
PAPER AND
PRESERVATION:

No. 10
in a series

of discussions on
paper products

for conservation.

Photographic conservation:
What are its special requirements?

Many. And they're being met.

Earlier in this series (No. 7, reprints
on request) we touched on issues
related to mounting photographic
prints. The question: whether
buffered or unbuffered boards are
better. Conservators of photog-
raphy, by and large, now prefer
unbuffered boards of high purity,
neutral in pH, like our Archivart*
Photographic Board, 100% cotton
fiber, acid-free, unbuffered.

Recently, studies on preserving
photographic negatives—glass
and film—have raised concerns
regarding conventional storage
procedures. The traditional glued
envelopes, it appears, are unsafe.
Inserting or removing the negative
can cause abrasion damage;
smooth paper surface becomes a
basic requirement. The papers in
these envelopes, further, often
contain lignin, residual sulphur and
other impurities, which can cause
damage to stored negatives, such
as silver mirroring. The glued
seams create perils both chemical
and physical.

Recommended are flapped
enclosures; the negatives are set
in place and the flaps folded over.

These should be made of either
100% cotton or high-alpha cellu-
lose fibers, free of impurities, with
the highest possible smoothness
and surface uniformity—and, of
course, acid-free. Buffering, it is
felt, is appropriate only with acid-
generating films such as cellulose
nitrate and cellulose diacetate.

To meet these requirements, we
have developed a group of
specialized products. Archivart*
Negative Enclosures are made in
four-flap construction, triple-scored
to accommodate films or glass
plates. The paper, made of high-
alpha fiber free of lignin and
sulphur, is strong, neutral in pH
and unbuffered, with superior
smoothness and formation.
Negatives may be viewed on a light
table without removing them from
their enclosures.

The same paper is available in
sheets and rolls: Archivart*
Photographic Storage Paper. It can
be used to construct negative
enclosures as well as in general
conservation, both of photographic
materials and of others requiring a
non-alkaline environment, such as

specific textiles and silver artifacts.
Also available, in three different
weights, is Archivart* Silversafe
Photostore, an acid-free, unbuf-
fered paper made of 100% cotton
fibers.

Rigid containers for prints, photo-
graphic materials and microfilms
are provided by our specialized
storage boxes. Made of a special
acid-free corrugated board,
buffered and fungicide-treated,
they are shipped flat and assemble
in seconds, without fasteners.

Together with Archivart*
Photographic Board, these
products were designed to meet
specifications established by
leading specialists in photographic
conservation. And for those appli-
cations where a buffered acid-free
board is appropriate, our Archivart*
Museum and Conservation Boards
have long been favored.

We invite you to write us for
samples of these products, and for
our extensive catalogue of archival
materials. We also welcome your
comments on the content of these
discussions.

ARCHMRI
Acid-tree conservation products Irom

PROCESS MATERIALS CORPORATION
A UNDENMEYR COMPANY

301 Veterans Boulevard. Rutherford NJ 07070 (201) 935-2900

'Archivart is a trademark of Lindenmeyr Paper Corporation
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Photofile
the ultimate in archival record preservation

Acid-Free Envelopes
Rare manuscripts and documents can be stored and preserved
indefinitely in these high qualify acid-free envelopes. Stock is completely
free of any contaminating or deteriorating chemical agents. Available
in ivory only, with or without flap. Acid-free adhesive secures
binding seams. 5 Manuscript Sizes. 6 Photographic Negative Sizes.

Manuscript and Photograph Protectors
Clear see-thru polyester binders. Inside binding edge grips manuscript
firmly in place. Completely protects contents from fingerprints and out-
side contamination while document is being read or copied for referral
purposes. Available in 5 sizes.

Transparent Mylar®Sleeves.
Negative protection with ample space for indexing. Negatives can be
easily viewed without removal from envelope.

B L Send for Free Brochure.
P H O T O F I L E 2000 Lewis Avenue • Zion, Illinois 60099

• (312) 872-7557
Mylar is a du Pont Trade Mark
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What do Microcomputers and Archives have in common?

SmRRCDN!

Micro Archives and Records Collections ONIine

Menu driven system that follows 5AA standards. MAP.CON
runs on rhe IBM PC. XT compatibles and other popular
microcomputers.

More than a DBMS package, MARCON features screens
designed by professionals, uses industry standards, and
requires no programming. Data entry is as easy as typing
Retrieve information by any one of the following paths
with Boolean searching if desired:

1) Text element searching of abstracts
2) Keywords assigned by the user
3) Thesaurus Terms, Codes and Qualifiers

Join the MARCON User's Group (MUG) and learn about
MARCON's uses and users, updates, enhancements, and
additions to the manual. See us at the SAA Computer Fair
- Call or write for further information.

AUTOMATED
INFORMATION
REFERENCE
SYSTEMS, INC.

(301) 889-8099

P.O. BOX 16322 BALTIMORE, MARYLAND 21210

IBM is a registered trademark of International Business Machines Corporation
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The International Scene

RONALD J. PLAVCHAN, Editor

WE ARE INDEBTED TO the following correspondents: Australia: R.G. Neale;
Austria: Josef Riegler; Bahamas/Caribbean: D. Gail Saunders; Brazil: Maria Amelia
Gomes Leite; China: Sun Fangjiu; Federal Republic of Germany: Wolfram Werner;
Finland: Eljas Orrman; France: Michel Duchein; German Democratic Republic:
Horst Schetelich; England & Wales: Bruce Jackson; India/SWARBICA: N.H.
Kulkarnee; Israel: Haya Wolovsky; Italy: Donato Tamble; Malawi/East and Central
Africa: Steve M. Mwiyeriwa; Malaysia/SARBICA: Zakiah Hanum Nor; Mexico:
Juan Claudio Mayer Guala; Netherlands: T.P. Huijs; New Zealand: Judith S. Horn-
abrook; Nigeria/West Africa: J.C. Enwere; Organization of American States: Celso
Rodriquez; Peru/ALA: Cesar Gutierrez Muiioz; Poland: Jerzy Szczepanski;
Scotland: Andrew M. Jackson; Senegal/West Africa: M. Saliou Mbaye; Solomon
Islands/Oceania: R.G.A. Chesterman; South Africa: Maryna Fraser; Spain:
Margarita Vazquez de Parga; Vatican City: Claudio De Dominicis; and Zimbabwe:
R.G.S. Douglas.

BELGIUM
Network of Microcomputers Planned.
The Archives Generates du Royaume,
located in Bruxelles (Brussels), Belgium,
includes fifteen repositories managing
more than 200 kilometers of historical ar-
chives. Two of the repositories are used
as dormant storage centers.

Automatic data processing (ADP) has
been used by Belgian archivists for the
past fifteen years to develop finding aids,
index collections, create a general index
for all of the stored collections, as well as
preserve and catalog machine-readable
records coming from government agen-
cies. A single department coordinates all
ADP activities by using the facilities of
the University Computer Center at Liege.
Because of technological developments,
archivists in this department are heavily

involved with ADP and are currently
developing a network of microcomputers
that will be established in each
repository.

With access to microcomputers and
with an appropriate software package
like MENU, the staff will be able to make
good use of the computer facilities. The
software will permit the creation, imple-
mentation, correction, and sorting of
files that will eventually become finding
aids. It may also permit indexing. To
assist with the daily work, two additional
programs will be included in the MENU
—one for text processing and one for ad-
ministrative management matters. It is
expected that the network will be com-
pletely established by the fall of 1984.
[JEAN PIEYNS, Charge du Service de I'ln-
formatique]
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CANADA

Canadian Studies Research Tools
Program.
The Social Sciences and Humanities Re-
search Council of Canada (SSHRC) is a
granting agency of the federal govern-
ment. Since 1981 it has operated a pro-
gram known as Canadian Studies Re-
search Tools. The purpose of the Re-
search Tools Program is to further the
development of Canadian Studies by
making more accessible primary and sec-
ondary source materials essential for re-
search in this area. The program supports
projects that make accessible, through
the cataloging of library collections or the
preparation of inventories or guides to
archival collections, materials hitherto
not readily available. The program also
supports projects that facilitate access to
sources through the preparation of bibli-
ographies, research guides, and other
finding aids considered to be important
for advanced research in Canadian
Studies.

Where a grant has been awarded, it is
expected that the relevant collection or
collections will be accessible to the public
for research purposes. Where appropri-
ate, SSHRC encourages the use of
machine-readable formats, and is there-
fore prepared to support the use of con-
sultants and the purchase of suitable
equipment for the preparation and
dissemination of machine-readable
records. In addition, applicants whose
projects involve adding bibliographic in-
formation to a machine-readable data-
base are encouraged to seek the advice of
the appropriate agency, such as the Na-
tional Library or the Public Archives
(PAC), before submitting an application.
This is done to ensure the widest possible
dissemination of such data.

Proposals in Canadian Studies in all
disciplines of the humanities and social
sciences are eligible for consideration.
Multidisciplinary efforts will be accepted,

provided that the potential contribution
to the humanities or social sciences is evi-
dent in the application. Canadian institu-
tions and organizations (except for such
institutions as provincial and territorial
archives) or Canadian citizens and per-
manent residents, single or in groups,
may apply for a grant under the Research
Tools Program. It is expected that
organizations that apply be nonprofit;
however, SSHRC will accept applications
from profit-making institutions, provid-
ed that the project for which they seek
funds is not profit-making or self-
sustaining.

With respect to archives, the Research
Tools Program supports projects of
various types such as catalogs of hold-
ings, inventories of collections or groups
of collections, and thematic guides. In all
cases the institution must undertake the
preliminary organization of the material.
Projects for the description of archival
collections at levels finer than those listed
above will be considered only when the
intrinsic value of the materials justifies
such an exception. Furthermore, activi-
ties supported by grants from the Re-
search Tools Program should be special
projects and not part of the ongoing
operation of an institution.

The value of an award is determined by
SSHRC on the advice of a selection com-
mittee, relative to the needs of the project
as described in the application and
budget request, and will not normally ex-
ceed $75,000 per year. Awards for more
than one year of support are made at the
discretion of the SSHRC, on the advice
of the selection committee. A two- or
three-year grant is awarded only when the
applicant can provide a detailed descrip-
tion of the work to be accomplished dur-
ing the entire period for which support is
being requested. The application must
also include a detailed budget for each
twelve-month period and an estimate of
the total duration and cost of the project.

Award holders must submit annual
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reports describing progress made on the
project, in quantified terms where appro-
priate. Institutional award-holders are
also requested to record and report, as
extensively as possible, the use made of
the material processed with grant funds
and to continue such reporting annually
for three years after the conclusion of the
grant. Use of the material for purposes
other than scholarly research should also
be reported. This could include such
things as teaching, student aid, exhibi-
tions, or historic preservation programs.
All catalogs, guides, and other finding
aids produced with the assistance of the
award must be made publicly available in
a manner appropriate to each project and
must be publicized and disseminated to
the appropriate audience.

Applications from individuals and in-
stitutions are reviewed annually on a
competitive basis by a committee of ex-
perts composed of archivists, librarians,
and members of the research community.
Requests for the preparation of
bibliographies or guides are sent to exter-
nal reviewers for their evaluation prior to
presentation of the selection committee.
Nearly 100 projects received financial
support from April 1981 to April 1984.
Titles of some of the projects for which
SSHRC has provided funds under the
Research Tools Program include: A
Guide to Canadian Network Television
Programmes; A Guide To Canadian
Native Imprints in the Archives of the
Anglican Church; Atlantic Provinces An-
notated Inventory; Canadian Authors'
Manuscripts Collections; Inventory of
Machine Readable Data on Canadian
Native Peoples; Bibliographic de la cri-
tique de la litterature quebecoise et
canadienne-francaise; CBC Oral History
Project; A Bibliography of Printed
Sources in Canadian Labour History to
1980; Etat general des collections et des
fonds conserves aux Archives de l'Univer-
site Laval; Automatisation de la collec-

tion acadienne; Inventory of the J.R.
Smallwood Papers, 1949-1972; Guide
des principaux fonds d'archives conserves
au service des archives de l'Universite du
Quebec a Montreal; Canlit—Data Base
for the Major Collections of Canadian
Literary Papers; Guide to Local Histories
of British Columbia; and Index to Leth-
bridge News and Lethbridge Herald.

FINLAND

1983 Annual Report. Toivo J. Paloposki,
Director of the Valtionarkisto, reports
that legislation governing the activities of
the public archives in Finland underwent
a total reform in 1983 with the implemen-
tation of the new law on archives. Law
No. 184/81 was ratified by the Finnish
Parliament and confirmed by the Presi-
dent of the Republic on 20 February 1981
but did not go into force until 1 January
1983. It supersedes the 1939 act and
decree on public archives. In addition to
the new legislation, the organization and
administrative form of the public ar-
chives were reformed by the Public Ar-
chives Decree, which went into effect at
the beginning of March 1983. It replaces
the National Archives Decree (1952) and
the Provincial Archives Decree (1970).

Under the new archival legislation, the
public archives perform their cultural
function by receiving and preserving ar-
chival materials and making them avail-
able to the public. Another function of
the public archives is to supervise the
record keeping of public authorities, with
the objective of limiting the quantitative
growth of records and ensuring that tech-
nical developments in the production and
processing of information are taken into
consideration. The preservation of
valuable archival materials for research
requires that the authorities diligently
perform their duty in the arrangement
and disposal of records and in the
destruction of nonessential materials.

In the field of archives administration
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the Valtionarkisto has concentrated on
the preparation and publication of
general directives for record keeping as a
result of the new legislation.

In their role as research institutes, the
public archives are seeking to promote
the availability of data that is being pro-
duced by Finnish society. With this in
view, the planning of a national register
of archival material was started in 1983.
The possibilities of using new data pro-
cessing technology in the description and
cataloging of archives is also under con-
sideration.

With the rapid development of auto-
mation, an increasing proportion of the
information being required by society has
been transferred to machine-readable
records for processing and storage. The
resulting duty of the public archives in
Finland is to ensure the preservation of
essential data for future research use.
During 1983 a general plan was com-
pleted for the preservation and use of
machine-readable records in the Val-
tionarkisto. One objective for the future
is to make certain that the Valtionarkisto
has the opportunity to participate in the
work on new information systems
already in the planning stages, so that the
requirements of archival work can be
more effectively and economically taken
into account.

FRANCE

Automation at the Archives Nationales.
Information retrieval is one of the main
automated applications in the Archives
Nationales as well as in the departmental
archives for the historical series. The lat-
ter was initiated twelve years ago with the
preparation of inventories for both the
medieval and early modern periods:
Parlement de Paris and Minutier Central
des Notaires de Paris. Included among
the outputs are files of fourteenth-
century trials, with card indexes of op-
position parties, and files of all the acts
recorded in minute books for the year

1751 in the city of Paris and in various
parts of old France (such as Provence,
Alsace, and Lorraine) as well as the
French possession of Haiti. Additional
series have also been automated: Agence
generate du Clerge de France from the
sixteenth century; and Series de I'Ad-
ministration communale de la France au
XlXeme siecle. Each of these groups or
collections of documents has automated
finding aids with printouts in paper for-
mat as well as in microform.

Conversational databases have been
studied and developed to provide easier
access to the collections: EGERIE is a file
of all the classes of documents in the Ar-
chives Nationales (29,000 articles);
LEONORE is a file of all personal docu-
ments of the members of the National
Order of the Legion of Honor (213,000
documents); and ARCADE is a file of
the folders and documents in the Ministry
of Fine Arts pertaining to matters such as
the relations between the state and artists,
or relations between museums and local
authorities during the nineteenth and
twentieth centuries. When completed, it
will contain the same number of docu-
ments as LEONORE. It is possible to re-
quest information from each of these
files with visual display units as well as to
make specific printouts of references.

The Cite des Archives contemporaines,
a section of the Archives Nationales that
is situated at Fontainebleau, has had a
computerized management system since
1978. The system is used to list the acces-
sions that the archives receives and to in-
dicate their shelf locations. The applica-
tion is called PRIAM I (Prearchivage In-
formatise des Archives des Ministeres),
and it provides a reference to some 6,000
accession lists as well as to 60,000 shelves.

In 1980 PRIAM II began to handle the
20,000 loans of files which the Cite an-
nually lends to the offices from which the
documents originate. When given the
classification number of the requested
file, the computer specifies the location
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and memorizes certain data related to the
loan: the reference number of the loan,
the identification of the loaned file and of
the user, as well as the dates of withdraw-
al and expected return of the item.

During 1982 and 1983, the Cite tested a
procedure for handling machine-readable
records. This experiment fell within the
scope of the project "CONSTANCE,"
which deals with archives resulting in the
use of computers by ministerial offices.
Seventy-six data files, containing mostly
agricultural statistics, are now retained.
Once this stage has been reached, a con-
sistent indexing of all of the material held
by the Cite will be necessary, whatever
the storage medium. PRIAM III is the
name of the application that uses the
computer for indexing the material held
in the Cite; and since late in 1983, it has
come to be more than just a name. [IVAN

CLOULAS, Archives nationales de France]

ITALY

Status of EDP Projects. In the early
1970s a group of Italian archivists began
to study the question of automated ap-
plications in archives. In 1975 this group
was formally charged with the develop-
ment of a methodology for applying
automation to basic archival functions.
By the end of the decade the first projects
had been initiated within a general pro-
gram with the following goals: automa-
tion of certain arrangement and inven-
torying functions; creation of data sets
and publications from various databases
by using the IBM STAIRS package; and
creation of centrally located databases
linked with peripheral archival institu-
tions to provide information on the
management of archival material.

With respect to the first goal, it has
been applied to a number of homoge-
neous archival groups that are main-
tained by several of the state archives. In-
dexing of relevant topics is also under
consideration. Two projects are already
in operation: notarial archives, with a

data set of 60,000 records being avail-
able; and Intendenza Borbonica, a data
set of 95,000 records having been created.

As for the second goal, three projects
are currently under way on three record
groups. The first record group is the
Deliberazioni del Maggior Consiglio di
Venezia (1232-1767), from which a data-
base of 330,000 records is available con-
taining the full text of the decisions of the
Maggior Consiglio of Venice. The second
record group, the Patriziato Veneto, con-
sists of data collected from archival series
relating to the patricians of Venice. The
material is held by the Archivio di Stato
di Venezia. A database of 600,000
records relating to the sixteenth century is
available, together with indexes. The
third record group, the Catasto del
Lombardo-Vento, dating from the nine-
teenth century, is maintained by the Ar-
chivio di Stato di Milano. A database of
310,000 records is available with indexes
relating to 11,000 cadastral units.

The creation of centrally located data-
bases linked to peripheral archival in-
stitutions is the third goal, and a number
of projects are involved. One is the col-
lection of information on historical and
current archives neither originated by nor
in the custody of State Administrations,
such as industrial archives, economic ar-
chives, and archives of local institutions.
Another project is the development of a
database containing information on cur-
rent records produced by the State Ad-
ministrations. The third project, which is
currently under study and scheduled to
begin in 1985, will see the establishment
of a database on archival holdings.

For these projects the various pro-
grams for data entry, creation of the data
set, arranging, inventorying, and produc-
ing indexes are already available. Cen-
trally coordinated projects are under-
taken by working groups of archivists in
several adjacent state archives by means
of data entry units or microcomputers
compatible with the central system.
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In the area of machine-readable
records, the working group has devel-
oped an inventory form and will conduct
a preliminary survey to determine specific
rules to be followed. A council on
automation will probably be established
by the Presidenza del Consiglio dei
Ministri to control and coordinate the
electronic data processing (EDP) applica-
tions within the public administrations.
[ENRICA ORMANNI, Archivi di Stato]

THE NETHERLANDS

A Survey of Dutch Automation and Ar-
chives. Automation activities in Dutch
archives, ranging from prospective re-
search to systems in operation, has in-
creased greatly since 1980. Most current
projects are directed toward archival
description and intellectual control;
however, administrative control and
general office applications will follow
shortly. Since 1981, the Catholic Docu-
mentation Centre, Nijmegen, has
operated a system called RAPIDE using
a mainframe in the computer center of
the Catholic University. This system is
designed for description of archival and
other documentary holdings, subsequent-
ly treating the information about these
holdings as an integrated whole. The
Algemeen Rijkarschief, using microcom-
puters and partially basing itself on the
experiences with RAPIDE, has started
experiments in archival description and
arrangement. Later this year a special
branch will be set up by the Home Office
to deal with the backlog of archives
awaiting transfer to the State Archives.
At the Gemeentearchief van 's-Graven-
hage, an automated information system
on all holdings of this municipal archives
is being put into use, eventually to be
consulted on-line in the search room.

To stimulate and coordinate computer-
related activities, the Dutch Archivists'
Association has established a permanent

commission. This body has begun re-
search into the possibilities of a
computer-based general guide to all ar-
chival holdings in The Netherlands. It
also intends to study the possible automa-
tion of indexes to nineteenth- and early
twentieth-century civil registers and the
development of a thesaurus for use in ar-
chival description.

The increasing use of the computer by
public authorities, both local and central,
has influenced developments in the ar-
chival profession, but only in an indirect
manner—as one of several general in-
fluences, such as the rapid improvement
in the cost-performance ratio of
automated data processing (ADP) tech-
nology. More importantly, it has eased
the access to computer facilities. No
doubt it has stimulated archivists' aware-
ness of the computer, but the
profession's contact with machine-
readable records remains fairly limited.
Under the Archives Act of 1962, public
records generally are not transferred to
record offices before they are fifty years
old. It is expected, however, that in this
field, too, the picture will change rapidly.
The fifty-year period is under review and
may be halved. Even without this reduc-
tion, however, archivists in their legal
capacity of supervisors of the administra-
tions' records management must con-
tinue to deal with the problems of
custody, appraisal, retention, and conser-
vation. [M. VAN DRIEL, Rijksarchief in
Gelderland]

SWEDEN
Machine-Readable Archives. Preserva-
tion of old archives and management of
records still held by government agencies
are regarded as a joint process in Sweden.
The principle of provenance is the basis
of the arrangement of old as well as re-
cent records. This means that the dif-
ference between archives and records is
unknown in Sweden. Records no longer
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required for ongoing government
business are, without exception, consid-
ered to be archival material; but the ar-
chival system must also concern itself
with current records. Information
recorded on electronic data processing
(EDP) media, microfilm, and sound re-
cordings is considered to be in the same
category as paper documents. In the crea-
tion, maintenance, and use of EDP
media the Riksarkivet has a strong posi-
tion. For this reason, Swedish archivists
have increasingly turned their attention
to external activities such as control,
supervision, and aid to various agencies
about such matters as disposal, catalog-
ing, physical storage requirements,
description, and transfer. The govern-
ment places a high priority on these ac-
tivities.

Use of computers for various purposes
is well established in Sweden, and
Swedish archivists cooperate very closely
with government agencies. The most im-
portant issues include disposal, catalog-
ing, description, and transfer. Special
conditions have developed concerning
EDP media. Because agencies cannot
store this kind of record, information
stored on magnetic tape must be trans-
ferred as soon as possible to the Riks-
arkivet. Consequently, the National Ar-
chives has received information on
magnetic tape emanating from adminis-
trative systems on such subjects as taxa-
tion, population registration, social
welfare, the labor market, and pensions.
To date the Riksarkivet has received
about 3,000 reels of magnetic tape from
various government agencies and has es-
tablished specific conditions that must be
met by the agencies before the Archives
will accept the records. For example, two
copies of every data file must be received.
Certain standards have also been estab-
lished to ensure proper documentation,
both technical (record format, record and
block length, packing density, and
description) and regular (code lists, ab-
breviations, formula).

Suitable storage facilities for these
materials also are necessary. The physical
requirements for storing magnetic tapes
are much higher than those for other
kinds of materials. The building must be
fireproof, because magnetic tapes are ex-
tremely sensitive to high temperature.
Magnetic disturbances cannot be
tolerated. Relative humidity within the
storage area must be maintained at 40-50
percent with a maximum variation of five
percent. The storage area must be free of
dust. Tape cassettes must fit tightly. Risk
of sabotage and theft is obviously greater
for this type of material and the Riks-
arkivet must guarantee that the informa-
tion will not be illegally disclosed or
manipulated.

The Riksarkivet staff has directed its
attention more to the care of EDP
records created in government agencies
than to its own automation needs, but ac-
quisition of a computer is planned. The
most important reason for this is that a
computer has become necessary to take
care of, and supply the information to, a
variety of users—the public, private in-
stitutions, and agencies. At present there
are not automated applications to
facilitate access to archival holdings. The
Riksarkivet has organized a special unit
to handle machine-readable information.
Nearly all archivists have received EDP
training to enable them to provide advice
to the agencies on these matters. [CLAES

GRANSTROM, Riksarkivet]

UNITED KINGDOM

Computer Applications Survey. The two
automated systems of the Public Record
Office are now well tried. PROSPEC, in-
troduced in the early 1970s, aims at pro-
ducing an updated Guide to the Contents
of the PRO. The other system,
PROMPT, is for the control of archives
within the office, and for their produc-
tion for readers. This has been a notable
success and has been reinforced in both
hardware and software.
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Automated applications outside the
PRO were examined in 1982-83 by a re-
search project funded by the British
Library. The report of this survey was
published as R. Bartle and and M. Cook,
Computer Applications in Archives: A
Survey (University of Liverpool, 1983).
The body of the report itself was also
published in ADPA 4 (1982-83), p.9-21.
About twenty active automation projects
were identified. These included systems
for records management (currently in
operation in four local government agen-
cies and a number of business organiza-
tions); systems for archival description
(mainly running in large museums); and a
small number of systems aimed at man-
agement of the archives service itself.
Two specialist bodies are working on the
development of software for archives
use. These are the University of Glasgow,
which is developing a package known as
PARCH, and the Museum Documenta-
tion Association, whose GOS is in use in
the archives departments of some
museums.

The Computer Applications Commit-
tee of the Society of Archivists is bringing
out an occasional publications series, the
first of which is Computerising Archives:
Some Guidelines, by K. Philips and C.
Woolgar. It will be available sometime in
1984. It deals with the systems analysis
and specifications which archivists must
carry out before taking on an automated
package.

The 1982-83 survey mentioned above
found that, outside the PRO, there had
been no activity in the management or
preservation of machine-readable
records. In February 1984 a step was
taken toward remedying this situation
when the Economic and Social Research
Council (ESRC) sponsored a seminar at
the ESRC Data Archive, University of
Essex. At this meeting, researchers, data-
base users, technical experts, and ar-
chivists agreed on a program that will
stimulate appraisal and retention of this
material. A report on the seminar will be
available in 1984. [MICHAEL COOK,
University of Liverpool]

D
ow

nloaded from
 https://prim

e-pdf-w
aterm

ark.prim
e-prod.pubfactory.com

/ at 2025-07-02 via free access



American Archivist/Volume 47, No. 4/Fall 1984 453

Technical Notes

BEN DeWHITT, Editor

The Machine Readable Data File System.
The Machine Readable Archives Division
of the Public Archives of Canada has im-
plemented an automated system for the
physical and intellectual control of its
holdings. The system has been developed
using MINISIS, an information manage-
ment package that runs on an HP3000
minicomputer. MINISIS is a relational
database which allows for on-line data
entry, modification, as well as retrieval
and print capabilities. It was developed
and is maintained by the Canadian Inter-
national Development Agency (CIDA).
The Machine Readable Data File System
(MRDFSYS) contains physical and in-
tellectual information associated with the
machine-readable records of archival
value held by the division. The system is
composed of the Tape Management Sys-
tem and the File Management System.
Although developed separately and
operated independently, the two com-
ponents are linked through the accession
number to provide both the intellectual
and physical description of the machine-
readable data file.

The tape management component pro-
vides descriptive information about the
tapes, such as volume serial number,
length of the tape, and the quality of the
tape; location information, such as tape
library, row, bay, and slot number; as
well as conservation information, such as
the dates of certification, precision re-
winding, last copy, and last movement.
The physical characteristics of the data
files are also included, containing such
information as the data set name, record
format, block size, character code track,
density, and the hardware and software
used to create the file. Approximately
forty fields are defined, with ten of these
fields subfielded. Specific reports are
produced from the system for use by the
staff on the tape library. On-line retrieval
of information pertaining to the tapes is
available to all divisional staff.

The file management component is
more complex in that it not only provides
control over the intellectual content of
the records, but it will also be used as the
main source of information in the pro-
duction of divisional publications

Contributions to "Technical Notes" should be sent to the Society of American Ar-
chivists, 600 S. Federal, Suite 504, Chicago, IL 60605.
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describing the holdings. Sixty fields have
been defined, of which seven are repeated
to permit the entry of textual data in
English and in French. Preliminary infor-
mation (accession number, transferring
department/organization, acquisition
date, responsible archivist) on the
machine-readable data file is entered at
the time of accessioning. Once the file has
been processed, the permanent records
are created and stored. The preliminary
record is then deleted. Among the fields
defined for the permanent record are ac-
cession number, title, summary of con-
tents, access restrictions, transferring
department or organization, collector of
the data, principal investigator, related
machine-readable files and publications,
record group, subject headings, appraisal
review date, and responsible archivist.

Some fields are validated against
authority files at the time of data entry;
that is, only certain values are accepted.
In the production of reports, coded fields
are expanded to print the full text in both
English and French. All data are entered
and retrieved on-line. Users can retrieve
sets of records describing similar items
(for example, all holdings relating to
tourism). Further selection (for example,
all references to national parks) may be
made by a more complex search which
identifies only those records which satisfy
both search criteria. Some fields (such as
accession number, title, access restric-
tions, acquisition date, subject terms,
and record group) have been inverted to
provide fast access. Specific output pro-
ducts have been defined to provide staff
with information about their files. A
special program is being written to allow
for the selection of specific fields for the
production of publications.

The Machine Readable Data File
System has only recently been developed
and is still being tested. It should,
however, make access to information on
both the intellectual and physical

characteristics more readily available to
both staff and the research community.
For additional information on the
MINISIS information management
package and/or the Machine Readable
Data File System, please write to the
following: Chief, Documentation and
Public Service Section, Machine
Readable Archives Division, Public Ar-
chives of Canada, 395 Wellington Street,
Ottawa, Ontario, K1A 0N3. [KATHARINE
GAVREL, Machine Readable Archives
Division, Public Archives of Canada]

SPINDEX Application in the Kentucky
Public Records Division. The Kentucky
Public Records Division has joined other
archival institutions in linking its word
processing system with an off-site com-
puter, which hosts its SPINDEX pro-
grams. With advice from the Wisconsin
Historical Society; the City of Portland,
Oregon; and the South Carolina State
Archives, the final bugs were worked out
this year. The benefits of this marriage
are twofold: it is much easier to update
the master file, and the output can now
be further manipulated before it is com-
mitted to paper or retransmitted. The lat-
ter makes it possible to overcome two of
SPINDEX's most serious flaws—the lack
of physically acceptable output short of
final, expensive photocomposed copy
and the difficulty of updating a record or
changing control numbers. While
SPINDEX is still an off-line batch sys-
tem, this linkage makes it a much more
flexible tool for a variety of our applica-
tions. [THOMAS CONVERSE, Kentucky
Department for Libraries and Archives]

Management Analysis Company's PICK
System. As a division of Management
Analysis Company (MAC), one * of
America's leading technical consulting
firms, InfoDynamics offers a wide range
of information management packages
designed to run on either Honeywell or
IBM computers—from micros to main-
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frames. The two major product lines of
MAC InfoDynamics include PICK and
the easy-access language IDEAL.
Together these systems, when im-
plemented, can save as much as 90 per-
cent in programming and system mainte-
nance for MIS (Management Informa-
tion Systems) operations.

The PICK operating system controls
and coordinates the implementation of
programs and ensures that the internal
resources of a computer are allocated ef-
ficiently. PICK goes beyond other
operating systems in offering interactive,
on-line information management, how-
ever. It has its own built-in database
which affords easier access to informa-
tion via various inquiry and retrieval
mechanisms. Even without any previous
computer experience, archives personnel
could obtain their data quickly and easily
with this package.

PICK employs a variable-length rela-
tional file structure to organize the infor-
mation inside the computer. This is par-
ticularly important to archives, where
most vital information is bibliographic,
variable in length, and certainly non-
standardized. The system accepts data in
the form the system user chooses. There
are no special formats and no constraints
on size and type of data. Like most rela-
tional database management systems
(DBMS), PICK uses a data dictionary to
define and manage the relationships be-
tween fields within the database. The user
may add data, data fields, and new rela-
tionships without altering other portions
of the database or re-entering data
already resident in the DBMS. Like
DBase II, PICK comes with its own pro-
gramming language so that users may
develop their own specific applications
and sub-routines, which may in turn
function in conjunction with the original
database.

Yet another product by MAC that may
prove useful to archivists is Access-

Master. This package is described as
"state-of-the-art inquiry and retrieval
software." The system is efficient, ver-
satile, and easy to use. It employs
English-like commands that any nontech-
nical user can master to carry out com-
plex inquiry and reporting tasks. With
AccessMaster users may fashion custom-
ized reports that will print automatically
at the conclusion of an inquiry. In this
regard, the product has an e"dge over
comparable DBMS report generators. It
also has mechanisms to assist the user in
establishing an effective search routine
for data resident in the DBMS. This saves
staff time and produces more meaningful
results.

Both PICK and AccessMaster were
demonstrated on microcomputers at the
SAA Annual Meeting in Washington,
D.C. The cost of these products depends
upon the particular configuration of soft-
ware that one purchases and, to a certain
extent, the type of machine on which the
packages are to run. For more informa-
tion, contact Management Analysis
Company, Information Systems Divi-
sion, P.O. Box 85404, San Diego, CA
92138, te lephone 619-452-5000.
[RICHARD M. KESNER, The Faxon Com-

pany]

Chase Manhattan Computerized Access
System. The Chase Manhattan Archives
was established in 1975 to provide a cen-
tral repository where records of perma-
nent value will be preserved, maintained,
and made available for research and
reference use. The Archives holds non-
current records of the Chase Manhattan
Corporation, The Chase Manhattan
Bank, N.A., and their subsidiaries and
predecessors that have lasting administra-
tive, fiscal, legal, or historical value.

To facilitate access to information
stored in the Chase Archives, the Chase
systems staff developed a number of

D
ow

nloaded from
 https://prim

e-pdf-w
aterm

ark.prim
e-prod.pubfactory.com

/ at 2025-07-02 via free access



456 American Archivist/Fall 1984

computer programs that allow rapid loca-
tion of information within any collection
described on the system. These programs
were designed to accommodate a folder-
level description of any given collection,
but they can be adapted to a more detail-
ed item-level description or a more
general record series-level description as
required.

The computer system being used is a
WANG VS 100 Integrated Information
System, which performs both data pro-
cessing and word processing. The system
also produces several kinds of printed
guides to the collections. These guides are
common forms of finding aids used in ar-
chival repositories. Creation of access
guides for archival collections can often
be a tedious, time-consuming project re-
quiring great attention to detail and fre-
quent revision and updating of informa-
tion. Using the computer to assist in the
generation of finding aids substantially
reduces the time involved, improves the
accuracy and timeliness of the guides,
and allows for a depth of indexing that
would not be feasible if done manually.

The computer programs were devel-
oped to locate information based on
traditional methods of archival access
and on anticipated uses of the collections.
Information can be located by using a
variety of search criteria, including a date
or range of dates, a key word, a record
type, or any combination thereof. Main-
taining collection descriptions on the
system enables the processor to correct or
update information rapidly. It also
allows the user to search through a great
deal of information quickly and accurate-

ly.
The word processing capabilities of the

system are used to handle many of the
daily operational needs of the archives,
including correspondence, budget main-
tenance, reports, and some of the simpler
forms of collection guides. Larger or
more complicated information handling

and retrieval needs are usually met by
data processing functions. A user's
manual for the computer system is
available through the Chase Manhattan
Archives. [ANNE VAN CAMP, The Chase

Manhattan Bank]

New Products from AIRS (Automated
Information Reference Systems), Inc.
Most of us know about the noble efforts
of the Baltimore Regional Institutional
Studies Center (BRISC) in the field of ar-
chival automation from articles that have
appeared in professional journals and
from prominent mentions in H. Thomas
Hickerson, Archives & Manuscripts: An
Introduction to Automated Access (1981)
and Lawrence J. McCrank (ed.),
Automating the Archives (1981). Under
the leadership of Ted Durr, BRISC
developed ARCHON (ARCHives-ON-
line), an interactive, on-line information
retrieval system designed expressly for ar-
chival and records management applica-
tions. ARCHON went through three ver-
sions and remains one of the most useful
of the "built-for-archives" packages
available today.

After a number of people outside
BRISC took a careful look at ARCHON,
they encouraged Durr and his colleagues
to develop a wide range of products
based upon the ARCHON III system.
With this impetus, AIRS (Automated In-
formation Reference Systems), Inc.,
came into existence. Under the AIRS um-
brella, Durr has brought together a small
group of talented software people and
professional archivists to produce a line
of information-management software.
One of the latest and most exciting
releases in this regard is MARCON
(Micro Archives and Records Collections
ON-line).

AIRS refers to MARCON as an elec-
tronic guidance system that leads the user
to desired information. The software is
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an electronic file that controls records. It
runs off both IBM and Hewlett-Packard
microcomputers and may be employed in
conjunction with paper files or files in
any other medium (e.g., microform,
audio tape, or photographic). At the
user's request, it will electronically store a
portion or all of one's management
records and display them on the com-
puter screen.

The MARCON package has a commit-
ment to general computer literacy as well
as to better archival and records adminis-
tration. The software may therefore be
used in college courses which combine
computer literacy and information
literacy. MARCON users can write
abstracts of reports or articles and in
other ways learn to generate, arrange,
control, and retrieve information about
documents, serials, books, and so on. It
could be employed to help students think
logically, describe accurately, and write
clearly about assigned materials. If the
hierarchical vocabulary module of the
package is used in teaching, it will require
that students consider logical relation-
ships between, for example, broader and
narrower terms. If the abstracting sub-
system is used, students will be obliged to
choose keywords and improve their com-
prehensive skills. MARCON also
possesses a controlled vocabulary re-
trieval subsystem that clearly demon-
strates query techniques to the
uninitiated.

Beyond its advantages to education,
MARCON is a powerful information
management tool in the hands of a
trained archivist. The system is easy to
learn, flexible, and fast and is specifically
designed for use in an archival or records
management setting. The full system will
include separate modules devoted to col-
lection description, information retrieval,
collection appraisal, collection accession-
ing, preservation and conservation opera-
tions, and records management. There

are multiple query levels based upon
keyword and/or controlled vocabulary
search techniques. The user may interact
with the system on-line or generate a wide
variety of standard or customized batch
reports.

Clearly MARCON is one of the most
exciting and promising products to ap-
pear in the marketplace to date. It is ex-
pressly designed for archivists and there-
fore automatically lends itself to
numerous applications in an archival set-
ting. Tutorial elements in the package
eliminate problems related to our profes-
sion's computer illiteracy. Because it is
built for reliable microcomputer pro-
ducts, the system is extremely affordable
from both a software and hardware
standpoint. As a management tool MAR-
CON clearly surpasses the competition;
and, indeed, systems people from IBM
have described it as a successful, ground-
breaking effort integrating user training
and powerful management tools in one
package. For further information contact
Ted Durr, President, AIRS, Inc., P.O.
Box 16322, Baltimore, MD 21210,
telephone 301-889-8099. [RICHARD M.
KESNER, The Faxon Company]

The RAGEN 1010 Information Manage-
ment System. The RAGEN 1010 is a
relatively new product that purports to
usher in the paperless office of the future.
Through the use of a proprietary Hard
Soft Display (HSD) Multi-Functional
Terminal, the end user may access data
and images stored within separate system
memory units. The Ragen Image
Memory system is an optically-based
storage and retrieval device which, on
command, seeks and transmits digitized
document images of printed, written, pic-
torial, or computer-output microfilm
(COM) information to anyone with an
HSD terminal.

Information is entered into the system
through the Data Capture Station, or
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DCS. Documents are captured in a
single-step, automatic, computer-assisted
operation when papers first enter an
organization. Once entered into the
system, the document becomes available
to all users immediately. A page platen
on the DCS captures images for storage
within the system. The DMC com-
municates with all other peripherals
within the RAGEN 1010 configuration.
The magnetic disk side of the DMC
stores digital information about
documents as stored while the Image
Memory optically stores up to 1,200,000
pages of text/images with a mean
retrieval time of ten seconds for any given
page. Multiple Image Memories may be
linked to one another, providing a
massive database accessible to any HSD
in the system.

The HSD terminal provides immediate
access to stored information in the form
of a black image on white paper. This
soft image may be viewed at the HSD
work station adjacent to the cathode-ray
tube (CRT) terminal screen that com-
pletes the configuration. If the user wants
a hard-copy version of the document, the
HSD will produce paper copies, collated
if desired, at a rate of thirty copies per
minute. In this mode it replaces the
typical office photostatic copier as well as
the paper-based file drawer. The HSD
also serves as a high-speed, nonimpact
printer with a wide range of resident
alphanumeric type fonts and sizes in its
memory. In this mode it can produce
computer printouts and lengthy reports
without the use of computer line printers
and specialized computer-tab forms.
Finally, the HSD can be attached to a
remote COM device or disk drive for the
creation of output in either a micro-
graphic or floppy diskette format.

While the Ragen system is expensive,
starting at $80,000, it is of interest to ar-
chivists in two respects. In the first place,
it is typical of the kind of product that is

moving into offices of government and
the private sector in increasing numbers.
We are not prepared at present as a pro-
fession to address the implications of this
type of product for our work as
managers of current and historical files.
Secondly, the Ragen 1010 is a product
that may very well find a niche in archives
and similar institutions where storage
space is limited and the demands for the
servicing and retrieval of collections is
great. In this type of work environment,
the 1010's price tag may not rule it out of
consideration.

For further information contact Mark
Lichtenstein, Ragen Information
Systems, 1901 North Fort Myer Drive,
Arlington, VA 22209, telephone
703-841-9788. [RICHARD M. KESNER, The
Faxon Company]

Analog Videodisk System Opens to Users
at the Library of Congress. The Library
of Congress has made available to
Library users the first of six analog video-
disks produced during the initial phase of
its Optical Disk Pilot Program, begun in
late 1982. Installed in the Prints and
Photographs Reading Room, the disk
with its player and a video monitor will
make it possible for a Library patron to
quickly sort through or stop and study
any one of almost 40,000 photographs,
posters, architectural drawings, and
other pictorial items from the Library's
Prints and Photographs collections.

Looking much like a silvered
33'/3-rpm recording, the 12-inch video-
disk holds up to 54,000 images on just
one side. Included in the list of items on
the first disk made available are:

1. 875 photographs, including 539
black-and-white and hand-colored glass
lantern slides of views from around the
world gathered on the World Transporta-
tion Commission Trip (1894-96);

2. virtually the entire photographic
collection of the Detroit Publishing Com-
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pany taken in the United States, Mexico,
Canada, and the Caribbean from 1890 to
1914—a collection consisting of 22,900
glass photonegatives and glass trans-
parencies of various sizes (all displayed as
positives), and 299 lithographically col-
ored photoprints of different sizes;

3. 1,825 photographs of the Ottoman
Empire collected by Sultan Abdul Hamid
II in 1893;

4. 1,610 color slides and transparencies
of the United States and Puerto Rico
from 1939 to 1943 by photographers of
the U.S. Farm Security Administration
and Office of War Information;

5. 3,615 international political and
propaganda posters (1965-80) from the
Yanker Collection;

6. 440 items (plans, details, sections,
renderings, measured drawings, etc.)
from the architectural drawings for the
Library ' s Jefferson and Adams
Buildings.

Viewers using the disk may browse the
collection by depressing a button which
will cause the images to be displayed
automatically at a rate of several per sec-
ond. Patrons also have the option of
manually controlling the rate at which
images appear.

As copyright permissions are secured,
other disks will be put into public use.
Materials available for viewing on the
five other analog disks will include:
10,000 images from our Prints and
Photographs Division; almost 100,000
motion picture publicity stills from our
Motion Picture, Broadcasting, and
Recorded Sound Division; a selection of
seven color films and film segments; a
selection of about thirty titles from the
paper print collection of pre-1910 motion
picture films; and two television
newscasts from 3-4 July 1976.

SONY Video Communications Pro-
ducts Co. of Lanham, Md., was awarded
the contract for the videodisk portion of
the pilot program. In another phase of
the program, Integrated Automation of
Berkeley, Calif., was awarded a contract
to provide a system which will use digital
optical disks for computerized mass
storage, preservation, and retrieval of
printed materials, including text and half-
tone illustrations.

The digital disk pilot system will pro-
vide archival-quality document storage of
500,000 images per year of pages from
various printed sources (especially
periodicals), rapid access and display of
the images, and reproduction of single or
multiple copies of specified pages or en-
tire documents. Display will be on six
high-resolution terminals in Library
reading rooms and will take advantage of
existing Library of Congress computer
indexing and abstracting systems.
Reproduction will take place on
associated terminal printers or through
remote printing facilities.

In addition to offering attractive
features for preservation, both digital
and analog disk storage may offer un-
paralleled high-speed access to library
materials, including some of the most
fragile and important materials in the
Library's vast collections. With collec-
tions now totalling more than 80 million
items and increasing at the rate of over
7,000 a day, the Library of Congress will
closely evaluate each part of this pilot
program with an eye towards wider use
within existing resources in the future.

William J. Welsh, the Deputy
Librarian of Congress, gives overall
direction to the Pilot Program. Joseph
W. Price, Chief, Science and Technology
Division, serves as Director of Projects.
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Designed to last.
Hollinger conservation products haven't been

around for millions of years like the horse-
shoe crab, but we do have some things in
common. Our product designs have
undergone almost as few changes since
their introduction.

We aren't fad followers. Over our
35-year history, we have pioneered
numerous products to meet the
needs in the conservation com-
munity, but not in reaction to
whims and rumors. We get a
forum of opinion from experts
in the field before changing
specifications or introducing a
new product.

No wonder the largest '<<
government and private
libraries and archival in- ,
stitutions depend on us.
Hollinger papers and
storage materials pre-
serve and protect the
world's history — the valu-
able papers, books, film.
prints, artifacts and tex-
tiles that document
civilization. linger papers, boxes,

envelopes and folders arc designed
to last, and protect their contents, for hun-

dreds ot \ears You can depend on i t . . . and you can depend on
our consistency and leadership in the years to come.

To get your copy of our new 35th anniversary catalog, request
one on vour letterhead.

Our horseshoe crab paper sculpture was made entirely of
Hollinger .020 acid free map folder stink. It measures
3BW'X14%"XSYA".

THE HOLLINGER
CORPORATION
3810S.FourMileRunDr.
P.O.Box6185
Arlington, VA 22206
(703)671-6600
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News Notes

F.L. EATON and THOMAS E. WEIR, JR., Editors

Send notes for publication to News Notes Editor, the American Archivist, National
Archives Building, Washington, DC 20408, or to one of the following reporters:
Religious Archives to John R. Woodard, P.O. Box 7414, Reynolda Station, Winston-
Salem, NC 27109; Business Archives to Anne Millbrooke, United Technologies, 400
Main Street, MS 124-22, East Hartford, CT 06108; State and Regional Archival
Associations to Alice Vestal, Special Collections Department, Main Library, Room
610, University of Cincinnati, Cincinnati, OH 45221; and Manuscript Repositories to
Peter J. Parker, Historical Society of Pennsylvania, Manuscripts Department, 1300
Locust Street, Philadelphia, PA 19107.

The Newsletter of the Archives of Labor
and Urban Affairs, Walter P. Reuther
Library, Wayne State University,
Detroit, has resumed publication.
Anyone who wishes to be placed on the
mailing list should contact the archives.

United Community Services of
Detroit, whose older records are open for
research, is participating with the ar-
chives in developing a comprehensive
records management program. The or-
ganizations hope the results will pro-
vide guidance for other social service and
charitable organizations.

According to the final report of the
Arizona Historical Records Needs and

Assessment Project, funded by a grant
from the NHPRL, twentieth-century
business, industry, and manufacturing
are underdocumented topics in Arizona.
The report, entitled Preserving Arizona's
Historical Records, appeared in 1983.

"Archives: Catching up with the Past" is
a popular slide show on business ar-
chives. It was produced by the Atlantic
Richfield Company. A circulating copy is
available from Manny Jimenez, Mana-
ger, Special Projects, Atlantic Richfield
Company, Box 2679-T.A., Los Angeles,
CA 90051.

The Business History Conference held its
thirtieth annual meeting in Hartford,
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Conn., 8-10 March 1984. The meeting
opened with a tour of the Pratt &
Whitney plant in East Hartford, where
aircraft engines are manufactured. Pratt
& Whitney is a division of United Tech-
nologies, and the archivist for the parent
corporation gave a slide presentation on
the business archives. Also on the con-
ference program were sessions on man-
agement and technology, management
and labor relations, "big business" in the
1980s, government regulation of banking
and insurance, research and develop-
ment, and agriculture.

The Chester County Historical Society of
Pennsylvania has received a $30,000
grant from NEH for a two-year project
to arrange and describe the papers of the
Chester County Court of Common Pleas
for the years 1714 to 1820. The estimated
300,000 documents record civil actions in
the county court and contain a wealth of
information not only for genealogists,
but also for scholars of social and
economic history. The project will in-
clude the publication of a guide to the
records. The Common Pleas records are
part of the holdings of the Chester
County Archives, which is administered
by the Chester County Historical Society
in cooperation with the County of
Chester. For more information contact:
Jack McCarthy, Archivist, Chester
County Archives, Chester County Court-
house, West Chester, PA 19380.

The Concordia Historical Institute, St.
Louis, Missouri, has recently received a
Vacudyne Facufume-12 document fumi-
gator. This will enable the institute to
destroy insects and other vermin in old
books and papers before shelving the
documents.

The Congregation Searith Israel, New
York City, the oldest congregation in the
United States, has received a grant from
NEH to develop an archives program for

the more than 200 cubic feet of records
dating from the colonial period.

In October 1983 the Eleutherian Mills-
Hagley Foundation hosted "The Regu-
latory Rollercoaster: The Past and
Future of American Banking." Dr. Ed-
ward G. Boehne, president of the Federal
Reserve Bank of Philadelphia, spoke on
"The Revolution in Banking." Among
the other sessions was a seminar on the
archival appraisal of bank records,
chaired by Dr. Michael H. Nash of the
Eleutherian Mills Historical Library.

The Billy Graham Center, Wheaton Col-
lege, Wheaton, Illinois, has begun issuing
Evangelical Studies Bulletin. In addition
to a variety of articles on the scholarly
and popular study of evangelism, the
bulletin will contain news of research
sources and news of accessions and ser-
vices from the Graham Center Collec-
tions.

During an NHPRC-funded survey of
public records in Chicago and Cook
County the Illinois State Archives staff
located, among other records, about 200
cubic feet of Chicago City Clerk's
records predating the Chicago fire of
1871. The records begin with the organi-
zation of Chicago as a village in 1833.
Although they consist of the proceedings
of the city council, the records contain
election returns, tax records, street and
construction plans, property lines, per-
mits of all types, reports of the council by
elected and appointed officials, petitions,
litigation papers, and correspondence. A
review of published histories of Chicago
has revealed no citations of these
materials.

The Kentucky Council on Archives fo-
cused on "Computers in Archives" at its
1984 Spring meeting held at the Universi-
ty of Louisville. The entire morning ses-
sion was entitled "Archival Applications

D
ow

nloaded from
 https://prim

e-pdf-w
aterm

ark.prim
e-prod.pubfactory.com

/ at 2025-07-02 via free access



News Notes 463

of Off-the-Shelf Microcomputers and
Systems." Its purpose was to demon-
strate that any archives could effectively
make use of off-the-shelf equipment and
software. This use does not require any
knowledge of computers, programming,
or data processing.

Two demonstrations were conducted
by David Horvath and Andy Anderson
of the university's photo archives. David
demonstrated the dBase II database man-
agement possibilities on an IBM-XT. He
constructed a sample file of information
on a photograph collection needing in-
dexing and access. Andy used a Com-
modore home computer and demonstra-
ted PFS.

The participants were left with the
strong impression that any archives not
automating is wasting time and money.
[J. THOMAS CONVERSE, Kentucky Depart-
ment for Libraries and Archives]

After several years of organization, the
archives and library at the Supreme Of-
fice of the Knights of Columbus are now
open to researchers by appointment. The
archival manuscripts and related material
pertain to the history of the Knights of
Columbus, the Catholic Church, and
secular history in the United States from
the 1880s to the present. The photograph
collection is part of the museum, which
displays more than 500 artifacts, docu-
ments, items of memorabilia, and works
of art. For further information, write
Kim Perry, Archivist, Knights of Colum-
bus, Supreme Office, One Columbus
Plaza, New Haven, CT 06507.

The LDS Church Archives became in-
volved with a computerized indexing
system in 1971. It took the place of a
name index on cards. At present the in-
dex, which is on microfiche, includes
more than a million names.

In 1974 the archives began considering
ways to computerize the archives card

catalog. It was decided that too much
time was being expended in filing, cor-
recting, and refiling the cards. The com-
puter systems people pointed out that the
cost of writing a program for a cataloging
system would be almost $100,000.
Because some staff members had attend-
ed the National Archives seminar, it was
decided to purchase the SPINDEX pro-
grams. In 1977 the archives began putting
the card information into the computer.
The backlog project was finished earlier
than originally planned. At present 25
fiche represent the catalog.

SPINDEX was versatile enough that
the archives decided to use it to keep
track of congregations. For many years a
card index had been used to tabulate
some historical information on congrega-
tions, including the date of organization,
name changes, for some a date of disor-
ganization, and also the ecclesiastical
parent unit for each congregation. That
information, for more than 15,000 con-
gregations, is now listed on 22 fiche.
Another office within the church
organization was responsible for receiv-
ing that information, and the Church Ar-
chives had taken the office's reports and
entered them into the SPINDEX system.
The archives now receives this informa-
tion electronically from that office in the
LDS Church Office Building and has on-
line access to it.

The archives also created with
SPINDEX a special list called a portrait
index, which consists of a name index to
photographs. The portrait index is of use
to patrons who come to the search room
to find photographs of individuals.

In 1982 the LDS Church Archives
began looking at other systems that
would provide better access to sources.
The LDS Genealogical Library had pro-
duced an on-line cataloging system based
on MARC. The library staff had taken a
great deal of time and money to produce
the system, and they were interested in
having another department use it. The
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Historical Department, which includes
the library, archives, and museum, will
be using the new catalog system. The out-
put will be a microfiche catalog for each
area. The scheduled date for beginning
the system is 1 July 1984.

Programs for an on-line patron
assistance catalog are now being written
and should be implemented within three
to five years. [RONALD G. WATT, The
Church of Jesus Christ of Latter-day
Saints]

The Midwest Archives Conference
(MAC) has for the past five years made
archival automation an established item
on its menu of educational programs. A
variety of regular conference sessions and
special events have looked at automation
in the archives from a number of perspec-
tives: from describing and assessing par-
ticular experiments, to evaluating user
needs and equipment, all the way to ap-
praising machine-readable records. The
cooperative, NHPRC-funded Midwest
State Archives Guide Project was
evaluated in 1979 and 1980 program ses-
sions presented by Max Evans and other
project participants. Two sessions in 1982
considered, respectively, the standard
data elements concept promulgated by
the SAA's National Information Systems
Task Force and strategies for managing
machine-readable records in the archives.
A session in 1983 gave practical advice on
implementing automation in the archives,
based on the experiences of three member
institutions.

Standing apart from these traditional
conference sessions are several other
MAC experiments in fostering greater
knowledge of archival automation. Most
significant is Glen Gildemeister's popular
basic session, "Introduction to Archival
Automation," which has been presented
four times and sets forth fundamentals
ranging from basic principals and ter-
minology of automated data processing

(ADP) to guidelines for designing a basic
system to meet specific institutional
resources and needs.

Another very successful experiment
was the "Automation Track" offered at
the Fall 1983 MAC meeting in Cham-
paign, Illinois. That gathering featured a
two-day immersion in discussion and lec-
tures based on the status of archival
automation, planning for institutional
automation, and developing and im-
plementing automated information
systems. The track drew on the staff ex-
pertise from several leading Midwest ar-
chives, and registration was oversub-
scribed (a situation that has become com-
mon at virtually every MAC automation
session).

MAC has also staged an "Archival
Automation Fair." This four-hour mini-
trade show during the Spring 1983
meeting allowed MAC members to view
equipment and talk to representatives of
several Chicago-area vendors of ap-
plicable hardware, software, and
peripherals. [DENNIS E. MEISSNER, Min-
nesota Historical Society]

Because of its broad membership, its un-
usual resources, and its unique geograph-
ical position, the Mid-Atlantic Regional
Archives Conference (MARAC) has
pioneered the subject of automated
records and techniques for ten years.
MARAC's original purpose was to help
provide training for professionals with
modest travel funds, and it has a long-
standing reputation for presenting work-
shops for entry-level archivists. Work-
shops on appraisal and disposition, find-
ing aids, and preservation for automated
records have been consistently popular.
These workshops have been supported by
both large and small institutions in the
region.

In addition to basic workshops, our
sessions have concerned automated
records as well. We are fortunate to have
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NARS, LC, and the Smithsonian in our
region, and early sessions were led by ar-
chivists from those institutions. Since
then we have moved on to the subject of
small computers, paperless office
systems, and library networks. Members
from institutions of all sizes, from both
within and outside the region, have par-
ticipated in our worthwhile sessions.
[DON HARRISON, National Archives and
Records Service]

A repository for many business records,
the Minnesota Historical Society hosted
the 1983 annual meeting of the Society
for Industrial Archeology. On 9 May
1983 the St. Paul Pioneer Press/Dispatch
ran a front-page story entitled "Arche-
ologists Indulge Industrial Interests." In-
dustrial archeologists form a growing
group that uses business archives.

The Monmouth County Library head-
quarters in New Jersey will include a
12,000-foot archives section where coun-
ty records from the seventeenth century
to the present will be maintained and
made accessible to the public. The ar-
chives will hold in its environmentally
controlled area tavern licenses, court
cases, road returns, and land, manumis-
sion, marriage, and building records. The
state archives will treat damp or moldy
materials before they are moved into the
new quarters.

During the past twelve years New
England Archivists (NEA) has attempted
to provide education and information to
a diverse membership in a six-state
region. We have joined forces with other
organizations, such as the New England
Oral History Association and the Bay
State Historical League, to meld together
thoughts and methodologies of various
record keeping groups. Our goals have
been much the same for our workshops

and seminars, trying to offer sessions on
a multitude of subjects to reach people in
large repositories and small, volunteers
and professionals alike.

Our quarterly newsletter reaches more
than 375 members and brings them infor-
mation of newsworthy subjects including
regional and national efforts in areas
such as automation. We have offered
several sessions dealing with automation
in the past. In 1982 we sponsored an In-
formation Systems Workshop directed by
David Bearman of SAA's National In-
formation Systems Task Force. This task
force was the subject of a paper presented
at a session at our Spring 1982 meeting.
An accompanying paper was given on the
RLIN Bibliographic System.

In 1980 we offered a session on "Word
Processors for Archivists" at the meeting
we held jointly with the American
Association for State and Local History
and the Bay State Historical League. A
year earlier we held a joint meeting with
MARAC in Albany at which sessions
were offered on the paperless office of
the future and automated national data-
bases.

NEA remains committed to bringing
new trends and concepts to its members
and will continue to offer sessions on
automation as it affects more and more
of our membership. [EDWARD L.
GALVTN, The MITRE Corporation]

The Regional History Center at Northern
Illinois University has been awarded a
grant from the Radio Shack Division of
the Tandy Corporation to provide a
multiuser microcomputer system valued
at $10,000. Equipment includes the TRS
80 model 16B microcomputer and Daisy
Wheel II printer; software includes the
Scripsit word processor and Profile Plus
database management system. The
eighteen-month project will focus on the
development and evaluation of an ar-
chival management system for N.I.U.
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Archives that will be flexible enough for
use in other institutions. For additional
information, contact Regional History
Center, Swen Parson Hall, Northern Il-
linois University, DeKalb, IL 60115.

In 1977 the Northwest Archives for the
first time took a serious approach toward
placing the topic of automation on the
agenda for an annual meeting. The action
took place in Walla Walla at a rump
meeting of the archivists during the
Northwest History Conference. After ex-
tensive discussion, it was decided that the
next meeting should include a session
covering a proposal for establishing a
network for the Pacific Northwest. A
task force was appointed and a report
was to be made at the 1978 session in
Portland. The task force was sidetracked,
however, and never recovered sufficiently
to make a presentation on networking,
and instead presented a disjointed discus-
sion on automation.

In the first joint meeting of the North-
west Archivists and the British Columbia
Archivists in Vancouver, B.C., in 1980,
the session on automation included a
thorough discussion of integrated
systems—records management and ar-
chives—as developed by Liisa Fagerlund
for the City of Portland. The discussion
included a review of SPINDEX as used
by Fagerlund and John Burns, who was
involved in the Washington State Histor-
ic Records Survey. Following the success
of this session, the topic of automation
has been a part of each meeting since
1980. In May 1984, at our third joint
meeting with our British Columbia col-
leagues, an excellent presentation was
made on archival automation in the
United States and Canada. The sessions
have never been overly technical or heavy
with jargon, but, as we become more and
more aware of automation and involved
directly with the hardware and software,

the sessions are becoming more
sophisticated. The trend in the presenta-
tions of the Northwest Archivists has
been to prepare our members for the
future of automating archival functions.
Now that the future is the present for
many of our members, the sessions have
become more practical and less visionary.
[KEITH RICHARD, University of Oregon]

The staff of the J. Walter Thompson
Company Archives recently installed an
exhibit in the department's new display
area. Entitled "Raiders of the Lost Ar-
chives," the exhibit highlights treasures
discovered in a survey of 8,000 boxes of
the company's records stored off-site.
The finds from the survey include clip-
ping files of the Public Relations Depart-
ment, photographs of prominent social-
ites featured in advertisements, and inter-
views conducted with corporate ex-
ecutives.

"Historians Discover the Pitfalls of Do-
ing the Story of a Firm" is the title of a
front-page article in the Wall Street Jour-
nal, 27 December 1983. The Journal's
staff writer listed as the leading pitfalls
scanty archives, touchy executives, and
unimpressed peers in academe. On the
positive side, the writer noted the success
of the professional history department
and archives of the Wells Fargo Bank.

The Archives Division, State Historical
Society of Wisconsin, received an
NHPRC grant to study various auto-
mated systems of archival control and to
implement an on-line archival informa-
tion management system. The division
used the OCLC LS/2000 system for three
months and the Research Library Net-
work System for three months. Data
related to scheduling, appraisal, disposi-
tion, access, and various archival pro-
cesses are being tested in these systems.
At the conclusion the division will issue a
report detailing the strengths and
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weaknesses of each system.
The division also has a computer pro-

gram that will convert data in SPINDEX
format to MARC format. This will
enable repositories that have been using
SPINDEX to contribute data to biblio-
graphic utilities such as RLIN without
retyping the information. The records of
the Mid-West Guide Project provided
test data for the conversion. For further
information, contact Max Evans, Deputy
State Archivist, 816 State St., Madison,
WI 53706.

<f

for people who know
all about Records Storage
Paige Boxes are for professionals,
experienced people who have learned
all about the equipment available for
handling, transporting, and storage of
records, microfilm, data processing
material, and computer printouts.
Those people know that Paige files
are durable equipment at lowest
possible cost. Available Acid Free.
Prices at wholesale level. No Sales
People. No Distributors. No Stores.
Write for Brochure, Prices, Case
Histories.

THE PAIGE COMPANY
432 Park Avenue South
New York, N.Y. 10016 a OR 9-6626
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Come Join Us!
The Society of American Archivists wants you as a member. We rely on the input of
new members to keep SAA vital, dynamic, and in tune with the needs of the archival
community.

What are the benefits? SAA has two types of members—individual and institutional.
Both receive the quarterly journal. The American Archivist, the bimonthly SAA
Newsletter, an annual meeting program, and discounts on all Society publications and
annual meeting registration. Individual members are also eligible to participate in the
Placement Service and to join two of SAA Sections.

What does it cost? Individual membership dues are graduated based on salary (see
below); institutional memberships are available for $65 per year.

We hope you'll decide that SAA is the professional association for you. If you do, fill
out the form below and return it with your check to SAA headquarters. Information on
Sections and the Placement Service will be sent on request. Non-archivists interested
in associate membership should contact SAA headquarters for information. Come join
us, and find out what you've been missing!

Individual Membership

Name

Address.

City, State, Zip.

Is this your business address? Yes No

Employing institution

Business phone

Dues scale

a $45

a $60
• $75

a $30

Salary

0-$ 14,999

$15,000-$29,999

$30,000 and up

full-time student

Institutional Membership

Name of institution • $65 Regular

Address • $150 Sustaining (receives 2 copies of journal and
newsletter and one copy of every SAA publication

City, State, Zip released in the year of membership.)

Subscription (Subscribers receive the American
Archivist only; only institutions may subscribe to
the journal.)

Name of Institution

Address

rity State Zip

•
•

$30 Domestic (U.S., Canada, Mexico)

$35 Foreign (all other countries)

Mail form with payment to SAA, 600 S. Federal, Suite 504, Chicago, IL 60605.
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The Society of
American Archivists

ANN MORGAN CAMPBELL, Editor

Minutes: Council Meeting
19-21 May 1984

The spring meeting of the Officers and
Council of the Society of American Ar-
chivists was called to order by President
David B. Gracy II, on Saturday, 19 May
1984, at 9:08 a.m., at the 4-H Center,
Chevy Chase, Maryland.

Present were President Gracy, Treas-
urer Paul H. McCarthy, Jr., Council
members Kenneth Duckett, John Fleck-
ner, Robert S. Gordon, Larry J.
Hackman, Edie Hedlin, Sue E. Holbert,
William L. Joyce, and Virginia C. Purdy.
Attending without vote were Executive
Director Ann Morgan Campbell and
SAA staff member Antonia Pedroza.
Not attending the meeting was Vice Presi-
dent Andrea Hinding.

Joyce moved that Council adopt the
agenda as amended. The motion was sec-
onded by Purdy and passed.

Finances
McCarthy reviewed the general fund's

performance for the first three quarters
of FY 1984 and projections for the final
quarter. Due to deferred spending and
early collections of some 1984 annual
meeting revenues, a revenue surplus is an-
ticipated.

McCarthy and Campbell presented the
FY 1985 general fund budget for Coun-
cil's consideration.

Council Committees
Reports submitted by chairs of task

forces, committees and sections, and by
SAA's representatives to various boards
and councils were reviewed by Council.

Section reports will be edited by the
Council committee on sections and will
appear in the July Newsletter.

Budget requests from the various
groups were discussed as part of the
overall discussion. Final action on the re-
quests was deferred until formal con-
sideration of the budget later in the
meeting.

As a part of Council's consideration of
costs, Hedlin moved that the executive
director recommend to the Joint AHA/
OAH/SAA Committee of Historians and
Archivists that the group consider reduc-
ing its membership from the present three
persons to two persons representing each
organization, the executive director and
one additional member. Gordon second-
ed the motion, which passed.

D
ow

nloaded from
 https://prim

e-pdf-w
aterm

ark.prim
e-prod.pubfactory.com

/ at 2025-07-02 via free access



470 American Archivist/Fall 1984

President's Report
Gracy reported that the Executive

Committee and the Executive Director
had reached agreement on a contract for
Campbell. It will expire in 1986, at which
time Campbell has asked to be relieved of
her duties with the Society.

The President reported that, in addi-
tion to testifying for National Archives
independence legislation before the
House Committee on Government
Operations, he had devoted a substantial
amount of time to the work of the Task
Force on Archives and Society. He at-
tended the March meeting of the group in
Chicago and has recently addressed
several regional meetings on the topic.

Treasurer's Report
McCarthy announced that, in accord-

ance with a recommendation from the
Auditing Committee, a new accounting
firm has been selected to perform the
Society's annual audit.

The Treasurer recommended that two
special project funds—the Building Fund
and the Endowment Fund—be merged to
form the Education Endowment Fund.
The new fund's interest income would be
available to further the education goals
of the Society. Holbert moved that the
funds be so merged and Gordon second-
ed the motion, which passed.

The treasurer also recommended that a
memorial fund be established to permit
the receipt of donations in honor of ar-
chivists. Joyce moved that Council create
a memorial fund, with unrestricted pur-
poses, the use of the fund's assets to be
directed by Council. Purdy seconded the
motion, which passed.

A motion by Fleckner, seconded by
Duckett, directed the staff to incorporate
in the dues notice an opportunity to con-
tribute to the Education Endowment
Fund.

Executive Director's Report
Campbell reported that plans are com-

plete to install computer capability in
SAA's Chicago office for the manage-
ment of membership rolls. Shortly after
the membership system is operative,
publications sales will be automated. The
1984 annual meeting registration will be
handled with computer assistance, as was
the case in 1983.

UNESCO
Gracy passed the chair to McCarthy so

that he could present a resolution pre-
pared by SAA's International Archival
Affairs Committee. The following reso-
lution was moved by Hackman, seconded
by Gracy, and passed:

WHEREAS, The United States was
a founding member of the United
Nations Educational, Scientific and
Cultural Organization (UNESCO);
and
WHEREAS, UNESCO's archival
program provides vital assistance to
developing nations for creation of
effective records and archival infor-
mation systems which are necessary
to facilitate national economic and
technical projects and to preserve
the historical and cultural heritages
of those nations; and
WHEREAS, The Society of Ameri-
can Archivists has had a long-
standing interest in international ar-
chival development and was in-
strumental in the formation of the
International Council on Archives
as a Non-Governmental Organiza-
tion affiliated with UNESCO;
NOW, THEREFORE, BE IT
RESOLVED, That the Society of
American Archivists notes the ef-
fectiveness of UNESCO's Records
and Archives Management Pro-
gram (RAMP) and urges continued
United States support for this and
similar programs that provide
essential assistance to archives and
information programs in develop-
ing nations; and FURTHER

D
ow

nloaded from
 https://prim

e-pdf-w
aterm

ark.prim
e-prod.pubfactory.com

/ at 2025-07-02 via free access



Society of American Archivists 471

RESOLVED, That the Society of
American Archivists calls upon the
Secretary of State, the Archivist of
the United States, and the Director-
General of UNESCO to take neces-
sary steps to achieve satisfactory
resolution of differences in order to
preserve the many positive benefits
of continued United States par-
ticipation in UNESCO's archival
programs; and FURTHER

RESOLVED, That copies of this
resolution be transmitted to the
President of the United States, the
Secretary of State, the Archivist of
the United States and the Director-
General of UNESCO and other ap-
propriate bodies.

Personnel Bylaws
Council added the following bylaws to

the constitution on a motion by Purdy,
seconded by Joyce:

Personnel Committee: There shall
be a Personnel Committee, com-
prised of the members of the Ex-
ecutive Committee of Council and
the two most recent living past
presidents of the Society. The Presi-
dent shall serve as chair of the Per-
sonnel Committee and shall call the
committee into session. The Per-
sonnel Committee is charged with
the duties of searching for and
negotiating the terms of a contract
with a new Executive Director. It
shall also conduct performance
review of the Executive Director an-
nually before the spring meeting of
Council according to established
procedures, and shall communicate
the results of its review to Council
for consideration at the spring
meeting.

Personnel Grievance Committee:
There shall be a Personnel
Grievance Committee, composed
of five members, each of whom
must have served the Society as a
Council member or as an elected
officer within the past five years,
but who may not be serving in such
capacity at the time of the work of
the committee. Two members of
the Committee shall be chosen by
Council, two members by the Ex-

ecutive Director, and the fifth
member by decision of the first four
members chosen. The fifth member
will serve as chair of the committee.
The Committee shall hear griev-
ances 1) between the Executive
Director and Council, 2) between
the Executive Director and a staff
member, and 3) such other griev-
ances as may be referred to it by
Council. The decision of the Per-
sonnel Grievance Committee con-
cerning matters involving the Ex-
ecutive Director shall be binding
upon the parties to the dispute, pro-
vided that the decision is in accord-
ance with applicable federal and
state laws and the Constitution and
Bylaws of the Society.

National Lawyers Guild
SAA has been contacted regarding on-

going litigation between the U.S. Govern-
ment and the National Lawyers Guild.
The Guild is seeking privileged status for
NLG records which have been turned
over to archival institutions. Council
noted that it did not have sufficient facts
to enter the case but determined to follow
it carefully with the intention of consider-
ing involvement at a later date.

Nominating Committee
John Fleckner and William Joyce, two

of three outgoing members of Council,
were selected by lot to serve in Council's
seats on the Nominating Committee.

FY1985 Budget
Council returned to consideration of

the 1985 budget. On a motion by
Hackman, seconded by Joyce, SAA's
allocation to the National Coordinating
Committee for the Promotion of History
was raised in the upcoming year from
$2,000 to $3,000.

On a motion made by Fleckner, sec-
onded by Hedlin, Council agreed to
fund a research study proposed by the
Task Force on Archives and Society
which would examine the image of ar-
chivists as perceived by resource
allocators.
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Council reviewed plans for the estab-
lishment of an office of education and
training to provide leadership and
development of the Society's educational
offerings. Concluding that the need for
such an office is essential at this time,
both for the profession and the Society,
Council agreed to adjust the FY85
Budget to recognize this need.

On a motion by Gordon, seconded by
Fleckner, a new professional position was
authorized in SAA's Chicago office to
coordinate and develop the Society's
educational programs and to provide
staff support to other on-going activities.

Campbell provided Council with pro-
grammatic analyses of anticipated
revenues and expenses. She noted that the
publications program and the annual
meeting and workshops were expected to
break even in performance.

Henry moved that Council adopt the
FY85 budget with revenue anticipated at
$425,595 and expenditures at $436,114.
Hackman seconded the motion, which
passed.

Accreditation/Certification
Duckett led an extensive discussion of

the areas of institutional accreditation,
accreditation of archival education, and
individual certification, describing past
efforts of the Society and present ar-
rangements of other professional organi-
zations. On a motion by McCarthy,

seconded by Gordon, Council asked the
Committee on Education and Profes-
sional Development for a report in Spring
1985 on individual certification for ar-
chivists. The following assumptions were
specified by Council:

1. The program would be self-
sustaining financially.

2. Persons with specified levels of
education and experience would be
"grandfathered."

3. A recertification program would ac-
company the program for certification.

4. The certification program will re-
quire some years to develop.

5. Instant perfection is not required.

6. The program is seen as post-
employment.

7. The program's purpose is to create
standards for archivists and to provide
incentive for members of the profession
to maintain and improve their profes-
sional competency.
The certification program is to require
qualifications in the three major areas of
education/other competencies, experi-
ence and written examination.

The spring meeting of Council was ad-
journed at 11:00 a.m. on Monday, 21
May.

ANN MORGAN CAMPBELL
Executive Director
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Annual Index
Volume 47 (1984)

The following are not indexed: lists of publications; names of editors and reporters in
various departments; reference footnotes (explanatory footnotes are indexed); ad-
dresses or institutional affiliations of contributors, writers, and persons mentioned in
the text; the annual list of historical documentary editing projects; references in
obituaries; annual list of Fellows of the Society.

Access to archival literature 293-295
Accessioning & accession policies 281-282,

291-293
AccessMaster 455
Acquiring materials 26
Adams, John 9-10
"Administering Archival Automation:

Development of In-House Systems," by
William J. Maher 405-417

Administration of archives 111-123
ADPA (Automated Data Processing in Archives),

revd. 440-442
Aetna Life & Casualty Co., notes 321
Agence generate du Clerge de France 448
Agricultural Economics Bureau 239
Air quality of document display cases 161
AIRS (Automated Information Reference Systems)

456-457
Alabama Department of Archives and History,

notes 321
Alaska Historical Commission 58-59
Alexandrian Library 426
Algemeen Rijkarschief 450
Alldredge, Everett O. 368, 372, 373
Allen, Edward W. 141-143
Allen, Nancy, et al., An Annotated Catalog of

Unpublished Film and Television Scripts at
the University of Illinois Library at
Urbana-Champaign, noted 64-65

Alvarez, Manuel de los Rios 72
Ambacher, Bruce 226-227
American Archival Education Institute 82-83, 98
The American Archivist 81-82, 94, 96, 128, 244,

247, 263, 294, 303, 317, 327, 331, 372, 373,
375, 377

American Association for State and Local History
33, 35, 250

American Historical Association 245, 246, 251,
367

American Institute of Architects 198
American Library Association 32, 36-37, 38,

193-194, 328, 363
Archives 408
Development Committee 25

American National Standards Institute Z-39
standards 361

American State Archives 434
American Telephone and Telegraph Co. 75
American Television and Radio Archives

197-198
American University 248-249, 250
"An Analysis of the Work of the National

Information Systems Task Force," by
Richard H. Lytle 357-365

An Annotated Catalog of Unpublished Film and
Television Scripts at the University of
Illinois Library at Urbana-Champaign, by
Nancy Allen, et al., noted 64-65

Analog videodisks 458-459
Analysis and planning in collection management

21-22, 26-27
Anderson, James C, rev. 60-61
Anderson, R. Joseph 240-241
Angel, Herbert 369, 372
Anglo-American Cataloguing Rules, 2nd edition

(AACR-2) 65, 136, 152,212,267,268-269,
300, 363

Antiquarianism 113
Appraisal 302-304

activities 277, 280, 281
"The Appraisal Policy of the Ohio State

Archives," by David Levine 291-293
The Archival Appraisal of Moving Images: A

RAMP Study with Guidelines, by Sam Kula,
revd. 438-439

in collection management 15-16
criteria 48
devices 237-242
information 208
of moving images 438-439
procedures 126-127
of records 45-46, 385-387
See also reappraisal

Archival Automation Matrix 276-289
"Archival Choices: Managing the Historical

Record in an Age of Abundance," by F.
Gerald Ham 11-22,302-304

Archival Information Exchange Committee
84, 129, 205, 212, 300, 332
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"Archival Principles and Records of the New
Technology," by Trudy Huskamp Peterson
383-393

Archival Theory and Practice in the United States:
A Historical Analysis, by Richard C. Berner,
revd. 299-301

Archivaria 308
Archive-library relations 255-270, 263
Archives and Manuscripts: An Introduction to

Automated Access 379, 456
Archives and Manuscripts: Arrangement and

Description 371
Archives and Manuscripts: Conservation, by Mary

Lynn Ritzenthaler, revd. 179-180
Archives and Manuscripts: Machine Readable

Records, by Margaret L. Hedstrom, rev.
437-438

The Archives and Records Management Act of
1983 (Nevada) 76-77

Archives and Society Task Force 9, 85, 89, 98,
302, 331, 341, 342, 471

"Archives and Society: The First Archival
Revolution," by David B. Gracy II 7-10

"Archives: Catching up the the Past," noted
461

Archives Consultant Guidelines 84-85
Archives Generates du Royaume 445
"Archives in the Attic," 215-216
Archives, Libraries, and the Canadian Heritage:

Essays in Honour of W. Kaye Lamb
308

Archives Nationales 448-449
Archives of American Art 115-116
Archives of Labor and Urban Affairs, noted

461
Archives Week 1982 (India) 71
Archivio di Stato di Roma 71
"Archivist: A Definition," 95
"Archivist Code," 55-56
Archivists and Machine-Readable Records

379
"Archivists and Research Use, by William L. Joyce

124-133
Archivo General de la Nacion (Mexico) 71-72
Archivo General de la Nacion (Peru) 72
Archivo Nacional de Chile 69, 70
Archivum 293
ARCHON 456
ARCHON 3 194-195
Archvial Information Exchange Standing

Committee 362
Argentina 69
Arizona Historical Records Needs and Assessment

Project, notes 461
Aronsson, Patricia 304
Arrangement and description 134-155, 299-301,

388-389
Art Institute of Chicago, notes 321-322
ART Task Force 381, 382
Asociacion Peruana de Archiveros 72
Assessment of collections 26
Associate Presbyterian Church 190
Associate Reformed Presbyterian Church 190
Association des Archivistes Francais 70

Association for Archivists and Manuscript
Librarians 72

Association of Canadian Archivists 308
Association of Research Libraries 27
Atlantic Richfield Company, notes 461
Atlas of the Lewis and Clark Expedition: The

Journals of the Lewis and Clark Expedition,
ed. by Gary E. Moulton, revd. 186-187

Audio recordings 228-236
Auditing Committee 88, 331
Aural history

See oral history
Australia 70
Australian Institute of Aboriginal Studies 305
Authority control 152-154
Automated Information Reference Systems, Inc.

195
Automated Records and Techniques Committee

374, 375, 378-380
Automated Records and Techniques Task Force

376, 377, 378, 395, 551
Automated Records PAG 380
Automated Techniques for Archival Agencies Ad

Hoc Committee 369, 370
Automated Techniques Subcommittee 371
Automated Techniques Task Foriie 380
Automating the Archives 456
Automation 84, 184, 185, 186, 271-289

control systems 400-401
functions, notes 324-325
See also the Fall 1984 issue

"Automation in North American College and
University Archives: A Survey," by Leon J.
Stout, et al. 394-404

Automation, Machine-Readable Records, and
Archival Administration: An Annotated
Bibliography 377, 379

Awards Committee 332-333
Ayaipoma, Mario Cardenas 72

B

Backup tapes 440
Bahmer, Robert H. 372
Baird, Donald J., et al., "Automation in North

American College and University Archives:
A Survey" 394-404

Baltimore Regional Institutional Studies Center
(BRISC) 456

Bank records, notes 462
Barrese, Edward F., rev. 61-62
Bartle, Rachel 441, 452

Computer Applications in Archives: A Survey,
noted 66

Basic Guidelines for Historical Research 79
Basic International Bibliography of Archive

Administration 293
Basic Manual Series 180-181, 376
Bauer, G. Philip 46
Bearman, David 28, 121, 129, 185, 206, 207, 208,

211, 273, 294, 327, 359, 362, 363
Bearman, Toni Carbo 206
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Behrnd-Klodt, Menzi L., et al., Social Action
Collections at the State Historical Society of
Wisconsin: A Guide, revd. 187

Belgium 445
Bemis, Samuel Flagg 246-247
Benedict, Karen 226

"Invitation to a Bonfire: Reappraisal and
Deaccessioning of Records as Collection
Management Tools in an Archives—A
Reply to Leonard Rapport," 43-49

Bentley Historical Library 379
Bergeron, Rosemary 304-306
Berman, Larry 57
Berner, Richard C. 108, 185, 361

Archival Theory and Practice in the United
States: A Historical Analysis, revd.
299-301

"Principles of Archival Inventory Construction"
134-155

Beta format 234
Bibliographic access 293-294
Bibliography on machine-readable records and

automated access 377, 379
Bibliotheca Danica 1482-1830 269-270
Billy Graham Center, notes 462
Binkley, Robert C. 245
Bishop, Beverly D., et al., ed., In Her Own Write,

noted 63
Black Catholicism in New Jersey 77
Blouin, Francis X., Jr. 83, 240-241, 304
Bok, Sissela, Secrets: On the Ethics of Concealment

and Revelation, revd. 55-57
Bolas, Deborah, W., et al., ed., In Her Own Write,

noted 63
Boles, Frank 20, 240-241
Boletin (APA) (Peru) 72
Boletin de Informacion, (Spain) 72-73
Bonn, George S. 26
Booms, Hans 303
Booth, Pat F., et al., Information Filing and Finding

184-186
Bordin, Ruth B. 31, 32-33, 137
Boston Archives Committee 76
Brennan, John A., et al., ed., A Guide to the

Women's International League for Peace
and Freedom 189

Brenneke, Adolf 266
Breton, Arthur 115-116
Brichford, Maynard 33, 47, 48-49, 298, 433-436,

473-474
Bridges, Edwin 8, 433-434, 436
British Broadcasting Corporation 261
British Institute of Recorded Sound 305
British Library 452

Lending Division 265
Research and Development Department 66

British Museum 166
British Tranport Commission 261
Brookings Institution 197
Brookings, Robert S. 197
Brooks, Jack 98
Brooks, Philip C. 126, 252-253, 261-262, 263
Brown, John Carter, Library 35
Brown, Mark N. 351-352

Brown, Thomas Elton, "The Society of American
Archivists Confronts the Computer"
366-382

Brown University 35
Bryan, Mary Givens 252
Buck, Solon J. 246, 247-249, 250-251, 252
Bui, Dominic Nghiep Cong, "The Videodisk:

Technology, Applications, Some
Implications for Archives" 418-427

Burckel, Nicholas C. 395-396
Burke, Frank G. 210, 244, 369, 370, 371
Burns, John 207, 208
Bush, Robert D. 84
Business archives 15, 398

appraisal 304
Boston 76
guidelines 84
PAG 83
slide show, notes 461

Business archives, slide show
notes 461

Business consultant guidelines 83
Business History Conference, notes 461-462
Business history in California 79
Butler, Brett 206
Buzzard, Marion L. 38

Cajun French of Louisiana 232
California businesses 79
California Supreme Court 56
"The Call from the Grassroots: Rise and Shine," by

David B. Gracy, II 341-342
Campbell, Ann Morgan 89-90, 94-95, 206, 213,

331, 379
Canada 240, 308, 446-447

Public Archives 65-66
Canadian International Development Agency

453
Canadian Studies Research Tools 446-447
Capitol Building Commission of Wyoming 84
Care and Handling of Computer Magnetic Storage

Media, noted 193, 439-440
Carlyle, Thomas 270
Carothers, Diane Foxhill, ed., Genealogy and

Libraries, revd. 190
Carringer, Robert L., et al., An Annotated Catalog

of Unpublished Film and Television Scripts
at the University of Illinois Library at
Urbana-Champaign, noted 64-65

Carter, Jimmy 58
Cartographic techniques 186-187
Cassette recording equipment 233
Cataloging Machine-Readable Data Files, noted

193-194
Catalogue of American Watermarks, 1690-1835

189-190
A Catalogue of Foreign Watermarks Found on

Paper Used in America, 1700-1835, by
Thomas L. Gravell, et al., revd. 189-190

Catholic Documentation Centre, Nijmegen
450

Catholics, Black, in N.J. 77
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CBS Television Archives, notes 323
Center for the Study of the Presidency 57-58
Centro de Informacion Documental de Archivos

(Spain) 72-73
Centro Interamericano de Desarrolle de Archives

69
Centro Universitario de Educacion a Distancia

69
Certification of archivists 251-252, 253, 342, 472
Chadwyck-Healey 364
Charlton, Thomas L., "Videotaped Oral Histories:

Problems and Prospects," 228-236
Chase Manhattan Archives 455-456
Chermayeff & Geismar Associates 158
Chester County Historical Society, notes 462
Chicago Area Archivists Group, notes 322
Chicago City Clerk's records, notes 462
Chicago Historical Society, notes 322, 402
Child care resolution 88-89
Child, Margaret 208, 211, 434, 435, 436
"Chile and its Culture," 70
China mission resources 324
Choctaw Nation 199
Church of Jesus Christ of the Latter-day Saints

170
Cibbarelli & Associates, Inc. 65
Cibbarelli, Pamela, et al., ed., Directory of

Information Management Software for
Libraries, Information Centers, Record
Centers, noted 65

City archives 168-169
Clapp, Werner W. 263-264
Clark, Robert L. 262-263, 263
Classification of government documents 85
Client centered archives administration 111-123
"Code of Ethics for Archivists" 56
C.F.W. Coker Prize for Finding Aids 96,

332-333
Coker, C.F.W., obit. 335-337
Collection Development in Libraries: A Treatise,

by Robert D. Stueart, et al. 37
Collection development policies 24-26, 30-42
Collection management

See also the Spring 1984 issue
"Collection Management Strategies for

Archivists," by Jutta Reed-Scott 23-29
"Collection Reappraisal: The Experience at the

University of Cincinnati," by Richard L.
Haas 51-54

College and university archives 84, 107, 107,
394-404

College and University Archives Guidelines
84

Columbia University 248, 298
Committee for the Re-Election of the President

56
Committee on Archival Information Exchange

364
Committee on the Disposition of

Machine-Readable Records 372
Committees of SAA

See specific names
Community programs of archives 40
Competition in collecting 34

Computer Applications in Archives: A Survey, by
Rachel Bartle, et al. 66, 452

Computer-Output Microfilm 282-283, 372, 375,
401, 419

Computerising Archives: Some Guidelines, by K.
Philips, et al. 452

Computers 271-289
magnetic media 439-440
networking 438
principles and records 383-393
in research 170-171
SPINDEX 324-325
tape 193

"Computers in Archives," notes 462-463
Concordia Historical Institute, notes 322, 462
Conference on Archival Management of

Machine-Readable Records 379
Confidentiality Study Group 55
Congregation Searith Israel, notes 462
Congressional 304

documents statewide plan 28-29
files 18
manuscript collections, notes 322

Congressional Documentary Heritage Program,
notes 322

Connen, Sheila 303
Connor, R.D.W. 245-246
Conservation 22, 180-182

administrative training workshops 199
information, training, and services 200
manuals 332
programs 79
surveys 199-200
techniques 282-284

"Conservation of Documents in an Exhibit," by
Joan L. O'Connor 156-163

Conservation Survey Manual, by George M.
Cunha, et al., revd. 180-181

Conserving and Preserving Library Materials, ed.
by Kathryn Luther Henderson, et al., noted
66

Consultants 83, 84-85, 96
Content analysis 140, 143
Continuing education 82-83, 98, 332
Control systems, automated 400-401
Cook County Hospital, notes 322
Cook County Local Records Commission, notes

323
Cook, J. Frank 395-396
Cook, Michael 441, 452

Computer Applications in Archives: A Survey,
noted 66

Cook, Terry, et al., Federal Archives Division,
noted. 65-66

Cooperative collection development 26, 27-29,
35, 41, 263-264

Cooperative records center, notes 322-323
Coordination and cooperation 26
Copying photographic negatives 194
Copyright law 235-236
Copyright Office 197-198
Copyrighted materials 108-109, 551-552
Cornell University 209
Correspondence courses 69
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Cosma, Rita 71
Cost analysis of archival processing 21
Council of Intermountain Archivists 7
Council on Library Resources, Inc. 193-194,

369-370
County archives 169, 189
Court case files 18
Court retention schedules and records 75
Cox, Richard J. 225, 308, 434
The Craft of Public History: An Annotated Select

Bibliography, by David F. Trask, et al., ed.,
revd. 189

Crawford, Michael J. 108-109
Crisis management techniques 46
Cronenwett, Philip N. 304
Cunha, George M., et al., Conservation Survey

Manual, revd. 180-181
Cuomo, Mario 436

D
Diirr, W. Theodore 456

"Some Thoughts and Designs about Archives and
Automation, 1984," 271-289

Daly, John, ltr. 109-110
Daniels, Maygene 216, 331
Dansk arkivbibliografi, 1889-1981 294
Data Archives and Machine-Readable Records

Committee 372, 373, 374
Data bases 128-130, 387-388, 400
Data element dictionaries 288, 361, 415
Data element standards 362
Davis, Susan 88-89
Deaccessioning 16-18, 303

archival records 43-49
policy statement 42
public records 35
research materials in rare book and manuscript

libraries 35-36
Deacidification 157-158
Dearstyne, Bruce W. 33, 301-302
Declassification

government records guidelines 57
historical records 334

Decree of 12 May 1981 71
Definition of an Archivist 95
Delaware Bureau of Archives and Records

Management 75
Delaware state court system 75-76
Denmark 255-270, 294
Dennison, James T. 190
Description 134-155, 284-287, 389-390

elements 370, 371
standards 360-361

Descriptive data element dictionary 362
Descriptive Inventory 115
Design and Production Company 157
Deutrich, Mabel 327, 328
"Developing Collecting Policies for Manuscript

Collections," by Faye Phillips 30-42
Development, implementation, and maintenance of

automation 412-414
Dewey Decimal Classification System 270
DeWhitt, Ben 377, 398, 399

Dick, Ernest J. 304-306
Digital disks 459
Digital sound recording 233
Direccion de Bibliotecas, Archivos y Museos

70
Directory of Archives and Manuscript Repositories

115
Directory of College and University Archives in the

United States and Canada 396
Directory of Information Management Software

for Libraries, Information Centers, Record
Centers, comp. and ed. by Pamela Cibbarelli,
et al., noted 65

Dirksen Congressional Leadership Research
Center, notes 322

Discipline-history centers 297
Discrimination 327-330
Display environment 156-163
Docudramas 230
Document exhibits 156-163
Documentation of the record layout 386-387
Documenting Alaskan History: Guide to Federal

Archives Relating to Alaska, by George S.
Ulibarri 58-59

Documenting America: Assessing the Condition of
Historical Records in the United States, ed.
by Lisa B. Weber 433-436

"Documenting State Government: Relative
Importance of State Agencies," 291-293

Dodd, Sue A. 193-194
Dojka, John 303
Dollar, Charles M. 210, 375, 376, 381
Douglas, Lawrence 273
Dowd, Sheila T. 37-38
Dowler, Lawrence 209, 303
Downtown Breakfast Club 79
"Draft Standards for the Preparation of Registers

and Investories," 371
Duchein, Michael 293, 294
Duckett, Kenneth 31, 137
Duniway, David 34
Dutch archives 450
Dutch Genealogical Society 121
Dwyer, John A. 186-187

Eagleton, Thomas 99
Easterwood, Thomas 32
Ecclesiastical history 77-78
Echenique, Javier Gonzalez 70
Economic and Social Research Council 452
Education and Professional Development

Committee 82-83, 89, 98, 472
Education and training 241-254, 300, 403
Education and Training Committee 246-247,

249-250
Education and training office 333-334, 472
Eisenhower, Dwight D. 251
Electronic mailbox 387
Eleutherian Mills-Hagley Foundation, notes

462

D
ow

nloaded from
 https://prim

e-pdf-w
aterm

ark.prim
e-prod.pubfactory.com

/ at 2025-07-02 via free access



480 American Archivist/Fall 1984

Elliott, Clark A., ed., Understanding Progress as
Process: Documentation of the History of
Post- War Science and Technolgy in the
United States. Final Report of the Joint
Committee on Archives of Science and
Technology, revd. 297-299

"Employment Bulletin," 85
English, Glenn 98
Engst, Elaine 361, 362
Entrance interview 119
Estabrook, Leigh 328
Estates 165
Ethics

in collecting 34
and secrecy 55-57

Ethnic history project 79
Ethnomusicology 304-306
Eulenberg, Julia Niebuhr 184-186
European Economic Community (EEC) 265
Evaluating collections 26-27
Evangelical Studies Bulletin, noted 462
Evans, Austin P. 247, 248
Evans, Elaine 110
Evans, Frank B. 137, 293, 294

A Guide for Surveying Archival and Records
Management Systems and Services: A
RAMP Study, revd. 301-302

Evans, Max 84, 185, 208, 209, 275-276
Midwest Archives Conference 464

Evansville-Vanderburgh School Corporation
310-312

Evidentiary values 239, 439
Executive privilege 58
Exhibits 40, 108, 156-163
Exit interview 119

Facsimiles in display cases 159
Faculty papers 33, 266
Fagerlund, Liisa 211
Family histories 165
Family manuscripts 34
Farm Security Administration 239
Fawcett, John T., rev. 57-58
Feasibility study 409-411
Federal Archives Division, by Terry Cook, et al.,

noted 65-66
Federal Bureau of Investigation 241, 242

Case Files Appraisal Project 20
"The Feminization of the Archival Profession: An

Analysis of the 1982 Salary Survey as it
Pertains to Women," by Jacqueline Goggin
327-330

Fennelly, Lawrence J., ed., Museum, Archives, and
Library Security 181-182

Field service 199-200
50th Anniversary Working Group 88, 95
Film scripts 64-65
Film/television archives 438-439
Financial analysis 21
Finding aids 48, 107-108, 118, 121, 125, 127-130,

135-136, 170, 299-300, 332-333, 400-401,
401

Committee 139, 155, 371
Repository 364

Finland 240, 447-448
First National Bank, notes 322
Fishbein, Meyer 276-277, 372, 372, 373, 374,

375, 381
Fleckner, John A. 181-182
Fluorescent lighting 161-162
Folklore 304-306
Forms and Records Council 430
The Forum 3, 107, 224-227
Fox, Michael J., "The Wisconsin

Machine-Readable Records Project"
429-431

France 70, 448-449
National Archives 263

Franklin, John Hope 12, 17-18
Freedom of Information Act 57
Freeman, Elsie T. 107

"In the Eye of the Beholder: Archives
Administration From the User's Point of
View," 111-123

Friends Historical Library 63
"Fringe or Grey Literature in the National Library:

On 'Papyrolatry' and the Growing Similarity
Between the Materials in Libraries and
Archives," by Lise Hesselager 255-270

Frontier Justice Project, notes 325

G

Gallagher, Connell B., rev. 62
Games and sports exhibit 71
Gardner, Deborah 76
Garvey, Marcus 308-310
GEAC System 273
Geda, Carolyn L. 351, 376, 381
Geller, Sidney B. 193

Care and Handling of Computer Magnetic
Storage Media, revd. 439-440

Gellert, Charles L. 439-440
Genealogical research 310-312
Genealogists and archives 108, 113, 115, 132,

164-171
Genealogy and Libraries, ed. by Diane Foxhill

Carothers, revd. 190
Georgia Department of Archives and History,

notes 322-323
Georgia State University Archives 7
Gianatasio, Joyce j2
Gietschier, Steven P. 352
Gildemeister, Glen, notes 464
Gleason, Mary Ellen 182-183
Goals and Priorities Task Force 83, 89, 211, 332
Goggin, Jacqueline

"The Feminization of the Archival Profession: An
Analysis of the 1982 Salary Survey as it
Pertains to Women," 327-330

"That We Shall Truly Deserve the Title of
'Profession': The Training and Education of
Archivists, 1930-1960," 241-254

Gordon, Robert S. 300
Gore, Daniel 426-427
Gorman, Michael 29, 269, 270
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Gosden, John 58
Government Archives Service (South Africa)

72
Government institutions 264
Government publications 266-267
Governor's records 76
Gracy, David B., II 31, 137, 331, 371

"Archives and Society: The First Archival
Revolution," 7-10

"The Call from the Grassroots: Rise and Shine,"
341-342

"Lift Your Lamp," 215-216
Pres., SAA, Bio. 6

Grand Gulch Mining Company 199
Grant proposals 84
Gravell, Thomas L., et al., A Catalogue of Foreign

Watermarks Found on Paper Used in
America, 1700-1835, revd. 189-190

Great Britain, social services departments 61-62
Great Depression 239
Greater Boston Business Archives Committee

76
Grey literature 255-270
Grover, Wayne C. 251, 252, 253
Groves, Percilla, ltr. 108
A Guide for Surveying Archival and Records

Management Systems and Services: A
RAMP Study, by Frank B. Evans, et al.,
revd. 301-302

Guide to Archives and Manuscripts in the United
States 115

A Guide to County Records in the Illinois Regional
Archives, by Roy C. Turnbaugh, Jr.
189, 323

Guide to Research Collections of Former United
States Senators 1789-1982, ed. by Kathryn
Allamong Jacob, Revd. 59-60

Guide to the Contents of the PRO 451
Guide to the Manuscript Collections of Friends

Historical Library of Swarthmore College
(1981), noted 63

A Guide to the Manuscript Collections of the G. W.
Blunt White Library at the Mystic Seaport
Museum, by Douglas L. Stein, noted
63-64

A Guide to the Microfilm Edition of the Papers of
Rutherford Birchard Hayes the Nineteenth
President of the United States, noted
64

Guide to the Smithsonian Archives 188
Guide to the Swarthmore College Peace Collection

(1981), noted 63
A Guide to the Women's International League for

Peace and Freedom, by Doris Mitterling, et
al. 189

Guidelines for Archives and Manusrcipt
Repositories. MARAC Occasional Paper
No. 2, revd. 62

"Guidelines for the Formulation of Collection
Development Policies," 37

Guides 165-166

H
Haas, Joan 302-304
Haas, Richard L., "Collection Reappraisal: The

Experience at the University of Cincinnati,"
51-54

Hackman, Larry 276
Haller, Uli 108

"Principles of Archival Inventory Construction"
134-155

Halperin, Morton 57
Ham, F. Gerald 25, 35, 133, 303

"Archival Choices: Managing the Historical
Record in an Age of Abundance," 11-22

Hammet, J.J. 367
Handbook of Record Storage and Space

Management, by C. Peter Waegemann
307

Handlin, Oscar 35-36
Hannah Lay and Company 240-241
Hannon Family Bible 158
Harvard University Archives 60-61
Haskell, Thomas J. 245
Hatfield, Mark 99
Hayes, Rutherford B. 64
Haynes, F. Jay 188
Hays, Samuel P. 367
Hedstrom, Margaret L. 377

Archives & Manuscripts: Machine Readable
Records,, revd. 437-438

Heim, Kathleen 328
Heirships for estates 165
Hemphill, W. Edwin, obit. 100-102
Henderson, Kathryn Luther, et al., ed., Conserving

and Preserving Library Materials, noted
66

Henderson, William T., et al., ed., Conserving and
Preserving Library Materials, noted 66

Henry, Linda 33-34
Hensen, Steven 209,211
Hesselager, Lise, "Fringe or Grey Literature in the

National Library: On 'Papyrolatry' and the
Growing Similarity Between the Materials
in Libraries and Archives," 255-270

Hickerson, H. Thomas 208, 210, 379, 456
Hierarchy 365
Hill, Edward E. 138
Hill, Robert A., ed., The Marcus Garvey and

Universal Negro Improvement Association
Papers 308-310

Hindus, Michael S., report 20, 241-242
Historians and archivists 116, 131-132
Historians and Archivists Committee 469
Historians research habits 114-115
Historic America: Buildings, Structures, and Sites,

noted 198
Historic American Buildings Survey 198
Historic preservationists 229-230
Historical

editing projects 200-204
manuscripts tradition 299-301
records 436-437
records repositories 8, 77, 434
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value 293
Historical Records of the Government of Canada

65
Historical Records Survey 435, 435
Historical Society Archives 169
The History of Archives Administration 293
History of Science Congress 297
History of Science Society 297
Holmes, Oliver W. 137-138,251
Hoober, David 33
Hoover Institution 209, 368
Hopkins, John B., ed., et al., The Merrimack Valley

Textile Museum: A Guide to the Manuscript
Collections 183-184

Hull, Felix 240
Humidity of document display cases 160-161
Huntington Library 300
HVAC system 161
Hygrothermographs 161

Illinois Cooperative Conservation Program
200

Illinois Historical Records Advisory Board, notes
323

Illinois Regional Archives Depository System
109-110, 189, 323

Illinois State Archives 109-110, 115, 323, 407
notes 462

Illinois State Historical Library 12, 13, 200
Ilsoe, Grethe 294
Image of Archivists 7-10
In Her Own Write, Deborah W. Bolas, et al., ed.,

noted 63
"In the Eye of the Beholder: Archives

Administration From the User's Point of
View," by Elsie T. Freeman 111-123

Incandescent lighting 161-162
Indexes 136-155, 390, 391, 408

languages 185
terms 129-130

India 71
Industrial archeologists, notes 465
InfoDynamics 454-455
Informal communication 297
Information exchange 205-213
Information Filing and Finding, by Pat F. Booth, et

al. 184-186
Information flow 57-58
Information management 271-289

software 65
system 18

Information resource managers 392
Information science 211
Institutional automation resources survey

411-412
Institutional dues 97
Institutional Evaluation Task Force 95, 302, 332
Integrated Automation, Inc. 459
Integrated Library Systems, notes 273, 466
Inter-University Consortium for Political and

Social Research 20-21, 367, 379
Interamerican Development Bank 73

Interinstitutional cooperation in collection
management 13-15

Internal Revenue Service 12
International Archival Affairs Committee 84,

216, 317, 331, 470-471
International archival literature 293-295
International Archives Week 84, 215-216
International Association of Sound Archives

304-306
International Council on Archives 84, 215-216,

293-295, 301-302, 317, 373, 374, 375,
440-442

International Federation of Film Archives 438
International Federation of Television Archives

438
International Journal of Archives 293-294
International Serials Data System 268-269
Interview orientation 173-178
Inventories and Guides: A Handbook of

Techniques and Examples 371
Inventory construction 108, 134-155
"Invitation to a Bonfire: Reappraisal and

Deaccessioning of Records as Collection
Management Tools in an Archives—A
Reply to Leonard Rapport," by Karen
Benedict 43-49

Issues and Priorities Working Group 97-98
Italy 71, 449-450

Jacob, Kathryn Allamong, ed. Guide to Research
Collections of Former United States
Senators 1789-1982 59-60

Jenkinson, Hilary 260, 261, 438
Johnstone, I.J. 73
Joint Chiefs of Staff 56
Joint Committee on Internships 250
Joint Committee on the Archives of Science and

Technology (JCAST) 117, 119, 297
Jolly, Brad 229
Jones, H.G., ed., North Carolina Illustrated:

1524-1984 306-307
Journals

archival 294
in English 317-319

Joyce, William L. 8, 107, 113, 299-301, 434
"Archivists and Research Use" 124-133

Kahn, Herman 131-133
Kaiser, Barbara 33
Kane, Lucile M. 136-137

Twin Cities: A Pictorial History of Saint Paul and
Minneapolis, revd. 187

Kazlauskas, Edward J., et al., ed., Directory of
Information Management Software for
Libraries, Information Centers, Record
Centers, noted 65

Kecskemeti, Charles 84, 294
Kemp, Edward 34-35
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Kenamore, Jane A., et al., ed., Manuscript Sources
in the Rosenberg Library: A Selective
Guide, noted 64

Kennedy Library Museum 156-163
Kennedy, Rose Fitzgerald 158
Kenney, Anne R. 109-110
Kentucky Council on Archives, notes 462-463
Kentucky Department for Libraries and Archives

198
Kentucky Local Records Regrant Project 198
Kentucky Public Records Division 454
Kepley, David R., "Sampling in Archives: A

Review," 237-242
Kerner, Otto, Jr. 12-13, 17-18
Kesner, Richard M. 272-273, 377, 379, 398,

440-442, 442
Ketelaar, Eric, et al., A Guide for Surveying

Archival and Records Management Systems
and Services: A RAMP Study 301-302

Kinney, John 7, 8
Knights of Columbus 76, 463
Koln Archives in West Germany 240
Kraft, Inc., notes 323
Kress Foundation, notes 321
Kula, Sam, The Archival Appraisal of Moving

[mages: A RAMP Study with Guidelines,
revd. 438-439

Kulsrud, Carl 239

L 'Archivio e la ricerca 71
La formation professionelle des archivistes 294
La Gazette des Archives 70
Labor Statistics Bureau, U.S. 20-21
Lackey, Richard S. 324
Ladurie, Emmanuel LeRoy 47
Lamb, W. Kaye 308
Lancaster, F.W. 259
Lance, David, ed., Sound Archives: A Guide to

their Establishment and Development
304-306

Laser recording 19-20
Laser videodisk 418-427
Lasser, Charles H. 100-102
Latin-American archivists 331
Latter-day Saints Church Archives, notes

463-464
Law of 6 January 1978 70.
Lawson, Murray G. 367
Leadership Conference of Women Religious

182
Lee, Charles 7
Legal deposit laws 258
Legal release forms 236
Legal-size paper 75-76
Leisinger, Albert H., Jr. 337-340
Leland, Waldo 245
Levine, David, "The Appraisal Policy of the Ohio

State Archives," 291-293
Lewinson, Paul 238
Lewis and Clark expedition 186-187

Lewis, Karen R., A Manual for the Visual
Collections of the Harvard University
Archives, revd. 60-61

LEXIS 286
Libraries 116, 129-130, 211, 328, 330

and archives 255-270, 255-270
and automation 271-289, 406
network databases 401-402

Library of Congress 27, 136-137, 197-198,
198-199, 198, 208, 209, 210, 263, 300, 332,
419, 424-425, 426, 458-459

Manuscript Division 299
Prints and Photographs Division 198-199

Library Services and Construction Act 200
Library Trends 32, 190
"Lift Your Lamp," by David B. Gracy, II

215-216
Lighting of document display cases 162-163
Lincoln, Abraham 157-158
Linkage 390
Literary manuscripts 304
Local government records 77, 264, 434
Local history workshops 78
Local Records Committee 250
Lodolini, Elio 71
Logbooks 298
Look magazine 198-199
Looseleaf pedagogics 264-265
Lowell, Howard P., et al., Conservation Survey

Manual, revd. 180-181
Luther, Martin, notes 322
Lynch, Karen T. 135
Lytle, Richard H. 36, 112, 130, 206, 207, 210,

227, 274-275, 374, 375, 376, 380, 381
"An Analysis of the Work of the National

Information Systems Task Force"
357-365

M
Machine Readable Data File System 453-454
Machine-Readable Format for Exchange of Data

about Archives and Manuscript Collections
362-363

Machine-readable records 396-400, 437-438
and collection management 18-19
data files management 440-442
data files (MRDF) 193-194
Wisconsin 429-431

Machine-Readable Records and Data Archives, Ad
Hoc Committee on 372

Machine-Readable Records Committee 377, 378,
379, 381

Mackaman, Frank H. 337
rev. 59-60

Magnetic storage media 193, 439-440
Magnetic videotape formats 236
Maher, William J. 21

"Administering Archival Automation:
Development of In-House Systems"
405-417

Main entries 269n
Management Analysis Company 454-455
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Management for Archival Institutions Newsletter
97

Management information systems 209, 396, 400
The Management of Archives 272
Managing Archival Institutions 332
Manojlovich, S. 442
Manual for Accessioning, Arrangement, and

Description of Manuscripts and Archives
138-155

A Manual for the Visual Collections of the Harvard
University Archives, by Karen R. Lewis,
revd. 60-61

Manuscript collections 30-42
Manuscript Repositories PAG 82
Manuscript Sources in the Rosenberg Library: A

Selective Guide, ed. by Jane A Kenamore, et
al., noted 64

Maps 186-187
MARBI 363
MARC Archival and Manuscripts Control (AMC)

format 84, 138, 210, 211, 288, 322,
357-365, 370, 395, 401, 402, 403, 467

MARCON (Micro Archives and Records
Collections ONline) 456-457

The Marcus Garvey and Universal Negro
Improvement Association Papers, ed. by
Robert A. Hill 308-310

Volume I: 1826-August 1919 308-310
Volume II: August 1919-August 1920 308-310

Maryland Hall of Records 250
Maslyn, David C. 370-371
Mason, Philip 34
Massachusetts Institute of Technology 22, 135,

136
Massachusetts Superior Court 20, 241-242
Mattern, Carolyn J., et al., Social Action

Collections at the State Historical Society of
Wisconsin: A Guide, revd. 187

Matthews, Linda 81
MCA Corp. 424
McCarthy, Paul H., Jr. 36, 81, 90-93, 331
McCormick Library 300
McCrank, Lawrence J. 456
McCree, Mary Lynn 34, 36, 335-337
McReynolds, R. Michael, rev. 55-57
Mead, Margaret, Papers 299
Mearns, David C. 32
MEDLINE 420
The Merrimack Valley Textile Museum: A Guide

to the Manuscript Collections, ed. by Helena
Wright, et al. 183-184

Meurer, Dennis J. 307
Mevers, Frank C. 306-307
Mexico 71-72
Michigan Historical Manuscripts Collections

240-241
Microcomputers 286-287, 400, 401, 402, 403,

406, 416
network 445
programs 406

Microfilm 368, 419-420, 422
as evidence 70-71
records 18, 46

Microfilming Committee 367

Microforms 19-20, 170, 282
Mid-Atlantic Regional Archives Conference

62, 121, 464-465
Midwest Archives Conference, notes 464
Midwest Cooperative Conservation Program

79
Midwest Guide Project 185, 284, 464, 467
Miller, Arthur 58
Miller, Fred 274
Miller, George B., Jr., et al., Collection

Development in Libraries: A Treatise
37

Miller, George E., et al., A Catalogue of Foreign
Watermarks Found on Paper Used in
America, 1700-1835, revd. 189-190

Miller, Page Putnam 334
Miller, Ron 206
MINISIS 453
Minneapolis 187
Minnesota Historical Society 187, 465
Minnesota Regional Research Centers 14, 15
Minorities Task Force 97, 332
Mission statements 332
Mississippi Department of Archives and History

199
notes 323

Missouri Historical Society 63
Mitchell, S.P. 442
Mitsubishi Corp. 234
Mitterling, Doris, et al., A Guide to the Women's

International League for Peace and Freedom
189

Mixed records systems 391
Mobile, Alabama, municipal archives, notes

323-324
Model collecting policy 38, 39-42
Model studies 208
Modern Literature Collection, notes 325-326
Moltke-Hansen, David, "Reflections on the

Problems of Access to Archival Literature,"
293-295

Money magazine 76
Monitoring plan 42
Monmouth County Library, notes 465
Montaillou 47
Montana Historical Society 188
Mooney, Philip 83
Moore, Karl 110
Mosher, Paul H. 26
Moulton, Gary E., ed., Atlas of the Lewis and Clark

Expedition: The Journals of the Lewis and
Clark Expedition, revd. 186-187

Murphy, William T. 438-439
Museum, Archives, and Library Security, ed. by

Lawrence J. Fennelly 181-182
Museum Documentation Association 452
Museum of Textiles 183-184
"Museum Security: A Guard's Role," notes

321-322
Mystic Seaport Museum, Inc. 63-64

N
Name Authority Cooperative Project 208
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National Archival Information System 28
National Archives and Records Service 8, 20,

57,98-99, 117, 119,132, 135, 137, 139, 154,
168, 209, 210, 238-239, 241-254, 241-242,
245-246, 248, 249, 250, 263, 275, 284, 298,
334, 369-370, 372, 373, 425, 440

independence 84, 94
A-l computer system 138

National Archives (India) 71
National Association of State Archivists and

Records Administrators 77, 94, 95, 210,
433-436

National Bureau of Standards 193
National Center for State Courts 75
National Coordinating Committee for the

Promotion of History 82, 90, 334, 471
National Council on Public History 189
National Council on Specialized Library

Techniques 250
National Dairy Council, notes 322
National Endowment for the Arts, notes 321
National Endowment for the Humanities 20, 78,

79, 194, 197, 199, 323, 359, 408, 434, 435
National Film Archives (South Africa) 72
National Historical Publications and Records

Commission 8, 17-18, 77, 85, 96, 98-99,
198, 207, 212, 297, 332, 379, 433-436, 436

database 358, 359, 360, 361
notes 321, 323, 323, 325, 325

National Information Systems for Archives and
Manuscript Collections Task Force 376

National Information Systems Task Force 28,
95, 138, 205-213, 227, 288, 300, 357-365,
379

Data Element Dictionary 195
notes 322

National Institute on Genealogical Research
Alumni Association, notes 324

National Lawyers Guild 471
National libraries 255-270
National Library of Canada 424
National Park Service 198
National Science Foundation 297
National security information 57, 71
National security policies 58
National Symposium on the Impact of Automation

of Documentation 372
National union catalog model 360
National Union Catalog of Manuscript Collections

115, 120, 136, 208, 209, 212, 358, 359, 360,
365

Natural language terms 154
Naugler, Harold 355, 376
Nelson, Anna K. 334
Netherlands 450
Networks 357-365

databases 401-402
Nevada 76-77
Nevada Historical Society 199
Nevada State Museum and Historical Society

199
New England Archivists, notes 465
New Hampshire congressional documents 28-29

New Jersey Catholic Historical Records
Commission 77-78

New Mexico Humanities Council 78
New Mexico Records Center and Archives

78
New Territory Regional Branch, Australian

Archives 70
New York City Department of Records and

Information Services, notes 324
New York Library Association 180-181
New York State 436-437
New York State Archives 15, 19, 78, 199, 273,

284
New York State Library 199
New York Stock Exchange 76
New York Times Index 392
New York World's Fair 229
Newark Archdiocesan Priests' Senate 77-78
Newberry Library 300
Newman, Debra L. 308-310
Newman, Ralph 12, 17f
Newsfilm collection, notes 323
Newsleter 331
Newsome, A.R. 246
Newton, Virginia, rev. 58-59
Nielsen, Lauritz 258
Nilsson, Nils 262
Ninth Asian Games 71
Nixon, Richard, Papers case 56
"No Grandfather Clause: Reappraising

Accessioned Records," by Leonard Rapport
3, 51

Nolan, Edward W., Northern Pacific Views: The
Railroad Photography of F. Jay Haynes,
1876-1905 188

Non-conventional literature 255-270
Norris, Thomas D. 352-353
North Carolina Illustrated: 1524-1984, ed. by H.G.

Jones 306-307
North Carolina Research Triangle 27
Northeast Document Conservation Center 194,

199-200
Northern Pacific Views: The Railroad Photography

ofF. Jay Haynes, 1876-1905, by Edward W.
Nolan, revd. 188

Northern Territory Archives Service, Australia
70

Northwest Archives, notes 466
Norton, Margaret Cross 246, 248, 250, 251-252

obit. 473-474
Numerical file 389
Nylander, Jane C. 183-184

o
Oberlin College 78
Obituaries 100-102, 335-340, 473-474
Obsolescence and change 390-391
O'Connor, Joan L. 108

"Conservation of Documents in an Exhibit,"
156-163

ODL Archives, notes 324
Office of Personnel Management 328
Ohio State Archives 291-293
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Oklahoma Department of Libraries, notes 324
Ominsky, Alan, et al., Twin Cities: A Pictorial

History of Saint Paul and Minneapolis, revd.
187

Online College Library Center 28, 209, 210, 401,
402, 406

LS/2000, notes 466
Open Records Law 430
Optical Disk Pilot Program 424-425, 426,

458-459
Optical disk storage and retrieval systems 19-20
Optical videodisk 418-427
Oral history 77-79

interview transcripts 59-60
interviews on videotape 228-236
program 73

Organism concept 262
"The Orientation Interview in Archival Research,"

by Robert W. Tissing, Jr. 173-178
Outreach programs of archives 40, 133, 342
Overmann, Ronald J. 297

PAG guidelines 82
Painter, Patricia Scollard 180-182
Palm, Charles G. 139, 332-333

"Prospects for Archival Information Exchange:
NISTF Conference Report," 205-213

Paloposki, Toivo J. 447
Paltsits, Victor 245
Paper conservator 156-163
Papermarkers and mills 189-190
"Papyrolatry," 255-270
PARADIGM 408-417
Parlement de Paris and Minutier Central des

Notaires de Paris 448
Peace Collection, Swarthmore College 63
Peace, Nancy E., ed., Archival Choices: Managing

the Historical Record in an Age of
Abundance 302-304

Peller, J.F. 72
Pennsylvania State University 398

LIAS integrated library system 402
Permissive descriptive standard 361
Personnel Committee 331, 471
Personnel Grievance Committee 471
Perti, R.K. 71
Peru 72
Peterson, Trudy Huskamp, "Archival Principles

and Records of the New Technology"
383-393

Philips, K., et al., Computerising Archives: Some
Guidelines 452

Phillips, Faye, "Developing Collecting Policies for
Manuscript Collections," 30-42

Phillips, Vincent 305
Photographic collections 16, 60-61, 194
PICK operating system 455
Pictorial collections

See photographic collections
Planning and collection management 21-22,

24-26
Planning automation 409-412

Playboy magazine 259
Political collections 59-60
Pomeroy, Robert W., et al., ed., The Craft of Public

History: An Annotated Select Bibliography,
revd. 189

Porter, Daniel R. 36
Posner, Ernst 248-250, 253, 434
Post-custodial era 133
Postage stamp 71-72
Pre-archival control of records 18-19
Premature access 133
The Preparation of Inventories 135, 138
Preservation 66, 156-163, 194, 282-284

computer magnetic storage media 193
video recordings 235

Preserving Arizona's Historical Records, noted
461

The Presidency and Information Policy, ed. by
Harold C. Relyea, et al., revd. 57-58

Presidential
information policy 57-58
libraries 57
library information system 210
Recordings and Materials Preservation Act

56
records 64
Records Act 57

Prewitt, Nancy C, obit. 337
Princeton Theological Seminary, notes 324
"Principles of Archival Inventory Construction,"

by Richard C. Berner, et al. 134-155
"Principles of Institutional Evaluation," 84
Privacy Act 56
Privacy & public use 391
Processing and decision-making 21-22
Professional Standards and Training Committee

252, 253
Professional Standards Committee 333
Professionalization 241-254
"Project A," 419
Project TRACE: Tracing and Researching

Ancestry to Cultivate Esteem 310-312
"Prospects for Archival Information Exchange:

NISTF Conference Report," by Charles G.
Palm 205-213

Provenance 139-140, 263, 268, 270, 388
Provenance-based control systems 274-275
Public Archives Commission 245, 435
Public Archives of Canada 19, 65-66, 369, 424,

426, 453-454
Public archives tradition 299-301
Public history 189
Public Record Office 451-452
Public welfare case files 241
Publications by archives 40
Publications Management Board 83
Publishers 258-259
Pugh, Mary Jo 117, 120, 273

R

Radio Shack, notes 465
Radoff, Morris 253
RAGEN 1010 457-458
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"Raiders of the Lost Archives," noted 466
Railroad photographs 188
Random sampling 239-240
Rapport, Leonard 16, 35, 43-49, 51, 224-225

"No Grandfather Clause: Reappraising
Accessioned Records," 3, 51

Rather, Dan 235
RCA-NBC 229
Reappraising

of archival records 43-49
and deaccessioning 16-18
process 51-54

Record volume reduction 19-21
Recording equipment 228-236
Records and Archives Management Programme

294, 301-302
Records management 271-289, 303, 430

practices 307
and processing 284-285

Records of Government Committee 334
The Records of Social Services Departments: Their

Retention and Management. Report of a
Working Party. Records Management
Group Occasional Papers 3. Society of
Archivists, revd. 61-62

Records retention practices 53
Reed-Scott, Jutta 14

"Collection Management Strategies for
Archivists," 23-29

"Reflections on the Problems of Access to Archival
Literature," by David Moltke-Hansen
293-295

Regional History Center, notes 465-466
Regis College 324
"The Regulatory Rollercoaster: The Past and

Future of American Banking," notes
462

Religious womens' history sources 182-183
Relyea, Harold C. 58

The Presidency and Information Policy, revd.
57-58

Renopir, Carol, et al., ed., Directory of In formation
Management Software for Libraries,
Information Centers, Record Centers,
noted. 65

Renze, Dolores C. 251,252,253
Repair work 158
Repository Information Systems 363
Reproduction processes 263-264
Republic of South Africa 72
Research 117

demands 391-392
level of collection 40
reports 264
use of archives 124-133

Research Libraries Group 26-27, 209, 210, 212,
362, 402, 406

Research Library Network System 28, 209, 402,
466

Researchers 108, 164-171
Resource sharing 41-42, 263-264
Retention of records 387-388
Retrieval system 185-186
Rhoads, James B. 374

The Role of Archives and Records Management
in National Information Systems: A RAMP
Study, 301-302

Rieger, Morris 367, 368
Riksarkivet 451
Risteen, Deborah 83
Ritzenthaler, Mary Lynn, Archives & Manuscripts:

Conservation, revd. 179-180
Roche, Dinkeloo and Associates 76
Rockefeller, J.D. 419
The Role of Archives and Records Management in

National Information Systems: A RAMP
Study by James B. Rhoads 301-302

Roosevelt Library case 131
Rose Award 79
Rossiter, Margaret W. 297-299
Royal Library in Copenhagen 265, 267
Rules and regulations 166-167
Rundell, Walter 358

Series de 1'Administration communale de la France
au XlXeme siecle 448

Sahli, Nancy 95
St. Paul, Minn. 187
Salary Survey 327-330
Salvation Army Archives and Research Center

79
"Sampling in Archives: A Review," by David R.

Kepley 237-242
Sampling techniques 20-21
Sanner, Lars-Erik 268, 270
Santa Barbara Mission Archive-Library, notes

324
Scandinavian depository libraries 269
Scandinavian national libraries 255-270
Scandinavian publications 294
Schiiller, Dietrich 305
Schellenberg, T.R. 15, 135-136, 140, 239,

245-246, 262, 263, 265, 266, 267, 272, 292,
300, 367, 379, 438

Schnare, Robert E., Jr., et al., Conservation Survey
Manual, revd. 180-181

Schultz, Charles R., editor 3, 107-108, 224, 351
Science and technology archives 297-299
Scripts, film and TV 64-65
Scuola di Archivistica, Paleografia e Diplomatica

71
Secrets: On the Ethics of Concealment and

Revelation, by Sissela Bok, revd. 55-57
Section chairs, '83-'84 86
Section memberships 332
Security 181-182

in archival repositories 166
system, notes 324

Selecting materials 26
Senate Historical Office 59-60
Sexism 327-330
Sharing of resources 27-29
Sheridan, Clare M. 353
Simmons, Peter 211
Simpson, Albert R., Historical Research Center,

notes 325
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Slotkin, Helen W. 117, 119, 135, 208
Small businesses 298
Smith, Abbot 248
Smith, Wilfred I. 308, 375
Smithsonian Institution 84, 209, 210

Archives 188
Social Action Collections at the State Historical

Society of Wisconsin: A Guide, by Menzi L.
Behrnd-Klodt, et al., revd. 187

Social history 128
Social Sciences and Humanities Research Council

of Canada 446-447
Social services case files 61-62
Society for the History of Technology 297
Society of American Archivists 119, 121, 123,

241-254, 297, 300
Annual business meeting, 1983 87-89
Annual meeting, 1983 86-87
Archives 81
Award funds 85
Awards 96
Basic manual series 437-438
Budget 85
Bylaws 95-96
Council committees 332
Council meeting 331-334, 469-472
Council meeting minutes 94-97, 97-99
Council Procedures Handbook 84
Council spring meeting 81-85
Executive director's contract 334
Executive Director's report 81-82, 89-90,

94-95, 331-332
Fellows 252, 253
Grants 434
Institutional dues 85
Lease on office space 81
Mission statements 96
Move 95
Newsletter 331
Nominating Committee 88, 95-96
Personnel/program needs 96
President's report 94, 331
Publications 83
Resolutions 98-99
Sustaining membership dues 97
Treasurer's report 81, 90-93, 94, 331, 470
Vice president's report 94
Volunteer groups 82

"The Society of American Archivists Confronts the
Computer," by Thomas Elton Brown
366-382

Society of Archivists 61-62, 452
Society of Friends 63
Society of Ohio Archivists 7
Software 275-289, 287-288, 386

development 370
packages 65
product 194-195
universal 227

"Some Thoughts and Designs about Archives and
Automation, 1984," by W. Theodore Diirr
271-289

Sony Video Communications Products Co.
234, 425, 459

Sound Archives: A Guide to their Establishment
and Development, ed. by David Lance
304-306

South, M.L., et al., Information Filing and Finding
184-186

Southern Illinois University 79, 200
Southwestern Mining Company of Eldorado

Canyon 199
Spain 72-73
Speakers bureau 250
Speakman, Mary N. 108, 353

"The User Talks Back," 164-171
SPINDEX 209, 227, 275-276, 284, 300, 324-325,

365, 416, 454
II 369-370
notes 325, 463, 467
users network, notes 324-325

Staats, Elmer 298
Stam, David 17
Standard Bank of South Africa, Ltd. 72
Standard descriptive practices 360-361
Standard Reporting Practice Task Force 95
Standards 251-253, 342
Stanford University 27, 209
State

archival networks 14
archives 8, 398, 399, 433-434
assessment project 436
functions and services 434
government records programs 77

"State Archives Appraisal Policy," 291-293
State Historical Records Advisory Board

436-437
State Historical Society of Wisconsin 187, 240,

429, 466
State Needs Assesessment Grants 8
State Records Bulletin, noted 199
Statement of purpose 39
Statistical sampling 20-21, 237-242
Statistics of use 47-48
Status of Women Committee 327, 328, 330
Steck, Larry 240-241
Steig, Margaret 114, 116
Stein, Douglas L., A Guide to the Manuscript

Collections of the G. W. Blunt White Library
at the Mystic Seaport Museum, noted
63-64

Stevens, Michael 115
Stout, Leon J., et al., "Automation in North

American College and University Archives:
A Survey" 394-404

Stratified sampling 241
Structured Analysis and Documentation

Technique 363
Structured interview 174-178
Student records 53
Students 107
Stueart, Robert D., et al., Collection Development

in Libraries: A Treatise 37
Subgroup-level control 141-143
Subject access 171
Subject-based control systems 274-275
Subject headings 129-130
Subjective sampling 237-242
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"Suggestions for the Selection of Archival
Consultants," 96

Summer institutes 250
Supreme Court, U.S. 56
Survey of the Archival Profession, 1982 294
Surveys 107
Swarthmore College 63
Sweden 450-451
System for Information on Grey Literature in

Europe project 265
Systematic sampling 240

Tandy Corporation, notes 465
Tanodi, Aurelio 69
Tarasoff, Tatiana 56
Task Forces

See specific name of Task Force
Tax Legislation Task Force 82
Technical Devices and Systems Committee

367-368
Techniques for the Control and Description of

Archives and Manuscripts Committees
370-371

Television 229
news 16
programs, unpublished 197-198
scripts 64-65

Temperature of document display cases 159-160
Terminology Committee 371
Terminology standards 301-302
Texas, Colonial and Republican 64
Texas Oral History Association 79
Texas State Library, notes 325
Textile industry 183-184
"That We Shall Truly Deserve the Title of

'Profession': The Training and Education of
Archivists, 1930-1960," by Jacqueline
Goggin 241-254

Theft of library, archival and manuscript materials
78

Thesauri 130
Thomas, Evangeline, ed., Women Religious

History Sources: A Guide to Repositories in
the United States 182-183

Thompson, Brent 211
Thompson, Edwin A. 334
Thompson, J. Walter, Company Archives, noted

466
Thomson C.S.F. 424
Time-sharing central computer 405-417
Tirmizi, S.A.I. 71
Tissing, Robert W., Jr., "The Orientation Interview

in Archival Research," 173-178
Toronto Area Archives Group 95
Toward a Usable Past: Historical Records in the

Empire State 436-437
TRACE Project 310-312
Training 73, 122, 241-254

computer 403
in research techniques 171
workshops 378

Trask, David F., et al., ed., The Craft of Public
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Guidelines 452
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More Than
Meets The Eye
Because you don't buy metal edge boxes to look good
on the shelf, you want to be sure that they will fulfill
their main function: to provide safe, long-term storage
for valuable photographs and documents. That's why
it's important to know that our acid- and lignin-free
boxes meet or surpass all published standards for ar-
chival quality, strength, and durability. They are not
constructed with laminated cover sheets, which are
often applied with potentially harmful glues over
highly acidic ground wood pulp cores. Therefore acid
migration is not a threat with our boxes. You can rely
on Light Impressions Metal Edge Boxes for archival
quality . . . inside and out.

And now you can save more than ever on quantity
orders. Write for our new price list.

LIGHT IMPRESSIONS
Dept. 122, P.O. Box 940, Rochester, NY 14603

Postal Notice

The following statement of ownership, management, and circulation was filed in accordance with the
provisions of Section 4369, Title 39, U.S. Code, on 28 September 1984, by Deborah Risteen, Managing
Editor.

The American Archivist is published quarterly by the Society of American Archivists, 600 S. Federal,
Suite 504, Chicago, IL 60605. The managing editor is Deborah Risteen. The editor is Charles Schultz. The
owner is the Society of American Archivists, a nonprofit organization consisting of members and
associates of the archival profession.

The legally constituted business office of the Society is with the Executive Director, who holds office by
appointment of the Council. On the date of this filing, the Executive Director's address was Society of
American Archivists, 600 S. Federal, Suite 504, Chicago, IL 60605. There are no stockholders,
bondholders, mortgages, or other security holders in the organization.

The average number of copies of each issue printed during the preceding twelve months is 4,000; sales
through dealers and carriers, street vendors, and counter sales, 12; mail subscriptions to members and
subscribers, 3,502; total paid circulation, 3,514; free distribution, 6; total distribution, 3,520; office use,
leftover, spoiled after printing, 480. For the most recent issue (Summer 1984), total number of copies
printed, 4,000; sales through dealers and carriers, street vendors, and counter sales, 7; mail subscription to
members and subscribers, 3,695; total paid circulation, 3,702; free distribution, 3; total distribution, 3,705;
office use, leftover, and spoiled after printing, 295.
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DURABLE
ARCHIVAL

REPAIR TAPE

For the discerning librarian, book-
binder, archivist, preservationist, etc.

Plastic tape, the favorite tool of the layman discolours and weakens paper
and is often impossible to remove without inflicting damage. Professionals
have been deprived for a long time of a reasonably priced and archivally
approved mending tape tissue paper. DURABLE - archival repair tape is a
low bulk, ultra-thin transparent repair tape pressure sensitive, non-
yellowing, reversible with a neutral PH. It has successfully passed tear and
fold strength tests during artificial aging of up to 170 years.

PARIX DISTRIBUTION
Write to-day for more W e s t S e r v i c e R o a d

information and free samples to: p Q g o x 7 7 g
Champlain, New-York 12919
Phone: (518)298-8855

The Fellows' Posner Prize

For the past several years, the Society has had but one award for writing, the
Waldo Gifford Leland Prize, given for the outstanding separate publication of
the preceding year. Article-length contributions to archival scholarship, however
outstanding, received no special recognition or incentive. Consequently, the
Fellows of the Society have offered, and the Council has accepted, the establish-
ment of a new award: The Fellows'Posner Prize. Honoring one of the most out-
standing archival scholars and teachers of the 20th century - Ernst Posner - it
will reward the best article published in the preceding year's volume of the
American Archivist. The winning article will be selected by a subcommittee of
SAA's Awards Committee. The cash prize will be awarded at the annual meeting.
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THE AMERICAN ARCHIVIST: EDITORIAL POLICY

The American Archivist is the quarterly journal of the Society of American Archivists. In its
articles it seeks to reflect the thinking of archivists about trends and major issues in archival
philosophy and theory and about the evolution of the archival profession in North America. Its
departments are intended to document developments and events relating to archival practice
here and abroad.

Society members and those who share the professional interests of the Society are invited to
submit manuscripts for consideration. For publication as full length articles, analytical and
critical expositions based on original research about subjects of broad interest are preferred.
Accounts of innovative methods or techniques are appropriate for the Shorter Features depart-
ment. Suggestions for submissions to News Notes appear under the department heading. Il-
lustrations are welcome and encouraged in all parts of the journal.

Letters to the editor are welcome when they include pertinent and constructive comments or
criticisms of materials recently published in the American Archivist or observations on other
topics of interest to the profession. They should not exceed 400 words. They will be printed in
The Forum with minimal editing. Book reviews will also be printed as received, with minimal
editing primarily to conform to our style manual.

Procedures
Manuscripts received by the editor are submitted (without the author's name) to qualified

readers for objective appraisal. Upon receiving the readers' reports, the editor informs the
author whether the article is accepted, rejected, or returned with suggestions for revision. If an
article is accepted, the author will be requested to submit a vita to the editor, which will be used
to prepare a brief biographical sketch to accompany the published article. An edited copy of an
accepted manuscript will be sent to the author. Authors who object to any of the editing should
notify the editor promptly. One set of galley proofs will also be sent to the author for correction
of printer's errors only. No substantive changes in the text will be made on galleys.

Ten tear-sheets of each paper published will be provided to the author without charge. Addi-
tional reprints may be ordered with a form sent to the author with his galley proofs.

Manuscript Requirements
Manuscripts should be submitted in English, typed double-spaced throughout (including

footnotes at the end of the text) on white bond paper 8 Vi x 11 inches in size. If possible, three
copies of the manuscript should be submitted. AH pages should be numbered. The author's
name and address should appear only on the title page, which should be separate from the main
text of the manuscript. Full-length articles should not exceed 5,000 words and should be accom-
panied by a 100-word abstract. If the article is selected for publication, the abstract will be pub-
lished as well. Articles submitted for Shorter Features should not exceed 1,000 words; no
abstract is required for Shorter Features.

Photographs should be 8 by 10 inch glossy prints. Other illustrations should be professionally
drawn to a scale about twice the size of the final copy to be printed. Illustrations furnished by
authors will be returned to them on request.

Editors of the American Archivist use the University of Chicago Manual of Style, 13th edi-
tion, as the standard for style, including footnote format, and Webster's New International Dic-
tionary of the English Language, 3d edition (G. & C. Merriam Co.) for spelling and punctua-
tion. Authors' variations from these standards should be minimal and purposeful.

Terms having special meanings for members of the profession should conform to the defini-
tions in "A Basic Glossary for Archivists, Manuscript Curators, and Records Managers,"
American Archivist 37 (July 1974):415-33.
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Letters and papers of these famous names—and scores more —have been pre-
served by Barrow Restoration. The process of deacidification, and lamination
that was pioneered by William J. Barrow has been used to halt the deterioration
of some of America's most priceless documents, as well as county and state
record books, early maps and a long list of valuable papers and clippings.

At Barrow Restoration, we continue his tradition of treating each individual
document with care. And we develop customized treatment, taking into
consideration the paper and ink characteristics and the use the document
will receive after preservation.

If your documents deserve the finest and most experienced restoration,
bring them to the worlds best-known name in document preservation. Esti-
mates may be obtained by phone or letter. Contact: Barrow Restoration, Inc.,
Virginia State Library Building, Richmond, Virginia 23219. (804) 786-2310.

BARROW
RESKSSTION
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