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Glossary
The terminology of machine-readable archives and automated data processing is
often unfamiliar or it consists of words such as "record" or "documentation"
that have meanings different from those in common use among archivists. The
following terms are used in the articles in this issue. The terms do not constitute
a complete ADP glossary.

ADDRESS, See INDEX.
BATCH PROCESSING. A type of computer processing in which all computer opera-

tions are programmed ahead of time so that the computer controls every-
thing from the beginning to the end of the job. Usually, batch processing
means reading in data from a magnetic tape, processing it, and printing

, out the results.
^/BOOLEAN SEARCH. A logic of inquiry that restricts outcomes to YES or NO. It

includes logical operators AND, OR, NOT, EXCEPT, IF, and THEN
which may be combined in a variety of ways.

COMPUTER OUTPUT MICROFILM (COM). Computer line-printer output that is re-
duced to one of several microforms. COM devices can produce high qual-
ity output at speeds of 5000 lines or more per minute.

DATA BASE. This typically contains several different files which are cross-refer-
enced to one another and are stored on a direct access device. Usually, a
data base is quite dynamic in that updates, corrections, and deletions fre-
quently take place. In an automated retrieval system a data base might
consist of all of the record group inventories or series descriptions.

DATA FIELD. The location of a specific item of information in a record. Data fields
frequently are described as having so many characters or occupying so
many columns on a punched card.

DIRECT ACCESS. The capability of locating and using specific information almost
instantaneously on a computer. A disk is a direct access device while com-
puter tape is a serial or sequential access device.

DOCUMENTATION. Descriptive information required to initiate, develop, operate,
and maintain machine-readable files and systems. Data-file documenta-
tion describes the condition of the data, the creation of the file, and the
location and size of the data elements contained in the records. Systems
documentation usually is quite technical and defines the relationships
among the various hardware components or software elements. Program
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documentation explains the purposes and procedures of a given set of
software instructions.

ELECTRONIC PHOTOCOMPOSITION. A computer driven device which reads machine-
readable information and reproduces it as conventional printed pages.
Variations in instructions can change type fonts (e.g., roman to italic),
point size, column width, line spacing, indention, and other specifications.

FIFXD. SEE DATA FIELD.
FILE. A collection of related records treated as a unit. Similar to a record series in

traditional archival terminology.
FORMAT. Typically it refers to the arrangement of data elements or data fields

within a record. It is also used in reference to the predetermined arrange-
ment of characters, lines, page numbers, and punctuation marks in line-
printer or electronic photocomposition output.

HARDWARE. The physical equipment that comprises a computer system. This usu-
ally includes Central Processing Unit (CPU), card reader, tape drives, disk
drives, operator's console, and line-printer.

INDEX. A "key" or pointer that locates each record in a file (e.g., an indexed
sequential file) and permits direct access to individual records on an ex-
ternal storage device such as a computer tape or disk. In contrast, AD-
DRESS specifies the location of an instruction or data in internal computer
storage during a processing run.

INTERACTIVE PROCESSING. SEE ON-LINE PROCESSING.

KEY. TO create machine-readable information usually by means of producing
punched cards on a typewriter-like keyboard. The same process applies if
the information is going onto magnetic tape or disks.

LINE-PRINTER. A computer-driven device that prints information one line at a
time on paper. A line typically consists of 120 characters. The speed of
printing is measured in terms of lines per minute, with 1000 lines being
a relatively high speed.

MACHINE-READABLE. An adjective denoting that information can be processed by
a computer. Common forms are holes punched in cards and electronic
signals encoded on a magnetic tape or disk.

MARGINALS. Tabulation of the occurrences of a given value for a data element.
ON-LINE PROCESSING (also known as INTERACTIVE PROCESSING). A type of com-

puter processing that permits a user to query a file for information while
the computer is handling file. Interaction occurrs with the computer by
keying in commands through a TV-like screen/keyboard terminal.

RECORD. A discrete item of information (or data element) in a specified arrange-
ment that is treated as a unit and refers to one person, place, or thing. In
an automated retrieval system for an archives, a record could consist of
inventory information about a single archival series.

SOFTWARE. Instructions, usually called programs, that operate computer hard-
ware.

TERMINAL. A device from which information can be sent to a computer to which
it can be returned. Its operation typically is governed by a typewriter-like
keyboard. Information also can be typed on paper or displayed on a TV-
like screen.
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Glossary 193

TURN-AROUND TIME. The elapsed time from the moment a job is submitted to be
run on a computer until the results are available.

VARIABLE LENGTH RECORDS. Records in which the number of information items or
data elements vary.

ARCHIVES STUDY TOUR OF WESTERN CANADA
September 17-24,1979

VICTORIA: Provincial Archives of British Columbia, University of
Victoria Archives

VANCOUVER: Vancouver City Archives, -University of British Columbia
Archives

BANFF: Archives of the Canadian Rockies
EDMONTON: Provincial Archives of Alberta, University of Alberta

Archives
CALGARY: Glenbow-Alberta Institute, University of Calgary Archives

The breathtaking scenery of the Canadian Rockies will serve as the backdrop for
SAA's Archives Study Tour of Western Canada, September 17-24,1979. The tour
will take place immediately prior to the 1979 SAA annual meeting in Chicago.
The group will travel by train from Vancouver to Calgary with numerous stops
along the way to visit archival repositories and other points of interest. The tour
ends in Calgary with a flight to Chicago in time for SAA's 43rd annual meeting,
September 25-28. For further information, contact tour coordinator J. Frank
Cook, University Archives, 443F Memorial Library, University of Wisconsin,
Madison, Wisconsin 53706.
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Photofile
the ultimate in archival
record preservation

Acid-Free Envelopes
Rare manuscripts and documents can be stored and preserved
indefinitely in these high qualify acid-free envelopes. Stock is completely
free of any contaminating or deteriorating chemical agents. Available
in ivory only, with or without flap. Acid-free adhesive secures
binding seams. 5 Manuscript Sizes. 6 Photographic Negative Sizes.

Manuscript and Photograph Protectors
Clear see-thru polyester binders. Inside binding edge grips manuscript
firmly in place. Completely protects contents from fingerprints and out-
side contamination while document is being read or copied for referral
purposes. Available in 5 sizes.

Transparent Mylar Sleeves.
Negative protection with ample space for indexing. Negatives can be
easily viewed without removal from envelope.

|

| ^ Send for Free Brochure.

P H O T O F I L E 2000 Lewis Avenue • Zion, Illinois 60099
^ D,V,S,ON OF DATA SYSTEMS SUPPLV CO • (31 2) 872"7 557
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Architectural Cataloging 199

Pacific Northwest architecture, expe-
rience and finite storage facilities have
modified our aims to providing a rep-
resentative view of architectural devel-
opment in the Northwest. We, there-
fore, are selective about the collections
now accessioned, asking for an archi-
tect's award-winning, pace-setting, or
representative structures as well as for
those which are unusual or which flesh
out our collections. By working closely
with local architects and the Portland
chapter of the American Institute of
Architects, we are building an impres-

sive, useful, and accessible architec-
tural archives.

Archivists responsible for architec-
tural materials may write, for a sample
architectural cataloging worksheet and
inventory, to Cathy de Lorge, Manu-
scripts Librarian, Oregon Historical
Society, 1230 SW Park Avenue, Port-
land, OR 97205.

CATHY DE LORGE is the manuscripts librar-
ian at the Oregon Historical Society.

m
Acid-Free Storage

DOCUMENT CASES, STOR/FILES, FLAT FILES and SHELF-
FILES are acid-free to protect your valuable papers, magazines,

and reports Irom deterioration. Economical, yet permanent and du-
rable. Available In acid-free corrugated and acid-lree plastic. Wide

range of sizes for large or small scale needs. All In the 209-page High-
smith Library/AV catalog. Write for your free copy.

Highsmith
P.O. Box 25

Fort Atkinson, Wl 53538
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The National Archives and Records Service

announces
two advanced courses

in the

MODERN ARCHIVES INSTITUTE
Case Files: Problems of Access and Appraisal

October 16-18, 1979

Conservation of Still Photographs
April 21-25, 1980

For information and applications,

please write:

Modern Archives Institute (ND)
National Archives and Records Service, GSA

Washington, D. C. 20408
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Professional Reading

PAUL V. GUITE, Compiler

The following list of articles of current interest to archivists and manuscript cu-
rators has been compiled from recent archival and library periodicals received by
the National Archives Library. The listing is selective and is not intended to sup-
plant the more complete annual bibliographies published in The American Archi-
vist. It is meant to provide the reader with more immediate access to current
professional literature than he or she might otherwise have.

Allegheny County Records Management Task Force. "Records Management and Business
Involvement With Local Government, Allegheny County, Pennsylvania." Records Man-
agement Quarterly 12 (April 1978): 44-48.

Berthelsen, Barbara. "The Sparks Map Collection." Special Libraries 69 (April 1978):
164-68. Describes Jared Sparks collection at Cornell.

Bier, Robert A., Jr. "On-Demand Computer Cartography and its Effect on Map Librar-
ies." Special Libraries 69 (Feb. 1978): 61-65.

Bower, Ames Sheldon. "Whence and Whither: A Survey of Archival Education." Georgia
Archive 5 (Summer 1977): 44-61.

Cappon, Lester J. "Why Presidential Libraries?" Yale Review 67 (Oct. 1978): 11-34.
Catchpole, A. J. W., and Moodie, D. W. "Archives and the Environmental Scientist."

Archivaria 6 (Summer 1978): 113-36.
"The Commercial Records Center." Information and Records Management 12 (Mar. 1978):

11-14.
Deslongschamps, Denis. "Records Management—What is it?" Records Management Quar-

terly 12 (July 1978): 5-7.
Diers, Fred, V. "Computer Indexing for a Records Retention Program." Records Manage-

ment Quarterly 12 (April 1978): 21-24.
Dinwiddie, Robert, and Hough, Leslie. "An Emerging Archival Institution: The Southern

Labor Archives." Georgia Archive 6 (Fall 1978): 35-43.
Dryden, Jean E. "The Mackenzie King Papers: An Archival Odyssey." Archivaria 6 (Sum-

mer 1978): 40-69.
"Educating the Records Manager at The American University." Information and Records

Management 12 (Oct. 1978): 24-25, 28-30, 38-42. Various articles concerning the
creation of a graduate program in records management at American University. In-
cludes "Recollections: Three Decades of Education," by Ernst Posner, pp. 28-29.

Erskine, Tim A. "Corporate Wisdom and the Records Manager." Records Management
Quarterly 12 (April 1978): 5-9.

Giaquinta, Joyce, and Peterson, Billie. "Manuscript Collections: The Irish-Preston Papers,
1832-1972." Annals of Iowa 44 (Fall 1978): 475-79.

Gillespie, Sherrie. "Local History: Some Guidelines for Beginning a Research Project."
Georgia Archive 5 (Summer 1977): 14-24.

Graham, Suzanne D. A. "The Development and Implementation of a Functional Subject
Filing System." Records Management Quarterly 12 (July 1978): 19-22.

Hagerman, Robert L. "The Published Vermont State Papers: A Description." Vermont
History News 29 (May-June 1978): 44-46.

Heidenreich, Conrad, E. "Seventeenth-Century Maps of the Great Lakes: An Overview
and Procedures for Analysis." Archivaria 6 (Summer 1978): 83-112.
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Reviews 215

Hendricks, Klaus B. "The Preservation of Photographic Records." Archivaria 5 (Winter
1977-78): 92-100.

Hull, Felix. "Jenkinson and the Acquisitive Record Office." Society of Archivists, Journal
6 (Apr. 1978): 1-9.

Huyda, Richard J. "Photographs and Archives in Canada." Archivaria 5 (Winter 1977-
78): 5-16.

Johnson, Linda. "Yukon Archives Visual Photograph Finding Aid." Archivaria 5 (Winter
1977-78): 112-23.

Kane, Gerard J. "Techniques for Conducting Records Management Surveys." Records
Management Quarterly 12 (July 1978): 8-11.

Kurutz, Gary F. "Courtesy of Title Insurance and Trust Company—The Historical Collec-
tion at CHS' Los Angeles History Center." California History 57 (Summer 1978): 186-
94.

Larose, K. M. "Preserving the Past on Film: Problems for the Archivist." Archivaria 6
(Summer 1978): 137-50.

Lathrop, Alan K. "The Archivist and Architectural Records." Georgia Archive 5 (Summer
1977): 25-32.

Lessin, Helen S. "Crimnal History Records." Records Management Quarterly 12 (July 1978):
12-15.

Lutton, Nancy. "Archives in a Developing Country: The Papua New Guinea Situation."
Georgia Archive 5 (Summer 1977): 33-43.

Mackworth-Young, Sir Robin. "The Royal Archives, Windsor Castle." Archives: The Jour-
nal of the British Records Association 13 (Spring 1978): 115-30.

Mattison, David, and Sherman, Saundra. "Cataloguing Historical Photographs With ISBD
(WM)." Archivaria 5 (Winter 1977-78): 101-11.

Maxwell, Robert S. "Forest History Collections at Stephen F. Austin." Texas Libraries 40
(Summer 1978): 88-94. Describes records of lumber companies preserved at Stephen
F. Austin State University, Nacogdoches, Texas.

McLellan, Peter M. "A Sense of History." Records Management Quarterly 12 (July 1978):
16-18. Discusses history of law enforcement, repositories, and the need for the pres-
ervation of organizational records.

Motley, Archie. "The Act Survey of Professional Issues." Georgia Archive 6 (Fall 1978):
60-66. Certification of archivists and accreditation of archival education programs.

Moyer, Ruth. "Analysis of the Records Management Function in the Private and Public
Sectors—Implications for Collegiate Records Management Curriculum." Records Man-
agement Quarterly 12 (July 1978): 33-38, 40-41.

Murioz, Jorge Lujan. "Key to the Past." Americas 29 (Oct. 1977): 42-43. Brief survey of
sources for the history of the Americas and the Philippines found in the archives of
Spain.

(Qliva, Mary Lou. "A Profile for Developing a Records Retention Program." Records Man-
agement Quarterly 12 (April 1978): 29-32.

Osburn, William D. "Justification of Microfilm as an Information Media." Records Man-
agement Quarterly 12 (April 1978): 16-20.

Pollay, Richard W. "Maintaining Archives for the History of Advertising." Special Libraries
69 (April 1978): 164-68.

"Principles for State Archival and Records Management Agencies." Records Management
Quarterly 12 (July 1978): 42-43. Adopted and issued by the National Association of
State Archives and Records Administrators.

Quinn, David B. "A Chance Rag-Bag of Survivals: The Archives of Early American His-
tory." Library Journal 103 (Nov. 15, 1978): 2305-9.

Raymond, Andrew, and O'Toole, James M. "Up From the Basement: Archives, History,
and Public Administration." Georgia Archive 6 (Fall 1978): 13-32.
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"Records Centers: How to Sell the Concept." Information and Records Management 12 (Feb.
1978): 10-11.

Ricks, Artel. "How Private Are Your Records?" Information and Records Management 12
(May 1978): 12.

Ristow, Walter W. "The Hauslab-Liechtenstein Map Collection." Quarterly Journal of the
Library of Congress 35 (Apr. 1978): 108-38.

Robertson, Gordon. "Confidentiality in Government." Archivaria 6 (Summer 1978): 3-
11.

Russell, John R. "The Story of the Seward Papers—Part II." University of Rochester Library
Bulletin 31 (Autumn 1978): 96-98. (See below, Van Deusen, for Part I.)

Schiell, Chuck. "Reports Control and Evaluation." Records Management Quarterly 12 (July
1978): 24-28, 43.

Smith, David R. "A Mouse is Born." College & Research Libraries 39 (Nov. 1978): 492-94.
Discusses role of the archives in a business firm with special reference to the Walt Disney
Archives.

Spaulding, Carl M. "Kicking the Silver Habit: Confessions of a Former Addict." American
Libraries 9 (Dec. 1978): 653-56, 65. Author suggests that libraries may be going astray
in rejecting all nonsilver film. Problems of standards and archival quality discussed.

Spencer, Leon P. "Africana Archival and Manuscript Materials at Predominately Black
Institutions in the American South." Georgia Archive 6 (Fall 1978). 54-59.

Storey, Richard A. "The Development of the Modern Records Centre, University of War-
wick Library." Archives: The Journal of the British Records Association 13 (Spring 1978):
137-42.

Strassberg, Richard. "Archival and Manuscript Processing Manuals: An Interinstitutional
Comparison." Georgia Archive 5 (Summer 1977): 3-13.

Strong-Boag, Veronica. "Raising Clio's Consciousness: Women's History and Archives in
Canada.." Archivaria 6 (Summer 1978): 70-82.

Tener, Jean. "Accessibility and Archives." Archivaria 6 (Summer 1978): 16-31.
Tierney, John J. "Another View of the John Carroll Papers." Catholic Historical Review 64

(Oct. 1978): 660-70.
Van Deusen, Glyndon G. "The Story of the Seward Papers—Part I." University of Rochester

Library Bulletin 31 (Autumn 1978): 94-96. (See above, Russell, for Part II.)
Wallace, Carolyn A. "Archivists and the New Copyright Law." Georgia Archive 6 (Fall

1978): 1-17.

PLAN NOW TO ATTEND

SEPTEMBER 25-28 IN
CHICAGO
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Technical Notes

CLARK W. NELSON, Editor

Smithsonian Conservation Audiovisuals. The Office of Museum Programs,
Smithsonian Institution, has made a conservation series of slide and videotape
presentations available for loan to museums, archives, etc., who have an interest
in conservation techniques. Among the topics covered are the following:

The cleaning of prints, drawings, and manuscripts: dry methods—describes safe tech-
niques for removing light dust, dirty fingerprints and soil from paper objects—54
slides are included in the seventeen-minute presentation.

The curatorial examination of paper objects—deals with what to look for when pre-
paring condition reports—154 slides take thirty-two minutes.

Proper hinging and mounting of paper objects—four varieties of paper hinge are
shown—158 slides run thirty-six minutes.

The Hygrothermograph—techniques used in setting up this basic piece of equipment
for measuring temperature and humidity—80 slides take sixteen-minutes.

Removal of pressure-sensitive tape from flat paper—removal techniques for tape and
its stains along with simple tear repair—twenty-minute videotape.

Complete information about borrowing these and other conservation programs
should be directed to: Conservation Information Program, Office of Museum
Programs, 2235 Arts & Industries Bldg., Smithsonian Institution, Washington,
DC 20560.

Security Newsletter. The Haworth Press announces that its quarterly Library
Security Newsletter will be published under the new title of Library 6f Archival Secu-
rity and with a new format starting with Volume 3, No. 1, January 1979.

The periodical will expand its scope to cover all areas of protection of library
and archival properties, including both circulating and non-cirulating collections.

Under the new editorship of Peter Gellatly, Library & Archival Security welcomes
the submission of manuscripts relating to fire security in libraries and archives;
book and manuscript theft deterrance and security policies; contributions relating

Readers are encouraged to send contributions to this department and should address them to Clark
W. Nelson, Archivist, Mayo Foundation, Rochester, MN 55901
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218 The American Archivist—April 1979

to the management of "problem users and patrons"; insurance matters; special
problems of rare book and manuscript theft and illicit retailing; cooperation be-
tween libraries and archives and criminal justice authorities; and protection of
special collections.

Prospective authors should request the brochure Instructions for Authors from
Peter Gellatly, Editor, L&AS, 310 Third Street, New Westminster, British Colum-
bia, Canada V3L 2R9. Subscriptions cost $24 per year and may be ordered from
The Haworth Press, 149 Fifth Avenue, New York, NY 10010. Canadian orders
must add $5.00; orders outside the U.S. and Canada add $10.00.

Abbey Rebuttal Continued. In the April 1978 issue of The American Archivist, a
comment from Norman J. Shaffer of the Library of Congress was reproduced in
this department under "Abbey Rebuttal." The wording of the note may have
confused some readers and made it seem that the Abbey Newsletter was the one
being questioned. Instead, Abbey had initially carried a similar comment from
Shaffer as part of its rebuttal of the published statement of Capricornus about acid-
free boxes and their tendency, in some instances, to become acidic later.

The Abbey Newsletter is edited by Ellen McCrady at 5410 85th Ave., Apt. 2, New
Carrollton, MD 20784. Subscription rates currently run $7.50 per year. It wel-
comes written contributions "as long as they will be of interest to professional or
amateur bookbinders and informed librarians and book collectors."

Microcopying Test Chart. ANSI/ISO 3334-1979 was approved as an Ameri-
can National Standard in October 1978. The new standard is entitled "Microco-
pying—ISO Test Chart No. 2, Description and Use in Photographic Documentary
Reproduction." Copies of the new test chart are available for $5 each plus ship-
ping-handling. Address inquiries to American National Standards Institute, Inc.,
1430 Broadway, New York, NY 10018.

Ohio Conservation Study. A study of conservation needs in Ohio has recently
been completed. Utilizing resources provided by the Ohio state library and Case
Western Reserve University, a team headed by Walter Brahm has surveyed the
conservation problems existing in the state.

The survey has established that some two million rare books in Ohio are in
need of repair or restoration. The study also found that another fifty million need
preventative treatment. Along with these facts, the study found in forty-nine li-
braries hazardous conditions that could threaten the stored materials.

The study concluded that there is a significant need for a conservation center
to operate at capacity. It was recognized, though, that there was not enough in-
terest or concern for such a laboratory to be adequately funded initially. To help
overcome this a statewide education program was recommended to stress the con-
servation need.

Among the options presented as part of the study was the establishment of a
conservation center serving Ohio, Indiana, Kentucky, Michigan, Pennsylvania,
and West Virginia. Another suggestion recommended the reestablishment as a
nonprofit operation of the conservation laboratory at the Ohio Historical Society.

Photo Image Salvage. In July 1978, the Eastman Kodak Co., Rochester, NY
14650, issued a Current Information Summary on "Salvaging Black-and-White
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Technical Notes 219

Photographic Images." The new technical sheet describes a process to follow in
order to make prints from "severely wrinkled and cracked emulsions" by trans-
ferring them from their original film support to a new one.

Before attempting any of the various steps of the process, Kodak carefully cau-
tions against using any valuable negatives until sufficient experience is gained and
confidence developed. Likewise, the materials used are highly flammable, requir-
ing careful handling techniques and adequate protective measures in accordance
with the local fire codes.

Despite these precautions, the technique is an excellent one for obtaining prints
from nitrate or safety-base films. While the summary is current as of July 1978,
Kodak notes that if one is reading it more than one year from that date, one
should check with Kodak for any additional updates.

See also, "Film Recovery of Some Deteriorated Black and White Negatives,"
by James L. Gear, Robert H. MacLaren, and Mary McKiel, The American Archivist
40 (July 1977): 363-68.

Library of Congress Catalogs. Among the catalogs currently available from LC
are two items that should be useful additions to archival reference shelves. The
first catalog, A Wonderful Invention, is a fully illustrated exhibition publication is-
sued in conjunction with a major exhibition celebrating the 100th anniversary of
Edison's invention of the phonograph. It describes the one hundred items exhib-
ited at the Library of Congress and provides an informative historical essay trac-
ing the invention of the phonograph and its entry into the world of entertain-
ment; the development of the cylinder, the disc, and acoustic and electrical
recordings; and the emergence of the LP. The forty-page 8!4 X 11 catalog is
paperbound in a limited edition. It is available for $3.95.

The second catalog is printed in two colors with an embossed cover and many
illustrations. Entitled Papermaking Art & Craft, the book outlines how paper is
made, the industrialization of papermaking, the evolution of the watermark, and
the problems of paper's permanence and durability. It was named by the Amer-
ican Institute of Graphic Arts as one of the Fifty Books of the Year, 1968/69. The
ninety-six-page paperbound volume costs $6.95.

Orders for either or both of the catalogs should be addressed to the Exhibits
Office, Library of Congress, Washington, DC 20540.

New Microfilm Process. University Microfilm International has reported on
the development of a new proprietary process to improve greatly the tonal range
of microfilmed pictures and illustrations. The new process recognizes the need
that archivists and librarians have to capture all of the fine lines of the type as well
as the nuances of the various grey tones of any illustrations appearing in the work
being copied.

University notes that the lenses and films first used for "archival work" were
the lenses and films of the commercial microfilmer, which emphasized the con-
trast between the light grey background of the paper and the darker greys of the
inks. The goal was to have the light greys go white and the darker greys go black.
Such films were not out of place some years ago, according to University, as re-
ductions were low enough so that details were caught.

As manufacturers improved the sharpness of their lenses and the fineness of
grain of microfilm, photographers found they could capture more fine-line detail
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at greater reductions, but they were still plagued with high contrast film that re-
corded greys as whites or blacks with few shades in between. Ideally, archivists
would like to have high-contrast, sharply defined, dense type portrayed on a
white (clear) background, together with illustrations having a wide range of greys
from white to black.

To accomplish this, University Microfilm has introduced their new, soft-work-
ing development process. The proprietary technique was developed by Robert
Mottice, quality control supervisor, at University. Additional details about its ap-
plication are available from University Microfilm International, 300 N. Zeeb Rd.,
Ann Arbor, MI 48106.

Preservation of art. The College Art Association has organzied its Committee
for the Preservation of Art. The new group will be concerned about activities that
involve the actual or potential destruction, mutilation, or aesthetic violation of
works of art of significant cultural importance. Members of the committee will
assist other national and international organizations concerned with art preser-
vation.

Cases brought to the attention of the committee will be reviewed and acted
upon. The committee will offer technical assistance, organizational support, cer-
tain legal aid, and financial advice.

One of the group's major concerns will be the development of guidelines for
the professional responsibilities toward the preservation of the physical and con-
textual integrity of an object.

The national committee is chaired by Shirley Blum. Other members are Van
Deren Coke, Gilbert Edelson, Albert Elsen, Margaret Floyd, Bates Lowry, and
Irving Lavin.£x officio members include: Jules Prown, Charles Rhyne and Gabriel
Weisberg. Information officer is Annabelle Simon Cahn.

The College Art Association newsletter will carry information about the com-
mittee. For further information about the committee write: College Art Associa-
tion, 16 East 52nd Street, New York, NY 10022.

Arson Fighting. A major program for cooperation by business and government
to curb the growing crime of arson was announced at the winter meeting of the
National Association of Insurance Commissioners.

During the session, the state insurance regulators were briefed on the new plan
by an industry spokesman. The plan seeks to marshal more effectively the arson
fighting resources of all concerned groups within both the public and private
sectors.

The catalyst for this effort is the Insurance All-Industry Committee for Arson
Control, a newly formed organization made up of national trade associations and
companies from the property-liability insurance industry.

The new national plan would include local area task forces of representatives
from law enforcement, the fire services, the business community, government,
and other groups plus the insurance industry. The approach would be similar to
that of an already successful community task force used in Seattle to combat ar-
son.

It has been reported that arson fires kill about a thousand people annually,
injure thousands more, and cause damage to property and the economy amount-
ing to billions of dollars.
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Arson often has been called America's fastest growing crime even though solid
statistics on its total dimension are lacking. It is expected that such data will im-
prove since President Carter signed a new law in November reclassifying arson as
a Part I crime in the FBI Uniform Crime Reports.

During the November gathering, the state regulators were asked to assist in the
fight against arson by reviewing regulations that hinder insurance company ef-
forts to investigate fires of suspicious origin. It was noted that in many states,
insurers must act within fifteen days to pay a claim or advise the claimant why
they will not, an alternative that frustrates effective arson detection and can lead
to damage suits when an investigation fails to obtain conviction.

The Insurance All-Industry Committee for Arson Control includes the Alliance
of American Insurers, the American Insurance Association, the National Associ-
ation of Independent Insurers, the National Association of Mutual Insurance
Companies, plus individual companies. These are: Aetna Life & Casualty, Allstate
Insurance Co., Chubb & Son, Factory Mutual Engineering, Foremost Insurance
Co., Kemper Insurance Cos., Liberty Mutual Insurance Co., Lumbermens Mu-
tual Insurance Co., Royal Globe Insurance Cos., Safeco Insurance Cos., State
Farm Fire and Casualty Co., Travelers Insurance Co., Underwriters Adjusting
Co., and Zurich Insurance Co.

THE AMERICAN AR CHIVIST
ONMICROFILM

All back issues from 1938-1977 on 11 rolls of 35mm. microfilm.
$22 per roll, $200 set of 11 rolls, SAA members. $28 per roll,
$280 set of 11 rolls, others.

Roll 1:
Roll 2:
Roll 3:
Roll 4:
Roll 5:
Roll 6:
Roll 7:
Roll 8:
Roll 9:
Roll 10:
Roll 11:

Vol. 1 (1938) -
Vol. 6 (1943) -
Vol. 10 (1947)
Vol. 12 (1950)
Vol. 17 (1954)
Vol. 21 (1958)
Vol. 25 (1962)
Vol. 28 (1965)
Vol. 30 (1967)
Vol. 34 (1971)
Vol. 38 (1975)

Vol. 5 (1962)
Vol. 9 (1946)
- Vol. 12 (1949)
- Vol. 16 (1953)
- Vol. 20 (1957)
- Vol. 24 (1961)
- Vol. 27 (1964)
-Vol. 29 (1966)
- Vol. 33 (1970)
- Vo. 37 (1974)
- Vol. 39 (1976)

Order from the Society of American Archivists, 330 S. Wells,
Suite 810, Chicago, Illinois 60606.
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Take a minute and make
your archival materials

sate and sound

HE CENTURY BOX
CLAMSHELL STYLE

UPRIGHT FILE
Legal Size: 15W x 5" x 101/<r
Letter Size: 12%° x 5 x

The Century Box stands up to the test of time. Rigid, lightweight paperboard construction
gives durable, acid free support and protection to valuable contents.
The Howard Paper Company's PERMALIFE" paper lining has a life expectancy of at
least 300 years. Tested for durability, stability and strength, its mildly alkaline qualities
help counter any acidic properties of the contents.
A finely woven cloth outer-covering provides extra strength; prevents exposure to light;
and is insect, rodent and moisture resistant. The triple strength, cloth hinged top won't
come unhinged with repeated use.

• Composite pH—7.5

• Hinging Strength—230 lbs. before
flexing, 220 lbs. after. Test simulated
weekly usage for 40 years.

• Crushing strength—150 lbs. of
pressure before any evidence of
breakage.

• Resists mold growth.

• The residual calcium carbonate
present in the PERMALIFE paper
should serve to withstand any acid
migration from the exterior of the box,
as well as tend to neutralize any
acidity present in the adhesive.

Water and vermin resistant.

LINED WITH HOWARD PAPER CO.'s P E R M A L I F E .

ROS. Inc.
P.O. BOX 8069 RICHMOND, VA. 23223

TELEPHONE (804) 644-7824
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WE CARE.

We don't have all the answers to help solve
your conservation problems, but we care a great
deal about trying to help you solve them.

Process Materials is a company dedicated to
providing answers to restoration and conserva-
tion questions you ask every day.

We supply and stock a wide range of quality
acid-free products for preservation, repair and
conservation of archival materials.

More than 40 unique neutral products speci-
fically designed to cope with even the most com-
plex and frustrating forms of deterioration.

Perhaps even more important than our pro-
ducts is our expertise. And our concern.

We know that in conservation, every little
detail is terribly important.

So we're willing (and desirous) of rolling up
our sleeves and helping you solve any problem—
no matter how big or small, no matter how in-
surmountable it seems.

We know you care about the important
work you're doing. And we do. too.

For technical information, please write or
call:

PROCESS MATERIALS CORPORATION
A Lindenmeyr Company

301 Veterans Boulevard, Rutherford. New Jersey 07070 (201) 935-2900
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News Notes

THOMAS E. WEIR, JR., Editor

The newsletters and other mailings sent to us from archival organizations and agencies
are valuable in compiling News Notes, and we are anxious not to have them go astray.
The best address for mailing lists is: News Notes Editor, The American Archivist, National
Archives Building, Washington, DC 20408.

Because of procedures that cannot be accelerated without incurring substantially
higher costs, the time between the receipt of final copy from a reporter or other
correspondent and publication in News Notes is about three months. Deadlines for
receipt of material to be published in this department are, therefore: January issue—1
October; April issue—1 January; July issue—1 April; and October issue—1 July. Those
submitting material to reporters rather than direct to the editor will need to allow an
additional two weeks. Although material can be submitted at any time, the above schedule
has to be observed to insure publication in a specific issue.

Information for publication may be sent direct to the editor at the address above, or to
one of the following reporters: news of State and Local Archives to Richard J. Cox,
Records Management Division, Department of Legislative Reference, City of Baltimore,
MD 21202; news of Religious Archives to John W. V. Smith, Anderson College, School
of Theology, Anderson, IN 46011; news of Scientific and Technical Archives to Arthur
R. Abel, National Park Service, Edison National Historic Site, Main Street and Lakeside
Avenue, West Orange, NJ 07052; news of Business Archives to Jim Babbitt, Bank of
America Archives, PO Box 37000, San Francisco, CA 94137; news of State and Regional
Archival Associations to Alice Vestal, Special Collections Department, Main Library,
Room 610, University of Cinncinati, Cinncinati, OH 45221; and news of Manuscript
Repositories to Peter J. Parker, Historical Society of Pennsylvania, Manuscripts
Department, 1300 Locust Street, Philadelphia, PA 19107.

The Collection and Evaluation of Mate-
rials about Black Americans (CEMBA)
project of the Alabama Center for Higher
Education is trying to learn what records
exist of black organizations and black
churches. With the support of the National
Endowment for the Humanities, CEMBA

is seeking to assist these groups in preserv-
ing their own records and to assist re-
searchers by producing a guide to records
of organizations of Blacks. Coordinated by
Leon P. Spencer, archivist at Talladega
College, the program draws on the re-
sources of eight black institutions of higher
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education: Alabama A & M, Alabama State,
Daniel Payne, Miles, Oakwood, Stillman,
Talladega, and Tuskegee. Information for,
or questions about, the guide should be
sent to Spencer at Historical Collections,
Talladega College, Talladega, AL 35160.

The American Film Institute's Charles
K. Feldman Library has received a contri-
bution from the writers guild foundation
to be used to help compile an author-sub-
ject index to the library's script collection.
These materials are traditionally listed by
title only, so the project will significantly in-
crease access to the library's 2,500 film and
television scripts.

The year 1979 is the centennial of Albert
Einstein's birth. As part of its efforts for
the centennial, the American Institute of
Physics will produce an exhibit with pho-
tographs, copies of documents, and cap-
tions. Multiple copies of the exhibit will be
made and distributed throughout the
United States. While emphasizing Ein-
stein's contributions to science, the exhibit
will also illustrate his cultural and intellec-
tual concerns. The institute can help ar-
range for this exhibit to be displayed in
your community or institution. Write:
American Institute of Physics, 335 E. 45th
Street, New York, NY 10017.

In addition to the major exhibit, the in-
stitute is distributing a publication, Images
of Einstein: A Catalog, containing reproduc-
tions of photographs and other informa-
tion on Einstein for people who want to
create their own Einstein exhibit.

The Center for History of Physics at the
institute, in cooperation with the Office for
History of Science and Technology, in
Berkeley, has completed its mail survey
searching for papers of physicists and as-
tronomers. Many previously unlocated col-
lections were found. The center's newslet-
ter (November 1978) contains a select list.

The Arkansas History Commission, on
about 1 April 1979, will occupy quarters in
a new state office building complex. This
will be the first move for the Arkansas State
Archives since 1951 when it was located in
the first state capital building. The new

quarters, which will cover some 35,000
square feet, have been specifically designed
to facilitate archival operations. A research
room will house up to twenty-five micro-
film readers and contain space for approx-
imately fifty researchers. Modern fireproof
vaults will house archival collections, mi-
crofilm negatives, and a portion of the
state's records management program.
Space has been allowed for a modern con-
servation laboratory.

The Baltimore City Archives is cur-
rently being reorganized to strengthen its
archival program. Richard J. Cox, formerly
curator of manuscripts of the Maryland
Historical Society, was hired in January
1978 to head up the reorganization as the
city archivist and records management of-
ficer. The National Historical Publications
and Records Commission awarded the ar-
chives a $24,624 grant to inventory the
mayoral and city council records (1797-
1971). The following record groups also
have been inventoried: Baltimore Town
Commissioners (1729-97); general prop-
erty tax records (1799-1915); Appeal Tax
Court (1841-1947); and City Auditor
(1852-62).

The Boston Archivists Group (BAG), an
informal association of Boston area archi-
vists, has met several times over the last two
years at various repositories in and around
Boston. A small fee is charged at each
meeting and the surplus is passed on to the
next host. BAG has no officers, constitu-
tion, bylaws, or regular meeting place.

A subcommittee of the Business Ar-
chives Committee of the Society of Amer-
ican Archivists is conducting a survey of
business archives in preparation for publi-
cation of a revised edition of SAA's Direc-
tory of Business Archives in the United States
and Canada (1975). A primary objective of
the survey is to identify business archives
not included in the 1975 edition of the Di-
rectory. SAA members are urged to submit
names of newly established business ar-
chives and names of business archives not
listed in the 1975 directory to the News
Notes department Business Archives re-
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porter whose address is included in the in-
troduction to this department.

The Society of American Archivists held
its first Business Archives Workshop in
Chicago on 4-8 December 1978. The
program consisted of a three-day basic in-
troduction to archival techniques and
methods, and two days of seminars on spe-
cial problems for the business archivist.
Among approximately thirty participants
were representatives of several major cor-
porations whose archival programs are in
a formative stage. SAA is holding a second
workshop in New York in Spring 1979.

The Chester County Historical Society
(Pennsylvania) has reopened its research
facilities after a year of renovations.

The Edison National Historic Site, the
National Park Service, and Rutgers Uni-
versity will join with the Smithsonian Insti-
tution and the New Jersey State Historical
Commission to publish Thomas Alva Edi-
son's laboratory notes and drawings, and
correspondence from his laboratories at
Menlo Park and West Orange. The project
was announced on 3 November 1978 at
the Smithsonian's Science and History
Museum by Reese V. Jenkins, the project
editor. Microform editions of selected por-
tions of the Edison Site's extensive collec-
tions are also contemplated, and an Edison
bibliography project will be carried out
concurrently. Inquiries may be addressed
either to: Reese V.Jenkins, Editor, Thomas
A. Edison Papers, 1 Richardson Street,
Rutgers University, New Brunswick, NJ
08903; or to: Unit Manager, Edison Na-
tional Historic Site, Main Street and Lake-
side Avenue, West Orange, NJ 07052.

The Folger Shakespeare Library, Wash-
ington, D.C., has received a major chal-
lenge grant from the Charles A. Dana
Foundation. Dana's outright grant of
$750,000 and challenge grant of $500,000
brought to $3.1 million the fund for ex-
pansion and renovation of the library. The
schedule calls for a three-phase program.
During phase one, lasting until May or
June 1979, underground stacks will be

constructed. The second phase, lasting from
June 1979 until June 1980, will be the ren-
ovation of the interior of the building, dur-
ing which the reading room will probably
be closed. Research facilities are expected
to be open, however, while a second, new
reading room is constructed as the third
phase of the program.

The University of Houston and the Texas
Gulf Coast Historical Association have des-
ignated the Houston Metropolitan Re-
search Center as their archival repository
and have transferred almost 900 linear feet
of manuscripts and archives from their
custody to the center's.

The Indiana Historical Society is spon-
soring an Indiana Archives and Manu-
scripts Survey, intending specifically to re-
cord individual items and small collections
of material located in institutions and likely
to have been missed on large-scale surveys.

The Conference of Intermountain Ar-
chivists has sponsored, in cooperation with
the Nevada State Historical Society, the
University of Nevada at Reno, and the Ne-
vada State Library, a workshop for the
keepers of local public records. The work-
shop was designed to make participants
aware of the methods of maintenance,
preservation, access, retrieval, and more
efficient use of state, county, and munici-
pal records.

As part of a continuing project to create
a guide to sources for the study of railroads
in the intermountain West, the CIA has
distributed questionnaires to repositories
and will follow those up with catalog infor-
mation forms. CIA will appoint one person
in each state to oversee the project in that
state.

The State Historical Society of Iowa is
cooperating with the Iowa Federation of
Labor, AFL-CIO, in its Iowa Labor Oral
History Project, Inc. The tapes and tran-
scripts from the project are being depos-
ited in the manuscript collection of the so-
ciety as they are completed. Labor records
located in the course of oral history inter-
views are also being added to the manu-
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script collection. Some of these accessions
are listed in the Accessions and Openings
section of this department.

John C. Broderick, former chief of the
Manuscript Division of the Library of Con-
gress, has been appointed Assistant Librar-
ian of Congress for Research Services, ef-
fective 1 January 1979. Broderick also
serves as adjunct professor of English and
consultant in bibliography at George
Washington University. He has been on
the staff of the Library of Congress since
1965.

Broderick's new responsibilities include
heading one of the major operational pro-
grams of the Library, providing leadership
and policy and administrative direction,
and coordinating the activities of the sev-
enteen divisions making up the offices of
Area Studies, Special Collections, and Gen-
eral Reference, as well as the Preservation
Office. He is responsible also for the broad
oversight of the reader, reference, and
specialized research services; control and
maintenance of the collections; and the or-
ganization of public programs related to
the Library's collections.

The program for the Fall 1978 Midwest
Archives Conference, meeting in Indian-
apolis, emphasized the research needs of
the users of archives and manuscripts. Par-
ticipants were asked to indicate the value of
specific types of material—field notes, for
example, versus drafts of reports—as well
as to speculate on future needs. Sessions
were given by users in the areas of political
science; historic preservation and architec-
tural history; genealogy; environment and
conservation; popular culture; local, reli-
gious, urban, and quantitative history; and
administrative use of archives.

Emphasis focused on the type rather than
donor of material collected and saved. Sev-
eral participants made positive recommen-
dations not only for collecting but also for
innovations in reference procedures to as-
sist the user.

The Conservation Laboratory in the In-
diana State Library and Historical Building
was open for tours and for an extended
session on "The User and Fragile Mate-

rials." William DuBois, executive assistant
to Governor Otis R. Bowen, M.D., spoke
on "Privacy and Public Records: The Indi-
ana Plan," to a plenary session. [NANCY
PRF.WITT, University of Missouri]

The Society of Mississippi Archivists,
founded on 1 August 1978, had grown to
a membership of over 400 by the end of
the year. The Internal Revenue Service ac-
cepted the society's status as a tax-exempt
educational organization. The first annual
meeting was scheduled for 10 April 1979.

On accessioning the papers of former
Governor Bill Waller, the Mississippi De-
partment of Archives and History, in its
Mississippi History Newsletter, reported that
"The cooperation of Governor Waller in
this important matter is greatly appreci-
ated, for while the intent of the legislature
is plainly that the papers of state officials
should be deposited in the department, the
intent is expressed by resolution and not by
law, and thus has what we indelicately refer
to as 'no teeth.' "

Two new laws will substantially affect the
National Archives and Records Service.
One, the Presidential Records Act of 1978,
creates a new category of federal records:
presidential records. The act includes the
following seven sections: definitions, own-
ership, management and custody, restric-
tions on access, exceptions to restrictions,
regulations, and vice-presidential records.
According to the act, "The term 'Presiden-
tial Records' means documentary mate-
rials . . . created or received by the Presi-
dent, his immediate staff, or a unit or
individual of the Executive Office of the
President whose function is to advise and
assist the President in the course of con-
ducting activities which relate to or have an
effect upon the carrying out of the consti-
tutional, statutory, or other official or cer-
emonial duties of the President." Specifi-
cally excluded from the definition of
presidential records are records of federal
agencies, non-record copies of publica-
tions, reference copies of records "when
such copies are clearly so identified," and
personal records. The act further defines
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personal records to mean "all documentary
materials . . . of a purely private or non-
public character which do not relate to or
have an effect upon the carrying out of the
constitutional, statutory, or other official or
ceremonial duties of the President." Vice-
presidential records also fall under control
of the act. Effective date for the new law is
20 January 1981.

Another new law makes mandatory the
General Records Schedules promulgated
by NARS. These schedules, which until
now have been permissive, control the dis-
position of certain types of records such as
civilian personnel records, budget records,
and procurement records common to all or
most federal agencies. Program records of
individual agencies do not fall under Gen-
eral Records Schedules.

The Office of the Federal Register has
published an updated Guide to Record Re-
tention Requirements, which lists explicit legal
requirements for retention of records by
the public. For example, law requires cran-
berry handlers "To maintain records of all
cranberries acquired, withheld from han-
dling, handled or otherwise disposed of as
will substantiate the required reports."
The retention period for these records is
"Not less than 3 years after termination of
the crop year in which the transaction oc-
curred or for such lesser period as the
committee may direct." Papaya handlers,
on the other hand, are required to main-
tain records for two years only.

The Nebraska State Historical Society
has recently issued a publicity brochure so-
liciting donations of manuscripts. The bro-
chure is a self-mailer which offers a defi-
nition of historical material, including non-
textuals, and emphasizes the role of the
professional staff in making these materials
available.

Ann Russell has been appointed director
of the New England Document Conserva-
tion Center, in Andover, Massachusetts.
Russell was formerly assistant director of
the DeCordova Museum, in Lincoln, Mas-
sachusetts.

In Ohio, the state legislature has passed
and the governor signed new legislation

which permits employees of archives, li-
braries, and museums to detain persons
suspected of misusing or stealing property
owned by or in the custody of such institu-
tions. The law allows the purchase of liabil-
ity insurance by archival repositories and
the state library to protect their employees
from potential civil and criminal prosecu-
tion.

The Ohio Historical Society reports that
its local records program inventoried
234,000 linear feet of county and munici-
pal records during the past fiscal year. A
total of 2,500 linear feet of records was
transferred to network centers, and de-
struction was authorized for 64,500 linear
feet. In addition, approximately 16,000
schedules of records retention and dispo-
sition have been prepared for and ap-
proved by county and municipal records
commissions across the state. Inventorying
and scheduling took place in thirty-four
counties and sixty-five municipalities dur-
ing the year.

The Historical Society of Pennsylvania
has received grants from the Samuel S. Fels
Fund and the Pennsylvania Abolition Soci-
ety. The Fels grant will support the pro-
cessing of personal and business papers of
Samuel S. Fels, Philadelphia industrialist
and philanthropist, the majority of which
date from the 1920s and 30s. From the Ab-
olition Society came funds to assist in the
publication of the final volume of the Let-
ters of William Lloyd Garrison and to under-
write an oral history of several prominent
Philadelphia Blacks.

Portland State University, Portland, Or-
egon, is offering a new, two-year degree
program leading to the master of arts in
public history. The degree requires one
year of class work in history and related
subjects such as anthropology, urban stud-
ies, and sociology, as well as courses in busi-
ness and public administration. After the
year of class work, the student must work
for a year as an intern in one of a variety of
institutions, and prepare a thesis. The de-
gree is intended to prepare students for
work in non-teaching positions which re-
quire education in history.
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The Rhode Island Historical Society
has begun publication of a newsletter enti-
tled History Update. It will be mailed without
cost to history educators within the state to
keep them informed of educational pro-
grams, publications, and facilities of the so-
ciety.

The Rutgers University Library held an
exhibition entitled "Women in New Jersey
Since 1700," featuring more than thirty
diaries of New Jersey women spanning the
years 1746-1905. Also included were some
papers of Congresswoman Mary T. Norton
of Bayonne-Jersey City, as well as docu-
mentation from various women's organi-
zations.

During the current year the Society of
American Archivists Committee on the Ar-
chives of Science is continuing to provide
advice to those members of the U. S. Na-
tional Academy of Sciences who requested
assistance in placing their papers, following
the committee's 1976 mail survey. At-
tempts will soon begin to locate papers of
academy members who died in the last
years before the survey was made. New
academy members will also be contacted.
The committee has recommended to the
SAA Council that its name be changed to
"Archives of Science and Technology."
The committee urges all interested persons
to send notes of scientific and technical col-
lections toThe American Archivist News Notes
reporter for Scientific and Technological
Archives.

The Southwest Arkansas Regional Ar-
chives, located at Old Washington State
Park, Washington, Arkansas, has been
opened as a cooperative venture of the Ar-
kansas History Commission and the
Hempstead County Historical Society. This
is the first regional archives in the state. Its
holdings include county records, newspa-
per files, manuscript collections, photo-
graphs, books, and pamphlets.

The Texas Historical Records Advisory
Board has adopted a State Historical Rec-
ords Plan in keeping with the guidelines set
forth by the National Historical Publica-
tions and Records Commission. Grant pro-

posals to NHPRC from within the state will
be reviewed with the state plan in mind.
The priorities adopted are: discovery of
records worthy of preservation, prepara-
tion of guides and other descriptive publi-
cations, educational programs to inform
the public of the importance and problems
of good record-keeping and to inform or-
ganizations of the potential historical value
of the records they create, and educational
programs for archivists. The plan was pub-
lished as Appendix A to the Society of South-
west Archivists Newsletter, Summer 1978.

The Manuscripts Department of the
University of Virginia Library has been
publishing in its monthly newsletter a
warning to researchers. The warning cites
the Family Education Rights Act and the
Privacy Act of 1974 and asks that research-
ers write to or call the University Archives
before planning a research trip.

ACCESSIONS AND OPENINGS

Adriance Memorial Library, Poughkeep-
sie, New York. Accessions: papers (1732-
70) of the Livingston family including cor-
respondence of Henry and Gilbert Livings-
ton; and correspondence (1925-43) of
Franklin D. Roosevelt and Helen Wilkin-
son Reynolds, relating principally to the lo-
cal history of Dutchess County, New York.

Arkansas History Commission. Acces-
sions: records (1914-47) of the Arkansas
Authors and Composers Society; records
(1936-45) of the Arkansas Soil Conserva-
tion District; papers (1846-1931) of Henry
Percy Bradford, electrical engineer and pi-
oneer in the development of electric street
railway companies; papers (1825-53) of
the Jared Martin family; papers (1879-
1961) of Lucien Darden Atkins; Ouachita
County and Pulaski County insanity rec-
ords; and photographic collections of the
Arkansas Department of Parks and Tour-
ism, the town of Leslie (1890-1920), and
Lawrence County (1890-1910).

U.S. Army Military History Institute.
Accessions: papers of Eli P. Long, includ-
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ing his diary (18 May-14 September 1857)
describing his service in the 1st U.S. Cav-
alry Regiment during Sumner's Cheyenne
Expedition; reports and reminiscences
from, and an unpublished history of the
80th Division during World War I; papers
of Colonel Richard Collins reflecting his
service with the G-2 division of SHAEF
during World War II, including a roster of
allied recipients of ULTRA, intelligence
derived from the breaking of German
codes.

University of California at Los Angeles.
Accession: papers of Mayor Tom Bradley.
The papers, which will be supplemented by
oral histories, are closed until the end of
the mayor's term of office.

Folger Shakespeare Library, Washington,
D.C. Accession: papers (sixteenth and sev-
enteenth centuries) of the Ferrers family of
Tamworth Castle, Warwickshire, England.

Greenfield Village and the Henry Ford
Museum. Opening: papers (1899-1939)
of C. Harold Wills, a designer, engineer,
and metallurgist who worked with Henry
Ford until 1919. The bulk of the papers
record Wills's activity after leaving Ford:
the establishment of the Marysville Land
Company and of Wills Sainte Claire, Inc.,
organizations founded by Wills to provide
his employees with a model community
and to manufacture the Wills Sainte Claire
automobile. Included in the collection is a
significant number of papers concentrat-
ing on the production of high-grade iron
by the Hornsey reduction process. An eight-
page guide is available for $2.50 from the
Ford Archives, Greenfield Village and
Henry Ford Museum, Village Road, Dear-
born, MI 48121.

Idaho Historical Society. Accession: pa-
pers of former state Representative Gladys
Rae Swank, including her notes for her re-
cently published directory of women who
have served in the Idaho legislature, Ladies
of the House and Senate.

State Historical Society of Iowa. Acces-
sions: collection of medical papers, espe-
cially of female physicians, the bulk being

the papers of Jeannette Dean Throckmor-
ton, physician and medical librarian at the
State Medical Library from 1929 to 1963;
papers (1955-75) of Thomas C. Poulter,
second in command of the Byrd Antarctic
Expedition; records (1902-69) of the Iowa
City Typographical Union #515; records
(1933-69) of the Machinists and Aero-
space Workers, Dubuque; records (1930s-
60s) of the United Packinghouse Workers,
from various cities; records (1872-1963)
of the Iowa City Fire Department; papers
(ca. 1946-73) of George O'Hara, union
organizer; and papers (1941—77) of Don-
ald Johnson, former administrator of the
Veterans Administration.

Eastern Kentucky University. Accessions:
records, films, photographs, and score-
books (1914-74) from the Eastern Ken-
tucky University Athletic Department;
minutes (1907-67) of Eastern's faculty;
records of churches in Richmond and
Madison County: Gilead Baptist Church
(1894-1978), First Christian Church of
Richmond (1893-1978), First Presbyter-
ian Church of Richmond (1890-1978),
and Christ Church Episcopal (1880-
1930); papers, diaries, photographs, and
memorabilia (1878-1976) of William L.
Wallace, lawyer, Eastern Board of Regents
member, and Republican Party leader, in-
cluding a World War I diary and extensive
family and political correspondence; pho-
tographs (1930-70) of Jimmy Taylor, in-
cluding photos of the race horse Man
O'War; papers (1942-78) of Russell I.
Todd, dentist, Eastern Board member, and
county historian; papers, diary, account
books, research notes, maps, and photo-
graphs (1863-1976) of Smith Park, math-
ematician and Eastern professor, including
family correspondence and information on
Madison County history; papers (1927-
67) of Meredith J. Cox, chemist and East-
ern professor; and a diary (1903) of M. F.
Arbuckle, farmer.

Michigan Historical Collections, Univer-
sity of Michigan. Accessions: correspon-
dence, diaries, and printed materials
(1863-1915) of Alfred Noble, civil engi-
neer concerned with bridge and canal proj-
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ects, consultant engineer in the planning
and construction of the Panama Canal; pa-
pers (1935-60), on microfilm, of Edward
W. Mill, administrator on Philippine affairs
with the U.S. Department of State; addi-
tion to the papers (1931-78) of Jack A.
Van Coevering, naturalist and outdoor
writer for the Detroit Free Press, including
correspondence and reference files;
congressional files (1955-76) of James
O'Hara, chairman of the Democratic
Party's Commission on Rules, 1969-72;
records (1933-77) of Esquire Magazine, in-
cluding manuscripts of published articles
and poetry, research and legal notes, cor-
respondence with authors, and letters to
the editor file; papers (1865-1960) col-
lected by Hazel Littlefield Smith concern-
ing in part her life as a missionary in China,
ca. 1918-28; papers (1930-66) of Re-
gina Hay, Republican National Committee-
woman, and secretary of 1948 Republican
National Convention; diaries (1898-1900)
of William Atwood, army quartermaster
sergeant in Cuba and the Philippine Is-
lands during the Spanish-American War;
papers (1925-62) of William Haber, Uni-
versity of Michigan professor, labor econ-
omist, and board member with Jewish or-
ganizations, concerning in part his work as
Michigan Emergency Relief Administrator
during the depression; records (1873-
1923) on microfilm of Udvandrerarkivet
(Danes Worldwide Archives), Aalborg,
Denmark, concerning immigration of
Danes to the United States as reflected in
letters, journals, and family histories; pa-
pers (1925-66) of Donald S. Leonard,
head of the Michigan State Police and Re-
publican gubernatorial candidate in the
1950s; and congressional films (1959-76)
of Philip A. Hart, U.S. Senator.

Mississippi Department of Archives and
History. Accession: papers of former Gov-
ernor Bill Waller.

Academy of Motion Picture Arts and Sci-
ences, Margaret Hendrick Library. Acces-
sion: bound volumes of Call Bureau Cast-
ing Sheets (1942-72) of Central Casting
Corporation. The casting sheets list all
principals and extras who appeared in fea-

ture films made by major studios and are
arranged chronologically by year and
thereunder alphabetically.

National Archives and Records Service.
Accessions: records (1944-50) of the Of-
fice of Chinese Affairs, Department of
State; records of the Office of the Secretary
of the Treasury, including press releases
and speeches (1917-53), reports on the
business situation and high-grade securi-
ties market (1939-49), records of the
Bretton Woods Agreements (1939-46),
and minutes of the National Advisory
Council on International Monetary and
Fiscal Policies (1952); records (1971-72)
of the Federal Open Market Committee;
records of the Bureau of the Budget (now
Office of Management and Budget), in-
cluding subject files of the director (1939-
68), office files of the directors, deputy di-
rectors, and assistant directors (1961-68);
mangement records (1921-60), and
speeches and testimony (1961-68); rec-
ords (1955-61) of the President's Com-
mittee on Government Employment Pol-
icy; central subject file (1913-27) of the
Bureau of Engraving and Printing; general
correspondence (1906-72) of the Office
of the Secretary of Agriculture; records
(1943-74) of the Office of the Chief of
Military History; records of the Naval
Academy, including correspondence of the
senior medical officer (1882-1909), rec-
ords of medical examinations (1863-
1919), medical journals (1901-23), hospi-
tal registers (1884-1906), and records of
medical examining boards for entrants and
graduates (1871-1926); various records
(1865-1922) of the Naval Bureau of
Medicine and Surgery; intelligence reports
(1946) of Naval Attaches; records (1893-
1910) of the Washington Navy Yard relat-
ing to its Ordnance Department and to the
Naval Gun Factory.

Harry S. Truman Library. Accession: pa-
pers (1945-53) of Harry N. Rosenfeld, a
member of the Displaced Persons Commit-
tee (1948-52), and executive director of
the President's Commission on Immigra-
tion and Naturalization (1952-53).

Dwight D. Eisenhower Library. Acces-
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sions: diaries (1951-57) of Bernard Stan-
ley, special counsel to the President and ap-
pointments secretary; material relating to
presidential transitions (Truman/Eisen-
hower and Eisenhower/Kennedy), com-
piled by Laurin L. Henry; and papers
(1943-64) of Betty Schwesinger who
worked in the 1952 campaign and in the
White House.

Nevada Historical Society. Accession: pa-
pers (1872-89) of the Evans family, es-
pecially of Alvaro Evans, Washoe County
deputy assessor, and his son, Pierce, an at-
torney.

Old Dominion University Archives.
Accessions: papers of Rear Admiral Walter
Ansel (1897-1977), including correspon-
dence with high-ranking German officers;
papers of State Senator Stanley C. Walker
of Norfolk, a member of the Virginia House
of Delegates (1964-71), the Virginia Sen-
ate (1972- ), and chairman of the Virginia
State Crime Commission (1966- ); papers
of Robert M. Rose (d. 1830) who served in
the United States Navy from 1809 until
1830, attaining the rank of commander;
records of Florence Crittenton Services,
Inc., of Norfolk, Virginia, which operated
a home for unwed mothers from 1894 un-
til 1972.

Philadelphia Jewish Archives Center.
Accessions: records (1974—77) of the As-
sociation of Jewish Agency Executives; rec-
ords (1959-60, 1965-69) of the Beth
David Reform Congregation; records
(1950-70) of the Board of Rabbis.

San Diego History Research Center.
Accessions: records (1941-75) of the Al-
len Dairy; records (1970-78) of the
American Federation of Television and
Radio Artists; records (1968-76) of Citi-
zens United for Racial Equality; records
(ca. 1923-70) of the Lemon Grove Cham-
ber of Commerce; records (1908-35) of
the Lemon Grove Fruit Growers Associa-
tion; records (1954-78) of the San Die-
gans, Inc.; records (1948-74) of the San
Diego Bureau of Jewish Education; rec-
ords (1887-1968) of the San Diego Cen-
ter for Children; records (1948-73) of the

San Diego Chamber of Commerce; records
(1958-77) of the San Diego Federation of
Teachers; records (1923-76) of the United
Way of San Diego County; papers (1964-
69) of California State Assemblyman E.
Richard Barnes; and papers (1953-65) of
U.S. Congressman Robert (Bob) Carlton
Wilson. Microfilming projects: records
(1893-1957) of the San Diego County De-
partment of Agriculture—Weights and
Measures; records (ca. 1853-1960) of the
San Diego County Department of Trans-
portation.

University of Southern Illinois at Carbon-
dale, Morris Library. Accessions: miscella-
neous items of Ulysses S. Grant, including
drafts of several messages to Congress,
messages to the Post Office Department,
the Army, the Navy, the Treasury, and sev-
eral special subject messages on tariff,
China, and law; papers of the Grant family
of Escondido, California, including corre-
spondence between Henry Miller and El-
mer Gertz, Miller's defense lawyer during
the obscenity trial for the Tropic of Cancer.

Syracuse University Archives. Accession:
papers and architectural drawings of Ar-
chimedes Russell (1840-1915), a promi-
nent architect in the Syracuse area, who
designed many still standing private and
public buildings, including Crouse College
on the university campus.

Temple University, Urban Archives.
Accession: records (1924-39) of the Re-
gional Planning Federation of the Philadel-
phia Tri-State District. The records include
manuscripts, maps, and a 1928 aerial sur-
vey of the Delaware Valley. The materials
were deposited with the University of
Pennsylvania's Institute of State and Local
Government and were stored at the Fine
Arts Library until this year.

North Texas State University Archives,
Denton, Texas. Accessions: papers (1795-
1975) of Alvin M. Owsley (1888-1967),
Lucy Ball Owsley, and their family records
concerning, in part, Owsley's career as
American Legion National Commander
(1922-23) and U.S. minister to Rumania,
the Irish Free State, and Denmark (1933-
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39); papers (1945-72) of the Gulf Oil
Company concerning labor-management
relations; papers (1968-77) of the Oral
History Association concerning meetings
and administration; papers (1826-1937)
of O. S. Levis (1835-1922) and family
concerning gold mining in Colorado
(1860s) and the farm machinery business
in the Midwest (early 1900s); papers
(1956-74) of Hermine Tobolowsky con-
cerning the Equal Rights Movement in
Texas; papers (1936-73) of the Morrison
Milling Company of Dentoa; papers
(1856-69) of Maud Fentress and family
concerning life in Tennessee and Texas
during the Civil War period; diaries
(1852-62) of A. J. Underwood concern-
ing life in Ohio and Minnesota in the 1850s,
and Civil War experiences; papers (1859-
1976) of Fred Minor (1888-1976) and
family, concerning his political career as
Texas speaker of the house (1931) and le-
gal career in Denton; papers (1966-75) of
J. D. Dunn and papers (1973-75) of Elvis
Stephens concerning labor arbitration cases.

Texas Tech University, Southwest Collec-
tion. Accessions: papers of George Mahon
who represented the Nineteenth Congres-
sional District of Texas from 1934 to 1978
and served as chairman of the Committee
on Appropriations; records (1887-1969)
of the Texas and Pacific Coal Company
and its subsidiaries, including records of
the company-owned town of Thurber.

Utah State Historical Society Library.
Accessions: records (some paper, some mi-
crofilm) of the following water and irriga-
tion organizations: South Davis Water
Conservancy District, Rockville Conser-
vancy District, Uintah County Water Rec-
ords, Dry Gulch Irrigation Company, North
Canyon Water Company, Blanding Irriga-
tion Company, Rice Creek Irrigation Com-
pany, Cannonville Irrigation Company, and
Levan Irrigation Company.

University of Virginia Library. Acces-
sions: papers (1915-63) of Walter Wyatt,
general counsel of the Federal Reserve
Board (1922-46) and recorder of deci-
sions for the United States Supreme Court

(1946-63); notes, galleys, and proofs
(1973-78) of John Hammond Moore,
used in the preparation of his book, Albe-
marle, Jefferson's County, 1727-1976.

Winthrop College Archives, Rock Hill,
South Carolina. Accessions: records (1922-
77) of the Episcopal Churchwomen of the
Diocese of Upper South Carolina; records
(1933-77) of the Churchwomen United in
Columbia; records (1968-78) of the South
Carolina Jaycee-ettes; papers (1820s-50s)
of the Johnson Family of York County; pa-
pers (1889-1977) of Mary Eva Hite; the
Bleachery Beacon (1968-78), newsletter of
the employees of the Rock Hill Printing
and Finishing Company; and the Springs
Bulletin (1943-78), newsletter of the em-
ployees of Spring Mills, Inc.

State Historical Society of Wisconsin.
Accessions: minutes of proceedings (1934-
78) of the membership, board of curators,
and committees of the State Historical So-
ciety; minutes of meetings of the Women's
Auxiliary (1950-78), the Wisconsin His-
tory Foundation, Inc. (1954-78), and the
Historic Sites Foundation, Inc. (1960-78);
assessment rolls (1869-1900) of the City
of Eau Claire; probate records (1850-
1949) of Manitowoc County; records
(1870s-1950s) of the town of Stiles,
Oconto County; papers (1850-1976) of
Albert J. and Flora Hofmeister, manufac-
turing entrepreneurs of Chicago, Illinois,
and Milwaukee and Racine, Wisconsin; pa-
pers (1943-71) of television and motion
picture writer Rod Serling, including
scripts, writings, a subject file on network
censorship, his advertising work, opinions
on television violence, and other personal
and professional matters; microfilmed
copies of Southwestern Wisconsin church
records; post office records (1855-57,
1927-54) of River Falls and Rock Elm in
Pierce County; school district records
(1878-1960) of Door County; tax rolls
(1865-1900) of Dunn County; tax rolls
(1850s-1950s) of Fond du Lac County;
records (1884-1957) of the circuit and
county courts of Sawyer County; television
audience reports (1954-55) of the Amer-
ican Research Bureau, Inc.; reports (1960-
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63) on the broadcast exposure of radio and
television advertisements by the Broadcast
Advertisers Reports, Inc.; records (1853-
1975) of the Wisconsin Education Associa-
tion Council, an organization of teachers.

Yale University Library, Department of
Archives and Manuscripts. Openings: pa-
pers (1923-71) of Albrecht Goetze; pa-
pers (1782-1828) of William Jackson;
papers (1928-75) of Goldie Krantz; pa-
pers (1901-23) of Charles Felton Scott;
records (1869-1976) of the Yale-China
Association, and the related papers of
Dickson and Marjorie Leavens (1887—
1955, 1888-1977), William Winston Pet-
tus (1912-45), Warren Bartlet Seabury
(1877-1907), and John Lawrence Thur-
ston (1874-1904); printed matter (1932-
40) related to the Century of Progress
(1933-34) and the New York World's
Fair (1939-40). Partial opening: papers
(1950-77) of Alexander M. Bickel.

RELIGIOUS ARCHIVES

Baptist. The Historical Commission of
the Southern Baptist Convention—Lynn E.
May, Jr., executive director-treasurer, and
K. Ronald Tonks, assistant director—was
host to the Religious Archives Committee
during the forty-second annual meeting of
the Society of American Archivists, in
Nashville, in October 1978. May, who
serves as chairman of the Religious Ar-
chives Committee, arranged tours of the
Southern Baptist Archives facility and visits
to the Archives of the Disciples of Christ
and the Upper Room Museum, all located
in Nashville.

The North Carolina Baptist Historical
Collection on the campus of Wake Forest
University, with John R. Woodward as di-
rector, recently initiated a microfilming
field trip project. The first of these field
trips was to Chowan College for the pur-
pose of microfilming church records from
the West Chowan Baptist Association. Over
ninety-six volumes of records from twenty
churches were microfilmed.

Catholic. Sister Evangeline Thomas, CSJ,

director of the Religious Archives Project
of the Leadership Conference of Women
Religious, announced completion of Phase
II of a project initiated in September 1976
with conclusion anticipated by December
1980. This national project has attempted
to identify repositories of all records re-
garding women religious in the Roman
Catholic Church in America and to train
sisters in basic archival principles so they
may be able to organize the resources of
their congregations. The completed Phase
II of the project included the conducting
of six basic archival workshops with 376
persons from 277 Motherhouses/Provinci-
alates. Phases III and IV will complete the
survey implementation and the publication
and dissemination of the results.

Church of God. John W. V. Smith, ar-
chivist and historian for the Church of God
(Anderson, Indiana), announced the ac-
quisition of diaries and personal papers
from several early leaders of the Church of
God movement which will be celebrating its
100th anniversary in 1980-81. The most
extensive of the acquisitions consists of a
diary and considerable other material of
Noah H. Byrum, long-time leader in the
publishing work of the Church of God.
Other materials relate to the work of An-
drew L. Byers, Frederick G. Smith, and
Enick E. Byrum, all of whom were impor-
tant leaders during the earlier years of the
twentieth century. The archives, located on
the campus of Anderson School of Theol-
ogy, is developing an oral and video history
project and has launched a program of se-
curing local church histories from all of the
2,400 congregations associated with the
Church of God movement in the United
States and Canada.

Jewish. The Philadelphia Jewish Ar-
chives Center, Lindsay B. Nauen, Archi-
vist, has announced the acquisition of the
records of Neighborhood Center for the
years 1896-1969. Containing 219 boxes,
27 volumes, and photographs, the collec-
tion documents the growth of a large Jew-
ish social agency. Included are minutes,
correspondence, financial data, reports,
surveys, statistics, and biographical data on
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enrollees in the day nursery and nursery
school which were a part of this organiza-
tion. An unpublished inventory of the col-
lection may be obtained for $3.50 by writ-
ing to the Philadelphia Jewish Archives
Center, Curtis Building, 625 Walnut Street,
Philadelphia, Pennsylvania 19106.

Lutheran. A second volume in the unique
Microfilm Index and Bibliography on Ameri-
can Lutheran Historical Sources has just
been issued by the Concordia Historical In-
stitute, 801 DeMun Avenue, St. Louis, MO
63105. The new volume covers the micro-
film acquisitions of the institute from 1964
to 1973, the ten years since the end of cov-
erage in the first volume issued in 1966.
Taken together, the two volumes provide
an index of the largest single Lutheran mi-
crofilm collection in America. The project
has been sponsored by the International
Lutheran Laymen's League. It is edited by

August R. Suelflow and is available from
the historical institute for $3 per copy, plus
postage.

The Lutheran Historical Conference has
published the essays and reports presented
at its eighth biennial meeting in Philadel-
phia, Pennsylvania, in October 1976. The
volume is the seventh in a continuing series
published by the conference. Essays in this
volume deal primarily with the nation's
Bicentennial theme and with the Lutheran
perspective of American ideology. The Lu-
theran Historical Conference was founded
in 1962 as a forum for Lutheran archivists,
historians, and librarians dealing with the
history of Lutheranism in America.

Concordia Historical Institute an-
nounces the completion of its new building
to house the Archives of the Lutheran
Church—Missouri Synod. Dedication cer-
emonies were scheduled for 11 February
1979.

Dedication of the Salvation Army Archives and Research Center, 15 September 1978. From left to right: Thomas
Wilsted, director, Archives and Research Center; Colonel Albert Scott, chief secretary, and Major Edward Fritz,
divisional commander, both Eastern Territory; and Michael Lutzger, co-director, Archives Training Program,
New York University.
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Salvation Army. On 15 September 1978,
in New York City, Salvation Army officers
and friends gathered for the dedication of
the Salvation Army Archives and Research
Center, a new facility occupying an entire
floor of the Salvation Army office building
at 145 West 15th Street. Started in 1974,
the Archives contains official records of the
Salvation Army, private papers of officers
and friends, books, periodicals, and pho-
tographs. It is supported financially by all
four Salvation Army territories in the
United States and has been designated as
the National Archives of the Salvation
Army. The goal of the center is to accession

and preserve the printed and written rec-
ords of the Salvation Army, its officers and
soldiers, and to make those records availa-
ble both to members of the Salvation Army
and to other researchers.

United Methodist. David E. Horn, archi-
vist of DePauw University and the Archives
of Indiana United Methodism, has an-
nounced that the continuation of a church
records survey is their major effort to im-
prove services to local churches. The proj-
ect, begun in late 1975, has brought re-
ports from approximately one third of the
1,500 United Methodist congregations in
Indiana.
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HISTORICAL EDITING

Listed below are historical documentary editing projects which are making a
comprehensive search for documents. Archivists and manuscript curators whose
repositories contain items of interest to the projects are requested to contact the project
editors. Information about new accessions and small collections is of especial importance
because such information may not be generally available.

The Adams Papers
Robert Taylor, Editor
Massachusetts Historical Society
1154 Boylston Street
Boston, MA 02215

The Papers of Jane Addams
Mary Lynn McCree, Editor
Curator of Jane Addams' Hull-House
Box 4348
University of Illinois at Chicago Circle
Chicago, IL 60680

Black Abolitionist Papers
George E. Carter, Editor
Institute for Minority Studies
University of Wisconsin-La Crosse
La Crosse, WI 54601

The Papers of Henry Bouquet
Louis M. Waddell, Editor
William Penn Memorial Museum and

Archives Building
Box 1026
Harrisburg, PA 17120

The Papers of Aaron Burr
Mary-Jo Kline, Editor
New-York Historical Society
170 Central Park West
New York, NY 10027

The Papers of John C. Calhoun
Clyde Wilson, Editor
South Caroliniana Library
University of South Carolina
Columbia, SC 29208

The Papers of Lydia Maria Child
Milton Meltzer and Patricia Barber,

Editors
The New Africa House, Room 303
University of Massachusetts
Amherst, MA 01003

The Papers of Henry Clay
Mary W. M. Hargreaves, Editor
Department of History
University of Kentucky
Lexington, KY 40506

The Documentary History of the First
Federal Congress

Linda G. DePauw, Editor
George Washington University
Washington, DC 20052

The Documentary History of the
Ratification of the Constitution

Merrill Jensen, Editor
Department of History
University of Wisconsin
Madison, WI 53706

The Papers of Jefferson Davis
James T. Mclntosh, Editor
Rice University
Houston, TX 77001

The Papers of Frederick Douglass
John W. Blassingame, Editor
Yale University
2103 Yale Station
New Haven, CT 06520

The Papers of Benjamin Franklin
William B. Willcox, Editor
Yale University Library
New Haven, CT 06520

The Papers of John Charles Fremont
Mary Lee Spence, Editor
University Press Building
Urbana, IL 61801

The Papers of Daniel Chester French
Michael Richman, Editor
National Trust for Historic Preservation
740 Jackson Place, NW.
Washington, DC 20006
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The Papers of Marcus Garvey
Robert Hill, Editor
Department of History
University of California at Los Angeles
405 Hilgard Avenue
Los Angeles, CA 90024

The Papers of Samuel Gompers
Stuart B. Kaufman, Editor
Department of History
University of Maryland
College Park, MD 20742

The Papers of Ulysses S. Grant
John Y. Simon, Editor
Morris Library
Southern Illinois University
Carbondale, IL 62903

The Papers of Nathanael Green
Richard Showman, Editor
The Rhode Island Historical Society
110 Benevolent Street
Providence, RI 02906

The Papers of Alexander Hamilton
Harold C. Syrett, Editor
Butler Library
Columbia University
New York, NY 10027

The Papers of Harriet Ward Foote
Hawley

Edward J. Foote, Editor
The Stowe-Day Library
77 Forest Street
Hartford, CT 06105

The Papers of Joseph Henry
Nathan Reingold, Editor
Smithsonian Institution
Washington, DC 20560

The Woman Suffrage Correspondence of
Isabella Beecher Hooker

Adela H. French, Editor
The Stowe-Day Library
77 Forest Street
Hartford, CT 06105

The Papers of James Iredell, Sr.
Don Higginbotham, Editor

Department of History
University of North Carolina
Chapel Hill, NC 27514

The Correspondence of Washington
Irving

H. L. Kleinfield, Editor
C. W. Post College
Merriweather Campus
Long Island University
Greenvale, NY 11548

The Papers of Andrew Jackson
Sam B. Smith, Editor
The Hermitage
Route 4
Hermitage, TN 37076

The Papers of John Jay
Richard B. Morris, Editor
605 Fayerweather Hall
Columbia University
New York, NY 10027

The Papers of Thomas Jefferson
Julian P. Boyd, Editor
Princeton University Library
Princeton, NJ 08540

The Papers of Andrew Johnson
Leroy P. Graf, Editor
Department of History
University of Tennessee
Knoxville, TN 37916

The Papers of the Marquis de Lafayette
Stanley Idzerda, Editor
Cornell University Libraries
Ithaca, NY 14850

The Papers of Benjamin Latrobe
Edward C. Carter II, Editor
Maryland Historical Society
201 West Monument Street
Baltimore, MD 21201

The Papers of Henry Laurens
George C. Rogers and David Chesnutt,

Editors
Department of History
University of South Carolina
Columbia, SC 29208
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The Papers of William Livingston
Carl E. Prince, Editor
Department of History
New York University
19 University Place, Room 400
New York, NY 10003

The Papers of Aaron Lopez, Haym
Salomon and the Sheftall Family

Nathan Kaganoff, Editor
American Jewish Historical Society
2 Thornton Road
Waltham, MA 02154

The Papers of James Madison
Robert A. Rutland, Editor
Alderman Library
University of Virginia
Charlottesville, VA 22904

The Selected Papers and Correspondence
of George C. Marshall

Larry I. Bland, Editor
George C. Marshall Research Foundation
Drawer 920
Lexington, VA 24450

The Papers of John Marshall
Herbert A.Johnson and Charles Cullen,

Editors
P.O. Box 220
Williamsburg, VA 23185

The Papers of Philip Mazzei
Sister Margherita Marchioni, Editor
Fairleigh Dickinson University
Madison, NJ 07960

The Papers of Robert Morris
E. James Ferguson, Editor
The City University of New York
1411 Broadway
New York, NY 10018

The Papers of Frederick Law Olmsted
Charles C. McLaughlin, Editor
Department of History
The American University
Washington, DC 20016

The Papers of Panton, Leslie, and Co.
William Coker, Editor

University of West Florida
Pensacola, FL 32504

The Selected Papers of Charles Wilson
Peale and His Family

Lillian B. Miller, Editor
National Portrait Gallery
Smithsonian Institution
Washington, DC 20560

The Correspondence of James K. Polk
E. Wayne Cutler, Editor
Department of History
Vanderbilt University
Nashville, TN 37203

The Papers of Chief John Ross
Gary Moulton, Editor
Department of Social Science
Southwestern Oklahoma State University
Weatherford, OK 73096

Documentary Relations of the Southwest
Charles W. Polzer, Editor
Arizona State Museum
The University of Arizona
Tucson, AZ 85721

The Papers of Roger B. Taney
Irwin S. Rhodes, Editor
3815 Eric Avenue
Cincinnati, OH 45208

The Papers of Jonathan Trumbull, Sr.
Albert E. Van Dusen, Editor
Department of History
The University of Connecticut
Storrs, CT 06268

The Papers of Martin Van Buren
George Franz, Editor
Department of History
Ogontz Campus
The Pennsylvania State University
Abington, PA 19157

The Papers of Baron von Steuben
Edith von Zemensky, Editor
Van Pelt Library
University of Pennsylvania
Philadelphia, PA 19174
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Documentary History of the Supreme
Court

Maeva Marcus, Editor
Supreme Court Historical Society
Suite 333, 1511 K Street, NW.
Washington, DC 20005

The Papers of Booker T. Washington
Louis R. Harlan and Raymond Smock,

Editors
Department of History
University of Maryland
College Park, MD 20742

The Papers of George Washington
William W. Abbot, Editor

Alderman Library
University of Virginia
Charlottesville, VA 22904

The Papers of Daniel Webster
Charles Wiltse, Editor
Dartmouth College Library
Hanover, NH 03755

The Papers of Woodrow Wilson
Arthur Link, Editor
Firestone Library
Princeton University
Princeton, NJ 08540

Q I Why should a company establish an archives?

A l The preservation of corporate history is part of corporate
responsibility. If your company takes pride in its
accomplishments and wishes to preserve the foundation of
its heritage, your business needs a company archives.

Q I What are the fundamental concerns of business archivists?

A l The basic responsibilities of business archivists include
establishing appraisal standards, accessioning, arranging,
describing, and preserving business records. In addition,
the business archivist should be familiar with records
management and oral history techniques.

Q l Where can a business learn about starting an archives?

A : BUSINESS ARCHIVES: AN INTRODUCTION, by Edie
Hedlin.

BUSINESS ARCHIVES: AN INTRODUCTION, by Edie Hedlin. 26
pp. including business archives forms on microfiche. $4.00 to SAA
members; $6.00 to others. Order from The Society of American
Archivists, 330 S. Wells, Suite 810, Chicago, IL 60606.
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DISPOSITION OF FEDERAL RECORDS

CONTENTS

I. The Records Disposition Program

II. The Schedule: Inventory

III. The Schedule: Records Values and the
Appraisal Process

IV. The Schedule: Applying Appraisal Standards

V. The Schedule: Assembling, Clearing, Issuing

VI. The Schedule: Application

VII. Managing the Records Disposition Program

VIII. Evaluating Program Effectiveness

Appendix A. Glossary of Terms

Appendix B. Statutes Affecting Records
Disposition

Appendix C. Federal Property Management
Regulations Affecting Records
Disposition

Useful Benefits
This new records management handbook explains how to establish, operate, and

evaluate a records disposition program Although focused primarily on Federal rec-

ords, it is applicable to records at all levels of government

How to Order
The general public may obtain copies through a subscription plan from the Superin-

tendent of Documents. U.S. Government Printing Office. Washington. DC 20402. When

ordering, give the title (Disposition of Federal Records), also the GPO Stock Number

(022-001-00073-6). The subscription price of $9.00 includes both the handbook

and future updates that will keep records managers and archivists informed about

significant changes in the field of records disposition.

PREPARED BY-

Office of
Federal
Records Centers

National
Archives and
Records Service

General
Services
Administration
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The Society of
American Archivists

ANN MORGAN CAMPBELL, Editor

The President's Page

HUGH A. TAYLOR

ARCHIVAL EDUCATION IS CONCERNING the Society as never before, and I use the
term concern in the two senses of involvement and apprehension. We have spon-
sored a series of basic workshops; we have emphasized the didactic side of our
annual conferences; many of us have directed more extended programs of course
offerings and summer institutes. As a Society we have published manuals which
have been very well received. Realizing that precise standards were premature
and perhaps inappropriate, we developed and published guidelines on archival
education which have already been found timely in their emphasis on program
balance and the need for competent instruction. Both individually and collec-
tively, members of our Society have been involved in archival education to an
extent not always fully appreciated.

Education complements professional development. In seeking ways to identify
and label the professional we found ourselves (as others have before us, the Ca-
nadian Museums Association for example) in a trinitarian dilemma which indi-
cated three possible routes toward the recognition of the journeyman archivist:

(1) institutional evaluation, on the assumption that a repository maintaining profes-
sional standards will harbor professional archivists;

(2) educational program approval, on the assumption that professionally approved pro-
grams will produce professional archivists;

(3) individual certification, on the result of a written examination or its equivalent.

At a meeting on 8 October Council decided:

(1) That institutional evaluation was very valuable for a number of reasons and that
proposals would be presented by the ad-hoc committee set up for this purpose.
However, Council did not see this route as a viable means of identifying profes-
sional archivists.

(2) That the Committee on Education and Professional Development (CEPD) should
present a feasibility study on every aspect of educational program approval.
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(3) That despite certain merits, individual certification by examination or other
means would not be pursued at this time.

It is my own personal view that if the approval of educational programs is not
found to be viable (at this stage we simply do not know), then individual certifi-
cation would probably be brought forward again as the only other alternative.
Even if program approval was found to be practical, certification by examination
might still be introduced for those for whom approved programs were out of
reach both geographically and financially. However, there are real dangers in
relying purely on the result of a written examination as proof of archival compe-
tence.

Meanwhile, the deliberations and conclusions of the conference on basic archi-
val workshops has also clarified the role of the Society with regard to this form of
basic training. (See SAA Newsletter, January 1979). These workshops, while meet-
ing a pressing need, do not train professional archivists. In consequence, follow-
ing our very successful pilot program, we will as a Society act as a resource for
advice, teaching aids, and general support; but we will not continue to run the
workshops themselves except in connection with the annual meeting.

To return to the matter of professional training, there will be a series of more
advanced workshops including those in special fields such as business archives,
and CEPD is to report on what the nature and thrust of continuing education
should be.

All this is solid evidence of involvement and progress, but there remains my use
of the word concern as apprehension, as this relates to the sharp increase in courses
which claim to produce archivists but lack proper input from the profession. In
fairness, some of those responsible have heeded our guidelines and are trying to
improve the quality of their offerings.

While recognizing that some of this training is for new, composite professions,
we should study the literature and claims of these courses with care, and firmly
protest exaggeration and misrepresentation. Also, funding agencies should con-
sult us before making their grants so that they at least have our opinion of any
proposal involving archives or archival education. My own view is that ill-con-
ceived courses conducted by those with little or no archival experience will tend
to impart old concepts without insight and fill students not so much with misin-
formation as with an increasingly rigid and obsolete body of knowledge divorced
from experience.

Experienced archivists, too, must guard against complacency. In all this welter
of training programs we must try to recognize, and continue to re-evaluate over
time, what makes a professional archivist; the requirements may be changing
faster than we think. First we should try to determine our role in society, for this
will determine what we must do and the training we should have. Is the role of
the archivist today much the same as it was thirty years ago when many of us
entered the profession? As administrators, are we equipping ourselves and others
to cope with the past rather than the future?

With this sense of change in mind I have asked that at the next Council meeting
we spend some time reviewing the objectives of the Society, objectives which may
no longer be adequately stated in the constitution. These should reflect the collec-
tive aspirations of a body of archivists and others who perceive the archival role
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in society with clarity and self-awareness. I hope that at a later date Council will
then match our perceived objectives with our on-going activities. I hope we will
not be in for too many surprises!

SAA AWARDS

The Society of American Archivists announces competition for four of its
awards to be presented at the 1979 annual meeting in Chicago. The awards will
recognize accomplishments during 1978. Winners of each award will be se-
lected by an appropriate subcommittee of the Committee on Awards, chaired
by Mary Jane Dowd.

SAA individual and institutional SAA members may nominate themselves or
others for any of the following awards. A complete description of the Society's
award policy appears in The American Archivist, 39 (July 1976): 415-20.

All nominations should be sent to Mary Jane Dowd, National Archives
(NNFS), Washington, DC 20408, by 1 June 1979.

The Distinguished Service Award, established in 1964 by three Fellows of the
Society: Leon de Valinger, Jr., the late Mary Givens Bryan, and Dolores Renze,
is a trophy presented annually to an archival institution or organization that
has made an exemplary contribution to the archival profession. Nomination
forms for the award are available from the chairman.

The M. Claude Lane Award, established in 1974 by the Society of Southwest
Archivists in memory of Sister M. Claude Lane and funded by that society, is a
cash award presented to an individual who has made significant contributions
in the field of religious archives.

The Philip M. Hamer Award, first given in 1973, was established with a gift
from Elizabeth Hamer Regan. The award recognizes high quality work in doc-
umentary publication by a junior editor on publication projects sponsored or
endorsed by the National Historical Publications and Records Commission.

The Waldo Gifford Leland Prize, first awarded in 1959, is a cash award from
the income of the Waldo Gifford Leland Prize Fund. The prize is awarded to
the author of an outstanding published contribution in the field of archival
history, theory, or practice. Finding aids, monographs, and documentary pub-
lications are eligible for the prize. Publication may be by letterpress, offset,
microform, audiovisual, or other media. Periodicals are not eligible for this
award.

Abstracts of Committee Reports
Following are reports submitted to the editor by 15 January 1979. Where they were brief, they have
been reproduced in their entirety; longer reports have been abstracted for publication. Full reports
are on file in the Office of the Executive Director. The American Archivist will publish any committee
report abstracts submitted. They should not exceed 100 words, should be signed by the committee
member submitting the report, and should be typed double-spaced. They may be sent to The Editor,
The American Archivist, National Archives Building, Washington, DC 20408.

The International Archival Affairs Committee agreed that the Clearinghouse
of Microfilming Projects in Foreign Archives should be established in a major
institution, with funding to make the clearinghouse effective. North American
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archival institutions and organizations are encouraged to celebrate International
Archives Week in October or November 1979. A study tour of China is being
considered, as well as one to county archives in the United Kingdom, after the
London 1980 International Congress on Archives. The Balkans, Africa, or the
Caribbean are possible tour areas for 1981. The committee has requested that its
chairperson become the SAA representative to the US National Committee for
the UNESCO General Information Program. Study is being done of the best use
for the income of the fund established by Council to assist foreign archivists trav-
elling in the United States. [R. MICHAEL MCREYNOLDS]

The Committee on Education and Professional Development focused on four
main projects. A curriculum design for the archives practicum was developed to
amplify and to supplement the "Laboratory Elements" section of the "Guide-
lines for Graduate Archival Education," and forwarded to Council for its ap-
proval. Still in progress is the development of a plan for a continuing education
program for the profession. Procedures for the approval of graduate archival
programs are being revised in the area of accreditation and certification. The
committee has been closely involved in the Society's basic workshop program.
This year, the committee will prepare a study of the archival elements which
should be included within the basic library curriculum. [F. GERALD HAM]

The Finding Aids Committee has four task forces. The task force for a model
finding aid for state archives has concluded that analysis and indexing should
extend only to the series level and that the future model should be compatible
with manual and automated programs and consistent with SAA manuals. The
task force will coordinate with a project developing a prototype guide to state
archival holdings in Minnesota, Wisconsin, Indiana, and Illinois. The college and
university model finding aid task force hopes to develop a subject vocabulary
thesaurus, while the finding aids relationships task force is focusing on the cu-
mulative index, and the user analysis task force has prepared a questionnaire. A
consensus has developed that arrangement and description of modern manu-
script collections and archives of corporate bodies should follow the same princi-
ples, with intellectual access consciously keyed to record levels and the inventory
as the basic finding aid. Indexing the inventories is considered to be the key to
any finding aid system. [RICHARD K. BERNER]

The Committee on Collecting Personal Papers and Manuscripts has produced
a third draft of its brochure, "Personal Papers, Records, and Archives: A Note on
the Preservation of Scholarly Source Materials and a Guide to Donors." The
brochure should be ready for use before the 1979 SAA meeting in Chicago.

A subcommittee studying needed revisions of the 1969 tax law distributed a
questionnaire to all registrants at the annual meeting, to determine whether col-
lecting programs had been adversely affected by the law preventing individuals
from taking fair-market value tax deductions for giving their own papers to an
institution. The subcommittee will tabulate results and follow up with any insti-
tutions whose acquisition programs have suffered because of the law.

The committee will reactivate a project to study the costs of acquiring and pro-
cessing collections.
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for people who know
all about Records Storage
Paige Boxes are for professionals,
experienced people who have learned
all about the equipment available for
handling, transporting, and storage of
records, microfilm, data processing
material, and computer printouts.
Those people know that Paige files
are durable equipment at lowest
possible cost. Available Acid Free.
Prices at wholesale level. No Sales
People. No Distributors. No Stores.
Write for Brochure, Prices, Case
Histories.

THE PAIGE COMPANY
432 Park Avenue South
New York, N.Y. 10016 a OR 9-6626
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Using our
archival
museum
mat board
is like
having your
own time
capsule.

It's designed to last 500
to 1000 years.

Send for a sample.

THE HOLLINGER CORPORATION
P.O. Box 6185 3810 S. Four Mile Run Drive, Arlington, Va. 22206
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INTRODUCING

FREE!
56-Page catalog o
Quality Products. Over
3,000 Items.

Acid-Free
Perma/Dur ©

STORAGE
UNITS

i
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At last . . . superior quality storage units! Just what
you've been waiting for. Acid-free Perma/Dur® Storage
Boxes, Pamphlet Files, Document Cases, and other
items. All are set up, ready to use. No folding or bend-
ing. All have reinforced;.metal edges. Constructed of
acid-free, 55 point PerriWDur® board. Crimped with
durable metal edges. Fade-resistant gray outside.
Lined with heavy white Permalife paper inside. De-
signed for heavy use and long life. We are convinced
you will find these cases the safest, most durable on
the market. Available in wide range of sizes. Call or
write for quantity prices.

UmiBSITY
p a o D C T S , I 1 C .

P.O. Box 101
Holyoke, MA 01040

Toll Free 1-800-628-1912
Mass. Residents 1-413-532-3372
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