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What can you do about rotting paper?

A lot.
Demand books printed on a perfectly permanent
paper. Howard Permalife is the world's standard
for archival grade paper. It carries an alkaline
pH of 8 to 8.5 to counter atmospheric acidity. It is
free from trace metals. It is strong enough to
withstand flexing and folding.

For books, contracts and permanent records,
Howard Permalife is the permanent / durable
paper of choice.

And now it's watermarked with the year of
manufacture. If a page were stored under
archival conditions, an archivist of 2480 should
be able to hold this paper up to the light and say,
"1980. That was a very good year for Permalife."

Swatch books are available from your Howard
Paper Merchant or by writing direct to Permalife,
at the address below.

HOWARD PAPER MILLS, INC.
115 Columbia Street, P.O. Box 982

Dayton, Ohio 45401
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Products for the critical eye

ARCHIVAL
SUPPLIES

We specialize in
products and services for the archival
storage, framing and display of
photographic materials and works
on paper.

Acid Free Portfolio Boxes
Acid Free Print & Negative
Storage Envelopes

1 Polyester Folders
Encapsulation Materials

Acid Free Linen Tape
Framing Tools & Supplies
Custom Matting Service
Aluminum Section Frames
Teak Slide Frames
Dry mounting Supplies
Photographic Accessories
Kodak & 3M Products

FREE 64 page
Archival Supplies
Catalog available on
request.
Write us.

Print File Storage Sleeves
Slide Storage Supplies
Fiberbilt Print Shipping Cases
Canvas Portfolio Bags
Custom Cut UF-3 plexiglass
Interleaving Tissue

LIGHT
IMPRESSIONS
CORPORATION
131 Gould Street
Rochester, NY 14610
Tel. (716) 271-8960
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The Modern Archives Institute
of the National Archives and Records Service

announces for 1980-81

Introduction to
Modern Archives

Administration
(in cooperation with the Library of Congress)

January 5-16, 1981
June 1-12, 1981

Advanced
Archives

Administration
Preparation of Guides

December 1-4, 1980
Preservation of Paper

April 21-23. 1981

For information and
applications, please write:

Modern Archives Institute (ND)
National Archives and
Records Service, GSA

Washington, DC 20408
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Writings on Archives,
Historical Manuscripts,
and Current Records: 1978

LIDA H. CHURCHVILLE and PAUL V. GUITE, Compilers

THIS IS A SELECTIVE BIBLIOGRAPHY of publications issued in 1978, along with
some 1977 publications not previously examined. An outline of the subject clas-
sifications used and two abbreviations used for frequently cited periodicals appear
below. As in last year's bibliography, the only inventories included in Section VI
are those produced in or describing records pertaining to the United States and
Canada.

I. General Literature
A. Bibliographies (1-14)
B. General Studies, Manuals, and Terminology (15-31)
C. Professional and Program Promotion Organizations (32-52)

II. Management of Current Records
A. Principles and Techniques (53—89)
B. Forms and Filing (90-96)
C. Automation (97-110)
D. Reproduction (111-123)

III. Repositories: History, Organization, and Activities
A. United States—General (124-137)
B. United States—State and Local (138-155)
C. Canada (156-159)
D. Other Geographical Areas (160-206)

IV. Preservation, Restoration, and Storage of Records and Historical Manu-
scripts
A. Preservation and Restoration (207-254)
B. Buildings and Storage Equipment (255-259)

V. Appraisal and Disposition of Records and Historical Manuscripts (260-
275)

VI. Arrangement and Description of Records and Manuscripts
A. Principles and Techniques (276-282)
B. United States—General (283-309)
C. United States—State and Local (310-374)
D. Canada (375-398)
E. Other Geographical Areas (399-435)
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342 The American Archivist/ Summer 1980

VII. Use of Archives and Historical Manuscripts
A. Principles and Techniques (436-446)
B. Access (447-468)
C. Reproduction (469-473)
D. Automation (474-477)

VIII. Historical Editing and Documentary Publication (478-484)
IX. Training and Professional Development (485-501)

The following abbreviations have been used for frequently cited periodicals:
A A The American Archivist
Prologue Prologue: The Journal of the National Archives

I. GENERAL LITERATURE
A. Bibliographies

1. Aebersold, Rolf, et al., "Chronique bibliographique 1977." Mitteilungen der Verei-
nigung Schweizerischer Archivare/Bulletin de I 'Association des Archivistes Suisses 30 (Dec.
1978): 16-36.

2. American Association for State and Local History. Interpretation: A Bibliography. Com-
piled by Rosemary S. Reese and edited by Frederick L. Rath, Jr., and Merrilyn
Rogers. Bibliography of Historical Organization Practice, no. 3. Nashville: 1978.
ix, 90 pp.

3. Bennett, James C, and Gardner, Sherre L. "A Selected Bibliography of Periodical
Literature for Records Management." Records Management Quarterly 12 (Oct.
1978): 50-51.

4. "Bibliographic zum Archivwesen fur die Jahre 1973 und 1974." Der Archivar 31
(Feb., July 1978): col. B65-88, B105-120.

5. Bidwell, John. "Vaper and Papermaking: 100 Sources." A. B. Bookman's Weekly 61
(13 Feb. 1978): 1043-61.

6. Carman, Michael D. "Conservation Publications for Small Museums." Curator 21
(Dec. 1978): 282-88.

7. Cohen, D. J., and Miller, F. M. "Urban Archives: An Annotated Bibliography."
Drexel Law Quarterly 13 (Oct. 1977): 115-23.

8. Cox, Richard J. "Manuscripts and Publications: A Review of Recent Books." Man-
uscripts 30 (Fall 1978): 284-89.

9. Ducharme, Jacques, and Plante, Denis. Bibliographie des publications du Service des Ar-
chives. 2d ed. Montreal: Secretariat Generate de l'Universite de Montreal, 1978.
8 pp.

10. Duchein, Michel, comp. "Basic International Bibliography of Archive Administra-
tion." Archivum 25 (1978): 1-250. Entire issue. In English and French.

11. Great Britain. Historical Manuscripts Commission. Publications of the Royal Commission
on Historical Manuscripts. Government Publications Selection List, no. 17. London:
HMSO, 1978. 30 pp.

12. Guite, Paul V., comp. "Writings on Archives, Historical Manuscripts, and Current
Records: 1976." AA 41 (July 1978): 307-27.

13. Koltun, Lilly. "The Photograph: An Annotated Bibliography for Archivists." Ar-
chivaria 5 (Winter 1977-78): 124-40.

14. U.S. National Park Service. Emergency Preparedness for Museums, Historic Sites and Ar-
chives: An Annotated Bibliography. Compiled by John E. Hunter, n.p., 1978. ii, 26pp.
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B. General Studies, Manuals, and Terminology

15. Archives and Manuscripts: A New Zealand Seminar. Edited by R. S. Hill and M. D. W.
Hodder. Wellington: New Zealand Library Association, 1977. iv, 107 pp.

16. Berkeley, Edmund, Jr. Autographs and Manuscripts: A Collector's Manual. New York:
Scribner, 1978. xviii, 565 pp.

17. Culbert, David H. "The Infinite Variety of Mass Experience: The Great Depression,
WPA Interviews, and Student Family History Projects." Louisiana History 19
(Winter 1978): 43-63.

18. Davidson, H. L. "Operating a Business Archives Department." Office 88 (Oct.
1978): 121, 124, 147, 160.

19. Emmison, F. G. Introduction to Archives. London: Phillimore & Co., 1978. 51 pp.
20. Maher, William J. "The Importance of Financial Analysis of Archival Programs."

Midwestern Archivist 3, no. 2 (1978): 3-24.
21. Motley, Archie. "The Act Survey of Professional Issues." Georgia Archive 6 (Fall

1978): 60-66.
22. Price, William S., Jr. "N.C. v.B.C. West, Jr." AA 41 (Jan. 1978): 21-24.
23. Queens Borough Public Library, New York. Manual for the Organization of Manuscripts

in the Queens Public Library. By Nicholas Falco. Jamaica: 1978. iii, 140 pp.
24. Shockley, Ann Allen. "Oral History: A Research Tool." Negro History Bulletin 41

(Jan.-Feb. 1978): 787-89.
25. Society of American Archivists. Business Archives: An Introduction. By Edie Hedlin.

Chicago: 1978. 28pp.
26. Spencer, Leon P. Records of Black Organizations: A Guide to Preservation. Birmingham:

Alabama Center for Higher Education, 1978. [16] pp.
27. "Stage technique d'archivistique, Constantine: 26 Novembre-ler Decembre 1977."

[Algeria] Archives Nationals 7 (1978): 1-103.
28. Thompson, Enid T. Local History Collections: A Manual for Librarians. Nashville:

American Association for State and Local History, 1978. 99 pp.
29. Thompson, Paul. The Voice of the Past: Oral History. New York: Oxford University

Press, 1978. xi, 257 pp.
30. U.S. Department of Defense. Information Security Program Regulation. [Washington]:

1978. Various pagings.
31. Washington University. School of Medicine Library. Archives Procedural Manual. 2d

ed., rev. St. Louis: 1978. 143 pp.

C. Professional and Program Promotion Organizations

32. Arrowsmith, A. "Promoting the Past." New Library World 79 (Mar. 1978): 56-57.
33. Boletin de Archivos. Vol. 1, no. 1, Jan.-Apr. 1978—. Madrid: Archivo Historico Na-

cional, 1978—.
34. CAD Information CDA No. 1, Sept. 1978—. Ottawa: Committee on Archival Develop-

ment, International Council on Archives, 1978—.
35. Campbell, Ann Morgan. "The Society of American Archivists." [Annual Report] AA

41 (Jan. 1978): 95-124.
36. Cook, Daraka. Index to the Papers of VIII International Congress on Archives, Washington,

D.C., Sept. 27-Oct. 1, 1976. Austin: University of Texas at Austin, Graduate School
of Library Science, 1977.[2] 21 pp.

37. Cook, Michael G. "On Being an Archivist in a Developing Society." ECARBICA Jour-
nal 3 (Apr. 1977): 3-29.

38. "55. Jahresversammlung der Vereinigung Schweizerischer Archivare vom 21./22.
September 1978 in Freiburg." Mitteilungen der Vereinigung Schweizerischer Archi-
varelBulletin de VAssociation des Archivistes Suisses 30 (Dec. 1978): 38-44.
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39. Fleckner, John A. "The Records Program of the NHPRC: An Interview with Com-
mission Member Richard A. Erney." Midwestern Archivist 3, no. 2 (1978): 59-68.

40. Garon, Robert; Minotto, Claude; and Couture, Carol. "L'Association des archivistes
du Quebec en 1978, bilan et perspectives: trois points de vue." Archives: Revue de
['Association des Archivistes du Quebec 10 (Sept. 1978): 57-67.

41. Heon, Gilles. "L'Association des archivistes du Quebec." Archives et Bibliotheques de
Belgique/Archief-en Bibliotheekwezen in Belgie 49 (1978): 195-200.

42. International Council on Archives. Directory 1978. Paris: 1978. 55 pp. In English
and French.

43. Kinne, Guna. "Reflections on Reports of the Washington Conference." Archives and
Manuscripts 7 (Feb. 1978): 78-79.

44. McReynolds, R. Michael. "Archival Revolution or Evolution: The 8th International
Congress on Archives." AA 41 (Jan. 1978): 17-20.

45. Pederson, Ann E. "Archival Outreach: SAA's 1976 Survey." AA 41 (Apr. 1978):
155-62.

46. "Reunion del Comite de Archivos de la Comision de Historia del Instituto Panamer-
icano de Geografia e Historia (IPGH), en Quito, Ecuador, del 15 al 19 de Agosto
de 1977." Boletin Informativo del Archivo National de Panama, 8 (July 1978): 1-14.

47. Rhoads, James B. "International Archival Cooperation: A Catalyst for Develop-
ment." In International Agricultural Librarianship: Continuity and Change. Proceed-
ings of an International Symposium held at the National Agricultural Library, No-
vember 4, 1977. Edited by Alan Fusonie and Leila Moran, pp. 75-81. Westport,
Conn.: Greenwood Press, 1978.

48. Seminario Celebrado en San Jose, Costa Rica, sobre el Proyecto Piloto en Materia
de Administration de Archivos, del 12 al 14 de Diciembre, 1977." Boletin Infor-
mativo del Archivo National de Panama 8 (July 1978): 15-23.

49. Society of American Archivists. Directory of Individual Members, 1978. [Chicago: 1978]
[2], 71 pp.

50. SWARBICA Journal. Vol. 1, 1978—. New Delhi: South and West Asian Regional
Branch of the International Council on Archives, 1978—.

51. Taillemite, Etienne."L'Association des archivistes frangais." Archives et Bibliotheques
de Belgique/Archief-en Bibliotheekwezen in Belgie 49 (1978): 179-94.

52. Wagner, Alfred. "17, Table ronde des Archives 1977 in Cagliari/Sardinien." Der
Archivar 31 (Feb. 1978): col. 65-68.

II. MANAGEMENT OF CURRENT RECORDS
A. Principles and Techniques

53. Benedon, William."Management in Information—An Interdisciplinary Approach."
Records Management Quarterly 12 (Oct. 1978): 5-10.

54. "Records Management." In Encyclopedia of Library and Information Science,
volume 25. New York: Marcel Dekker, 1978. pp. 108-27.

55 Bishop, Wiley L. "Establishing a Records Management Program." Office 88 (Oct.
1978): 213-16.

56. Braswell, Ronald C. "An Organizational Model for an Information Planning/Decision
System for Colleges and Universities." Records Management Quarterly 12 (Apr.
1978): 10-14.

57. Buhler, Warren B."AU of Us Can Reduce Red Tape." Across the Board 15 (Sept.
1978): 34-36.

58. "Shredding Federal Paperwork." Management Review 67 (Feb. 1978): 16-
19.

59. Clark, Lincoln E. "The ABCDE's of Cost Effective Records Management." Records
Management Quarterly 12 (Oct. 1978): 14-20, 22.
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60. "The Commercial Records Center." Information and Records Management 12 (Mar.
1978): 11-13.

61. Cosgrove, Charles E. "Records Management Operational Organization." Records
Management Quarterly 12 (Jan. 1978): 22-24.

62. Croel, Angela, and Pinelli, Madeline M. "Organizing a Records Management Sys-
tem." Office 89 (April 1979): 100-102, 126-28.

63. Deslongschamps, Denis. "Records Management—What Is It?" Records Management
Quarterly 12 (July 1978): 5-7.

64. "Developments Under the Freedom of Information Act—1977." Duke Law Journal
1978 (Mar. 1978): 189-223.

65. Erskine, Tim A. "Corporate Wisdom and the Records Manager." Records Manage-
ment Quarterly 12 (Apr. 1978): 5-9.

66. Gureasko, H. Russell. "The Records Management Professional—Out of the File
Room into the Executive Suite." Records Management Quarterly 12 (Oct. 1978): 11-
13.

67. Hoos, Ida R. "Paperwork Control." Society 16 (Nov.-Dec. 1978): 5-8.
68. Horton, Forest W., Jr. "Commission on Federal Paperwork." Journal of Systems Man-

agement 29 (Feb. 1978): 6-8.
69. "Information Ecology." Journal of Systems Management 29 (Sept. 1978): 32-

36.
70. Horton, Frank.'Tutting Paperwork Back in Its Place." Records Management Quarterly

12 (Jan. 1978): 5-10.
71. "Will the Bureaucratic Mind-Set Change or Will It Be Changed?" Records

Management Quarterly 12 (Oct. 1978): 43-45.
72. Kane, Gerard J. "Techniques for Conducting Records Management Surveys." Rec-

ords Management Quarterly 12 (July 1978): 8-11.
73. Lessin, Helen S. "Criminal History Records." Records Management Quarterly 12 (July

1978): 12-15.
74. McDaniel, Herman. Personal Records Directory. Princeton: Petrocelli, 1978. 119 pp.
75. "Management of Records." CPA Journal 47 (Oct. 1977): 79-80.
76. Mittra, Sitansu S. "Records Management in a Criminal Justice System." Journal of

Systems Management 29 (Dec. 1978): 32-33.
77. "Principles for State Archival and Records Management Agencies." Records Man-

agement Quarterly 12 (July 1978): 42-43.
78. "Records Management and Business Involvement with Local Government, Alle-

gheny County, Pennsylvania." Records Management Quarterly 12 (Apr. 1978): 44-
48.

79. The Records of Federal Officials: A Selection of Materials from the National Study Commission
on Records and Documents of Federal Officials. Edited By Anna Kasten Nelson. New
York: Garland Pub., 1978. xxiii, 416 pp.

80. Rhoads, James B."Records Management and the Federal Paperwork Commission."
Records Management Quarterly 12 (Oct. 1978): 45-48.

81. Smart, Lora A. "Getting It All Together." Records Management Quarterly 12 (Oct.
1978): 32-37.

82. Turner, Michael. "There Is No Future for Business History." Business History 20
(1978): 234-39.

83. U.S. Commission on Federal Paperwork. Administrative Reform in Welfare: A Report
of the Commission on Federal Paperwork. Washington: 1978. [4], 170 pp.

84. The Federal Information Locator System: A Report of the Commission on Federal
Paperwork. Washington: 1977. [2], ii, 35 pp.

85. Public Works: A Report of the Commission on Federal Paperwork. Washington:
1978. [4], 88 pp.

86. U.S. Congress. House. Committee on Government Operations. Privacy and Confi-
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dentiality Report and Final Recommendations of the Commission on Federal Paperwork:
Hearings 95th Cong., 1st sess., 1978. Hi, 128 pp.

87. U.S. Department of Agriculture. FSQS Records Management Handbook. [Washington]:
1978. Various pagings.

88. U.S. National Archives and Records Service. Office of Records Management. Rec-
ords Management in the Department of State. [Washington]: 1978. [2], v, 59 pp.

89. Vagts, Detlev F. "Why Directors Need to Keep Records." Harvard Business Review
56 (Nov. 1978): 28-30, 44.

See also: 3, 452, 462, 463

B. Forms and Filing

90. "Design Your Own Forms from Digitalized Data." Graphic Arts Monthly 50 (Sept.
1978): 120r-120t.

91. Kish, Joe. "'Biggest Bang for the Buck' for Forms Management." Graphic Arts
Monthly 50 (Sept. 1978): 120m-120n.

92. "A Low-Cost Method for Forms Management." Graphic Arts Monthly 50
(July 1978): 76/-76m.

93. Graham, Suzanne D. A. "The Development and Implementation of a Functional
Subject Filing System." Records Management Quarterly 12 (July 1978): 19-22.

94. Lee, Leonard S. "What Do You Do With a Million Fiche?" Records Management
Quarterly 12 (Jan. 1978): 15-18.

95. Schiell, Chuck. "Reports Control and Evaluation." Records Management Quarterly 12
(July 1978): 24-28, 43.

96. Wilds, T. "Equipping File Stations." Office 86 (Oct. 1977): 48-52, 199-200.

C. Automation

97. Adams, Jim. "Word Processing—Information Management." Records Management
Quarterly 12 (Apr. 1978): 33-42.

98. Bell, Lionel. "Consequences pour les archives des document lisibles par machine."
Archives: Revue de I 'Association des Archivistes du Quebec 9 (Mar. 1978): 18-28.

99. Byrne, Garret H., et al. "Automated Court Case Management." Journal of Systems
Management 29 (July, Aug. 1978): 22-29, 16-23.

100. Chartrand, Robert L. "Congressional Management and Use of Information Tech-
nology." Journal of Systems Management 29 (Aug. 1978): 10-15.

101. Diers, Fred V. "Computer Indexing for a Records Retention Program." Records
Management Quarterly 12 (Apr. 1978): 21-24, 32, 54.

102. Donahue, John T. "Getting Local Government Into the Twentieth Century Before
the Twenty-first Century Arrives." Journal of Micrographics 11 (July-Aug. 1978):
356-58.

103. Greene, Alice M. "Office Automation Eases Paperwork Explosion." Iron Age 221
(17 July 1978): 33-37.

104. Heimbach, David A. "Microfilm Index and Retrieval Techniques." Records Man-
agement Quarterly 12 (Oct. 1978): 23-26, 40.

105. Lancaster, Frederick Wilfred. Toward Paperless Information Systems. New York: Aca-
demic Press, 1978. xii, 179 pp.

106. Martinotti, Guido. "Data Processing, Government, and the Public: Reflections on the
Italian Case." International Social Science Journal (1978): 146-63.

107. Mausberg, Wolfgang; Schepars, Hans; and Weber, Detlef W. "Das Dokumenta-
tions—und Informationssystem fur Parlamentsmaterialien (DIP)." Der Archivar
31 (Nov. 1978): col. 459-62.
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108. Mervin, Roy L. "Automated Indexing of Source Documents Microfiche." Journal of
Micrographics 11 (Jan.-Feb. 1978): 128-34.

109. National Association of State Archives and Records Administrators. Report on the
Conference on Automated Guide Projects, July 19-20, 1977. St. Louis: n.d. 77 pp.

110. Simon, Charles K., and Gerber, Donald L. "Fully Automated Records Manage-
ment." Journal of Systems Management 29 (May 1978): 6—11.

D. Reproduction

111. Bleiberg, R. B. "Micrographics: An Environment for Development." Administrative
Management 38 (Nov. 1977): 46-49.

112. Cluff, E. Dale. "Developments in Copying, Micrographics* and Graphic Communi-
cations, 1977." Library Resources and Technical Services 22 (Dec. 1978): 263-93.

113. Cop, John. "Red Devil Increases File Efficiency With Machine Retrievable Micro-
film." Journal of Micrographics (Jan.-Feb. 1978): 231-33.

114. Delaney, J. B. "Organizing the Microfilm Function." Office 87 (Apr. 1978): 18-20.
115. Kish, Joseph L."COM: A Primer on an Important Changing Technology." Admin-

istrative Management 39 (Jan. 1978): 53-54, 56, 58, 60.
116. Lee, Leonard S. "Update on the Magical Micrographics Media." Records Management

Quarterly 12 (Oct. 1978): 28-30.
117. Livingston, E. "Medical Records on Microfilm." MICRODOC 17, no. 2 (1978): 46-

77.
118. Osburn, William D. "Justification of Microfilm as an Information Media." Records

Management Quarterly 12 (Apr. 1978): 16-20.
119. Renner, Donald L. "Some Considerations for Microfilm Utilization of Postsecondary

Educational Records Administration." Journal of Micrographics 11 (May-June
1978): 309-12.

120. Saffady, William. Micrographics. Littleton, Colo.: Libraries Unlimited, 1978. 238 pp.
121. Smith, Charles. Micrographics Handbook. Dedham, Mass.: Artech House, 1978. xvii,

297 pp.
122. Trail, Doug. "Micrographics in Micronesia—A Lesson in Doing Without." Journal

of Micrographics 12 (Sept.-Oct. 1978): 3-8.
123. Young, Daniel. "The Commission on Federal Paperwork and Micrographics."/owr-

nal of Micrographics 11 (May-June 1978): 305-7.

III. REPOSITORIES: HISTORY, ORGANIZATION, AND ACTIVITIES
A. United States—General

124. Cappon, Lester J. "Why Presidential Libraries." Yale Review 67 (Oct. 1978): 11-34.
125. Dennis, Ruth. "Presidential Libraries." In Encyclopedia of Library and Information

Science, vol. 23, pp. 223-53. New York: Marcel Dekker, 1978.
126. Dyal, Donald H. "Genealogical Society Offers Resources on Family History." Texas

Libraries 40 (Fall 1978): 120-25.
127. Kodish, Debora G. " 'A National Project with Many Workers': Robert Winslow Gor-

don and the Archive of American Folk Song." Quarterly Journal of the Library of
Congress 35 (Oct. 1978): 218-33.

128. Leisinger, Albert H., Jr. "Scientific and Technological Archives." Prologue 10 (Win-
ter 1978): 258.

129. McCoy, Donald R. The National Archives: America's Ministry of Documents, 1934—1968.
Chapel Hill: University of North Carolina Press, 1978. ix, 437 pp.

130. Mendelsohn, John. "The OMGUS Records Project." Prologue 10 (Winter 1978):
259-60.
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131. Nelson, Anna Kasten. "Government Historical Offices and Public Records." AA 41
(Oct. 1978): 405-12.

132. Quinn, David B. "A Chance Rag-Bag of Survivals: The Archives of Early American
History." Library Journal 103 (15 Nov. 1978): 2305-9.

133. Rhoads, James B. "The National Archives and Records Service in 1977." Prologue
10 (Spring 1978): 1-20.

134. Rulon, Philip R. "Education Research Opportunities at the Eisenhower Library."
Prologue 10 (Winter 1978): 243-51.

135. U.S. Library of Congress. Annual Report for the Fiscal Year Ending September 30, 1977.
Washington: 1978. xii, 119, 54 pp.

136. U.S. National Historical Publications and Records Commission. Annual report: 1978.
[Washington: 1978]. [1], 22 pp.

137. Warner, Robert M. "The Prologue is Vast." AA 41 (Jan. 1978): 5-15.

B. United States—State and Local

138. "Annual Report of the Cincinnati Historical Society: July 1977-June 1978." Cin-
cinnati Historical Society Bulletin 36 (Winter 1978): 255-66.

139. Averyt, Ronald. "Sam Rayburn Library at Bonham Preserves Papers of Speaker."
Texas Libraries 40 (Winter 1978): 168-79.

140. Black Archives of Mid-America, Inc. Organization and Programs, August 1977. Kansas
City: [1977] 10 pp.

141. Brubaker, Robert E. "Chicago History: The Development of a Major Research Cen-
ter." A.B. Bookman's Weekly 61 (19 June 1978): 4396-407.

142. '"Core Mission & Minimum Standards for University Archives in the University of
Wisconsin System." Midwestern Archivist 3, no. 2 (1978): 39-58.

143. Denmark. Rigsarkivet. Meddelelser om Rigsarkivet og Landsarkiverne for drene 1966-
1975. Copenhagen 1978. 532, [8] pp.

144. Dinwiddie, Robert, and Hough, Leslie. "An Emerging Archival Institution: The
Southern Labor Archives." Georgia Archive 6 (Fall 1978): 35-43.

145. Fridley, Russell W. "Critical Choices for the Minnesota Historical Society." Minnesota
History 46 (Winter 1978): 130-46.

146. Kuehn, Claire R., and Neeley, Bill. "Historic Research Center Provides Resources on
Panhandle-Plains." Texas Libraries 40 (Fall 1978): 138-43.

147. Lee, Sarah. "The Ithaca College Study Center for Early Religious Life in Western
New York." Documentation Newsletter 4 (Fall 1978): 6-8.

148. Michigan. University. Michigan Historical Collections. The Bentley Library Annual:
1977-78. Ann Arbor: n.d. [5], 53 pp.

149. Mississippi. Department of Archives and History. Annual Report. By Elbert R. Hil-
liard. Jackson: 1978. 93 pp.

150. Montalto, Nicholas V. "The Challenge of Preservation in a Pluralistic Society: A
Report on the Immigration History Research Center, University of Minnesota."
AA 41 (Oct. 1978): 399-404.

151. New York (State). Library. A Guide to Dutch Manuscripts Relating to New Netherland in
United States Repositories. Edited by Charles Gehring. Albany: 1978. 138 pp.

152. Northwestern University, Evanston, 111. Annual Report of the Northwestern University
Archivist: May 1, 1977-April 30, 1978. By Patrick M. Quinn. Evanston: 1978. [2],
29, [25] pp.

153. Smith, David R. "A Mouse Is Born." College &f Research Libraries 39 (Nov. 1978):
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Photofile
the ultimate in archival
record preservation

Acid-Free Envelopes
Rare manuscripts and documents can be stored and preserved
indefinitely in these high qualify acid-free envelopes. Stock is completely
free of any contaminating or deteriorating chemical agents. Available
in ivory only, with or without flap. Acid-free adhesive secures
binding seams. 5 Manuscript Sizes. 6 Photographic Negative Sizes.

Manuscript and Photograph Protectors
Clear see-thru polyester binders. Inside binding edge grips manuscript
firmly in place. Completely protects contents from fingerprints and out-
side contamination while document is being read or copied for referral
purposes. Available in 5 sizes.

Transparent Mylar Sleeves.
Negative protection with ample space for indexing. Negatives can be
easily viewed without removal from envelope.

|

| Bk Send for Free Brochure.

P H O T O F I L E 2000 Lewis Avenue • Zion, Illinois 60099
^ ^ T DIVISION OF DATA SYSTEMS SUPPLY CO. * (312) 872"755T
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The Society of American Archivists

APPLICATION FOR MEMBERSHIP OR SUBSCRIPTION

Name Institution

Address

City State Zip

PLEASE CHECK THE TYPE OF MEMBERSHIP
FOR WHICH YOU ARE APPLYING

INDIVIDUAL MEMBERSHIP

•D
a
a
a

Regular
$20 enclosed.
$30 enclosed.
$40 enclosed.
$50 enclosed.
$60 enclosed.

Gross Annual Salary
($00,000- $9,999)
($10,000-$14,999)
($15,000-$19,999)
($20,000-$29,999)
($30,000 and up)

• Associote--$20 enclosed. For persons
whose full or part time occupation is not
the curatorship, management or admini-
stration of manuscripts, archives or
current records.

Signature

Title

D Foreign Associate -$30 enclosed. For
persons living outside the United States
whose primary allegiance is to their own
archival association

Signature

Archival Association

D Contributing -regular dues plus $10
enclosed.

D Student--$15 enclosed,
students only.

Full time

Signature of faculty member

INSTITUTIONAL MEMBERSHIP

' . Regular--$45 enclosed.

D Suslaining--$100 enclosed. Sustaining
members receive two copies of all
Society publications issued during each
year of their membership.

INDIVIDUAL AND INSTITUTIONAL
MEMBERSHIP BENEFITS
Individual and institutional members of the
Society receive the American Archivist four
times a year, the bimonthly SAA Newsletter,
and the annual meeting program. Members
are eligible for special discounts on
professional publications, and may utilize the
Society's placement service.

SUBSCRIPTION TO AMERICAN ARCHIVIST
(only available to institutions)
• U.S., Canada, Mexico--$30enclosed.
D All others-$35 enclosed.

Return form with check to SAA, 330 S. Wells St., Suite 810, Chicago, Illinois 60606.
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THIS IS THE NEW SHAPE
OF ARCHIVAL STORAGE.
LIGHTWEIGHT, ECONOMICAL, ACID-FREE CONTAINERS
THAT SHIP FLAT, STORE FLAT, AND ASSEMBLE
IN SECONDS FOR SECURE PRESERVATION
OF DOCUMENTS, PRINTS, TEXTILES.

This is a new concept in acid-free archival storage, made
possible because of the development of a new material.

The material is a unique acid-free corrugated board, never
before manufactured. Rigid and lightweight, it is not only made
of entirely acid-free materials, but buffered against acid
deterioration, treated with fungicides to resist mildew, and
laminated with neutral pH, water-resistant adhesives.

With this new material, we have designed archival storage
boxes which can be shipped and stored flat—eliminating waste
in inventory and shipment—and can be assembled quickly and
easily, without fasteners or adhesives, to hold documents,
prints, drawings, photographs, microfilms, textiles, costumes
and other artifacts, and any other items requiring secure, acid-
free protection.

These boxes were designed to the specifications of a number
of major national and international institutions, ranging from The
Smithsonian Institution and the Municipal Archives of the City of
New York to the Australian Archives. They are available from.
stock in fourteen sizes, and may also be supplied in any
dimensions required, on a special-order basis.

I Ptease write or telephone us for full specifications.

Document box,
available in letter
and legal sizes.

Textile, costume and artifact boxes, in sizes to 60x18 inches.

PROCESS MATERIALS CORPORATION
A UNDENMEYR COMPANY
301 Veterans Boulevard. Rutherford, NJ 07070

• (201) 935-2900

Print and photo box,
available in a wide
range of sizes, some
featuring hinged top
and drop-down side
opening lor easy
access.
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CHICAGO-
Since 1891, Publishers of Scholarly Books and Journals

Revolutionary News
The Revolution
Remembered
Eyewitness Accounts of the
War for Independence

Edited by John C. Dann
To apply for pensions, veterans
of the War for Independence
had to attest to time and place
of service, names of units and
officers, and engagements par-
ticipated in. For the first time,
this treasury of oral history has
been culled to produce a
remarkable book which brings
history alive through the words
of the men who lived it.
Clements Library Bicentennial
Studies series
Cloth 432 pages Illus. $20.00

The University of Chicago Press
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The International Scene:
News and Abstracts

RONALD J. PLAVCHAN, Editor

WE ARE INDEBTED to the following correspondents: Australia: R. G. Neale; Austria: Josef
Riegler; Bahamas/Caribbean: D. Gail Saunders; Brazil: Maria Amelia Gomes Leite; Can-
ada: D. Lee McDonald; China: Sun Fangjiu; Federal Republic of Germany: Wolfram
Werner; Finland: Eljas Orrman; France: Michel Duchein; German Democratic Republic:
Horst Schetelich; Great Britain: Michael Cook; India/SWARBICA: N. H. Kulkarnee; Is-
rael: Haya Wolovsky; Italy: Donato Tamble; Malawi/East and Central Africa: Steve M.
Mwiyeriwa; Malaysia/SARBICA: Zakiah Hanum Nor; Netherlands: T. P. Huijs; New Zea-
land: Judith S. Hornabrook; Nigeria/West Africa: J. C. Enwere; Organization of Ameri-
can States: Celso Rodriguez; Peru: Cesar Gutierrez Munoz; Scotland: Andrew M.Jackson;
Senegal/West Africa: M. Saliou Mbaye; Solomon Islands/Oceania: R. G. A. Chesterman;
South Africa: Maryna Fraser; Spain: Margarita Vazquez de Parga; Vatican City: Claudio
De Dominicis; and Zimbabwe: R. G. S. Douglas.

NEWS

Long Lost B. Franklin Nautical Chart Found. Philip L. Richardson, associate scientist at
the Woods Hole Oceanographic Institution, in Massachusetts, has located two original
prints of the first accurate chart of the Gulf Stream, prepared by Benjamin Franklin in
1769-70 to speed the delivery of trans-Atlantic mail. The chart, incorporating information
provided by Franklin's cousin, Timothy Folger, a Nantucket ship-captain, is considered
important historically because it summarizes Nantucket whalers' knowledge of the Gulf
Stream. Richardson found the prints in good condition in the Bibliotheque Nationale,
Paris. A third print has been subsequently located in the Royal Naval Library, London.

AUSTRALIA

Australian Archivists Meet. The Australian Society of Archivists (ASA) held its second
biennial general meeting, 18-22 May 1979, at the University of Sydney. Forty-four mem-
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bers of the Society attended the meeting to hear reports from the Executive Council and
various committees, on work accomplished during the 1977/79 period.

The second ASA conference, held concurrently with the biennial general meeting, was
attended by some 200 persons. The majority of those attending were from New South
Wales, the Australian Capital Territory, and Victoria; but an impressive number of parti-
cipants came from South and Western Australia, Tasmania, Queensland, New Zealand,
and Papua New Guinea. Conference sessions dealt with a wide range of topics. The papers
presented at the conference have been published in a two-volume set, Archives Conference
1979 and Archives Conference 1979: Supplementary Volume, available for $A16.00, plus pos-
tage, from the ASA Secretary, P.O. Box 8, Canberra, A.C.T. 2601.

International Archives Week Activities. Australians celebrated International Archives
Week, 21-27 October 1979. For the occasion, the Australian Society of Archivists (ASA)
issued two pamphlets, one on the Society and another on archives and the archival profes-
sion in Australia. The Melbourne ASA Branch issued auto bumper stickers reading "Ar-
chivists make it last longer," for distribution to all regional branches. The Adelaide
Branch organized a discussion on the topic of agency versus public orientation. Special
exhibits were mounted by the Archives Branch of the South Australian State Library and
the Archives Office of Tasmania, in Hobart. In Sydney, a workshop taught custodians of
historical records proper management techniques. Other activities in Sydney included a
film evening, tours of the State Archives, and an exhibition at the Fisher Library, Univer-
sity of Sydney. [BAIBA IRVING, Australian Society of Archivists]

Archives and Records Service Established in New South Wales. The Riverina College
of Advanced Education, Wagga Wagga, formally established in May 1979 the Riverina
College Archives and Records Service. This is the only permanent, public archives reposi-
tory in the Riverina. In addition to providing records management and archival services to
the college, the archives will collect and preserve records of administrative and historical
importance relating to the Riverina and will serve as a research center for the history of
the region. It is also an approved repository for the deposit of state archives, and substan-
tial transfers of government records originating in the Riverina have already been made.
Riverina College is the first and, at present, only college of advanced education in Australia
to develop a service of this nature. The region it serves comprises the southern and south-
western part of New South Wales. Direct inquiries to Archivist, Riverina College of Ad-
vanced Education, P.O. Box 588, Wagga Wagga, N.S.W. 2650, Australia.

CANADA

PAC Responds to National Library Report. The Public Archives of Canada (PAC) has
come out in opposition to many of the recommendations in the recently published report
by Guy Sylvestre, National Librarian, concerning the future of the National Library of
Canada. The report called for a clarification of the mandates of PAC and the National
Library. Perhaps the most startling issue raised in the report is the argument for the trans-
fer of archival documents from PAC to the library. PAC archivists believe the report con-
fuses the valid distinctions between archival and library sources, ignores the sanctity of the
basic archival principle of provenance, and severely undermines the principle of total ar-
chives. The implications contained in the report for the relations between all archives and
other institutions in Canada are considerable. PAC urges all Canadian archivists to read
the report and voice their opinions. Free copies of the report are available from the Public
Relations Office, National Library of Canada, 395 Wellington Street, Ottawa, Ontario K1A
ON4.

International Archives Week Celebrated. The celebration of International Archives
Week varied among institutions and included open houses, special seminars and work-
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shops, and exhibits. British Columbia: The Provincial Archives (PABC) assembled an exhibit
entitled "For the Record," which ran from 1 November 1979 to 18 January 1980. On the
walls of the gallery also was a series of panels in honor of the International Year of the
Child. The City of Vancouver Archives hosted the first training seminar and workshops of
the Association of British Columbia Archivists. A special display, "Preserving Our Past,"
was erected, tracing archival development in the West. Local newspapers and radio stations
carried special announcements. Manitoba: The Provincial Archives held an open house as
an expression of its appreciation to the many donors of material for research. On 7 No-
vember 1979, the Archives and Library at Brandon University co-sponsored with the Com-
munity Research Centre Archives a seminar on the role of archives in preserving commu-
nity history. The University of Manitoba Archives and the Coordinator of Canadian
Studies co-sponsored, on 23 November 1979, the first annual archives symposium. In an
attempt to help the public understand the role of archives, the University of Winnipeg
erected in the university library, 5-8 November 1979, a display of documents and artifacts
from various archival sources. Newfoundland: The Provincial Archives of Newfoundland
and Labrador held a number of activities to celebrate International Archives Week. In
addition to a week-long open house designed for school groups, the Provincial Archives
showed historic Newfoundland films during the afternoons of 1, 2, and 5 November 1979.
Also, two displays were set up at the archives, one depicting the function and services
provided by the archives and the other illustrating the manner of researching a family tree.
Nova Scotia: Although the Provincial Archives (PANS) had not yet moved into its new
building and the old building was full of packing cases, PANS did manage a low-keyed
program. An "Archives from your attic" was held in the Nova Scotia Museum, and PANS
published an alphabetized Nova Scotia census for 1817 and Picton County for 1827. Sas-
katchewan: Celebrations centered around the Local Archives and History Conference held
on 2-3 November 1979, on the campus of the University of Regina. Alberta: Seven archives
in the province participated. Each archives staged displays, held open houses, and partici-
pated in media interviews and educational programs. Collectively, they cooperated in the
publication of Alberta's Archives 1979: Preserving Our Documentary Heritage, a guide to pro-
vincial institutions.

Poster Exhibition at PAC. Between 13 February and 9 March 1980, PAC featured a
traveling exhibit by the Art Gallery of Ontario entitled "100 Years of the Poster in Can-
ada." The sixty-plus Canadian-produced posters were grouped into seven themes: agri-
cultural, industrial, and commercial exhibits and fairs; politics and elections; world wars;
travel and tourism; advertising; art exhibits; and recreational and cultural posters.

Reorganization of the Personnel Records Services Division of the PAC. In an effort to
improve the ability of PAC to meet its responsibilities under Part VI of the Canadian Hu-
man Rights Act of 1978, which deals with the protection of personal information, the
Personnel Records Services Division as been reorganized as the National Personnel Rec-
ords Centre (NPRC). Located at Tunney's Pasture, Ottawa, NPRC is a component of the
PAC Records Management Branch and is divided into two divisions: Operations and In-
formation Management.

Pilot Archives Internship Program Started. During this past summer, the Ethnic Ar-
chives of PAC undertook, in cooperation with the history department of Laurentian Uni-
versity of Sudbury, Ontario, an experimental archives internship program. Designed to
provide a history graduate student an opportunity to acquire an intensive introduction to
archives with a three-month, on-the-job archival experience as part of the student's
professional development, this is a new approach to historical training and interdiscipli-
nary cooperation.
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Manitoba Archivists Organize. On 28 November 1979, some twenty representatives of
various institutions and historical societies met in Winnipeg at the Provincial Archives of
Manitoba and unanimously agreed to form an association of Manitoba archivists. Member-
ship in the association is open to all persons interested in the development of archives in
the province.

New Home for the Simcoe County Archives. On 1 December 1979, local government
leaders dedicated the new Simcoe County Archives (SCA) building, a 4,000 square foot
facility in Midhurst, Ontario. SCA had been housed in the County Museum Building since
its establishment in 1965.

Glenbow-Alberta Institute Archives Mounts Special Exhibit. In commemoration of the
seventy-fifth anniversary of the formation of the provinces of Alberta and Saskatchewan,
the Glenbow-Alberta Institute Archives sponsored at the Calgary archives from 24 Novem-
ber 1979 to March 1980 a special exhibition entitled "The Prairie West: A Visual Perspec-
tive." Sixty-one photographs and descriptive panels depicted events before the formation
of the two provinces in 1905, as well as their subsequent development. The exhibit will
travel throughout Alberta and other western provinces.

Aural and Visual Records Program at Provincial Archives of British Columbia. The
PABC Aural and Visual Records Program has started two major long-term projects. It has
taken preliminary steps toward establishing a Moving Images Archives Division by survey-
ing government departmental holdings of pictures, film, and video tape to determine the
quantity and location of such audiovisual materials. The second long-term project is the
conservation and systematic cataloging of photographs for which no security or duplicate
negatives exist in the PABC Historical Photograph Division. The division intends to exper-
iment with AACR 2 for the description of photographic records.

Anglican Diocese Breaks Ground for New Archives. On 30 November 1979, ground-
breaking ceremonies took place for a new building for the archives of the Diocese of British
Columbia. Construction of the archives record center and renovations to the Bishop's
Chapel are expected to be completed in March 1981. The provincial government has con-
tributed $10,000 toward the project, and the balance of the cost will come from private
donations.

CHILE

Initial Deposit of Records in New National Archives Building. Early in August 1979,
in a simple private ceremony, the Archivo Nacional opened the first of fourteen repository
rooms in the new national archives building, scheduled to be completed in January 1981.
The transfer of records from the old building on Avenida Bernardo O'Higgins to the new
archives building at 60 calle Miraflores, Santiago de Chile, is expected to extend well into
1980.

Planning for a National Archival System. The Archivo Nacional is developing a three-
year plan to solve problems resulting from a reorganization of the Department of Educa-
tion, of which the archives is a part. With the current political direction tending toward
decentralization and regionalization it is imperative that regional archives be established.
Such a course gives rise to the creation of a national system of archives and a reorganization
of the Archivo Nacional. A commission is studying the legislative framework for such a
national system.

Inaugural Meeting of Archivists Association. The Association of Archivists of Chile,
formed on 19 January 1979, held its first meeting at the Archivo Nacional on 29 August
1979 for archivists of the Santiago region. Eighty-seven persons, including representatives
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of the national commission for administrative reform, bureau of national planification,
various ministries and agencies, municipalities, and nationalized corporations attended the
meeting, the purpose of which was to exchange information on a variety of subjects to
acquaint Archivo Nacional personnel with specific problems so as to develop a program of
technical assistance for user organizations.

New Professional Training Program Devised. In an effort to provide professional
training that will improve archival services, the Archivo Nacional has designed a curricu-
lum consisting of 515 hours spread over three semesters. It will be adapted for Archivo
Nacional personnel and those of the various sectors of the administration. The government
has already approved the program and will submit it to the United Nations Development
Programme (UNDP) for financial and technical assistance.

CHINA

People's Republic of China Issues Special Postage Stamps for International Archives
Week. The Ministry of Post and Telecommunications issued on 26 November 1979 a spe-
cial three-stamp set to commemorate International Archives Week. Issuance of the special
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stamps was the main activity of the Chinese government in Beijing (Peking) to mark the
worldwide celebration. On the day of issuance, the China Central Television carried a
special feature in its news program providing close-up views of the stamps and showing
State Archives Bureau personnel examining the draft stamps and the printing process.

The three postage stamps reflect the long archival tradition in China and the Chinese
saying "a distant source and a long stream." Historical accounts indicate that about 2,000
years ago the Chinese began to preserve imperial records in gold cabinets in a stone room.
A picture of the administration building of the Central Archives in Beijing is on the first
stamp of the set. This was the first archives constructed in New China and was commis-
sioned in 1959. Over the front door of the building hangs a horizontal sign with an inscrip-
tion in six large characters standing for the Central Archives. This inscription was written
by the late Premier Zhou Enlai (Chou En-Lai) in his own hand.

On the second stamp is a photograph of a gold cabinet, a container used for keeping the
imperial records in the Ming and Qing (Ch'ing) dynasties. Each gold cabinet measures
135 cm. long, 72 cm. wide, and 131 cm. high, its outer casing made of gold-plated copper
sheeting. On the front of the cabinet is a relief sculpture of two dragons playing and scram-
bling for a ball. Inside the cabinet is a camphorwood case.

A picture of Huang Shi Cheng, the sixteenth-century Imperial Archives Repository, is
on the third stamp. Huang Shi Cheng, built of brick and stone in 1534, rests on a stone
foundation 142 cm. deep. The building is commonly called "Stone Room."

COLOMBIA

Change in the Secretary Generalship of ALA. Since his resignation in July 1978 as
director of the Archivo Nacional, Alberto Lee Lopez has been rector of the Seminario de
San Buenaventura in Bogota but has continued to serve as secretary general of the Asocia-
cion Latinoamericana de Archivos (ALA). In an open letter to his colleagues, dated 14
February 1980, Lee Lopez announced his immediate resignation as ALA secretary gen-
eral. Jorge Palacios Preciado, who succeeded Lee Lopez as director of the Archivo Na-
cional, has been appointed to serve as acting secretary general until the next ALA General
Assembly.

DOMINICAN REPUBLIC

New Director of the Archivo General de la Nacion. President Antonio Guzman Fernan-
dez has appointed Maria Soledad Floren as the new director of the Archivo General de la
Nacion. She succeeds Julio Jaime Julia.

FRANCE

New Archives Legislation: First Since 1796. In 1978 and 1979, French archival legis-
lation dating from 1790 and 1796 has been completely updated. Basis of the new legislation
is the Loi sur les Archives, No. 79-18, dated 3 January 1979 (see La Gazette des Archives, no.
104, pp. 34-41). The newly defined right of information Law No. 78-753, dated 17 July
1978, opens to public inspection a large quantity of administrative files regardless of their
date, origin, or place of keeping. Five decrees (Nos. 79-1035 and 1037 to 1040), dated 3
December 1979, complete the Loi sur les Archives.

The main features of the legislation are:
(a) Legal definition of archives. "Archives are all documents, whatever their date, form, and
materials, that have been either received or issued by any person or legal entity, or by any
agency or organism, public or private, in the course of their activity."
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This definition in the first article of Law No. 79-18 clearly includes as documents all
microforms, magnetic tapes, and sound recordings. Previously these materials were not
normally considered as archives. It is also clear from the definition that documents of
private origin are archives just as are those of public origin. Furthermore, French law
makes no distinction between archives and records. The same French word, archives, is used
for both meanings.
(b) Legal obligation for the preservation of archives. "The preservation of archives is organized
in the public interest, as well as for the needs of administration and proof of the rights of
individuals and legal entities, and for historical documentation of research."

This is a very important innovation in the law, clearly stating that the academic research
is equal in importance to legal or administrative research.
(c) Restricted access on all documents that are not legally open for public inspection.
(d) Definition of public archives versus private archives. "Public archives are those which
proceed from the activity of the State, local communities, public administrations and estab-
lishments, private organisms entrusted with the task of public interest, and public notar-
ies" (Art. 3 of Law No. 79-18). "All archives which are not public under this definition
are private" (Art. 9 of Law No. 79-18).
(e) Centralization of the administration of public archives. All public archives are under the
authority of the Direction des Archives de France (Art. 1 of Decree No. 79-1037). The only
exceptions to this provision are the archives of the Ministry of Foreign Affairs and of
Defense. The archives of these ministries are independent.

The archives under the authority of the Direction des Archives de France are divided
into three categories, each of which has its own organization and regulations. They are: (1)
Archives Nationales (proceeding from the activity of the central government and national
administrations and establishments), (2) Archives Departementales (proceeding from the
activity of the "departements" and their own administrations and establishments), and (3)
Archives Communales (proceeding from the activity of the "communes," that is the mu-
nicipalities, and their own administrations and establishments). All of these archives are
under the supervision of the Inspection Generate des Archives de France.
(f) Legal procedure of the selection and disposal of public archives. "When they (records) have
ceased to be of current use in the agencies or establishments from whose activity they
proceed, all public archives are submitted for selection in order to separate documents of
permanent interest, to be kept permanently, from those deprived of administrative or
historical interest, to be destroyed. The lists of documents to be destroyed are fixed by the
mutual agreement of the originating agency or establishment and the Direction des Ar-
chives de France" (Art. 4 of Law No. 79-18).

No document of the public archives, that is to say, no administrative document, can be
destroyed without formal approval of the Direction des Archives de France.
(g) Liberalization of access to public archives. As a general rule, public documents are open to
the general public after thirty years. Most administrative documents that do not concern
private individuals are even accessible without any delay (Law No. 78-753). Documents
whose public inspection could be detrimental to either the privacy of individuals or to
national security or public order are closed for longer periods of time. For example, birth
registers, justice files, and notarial files are closed for periods ranging from fifty to one
hundred years. Decree No. 79-1038 contains a list of document categories and their de-
fined periods of restricted access.

Authorization of access to restricted documents can be granted only by the Director
General of the Archives de France, in agreement with the authority from which they pro-
ceed.
(h) Protection of private archives. The new legislation includes several provisions for the pro-
tection of private archives, especially to prohibit the sale and export of private archives
which have historical value.
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Guide to the Holdings of the Archives Nationales. For the first time since 1891, the
Archives Nationales started work in 1978 on a general guide to its holdings. Eventually,
Les Archives nationales: Etat generates de Fonds will consist of five volumes. At present only the
first two volumes, L'Ancien Regime, dealing with documents from 528 to 1940, have been
published. The third volume, relating to the archives of the former Ministry of Colonies,
and archives from former overseas colonies, is at the printer. The last two volumes (vol. 4
dealing with notarial archives and archives of private origin donated, bequeathed, or sold
to the Archives Nationales; and vol. 5 consisting of a comprehensive list of inventories and
catalogs of the Archives Nationales) are scheduled for publication in 1981. Published vol-
umes are available from La Documentation Francaise, 29-31 quai Voltaire, 75340 Paris-
Cedex 07.

Archives Nationales Acquires Bonaparte Family Archives. In 1979 the Archives Na-
tionales acquired a very important group of archives of the Bonaparte family (Archives
Napoleon), including correspondence and miscellaneous documents from Napoelon I, his
wife Josephine, his brothers and sisters, his nephew and niece Napoleon III and the Em-
press Eugenie, and other members of the family. An inventory, Archives Napoleon: Etat
sommaire (1979), has been published and is available from La Documentation Francaise.

Two years ago the Archives Nationales acquired the archives of Joseph Bonaparte, Na-
poleon's brother who was king of Naples and Spain. An inventory of this archives is cur-
rently in preparation.

GERMAN DEMOCRATIC REPUBLIC

International Archives Week Activities. Archivists of the German Democratic Republic
(DDR) celebrated, 22-28 October 1979, "Week of Socialist Archives Administration," an
event closely associated with the thirtieth anniversary of the founding of the state. Organ-
izations and divisions of the DDR archives administration prepared a series of central and
local celebrations, including special exhibitions, scholarly conferences, and publications. In
Potsdam, Archives Week opened with a documentary exhibit on the functions and orga-
nizational units of the state archives administration, and on 1,000 years of German history.
At the local level, various archives sponsored public exhibitions tailored to meet the inter-
ests of different social groups. On 25 October, 150 archivists and historians participated in
a scholarly conference in Potsdam. Papers and discussion centered on the development
and functions of the archives administration in the DDR. The staffs of archives and edu-
cational institutions also held several special meetings with writers. Colloquia in the State
Archives dealth with current theoretical and practical problems of archives administration.
The State Archives published a 272-page pictorial volume (. . . mit Brief und Siegel, Leipzig,
1979) of documents from many centuries of German history, and a 36-page guide to the
state archives (Staatsarchive der DDR, Potsdam, 1979). [Translated by JOHN MENDELSOHN,
National Archives and Records Service]

GREAT BRITAIN

Catholic Archives Society Publishes Newsletter. The Catholic Archives Society (CAS),
formed at a meeting at the Spode Conference Centre, Rugeley, in March 1979, published
the first edition of CAS Newsletter (vol. 1, no. 1, Spring 1980). This inaugural issue contains
a summary of events leading toward the formation of the society.

The CAS held a conference, 18-20 April 1980, at the Spode Conference Centre. The
conference was open to anyone interested in Catholic archives.
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Subscription Rate Increase for thejournal. The Society of Archivists has announced an
increase in the subscription rates for the Journal. Effective with the January 1980 issue
(vol. 6, no. 5), the subscription rates are £4 ($10.50) for a year, or £ 2.50 ($7) for a single
issue. Increased printing costs necessitated the increase.

Unfortunate Destruction of Packington Hall Archives. On 1 November 1979, fire
broke out at Packington Hall, Warwickshire, and destroyed a large quantity of the archives.
Three days later, personnel from the Warwick Record Office (RO) moved in with shovels
to dig for the charred and soaked remains of one of the county's major archival collections.
The salvage work was less than successful. Of 325 volumes of estate accounts, rentals, and
surveys, the salvage team was able to recover only forty volumes, of which less than half
are legible. Of sixteen boxes of deeds dating back to the thirteenth century, only a few
fragments survive. Three van loads of documents were transported to the Warwick RO for
restoration work. Despite the great overall loss, some valuable items as well as maps, plans,
and architectural drawings that were stored in other parts of the building survived the fire
intact. It was fortunate also that nineteen volumes from the account book series were on
loan to the RO for a researcher. British archivists intend to cite the Packington disaster in
trying to persuade private owners to deposit their collections in RO strong rooms for safe-
keeping.

Leverhulme Grant to Modern Records Centre. The Modern Records Centre, University
of Warwick Library, Conventry, reports in the April 1980 issue of its bulletin that the
Leverhulme Trust Fund has made a generous grant to the centre, which will use it to hire
an archivist for a four-year term to prepare finding aids to the CBI (Confederation of
British Industry) predecessor archives.

Coventry Local Studies Centre Formed. The Conventry City Record Office has merged
with the Coventry and Warwickshire Collection to form the Coventry Local Studies Centre.
The address of the centre is Room 220, Broadgate House, Coventry.

Formation of Berkshire Archives Group. At a meeting at the Berkshire Record Office
in October 1979, a group of some twenty archivists who live or work in Berkshire formed
the Berkshire Archives Group. The aim of the group is to provide a forum for the discus-
sion of problems and the exchange of information, and to act as a pressure group in se-
curing the safety of archives in the county. A steering committee has been elected to plan
a program of discussion meetings and publication of a possible news bulletin.

Warner & Sons Archives Opened. The archives of Warner & Sons, Ltd., furnishing
fabric manufacturers, has recently been cataloged and rearranged, and is now open to
students, textile historians, and museums, by appointment. A leaflet describing the hold-
ings and use of the archives is available upon request. Send a stamped, addressed envelope
to Hester Bury, Warner & Sons, Ltd., 2 Anglia Way, Chapel Hill, Braintree, Essex.

Business Archives Council Monitoring Service. For the past three years the Business
Archives Council (BAC) has sought, by monitoring the national press, to report to local
record offices the liquidation of old established business firms. With the appointment of a
full-time survey officer, BAC will now be able to devote more resources to this work. Using
the London Gazette and various indexes of the Stock Exchange maintained in the City
Business Library of the Corporation of London, BAC will identify all old established busi-
ness organizations which are going into liquidation. BAC will forward this information,
together with the name and address of the liquidator, to the appropriate record office for
further action. BAC hopes this service is helpful to both the local record offices and the
cause of business archives.

New Address for the Business Archives Council. The address of the Business Archives
Council (BAC) is now 15 Tooley Street, London SE1 2PN.
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ISRAEL

International Archives Week Celebrations. The Israel Archives Association sponsored
a one-day conference on 3 December 1979, at the National Academy of Sciences and Hu-
manities, in Jerusalem. The highlight of the conference was the appearance of the first
volume of Political and Diplomatic Documents, December 1947-May 1948, published by the
Israel State Archives. Policies and problems of editing political and diplomatic documents
were discussed at the conference.

For two weeks in December 1979 the Israeli Postal Service stamped all letters within the
State of Israel with a special cancellation mark in celebration of International Archives
Week. In addition to the postmark, both the Tel Aviv University and the Weizmann Insti-
tute of Science erected exhibitions to mark the occasion.

PAPUA NEW GUINEA

Handbook on National Archives for Papua New Guinea Available. The National Ar-
chives and Public Records Services of Papua New Guinea has published its first edition of
an information pamphlet, intended for general distribution. It contains sufficient infor-
mation to assist the general public in knowing more about the two national archival insti-
tutions in Papua New Guinea, their responsibilities, functions, and types of services avail-
able to the government and to the people. For a copy of the handbook write to Philip
Aravure, Chief Archivist, National Archives and Public Records Services of Papua New
Guinea, P.O. Box 1089, Boroko, N.C.D.

PERU

Special Staff Meetings at the National Archives. The Archivo General de la Nacion
organized a series of weekly meetings intended to keep the staff abreast of developments
on a variety of archival subjects. They were held every Monday between 27 August and 15
October 1979.

Andean Pact Nations Sponsor Archival Seminar. Under the auspices of the Andean
Pact, the Archivo General de la Nacion hosted a seminar on the exchange of archival
technology, 3-7 December 1979. The Asociacion Peruana de Archiveros (APA) declared
the visiting archivists honorary APA members. [Translated by MARIO F. LOPEZ-GOMEZ,
National Archives and Records Service]

REPUBLIC OF SOUTH AFRICA

First Regional Seminar of the Association for Archivists and Manuscript Librarians.
The Association for Archivists and Manuscript Librarians (AMLIB/AMBIB), in coopera-
tion with the Western Cape Branch of the South African Institute for Librarianship and
Information Science, held its first regional seminar on 7 May 1980 in Cape Town. The
theme of the seminar was business archives from the viewpoints of the archivist, the histo-
rian, and the user.

Addition to the Historical and Literary Papers Series. The library of the University of
the Witwatersrand, Johannesburg, has extensive holdings of manuscript and archival ma-
terial, and is particularly strong in the field of trade union records. Under the curatorship
of Anna M. Cunningham, the library began in 1976 the publication of its Historical and
Literary Papers: Inventories of Collections. The latest publication in this series is Records of the
Trade Union Council of South Africa, Part I: 1915-1954 (No. 8, 1979).
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SPAIN

New Information and Documentation Service Established. The Ministry of Culture has
created the Centro de Informacion Documental de Archivos within the framework of the
national archival organization. The ten objectives of the new center include: (1) compila-
tion and publication of a general catalog of Spanish documents, (2) promotion of adequate
finding aids at the national level, (3) compilation of a census of all public and private
archives in Spain, (4) compilation and publication of a specialized bibliography on archives
in the Spanish language, (5) coordination of guides to the sources existing in Spanish ar-
chives of the history of nations, (6) collection of information in foreign archives, pertaining
to Spanish history, (7) dissemination of information on Spanish documentary sources and
research centers, (8) cooperation with historical research centers or international organi-
zations in providing information on Spanish documentary sources, (9) seeking agreements
on archival information with other national governments or international organizations,
and (10) encouragement of incentives toward the promotion of Spanish archives. Since its
establishment in July 1979, the center has been actively pursuing several projects, including
an automated census of archives, an automated guide to researchers working at Spanish
archives, and creation of a specialized library in archival literature.

International Archives Week Activities. The Spanish archives administration organized
several activities throughout the country to mark International Archives Week. The Centro
Iberoamericano de Cooperacion (Madrid), the Archivo General de Indias (Seville), the
Universidad de Sevilla, and the Direccion General de Patrimonio Artistico, Archivos y Mu-
seos organized a symposium on archives and documents for the study of Spanish coloni-
zation. The symposium was held at the Universidad de la Rabida in Huelva, 8-11 October
1979.

The Regional Historical Archives in Tarragona organized a conference, 26-28 October
1979, to study mutual problems relating to preservation and access to records. Area archi-
vists from church, private, and notarial archives attended the weekend meeting, but the
conference was open to archivists from other parts of Spain.

A second symposium was held, 13-16 November 1979, in Madrid, on archival sources
for the study of twentieth-century Spain especially the sensitive historical period of the
Civil War and the Franco era and problems of access to sources by the scholarly commu-
nity. Participants included archives administration officials, university professors, archi-
vists, historians, and university students. Guaranteeing access to and preservation of rec-
ords produced by the Franco government, and the institution of a regular declassification
program are challenges for archives administrators.

Other activities included an exhibition on the international role of Spain through its
archives, held at the National Historical Archives from 13 November to 7 December 1979;
a brochure on the meaning of an archives, its mission and role in the life of a nation as a
depository of its national memory; a set of commemorative postcards depicting several
representative documents from Spanish history; and reproduction of bronze seals of two
thirteenth-century Spanish monarchs: Alfonso X of Castile (The Learned) and Jaime I of
Aragon (The Conqueror).

New Franciscan Archives Established. The Franciscan Order has inaugurated a new
archives for the study of its activities and influence in the Far East, particularly in the
Philippines, China, and Japan. The address of the new archives is Archivo Franciscano
Ibero-Oriental, Duque de Sesto 9, Madrid 9 (telephone: 276 3507).

SUDAN

Silver Jubilee of the Central Records Office. In January 1980 the Central Records
Office, the national archival organization of the Sudan, celebrated its twenty-fifth anni-
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versary. To mark the occasion, the Central Records Office mounted an exhibition of
selected documents of national importance and of artifacts representing the different
historical periods of Sudan. Other activities to acquaint Sudanese with the national and
cultural role of the Central Records Office included a seminar and discussion programs
carried by the local television station.

INTERNATIONAL

New CLR Grant to ICA. The Council on Library Resources (CLR) has awarded a
$30,000 grant to the International Council on Archives for use during 1980 on three
kspecific projects related to worldwide preservation and use of archival sources. The proj-
ects planned are: (1) the preparation of a records management manual designed for use
in newly independent countries; (2) a symposium relating to the responsibilities, profes-
sional environment, and status of archivists in Latin America; and (3) the preparation of
three separate curricula (in English, French, and Spanish) to assist in the education and
training of sub-professional, archival personnel in the Third World. The current CLR
grant to ICA is the third since 1967. Previous CLR funds helped to open access to scholarly
archives and archival documentary publications on microfilm and to support the ICA
Secretariat. The total amount of CLR support to ICA to date is $119,200.

FID/ET Clearinghouse for Teaching and Training Materials. The Education and
Training Committee of the International Federation for Documentation (FID/ET) has
established, under contract with UNESCO, an experimental clearinghouse at the Univer-
sity of Maryland, to collect, organize, and distribute material related to education and
training programs for information specialists, including librarians, documentalists, and
archivists. The clearinghouse will develop a regular system of soliciting relevant materials
from a variety of on-going programs in UNESCO member states, and make them available
to institutions and individuals in UNESCO. Inquiries about the project should be ad-
dressed to Paul Wasserman, FID/ET chairman, College of Library and Information Serv-
ices, Room 1101, University of Maryland, College Park, MD 20742.

ABSTRACTS

BELGIUM. ADPA Automation-Archives-
Informatique, vol. 3, no. 1 (1979). This is the
first issue of the bulletin of the ICA Com-
mittee on Automation since the decision
was made to transfer publication of the
bulletin to Liege from London.The new
format reflects the editorship of Jean
Pieyns.

In addition to two brief reports of the
Automation Committee and a few biblio-
graphic references, this issue contains five
articles. The lead article (pp. 9-15) is an
exposition by Vicenta Cortes Alonso, In-
spectora General de Archivos, on the sys-
tem for automating data about researchers
who use Spanish archives (their nationality
and profession) and the subjects under in-
vestigation. She also describes the codes in

the Guide and their use. Michael Cook, ar-
chivist at the University of Liverpool, ex-
plains (pp. 16-23) the experiment in auto-
matic controls of the movement of records
into a small records center. The aim of us-
ing an ICL 1906S computer at the univer-
sity is to replace paper lists and indexes as
a means of managing administrative rec-
ords. Ivan Cloulas of the Service de
rinformatique des Archives de France ex-
pounds (pp. 24-45) on the input and out-
put for the French data base on records
relating to the history of art. Stefka Sla-
vova-Petkova describes (pp. 46-50) the in-
stallation of an ADP system for informa-
tion retrieval in the Bulgarian National
Archives. Claes Granstrom of the Riksar-
kivet provides (pp. 51-53) a short account
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on the transfer of tapes and microfilms to
the Swedish National Archives. [MEYER H.
FISHBEIN, National Archives and Records
Service]

CZECHOSLOVAKIA. Archivni Casopis,
vol. 27, no. 3 (1977). In an article dealing
with the restoration of parchment docu-
ments, Frantisek Kfivanek and Bohuslav
Skorkovsky outline (pp. 150-56) two basic
considerations. Restorers must take into
account: (1) the mode of storage, and (2)
the type of materials used for the protec-
tion of parchment as well as the attached
seal. The authors also include a description
of various mechanical and chemical treat-
ments used to preserve parchment.

Archivni Casopis, vol. 28, no. 2 (1978).
This issue contains two articles of interest.
The first article, by Jiff PeSek and David
Saman, concerns (pp. 66-84) computer
analysis of older source materials. The two
authors deal for the most part with the
problems of data input, processing, and
programming in historical research. One
of the authors applied this new method-
ology in his research concerning the role
of Charles University in Prague during the
sixteenth and seventeenth centuries. An
interesting feature of this study was the
migration pattern of students from Bohe-
mia to other national universities. A large
quantity of pertinent data was obtained
from registers and other documentation
created and preserved in foreign univers-
ities. Manipulating this information
through a suitable program provided re-
sponses that were highly useful to the his-
torian's understanding of this field of in-
vestigation.

The second article, by Marie and Vaclav
Mares, deals (pp. 84-98) with the latest
developments in paper conservation. In
the light of recent experiences in this area,
the husband-wife team evaluate deacidifi-
cation, vapor phase deacidification, treat-
ment by fungicides, lamination, and other
mechanical means of paper conservation.

Archivni Casopis, vol. 28, no. 4 (1978).
Ivan Stovicek describes (pp. 193-214) in
detail some of the more significant and

typical records created between the two
world wars by Czechoslovak agencies for
international relations. Stovicek discusses
such agencies as diplomatic missions in for-
eign countries, the ministry of foreign af-
fairs, and the types of documentation likely
to be found among the records of such
agencies. He also elaborates on the evolu-
tion of documentary materials relating to
Czechoslovakia and international affairs.
These records pertain to the areas of eco-
nomics, foreign trade, educational ex-
changes, culture, science and technology,
and citizenship.

Another article in this issue deals (pp.
214-30) with a report by Vladimir Bys-
tricky on the utilization of archives for
scholarly and educational purposes. Bys-
tricky touches upon multiple channels
available to archivists to increase use of ar-
chival materials. Despite numerous obsta-
cles, such as the lack of understanding of
archivists' aims by superiors, the author
blames archivists themselves for under-uti-
lization of archives. They lack imagination.
Bystricky offers various strategies to rem-
edy the situation, but admits the task is not
easy. Archivists need to reach traditional
users (scholars and students) by seeking the
cooperation of universities and other sci-
entific institutions in informing doctoral
candidates about untapped archival mate-
rials for possible dissertations. Archivists
should also use the news media to show the
cultural aspects of archives, interact with
local authorities and organizations by par-
ticipating in local or regional celebrations,
collaborate with schools in establishing
groups of junior historians, and cooperate
with libraries in compiling regional bibli-
ographies which include both library and
archival materials.

Sbornik Archivnich Praci, vol. 28, No. 1
(1978). In this issue the article by Vojtech
Sykora, Josef Gorner, and Jaroslav Orel
provides (pp. 167-231) a thorough inter-
pretation of recent laws and regulations
governing archives in Bohemia and Mo-
ravia. Some of the topics discussed include:
(1) the definition of archival materials in
terms of format and documentary values,
(2) the care of records in the pre-archival
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stage, (3) the role and responsibility of ar-
chival repositories, (4) the control of ar-
chives by the Department of Interior, (5)
special treatment of military and police
records and those of political parties and
cultural and educational organizations, (6)
evaluation of records retention and dis-
posal schedules, (7) protection and cate-
gorization of records according to impor-
tance, and (8) utilization of archives. With
regard to the last topic, the authors de-
scribe the restrictions placed by totalitarian
states on the uses of archival materials. If
the interests of the state or society, or the
legally protected rights of living persons,
are put in jeopardy by access to achival
material, officials responsible for the cus-
tody of archives may refuse access. Since
the interest of the state and society is either
identified with or subordinated to the in-
terest of the ruling Communist Party and
its prevailing doctrine, it is easy to under-
stand why access to records documenting
the existing society in Czechoslovakia is so
extremely difficult. Foreign scholars are
closely scrutinized in their use of archival
material, if they are permitted access. A
researcher has to specify in advance his
reasons for seeking the material, in a "re-
searcher's request," which may be den-
ied. If there is any suspicion that the re-
searcher may use the materials on behalf
of foreigners, personal profit, or against
the interests of the state or social order, the
researcher is liable for prosecution. Per-
sons of Czech descent who are engaged in
tracing their roots should be aware that the
Department of the Interior has exclusive
rights in expediting requests from overseas
for the reproduction of archival materials.
[JOSEPH G. SVOBODA, University of Nebraska-
Lincoln]

GERMAN FEDERAL REPUBLIC. Der
Archivar, vol. 31, no. 3 (July 1978). As a
prelude to the fifty-second annual meeting
of German archivists, in Hamburg in Oc-
tober 1978, this issue contains (col. 327-
34) several articles about archives in the
area. Hans-Dieter Loose and Karl-Heinz
Stahnke describe the state and parliamen-
tary archives in Hamburg, which evolved

from a municipal archives established in
1293. The Staatsarchiv Hamburg is an in-
dependent organization responsible to the
city senate, and it also functions as a Lan-
desarchiv. Its major holdings consist of the
files of the Hamburg Senate dating from
the fourteenth century. Since 1859 the ar-
chives has been the depository for the rec-
ords of the Hamburg legislature. Helmut
Otto briefly describes the Hamburg Church
Archives, established in 1938 as an inde-
pendent section of the administration of
the Evangelical-Lutheran Church of the
Hamburg Senate. In 1977 the independent
ecclesiastical districts of Eutin, Hamburg,
Luebeck, Schleswig-Holstein, and Harburg
were consolidated into the North-Elbian
Evangelical-Lutheran Church District. The
archives of these districts were administra-
tively combined with the Hamburg Church
Archives. These archives, together with
their libraries, function as an information
center for general and scholarly research
on church-related matters. The other ar-
chives covered is a description of the
HWWA (Hamburg Welt-Wirtschafts Ar-
chiv)-Institute for Economic Research, by
Gerhard Mantwill.

Other articles in this issue include a very
detailed report (col. 335-48) by Hans Hof-
mann, based on his experience, on the
ministerial archives, established in 1946, of
North Rhine-Westphalia. Wolfgang Loehr
analyzes (col. 349-52) the problem of the
German population's rising urbanization
and the pending impact on municipal ar-
chives in the years to come. Hans Joachim
Mey describes (col. 361-66) the organiza-
tion and functions of the central repository
of manuscripts at the state library of the
Preussischer Kulturbesitz. Established with
the help of the Deutscher Forschungsge-
meinschaft (German Research Society) in
the early 1960's, the task of the central
registry goes beyond simply a listing of pri-
vate papers. It seeks to catalog small col-
lections and individual manuscripts and to
include not only state and university li-
braries, but cultural and literary archives
and museums as well. At present, the regis-
try contains information on some one mil-
lion items from fifty cooperating institu-
tions. It is hoped that eventually all
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institutions in the Federal Republic will be
included in the registry.

Der Archivar, vol. 31, no. 4 (November
1978). The lead article in this issue (col.
453-56) is a speech given by Walter Scheel,
President of the Federal Republic, on his
visit to the Bundesarchiv on 6 September
1978. The President stressed the impor-
tance of archives in the preservation and
understanding of German history, thanked
archivists for their devotion, and reminded
them that their service is to all citizens, both
young and old.

Other articles in this issue include a de-
scription of the documentation and infor-
mation system for parliamentary material,
by W. Mansberg, H. Schepers, and D. W.

Weber (col. 459-64). The system was es-
tablished in 1968 to facilitate, for daily use
by legislators, the electronic data process-
ing and information retrieval of the great
mass of parliamentary documentation. In
addition, it is the only source for parlia-
mentary procedures, antecedents, and
contributions by various committees and
individuals. H. D. Loose writes (col. 455-
58) about the cooperation between the
Staatsarchiv Hamburg and local institutes
of continuing education. As a part of its
community work, the archives endeavors
to acquaint ordinary citizens with the
meaning and significance of its work and
holdings. To this end, it has organized
many successful exhibits and lectures.
[GEORGE O. KENT, University of Maryland]

PLASnKIJPS

New. Improved. Featherlight
to save postage. Great for

filing, coding, book marks,
signals. Non-magnetic, will
not rust. Safe for fingernails,

postal equipment, copy
machines. Many sizes. Colors.

1000 to box 750

STACK TRAVS
Three-tray stack with

different sizes of plastiklips
in each tray. The trays

snap together to make a
convenient, colorful desk
accessory. Snap two sets
and everything's right at
hand. Smoky trays with

bright plastiklips.
$8.50 stack of 3

SIGNALS

Another clever Plastiklip
idea. Stands above other

papers. Write on. Or paste on
labels. Colors for easy

coding. Neutral pH. No
rusting. Will not harm

fingernails. $7.50 for 90

Ask for them at your favorite stationer, or write

g
544 Armour Circle, NE ^ A t l a n t a , Georgia 30324
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D
For managers, administrators, analysts and others
concerned with office systems improvement.

Records Retention and Files Management
Monday - Tuesday

Inventorying Records
Drafting Retention Schedules
Making Retention Decisions
Legal Considerations
Writing Retention Manuals
Implementing the Program
Data Processing Records
Manual Filing Systems
Storage, Protection, Archives
Microfilm Interface
Word Processing Interface

Microfilming
Wednesday - Thursday

Microform Types
Micrographic Equipment
Selecting a Reader
Generating the Microfilm
Quality Control
Microfilm Standards
Microfilm Retrieval
Developing a System
Computer Based Systems
Computer Output Microfilm
Satellite Microform Files

MODERATOR: Thomas Wilds is a management consultant
in office systems, records management, word processing and
training. He has a BA and two MA degrees from the Univer-
sity of Michigan and is a former Adjunct Professor of Man-
agement at New York University. He is a Certified Records
Manager, a past president of the Association of Records
Executives and Administrators, author of numerous articles
and a frequent speaker on records management. He is Presi
dent of the International Records Management Federation
and chairs its Retention Standards Committee.

MODERATOR: Hartley L. Riess is Document Control
Supervisor with Burns & Roe, Inc., and was formerly Direc-
tor of Design Standards and Documentation Services at
Western Union Headquarters. He has also served in engineer-
ing and management positions with Avien, Inc., Litton
Industries and Sperry Rand. He is President of the New
York Chapter of the National Micrographics Association,
and past chairman of the Metropolitan New York Section of
the Standards Engineers Society. He is a Certified Records
Manager, and has presented seminars on microfilming and
related areas for seventeen years.

TO: Thomas Wilds Associates Inc. 516 Fifth Avenue, New York NY 10036

Please enroll the following in the seminar(s) checked.

Attendee Name Attendee Name

Company Name

Address City

Telephone

State Zip Code

RETENTION MICROFILMING

MINNEAPOLIS: L'Hotel de France D 1 4 - 1 5 J U I 80 Di6-17Jul 80
SEATTLE: Hilton Downtown • 11-12 Aug 80 • 13-14 Aug 80
DETROIT: Detroit Plaza • 08-09 Sep 80 • 10-11 Sep 80
NEW YORK: United Nations Plaza • 27-28 Oct 80 • 29-30 Oct 80
LOS ANGELES: LA Bonaventure D 17-18 Nov 80 • 19-20 Nov 80
HOUSTON: Hyatt Regency Houston • 01-02 Dec 80 • 03-04 Dec 80
MIAMI: Inter-Continental • 26-27 Jan 81 • 28-29 Jan 81
DENVER: Brown Palace • 23-24 Feb 81 • 25-26 Feb 81
SAN FRANCISCO: St. Francis • 09-10 Mar 81 • 11-12 Mar 81

Seminar handouts separately available at $60 per seminar.

Enclosed is a check for $

($425 for each attendee at each

two-day seminar).

FOR MORE INFORMATION CALL THOMAS WILDS AT (212) 986-2515 IDENTIFICATION NO. 06-0945945
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News Notes
I

THOMAS E. WEIR, JR., Editor
F. L. EATON, Assistant Editor

INFORMATION FOR PUBLICATION may be sent direct to the News Notes Editor, the American
Archivist, National Archives Building, Washington, DC 20408, or to one of the following
reporters: news of State and Local Archives to Richard J. Cox, Records Management
Division, Department of Legislative Reference, City of Baltimore, MD 21202; news of Re-
ligious Archives to John W. V. Smith, Anderson College, School of Theology, Anderson,
IN 46011; News of Scientific and Technical Archives to Arthur R. Abel, National Park
Service, Edison National Historic Site, Main Street and Lakeside Avenue, West Orange, NJ
07052: news of Business Archives to Linda Edgerly, 103 W. 75th Street, New York, NY
10023; news of State and Regional Archival Associations to Alice Vestal, Special Collec-
tions Department, Main Library, Room 610, University of Cincinnati, Cincinnati, OH
45221; and news of Manuscript Repositories to Peter J. Parker, Historical Society of Penn-
sylvania, Manuscripts Department, 1300 Locust Street, Philadelphia, PA 19107.

The third annual meeting of the Society
of Alabama Archivists was held on 6 De-
cember 1979, in Tuscaloosa, on the Uni-
versity of Alabama campus. The principal
sessions at the meeting covered photo-
graphic collections including preservation,
arrangement, and description; donor rela-
tions; research and exhibit use; and the
history of photography.

The University of Alabama has estab-
lished an Archive of American Minority
Cultures. The archives will be an interdis-
ciplinary center for historical and folkloric
material of Blacks, French, Spanish, and
Native Americans. The archives plans also
to support training for groups outside the
university.

The Committee for the Preservation of
Architectural Records has signed an
agreement with the Library of Congress
providing for the transfer to the Library's
Prints and Photographs Division of the
committee's information service, newslet-
ter, and National Catalog of American Ar-
chitectural Records. The catalog lists the
location of pictorial and written documents
by architect's name, building type, geo-
graphic location, and building or patron's
name. In addition to intrinsic artistic and
historic importance, architectural records
have increasing practical importance with
the increasing interest in historic preserva-
tion. Since the Library of Congress has as-
sumed responsibility for collecting infor-
mation at the national level, the committee
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will resume its original work of locating
and preserving architectural material re-
lated to New York City and state.

The Atlantic Richfield Company
(ARCO) established an archival program in
September 1979. The archives accessions
and preserves records and artifacts of
ARCO, as well as of predecessor compa-
nies, particularly the Atlantic Refining
Company, the Richfield Oil Company, and
the Sinclair Oil Corporation. Readers hav-
ing information about materials pertaining
to these companies are requested to write
to Bruce Henry, Archivist, Atlantic Rich-
field Company, Box 2679-T.A., Los An-
geles, C A 90051.

In August 1979 the University of Con-
necticut established a Historical Manu-
scripts and Archives Department to collect
and service research material related to the
history of the university and state. The de-
partment occupies several offices and a
seven-tier stack area in the Wilbur Cross
Library. The archives were previously part
of the Special Collections Department. The
manuscript collecting policy emphasizes
post-Civil War urban and industrial life in
Connecticut and, to a lesser extent, the rest
of New England. In addition to the records
of such enterprises as the New York, New
Haven, and Hartford Railroad, and fifty
other New England rail lines, the depart-
ment has accepted groups of business rec-
ords formerly held by Yale University.

The university announced the opening
of a graduate program in Public History
and Archival Management, to begin in
September 1980. In addition to regular ac-
ademic work, students will take courses in
archival management, management infor-
mation systems, and computer science. A
practicum in archival arrangement and de-
scription will be required.

In preparation for a photographic col-
lections seminar sponsored by the Ameri-
can Association for State and Local His-
tory, Archivist Diane Vogt, of the Corning
Glass Works, has written a sixty-two page
outline covering the administration of pho-
tograph collections. The outline covers

accessioning, appraisal, cataloging, secu-
rity, and microforms and includes a three-
page bibliography. The outline is available
from the Corning Glass Works Archives,
MPCH2, Corning, NY 14830.

The Danvers Archival Center of Dan-
vers, Massachusetts, has received a grant
from the Commonwealth of Massachusetts
Council on the Arts and Humanities for
the restoration of early school records
(1802-50); parish records (1766-99); two
account books (1765-1808) of carpenter
Stephen Putnam, and the two-volume di-
ary (1805-17) of Archeleus Putnam, an
apothecary and general-store employee.
This is the fourth grant from the council to
the Danvers Archival Center.

Duquesne University has announced a
new master of arts program in archival,
museum, and editing studies. The purpose
of the program is to provide students with
technical training in at least two practical
areas. Students are required to take eigh-
teen credits in historical studies; six credits
in archival, museum, or editing studies;
and six credits in an intern program.

The Educational Testing Service Ar-
chives initiated a study of the feasibility of
using word processing equipment to index
research reports by author, title, sponsor,
subject, and key words. The linking of word
processing equipment with computer in-
dexing allows reports to be indexed as they
are created.

The Ford Archives has moved to a new
facility at the Henry Ford Museum's Lov-
ett Hall. The new stack area, built in a
space formerly used as a gymnasium, has
30,000 cubic feet of storage area. In addi-
tion to stack space, the archives will have
offices, processing space, a reception area,
a reading room, and a small conservation
laboratory.

The Georgia Department of Archives
and History has produced a ten-minute
audiovisual introduction to the use of its
research collections. The show includes
maps of the buildings and a description of

D
ow

nloaded from
 https://prim

e-pdf-w
aterm

ark.prim
e-prod.pubfactory.com

/ at 2025-12-02 via free access



News Notes 405

finding aids. A new publication brochure
and price list is also available from: Admin-
istrative Services, Georgia Department of
Archives and History, 330 Capitol Avenue
SE, Atlanta, GA 30334.

Walter Matthau recently spent two days
in the microfilm vault of the archives, film-
ing scenes for his upcoming movie, Hop-
scotch. The spy comedy, scheduled for re-
lease this fall, used the vault because of its
appearance as a "sort of dungeon office,"
according to the film's executive pro-
ducer, Otto Plashkes.

With a grant from the Michigan Council
for the Humanities, the Grand Rapids Area
Council for the Humanities and the City
Historian's Office of the Grand Rapids
Public Library sponsored a day-long sem-
inar entitled "Business History Has a Fu-
ture," for businessmen and historians. In
addition to lectures, each participant re-
ceived a manual supplying practical infor-
mation on maintaining business records,
establishing an archives, and preparing a
company history.

The Oral History Center of the Idaho
Historical Society has completed seven in-
troductory workshops around the state in-
volving nearly 200 people. The center fol-
lowed up the introductory sessions with
workshops tailored to the needs of individ-
ual projects. In addition, the center has
prepared an Idaho Oral History Guide and
publishes a newsletter.

The Illinois State Archives has since
1976 operated a Regional Archives Depo-
sitory System. However, because of compli-
cated state records disposal laws and the
desire of county officials to transfer volu-
minous modern records such as tax rec-
ords to the depositories, it has been diffi-
cult to select pre-1870 records for transfer
to regional depositories. The time-consum-
ing task of careful inventorying has been
substantially reduced by using the Histori-
cal Records Survey material from the WPA
projects to form the basis of selection cri-
teria. Through the use of the earlier sur-
veys, survey teams can prepare themselves
so that unidentified and unarranged rec-

ords stored in county facilities can be rap-
idly reviewed.

The Iowa legislature approved a bill
providing criminal penalties for people who
steal books and other materials from li-
braries or museums, and those who check
books out and deliberately keep them. The
law provides for a fine equivalent to shop-
lifting fines ($100 dollars or thirty days in
jail, or both) and gives library employees
authority to detain persons suspected of
stealing books or materials. Notice of the
new criminal provisions must be posted in
libraries and museums.

In October 1979, a heavy rainstorm blew
tarpaulins off the roof of the Iowa State
Archives. The tarps had covered holes cut
in the roof for repairs. Rain soaked roughly
200 cubic feet of records including records
of the attorney general, governor, legisla-
tive service bureau, department of trans-
portation, and other offices. Most material
was loose-leaf, and drying proceeded
quickly with running ink and weakened fi-
bers as the chief remaining damage. Bound
volumes such as Supreme Court abstracts
and opinions were another matter. Slight-
to-severe mold developed in 137 volumes,
requiring special treatment with thymol and
denatured alcohol in addition to drying.
The bound volumes are being held sepa-
rately from the remainder of the material
until the archives staff is sure that treat-
ment has arrested the mold.

A Manuscript User Group of reposito-
ries putting manuscripts into OCLC has
been formed for the informal exchange of
information, questions, and answers. For
further information, write to the Manu-
scripts Department, Archives-Manuscripts
Division, Ohio Historical Society, 1-71 and
17th Ave., Columbus, OH 43211.

The Massachusetts state legislature has
approved the construction of a new state
archives building. Sponsored by Secretary
of the Commonwealth Michael Joseph
Connolly, the program will provide close to
twelve million dollars for the building of an
archives/records center facility on Colum-
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bia Point in Boston. The new facility will be
adjacent to the Boston Campus of the Uni-
versity of Massachusetts and the John F.
Kennedy Library and is expected to be
completed within three years.

The council of the Midwest Archives
Conference has accepted Northwestern
University's offer to serve as the archival
repository for MAC records.

The Military History Institute, Carlisle
Barracks, Pennsylvania, established its Au-
dio Visual Archives in September 1977.
The Audio Visual Archives is the Army's
repository for unofficial, historically signif-
icant audiovisual materials pertaining to
the military experience of the United States.
Audiovisual materials are solicited; and
further information is available from SSG
Thomas M. Allen, Acting Chief, Audio Vi-
sual Archives, Carlisle Barracks, PA 17013.

The Mississippi Department of Ar-
chives and History and the Society of Mis-
sissippi Archivists co-sponsored a one-day
disaster preparedness and recovery semi-
nar on 15 April. The program included
speakers from the State Fire Marshall's
Office and the Civil Defense Office as well
as specialists in the preservation of archival
material. Archivists, librarians, and city and
county officials attended.

In Helena, during the recent Montana
History Conference, the Montana Oral
History Association held its first meeting.
The association wants to encourage, aid,
and stimulate oral history projects
throughout the state by inventorying oral
history holdings and current activities in
Montana, preparing an oral history guide
or handbook, helping to find funding
sources for new projects, and pressing for
the establishment of a statewide oral his-
tory program. For further information
write to Rex Myers, Western Montana Col-
lege, Dillon, MT 59752.

Participants in a conference held in De-
cember 1979 at the Smithsonian Institu-
tion's Belmont Center in Elkridge, Mary-
land, drafted a set of proposed Guidelines

for Museum Archives. Among the issues
covered in the draft guidelines are the def-
inition and scope of archives, distinctions
between institutional records and personal
papers, retention schedules, staffing, loca-
tion and preservation of archives, arrange-
ment and description, and access and ref-
erence. For further information or a copy
of the guidelines write to Arthur Breton,
Archivist, Archives of American Art,
Smithsonian Institution, Washington, DC
20560.

On 16 May the Administrator of General
Services announced the appointment of
Robert M. Warner as Archivist of the
United States. President of the Society of
American Archivists, 1976-77, Warner
comes to the National Archives and Rec-
ords Service from the University of Mich-
igan. He enters on his new duties in mid-
J"iy-

A new organization of staff members of
the National Archives and Records Service
was founded in March 1980. The organi-
zation is called the National Archives As-
sembly and according to its constitution it
hopes "to influence through the force of an
informed and united voice the decisions
and policies affecting" the Archives. The
goal of the Assembly is "the perpetuation
of a National Archives worthy of the United
States, and worthy of the people who come
to use its resources."

In an unusual fund-raising effort, the
New England Historic Genealogical Soci-
ety of Boston ran a full-page ad in two edi-
tions of Time magazine soliciting funds for
the description, microfilming, preserva-
tion, and indexing of the John Hancock
papers in the society's custody. The ad ran
in the New York, Chicago, Detroit, San
Francisco, and St. Louis markets on 28
January and in several smaller markets on
4 February reaching over 1,600,000 read-
ers.

The NEH has awarded a grant to the
New York State Archives for the indexing
of the records of the State Education De-
partment's former Motion Picture Divi-
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sion. The division, in existence from 1920
to 1965, exercised censorship control over
all films offered for public viewing in New
York State and created over 70,000 film
case files. The archives will refolder and
rebox the entire collection and produce a
computer-generated index on microfiche.

The New York State Historical Records
Advisory Board is using a grant from the
NHPRC to encourage and underwrite the
establishment of local government archives
in New York. Municipalities selected from
among applications submitted to the board
receive grants of up to $10,000 to set up
archives. The municipalities will also re-
ceive assistance and advice from archivists
in the New York State Archives, which will
administer the project for the board. Pref-
erence is given to local governments with
complete series of historically valuable rec-
ords, secure facilities, commitment to
maintain and add to the archives after the
initial funding ends, and potential value as
a model for other municipalities. The first
participating municipality, the town of
Grafton in Rensselaer County, has begun
work on establishing its archives. Approxi-
mately ten model municipal archives are
expected to be established during the two
years of the program.

An organizational meeting of the Phila-
delphia Area Archivists was held in Janu-
ary 1980 at the Temple University Urban
Archives Center. Encompassing Philadel-
phia and its environs, the group proposes
to meet informally during the academic
year to provide an opportunity for local ar-
chivists to meet professionally and socially.
Each participating institution will serve on
a rotational basis as host to a meeting.

In a new finding aid program, the Ar-
chives of the City of Portland, Oregon,
has initiated a single system to record and
retrieve descriptive information about gov-
ernment records whether the records are
active records in an office, or permanent
records in the archives. The archives uses
SPINDEX to produce two principal types
of finding aids: guide/inventories for ar-
chival records and retention schedules for
active records. Because these finding aids

are on the same data base, a variety of in-
dexes can be created. For example, an in-
dex can be created for all records, current
and archival, in one record group; another
index can be constructed for all archival
records regardless of provenance; or a
combined index for all city records without
regard to storage location is possible. For
current records, each series entry includes
information on restrictions and usefulness
for audits, as well as retention information.

As a special research project, the Salva-
tion Army Archives helped prepare a bro-
chure and walking tour of sites in New
York City associated with the history of the
Salvation Army. As a second project, the
archives is doing research for a program
celebrating the fiftieth anniversary of the
Territorial Headquarters and the Centen-
nial Memorial Building.

The South Carolina Department of Ar-
chives and History sponsored the fourth
in a series of regional meetings to encour-
age contact between the agency and the
people it serves. The 24 October 1979
meeting, for the Santee-Lynches region,
was held at the Camden Fine Arts Center.
Local hosts were members of the Kershaw
County Historical Society. Panel discus-
sions were held, with participation by rep-
resentatives of the state archives, the state
historical commission, the Confederation
of South Carolina Historical Societies, and
representatives of local organizations and
governments.

The Vermont Historical Society has be-
gun a film program which will collect and
preserve home movies made in Vermont.
According to the society, the films may
show "particular occupations; recurring
public events such as community celebra-
tions, parades, fairs, church services, and
graduation exercises; private family hap-
penings such as weddings or family reun-
ions; unusual happenings including floods,
fires, or Bicentennial-type affairs; or iden-
tified scenery or town views."

The Wall Street Journal of 7 March 1980
carried an article describing the facilities,
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holdings, and problems of archives of tele-
vision news film. ABC and NBC use out-
side organizations to handle the day-to-day
operation of their film archives, but CBS
has its own facilities.

The Washington State Oral History
Conference met for the first time in No-
vember 1979. The conference will help to
provide a statewide network for and coor-
dination of oral history projects. It will con-
duct seven regional oral history workshops
and publish a directory of oral history proj-
ects, programs, and collections throughout
the state.

Midway through its twelve months of ex-
ploring the potentials for cooperation in
seeking ways to conserve the documentary
resources of seventeen western states, the
Western States Materials Conservation
Project offers some observations about the
needs of their institutions. In the ten states
visited thus far the project has found that
most institutions perform only the most
basic conservation repairs, have little or no
environmental controls, and have only a
limited knowledge of the extent of their
conservation problems. The participants,
when asked to describe their most impor-
tant needs, stressed basic conservation in-
formation; basic training programs for
simple repairs; communications with ex-
perts, the legislators, the public, and among
themselves; and expert assistance in con-
servation techniques from outside consul-
tants. Slightly more than half of the partic-
ipating states considered as high priorities
cooperation, including the creation of a
permanent conservation interest group and
formalized programs; disaster planning;
and outside funding.

One result of these state planning meet-
ings has been the desire to organize a fol-
low-up meeting to create a more formal
and continuing organization through an
existing association. In many of the states
there has also been a commitment to pub-
licize the results of the state meeting or to
hold a conservation public relations pro-
gram for other institution staff, the public,
and the legislators.

After the state visits are concluded, a
survey report will be compiled, so the orig-
inal meeting groups in the states may re-
evaluate their own assessed needs and
priorities for taking action, based on the
new information about their neighboring
states. Two representatives from each state
will attend a Feasibility Colloquium in June
1980, where they will be asked to examine
the four or five major conservation needs
expressed across the West and to develop
from those needs a coordinated conserva-
tion plan for the seventeen states. The plan
could then be used to approach funding
agencies about specific projects.

A new state law in Wisconsin states
clearly that state university archival depos-
itories may be designated as official repos-
itories for the permanent preservation of
state records. The chancellor of the univer-
sity preserving the public records and other
materials transferred to the care of that
university archival depository shall have
the power and duties otherwise assigned to
the State Historical Society. The State Rec-
ords Board may designate an archival dep-
ository at each university which shall meet
the standards for depositories established
by the board with the advice of the univer-
sity Board of Regents and the State Histor-
ical Society. The law makes existing policy
legitimate and recognizes the development
of a regional depository system working
through the state university system. The
already published Core Mission and Mini-
mum Standards Statement of the Univer-
sity of Wisconsin System Archives Council
anticipated the passage of the new law.

The state legislature also passed a law
creating provisions similar to those for
shoplifting for theft of library materials.
The law establishes the specific crime of
theft of library material and authorizes li-
brary officials and adult employees to de-
tain a person if the employee has probable
cause to believe that the person has illegally
taken library property. The detained per-
son shall be promptly informed of the pur-
pose of the detention and shall be permit-
ted to make phone calls, but shall not be
interrogated or searched against his or her
will before the arrival of a peace officer.
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Compliance with these requirements enti-
tles the library employee effecting the de-
tention to the same defense available to a
peace officer making an arrest in the line
of duty.

The State Historical Society of Wiscon-
sin has invited other institutions within the
state to add descriptions of their archival
material to the society's proposed archival

data base. College and university archives,
county and local historical societies, and
public libraries with manuscript collections
might not be able to support a full SPIN-
DEX data base program, but they can profit
from a cooperative effort by receiving spe-
cially created guides and by increasing the
circulation of information about their
holdings provided by a statewide system.

for people who know
all about Records Storage
Paige Boxes are for professionals,
experienced people who have learned
all about the equipment available for
handling, transporting, and storage of
records, microfilm, data processing
material, and computer printouts.
Those people know that Paige files
are durable equipment at lowest
possible cost. Available Acid Free.
Prices at wholesale level. No Sales
People. No Distributors. No Stores.
Write for Brochure, Prices, Case
Histories.

THE PAIGE COMPANY
432 Park Avenue South
New York, N.Y. 10016 • OR 9-6626
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ANd

ExhibiTs
by Gail Fair Casterline

This new addition to the Society of American Archivists' Basic Manual Series
is a practical, how-to manual for persons planning exhibits of archival
materials. The manual contains chapters on planning and development,
conservation, design and technique, program coordination, and
administrative considerations. Some of the specific topics covered include
locating and selecting material; evaluating the site; case and panel layout;
mounting techniques; exhibit catalogues; traveling exhibits; estimating costs;
and loans and insurance. Over 30 drawings and photographs illustrate the
text. The appendices include sample forms and a list of suppliers of exhibit
equipment.

72 pages, softbound. $5 to SAA members, $7 to others.

Order from the Society of American Archivists, 330 S. Wells, Suite 810,
Chicago, IL 60606. A postage and handling charge will be added to all
non-prepaid orders.
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The Society of
American Archivists

ANN MORGAN CAMPBELL, Editor

Minutes: Council Meeting, 28 January 1980

President Maynard Brichford called the meeting to order at 1:00 P.M. in the Cascades
Meeting Center, Williamsburg, Virginia. Present were Vice President Ruth Helmuth,
Treasurer Mary Lynn McCree, and Council Members Edmund Berkeley, Jr., Frank G.
Burke, Shonnie Finnegan, Meyer H. Fishbein, David B. Gracy II, Richard H. Lytle, and
Paul H. McCarthy, Jr. Editor Virginia C. Purdy and Executive Director Ann Morgan
Campbell attended without vote. The agenda for the meeting was adopted.

PRESIDENT'S REPORT. ASIS Meeting. Brichford reported that in May he will attend a meeting
sponsored by the American Society for Information Science for chief elected officials of
information professional societies.

White House Conference on Library and Information Services. The President reported briefly
on the November 1979 White House Conference on Library and Information Services.
SAA was represented by two members, Edward Weldon, the Society's delegate-at-large,
and Victoria Irons Walch, SAA's observer. Under Weldon's leadership, a resolution was
passed which recognized the importance of additional funding being made available to
identify, collect, describe, preserve, and make available archives and historical manuscript
collections, and recognized the crucial role played by NHPRC and NEH in realizing this
goal.

On a motion made by Helmuth and seconded by McCree the Council expressed its
gratitude to Weldon, Walch, and the other archivists who represented the profession at
the Conference.

Constitutional Revision Task Force. President Brichford announced that J. Frank Cook has
agreed to chair the Constitutional Revision Task Force. Invitations have recently been sent
to prospective members of the group. Brichford and Cook agreed that the task force will
be a rather large group, broadly representative of the many interests in the Society.

Joint Committees. The American Association of Library Schools has proposed the formation
of a joint committee with the Society. The group's agenda will include exploration of the
creation of an archival component in the basic library school curriculum. On a motion by
Helmuth, seconded by Fishbein, the proposal was approved. The President expressed his
interest in reestablishing the Joint ARMA/SAA Committee. After he has developed a
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proposed agenda of mutual interests, he will contact ARMA to initiate a dialogue on this
matter.

VICE PRESIDENT'S REPORT. Helmuth expressed her concern that adequate formal proce-
dures do not exist to negotiate the conditions of employment and level of compensation
for the Executive Director, to engage a new Executive Director, or, if necessary, to dismiss
an Executive Director. Council approved the Vice President's motion that the two most
recent past presidents and the Executive Committee form a personnel committee for this
purpose. Recommendations to dismiss or engage an Executive Director would be for-
warded to Council for action.

TREASURER'S REPORT. McCree distributed to Council a summary statement of the Society's
investment portfolio. The Treasurer reported that because of volatile market conditions
and the high quality of the Society's holdings, she had decided to postpone the sale of
the SAA portfolio, which was authorized last September. As soon as it appears to be
appropriate, she will execute a sell order. The present value of the portfolio is approxi-
mately 99 percent of its purchase price.

EXECUTIVE COMMITTEE REPORT. Gracy reported that the Executive Committee met on Sat-
urday afternoon, January 26, and on Sunday evening, January 27. Topics discussed were:
the situation at the National Archives; annual meeting sites; the advisory poll on the
Society's stance on social issues, secondary boycotts, and the ERA; and the Cincinnati
annual meeting. Much of the Committee's time was spent preparing a draft resolution
on the National Archives. Every topic considered by the Committee will be discussed by
Council.

EXECUTIVE DIRECTOR'S REPORT. Dues Analysis. Campbell furnished Council with a statistical
analysis of dues collections which indicated that the gradual decrease in per capita dues
collection continues. A December 1979 report on individual members who pay dues ac-
cording to their gross annual salaries produced the following statistics:
Salary

45%
27%
15%
9%
3%

1,898
In addition to the 1,898 members on the rolls in December who paid dues on the

sliding scale, 395 members paid flat fees (students and associate members). Council noted
the discrepancy between the salary level depicted in the profile and the information de-
veloped by the 1979 salary survey which found that the average archivist working full-
time had a salary of $17,136.30 and that the average salary for SAA members was even
higher.

A possible realignment to the dues structure was discussed. The Executive Director
suggested several issues which required particular attention. (1) The broad range of the
present sliding scale (the highest level of payment at 3 times that of the lowest) is greater
than that typically found. (2) SAA receives a relatively low proportion of its support from
institutions. Related organizations such as the American Association of Museums and the
American Association for State and Local History assess institutional members on a sliding
scale based on annual budgets. (3) The percentage of SAA's total income which is derived
from dues is very small. Significant additional sources of income have been developed;
but the administration of grants, the operation of the publications sales program, and the
planning and execution of educational programs consumes SAA resources, including staff

Under $10,000
Under $15,000
Under $20,000
Under $30,000
Over $30,000

849
516
285
168
51
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time, which would otherwise be devoted to traditional membership services. President
Brichford appointed McCarthy, McCree, and Campbell to study the problem of insuffi-
cient income from dues before the May meeting of Council and to prepare a report.

Publication Sales. The Executive Director reported that publications overdue accounts had
been cut in half since her September report. Tom Pardo has devoted considerable time
and effort to the collection of past due accounts.

PAGs. The following new names for Professional Affinity Groups, proposed by the PAGs,
were approved on a motion made by McCree and seconded by Finnegan: The Contem-
porary Theme PAG becomes the Theme PAG; the Preservation Methods PAG becomes
the Conservation PAG; the Public Records PAG becomes the Government Records PAG;
the Manuscripts Collections PAG becomes the Manuscript Repositories PAG.

EDITOR'S REPORT. Purdy reported that Francis Blouin, University of Michigan, and Mabel
Deutrich, retired NARS, have accepted President Brichford's appointments to the Amer-
ican Archivist Editorial Board. Although expenses for the journal ran somewhat over bud-
get in 1979, the Editor has engaged a new printer and expects costs to be lower.

The Editor reported that 62 articles had been submitted to the journal in 1979. Of that
number, 10 were accepted for publication as articles, 5 were accepted as shorter features,
and action is yet to be taken on 13. The remainder were rejected.

Council discussed the future of the American Archivist, which for many years has received
substantial staffing support from the National Archives. President Brichford asked Coun-
cil's Publications Committee to develop a contingency plan which would assure the con-
tinued publication of the journal should present arrangements with NARS be terminated.

COUNCIL POLICY COMMITTEE REPORT. Bicentennial of the U.S. Constitution. Burke reported
that the Policy Committee recommended that a task force be constituted to recommend

The co-chairs of the Program Committee for the 1980 annual meeting met in Chicago with SAA staff
members, on February 21-22, to make final plans for the meeting to be held in Cincinnati, September
30-October 3. Seated, 1. to r.: co-chairs Trudy Peterson, Kenneth Duckett; staff members Deborah
Risteen and Joyce Gianatasio. Standing: staff member Tom Pardo.
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the role SAA should play in the celebration of the Bicentennial of the U.S. Constitution.
Involvement in or the development of projects similar to Project 87 should be considered.

AACR II. The Policy Committee concurs with the PAG on Description of Records and
Manuscripts in its judgment that the descriptive rules of AACR II are not entirely appro-
priate for manuscripts. The Policy Committee urges the President and Council to transmit
this concern to the appropriate committees and persons forming and implementing the
rules, and urges revisions based on professional consultation with appropriate committees
of the SAA.

Code of Ethics. The Policy Committee recommended that the Code of Ethics Task Force
report be adopted, that it be printed in the American Archivist as a publication of record
for the Society, and that it be referred to the Publications Committee of the Society for
further consideration of methods of printing and distribution. The Policy Committee
made no recommendation on promulgation of the task force's commentaries that accom-
pany the code. Gracy moved the adoption of the code, its printing in the journal, and its
referral to the Publications Committee to recommend additional forms of dissemination.
He further moved that the Ethics Committee be discharged with sincerest thanks for its
thorough, professional, timely, and good work on this project. Berkeley seconded the
motion which was passed.

A CODE OF ETHICS FOR ARCHIVISTS
Archivists select, preserve, and make available

records and papers that have lasting value to the
organization or public that the archivist serves.
Archivists perform their responsibilities in ac-
cordance with statutory authorization or insti-
tutional policy. They subscribe to a code of eth-
ics based on sound archival principles and
promote institutional and professional obser-
vance of these ethical and archival standards.

Archivists arrange transfers of records and
acquire papers in accordance with their institu-
tions' purposes and resources. They do not
compete for acquisitions when competition would
endanger the integrity or safety of records and
papers; they cooperate to ensure the preserva-
tion of these materials in repositories where they
will be adequately processed and effectively uti-
lized.

Archivists negotiating with transferring offi-
cials or owners of papers seek fair decisions
based on full consideration of authority to trans-
fer, donate, or sell; financial arrangements and
benefits; copyright; plans for processing; and,
conditions of access. Archivists discourage un-
reasonable restrictions on access or use, but may
accept as a condition of acquisition clearly stated
restrictions of limited duration and may occa-
sionally suggest such restrictions to protect pri-
vacy. Archivists observe faithfully all agreements
made at the time of transfer or acquisition.

Archivists appraise records and papers with
impartial judgment based on thorough knowl-
edge of their institutions' administrative re-
quirements or acquisitions policies. They ar-
range records and papers selected for retention
in conformity with sound archival principles and
as rapidly as their resources permit. Archivists
protect the integrity of records and papers in

their custody, guarding them against deface-
ment, alteration, theft, and physical damage,
and ensure that their evidentiary value is not
impaired in the archival work of restoration, ar-
rangement, and use. They cooperate with other
archivists and law enforcement agencies in the
apprehension and prosecution of thieves.

Archivists respect the privacy of individuals
who created or are the subjects of records and
papers, especially those who had no voice in the
disposition of the materials. They neither reveal
nor profit from information gained through
work with restricted holdings.

Archivists answer courteously and with a spirit
of helpfulness all reasonable inquiries about
their holdings, and encourage use of them to
the greatest extent compatible with institutional
policies, preservation of holdings, legal consid-
erations, individual rights, donor agreements,
and judicious use of archival resources. They
explain pertinent restrictions to potential users,
and apply them equitably.

Archivists endeavor to inform users of parallel
research by others using the same materials,
and, if the individuals concerned agree, supply
each name to the other party.

Archivists may use their institutions' holdings
for personal research and publication if such
practices are approved by their employers and
are made known to others using the same hold-
ings. Archivists may review and comment on the
works of others in their fields, including works
based on research in their own institutions. Ar-
chivists whocollect manuscripts personally should
not compete for acquisitions with their own re-
positories, should inform their employers of
their collecting activities, and should preserve
complete records of personal acquisitions.
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Archivists avoid irresponsible criticism of other
archivists or institutions and address complaints
about professional or ethical conduct to the in-
dividual or institution concerned, or to a profes-
sional archival organization.

Archivists share knowledge and experience
with other archivists through professional activ-

ities and assist the professional growth of others
with less training or experience.

Archivists work for the best interests of their
institutions and their profession and endeavor
to reconcile any conflicts by encouraging adher-
ence to archival standards and ethics.

COMMENTARY ON CODE OF ETHICS

The committee charged with the responsibil-
ity for writing a code of ethics for archivists de-
cided that there should be a basic code that is
short enough for easy reading—a summary of
the guidelines in the principal areas of profes-
sional conduct. In addition there should be a
longer COMMENTARY, to explain the reasons
for some of the statements and to be a basis for
discussion of all the points raised. The commen-
tary contains general statements and some notes
by members of the Ethics Committee.

I. The Purpose of a Code of Ethics
Codes of ethics in all professions have several

purposes in common, including a statement of
concern with the most serious problems of
professional conduct, the resolution of problems
arising from conflicts of interest, and the guar-
antee that the special expertise of the members
of a profession will be used in the public interest.

Tbe archival profession needs a code of ethics
for several reasons: (1) to inform new members
of the profession of the high standards of con-
duct in the most sensitive areas of archival work;
(2) to remind experienced archivists of their re-
sponsibilities, challenging them to maintain high
standards of conduct in their own work and to
promulgate those standards to others; and (3) to
educate people who have some contact with ar-
chives, such as donors of material, dealers, re-
searchers, and administrators, about the work of
archivists, and to encourage them to expect high
standards.

A code of ethics is not a moral or a legal state-
ment, but it implies moral and legal responsibil-
ities. It presumes that archivists obey the laws
and are especially familiar with the laws that af-
fect their special areas of knowledge; it also pre-
sumes that they act in accord with sound moral
prinples. In addition to the moral and legal re-
sponsibilities of archivists, there are special
professional concerns, and it is the purpose of
a code of ethics to state those concerns and give
some guidelines for archivists. The code will
identify areas where there are or may be con-
flicts of interest, and indicate ways in which
these conflicting interests may be balanced; the
code will urge the highest standards of profes-
sional conduct and excellence of work in every
area of archives administration.

II. Introduction to the Code
The introduction states the principal func-

tions of archivists. Because the code speaks to
people in a variety of fields—archivists, curators

of manuscripts, records managers—the reader
should be aware that not every statement in the
code will be pertinent to every worker. Because
the code intends to inform and protect non-ar-
chivists, an explanation of the basic role of ar-
chivists is necessary.

This code is compiled for archivists, individ-
ually and collectively. We hope that institutions'
policies will not obstruct the archivists in their
efforts to conduct themselves according to this
code; indeed, we hope that institutions, with the
assistance of their archivists, will deliberately
adopt policies that comply with the principles of
the code.

III. Collecting Policies
Among the members of the committee and

among archivists generally there seems to be
agreement that one of the most difficult areas
is that of policies of collection and the resultant
practices. This section of the code calls for co-
operation rather than wasteful competition, as
an important element in the solution of this kind
of problem. We realize that institutions are in-
dependent and that there will always be room
for legitimate competition. However, if a donor
offers materials that are not within the scope of
the collecting policies of an institution, the ar-
chivist should tell the donor of a more appro-
priate institution. When two or more institutions
are competing for materials that are appropriate
for any one of their collections, the archivists
must not unjustly disparage the facilities or in-
tentions of others. As stated later, legitimate
complaints about an institution or an archivist
may be made through proper channels, but giv-
ing false information to potential donors or in
any way casting aspersions on other institutions
or other archivists is unprofessional conduct.

It is sometimes hard to determine whether
competition is wasteful. Because owners are free
to offer collections to several institutions, there
will be duplication of effort and bidding that
artifically increases the price of some manu-
scripts. This kind of competition is an unavoid-
able result of the present market system. Archi-
vists cannot always avoid the increased labor and
expense of such transactions.
William Price:

"While members of the committee realize that
governmental archives operate under 'collecting
policies' dictated by law, most of those archives
also possess private, non-official collections as
well. When such collections exist, this portion of
the code should be applied to them."
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Meyer Fishbein:
"My chief official interest in this section con-

cerns the acquisition of institutional records
(whether from public or non-public agencies) as
'manuscripts' by an inappropriate repository.
Replevin by public agencies is a difficult legal
process."

The phrase "appropriate repositories" is from
a document entitled "Selected Changes to Draft
B of Code of Ethics for Archivists" written by
the SAA Committee on Collecting Personal Pa-
pers and Manuscripts and discussed at an open
forum during the SAA convention in Nashville,
4 October 1978. The same document was used
for some of the wording of the next section. The
document was presented and explained by
Charles Schultz on behalf of the committee.

IV. Relations with Donors, and Restrictions
Many potential donors are not familiar with

archival practices and do not have even a gen-
eral knowledge of copyright, provision of access,
tax laws, and other factors that affect the do-
nation and use of archival materials. Archivists
have the responsibility for being informed on
these matters and passing all pertinent and help-
ful information to potential donors. Archivists
usually discourage donors from imposing con-
ditions on gifts or restricting access to collec-
tions, but they are aware of sensitive material
and do, when necessary, recommend that do-
nors make provision for protecting the privacy
and other rights of the donors themselves, their
families, their correspondents, and associates.

In accordance with regulations of the Internal
Revenue Service and the guidelines accepted by
the Association of College and Research Librar-
ies, archivists should not appraise, for tax pur-
poses, donations to their own institutions. Some
archivists are qualified appraisers and may ap-
praise records given to other institutions.

It is especially important that archivists be
aware of the provisions of the new copyright act
(effective 1 January 1978) and that they inform
potential donors of the possible effects of such
changes as the limiting of protection of unpub-
lished material (which was once perpetual but is
now life of the author plus fifty years).

Archivists should be aware of problems of
ownership and should not accept gifts without
being certain that the donors have the right to
make the transfer of ownership as well as of lit-
erary rights.

Members of the committee writing this code
realize that there are many projects, especially
for editing and publication, that seem to require
reservation for exclusive use. Archivists should
discourage this practice. When it is not possible
to avoid it entirely, archivists should try to limit
such restrictions; there should be a definite ex-
piration date, and other users should be given
access to the materials as they are prepared for
publication. This can be done without encour-
aging other publication projects that might not
conform to the standards for historical editing.

V. Appraisal, Protection, and Arrangement
Archivists obtain material for use and must

insure that their collections are carefully pre-
served and therefore available. They are con-
cerned not only with the physical preservation
of materials but even more with the retention of
the information in the collections. Excessive de-
lay in processing materials and making them
available for use would cast doubt on the wisdom
of the decision of a certain institution to acquire
materials, though it sometimes happens that
materials are acquired with the expectation that
there soon will be resources for processing them.

Some archival institutions are required by law
to accept materials even when they do not have
the resources to process those materials or store
them properly. In such cases archivists must ex-
ercise their judgment as to the best use of scarce
resources, while seeking changes in acquisitions
policies or increases in support that will enable
them to perform their professional duties ac-
cording to accepted standards.

VI. Privacy and Privileged Information
In the ordinary course of work, archivists en-

counter sensitive materials and have access to
restricted information. In accordance with their
institution's policies, they should not reveal this
privileged information, they should not give any
researchers special access to it, and they should
not use specifically restricted information in
their own research. They determine whether the
release of records or information from records
would constitute an unwarranted invasion of
privacy (privacy concerns only living persons).

VII. Use and Restrictions
The committee has recommended that archi-

val materials be made available for use (whether
administrative or research) as soon as possible.
To facilitate such use, archivists should discour-
age the imposition of restrictions by donors.

Once conditions of use have been established,
archivists should see that all researchers are in-
formed of the materials that are available, and
are treated fairly. If some materials are reserved
temporarily for use in a special project, other
researchers should be informed of these special
conditions.

VIII. Information about Researchers and Cor-
rection of Errors

The wording of the first sentence of this sec-
tion is based on the "ALA-SAA Joint Statement
on Access to Original Research Materials in Li-
braries, Archives, and Manuscript Repositories."

Achivists make materials available for re-
search because they want the information in
their collections to be known as much as possi-
ble. The same motive prompts them to inform
researchers that other people are working in the
same area; such information can avoid duplica-
tion and perhaps lead to cooperation among re-
searchers. In many repositories, public registers
show who have been working on certain topics,
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so the archivist is not revealing restricted infor-
mation. By using collections in archival reposi-
tories, whether public or private, researchers as-
sume obligations and waive the right to complete
secrecy. Archivists do not reveal all the details of
one researcher's work to others, and they do
not prevent a researcher from using the same
materials that others have used.
Meyer Fishbein:

"This section generated considerable discus-
sion at our meetings. I have spoken to several
researchers who prefer to deal with their sub-
jects in a thorough, time consuming manner.
They may not wish to have their topics discussed
in any detail until their product is near comple-
tion. I offered the suggestion that researchers
be asked whether they wish to know about oth-
ers working in similar areas and whether they
would reciprocate. A form of agreement could
be devised.

"Misinformation in scholarly works is cor-
rected by other researchers. There have been
rare instances when researchers have deliber-
ately misused documentary materials for prop-
aganda purposes. We should then inform the
public of the objective facts. Archivists, in their
official duties, should remain reasonably objec-
tive about the use of information in their hold-
ings. Some have let their prejudices appear in
the acquisition and use of records."

Since the purpose of making archives avail-
able for research is the promulgation of infor-
mation, an erroneous or misleading publication
is contrary to the purpose of archival research.
Concern for accuracy in scholarship should
prompt archivists who are aware of such distor-
tions to take the necessary steps to correct them.
Such steps include any or all of the following: a
note or call to the researchers; an open letter to
an appropriate journal; or a review. Archivists
may try to correct errors in publications re-
searched in their archives; they decide whether
to make a public correction by judging the se-
riousness or apparent deliberateness of the mis-
takes. Some archivists are members of a com-
munity of scholars and regularly engage in
research, publication, and review of the writings
of other scholars.
William Price:

Archivists should refrain from "publishing
unsolicited reviews in publications issued by
their institutions."
Carolyn Wallace:

"Before publicly correcting the work of schol-
ars, archivists should try to persuade the schol-
ars themselves to do so. Even though archivists
may doubt that the errors are simply mistakes
the scholars would be glad to have corrected,
archivists should courteously inform them and
permit them to make the corrections themselves
if they will do so, rather than rushing into
print."
David Kyvig:

"I would argue that archivists who wish to
ought to be perfectly free to write reviews. Their

knowledge of their own holdings puts them in
an excellent position to evaluate the quality of
work purporting to use such materials. Some
may at first feel uncomfortable with the idea,
but such reviewing ought to be regarded as no
different from that done by any other scholar
who has become familiar with a topic and rele-
vant archival holdings. Researchers should be no
more deterred by the thought of an archivist
reviewing their work than by the prospect of any
other serious, informed review."

IX. Research by Archivists
If archivists do research in their own institu-

tions, there are possibilities of serious conflicts
of interest—an archivist might be reluctant to
show to other researchers material from which
he or she hopes to write something for publi-
cation. On the other hand, the archivist might
be the person best qualified to research in areas
represented in institutional holdings. The best
way to resolve these conflicts is to clarify and
publicize the role of the archivist as researcher.

At the time of their employment, or before
undertaking research, archivists should have a
clear understanding with their supervisors about
the right to research and to publish. The fact
that some archivists are involved in this kind of
research should be made known to the patron,
and archivists should not reserve materials for
their own use. Because it increases their famil-
iarity with their own collections, this kind of re-
search should make it possible for archivists to
be more helpful to other researchers. Archivists
are not obliged, any more than other research-
ers are, to reveal the details of their work or the
fruits of their research. The agreement reached
with the employers should include in each in-
stance a statement as to whether the archivists
may or may not receive payment for research
done as part of the duties of their positions.
Carolyn Wallace:

"Many institutions want, even expect, archi-
vists to do research in the archives, and some-
times even make ability and willingness to do so
a qualification for employment. In such situa-
tions, archivists should try to balance perfor-
mance of archival responsibilities and research,
not neglect one for the other."

X. Complaints About Other Institutions
Disparagement of other institutions or of

other archivists seems to be a problem particu-
larly when two or more institutions are seeking
the same materials, but it can also occur in other
areas of archival work. If committees on ethics
are set up by archival organizations, those com-
mittees should handle complaints about institu-
tions or individual archivists. Perhaps the insti-
tutional evaluations now being considered by the
SAA will help to correct some deficiencies. Dis-
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tinctions must be made between defects due to
lack of funds, and improper handling of mate-
rials resulting from unprofessional conduct.
Meyer Fishbein:

"Who handles complaints about institutions?
I believe that institutions should note the facili-
ties they have for processing and servicing their
holdings. If rival institutions lack the facilities,
the donors can infer criticisms."

XI. Professional Activities
Archivists may choose to join or not to join

local, state, regional, and national professional
organizations; but they must be well informed
about changes in archival functions and they
must have some contact with their colleagues.
They should share their expertise by participa-
tion in professional meetings, or by publishing.
By such activities, in the field of archives, in re-
lated fields, and in their own special interests,
they continue to grow professionally.
Carolyn Wallace:

"Experienced archivists are often asked to as-
sist beginners by giving advice, demonstrating
techniques, and sharing information on proce-
dures, and should do so as generously as time
permits. There is still much on-the-job training
and learning in the archival profession, and the
aid given by experienced archivists to those of
less experience is of great importance in profes-
sional development."

XII. Conclusion
The code has stated the "best interest" of the

archival profession—such as proper use of ar-
chives, exchange of information, careful use Of
scarce resources. The final statement urges ar-
chivists to pursue these goals. When there are
apparent conflicts between such goals and either
the policies of some institutions or the practices
of some archivists, all interested parties should
refer to this code of ethics and the judgment of
experienced archivists.

OTHER COMMENTS
1. William Price: "This new code represents

the extent to which the archival profession has
evolved since Wayne C. Grover wrote his code.
The old distinctions between archivists and man-
uscript curators are not so clear as they once
were. The problems and concerns of the archi-
val profession as a whole share a commonality
that was not so evident in Grover's day. Indeed,
most younger members of the archival profes-
sion do not distinguish between those working
with public records and those working with non-
public collections. Thus, this proposed code rep-
resents an effort to speak to the archival profes-
sion in its entirety. If this effort at times seems
to dwell more on the concerns of non-public as
opposed to public archivists, that is because
many non-public archivists lack the parameters
defined by the statutes and regulations within
which public archivists work.

"This proposed code addresses the common
concerns of the contemporary archival profes-
sion in ways Grover's code simply does not.
That is not a criticism of Grover; it is an obser-
vation on the evolution of the profession."

2. Carolyn Wallace: "Some archivists have said
there is no need for a new code, that the one by
Wayne C. Grover is admirable and should not
be replaced. However, Grover's code, written
for government archivists, is in some ways in-
applicable, and in others inadequate, for many
archivists. We have tried to write a code broad
enough to apply to all. Some areas have caused
great problems. For example, the acquisition of
private papers involves matters of great ethical
concern to manuscripts curators but not at all
applicable to government or corporation archi-
vists. In the same way, at the request of business
archivists, we omitted the emphasis on serving
research needs that many of us stress for our
own institutions. We tried to keep in mind the
wide variety of repositories that archivists serve,
and we hope that members of the Society will
do the same as they read and criticize the
code."

Federal Legislation. The Policy Committee recommended that the President and Council
consider the establishment of procedures for keeping informed of federal legislation af-
fecting archives and archival activities, and for determining Society policy on these matters.
The committee recommended that the Society charge one or more members and/or staff
with the task of responding to such legislation, and of requesting appropriate members
to represent the Society's views before Congress. Brichford asked Campbell to report on
this recommendation at Council's next meeting.

COUNCIL PROGRAMS COMMITTEE REPORT. Task Forces. On behalf of the Council Programs
Committee, McCarthy reported that he had contacted persons involved in activities which
appeared to lend themselves to task force designation to seek information regarding goals,
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timetables, and costs, if any. The Council adopted the recommendations of the Programs
Comittee for the establishment of the following SAA Task Forces:
National Information Systems—chaired by Richard Lytle, until 31 December 1981;
Institutional Evaluation—chaired by William Joyce, until 30 June 1981;
Automated Records and Techniques—chaired by Carolyn Geda and Harold Naugler, until

1 October 1983; and
Replevin—chaired by Philip P. Mason, until 1 October 1980, subject to review at that time.

National Information Systems Project. Lytle reported to Council that the NIS Task Force had
met in Washington, 25 January. At that time the group learned that a major funding
agency would consider a request for funding of the task force's activities if that request
was received by 1 February. It was the sense of the Council that Lytle and other members
of his group should work with Campbell to prepare and submit the proposal, even though
the 1 February deadline would not permit review of the proposal by the entire Executive
Committee. (SAA procedures require that all proposals be reviewed by the Executive
Committee.)

Conference on Automated Access to Archives. The Council declined to endorse an upcoming
conference at Queens College on Automated Access to Archives. The decision was con-
sistent with a long-standing SAA policy of non-involvement with grant proposals not di-
rectly sponsored by the Society.

Manpower Study. There was general agreement among Council members that an accurate
forecast of manpower needs in the profession is desirable. However, on a motion by
Helmuth, seconded by McCree, the Council declined to reauthorize further work by the
Manpower Task Force. The possibility of a much briefer survey than the one anticipated
by the task force will be explored.

PAG Organization. McCarthy reported that several communications had been received by
the Society from oral history practitioners seeking guidance about which PAG they should
affiliate with. It was the sense of Council that the Manuscript Repositories PAG might be
most appropriate. New PAGs may be formed on the request of at least fifty members.

Copyright Task Force. The Programs Committee received a request from Karyl Winn, chair
of the Reference, Access, and Outreach PAG, that a task force be established to prepare
a position paper on the issues of concern to archivists that are raised by the new copyright
law. Brichford and Campbell will work with Winn to create the body and establish a
timetable so that SAA's position may be transmitted to the Copyright Office during this
period of review.

The meeting was recessed at 5:30 P.M.
The Council reconvened at 8: A.M. on 29 January.

PUBLICATIONS COMMITTEE REPORT. Acquisitions Manual. Reporting for the Publications Com-
mittee, Berkeley noted a proposal from the Acquisitions PAG for a manual on acquisitions.
Burke noted that the topic was addressed in a number of other books and articles. Fin-
negan suggested that a more complete proposal be sought by the Publications Committee
before recommending Council action.

1980 Education Directory. The Society will not reissue the Education Directory in the format
of the 1978 edition. The Council was informed that the Education and Professional De-
velopment Committee is working on a revised format. A firm proposal will be made to
the Publications Committee by the Education Committee.

Individual Membership Directory. The Council directed the headquarters office to analyze
the costs of a computer-generated membership directory. The publication will be distrib-
uted free to members.
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Solicitation Brochure. Berkeley reported that the Solicitation Brochure, a project of the
former Committee on Personal Papers and Manuscripts, was referred to the Council
Publications Committee in early 1979. It was remanded to another writer. A new draft
was received and revised further by the Publications Committee. The Publications Com-
mittee now recommends publication of the brochure in quantities which will make their
purchase price nominal, and thus make them available to institutions wishing to distribute
them to prospective donors. Berkeley's motion was seconded by McCree and passed.

Business Archives Directory. An updated business archives directory, a project of the Business
Archives Committee, has been submitted for publication. Based on the demand for the
previous directory, authorization was given to reproduce the camera-ready typescript
which is in hand.

Bibliographical Standards. Berkeley moved that the Council adopt bibliographical standards
for all society publications to consist of Webster's New International Dictionary of the English
Language, 3d edition, for spelling and punctuation, and the University of Chicago Manual
of Style, 12th edition, for style and footnotes, and further, as stated in the American Archi-
vist,"Author's variations from these standards should be minimal and purposeful."

OTHER BUSINESS. Practicum Guidelines. The proposed program standard for the practicum
segment of graduate archival education programs, prepared by the Society's Committee
on Educational and Professional Development, was approved by the Council as that stand-
ard appeared in the July 1979 SAA Newsletter.

PROGRAM STANDARD FOR ARCHIVAL EDUCATION: THE PRACTICUM
Introduction
This curriculum standard for the practicum is an amplification of, and supplement to, the "Laboratory
Elements" section of the basic "Guidelines for Graduate Archival Education Programs" adopted
by the Society of American Archivists in 1977 and printed in the American Archivist, vol. 41, no. 1, pp.
105-6.

II.

DEFINITION
In graduate programs, the application of
archival techniques and methodology has
been organized into courses variously la-
beled Practicum, Laboratory, and Intern-
ship, or has been incorporated as an inte-
gral part of a lecture-discussion-seminar
course. While no single term has any prior-
ity in popularity, the concept of a practi-
cum—"an academic exercise consisting of
practical work, as in a laboratory,"—or a
laboratory—a place "devoted to experimen-
tal study" and "where something is pre-
pared or some operation is performed"—
are more appropriate than the concept of
internship or apprenticeship. The latter
terms strongly imply extended on-the-job
training, often for pay, and should be re-
served for such situations. The key ele-
ments in the practicum (the preferred term)
are that it be project oriented and that the
projects be of limited duration, carried out
under close supervision, and selected with
a view to their instructional value rather
than any immediate benefit to the archives.
COURSE STRUCTURE AND STAFFING
The structure of the practicum should be
flexible. Prerequisites, duration, frequency
of offering, class size, and so forth may vary
in relationship to local resources and other

program elements. Though most practi-
cums are separate courses within a sequence
of archival courses with a basic lecture-dis-
cussion course as the prerequisite, the inte-
grated lecture-practicum offering is also an
approach of considerable merit. Indeed, in
specialized areas, such as audiovisual ar-
chives, the integrated course may be pref-
erable.
A. Prerequisites. Instruction in the five the-

ory elements outlined in the "Guidelines
for Graduate Archival Education Pro-
grams" must be a prerequisite for
practicum work.

B. Class Size. Both staff size and facilities of
most archival repositories as well as the
intensive nature of practicum supervi-
sion place severe limits on the number
of students that can be accommodated.
Class size must not exceed the reposi-
tory's capabilities for supervision and
instruction.

C. Frequency of Practicum Offering. Practi-
cum offerings must be frequent enough
to hold class size at an optimum for the
close supervision indicated above and
still meet student demand.

D. Duration. The "Guidelines for Graduate
Archival Education Programs" require
a minimum of 140 hours of project
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work. These hours should be devoted to
work in four basic archival elements: ac-
quisition, processing, preservation, and
reference. Specialization, particularly in
nontextual materials, oral history, au-
tomation and data archives, and pres-
ervation techniques, will require addi-
tional hours or even a second or
advanced practicum.

E. Staffing. The principal instructor must
have overall charge and direction of the
practicum. The instructor cannot dele-
gate this responsibility. The instructor
must insure the effective integration of
the practicum with the rest of the pro-
gram.
There must be a supporting staff for the
practicum with expertise in all major
program areas. Staff members supervis-
ing practicums should have appropriate
professional training and experience.

F. Evaluation of Student Performance. A for-
mal procedure must exist for frequent
evaluation by the instructor and/or su-
pervisory staff of student progress and
projects.

III. CONTENT
It is essential that the practicum provide the
student with experience in all major facets
of an archival program. There must be re-
quired projects in four areas: acquisition,
processing, preservation, and reference. The
projects listed under each of these areas are for
purposes of suggestion and example only.
A. The Acquisition of Archives. Records ap-

praisal is a critical decision-making ele-
ment in archival work and should be
studied in as many contexts as possible.
Examples of suitable projects are:
1. On-site inventory and appraisal of a

body of public, corporate, or institu-
tional records.

2. Selective retention and sampling of a
records unit.

3. Preparation for and follow-up to a
field trip involving contact with pri-
vate donors.

4. Development of a policy statement
for a special collecting area.

5. Appraisal of a body of photographic
records both as a part of a small col-
lection and as graphic records as such.

B. The Processing of Archives. The student
should be introduced to the full range
of archival materials and record types
and gain experience in arrangement and
description.
Examples of suitable projects are:
1. Arrange and describe a small collec-

tion of private papers including the
preparation of a descriptive inven-
tory and NUCMC entry.

2. Arrange a small body of public, cor-
porate, or institutional records in-
cluding the preparation of series de-

scriptions and a partial inventory.
3. Prepare a plan of organization, in-

cluding probable series breakdown
for a large body of records and pa-
pers.

4. Prepare a small manuscript collec-
tion as a microfilm publication.

5. Prepare a small guide to a number of
collections and/or record units.

6. Identify, research, and caption indi-
vidual photographs in terms of phys-
ical type and informational content.

C. Preservation. The practicum should pro-
vide an introduction to simple preser-
vation techniques. Examples of suitable
projects include:
1. Cleaning, washing, and mending of

paper.
2. Nonaqueous-spray or conventional

aqueous deacidification of paper.
3. Polyester encapsulation of docu-

ments.
4. Familiarization with microfilm and

photocopy equipment, supplies,
techniques, and requirements.

5. Survey of holdings to determine
preservation needs and priorities.

6. Evaluate the condition of various
physical types of photographs such
as nitrate film. Separate fragile or
decaying forms for copying and/or
duplication.

D. Reference Service. The student should be-
come familiar with finding aids systems
and reference tools, and copyright re-
strictions and security problems; be in-
troduced to the wide range of reference
requests; and develop skills in assisting
researchers. Suitable projects include:
1. Staff the reception point in the search

area with responsibility for registra-
tion and orientation of researchers,
retrieval of collections, and enforce-
ment of security regulations.

2. Handle simple reference requests that
are made in person, by telephone,
and by correspondence. This will in-
clude practice in use of the reference
tools available to the archivist, and
promote familiarity with copyright
law and institutional reproduction
policies.

3. Prepare a general statement of ac-
cess including hours, facilities, guides,
and general nature of holdings.

4. Assist patrons in locating pictorial
materials especially those being se-
lected on the basis of visual interest
rather than substantive content.

IV. RESOURCES
Institutions offering archives education must
have access to archival agencies with ade-
quate physical facilities, a variety of archival
materials, and well-developed internal pro-
grams in the basic archival functions of ac-
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quisition, processing, preservation, and use.
Though in-house facilities offer the stu-
dents much greater convenience, and, usu-
ally provide the principal instructor with
much greater control over practicum in-
struction, experience suggests that external
facilities can meet required standards un-
der proper administrative and instructional
control.
Minimum resources are:
A. An active acquisitions/records inventory

program which can insure the availabil-
ity of a sufficient variety of archival ma-
terials both textual and nontextual for
the required student work in appraisal,
arrangement, and description. These
materials must be suitable for practicum
instruction and be of such a composi-
tion as to provide models for archival
arrangement and description.

B. Adequate physical facilities for all phases
of processing.

C. Sufficiently large and varied reference
services to permit adequate experience
with finding aids systems, reference
tools, and special problems.

D. Laboratory facilities for simple conser-

vation of textual records and for the
care and preservation of non-textual
material.

E. Reprography facilities.
F. Holdings of nontextual material which

include sound recordings, motion pic-
tures, and pictorial and other graphics.

EVALUATION OF PROGRAM EFFEC-
TIVENESS
There must be a mechanism for the system-
atic and periodic review of the program by
practicum instructor and students. This re-
view should include the following factors:
a) student progress—how much did the stu-
dent learn; b) project accomplishment—how
successful was the student in handling var-
ious operations; c) degree of project diffi-
culty—was there a good match between the
student's skills and project selection; d) de-
mands on supervisory time.
There should be student critiques of the in-
struction and content of the practicum at
the end of the course. In addition, it is de-
sirable to have followup evaluations by
practicing graduates of the program and by
their initial employers as further indicators
of program effectiveness.

Continuing Education Units. The Executive Director reported to the Council on the head-
quarters office's procedure of granting Continuing Education Units for participation in
continuing education programs of the Society. CEUs are a standard measure of partici-
pation in continuing education programs and are used to facilitate uniform reporting. In
Campbell's view, CEUs are the minimal recognition of attendance in an organized edu-
cational experience. The Committee on Education and Professional Development dis-
cussed CEUs several years ago and may make a report to Council on the topic.

Legal Counsel. As an economy measure, the Council authorized the retention of legal
counsel on a case-by-case basis rather than on a retainer.

Advisory Poll. After extensive discussion, Council adopted the format and wording for an
advisory poll which will implement Council's September 1979 decision to seek the views
of the entire membership on SAA's involvement in social issues. The poll was approved
on a motion by Fishbein, seconded by Lytle. Finnegan abstained.

NARS. The following resolution, drafted by the Executive Committee and the Council,
was moved by Burke and seconded by McCree. The Council unanimously adopted the
resolution. The Executive Director's office will send copies to every Member of Congress
and to appropriate Executive Branch officials.

WHEREAS the Society of American Archivists represents those who identify and preserve the
documentary heritage of the government and citizens of the United States, and
WHEREAS archives of the United States are a foundation of democracy through the adminis-
trative, legal, fiscal, and historical information they provide to the public, and
WHEREAS access to the archives of government is prima facie a right and a necessity for all
citizens of the United States, and
WHEREAS the National Archives and Records Service, a part of the General Services Admin-
istration, is the institution established to maintain the archives of the federal government, and
WHEREAS the Archivist of the United States, as head of the National Archives and Records
Service, is charged to preserve, protect, and make available the records of the United States in
accordance with the best archival principles.
THEREFORE, BE IT RESOLVED that the United States deserves, and the Society of American
Archivists calls upon the President and the Congress to ensure, that:
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1) the Archivist of the United States possess demonstrated ability both as an archivist and as
an administrator;

2) the Archivist of the United States, as an impartial servant of the public interest, be permitted
to exercise judgment based on sound and accepted principles of the archival profession;

3) the integrity of our national documentary heritage be preserved through consistent appli-
cation of the principles of the archives profession.

The meeting was adjourned at 11:30 A.M.
ANN MORGAN CAMPBELL, Executive Director

A National Information System
for Archives and Manuscript Collections

RICHARD H. LYTLE

This paper draws on a 1978 report of the Society of American Archivists Task Force on National
Information Systems for Archives and Manuscript Collections. The author, the Archivist of the Smith-
sonian Institution, is chairman of that task force.

IN RECENT YEARS, ARCHIVISTS HAVE DEVOTED considerable attention to the design of re-
pository information retrieval systems. Although some of this attention has been of high
quality, principles for planning systems at the repository level have not gained general
acceptance. Moreover, only a very few archivists have devoted systematic thought to plan-
ning information systems above the repository level. Even fewer archivists have grappled
with issues relating to a national information system for archives and manuscript collec-
tions.

The problem has its hopeful aspects. In comparison with libraries, archives and man-
uscript collections have less investment in formal national systems, including presently
NUCMC, the NHPRC data base, and a small segment of the OCLC data base. There exists
the possibility, therefore, of creating a system with few constraints from present systems.
The less encouraging prospect for archival national systems, compared with libraries, is
that there is much less incentive for standardization and networking: the lure of the
book—cataloged once for everyone—does not exist.

In 1980 we stand at a critical point for the development of a national information
system for archives and manuscript collections. Several candidates for a comprehensive
national system are gaining strength. The result may be that one will "win," or, more
likely, that several competing systems will continue to expand and compete. If the archival
profession desires formative influence over a national information system for archives and
manuscripts—if the profession wants more than a choice between competing systems es-
tablished by major institutions—there is precious little time to act.

What is a national information system for archives and manuscript collections? It should
be a rational, coherent system; but beyond that it could take many forms. Computers can
and should play an increasing role in systems for intellectual access to archives and man-
uscript collections, but the notion of a national system must not be interpreted to imply
an uncritical goal of setting up the ultimate computerized information system. Planning
should aim at producing the best national system within available resources; use of com-
puters is one of the major factors to be considered, not a planning assumption.
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Introducing . . .

COLLEGE AND UNIVERSITY
ARCHIVES:

SELECTED READINGS

A new publication from the Society of
American Archivists.

College and University Archives: Selected
Readings is a collection of 17 articles by
archivists, records managers and historians,
compiled by SAA's College and University
Archives Committee.

Topics addressed include establishing a college
archives, relationships with faculty, records
management programs, reference use, appraisal,
administration and the view of researchers.

Appendices include policy statements con-
cerning college and university archives plus

sample records retention and disposition
schedule and university filing system.

234 pp. Paper. Bibliography and Appendices.
ISBN 0-931828-16-3. $8.00 SAA members,
$11.00 others. $1.00 postage and handling
on orders which are not prepaid.

Order from The Society of American Archivists,
330 S. Wells, Suite 810, Chicago, IL 60606.
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SAA '80
Sept. 30-Oct. 3
Come to

Cincinnati...
you'll have

been to
many
places

The fabled hills of San Fran-
cisco. The festive spirit of
Munich. The riverfront flavor
of New Orleans. The gour-
met restaurants of Paris.The
cosmopolitan mood of New
York. In Cincinnati you'll
find them all.
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Directory of
College & University Archives

in the
United States & Canada

Nearly 1,000 entries, arranged by state
and province. Each listing gives address,
phone number, names of staff members
and types of records. Indexes to individuals
and repositories.

Directory of
Business Archives

in the
United States & Canada

Over 200 listings, arranged by state and
province. In addition to names and
addresses of companies, the Directory
gives a brief description of buildings and
access information.

56 pp. ISBN#0-931828-24-4
$3 members, $6 others

80 pp. ISBN#0-931828-48-1
LC Catalog #80-50-627

$6 members, $10 others/

To order these
two new directories,

>the Society of American
Archivists, 330 S. Wells, Suite 810
Chicago, IL 60606

A postage and handling charge will be
added to all non-prepaid orders.

D
ow

nloaded from
 https://prim

e-pdf-w
aterm

ark.prim
e-prod.pubfactory.com

/ at 2025-12-02 via free access



Made for each other
Hollinger acid free file folders and
The Hollinger Box provide maxi-
mum safety and convenience for
document storage.

Both are truly acid free with a
minimum pH of 8.5, a special alkaline
sizing, and 3% alkaline buffers. Both
the document cases and file folders
are available in letter and legal sizes.
Folders are straight cut, with 1" re-
inforced top margins and rounded
corners.

If you have not received your copy of
our new 1980 catalog of archival
products, please request one on your
letterhead today.

THE
)HOLLINGER
CORPORATION
Archival Products Department
P.O. Box6185
3810 South Four Mile Run Drive
Arlington, Va. 22206
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Tel. (413) 532-9431
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