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Writings on Archives,
Historical Manuscripts,

and Current Records: 1977

PAUL V. GUITE, Compiler

THIS 1S A SELECTIVE BIBLIOGRAPHY of publications issued in 1977, along with some
1976 publications not previously examined. An outline of the subject classifica-
tions used and a list of abbreviations for frequently cited periodicals appear be-
low. As in last year’s bibliography, the only inventories included in Section VI are
those produced in or describing records pertaining to the United States and Can-

ada.

II.

ITI.

IV.

General Literature

A. Bibliographies (1-8)

B. General Studies, Manuals, and Terminology (9-40)

C. Professional and Program Promotion Organizations (41-51)
Management of Current Records

A. Principles and Techniques (52—-88)

B. Forms and Filing (89)

C. Automation (90-99)

D. Reproduction (100-103)

Repositories: History, Organization, and Activities

A. United States—General (104-113)

B. United States—State and Local (114-132)

C. Canada (133-135)

D. Other Geographical Areas (136-183)

Preservation, Restoration, and Storage of Records and Historical Manuscripts
A. Preservation and Restoration (184-221)

B. Buildings and Storage Equipment (222-229)

Appraisal and Disposition of Records and Historical Manuscripts (230-243)
Arrangement and Description of Records and Manuscripts

A. Principles and Techniques (244-246)

B. United States—General (247-270)
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VII.

VIII
IX

C. United States—State and Local (271-302)

D. Canada (303-308)

E. Other Geographical Areas (309-348)

Use of Archives and Historical Manuscripts

A. Principles and Techniques (349-374)

B. Access (375-403)

C. Reproduction (404-413)

D. Automation (414-416)

. Historical Editing and Documentary Publication (417-425)
. Training and Professional Development (426-438)

The following abbreviations have been used for frequently cited periodicals:

AA

The American Archivist

Prologue Prologue: The Journal of the National Archives

10.

11.

12.

13.

14.

I. GENERAL LITERATURE
A. Bibliographies

. “Bibliographie.” Archives: Revue de I'Association des Archivistes du Québec 9 (June, Sept.

1977): 47-52, 39-47.

“Bibliographie zur Archivwesen fur die Jahre 1973 und 1974.” Der Archivar 30
(July, Nov. 1977): col. B1-B40, B41-B64.

“Bibliography—Part 4; Part 5.” Archivaria 3, 4 (Winter 1976/77; Summer 1977):
150-57, 256-68.

Edelglass, Elizabeth T.; Strom, Sara C.; and Turner, Sylvie J., comps. “Writings on
Archives, Historical Manuscripts, and Current Records: 1975.” 44 40 (Apr.
1977): 207-33.

Italy. Ministero per i beni culturali e ambientali. Le pubblicazioni degli archivi di Stato,
1951-75. Rome: 1976. 119 pp.

Rath, Frederick L., Jr., and O’Connell, Merrilyn Rogers, eds. 4 Bibliography on His-
torical Orgamization Practices: Care and Conservation of Collections. Compiled by Rose-
mary S. Reese. Nashville: American Association for State and Local History, 1977.
viii, 107 pp.

. Roper, Michael. “ADP in Archives: A Further Bibliography.” Journal of the Society of

Archivists 5 (Apr. 1977): 443-47.

. U.S. National Technical Information Service. Records Management: A Bibliography

With Abstracts. Edited by Mary E. Young. Springfield, Va.: 1977. 2 vols.

B. General Studies, Manuals, and Terminology

. Achiamé, Fernando Antonio. “Arquivo de custodia.” Brazil, Mensdrio do Arquivo Na-

cional 8, no. 7 (July 1977): 18-28.

Baum, Willa K. Transcribing and Editing Oral History. Nashville: American Association
for State and Local History, [1977]. 127 pp.

Biernat, Czeslaw. Problemy archiwistyki wspolczesnej. Warsaw: Panstwowe Wydawn Nau-
kowe, 1977. 332 pp.

Bogue, Allan G. “The Historian and Social Science Data Archives in the United
States.” American Behavioral Scientist 19 (Mar./Apr. 1976): 419-42.

Carrillo Zalce, Ignacio. Ejercicios de Practica de Archivo. 31st ed. Mexico City: Editorial
Banca y Commercio, S.A., 1976. 31 pp.

Cook, Michael. Archives Administration: A Manual for Intermediate and Smaller Organi-
zations for Local Government. Folkestone, England: Dawson, 1977. [10], 258 pp.
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15.

16.

17.

18.

19.

20.

21,

22.

23.

24.

25.

26.

27.
28.

29.
30.
31:
32.
33.
34.
35.
36.

37.
38.

39.

40.

Davis, Cullom; Back, Kathryn; and Maclean, Kay. Oral History: From Tape to Type.
Chicago: American Library Association, 1977. x, 141 pp.

De Kok, H. “Mogelijkheden en problemen voor gemeentelijke archiefgidsen.” Ar-
chives et Bibliotheques de BelgiquelArchief-en Bibliotheekwezen in Belgié 48 (1977):
515-25.

Denmark. Rigsarkivet. Ordliste: Til brug for medorbejdere ved Rigsarkivets. 2. afdeling.
n.p.: 1977.14], 273 pp.

Duchein, Michel. “Le respect des fonds en archivistique: principes théoriques et
problemes pratiques.” Gazette des Archives n.s., no. 97 (1977): 71-96.

Dumrath, Karlheinrich; Eger, Wolfgang; and Steinberg, Hans, comps. Handbuch des
kirchlichen Archivwesens. Vol. 1: Die zentralen Archive in der evangelischen Kirche. Neu-
stadt an der Aisch: Degener, 1977. vi, 151 pp.

Fang, Josephine Riss, and Songe, Alice H. International Guide to Library, Archival and
Information Science Associations. New York: Bowker, 1976. xxii, 354 pp.

Haworth, Kent M. “Local Archives: Responsibilities and Challenges for Archivists.”
Archivaria 3 (Winter 1976-77): 28-39.

Heinemeijer, E. W., ed. Uitrusting bedrijfsarchieven. The Hague: Stichting Gemeen-
schappelijke Opleiding voor Archief, Bibliotheek, Documentatie en Informatie-
bewerking: Nederlands Bibliotheek en Lektuurcentrum, 1977. 63 pp.

Hornabrook, Judith. “Whither Archives? Some Comments.” Archifacts: Bulletin of
the Archives Committee of the New Zealand Library Association n.s., no. 3 (Sept. 1977):
54-56.

Hurley, C. “Personal Papers and the Treatment of Archival Principles.” Archives and
Manuscripts 6 (Feb. 1977): 351-65.

Ijsseling, M. M. F. “Verwachtingen van archiefgidsen in Nederland.” Archives et Bib-
liotheques de Belgique/Archief-en Bibliotheekwezen in Belgié. 48 (1977): 486-500.

Ilsge, Grethe, and Linde, Helle, eds. Nordiske arkivstudier. Copenhagen: [Helle Linde],
1977. 407 pp., [1] l. In Danish, Norwegian, and Swedish.

Iredale, David. “Organising Archives.” Library Review 26, no. 2 (1977): 110-13.

Leopold, Richard W. “The Historian and the Federal Government.” Journal of
American History 64 (June 1977): 5-23.

Moss, William H. “Oral History: An Appreciation.” 44 40 (Oct. 1977): 429-39.

Nilsson, Nils. Arkiven och informationssamhdllet. Lund: Studentlitt, 1976. 123 pp.

Ohio Historical Society. Archives-Manuscripts Division. Ohio County Records Manual.
Columbus: 1977. 259 pp.

Ostry, Bernard. “The Illusion of Understanding: Making the Ambiguous Intelligi-
ble.” Oral History Review (1977): 7-16.

Perozo, Mario Briceno. La ciencia de los archivos.” Panama, Boletin Informativo del
Archivo Nacional 7 (June 1977): 35-52.

Rundell, Walter, Jr., and Finch, C. Herbert. “The State of Historical Records: A
Summary.” 44 40 (July 1977): 343-47.

Santos, Maria Aparecida dos. “Arquivos: viga-mestre da informacao.” Arquivo &
Administra¢ao 5 (Dec. 1977): 5-20.

Strassberg, Richard. “Archival and Manuscript Processing Manuals: An Interinstitu-
tional Comparison.” Georgia Archive 5 (Summer 1977): 3-13.

Teague, Sydney J. Microform Librarianship. London: Butterworths, 1977. [6], 117 pp.

Vincent, Carl. “The Record Group: A Concept in Evolution.” Archivaria 3 (Winter
1976-77): 3-16.

Wallenius, Helmer, and Saarenheimo, Juhani. Arkisto-oppi. [Espoo]: Otakustantamo,
1977. [4], 85 pp.

Weilbrenner, Bernard. “Les archives sur la scene internationale.” Archives: Revue de
UAssociation des Archivistes du Québec 9 (Sept. 1977): 22-29.

See also: 236, 237, 246, 391
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C. Professional and Program Promotion Organizations

41. “British Records Association: Annual Conference 1976.” Archives: The Journal of the
British Records Association 13 (Spring 1977): 29-36.

42. Chesterman, R. G. A. “Records Management Group, Inaugural Meeting, 1977.”
Journal of the Society of Archivists 5 (Oct. 1977): 562-65.

43. Conférence internationale de la table ronde des archives. Actes de la quinzieme confér-
ence de la table ronde des archives: Ottawa, 1974 les archives et les relations publiques.
Paris: 1977. 138, [1] pp.

44. Harper, Anne. “Instructional Meeting for Archive Conservationists.” Journal of the
Society of Archivists 5 (Apr. 1977): 479-81.

45. Imray, Jean. “Washington 1976.” Journal of the Society of Archivists 5 (Apr. 1977):
482-89.

46. Pamplin, Margaret. “The VIIIth International Congress on Archives, Washington
D.C., 1976: The Archival Revolution of Our Time—A Recapitulation of the
Theme.” Archives: The Journal of the British Records Association 13 (Spring 1977):
5-11.

47. Portsmouth Archives Review. Vol. 1, 1976— . Portsmouth, England. Portsmouth City
Record Office, 1976—

48. “Primer Congreso Nacional de la Republica Argentina. Argentina, Revista del Archivo
General de la Nacion 6, no. 6 (1977): 67-181.

49. Rieger, Morris. “Archival Progress in the Third World: The Role of the ICA Com-
mittee on Archival Development.” Indian Archives 25 (July-Dec. 1976): 24-34.

50. “Seventeenth International Archival Round Table Conference: Cagliari, 5-8 Octo-
ber 1977.” International Council on Archives, Bulletin, no. 9 (Dec. 1977): 5-8.

51. “3.° [i.e. terceiro] Congresso Brasileiro de Arquivologia.” Brazil, Mensdrio do Arquivo
Nacional 8 (Jan. 1977): 24-35.

II. MANAGEMENT OF CURRENT RECORDS
A. Principles and Techniques

52. Bach, Fred. “Records Management and the Office Landscape.” Information and Rec-
ords Management 11 (May 1977): 23-25.

53. Canada. Public Archives. Records Management Guide for Ministers’ Offices. Records
Management Series. [Ottawa: 1977]. vi, 64 pp.

54. Chabord, Marie-Thérese; Du Boisrouvray, Xavier; and Ribault, Jean-Yves. “La for-
mation des archives et le préarchivage.” Gazette des Archives n.s., no. 99 (1977):
200-25.

55. Christian, Richard S. “Battlefield Records Retirement.” Records Management Quar-
terly 11 (Oct. 1977): 28-32.

56. Evans, Donald F. “Records Retention Tips.” Information and Records Management 11
(Mar. 1977): 26, 40.

57. Goldwater, Barry M., Jr. “Privacy and Records Management, They are Compatible.”
Records Management Quarterly 11 (Jan. 1977): 5-7.

58. Gregory, Francis M. “The Privacy Issue—a Reply.” Records Management Quarterly 11
(Jan. 1977): 7-9.

59. Hickey, Jan. “Archives/Records Management in Alaska.” Records Management Quar-
terly 11 (Apr. 1977): 36-38.

60. Judge, John F. “Ripping Paperwork Out By the Roots.” Government Executive 9 (Jan.
1977): 50, 52, 54.

61. Kohl, Marilyn von. “New Legislation to Aid Counties in Records Management.”

Texas Libraries 39 (Winter 1977): 52-63.
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69.
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74.

75.

76.
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78.

79.

80.
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82.

83.

84.

85.

86.

La Sala, James M. “The Impact of Privacy Legislation on Records Management.”
Records Management Quarterly 11 (Jan. 1977): 10-12, 26.

Lee, Leonard S. “The U.S. Army’s Personnel Records—Yesterday, Today and To-
morrow.” Records Management Quarterly 11 (Apr. 1977): 21-27.

Levstik, Frank R. “The Archives Program in Ohio.” Records Management Quarterly
11 (Jan. 1977): 42-44.

Moran, Patrick. “La gestion des documents au gouvernement du Québec.” Archives:
Revue de U'dssociation des Archivistes du Québec 9 (Sept. 1977): 13-17.

“Pré-arquivo em Brasilia.” Brazil, Mensdrio do Arquivo Nacional 8 (Aug. 1977): 18-
20.

“Privacy Commission Examines Record-Keeping Practices of Government Agencies.”
Information Hotline 9 (Feb. 1977): 1-5.

Ricks, Artel. “Records Management as an Archival Function.” Records Management
Quarterly 11 (Apr. 1977): 12-18, 20, 35.

Smith, Wilfred I. “La gestion des documents au gouvernement fédéral.” Archives:
Revue de U'Association des Archivistes du Québec 9 (Sept. 1977): 3—-11.

Spaggiari, Angelo. “Importanza e scopi del controllo del’amministrazione degli Ar-
chivi di Stato sugli archivi in formazione.” Italy, Rassegna degli Archivi di Stato 36
(Jan./Apr. 1976): 155-63.

Springer, James J. “A Survey/Guide to Record Retention and Destruction.” Infor-
mation and Records Management 11 (Mar. 1977): 23-25.

U.S. Commission on Federal Paperwork. The Employee Retirement Income Security Act:
A Report of the Commission on Federal Paperwork. Washington: 1976. [4], 68 pp.

. Environmental Impact Statements: A Report of the Commission on Federal Paper-

work. Washington: 1977. [4], 60 pp.

. Equal Employment Opportunity: A Report of the Commission on Federal Paperwork.

Washington: 1977. [4], 104 pp.

. Federal/State Local Cooperation: A Report of the Commission on Federal Paperwork.

Washington: 1977. [4], 90 pp.

. History of Paperwork Reform Efforts: A Report of the Commission on Federal Paper-

work. Washington: 1977. [4], 62 pp.

. Impact of Federal Paperwork on State and Local Government: A Report to the Com-

mission on Federal Paperwork: An Assessment. By the Academy for Contemporary

Problems. Washington: 1977. [4], 72 pp.

. Information Resources Management: A Report of the Commission on Federal Paper-

work. Washington: 1977. [2], ii, 76 pp.

. Information Value/Burden Assessment: A Report of the Commission on Federal Pa-

perwork. Washington: 1977. [4], 35 pp.

. Procurement: A Report of the Commission on Federal Paperwork. Washington:

1977. (4], 103 pp.

. Records Management in Federal Agencies: A Report of the Commission on Federal

Paperwork. Washington: 1977. [4], 66 pp.

. The Reports Clearance Process: A Report of the Commission on Federal Paperwork.

Washington: 1977. [4], 59 pp.

. The Role of Congress: A Report of the Commission on Federal Paperwork. Washing-

ton: 1977. (4], 38 pp.

. Segmented Financial Reporting: A Report of the Commission on Federal Paperwork.

Washington: 1977. iii, 124 pp.

. Service Management: A Report of the Commission on Federal Paperwork. Washing-

ton: 1977. (4], 38 pp.

. Statistics: A Report of the Commission on Federal Paperwork. Washington: 1977.

iv, 148 pp.
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87. Walter, Gerard O. “The Comprehensive Right to Privacy and the Micrographic In-
dustry.” Journal of Micrographics 10 (Jan./Feb. 1977): 107-11.
88. Your Business Records: A Simplified Guide to What Records You Must Keep and How Long
You Must Keep Them. Englewood Cliffs, N.J.: Prentice-Hall, 1977. 24 pp.
See also: 242

B. Forms and Filing

89. Chauvin, Yvonne A. Pratique du classement alphabétique. 4th ed. Paris: Dunod, 1977.
xii, 180 pp. '

C. Automation

90. Franceschi, Harold J. “On-Line Microfilm System for Medical Records.” Journal of
Micrographics 11 (Sept./Oct. 1977): 15-21.

91. Gongalves de Araujo, Jerusa. “O computador e a realidade Brasileria.” Arquivo &
Administraggo 5 (Apr. 1977): 26-27.

92. Kallus, Stephen A., Jr. “Networks and Distributed Processing.” Mini-Micro Systems
10 (Mar. 1977): 32, 34-35, 38, 40.

93. “Mobile Systems Free Records Space.” Information and Records Management 11 (Mar.

1977): 36, 38.

94. Moore, William G., Jr. “Going Distributed.” Mini-Micro Systems 10 (Mar. 1977): 41,
44, 46, 48.

95. Nickel, Wallace E. “Affording Data Privacy Protection.” Government Executive 9 (Jan.
1977): 42.

96. Raymond, Morton M. “Mailroom Modernization.” Information and Records Manage-
ment 11 (May 1977): 16-19, 22.

97. Saffady, William. “Evaluating Coin-Operated Equipment for Library Applications.”
Library Resources & Technical Services 30 (Spring 1976): 115-22.

98. U.S. Commission on Federal Paperwork. The Federal Information Locator System: A
Report of the Commission on Federal Paperwork. Washington: 1977. [2], ii, 35 pp.

99. Winston, James S. “Use of an Integrated System in Court Records Management.”
Journal of Micrographics 10 (May/June 1977): 229-33.

D. Reproduction

100. Borges, William M., and Spann, William C. “University of Maryland COM Records:
Combining On-Line Processing With 72X Computer Microfiche.” Journal of Mi-
crographics 11 (Nov./Dec. 1977): 141-44.

101. Horder, Alan. The Technical Quality of Microfiche Reports: A Preliminary Study. NRCd
Publication, no. 8. Hatfield, Hertfordshire, England: National Reprographic
Centre for Documentation, 1977. 58 pp.

102. Traugott, Michael W., and Clubb, Jerome M. “Machine-Readable Data Production
by the Federal Government.” American Behavioral Scientist 19 (Mar./Apr. 1976):
387-408.

103. Williams, Forest L. “Use of Microfilm in the Federal Government.” Records Manage-
ment Quarterly 11 (Jan. 1977): 27-29, 32-33.

III. REPOSITORIES: HISTORY, ORGANIZATION, AND ACTIVITIES
A. United States—General

104. D’Orléans, Jacques. “Le Washington National Records Center.” Gazette des Archives
n.s., no. 99 (1977): 226-28.
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Western Reserve; Carolyn Harris, University of Texas; Paul Koda, University of
North Carolina; Howard Lowell, Consultant; Bob Schnare, United States Military
Academy; Helen Slotkin, M.I.T.; and Sandra Turner, Denver Public Library.

Subscription rate for CAN is $12 per year. Requests should be directed to: Rob-
ert H. Patterson, Director of Libraries, P.O. Box 3334, University Station, Lara-
mie, Wyoming 82071.

Photo Preservation Book Preview. In the February 1979 issue of Modern Pho-
tography, there appears Henry Wilhelm’s article on “Color Print Instability.”
This interestingly written piece features side by side comparisons of non-faded
and faded color prints as produced by Kodak Ektacolor 74 RC; Kodak Ekta-
chrome RC, Type 1993; Kodak Dye Transfer; and Cibachrome processes. In the
article’s text, Wilhelm discusses the phenomena that contribute to color print
instability. An illustrative chart is included summarizing the fading one can expect
in one year from natural light in the home on three types of commonly used color
prints. Recommendations are also offered on the types of color print materials
that collectors should select in order to secure more permanent color photo-
graphs.

The material presented in the article is adapted from the forthcoming book,
Preservation of Contemporary Photographic Materials, by Klaus B. Hendriks and
Henry Wilhelm, that is due to be published later this year. It is a work that will be
eagerly awaited by all who are concerned about the preservation of the photo-
graphic record of today. Additional details about the new work can be obtained
from Henry Wilhelm, East Street Gallery, 723 State Street, Box 775, Grinnell,
Iowa 50112. Telephone: (515) 236-8081.

Foxing in Paper. G. G. Meynell and R. J. Newsam report on their studies of the
cause of foxing, in Nature, Vol. 274, 3 August 1978. Beginning on p. 466, they
discuss their conclusions on this common phenomenon that occurs in old books,
papers, and prints. “Foxing,” for the uninitiated, is those yellowish-brown
patches that show up in what otherwise seem to be stable sheets of paper. Meynell
and Newsam investigated the possibility that such patches are caused by a fungal
infection. Using fluorescein microscopy and an ultraviolet lamp, they generally
concluded that fungal infection does seem to be a significant contributor to foxing
when the paper becomes sufficiently damp.

Archival Products Catalog. University Products, Inc., P.O. Box 101 (South
Canal Street), Holyoke, MA 01040, telephone: (413) 532-4277, has recently issued
its latest catalog of “archival quality materials.” In its brief forward, David L.
Magoon, president of University, pays tribute to “the many people whose ideas,
expertise and critique have created the unique products offered. Among these
are members of the staffs of the Library of Congress, The National Archives, The
New England Document Conservation Center, and The Fogg Art Museum.”

The 56-page catalog contains a variety of materials useful in conservation and
storage of archival documentation. Perma/Dur paper is featured as being an acid-
free paper with a “potential useful life of over 300 years.” Acid-free mounting
board, photographic mounting materials, a variety of storage materials such as
polyester, film, etc., are included in the catalog’s listing. A section of general
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supplies is also included, along with some equipment for storage, display, and
cataloging.

Conservation Study Report. In November 1978 the National Conservation
Advisory Council (NCAC) published the Report of the Study Committee on Libraries
and Archives: National Needs in Libraries and Archives Conservation. The report rep-
resents an effort to identify conservation problems that pertain to libraries and
archives.

The NCAC was established in 1973 and serves as a “national forum for coop-
eration and planning among institutions and programs concerned with the con-
servation of cultural property in the United States.” The current report is part
of a series of studies which began in 1976. In the report’s introduction, five major
differences between libraries and archives and other cultural institutions such as
museums are identified. The study also contains reference to the ironic fact that
the growing awareness of conservation needs in libraries and archives is occurring
at the end of an era of growth and support for research libraries.

The report concludes with the following recommendations:

(1) Broadly acceptable criteria, techniques, and procedures for surveying, reporting,
and describing the condition of library and archival collections are needed. The pro-
posed national conservation institute, the national preservation program of the Library
of Congress, or some other body, might formulate and publish guidelines for environ-
mental and condition surveys for different purposes, such as scientific studies, budget-
ing, establishing priorities, or other conservation planning. Alternatively, such organi-
zations might provide consulting assistance in designing surveys to individual institutions.

(2) A considerable educational effort is required in the field of the conservation of li-
brary and archival materials. The highest priority should be to increase the awareness
of librarians and archivists about various aspects of conserving the materials in their
custody. The training of conservation administrators, who must be equipped to deal
with organizational, administrative, and bibliographic control matters and at the same
time administer the technical and craft aspects of an institution’s conservation program,
may become a specialty within library science or archives management requiring inten-
sive courses in conservation. However, without a continuing supply of technically
trained, dedicated professional conservators, there can be no advances in the present
state of library and archives conservation. It is therefore essential and extremely urgent
that one or more carefully designed, university-based training programs for conserva-
tors of library and archival materials, in addition to the existing internal programs at the
Library of Congress and elsewhere, be developed.

(3) The solution of library and archives conservation problems depends in large measure
on laboratory research and other scientific support. While some of this vitally needed
work is being carried on in existing laboratories, additional effort is needed. The pro-
posed national conservation institute can contribute to the solution of library and ar-
chives problems by research in its own laboratories, if so established, or by sponsoring
research at other specialized facilities. The effectiveness of the research effort will de-
pend upon close liaison between conservators and scientists. The most urgent need is
the development of mass preservation measures, but lesser problems should not be over-
looked.

(4) The encouragement of an adequate flow of sound and balanced conservation infor-
mation for libraries and archives conservation is an urgent and useful task for the na-
tional preservation program of the Library of Congress, the proposed national conser-
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vation institute, or other group. This might involve expansion and support of existing
publications, the commissioning or development of carefully focused new publications
and audiovisual packages, and the development and expansion of short courses for li-
brarians, archivists, and conservators. This study committee recognizes that one of the
key problems in generating appropriate literature is that informed people in the field
have difficulty finding time or incentive to write and edit manuscripts. Fellowships of
varying duration might be provided to meet the need in this area.

(5) It is recommended that regional or cooperative centers organized to serve the needs
of libraries and archives be established as soon as suitably qualified personnel are avail-
able to staff and direct them and the availability of adequate support from constituents
or clients can be demonstrated. However, because library and archives conservation is a
new field in which there are few formal training programs, the NCAC Study Committee
on Libraries and Archives is aware of the difficulty in obtaining qualified staff at the
present time.

(6) The Library and Archives Study Committee, reflecting largely the orientation of the
NCAC itself, has dealt almost exclusively with conservation of the physical materials
themselves, rather than with the preservation of intellectual content in those materials
through reproduction. Nevertheless, there are massive needs for the production, stor-
age, and bibliographic control of microforms and other media for the preservation of
the intellectual content of brittle books and manuscripts. It is recommended that the
National Preservation Program of the Library of Congress, one of whose major concerns
is the “brittle book” problem, be vigorously pursued.

(7) Standards of practice and professional qualifications for library and archives conser-
vation practitioners should be developed by appropriate professional conservation or-
ganizations, as they are being developed at present for conservation of works of art on
paper. The proposed national conservation institute should assist in the development of
standards for conservation materials, environmental and storage conditions, and pro-
cedures for materials evaluation and testing.

Copies of the report are available from the National Conservation Advisory
Council, A & I 2225, Smithsonian Institution, Washington, DC 20560.

Microwave Ovens. Belden Menkus has called attention to the use of microwave
ovens in drying out paper records soaked by flood waters. In Kentucky, last De-
cember, state inheritance, sales, and income tax records became soaked by the
flood waters of the Kentucky River. State Revenue Commissioner Maurice Car-
penter found through experimentation with a microwave oven that they could
dry a file folder of documents rather well in a minute and a half. To expedite the
drying process, they bought ten microwave ovens for their “marathon bake-off.”
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Information for publication may be sent direct to the News Notes Editor, The American
Archivist, National Archives Building, Washington, DC 20408; or to one of the following
reporters: news of State and Local Archives to Richard J. Cox, Records Management
Division, Department of Legislative Reference, City of Baltimore, MD 21202; news of
Religious Archives to John W. V. Smith, Anderson College, School of Theology,
Anderson, IN 46011; news of Scientific and Technical Archives to Arthur R. Abel,
National Park Service, Edison National Historic Site, Main Street and Lakeside Avenue,
West Orange, NJ 07052; news of Business Archives to Jim Babbitt, Bank of America
Archives, PO Box 37000, San Francisco, CA 94137; news of State and Regional Archival
Associations to Alice Vestal, Special Collections Department, Main Library, Room 610,
University of Cincinnati, Cincinnati, OH 45221; and news of Manuscript Repositories to
Peter J. Parker, Historical Society of Pennsylvania, Manuscripts Department, 1300 Locust

Street, Philadelphia, PA 19107.

The editor of this department hopes that, in addition to providing the usual news, the
descriptions of projects and programs in News Notes will serve as sources of ideas for
readers and their institutions. The entries in this issue, under Brooklyn Rediscovery and
the Vanishing Georgia Heritage Photography Project, serve as examples.

The Society of Alabama Archivists
(SALA) held its annual meeting in Decem-
ber 1978 at the Liles Memorial Library in
Anniston. In the morning session, papers
by historians and archivists covered assis-
tance to researchers. The two principal
problems discussed were the quantity and
quality of finding aids available to re-
searchers, and the difficulty of reference
work with researchers of varying levels of
sophistication and preparation. In the

afternoon, Don Carlton, archivist and co-
ordinator at the Houston Metropolitan Re-
search Center, spoke on “Creative Ap-
proaches for Archival Programs.” He
emphasized the need to use aggressive pro-
motional techniques to enlist the aid of the
community and to create an interest in lo-
cal history. Also important, he said, is inter-
institutional cooperation necessary to cre-
ate a comprehensive service for the re-
searcher.
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The University of South Alabama has
recently opened a photographic archives
documenting life in southern Alabama be-
tween 1876 and 1963. The collection con-
sists of approximately 65,000 negatives
from three commercial photographers.

The records of the Office of the Gover-
nor of Alaska, 1884-1958, have been
transferred to the Alaska State Archives in
accordance with the law signed by Presi-
dent Gerald R. Ford in 1974 authorizing
this action at such time as the state could
provide for their safekeeping “under
professional archival direction.” The rec-
ords, which document the territorial his-
tory of Alaska, had been stored since 1958
at the Federal Archives and Records Cen-
ter, Seattle.

The Library of the American Philo-
sophical Society reports that the project to
edit the collected letters of Charles Darwin,
with editorial offices in Cambridge, Eng-
land; Bennington, Vermont; and at the
APS Library, is well along in its project to
transcribe and edit Darwin’s letters and
manuscripts. A calendar of Darwin’s let-
ters is also being prepared.

Another project, begun this year, is the
preparation of a guide to the library’s
manuscript materials for the history of ge-
netics. Directed by Bently Glass, professor
emeritus of genetics, the State University
of New York at Stony Brook, the project
will help make the library’s growing ge-
netics collection more readily accessible.

A supplement to the library’s Guide to
Manuscripts Relating to the American Indian,
by Daythal L. Kendall, should appear
sometime in 1979. There have been 1,000
additional entries to the library’s Ameri-
can Indian collections since the Guide was
first published in 1965.

The Archives of Appalachia, at East
Tennessee State University, opened its
doors in September 1978. The primary
purpose of the archives is to identify, col-
lect, and preserve materials documenting
the history of the Southern Appalachian
region. The archives hopes to accession
personal papers as well as organizational

records of regional labor organizations,
businesses, craft cooperatives, artists colo-
nies and guilds, and self-help societies. In
addition to textual records, the archives
has audio-visual and oral history collections
and a separate Special Collections Section
which collects printed material.

With support from the Bridgeport Area
Foundation and the National Historical
Publications and Records Commission, the
Bridgeport Public Library has begun a
project to preserve the records of the labor
movement in the Bridgeport, Connecticut,
area. The local AFL-CIO Council has joined
in this effort.

Brooklyn Rediscovery is an inter-disci-
plinary, multi-media program created to
explore and communicate the rich cultural
history of one of America’s major urban
centers. Created by the Brooklyn Educa-
tional and Cultural Alliance (BECA), this
local history program is supported by grants
from the National Endowment for the Hu-
manities, the Vincent Astor Foundation,
and other donors. BECA is a consortium of
ten major institutions centered in down-
town Brooklyn. Its members are: Brooklyn
Academy of Music, Brooklyn Botanic Gar-
den, The Brooklyn Museum, Brooklyn
Public Library, Long Island University’s
Brooklyn Center, Polytechnic Institute of
New York, Pratt Institute, St. Francis Col-
lege, St. Joseph’s College, and the Long Is-
land Historical Society.

The Brooklyn Rediscovery archives
project is conducting an inventory of the
archives and manuscript holdings of the
ten BECA institutions. While arranging and
describing these collections, archivists have
uncovered many valuable and neglected
materials. Brooklyn Rediscovery is prepar-
ing finding aids to make these resources
available to the public.

In addition, Brooklyn Rediscovery is
sponsoring a film series, seven booklets on
Brooklyn history, eight original posters, a
multi-disciplinary course taught coopera-
tively at the five BECA colleges, and a stage
performance of an anthology of Brooklyn
prose, poetry, and song. [ROBERT SINK,
Brooklyn Rediscovery)
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The California State Archives has, be-
tween March 1977 and the end of 1979,
processed 3,200 cubic feet of records un-
der the federal Public Works Employment
Act, Title IT Program. Commencing with
eight positions, the program now includes
nine additional positions to assist in archi-
val processing, exhibits preparation, and
educational outreach. It is projected that
by the conclusion of the program on 30
June 1979, 4,500 cubic feet of records will
have been processed, five new exhibits de-
veloped, and a high school studies series
designed, all using archival documents to
highlight current textbooks.

The archives has completed an inventory
of the records (1861-1969) of the Public
Utilities Commission. These records in-
clude annual reports, hearing transcripts,
opinions, applications, tariffs, correspon-
dence, blueprints, drawings, diagrams,
photographs, and maps, and are especially
valuable for the history of railroads in the
state.

The Urban Archives Project at Califor-
nia State University, Northridge, has re-
ceived a grant from the National Historical
Publications and Records Commission to
plan a community archives center to be lo-
cated on campus. The project is attempting
to locate historical materials created by Los
Angeles area voluntary associations includ-
ing labor unions, chambers of commerce,
and ethnic organizations. The staff is also
planning for a permanent center, ex-
panded staff, and funding.

In October 1976 the Colorado Center
for Oral History was established in the
Western History Department of the Den-
ver Public Library by a Library Services
and Construction Act grant awarded by the
Colorado State Library. Three needs that
have dominated the focus of the center
are: to inform library users of the availabil-
ity of oral history throughout the state; to
educate library and historical society per-
sonnel in the handling and development of
oral history projects; and to assist library
and historical society personnel in provid-
ing public access to existing oral history
materials.

The center provides a central location
for education about oral history and infor-
mation about holdings of Colorado oral
history projects. During the first year, the
clearinghouse established a locator file of
oral history projects and tape-recorded in-
terviews; descriptions of the 120 projects
were printed in Colorado Oral History Proj-
ects, A Directory which was distributed to li-
braries in Colorado.

To assist museum and library personnel
in meeting patron needs, a computerized
program for the oral history interview tapes
is planned. The computerized listing will
include the location of the tape, name of
interviewee, name of interviewer, date of
interview, length of interview, type of tape
(cassette or reel-to-reel), and general sub-
ject of the interview. Using SPINDEX III,
this listing will be printed and distributed
to libraries throughout Colorado.

During 1978, the Colorado Center for
Oral History began work on training those
interested in oral history in the proper
techniques for conducting oral history in-
terviews and researching subjects and pro-
cessing materials so that usable informa-
tion is produced. Seven regional two-day
workshops were scheduled in the seven
public library systems in Colorado.

The Colorado Center for Oral History is
unique; it is the first statewide oral history
service center. The procedures developed
by the center for keeping track of projects,
avoiding duplication of efforts, educating
interested practitioners, and providing ac-
cess to oral history materials can serve as a
model for other states and on a national
scale. [NANCY WHISTLER, Colorado Center for
Oral Hustory)

The Commonwealth of Massachusetts
Council on the Arts and Humanities re-
cently awarded a grant to the Danvers Ar-
chival Center of Danvers, Massachusetts,
to restore and conserve town records.
Among the records to be worked on are
those of the Danvers Board of Selectmen,
1752-1819, and the Danvers Overseers of
the Poor, 1774-1819.

With a matching grant from the Iowa
Humanities Board, Loras College in Du-
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buque has established a Research Center
for Dubuque Area History. Pasquale Di
Pasquale, president of Loras College, served
as host to the inaugural luncheon in No-
vember 1978.

In the fall of 1978, the Board of Trust-
ees of the Eleutherian Mills-Hagley Foun-
dation approved the first part of a three-
phase development of the Soda House, a
sodium nitrate storage facility built in 1880
and acquired last year. The first phase will
provide 30,000 cubic feet of storage space
for the manuscript holdings, now totalling
ten million items, of the foundation’s li-
brary. The Eleutherian Mills Library is a
center for the study of the economic and
industrial history of the mid-Atlantic states.

For eight years the library has had to rely
on rented space for the storage of indus-
trial archives. Earlier plans for the addition
of a wing to the present library had to be
rejected as too expensive. In order to pro-
vide for a functional, economical structure

compatible with the original building, plans
call for a pre-engineered warechouse to be
fitted into the existing L-shaped structure.
Heating and mechanical units will be lo-
cated in the Soda House and connected to
Hagley’s own energy source, the New
Century Power House, a working hydro-
electric plant. Phase one is to be completed
in the fall of 1979. No schedule has been
established for phases two and three, which
will provide offices, a reading room, and
an auditorium. (See illustration.)

The Society of Georgia Archivists, with
a grant from the National Historical Publi-
cations and Records Commission, has pro-
duced an eighteen minute slide/sound pre-
sentation depicting the work of archival
institutions in the state. Entitled 4 Very Spe-
cial Resource: Our Documentary Heritage, the
presentation is available for one week loans
or can be purchased at cost. For a descrip-
tive brochure, write to SGA Slide/Sound
Presentation, Society of Georgia Archivists,

$S900E 98] BIA |0-/0-GZ0Z 1e /woo Alojoeignd-pold-swiid-yewssiem-pd-awiid//:sdny Wwol) papeojumo(

Soda House, Hagley Museum. The three doors on the right represent new construction for library storage. The
existing structure was built in 1880 by the Du Pont Company, for sodium nitrate storage. [Photo courtesy of
the Hagley Museum, Greenville, Wilmington, Delaware]



News Notes

391

Box 261, Georgia State University, Atlanta,
GA 30303.

The Vanishing Georgia Heritage Pho-
tography Project, supported by a National
Endowment for the Humanities grant and
administered by the Georgia Department
of Archives and History, has begun its sec-
ond year of work. Under this pilot project,
Georgia pictures of historical interest are
being rephotographed. Archives personnel
drive a mobile photograph laboratory to
counties throughout the state. County res-
idents provide pictures, the best of which
are reproduced on the spot and returned
immediately to their owners. The negatives
are preserved in the controlled environ-
ment of the archives and are reproduced
for the public. As a model for similar proj-
ects in other states, the project has devel-
oped working examples of appropriate field
equipment, ways of cooperation with local
historical societies, methods for cataloging
and preserving photographic negatives, and
of a system of reference services. In the
first year of matching funding from the
NEH and the state of Georgia, 4,000 neg-
atives have been made in twenty-one coun-
ties.

The National Coordinating Committee
for the Promotion of History has released
a survey of training programs in “public
history.” These programs intend to pre-
pare people with historical training to serve
in non-teaching positions. Twenty-eight of
these programs include archival training.
Information about the committee and its
functions is available from the NCC Ad-
ministrative Office, 400 A Street, SE.,
Washington, DC 20003.

After two and a half years, the Illinois
State Archives resumed publication, with
the fall 1978 issue, of For the Record: The
Neuwsletter of the Illinois State Archives. The
first new issue contained an article on the
recently published comprehensive guide to
the state archives, one on the progress of
the extensive project for the description of
state legislative records, and one on the sta-
tus of the Illinois Regional Archives Depos-
itory System.

The Jankola Library and Slovak Ar-
chives Center, Danville, Pennsylvania, has
begun a survey of materials relating to dra-
matic productions, amateur theatricals,
skits, choral programs, and cultural activi-
ties among Slovak groups in America.

The Kansas City Federal Archives and
Records Center will be publishing the pro-
ceedings of the Symposium on Practical
Approaches to Records Preservation,
sponsored by the records center, Drake
University, Iowa Local Historical and Mu-
seum Association, and the Iowa Historical
Materials Preservation Society. The sym-
posium, held 20-21 October 1978, con-
sisted of sessions on the selection and pres-
ervation of photographs, conservation
centers, and in-house conservation tech-
niques. Inquiries should be addressed to
Alan F. Perry, Federal Archives and Rec-
ords Center, 2306 East Bannister Road,
Kansas City, MO 64131.

The Lake Ontario Archives Conference
is a new informal organization of archivists,
founded to serve upstate New York and
southeastern Canada. It has no formal
membership, but holds annual meetings
and other activities. For further informa-
tion, write: Bruce Dearstyne, LOAC Plan-
ning Committee, New York State Archives,
Cultural Education Center, Albany, NY
12230.

The January 1979 issue of Library and
Archives News, of the Leo Baeck Institute,
contains an article about institute collec-
tions that include Einstein correspondence,
and another article analyzing the institute’s
collections that are of value to music histo-
rians.

The preservation program of the Li-
brary of Congress was recently studied by
its planning office. According to a Library
report, “Participants agreed that the Li-
brary should expand its role of informing,
advising, and sharing with other institu-
tions the experience it has gained in this
area.”

The Library has recently published on
microfilm three large collections of manu-
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scripts. The Carter G. Woodson Collection
of Negro Papers and Related Documents
consists of ten rolls of 35mm. microfilm.
The collection (1830-1927) was assem-
bled by Woodson while he was editor of the
Journal of Negro History.

The second collection is that of the
Thomas Henry Carter Papers (1883-
1917). The papers of Carter, lawyer and
Senator from Montana, consist chiefly of
his letters, speeches, and writings, with
general and family correspondence ac-
counting for more than half the collection.

The William Short Papers (1778-1858)
are on thirty-two rolls of film. Short had
extensive diplomatic service in the 1780s
and 1790s serving in Paris, The Hague,
Madrid, and on other European missions.

The Library of Congress has prepared
several free pamphlets relating to the re-
cent changes in the copyright law: Copyright
Statute: Highlights of the New Copyright Law
(Circular R 99); Reproductions of Copyrighted
Works by Educators and Librarians (Circular
R 21); Copyright of Pictorial Work (in
preparation); and Copyright of Computer
Programs (in preparation). These pam-
phlets are available from: Copyright Of-
fice, Library of Congress, Washington, DC
20559.

The Louisiana State Museum, with the
assistance of the Smithsonian Institution,
conceived, designed, and presented an ex-
hibit entitled Played with Immense Success.
The exhibit featured one hundred instru-
ments and other artifacts, as well as over
three hundred musical compositions writ-
ten or published in the state.

The state of Louisiana’s Committee on
Records Maintenance and Storage has sub-
mitted to the Louisiana Supreme Court
recommendations for a comprehensive ju-
dicial records management program for
Louisiana. The program as planned will in-
clude both archival and records manage-
ment functions. The preliminary step, a
survey of extant records, is underway. The
state archives, in cooperation with mem-
bers of the Friends of the Archives and
other interested citizens, is surveying par-
ish courthouses. When the survey is com-

pleted, steps can be taken to preserve the
records and make them available for re-
search.

The second part of the plan calls for the
establishment of a retention schedule for
modern records. All non-permanent rec-
ords would be stored in microfilm copies,
with paper copies retained for archival ma-
terials only.

The October 1978 Newsletter of the Mid-
west Archives Conference contained a de-
tailed article by James W. Williams on In-
diana’s recent privacy law and its impact
on archives. The January 1979 issue con-
tained an article on the archival laws of
South Dakota. The MAC Newsletter con-
tains a regular series of articles on legal
problems in the archives profession.

A recent report on archival storage facil-
ities in Minnesota revealed severe short-
ages of space in several repositories. The
report is the result of a study, begun at the
request of former Governor Rudy Perpich,
of the storage facilities of the Minnesota
Historical Society and its eight regional re-
positories, the University of Minnesota, the
Iron Range Research Center, the Minne-
apolis Municipal Archives, the six state
universities, and the records centers of the
state and of Hennepin and Ramsey coun-
ties. The study cites problems at the Uni-
versity of Minnesota, the state records cen-
ter, the Minneapolis Municipal Archives,
and at the MHS regional repositories be-
cause of their efforts to preserve local pub-
lic records. In addition to the present
shortages, additional space will be needed
by 1984 in the MHS itself. The report en-
courages good records management prac-
tices and the microfilming of collections to
reduce bulk; the report recommends also
that the institutions and agencies con-
cerned consider sharing an off-site facility
for a conservation laboratory and for the
storage of master microfilm negatives. The
report suggests also the further study of a
proposal to incorporate the Iron Range
Research Center into the society’s regional
research center network.

Key documents and artifacts relating to
Minnesota’s complicated quest for state-
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hood are now on exhibit in two environ-
mentally controlled display cases installed
in the rotunda of the state capitol by the
exhibits staff of the MHS. The complexity
of the story is nearly matched by the com-
plexity of the display cases. The cases have
temperature and humidity controls, auto-
matic smoke and fire alarms, fire extin-
guishers, and air filters. A central com-
puter monitors the environmental devices
and reports any variations from a constant
70°%/50 percent temperature/humidity en-
vironment.

After the November 1978 elections, a
staff member of MHS made a trip to Wash-
ington to assure that those congressmen
not returning to office had made appro-
priate plans for the disposition of their pa-
pers, and to attempt to persuade incoming
members to make plans for theirs as soon
as they could. The MHS is also attempting
to arrange for the disposition of the papers
of Justice Blackmun, Chief Justice Burger,
and other Minnesotans in Washington, in-
cluding Vice President Mondale. The
Washington trip was a continuation of a
program begun twenty-five years ago to
gather the records of contemporary Min-
nesota public officials.

The Society of Mississippi Archivists
has begun publication of a newsletter called
The Primary Source. The first issue includes
messages from the president and executive
director and notes of archival accessions at
universities, colleges, churches, and local
historical organizations in Mississippi.

The Special Collections Department of
Montana State University, in Bozeman,
has moved into new, more accessible quar-
ters in the Roland Renne Library. The new
quarters will permit the department to work
toward becoming a center for the study of
both local Montana history and the history
of the Yellowstone Park area.

The Resources of American Music
Project is seeking to identify all reposito-
ries with pre-1940 music-related materials.
The project director would appreciate in-
formation on such collections. Write to: D.
D. W. Krummel, Resources of American

Music Project, 3140 Music Building, Uni-
versity of Illinois, Urbana, IL 61801.

The 3 March 1979 issue of The Nation
magazine has two short articles (pp. 253-
54) of interest to archivists. One, by Nat
Hentoff, describes the so far unsuccessful
attempts to assure the preservation of vi-
sual as well as audio copies of music perfor-
mances. Many jazz performances were re-
corded on video-tape, but in most cases
only a sound recording remains. The sec-
ond article describes the facilities and ser-
vices of the Museum of Broadcasting, in
New York City, founded in 1976 to pre-
serve selected broadcasts of historical inter-
est.

The Gerald R. Ford Library, to become
part of the presidential library system of
the National Archives and Records Ser-
vice, will be constructed next to the Bent-
ley Historical Library on the north campus
of the University of Michigan. The two-
level building of 41,000 square feet will be
completed by the fall of 1980. In addition
to Ford’s presidential and pre-presidential
papers, the library will have 400,000 still
pictures, 700,000 running feet of film, and
several thousand hours of audio and video
tapes. The building will have stack areas,
an auditorium, a special events area, con-
ference rooms, and an office for former
President Ford.

To help emphasize the concern of the
National Endowment for the Humanities
for the costs and problems of conservation
faced by American research libraries, NEH
chairman John Duffey presided over the
disbinding of a rare book in the Newberry
Library. The manuscript of the fifteenth-
century Flemish Miroir de la vie humaine was
bound during the nineteenth century in a
manner that caused the leaves to wrinkle,
thereby threatening the book’s illumina-
tions. The Newberry Library’s chief con-
servationist, Gary Frost, cut the bindings
while press photographers and television
news cameras covered the event.

A new museum with an architectural de-
sign of interest to archivists is being built in
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Nebraska. The Nebraska Heritage Center,
to be built on the state capitol grounds, will
be 80 percent below ground. Skylights will
provide natural lighting where possible and
the structure will take advantage of the
constant temperature of the soil below
ground (54°F. at 30 feet) to reduce heating
and cooling costs and to facilitate the main-
tenance of a stable temperature and hu-
midity.

The New England Document Conser-
vation Center has established a service to
provide microfilming of high technical
quality to meet the special needs for man-
uscript collections and archives. Some of
the first projects completed include test
filming of the W. E. B. Dubois papers;
filming of Northfield, Massachusetts, town
records; records of Maine churches; and
four volumes of the Bourne Pioneer. A grant
from the National Historical Publications
and Records Commission enabled NEDCC
to staff and equip the new facility, with the
expectation that the service would become
self-supporting during 1979.

George M. Cunha, director emeritus of
the New England Document Conservation
Center, authenticated parchment originals
of the Bill of Rights, the Eleventh Amend-
ment, and an engraved copy of the Decla-
ration of Independence, all discovered in a
vault in the New Hampshire statehouse.
The first two documents were among the
originals sent to the states in 1789 and
1793; the copy of the Declaration is a Stone
facsimile made during President John
Quincy Adams’s administration. The doc-
uments are being restored to be displayed
in the statehouse.

In April 1978 an informal gathering of
members of the Northwest Archivists dis-
cussed the future of their organization. Be-
ginning with the 1979 annual meeting, the
organization will attempt to plan its meet-
ings to coincide with those of either the Pa-
cific Northwest History Conference or the
Pacific Northwest Labor History Associa-
tion. Each annual meeting will have work-
shops on arrangement and description,
photographic records, and conservation.

Special workshops will be arranged to meet
the demand for information on collecting
and collection development, oral history,
cartographic records, architectural draw-
ings, ephemerals, scrapbooks/clippings,
subject access, or other fields.

The Indian Archives of the Oklahoma
Historical Society has been given twenty-
one volumes of early Choctaw and Chicka-
saw land records by an Oklahoma City book
dealer. These original records disappeared
into private hands shortly after Oklahoma
became a state. The book dealer said he
bought the books from a person who ob-
tained them under mysterious circumstan-
ces “from someone he said he had never
seen before or since.”

In Washington, D.C., the Performing
Arts Library of the Library of Congress
and the Kennedy Center has been spon-
sored jointly by the Library of Congress
and the John F. Kennedy Center for the
Performing Arts. The library will bring to-
gether the center’s archival and program
resources and the specialized reference staff
of the Library of Congress. The new facil-
ity will have research, reference, and refer-
ral functions, and will provide service on
the Kennedy Center archival material.

The Rhode Island Historical Society is
presenting an exhibit entitled The Lay of the
Land. The exhibit will cover the historical
geography of Rhode Island from colonial
times. Another society exhibit is “Working
Women, 1880-1925," consisting of forty-
eight photographs. The second exhibit was
presented as a result of the interest dem-
onstrated at the society’s annual forum.

The Stanford University Library has
had a successful experience with the freeze
drying of water-damaged paper. In the fall
of 1978, a leak in a water pipe in the
library soaked 40,000 rare books. Immedi-
ately after the damage, the Modern Ice and
Storage Company froze the books by con-
ventional means and held them until fur-
ther plans were made. A load of 4,300
books was moved to the Lockheed Missile
and Space Company and was placed in a
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space simulation chamber where freeze
drying removed 1,800 pounds of water.
After the process was completed, the Stan-
ford librarian pronounced the books, some
over three hundred years old, to be in re-
markably good condition.

The Genealogical Society of Utah will
sponsor the 1980 World Conference on
Records, in Salt Lake City. The theme of
the conference will be “Preserving Our
Heritage,” with special emphasis being
given to family history and genealogy. More
than 400 seminars will deal with the topics
of genealogy, demography, and heraldry.
International exhibits will complement the
theme of the conference.

Plans for a statewide regional depository
system are gradually being implemented
by the Washington State Archives. For
several years a prototype depository has
been operational at Western Washington
University. Now that the concept has been
thoroughly tested, the system will be for-
mally established during the coming months
(assuming approval of the funding by the
state legislature). There will be regional de-
positories located at Western, Central, and
Eastern Washington universities, with a
fourth regional operation attached to the
main facility of the state archives in Olym-
pia. They will serve the needs of local pub-
lic agencies in the area of records manage-
ment and as regional archival repositories
and research centers.

In recent months the Archives has been
involved in disputes involving the security,
disposition, and disclosure of public rec-
ords. In one instance, the mayor of one of
Washington’s larger cities donated the
records of his office to a local community
college with a ten-year seal on them. Both
the donation and the seal are contrary to
state law, but with pressure from the ar-
chives the records were returned to a
proper repository and made available for
public scrutiny.

In another case, child-support complaint
referrals (to the effect that payments were
not being made) were shredded by an of-
fice of the state. After an investigation, the
responsible official was dismissed from his

position and charges may be pressed.

These are not isolated cases. Through-
out the state, records which might other-
wise have been discarded or otherwise mis-
handled are now being preserved, reflecting
the strength of an enforceable public rec-
ords law. In Washington the law is exe-
cuted by the State Records Committee and
the Local Records Committee, both of
which include the state archivist and rep-
resentatives of the state attorney general
and the state auditor. This arrangement,
according to an official state government
release, gives the state archives the clout
necessary to ensure that public records are
properly handled.

In a new share-the-expertise program
initiated by the State Historical Society of
Wisconsin and the Wisconsin Council for
Local History, two workshops are being
conducted at selected area research centers
throughout the state, for members of local
societies and museums affiliated with the
State Historical Society. A photography
workshop emphasizes photographic his-
tory, principles of picture organization,
administration of small collections, pres-
ervation, storage, and exhibition. An oral
history workshop covers the use of equip-
ment, interview preparation, preservation
of and access to tapes, and project evalua-
tion.

The Department of Manuscripts and Ar-
chives of the Yale University Library has
just completed the first six months of an
eighteen-month filming and preservation
project funded last spring by the National
Endowment for the Humanities. The pro-
gram dealt with the problems of storing,
servicing, cataloging, and preserving ap-
proximately 6,000 architectural drawings
of Yale buildings. After they have been
preserved, the drawings are filmed and the
film is mounted on aperture cards which
are then key punched, thus producing an
easily updated computer printout index.
This project will permit Yale to develop
data that will allow others to make more ac-
curate estimates of the time and costs of
conservation work, and provide alternate
methods for using architectural drawings.
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RELIGIOUS ARCHIVES

Catholic. A new publication, Catholic Ar-
chives Newsletter, appeared in January 1979.
It contains brief articles and notes on issues
of interest to archivists of Catholic organi-
zations, and it will appear twice a year. To
subscribe ($2 a year), write J. M. O'Toole,
Editor, Catholic Archives Newsletter, Archives,
Archdiocese of Boston, 2121 Commonwealth
Avenue, Brighton, MA 02135.

The Diocesan Archives of Arlington,
Virginia, founded in 1975, now has ap-
proximately 200 linear feet of records un-
der control. The archives accessions rec-
ords from the chancery, from parishes,
and from other organizations within the
diocese, and is supported with funds raised
through the bishop’s Lenten Appeal.

Lutheran. In February 1979, the Con-
cordia Historical Institute of the Lutheran
Church—Missouri Synod dedicated a new

wing of its building. The new wing contains
an exhibition hall and two stack floors with
room for three additional floors as funding
permits. In a fund-raising campaign to
equip the new wing, the institute has issued
a Wanted list. The list enumerates all the
items of furnishings needed by the institute
and gives the cost. Donors are asked to give
money to purchase specific items from the
list of desiderata.

Methodist. The plan to transfer the na-
tional archives of the United Methodist
Church to the campus of Drew University,
Madison, New Jersey, received final ap-
proval in November 1978 from the
church’s Council on Finance and Admin-
istration. The council’s decision included
an appropriation of funds and confirmed
an earlier decision by the church’s Com-
mission on Archives and History. The
transfer will take place in 1981.

archives or institutional records.

included. Cost: $150.

BUSINESS ARCHIVES: THE BASICS AND BEYOND
November 5-9, 1979
Bank of America, San Francisco

A two-part workshop designed for any person interested or involved in business
Basic Archival Procedures, November 5-7. This 3-day course will offer lectures,

discussions, case studies and practica on such subjects as starting an archives,
appraisal, arrangement, description, and more. Tours of local business archives

Selected Topics in Business Archives, November 8-9. Topics of special interest
to business archivists will be discussed in this 2-day course. Cost: $75.
Interested persons may also register for the entire 5-day workshop. Cost: $200.

To receive a detailed brochure and registration form, write the Society of
American Archivists, 330 S. Wells, Suite 810, Chicago, Illinois 60606.
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The Society of
lAmearican Archivists

ANN MORGAN CAMPBELL, Editor

1978 Annual Business Meeting

President Walter Rundell, Jr., called the 4 October 1978 annual business meet-
ing to order in the Hyatt Regency Hotel, Nashville, at 5:30 p.M. The agenda,
distributed in advance of the meeting, was approved. Alpha Brown served as
parliamentarian for the meeting.

A committee composed of Patricia Bartkowski, Samuel A. Sizer, and Mary Ann
Bamberger, chairwoman, had approved in advance, on behalf of the member-
ship, the minutes of the 1977 business meeting. Greg Lennes, Archie Motley, and
Patrick Quinn were appointed as a committee to review and approve the minutes
of the 1978 meeting prior to their publication in The American Archivist. Patrick
Quinn will chair the committee.

John M. Kinney, chairman of the 1978 Nominating Committee, gave the re-
port of the Society’s election. The candidates elected were: Vice President May-
nard J. Brichford, University of Illinois-Urbana; Treasurer Mary Lynn McCree,
University of Illinois-Chicago Circle; and Council members Shonnie Finnegan,
State University of New York-Buffalo, and Paul McCarthy, Jr., University of
Alaska. Elected to the Nominating Committee were David Horn, DePauw Univer-
sity; Eleanor McKay, Memphis State University; and J. D. Porter, Oregon State
Archives.

Executive Director Ann Morgan Campbell and Treasurer Mary Lynn McCree
gave the reports of their respective offices. Richard Marcus, chairman of the Au-
diting Committee, reported that the accounts of the Society were found to be in
order. He also commended the staff of the headquarters office for their diligence
in creating and maintaining an efficient accounting system for the Society. Ed-
ward Weldon’s motion that the meeting accept the reports of the Treasurer and
the Auditing Committee was seconded and passed.

Material for this department should be sent to the Executive Director, Society of American Archivists,
Suite 810, 330 S. Wells Street, Chicago, IL 60606.
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President Rundell announced that there was no unfinished business.

Vice President Hugh A. Taylor reported that the Council recommended the
adoption of an associate dues category for foreign members. The proposal fol-
lows:

Archivists residing outside the United States, whose primary allegiance is to their own

national archival organizations, are eligible for a special SAA associate membership at

the rate of $30.00 per year.

On a motion by Mr. Taylor, seconded by C.F.W. Coker, the membership voted
to accept the proposal.

The Council also recommended the following revision in the report of the
Committee on Committees (July 1978 SAA Newsletter).

The composition of the Professional Standards Committee should be altered so that
the five members are the most recent living past presidents. The chair should pass
annually to the immediate past president. The major responsibilities of the committee
should be rewritten to include (a) monitoring the constitution, (b) reviewing issues
related to professional ethics, and (c) selecting Fellows. The President of the Society
serves as ex officio member of the Committee.

Mr. Taylor moved that the membership accept the report of the Committee on
Committees as revised. The motion, seconded by Eleanor McKay, passed.

REPORT OF THE COMMITTEE ON COMMITTEES

The Committee on Committees recommends a tripartite organization of (1) professional
atfinity groups, (2) task forces, and (3) standing committees. This arrangement provides
the Society with the flexibility to recognize the various ways the Society serves its members,
and the accountability to exercise responsible leadership.
PROFESSIONAL AFFINITY GROUPS (PAG): The establishment of such groups based on
institutional affiliation and/or functional responsibility provides members with the ability
to meet and work with others of similar backgrounds and interests. Membership in these
groups would be voluntary and self-selective, and a person could be a member of two
groups. Persons would choose their groups at the time of the payment of their annual
dues. The PAGs identified by archival function or institutional affiliation and based on a
review of the present committee structure include:
1. College and University Archives

Business Archives
Religious Archives
Public Records
Aural and Graphic Records
Acquisition (both public records and manuscripts)
Contemporary Theme Collections (e.g. labor, urban, ethnic)
Description of Records and Manuscripts

9. Preservation Methods
10. Reference, Access, and OQutreach

G oo

o o

New PAGs could be created on the petition of fifty members of the Society and the consent
of Council. Existing ones would be eliminated when membership falls below fifty members.
The President, with the advice and consent of the Council, should appoint a convenor for
each PAG; the convenor’s major responsibility would be to serve as temporary chair to the
group until a chair and vice chair are elected. Chairs and vice chairs would serve for two
years and be eligible for not more than a second term in the same office.

Time would be provided at the annual meeting for the PAGs to meet, and the SAA na-
tional office would coordinate the publication of a newsletter for those PAGs interested in
publicizing their activities. The chairs should meet at least once a year with the SAA officers
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and Council. Further, to coordinate activities and minimize unnecessary duplication of
effort, a Council member or officer should be assigned liaison with each of the PAGs. The
Vice President should have the primary responsibility for overseeing Council/officer liaison
with the PAGs.
TASK FORCES: As the need arises, the Society should create task forces to address specific
issues or questions. Task forces would be created and chairs appointed by the President
with the advice and consent of Council. Members of the task force would be appointed by
the President in consultation with the task force chair. The President would also appoint a
member of Council to the task force ex officio who would keep the Council informed of the
task force’s work and vice versa. Task forces would receive a written charge, a date to
present written findings or recommendations, and a budget to cover necessary expenses.
Some present committees serve task force functions and need to be continued. The impe-
tus for creating a task force can come from one of the PAGs, the officers and Council, or
a group of concerned archivists. Only those task forces actually created by the President
and Council, however, would receive a budget and be required to file an official report
with the Council. Task forces recommended include:
1. Education and Professional Development
2. Institution Accreditation
3. International Federation of Archival Societies (to develop a federation of various
national archival associations)
4. Committee Reorganization
STANDING AND JOINT COMMITTEES: These committees are necessary for the regular
conduct of the Society’s affairs or for representation on inter-association committees with
allied professions. Chairs of these committees should be appointed in consultation with the
Council and members of committees appointed by the President in consultation with the
chairs. Written policy and procedural guidelines including committee purpose, selection,
size, length of term, duties, and responsibilities should be developed for each of the stand-
ing committees. Chairs of standing committees should be in frequent contact with the Pres-
ident and Council and should present a written report on the committees’ work annually
to the President and Council. The following committees should exist:
1. Audit
. Awards
. Local Arrangements
. Nominations
. Professional Standards
Program
. Regional Archival Activity
. Status of Women
9. Joint AHA/OAH/SAA
10. Joint ALA/SAA
11. Joint ARMA/SAA
In addition to these general organization changes, the committee recommends specific
additional action:

= 0 N

® >

1. A brief questionnaire should be designed to gather information on the interests
and expertise of the membership at the time of the assessment of annual dues.
Members would indicate on the form their Professional Affinity Group choice,
their willingness to serve on task forces, their educational background, research
interest, functional responsibilities, and interests. This information would be used
by the President in selecting chairs, members of committees, and task forces. Infor-
mation on PAG or member interest might be coded into the SAA Membership
Directory for the convenience of members wishing to contact others of similar in-
terest or expertise.

2. The composition of the Professional Standards Committee should be altered so
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that the five members are the most recent living past presidents. The chair should
pass annually to the immediate past president. The major responsibilities of the
committee should be rewritten to include (a) monitoring the constitution, (b) re-
viewing issues related to professional ethics, and (c) selecting Fellows. The Presi-
dent of the Society serves as ex officio member of the committee.

3. The Committee on Regional Archival Activity should be reconstituted as a commit-
tee composed of elected representatives of the regionals, broadly defined. Such a
regional group may be a state or local organization, but it would have to have a
minimum membership of fifty. The primary function of this committee would be
to facilitate information exchange among the regionals and between the regionals
and SAA.

Although implementation details have not been presented here, the committee is working
on a number of issues that should facilitate the process, including:

Descriptions of each of the Professional Affinity Groups.

Guidelines for standing committees.

A general information questionnaire.

Constitutional changes necessitated by the recommendations.

B e

Eleanor McKay, chairwoman of the Committee on the Status of Women, pre-
sented four motions on behalf of the committee. The first motion follows:

We move that the membership in conference assembled support the ratification of

the Equal Rights Amendment.

After the motion was seconded, Irene Cortinovis spoke in favor of the motion
on behalf of the Women’s Caucus. Considerable discussion followed, which in-
cluded debate on the propriety of SAA taking a stand on an issue such as ERA.
Sue Chamberlain presented a motion, which was defeated, that the issue be de-
cided by a mail ballot. The question was called, and the membership voted to
support the ratification of the Equal Rights Amendment.

A second motion was presented by Eleanor McKay:

We move that the membership in conference assembled support the extension reso-

lution on the ERA currently in the U.S. Congress.
The motion passed.

The third motion introduced by Eleanor McKay follows:

The membership in conference assembled recommend to Council that from 1980
until the proposed amendment to the Constitution regarding equal rights is resolved,
only states which have ratified the Equal Rights Amendment be selected as sites for
the Society’s annual meeting.

Extensive debate on the motion followed. During the debate, it was moved and
seconded that further discussion of the motion be postponed until an adjourned
business meeting after the Friday brunch. The motion to postpone discussion was
defeated. By voice vote, further debate of the question was discontinued. The
third McKay motion passed.

The final motion presented by Eleanor McKay follows:

We move that the membership in conference assembled direct the executive director

to notify tonight by telegram Senator Birch Bayh of the membership’s position in

favor of the principle and implementation of the Equal Rights Amendment.
The motion passed.
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-A motion was made from the floor by Debra Bernhardt that such a telegram
also be sent to Senator Howard Baker. The motion passed.

President Rundell introduced Frederick Honhart, who proposed the adoption
of a student registration fee for the Society’s annual meetings. The following
motion was made and seconded:

Be it resolved that henceforth a student registration fee for the annual meeting of the
Society shall be established. Second, be it further resolved that such a fee shall be $10.
Third, that this resolution be acted upon with all due speed by Council, and that the
above fee structure be implemented in time for the 1979 annual meeting of the Soci-
ety of American Archivists.

Discussion of the motion included the reading of a letter to the SAA member-
ship from Martin McLaughlin, president of the Michigan Archival Association,
supporting the concept of reduced registration rates for students at professional
meetings.

Miriam Crawford offered an amendment to the motion that the reduced reg-
istration fee be inaugurated on a trial basis for a period of two years. The amend-
ment was accepted by Frederick Honhart. The membership approved the
amended motion.

There being no further business, the meeting was adjourned.

President Hugh A. Taylor called the 6 October 1978 special business meeting
to order in the Hyatt Regency Hotel, Nashville, Tennessee, at 12 noon.
The following resolution was introduced by J. Frank Cook:

Resolved that the Council be asked to consider Richmond, Virginia, as the site of the
annual meeting selected next after the resolution of the current Equal Rights Amend-
ment.

Mr. Cook’s resolution was seconded, but it failed to pass.
The meeting was adjourned at 12:10 P.M.
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The “Cloistered” Archivist

HUGH A. TAYLOR

RICHARD DE BURY, THE BENEDICTINE MONK who in 1333 became bishop of Dur-
ham, developed a passion for collecting what we would today term literary MSS.
He has left us his Philobiblon, on the love of books, which is not only a classic text
for bibliophiles but is also the perfect apologia and manual for the acquisitive ar-
chivist for whom the ends of scholarship justify (within reason) the means of pro-
curement! Those who cared for libraries such as de Bury assembled, and their
brothers who looked after the documents of land title and administration, could,
I suppose, be called the original “cloistered” archivists who served their religious
communities and the occasional important visitor.

De Bury displayed many of the characteristics of what we would call humanism,
characteristics which were to receive further emphasis as a result of Gutenberg’s
invention. Printed editions of the Philobiblon became “best sellers” in the six-
teenth-century world of the classical humanist, which appeared to be filled with
desirable artifacts that could be copied, improved upon, translated into fine art,
transplanted, fragmented, framed, housed, and finally anchored within a per-
spective of continuous space which receded toward a vanishing point. The six-
teenth-century viewer was always on the outside looking in, a detached spectator,
in contrast to the total immersion of the viewer in the early medieval world and in
tribal society. Nature itself became the ultimate artifact, the most stubborn and
challenging of all to be mastered and contained by man. Classical humanism, and
the egocentric individualism that went with it, sought, with the intensity of a Mi-
chaelangelo or with the gentle determination of an Erasmus, to dominate and
exploit men and materials.

It was classical humanism that gave rise to the inspired eclecticism of the great
libraries, the galleries and the cabinets of manuscripts of wealthy private collec-
tors; this humanism was nothing if not acquisitive.

In the course of time, this aspect of humanism (which often degenerated into
the visible expression of power through wealth) became institutionalized as the
great collectors presented or sold their collections to museums, galleries, libraries,
and archives. Archivists and manuscript curators fell heir to material gathered by
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the collectors from a multiplicity of sources and, since we also are acquisitive by
nature and training, we have derived vicarious pleasure from triumphs on behalf
of our sometimes wealthy and influential institutions.

To our credit, we have extended our field beyond what could be described as
“collectors’ items,” we have established (more or less) rational collecting policies,
we are learning to live with our neighbors by resolving local problems and keep-
ing within our declared fields of endeavor. Thousands of feet of material have
been saved that would otherwise have been lost, and, as we survey our neatly
arranged shelves, we are rightly elated by our successes.

We should, however, realize that this spirit of acquisitiveness, when coupled
with the old centralizing forces that for very good reasons once dominated indus-
trial society, has resulted in local records and manuscripts being wrenched from
their social context and the environment that influenced their creation. They
have become institutionalized and now rest cheek-by-jowl with other “displaced”
heritage. At one time there was usually no alternative to centralization if these
collections were to have proper treatment and custody. For the future, however,
a new pattern of care is beginning to emerge in a revival of the “cloistered”
archivist.

The heritage movement, which began with the presentation of national historic
monuments and has since spread to locally significant domestic architecture and
even industrial archaeology, now embraces whole communities and areas of cities.
A fierce sense of pride in the local environment and its roots seeks to retain evi-
dence of the past in the place where it was created to be enjoyed in its natural
setting.

Until recently, records and manuscripts were not seen to fall within this field
and their very portability has often encouraged their removal to a repository else-
where. The realization that archival material should take its place as the inalien-
able birthright of a community is now capturing the imagination of local museums
and historical societies as never before. They, and other institutions, such as busi-
ness and the larger service organizations, are employing as staff or welcoming as
volunteers the new “cloistered” archivists, who, alone and with very slender re-
sources, preserve and process the archives in their care.

I realize that there is nothing entirely new about this. The churches have, of
course, maintained a continuous tradition of small repositories which have been
well served by the Religious Archives Committee of our Society. Also the Ameri-
can Association for State and Local History has provided assistance in a number
of ways. However, there is every indication that the number of these archivists is
now burgeoning, sometimes with assistance from public funds and foundations.
Universities are planning joint qualifications for archivists, requiring some archi-
val training combined with skills in other fields so necessary in small institutions.
We must continue to be vigilant about the conditions and standards of archival
education provided in archival training courses, but we must recognize that these
archivists may in some cases have to fill several roles. While we recognize miracles
achieved on shoestrings, there may also be times when we will have to say gently
but frankly that the conditions under which the archives themselves are being
kept are professionally unacceptable. Some of the collections may be so large that
an arrangement with another repository more blessed with resources may be the
only alternative, at least for the time being.
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It seems likely that more and more of our documentary inheritance will be
studied where it was created or originally received, as scholars and, in particular,
local historians and history teachers come to appreciate the nuances of place and
scale which illumine the written and pictorial record. Of course, there are advan-
tages in having all sources for study available in one place, but phototechnology
and automation will increasingly provide us with those “archives without walls”
(to adopt André Malraux’s phrase) for those who wish, or are obliged, to study
in this way.

Meanwhile we salute our colleagues in what may appear to them as the lonely
outposts of archival activity. The regional archival associations have already
played an outstanding supportive role. We, as a Society, will continue to support
you with advice and, eventually, the provision of teaching materials for locally
sponsored basic workshops. In spite of the problems, however, I am sure you will
agree that there are times when the cloisters have their distinct advantages!

APOLOGY

For the past two years, the name of LEwis J. DARTER,
Jr., has been omitted from the list of Fellows of the So-
ciety in the January issue. In 1978, a typographical er-
ror changed his name to Carter, and when that name
was checked against the membership directory for the
1979 list, of course it was dropped. Our apologies to one
of the founders of the Society.
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THE AMERICAN ARCHIVIST: EDITORIAL POLICY

The American Archivist is the quarterly journal of the Society of American Archivists. In
its articles it seeks to reflect the thinking of archivists about trends and major issues in
archival philosophy and theory and about the evolution of the archival profession in North
America. Its departments are intended to document developments and events relating to
archival practice here and abroad.

Society members and those who share the professional interests of the Society are invited
to submit manuscripts for consideration. For publication as full length articles, analytical
and critical expositions based on original research about subjects of broad interest are
preferred. Accounts of innovative methods or techniques are appropriate for the “Shorter
Features” department. Suggestions for submissions to “News Notes” appear under the
department heading. Illustrations are welcome and encouraged in all parts of the journal.

Letters to the editor are welcome when they include pertinent and constructive com-
ments or criticisms of materials recently published in The American Archivist or observations
on other topics of interest to the profession. They should not exceed 400 words. They will
be printed in “The Forum” with minimal editing. Book reviews will also be printed as
received, with minimal editing primarily to conform to our style manual.

Procedures

Manuscripts received by the editor are submitted (without the author’s name) to quali-
fied readers for objective appraisal. Upon receiving the readers’ reports, the editor in-
forms the author whether the article is accepted, rejected, or returned with suggestions for
revision. An edited copy of an accepted manuscript will be sent to the author. Authors who
object to any of the editing should notify the editor promptly. One set of galley proofs will
be sent to the author for correction of printer’s errors only. No changes in the text will be
made on galleys, except those changes already in the edited manuscript.

Ten tear-sheets of each paper published will be provided to the author without charge.
Additional reprints may be ordered with a form sent to the author with his galley proofs.

Manuscript Requirements

Manuscripts should be submitted in English, typed double-space throughout (including
footnotes at the end of the text) on white bond paper 8% by 11 inches in size. All pages
should be numbered. The author’s name and address should appear only on the title page, which
should be separate from the main text of the manuscript. Full length articles should not exceed
5,000 words; those submitted to “Shorter Features” should not exceed 1,000 words.

Photographs should be 8 by 10 inch glossy prints. Other illustrations should be profes-
sionally drawn to a scale about twice the size of the final copy to be printed. Illustrations
furnished by authors will be returned to them on request.

Editors of The American Archivist use the University of Chicago Manual of Style, 12th edi-
tion, as the standard for style, including footnote format, and Webster’s New International
Dictionary of the English Language, 3d edition (G. & C. Merriam Co.) for spelling and punc-
tuation. Authors’ variations from these standards should be minimal and purposeful.

Terms having special meanings for members of the profession should conform to the
definitions in “A Basic Glossary for Archivists, Manuscript Curators, and Records Man-
agers,” American Archivist 37 (July 1974):415-33. Copies of this glossary are available for
$2 each from the Executive Director, SAA, Suite 810, 330 S. Wells, St., Chicago, IL 60606.
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