
Photofile
the ultimate in archival record preservation

Acid-Free Envelopes
Rare manuscripts and documents can be stored and preserved
indefinitely in these high qualify acid-free envelopes. Stock is completely
free of any contaminating or deteriorating chemical agents. Available
in ivory only, with or without flap. Acid-free adhesive secures
binding seams. 5 Manuscript Sizes. 6 Photographic Negative Sizes.

Manuscript and Photograph Protectors
Clear see-thru polyester binders. Inside binding edge grips manuscript
firmly in place. Completely protects contents from fingerprints and out-
side contamination while document is being read or copied for referral
purposes. Available in 5 sizes.

Transparent Mylar®Sleeves,
Negative protection with ample space for indexing. Negatives can be
easily viewed without removal from envelope.

|

| | ^ Send for Free Brochure.

P H O T O F I L E 2000 Lewis Avenue • Zion, Illinois 60099
| JJ • (312)872-7557

(§) Mylar is a du Pont Trade Mark

D
ow

nloaded from
 https://prim

e-pdf-w
aterm

ark.prim
e-prod.pubfactory.com

/ at 2025-07-02 via free access



Well-thumbed copy of conservator's desk reference.

Eighty-four pages of essentials for
archival preservation—bookbind-
ing, exhibition mounting, box-
making and storage for everything
from artifacts to textiles, prints to
photographic negatives. Every
item manufactured with com-
pulsive adherence to the strictest
museum and library standards,
and described in painstaking de-
tail, including all applications we
have conceived and those that
conservators continue to discover.
Also noted: availability of custom
sizes and constructions, our eager-
ness to be of service, and our firm
product guarantee.

Would you like a clean, new copy
for your desk? We'd be delighted
to send you as many as you need
(for yourself and colleagues), if
you write us on your letterhead.
For product samples, or to discuss
special needs, please call us, toll-
free, at 1-800-631-0193.

Archivarf
products for conservation
and preservation from
Process Materials Company
A Lindenmeyr Company
301 Veterans Boulevard
Rutherford, NJ 07070
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News Notes

F.L. EATON and THOMAS E. WEIR, JR., Editors

Send notes for publication to News Notes Editor, the American Archivist, National
Archives Building, Washington, DC 20408, or to one of the following reporters:
Religious Archives to John R. Woodard, P.O. Box 7414, Reynolda Station, Winston-
Salem, NC 27109; Business Archives to Anne Millbrooke, United Technologies, 400
Main Street, MS 124-22, East Hartford, CT 06108; State and Regional Archival
Associations to Alice Vestal, Special Collections Department, Main Library, Room
610, University of Cincinnati, Cincinnati, OH 45221; and Manuscript Repositories to
Peter J. Parker, Historical Society of Pennsylvania, Manuscripts Department, 1300
Locust Street, Philadelphia, PA 19107.

The archives of the American Statistical
Association has been established at Parks
Library of Iowa State University in
Ames. The archives will hold the associa-
tion's noncurrent records of continuing
legal and historical value. It will also
serve as a suitable repository for papers
of outstanding teachers of statistics and
leaders in statistical applications in those
instances in which a natural repository
does not exist.

At the February 1985 meeting of the
Chicago chapter of the Association of
Records Managers and Administrators,
two business archivists—Linda Hanrath
of the Wrigley Company and Patricia
Farrell of the National Dairy Coun-

c i l—conducted a w o r k s h o p on
"Developing a Business Archive." More
information may be obtained by writing
Hanrath at Wm. Wrigley Jr. Co., 410 N.
Michigan Avenue, Chicago, IL 60611, or
Farrell at National Dairy Council, 6300
N. River Road, Rosemont, IL 60018.

As a result of a restructuring of the
Atlantic Richfield Company, the archives
has been moved to the company's records
center and is now available only to com-
pany employees. Inquiries may be
directed to Meryl H. Swanigan,
Manager, Information Research Center,
Atlantic Richfield Company, Box
2679-T.A., Los Angeles, CA 90051.
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History centers, organized by discipline,
have become established institutions in
the United States. Their newsletters
regularly feature items of archival in-
terest. "Corporate History and the
Chemical Industry" was the lead story in
the spring 1985 issue of CHOC News, an
occasional publication of the Center for
History of Chemistry. Address inquiries
to the Editor, Jeffrey L. Sturchio, Center
for History of Chemistry, E. F. Smith
Hall/D6, 215 South 34th Street,
Philadelphia, PA 19104. The center has
published Corporate History and the
Chemical Industries, a Resource Guide
(1985), edited by Jeffrey L. Sturchio. The
booklet contains essays and bibliography
on corporate history, archives, records
management, and oral history. In-
dividuals may purchase a copy from the
center's publication office at the address
above. Single copies are $3.00; orders of
10 or more are $2.00 each.

The newsletter of the IEEE Center for the
History of Electrical Engineering regular-
ly prints items related to business history.
The spring 1985 issue, for example, con-
tains articles on Thomas Edison's "In-
vention Factory," history and United
Technologies, and computer museums in
the U.S. and Canada. For information,
write Center for the History of Electrical
Engineering, Institute of Electrical and
Electronics Engineers, 345 East 47th
Street, New York, NY 10017.

A workshop held in November 1984 at
the Charles Babbage Institute considered
the problems of documenting the history
of the computer. Those invited to par-
ticipate represented the fields of com-
puter science, history of science and
technology, archives, and records
management. The workshop addressed
such issues as: What kind of records are
created when computer hardware is
developed, produced, marketed, and ser-

viced? How does the computer scientist
and the environment in which he or she
works affect the kinds of records
generated? What are the important or
classic computers that should be
documented? What factors make a com-
puter worth documenting in each en-
vironment? What kinds of records do
computer scientists feel should be re-
tained? What kinds of sources do
historians of science and technology need
so that they may study the development
of computers and their impact on socie-
ty? What records should the archives of
corporations and collecting institutions
preserve and make available? The Bab-
bage Institute will communicate with
workshop participants about draft
guidelines that will be helpful in apprais-
ing records of hardware development.
Questions may be addressed to Linda
Edgerly, 370 Central Park West, New
York, NY 10025.

The National Archives is sponsoring the
Digital Image Applications Group
(DIAG) for the dissemination of infor-
mation about the applications of
technology for converting images to
digital formats. The informal profes-
sional group will serve as a forum for ex-
changing ideas about the storage,
retrieval, and technology of digital image
applications. The membership of about
four hundred comprises federal and non-
federal members. Anyone interested in
joining or obtaining further information
should write to DIAG, Archival Research
and Evaluation Staff, National Archives
and Records Administration,
Washington, DC 20408 or call (202)
523-1546.

The Federation of Jewish Agencies of
Greater Philadelphia and the Balch In-
stitute for Ethnic Studies announced the
recent relocation of the Jewish Archives
Center to the Balch Institute. The Balch
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Institute and the Jewish Library Center
have long cooperated informally. The
new arrangement will promote the more
effective collection and preservation of
the Jewish community's records. The
Jewish Archives Center, now known as
the Philadelphia Jewish Archives Center
at the Balch Institute, continues to serve
as the Jewish community's central
repository for the papers, records, and
artifacts of individuals, agencies,
organizations, and synagogues.

The Institute for Advanced Study in
Princeton has received an NHPRC grant
for consultant services to establish an ar-
chives. The institute's materials include
correspondence, minutes, scholarly
papers, as well as the papers and other
records of Albert Einstein, J. Robert
Oppenheimer, T. S. Elliot, Arnold
Toynbee, and many other renowned
scholars and writers who worked there.

A bond of friendship has been renewed
between the city of Metz, France, and the
Knights of Columbus Headquarters,
New Haven, Connecticut, after nearly
sixty-four years. The archivist of the city
of Metz asked the Knights of Columbus
to send pictures to document the Knights'
gift of the equestrian statue of Lafayette.
The statue, by noted American sculptor
Paul W. Bartlett, was originally
dedicated during the 1920 Grand Euro-
pean Pilgrimage which was attended by
over two hundred fifty members of the
fraternal organization. A special exhibit
with publications appeared in July and
November 1984 at designated locations in
Metz to mark the 150th anniversary of
Lafayette's death. The exhibit also com-
memorated Lafayette's military career at
Metz, aid to the cause of the American
Revolution, the statue dedication by the
K. of C , and the liberation of Metz by
the American Expeditionary Force dur-

ing World War I and by the Army of
General Patton during World War II.
The Knights were also instrumental in
providing war relief services overseas in
France and other European countries
during World War I. A selection of com-
prehensive photographs from the Knights
of Columbus Photo Archives and
Museum collection was sent to Metz to be
included in the commemorative display
marking the historic and memorable oc-
casion. Contact: Mary Lou Cummings,
Curator, Knights of Columbus, Supreme
Office, Columbus Plaza, New Haven,
CT 06507, (203)772-2130.

Kohler Co. has recently embarked on a
program to professionalize its archival
activities and to make publicly available
all its historical holdings. As part of the
program, the company is hiring a profes-
sional archivist who will work through
the special projects coordinator to
organize the records into a corporate ar-
chives. As a part of this effort, Kohler is
renovating an old building to include a
5,000 square-foot archives and 10,000
square-foot museum. Information may
be obtained from Claire H. Milbourne,
Special Projects Coordinator and
Historian, Kohler Co., Kohler, WI
53044.

McLean Hospital announced the
availability of its "Guide to the Archives
of the McLean Hospital Corporation"
(1984). Funded in part by a grant from
the National Historical Publications and
Records Commission, the guide includes
a statement of archival policy, a brief
history of the hospital and its nursing
school, a listing of its archival records,
and a list of its fine arts holdings. To pur-
chase copy of the guide, send $6.50 plus
$.75 for shipping and handling, to Terry
A. Bragg, Archivist, McLean Hospital,
115 Mill Street, Belmont, MA 02178.
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The archives of the Medical Library
Association has been transferred to the
custody of the National Library of
Medicine. The library will assume
responsiblity for the MLA archives in the
future.

eighteen-county region of northern
Illinois. To honor Professor Hayter's
forty years of service and scholarship the
university dedicated the Earl W. Hayter
Regional History Center on 2 December
1984.

Three New Jersey counties have begun
work on fulfilling recommendations
growing out of two NHPRC sponsored
grants. During the period 1978 to 1980,
New Jersey conducted a county records
survey. In 1983 New Jersey completed the
NHPRC-sponsored statewide records
assessment and reporting project. Both
reports indicated the need for facilities to
house county records. Morris county,
through a renovation project, has created
an archives and records center with a full
time staff. In addition to storage and
reference services, the center includes a
micrographics unit. Cape May County's
administrative complex, which is under
construction, is designed to meet the ar-
chival needs of the county clerk's
records. Monmouth County is construc-
ting an archival facility in conjunction
with the county library construction pro-
ject. Completion is anticipated in 1986.

The Regional History Center at Northern
Illinois University has recently been
renamed the Earl W. Hayter Regional
History Center. Professor Hayter began
his career at the university in 1936 and
retired in 1969. He was then named
university historian and was commis-
sioned to write the offical history of the
university, published in 1974. Hayter, a
prominent agricultural historian, was
instrumental in persuading university ad-
ministrators to establish the university ar-
chives in 1964. Since that time holdings
have grown to nearly four thousand cubic
feet and now include local government
records administered through the Illinois
Regional Archival Depository system and
private manuscripts and records from an

Work has begun at the Robert E. Speer
Library of Princeton Theological
Seminary on the New England section of
a guide to resources related to the Chris-
tian mission in China. The materials
from this mission constitute the largest
quantity of primary documentation on
China in American libraries and archives.
When completed, the Scholars' Guide to
China Mission Resources, will indicate in
detail what documents exist and where
they are located. Types of materials
described in the guide are minutes,
reports, manuscripts, pamphlets, diaries,
journals and notebooks, clippings and
scrapbooks, maps or other designs and
drawings, serials, and books.
Audiovisual materials, such as
photographs, slides, films or filmstrips,
oral histories, tapes, cassettes, and
records, are also included.

Publication of the Mid-Atlantic
volume is scheduled for summer 1985.
The Pennsylvania Fascicle (the model for
the entire series) is now available.
Repositories interested in having their
collections of China mission resources in-
cluded in the guide should contact China
Mission Resources Project, Princeton
Theological Seminary, Speer Library,
Box 111, Princeton, NJ 08542.

The University of Santa Clara, Santa
Clara, California has received a grant
from the National Science Foundation to
preserve a collection of rare, early
Alaskan photographs taken by Santa
Clara explorer, photographer, and film
maker Bernard R. Hubbard, S.J. These
black and white photographs of Alaska
during the 1930s and 1940s offer rich
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documentation for researchers interested
in Alaska's past and are a valuable
resource for ethnographic and geological
use. After the nitrate negatives have been
copied and the collection has been
cataloged, the collection will be available
for research.

Weyerhaueser Company Archives held
two celebrations during the last two
months of 1984. On November 21, the

archives celebrated the 150th anniversary
of the birth of founder Frederick
Weyerhaueser. At the December meeting
of the archives steering committee the
Weyerhaueser Company Archives staff
celebrated the 10th anniversary of the ar-
chives' establishment. Among those com-
mittee members present were the com-
pany president and the chairman of the
board.

for people who know
all about Records Storage
Paige Boxes are for professionals,
experienced people who have learned
all about the equipment available for
handling, transporting, and storage of
records, microfilm, data processing
material, and computer printouts.
Those people know that Paige files
are durable equipment at lowest
possible cost. Available Acid Free.
Prices at wholesale level. No Sales
People. No Distributors. No Stores.
Write for Brochure, Prices, Case
Histories.

THE PAIGE COMPANY
432 Park Avenue South
New York, N.Y. 10016 D OR 9-6626
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Have you heard?
Everyone's talking about AASLH's
new Technical Information Service.

What are they talking about? The Service's exciting new Technical
Reports. Issued six times a year, the American Association for State
and Local History's technical reports keep historical agency and
museum professionals up-to-date with the best, most practical infor-
mation on a wide range of topics.

Already, TIS's reports have everybody talking about formulating
collections policies; producing audio-visual programs; and controlling
environmental conditions in collection storage areas. (Did you miss
those conversations?) Soon, everyone will be talking about caring
for—and profiting from-photo collections; fumigating collections of
all kinds; identifying woods in furniture and other artifacts; and inter-
preting artifacts that have been preserved for their associations with
famous people, events, or places. So how do you get in on these con-
versations? By joining the Technical Information Service.

TIS is available only to AASLH members through subscription.
The subscription price —which includes six reports per year —is $18,
in addition to membership dues.

So start talking too. Send your order to Technical Information Serv-
ice, AASLH, 172 Second Avenue North, Suite 102, Nashville, Ten-
nessee 37201. If you are already an AASLH member, please enclose
your membership number along with your check for $18. If you are
not an AASLH member, please send your check for $58 - that's
$40 for membership in AASLH and $18 for the Technical Informa-
tion Service.

To receive the next Technical Report, we must receive your payment by November 1.
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CENTURY.
AC I D - F R E E
L I G N I N - F R E E

ARCHIVAL
STORAGE
PRODUCTS
STORAGE YOU CAN TRUST

CALL OR WRITE FOR OUR FREE 1985
CATALOGUE.

POHLIG BROS. INC.
CENTURY DIVISION
PO BOX 8069 • 2419 E. FRANKLIN ST.

RICHMOND, VA. 23223 (804) 644-7824
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Call today for your free catalog.
Protect and preserve your prized books, photos and works of art with this
selection of our best selling archival products. All of these products offer
superior workmanship, and are of uniformly reliable archival integrity. Here, in
one complete catalog, is every product you'll need to ensure that generations
in the future enjoy the works you preserve today.
That's our job at Demco: delivering quality products and services that make
you more productive and successful. And we've made it so easy to order. Two
toll-free telephone numbers, one for orders and one for questions, are available
for your immediate use. With fulfillment centers in Wisconsin and California.
95% of all orders are shipped within 24 to 72 hours of receipt—fast, convenient
and fully guaranteed.
Call toll-free 1-800-356-1200 (In Wisconsin toll-free 1-800-362-3311) or send in
the coupon below for your free catalog.

DEMCO
P.O. Box 7488
Madison, Wl 53707
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COME JOIN US!
The Society of American Archivists wants you as a member. We rely on the input of new
members to keep SAA vital, dynamic, and in tune with the needs of the archival community.
What are the benefits? SAA has two types of members — individual and institutional. Both
receive the quarterly journal, The American Archivist, the bimonthly SAA Newsletter, an
annual meeting program, and discounts on all Society publications and annual meeting
registration. Individual members are also eligible to participate in the Placement Service
and to join two SAA Sections.
What does it cost? Individual membership dues are graduated based on salary (see below);
institutional memberships are available for $65 per year.
We hope you'll decide that SAA is the professional association for you. If you do, fill out the
form below and return it with your check to SAA headquarters. Information on Sections and
the Placement Service will be sent on request. Non-archivists interested in associate
membership should contact SAA headquarters for information. Come join us, and find out
what you've been missing!

Individual Membership

Name

Address.

City, State, Zip.

Is this your business address? Yes

Employing institution

Business phone

No

Dues scale
• $45
• $60
• $75

• $30

Salary
0-$14,999

$15,000-$29,999

$30,000 and up

full-time student

Institutional Membership

Name of institution

Address.

City, State, Zip.

• $65 Regular

• $150 Sustaining (receives 2
copies of journal and newsletter
and one copy of every SAA
publication released in the year
of membership.)

Subscription (Subscribers receive the American
Archivist only; only institutions may subscribe to
the journal.)

Name of Institution

Address

City State Zip

• $30 Domestic (U.S., Canada,
Mexico)

• $35 Foreign (all other countries)

Mail form with payment to SAA, 600 S. Federal, Suite 504, Chicago, IL 60605.
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Maps and Architectural I
Have you heard? / lanuseripis: Surveys / Archive

tion / Archives & Manuscrif
Upts: Reference and Access/Are!
& Manuscripts: Public Programs

Security/ Archives & Manuscripts: A
/es & Manuscripts: Exhibits / Archives &

,jts: Appraisal and Accessioning /Archives
JSS / Archives & Manuscripts: Machine- Readal

pts: Introduction to Automated Access / Archive
)escription /Archives & Manuscripts: Reprography
ible Records / Archives & Manuscripts: Law,
chives & Manuscripts: Exhibits / Archives & Ma
cription /Archives & Manuscripts: Conservation
adable Records / Archives & Manuscripts: P
vtanuscripts: Security / Archives & Manu«
•ograms /Archives & Manuscripts: Repror
and Architectural Drawings / Archive
chives & Manuscripts: Introduction *
lanuscripts: Public Programs / /
eprography/ Archives & Mam»
ripts: Appraisal and Aeces

/ Archives & Man» / There's a new one!

Archives & Manuscripts: Law, by Gary M. Peterson and Trudy Huskamp Peterson,
focuses on basic legal issues in archives. In presenting the legal questions that con-
front archivists, the authors describe maior types of laws governing archives
and discuss reasonable means of analyzing and resolving legal issues.The first
five chapters focus on the legal aspect of common archival functions: the acces-
sion, donation, and receipt of materials; the concepts and administration of
access policy; and the legal implications of reference service. The last three
chapters deal with special topics including a discussion of copyright law, a
review of the legal standards for admissi bility of documents in evidence, a discus-
sion of the problems of replevin, advice on working with a lawyer, and a description
of the process of litigation. A glossary of selected legal terms and a bibliographical
essay is also included. (1985) $9 members, $13 others.

SAA, 600 S. Federal, Suite 504, Chicago, IL 60605.
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MARC
For

Archives
and

Manuscripts

MARC for Archives and Manuscripts: A Compendium ol Pr»c-
tic*, by Max J, Evans and Lisa B Webur, Is the product of a
conlerenca hold In Madison, Wisconsin, in 1984, to discuss
and compare Individual practice, and documents the proce-
dures of Institutions using the MARC format for Archival and
Manuscripts Control. This format provides a technical struc-
ture for exchanging data and a framework for organizing
data about archival materials.

The manual, organized In field number order, summarizes the
MARC AMC format for each field and follows with a narrative
description of the users' local practice, emphasizing varia-
tions and offering examples. Appendices include standard
•ermlnology for specific fields as well as examples of fully-
tagged records. (1985) $15 members, $20 others.

A COMPENDIUM OF PRACTICE

E_

MARC lor Archives and Manuscripts: Trw AMC Format, by
Nancy Sahll, Is a multi-part users manual for archivists,
manuscripts curators, librarians, researchers, and others
seeking Information about the structure and use of the
USMARC Archival and Manuscripts Control format. The core
of the volume, the format itself, contains all of the relevant
definitions, examples, and other Information pertaining to
the AMC format. An Introduction provides Information about
the formal history, structure, and Implementation, and is
accompanied by examples of a data entry form and AMC for-
mat records, as well as a bibliography and glossary. In addi-
tion, the manual Includes the Society of American
Archivists' Data Element Dictionary. (1985) $20 members. $30
others

MARC for Archives and Manuscripts package. When ordered
together, the cost of both publications is $32 to members
and $45 \o others.

MARC
For

Archives
and

Manuscripts

Available from SAA J-
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Title Archives & Manuscripts:
Machine-Readable Records

Author Margaret L. Hedstrom

Description

This new addition to SAA's Basic Manual
Series encourages archivists to confront
the challenges of machine-readable
records. It outlines the steps required to
locate, appraise, accession, process, and
preserve machine-readable records, and
provides techniques and guidelines for
implementing machine-readable records
programs incrementally. Subjects treated
include: overview of computer hardware,
software, and machine-readable data;
arrangement and storage of machine-
readable records; preservation and access;
and the impact of information technology
on archival records. The manual will assist
archivists in adapting traditional archival
procedures and practices to machine-
readable records. A glossary and a biblio-
graphy are included.

How to order

The 80-page manual is available for $6 to
SAA members, $8 to others. To order, con-
tact the Society of American Archivists,
600 S. Federal, Suite 504, Chicago, IL
60605. A postage and handling charge will
be added to non-prepaid orders.
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New Publications from SAA

Appraising the Records of Modem Science and
Technology: A Guide, by Joan K. Haas, Helen
Willa Samuels, and Barbara Trippel Simmons,
encourages archivists to collect more actively in the
scientific and technological areas. In order to assist
archivists in appraising these records, the authors
have structured the Guide around descriptions of the
scientific and technological activities of scientists and
engineers. Each activity, and the records document-
ing it, is described, followed by discussions of
appraisal considerations and examples. In addition,
the Guide offers recommendations on collecting,
arrangement and description, and developing reten-
tion guidelines for records in this field. The manual
also includes: extended sections on grant and con-
tract records, data, journal articles and technical
reports, and patents; a list of scientific and
technological discipline history center; a list of
selected readings; and an index. The Guide is
available for $7 to SAA members, and $9 to others.

Manuscripts: The First Twenty Years is a 450-page
illustrated anthology consisting of more than fifty
articles first published in the Manuscript Society's
journal from 1948 to 1968. Editor Priscilla S. Taylor
and coeditors Hebert E. Klingelhofer, Kenneth W.
Rendell, and John M. Taylor have grouped the
articles into five sections: Pointers for the Collector,
Areas in Which to Collect, Historical Documents,
Penmanship and Writing Systems, and Manuscripts
as a Key to Biography and History. The anthology is
a useful text for the beginner, offering methods of
collecting, suggestions as to how other collectors
have pursued the search, basics of pricing, and warn-
ings of the pitfalls of mistaken identities and
forgeries. The anthology is available to SAA
members for $29, and $35 to others.

To order, contact the Society of American Archivists, 600 S. Federal, Suite 504, Chicago, IL 60605. A
postage and handling charge will be added to non-prepaid orders.
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Modern
Archives

Reader:
Basic Readings on Archival Theory and Practice

Edited by Maygene F. Daniels and Timothy Walch

National Archives and Records Service
U.S. General Services Administration

Washington, D.C.
1984
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Annual Index
Volume 48 (1985)

The following are not indexed: list of publications; names of editors and reporters in
various departments; reference footnotes (explanatory footnotes are indexed); ad-
dresses or institutional affiliations of contributors, writers, and persons mentioned in
the text; the annual list of historical documentary editing projects; specific items in
accessions and openings; references in obituaries; annual list of Fellow of the Society.

"AACRAO's Guide for Retention and Disposal of
Student Records: A Critical Review," by
Donald D. Marks, annotated, 207

Abraham, Terry, et al., "What is Backlog is
Prologue: A Measurement of Archival Pro-
cessing," 31-44

"Academic Archivists and Their Current Practice:
Some Modest Suggestions," by Patrick J.
Quinn, annotated, 212

Academic Libraries: Myths and Realities, ed.
by Suzanne C. Dodson and Gary Menges,
noted, 435

acid-free albums, 338
Adams, G. Donald, Museum Public Relations,

revd., 227-229
"Adequacy of Documentation: A New Approach

to Ensuring Proper Appraisal of Federal
Records," by Thomas Elton Brown, an-
notated, 194

advisory committees,
composition of, 318-319
purposes of, 315-319

Affholter, Dennis P., "Probability Sampling in
Archives," annotated, 190

Afro-American source materials,
Carter G. Woodson Collection, Library of Con-
gress, 262-271

Air Quality Criteria for Storage of Paper-Based
Archival Records, National Bureau of Stan-
dards, 77-79

American Council of Learned Societies, 268
American Historical Association, 378

Directory of Federal Historical Programs and
Activities, noted, 234

American immigration source materials,
Immigration History Research Center Collec-
tion, University of Minnesota, 288-295

American Indian records,
see Native American records

American National Standards Institute,
Permanence of Paper for Printed Library
Materials, 338-339, 435

American Philosophical Society, Conference on
Scientific Reprints, 58

American Statistical Association,
establishing an archives, 437

"An Agenda for the Appraisal of Business
Records," by Francis X. Blouin, Jr., an-
notated, 192

Anderson, R. Joseph, "Managing Change and
Chance: Collecting Policies in Social History
Archives," 296-303

Anglo-American Cataloguing Rules, (AACR1),
69-71
2nd edition, (AACR2), 70-71

"Annotated Bibliography on Appraisal," comp. by
Julia Marks Young, 190-216

appraisal, 402
annotated bibliography, 190-216
business records, 142-144, 154-158
concepts of Theodore R. Schellenberg, 122-124
costs for retaining records, 127, 133-135, 139
forestry records, 422-424
general problems, 417-418
implication of appraisal recommendations, 128

135-137, 139-140
model for institutional records, 124-140
papers of state legislators, 159-172

analyzing research trends, 170-171
determining whose papers to collect,

161-164
paradox of, 14
procedures at the South Carolina Department of

Archives and History, 418-421
quasi case files, Federal regulatory agencies and

commissions, 183-189
topical analysis, 129
value of information, 124-126, 129-133,
138-139

"Appraisal and Disposition Policies in NARS: A
Report and Recommendations to the Ar-
chivist of the United States on Performance
of the Appraisal and Disposition Functions
in the National Archives and Records
Service," by Task Force on Appraisal and
Disposition of Federal Records, NARS,
annotated, 210

"Appraisal and Processing," by Maynard J.
Brichford, annotated, 193

"The Appraisal Decision on the New York State
Noncriminal Investigation Case Files," by
Thomas E. Mills, annotated, 208

"Appraisal Guidelines for Reprint Collections,"
by Deborah Cozort Day, 56-63

annotated, 197
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"The Appraisal of Contemporary Records," by
by Ake Kromnow, annotated, 205

"The Appraisal of Current and Recent Records,"
by G. Philip Bauer, annotated, 191

"Appraisal of Financial Records," by Vernon B.
Santen, annotated, 213

"The Appraisal of Judicial Records," by Peter
Gottlieb, annotated, 200-201

"Appraisal of Literary Manuscripts," by
Philip N. Cronenwett, annotated, 196

"Appraisal of Modern Public Records," by
Theodore R. Schellenberg 122, 155

"The Appraisal of Modern Records," by Theodore
R. Schellenberg, annotated, 213-214

"The Appraisal of Older Business Records," by
Robert W. Lovett, annotated, 206-207

"The Appraisal of Personally-Identifiable
Records: Student Records," by Marjorie Rabe
Barritt, annotated, 191

"Appraisal of Social Welfare Case Files," by
Thomas E. Mills, annotated, 208

"Appraisal of Statistical Records," by Meyer H.
Fishbein, annotated, 199

Appraisal of the Records of the Federal Bureau
of Investigation: A Report of Hon. Harold H.
Greene, V. S. District Court for the District
of Columbia, NARS, annotated, 209

"Appraisal of Twentieth-Century Congressional
Collections," by Patricia Aronsson, an-
notated, 191

"Appraisal of Twentieth Century Records for
Historical Use," by Meyer H. Fishbein, an-
notated, 199

"The Appraisal Policy of the Ohio State
Archives," by David Levine, annotated, 206

"Appraisal Strategies for Machine-Readable Case
Files," by Ross J. Cameron, annotated, 195

"Appraising Information in Machine-Language
Form," by Meyer H. Fishbeing, annotated,
199

"Appraising Machine-Readable Records," by
Charles M. Dollar, annotated, 197

Appraising Records of Contemporary Science and
Technology: A Guide, by Joan Krizack Haas,
et al., annotated, 201

"Appraising the Papers of State Legislators," by
Paul I. Chestnut, 159-172

annotated, 195
"Archival Advisory Committees: Why?," by Linda

J. Henry, 315-319
Archival and Manuscript Repositories in Cali-

fornia, by the Society of California Ar-
chivists, noted, 75

The Archival Appraisal of Moving Images: A
RAMP Study with Guidelines, by Sam Kula,
annotated, 205

"Archival Appraisal," Washington [State],
Division of Archives and Records Manage-
ment, annotated, 215

"Archival Care of Still Photographs," by T. J.
Collings, noted, 435

"Archival Choices: Managing the Historical
Record in an Age of Abundance," by F.
Gerald Ham, annotated, 201

archival collections,
advantages of subject file arrangement, 397
describing materials for needs of new social

history researchers, 397-398
indexing to supplement subject file

arrangement, 397
"Archival Considerations in the Management of

Machine-Readable Records in New York State
Government," by Thomas E. Mills, an-
notated, 208

archival education, 19
paradox of, 15

archival management,
effects of new social history, 391-393

archival profession,
changes needed, 18-21
history of cooperation with the historical

profession, 378-387
paradoxes of, 14-18
planning for, 26-30
Walter Rundell, Jr.'s contributions to and

criticisms of, 378-387
archival programs, outreach needed, 20-21
archival records,

cataloging manual, revd., 69-71
classification of documents in relation to

historical events, 365-368
copyright, 380
donor restrictions, 380
government restrictions to, 381
institutional, appraisal model, 124-140
permanent value concept, paradox of, 16
reproduction of, 380
see also types of records, e.g., business records
storage, air quality criteria for, 77-79
study of documents in relation to communi-

cation, 361-364
use considerations during appraisal, 129-130,

138-139
archival repositories
British, guide to, revd., 427-428
French, guide to, revd., 425-427
uses for advisory committees, 317-319
"Archival Sampling," by Paul Lewinson,

annotated, 206
Archival Theory and Practice in the United States:

A Historical Analysis, by Richard C. Berner,
3-6

annotated, 192
archival theory,

criticisms and considerations for, 370-376
definition, 370
European, 373-375
French, 373-374
German, 374-375
historiographical basis of, 372-375
theoretical support for, 371

archival work,
paradox of, 17-18

Archive of Folk Song,
Library of Congress, 217-220

Archive of Folk Culture,
see Archive of Folk Song
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archives,
automation manual for use in, revd., 225-227
museum, SAA manual, revd., 229-230
tribal, 230-231

Archives, Personal Papers, and Manuscripts: A
Cataloguing Manual for Archival
Repositories, Historical Societies, and
Manuscript Librarians, comp. by Steven L.
Hensen, revd., 69-71

Archives & Manuscripts: Administration of Photo-
graphic Collections, by Mary Lynn Ritzen-
thaler, et al., annotated, 213

revd., 321-322
Archives Administration, by Michael Cook,

annotated, 196
Archives and Manuscripts: Appraisal and

Accessioning, by Maynard J. Brichford, 122
annotated, 193

The Archives and Manuscripts Collection of the
Center for Western Studies, ed. by Harry F.
Thompson, noted, 434

Archives and Society Task Force, 20
Archives and the Computer, by Michael Cook,

annotated, 196
Archives of Labor and Urban Affairs, Walter P.

Reuther Library, notes, 237
Archives of Scientific Philosophy in the Twentieth

Century, University of Pittsburgh, 239
Archives of the Lutheran Church in America,

notes, 237-238
Archives of the Waldensian Aid Society,

Presbyterian Historical Society, notes, 239
Archives War of Texas, 12-13
archivists,

arranging and describing records for needs of
new social history researchers, 395-398

automation manual for, revd., 225-227
career summary, 16
certification, 19
implications of the new social history on,

389-399
practicing as conservators, 7-10
paradox of role, 16-17
stereotypes, 15
uses for computers in accordance with new

social history researchers, 392-393
working with advisory committees, 318-319

Ardern, Christine, 229-230
Aronsson, Patricia, "Appraisal of Twentieth-

Century Congressional Collections," an-
notated, 191

arrangement,
advantages of subject file arrangement, 397
problems with provenance concept, 396-397
see also processing
using provenance to gain progressive control of

collections, 401-415
Aschner, Katherine, ed., Taking Control of Your

Office Records: A Manager's Guide, revd.,
322-324

Association for the Study of Negro Life and
History, 262-263

Association of Records Manager and
Administrators, notes, 437

Association of College and Research Libraries,
published proceedings, noted, 435

Association of Research Libraries, University
Archives in ARL Libraries, revd., 223-224

Atlantic Richfield Company,
archives, notes, 437
Corporate Archives, notes, 237

"Aural and Graphic Archives and Manuscripts,"
by Ralph E. Ehrenberg, annotated, 198

Automation for Archivists and Records Managers:
Planning and Implementation Strategies, by
Richard M. Kesner, revd., 225-227

B
Baer, Norman S., 77-79
Bain, George W. 429-430
Baker, Richard A., ed., Conference on the

Research Use and Disposition of Senator's
Papers, Proceedings, annotated, 195-196

Balch Institute for Ethnic Studies,
developing a collection policy, 297-303
Philadelphia Jewish Archives Center, notes,

438-439
Baltimore Neighborhood Project, 393-394
Balzarini, Stephen E., et al., "What is Backlog

is Prologue: A Measurement of Archival Pro-
cessing," 31-44

banjo music recordings, 219-221
Bantin, Philip C , Guide to Catholic Indian

Mission and School Records in Midwest
Repositories, revd., 329-331

Barritt, Marjorie Rabe, "The Appraisal of Per-
sonally-Identifiable Records: Student
Records," annotated, 191

Basso, Keith R., 362
Bauer, G. Philip, 178, 188

"The Appraisal of Current and Recent
Records," annotated, 191

Bauman, Roland M., 430-432
Bell Canada, notes, 89
Benedict, Karen, "Invitation to a Bonfire:

Reappraisal and Deaccessioning of Records as
Collection Management Tolls in an Archives
— A Reply to Leonard Rapport," annotated,
191-192

Benedon, William, Records Management,
annotated, 192

Bentley Historical Library, University of
Michigan,
Medical School records, 131-137

Berkeley, Edmund, Jr., 116
Berkhofer, Robert F., 365, 372
Berner, Richard C , 3-5, 58, 373, 401, 403, 415

Archival Theory and Practice in the United
States: A Historical Analysis, 3-6

annotated, 192
Bettis, M. Gary, 58
Binkley, Robert, 47-48, 51
Bland, Robert N., 82-87
Blouin, Francis, and Larry Steck, "Hannah Lay

and Company: Sampling the Records of a
Century of Lumbering in Michigan," an-
notated, 214
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Blouin, Francis X., Jr., 142-143, 146, 149-150
"An Agenda for the Appraisal of Business
Records," annotated, 192
"A New Perspective on the Appraisal of
Business Records: A Review," annotated, 192

Bluth, John, "Just Listen to It: A Survey in regard
to Provenance, Use and Appraisal of Thirteen
Sound Collections in Michigan and Ohio," an-
notated, 192-193

Boles, Frank, and Julia Marks Young
"Exploring the Black Box: The Appraisal of
University Administrative Records," 121-140,

annotated, 193
Boles, Frank, "Sampling in Archives," annotated,

193
Brenneke, Adolf, 373-374
Brichford, Maynard J., 57, 115-116, 122

"Appraisal and Processing," annotated, 193
Archives and Manuscripts: Appraisal and Ac-
cessioning, annotated, 193
Scientific and Technological Documentation:
Archival Evaluation and Processing of
University Records Relating to Science and
Technology, annotated, 193-194
"University Archives: Relationships with
Faculty," annotated, 194

Bridges, Ed, 13
British Archives: A Guide to Archive Resources

in the United Kingdom, comp. by Janet
Foster and Julia Sheppard, revd., 427-428

British Records Association, Manorial Records,
noted, 334

Bro-Jorgensen, J. O. and Morton Westrup,
Kommercekollegiet, 1735-1816, noted,
435-436

Brooks, Philip C , "The Selection of Records
for Preservation," annotated, 194

Browar, Lisa, 325-327
Brown, Thomas Elton,

"Adequacy of Documentation: A New Ap-
proach to Ensuring Proper Appraisal of
Federal Records," annotated, 194
"The Impact of the Federal Use of Modern
Technology on Appraisal: A Report to the
[NARS] Appraisal and Disposition Task
Force," annotated, 194

Buckle, Henry Thomas, 374
Buckley Amendment, 381
Burckel, Nicholas C , "Establishing a College

Archives: Possibilities and Priorities," an-
notated, 194-195

"The Burke-Cappon Debate: Some Further
Criticisms and Considerations for Archival
Theory," by Gregg D. Kimball, 369-376

Burke, Frank,
views on archival theory, 370-373, 375-376

Business Archives Council,
Records Aids series, noted, 234

business companies,
internal communication systems, 142-154

decentralized, multi-divisional corporation,
153-154

departmentalized company, 145-153
small, owner-managed company, 144-145

business records, 142-158
appraisal, 142-144, 154-158
decentralized, multi-divisional corporation,

153-154
departmentalized company, 145-153
sampling methods, 157-158
small, owner-managed company, 144-145

"Business Records and Business Failure," by M. S.
Moss, noted, 435

Camarillo, Alberto, 273
Cameron, Christopher, A., and Emmett J. Leahy,

Modern Records Management', annotated,
205-206

Cameron, Ross J., "Appraisal Strategies for
Machine-Readable Case Files," annotated, 195

Cappon, Lester J.,
views on archival theory, 370, 372-373, 375-376

The Care of Antiques and Historical Collections,
by A. Bruce MacLeish, noted, 435

"Carter G. Woodson and the Collection of Source
Materials for Afro-American History," by
Jacqueline Goggin, 261-271

case files,
see quasi case files

Castillo, Leonel,
papers, Mexican American Collection,

Houston Metropolitan Research Center,
276

cataloging manual,
archival and manuscript collections, revd., 69-71

Center for History of Chemistry, notes, 438
Centres de Documentation en Histoire Ouvriere

et Sociale,
guide to, revd., 425-427

certification,
archivists, 19

Chairez Family papers,
Mexican American Collection,

Houston Metropolitan Research Center,
278

Chandler, Alfred D., 142, 145
Charles Babbage Institute,

workshop documenting history of the computer,
438

Chepesiuk, Ron, et al., ed.,
Women Leaders in South Carolina: An Oral
History,

noted, 234
Chepesiuk, Ron, and Ann Y. Evans,

"Videotaping History: The Winthrop College
Archives' Experience," 65-68

Chestnut, Paul I.,
"Appraising the Papers of State Legislators,"
159-172,

annotated, 195
Chicago at the Turn of the Century in Photo-

graphs: 122 Historic Views from the Collec-
tions of the Chicago Historical Society, by
Larry A. Viskochil, revd., 71-74

Ciolli, Antoinette, 6-7
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Civilian Conservation Corps,
records, South Carolina Archives, 423-424

Clanchy, M. T , 359
Clark, John T.,

papers, Carter G. Woodson Collection,
Library of Congress, 270

Cleveland Regional Ethnic Archives Program,
Wester Reserve Historical Society,

collection development policy, 307-314
Jewish Archives Project, 310-311

Coker, Kathy Roe,
"A Warehouse of Forestry History: A Success
Story in Records Management and Records
Appraisal," 422-424
"Records Appraisal: Practice and Procedure,"
417-421
"Records Appraisal: Practice and Procedure
at the South Carolina Department of Archives
and History," annotated, 195

"Collecting Policies of Special-Subject
Repositories," by Linda J. Henry, annotated,
201-202

collection development policies, 305
Balch Institute for Ethnic Studies, 297-303
Cleveland Regional Ethnic Archives Program,

Western Reserve Historical Society, 307-314
Immigration History Research Center Collection

University of Minnesota, 289-295
social history archives, 297-303
Western Reserve Historical Society,

past policies, 306-307
collection development,

considering papers of state legislators, 161-164
ethnic source materials,

Balch Institute for Ethnic Studies, 297-303
Carter G. Woodson Collection, Library of
Congress, 262-271
Cleveland Regional Ethnic Archives Pro-
gram, Western Reserve Historical Society,
307-314

cooperation among repositories, 312-314
development program models, 299-301
Immigration History Research Center Collec-

tion, University of Minnesota, 289-295
Mexican American Collection, Houston Metro-

politan Research Center, 272-285
collection programs,

goals, 297
models, 299-301

"Collection Reappraisal: The Experience at the
University of Cincinnati," by Richard L.
Haas, annotated, 201

"Collection Management Strategies for
Archivists," by Jutta Reed-Scott, annotated,
213

Collingridge, J. H., "The Selection of Archives for
Permanent Preservation," annotated, 195

Collings, T. J., "Archival Care of Still
Photographs," noted, 435

Committee on Archival Planning and
Development,
objectives, 27-28

Committee on Collecting Personal Papers and
Manuscripts, 32

committees, advisory
see advisory committees

communication,
in history, 359-360

studying of, 360-361
in society, 358
study of documents relationship to, 361-364

"Communication and Events in History: Toward
a Theory for Documenting the Past," by
Clark A. Elliott, 357-368

communication systems, internal,
business companies, 145-154
decentralized, multi-divisional corporation,

153-154
departmentalized company, 145-153
small, owner-managed company, 144-145

Compatibility Issues Affecting Information
Systems and Services, by F. Wilfred Lancaster
and Linda C. Smith, noted, 233

computers,
implications for interaction between archivists

and new social history researchers, 392-393
Whirlwind, 116-117
workshop documenting history of, 438

"Computing the Total Cost of Archival
Processing," by Thomas Wilsted, annotated,
215

"Conditions Governing the Operation of News-
paper Indexing Projects, Including the
Microfilming of Selected Newspaper Files,"
51-52

Conference on Science Manuscripts, History of
Science Association, annotated, 196

Conference on the Research Use and Disposition
of Senator's Papers, Proceedings, annotated,
195-196

Conneen, Sheila and John Dojka, "Records
Management as an Appraisal Tool in College
and University Archives," annotated, 197

Connors, Thomas, 425-427
conservation,

cost considerations during appraisal, 133, 139
conservators,

archivists practicing as, 7-10
"Considerations for Evaluating Local History

Photographs," by Richard Noble, annotated,
210

Cook, J. Frank, 57, 232
Cook, Michael,

Archives Administration, annotated, 196
Archives and the Computer, annotated, 196

Cooley, Thomas Mclntyre, 176-177
copyright, 380
Corporate History and the Chemical Industries,

a Resource Guide, ed. by Jeffrey L. Sturchio,
noted, 438

costs,
for retaining records, considerations during

appraisal, 133, 135, 139
see also under conservation, storage, processing,

and reference
County Clerk: Records Retention Manual,

Washington [State] Division of Archives and
Records Management, annotated, 215
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county records,
microfilming by
Historical Records Survey, 48-49

Cronenwett, Phillip N., "Appraisal of Literary
Manuscripts," annotated, 196

Crossroads: Proceedings of the First National
LITA Conference, ed. by Michael Gorman,
325-327

A Culture at Risk: Who Care for America's
Heritage? by Charles Phillips and Patricia
Hogan, 435

Cushman, Robert E., 175

D
Danish archival guide, revd., 327-329
Daniel, Evelyn H., and Michael M. Reynolds, ed.,

Reader in Library and Information Services,
371

The Dard Hunter Collection at the Institute of
Paper Chemistry, I, Dard Hunter Water-
marks, by Douglas B. Stone and Hardev S.
Dugal, noted, 434-435

Darter, Lewis J., Jr., "Records Appraisal: A
Demanding Task," annotated, 196-197

database,
for manuscript collection, 83-87

Davis, W. N., Jr., 32
Day, Deborah Cozort, "Appraisal Guidelines for

Reprint Collections," annotated, 197
"Deaccessioning Collections: A New Perspective

on a Continuing Controvery," by Lawrence
Dowler, annotated, 198

Dean, Grant, 73
"Deciding What to Save: Fifty Years of Theory

and Practice," by Nancy E. Peace, annotated,
211

Deiss, William A., Museum Archives: An
Introduction, revd., 229-230

description,
new techniques for needs of new social history

researchers, 397-398
see also processing

"Developing Collecting Policies for Manuscript
Collections," by Faye Phillips, annotated, 211

Dibble, Vernon K., 358
Digital Image Applications Group,

notes, 438-439
Directory of Federal Historical Programs and

Archives, by American Historical Association,
noted, 234

Disaster Plan Workbook, ed., by Joan Grant, et
donor restrictions, 380
Dowler, Lawrence, "Deaccessioning Collections:

A New Perspective on a Continuing Con-
troversy," annotated, 198

Downs, Robert B., and Ralph E. McCoy, ed.,
The First Freedom Today: Critical Issues
Relating to Censorship and to Intellectual
Freedom, noted, 74

Draper, Lyman C , papers,
State Historical Society of Wisconsin, 430-432

The Draper Manuscript Collection,
microfilm edition, revd., 430-432

Dreyfus, Michel, ed., Guide des Centres de
Documentation en Histoire Ouvriere et Sociale
— Volume I: Paris, revd., 425-427

Droyson, Johann Gustav, 374
DRYPUR Film Cleaner,

report on, 79-82
Duchein, Michel, 403
Duckett, Kenneth, 32, 58, 62
Dugal, Hardev S., and Douglas B. Stone, The

Dard Hunter Collection at the Institute of
Paper Chemistry, 1, Dard Hunter Water-
marks, noted, 434-435

Dupree, A. Hunter, 57

E
Earl W. Hayter Regional History Center,

Northern Illinois University, notes, 440
Eckersley, Timothy, "The Selection of Recordings

for Permanent Retention in the BBC Sound
Archives," annotated, 198

Editing Naval Documents: An Historical
Appreciation, noted, 75

education, 19
see also archival education

Ehrenberg, Ralph E., "Aural and Graphic
Archives and Manuscripts," annotated, 198

Eisenstein, Elizabeth L., 359-360
Ellenbogen, Rudolph, and Kenneth A. Lohf, ed.,

The Rare Book and Manuscript Library of
Columbia University: Collections and
Treasures, noted, 334

Elliott, Clark A., 57-58
"Communication and Events in History:
Toward a Theory for Documenting the Past,"
357-368
ed., Understanding Process as Progress:
Documentation of the History of Post- War
Science and Technology in the United States,
annotated, 203-204

Elzy, Martin, L., "Scholarship vs. Economy:
Records Appraisal at the National Archives,"
annotated, 198

"Establishing a College Archives: Possibilities
and Priorities," by Nicholas C. Burckel, an-
notated, 194-195

ethnic source materials,
collection development models, 299-301
see also Afro-American source materials, Greek

American materials, immigration source
materials, Mexican American source
materials

see also under collection development
"The Evaluation of Modern Business Accounting

Records," by Dennis E. Meissner, annotated,
208

Evans, Ann Y., et al., ed.,
Women Leaders in South Carolina: An Oral
History, noted 234

Evans, Ann Y., and Ron Chepesiuk,
"Videotaping History: The Winthrop College
Archives' Experience," 65-68

Evans, Frank B., 427-428
Evans, Luther, 48
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evidential value, 123, 155
"Exploring the Black Box: The Appraisal of

University Administrative Records," by Frank
Boles and Julia Marks Young, 121-140

annotated, 193

Fagerlund, Liisa, "Records Management as an
Appraisal Tool," annotated, 198

Falb, Susan Rosenfeld, "The Social Historian and
Archival Appraisal," annotated, 198

Fedders, John M., and Lauryn H. Gutterplan,
"Document Retention and Destruction: Prac-
tical, Legal, and Ethical Considerations," an-
notated, 199

Federal Archives and Records Centers, Office of
Federal Records Centers, NARS, annotated,
209

federal historical programs,
see historical programs, federal

Federal regulatory agencies and commissions,
quasi case files,

appraisal of, 185-189
nature of, 174-189
sampling criteria for, 178-179

Federation of Jewish Agencies of Greater
Philadelphia, notes 438-439

The Files of the Massachusetts Superior Court,
1859-1959: An Analysis and a Plan for Ac-
tion, by Michael Stephen Hindus, et al., an-
notated, 202

film cleaning systems, DRYPUR, 79-82
"The Fine Art of Destruction," by W. Kaye

Lamb, annotated, 205
The First Freedom Today: Critical Issues Relating

to Censorship and to Intellectual Freedom,
ed. by Robert B. Downs and Ralph E. Mc-
Coy, noted, 74

Fiscal Year 1982: Report to Congress on the
Records Disposition Activities of the Federal
Government, Office of Federal Records
Centers, NARS, annotated, 210

Fishbein, Meyer H.,
"A Viewpoint on the Appraisal of National
Records," annotated, 200
"Appraisal of Statistical Records," annotated,
199
"Appraisal of Twentieth Century Records for
Historical Use," annotated, 199
"Appraising Information in Machine-
Language Form," annotated, 199
"The 'Traditional' Archivist and the Appraisal
of Machine-Readable Records," annotated,
199

Fleckner, John A., 329-331
Native American Archives: An Introduction,
revd., 428-429

Fogerty, James E., "Manuscript Collecting in
Archival Networks," annotated, 200

folk music recordings, 217-221
Folmer-Graflex Photorecord microfilm camera,

49
///., 50

forestry records,
appraisal of, 422-424
records retention schedules, 423-424

Forsvarets arkiver Vejledning og oversigt, volume
1. Haeren 1660-1980 [The defense archives:
Guide and overview, volume 1. the army,
1660-1980], ed. by Vagn Aage Petersen, revd.,
327-329

Foster, Clifton Dale, "Microfilming Activities
of the Historical Records Survey, 1935-42,"
45-55

Foster, Janet, and Julia Sheppard, comp.,
British Archives: A Guide to Archive
Resources in the United Kingdom, revd.,
427-428

Fox, Michael J., and Kathleen A. McDonough,
Wisconsin Municipal Records Manual, an-
notated, 200

"Fragments of Components: Theme Collections in
a Local Setting," by John J. Grabowski,
304-314

Frantilla, Anne, et al., "What is Backlog is
Prologue: A Measurement of Archival Pro-
cessing," 31—44

Freeman, Elsie T., 227-229
Freeman, Rowland, 387
French archival and manuscript repositories,

guide to, revd., 425-427
"From Profile to Policy: A Minnesota Historical

Society Case Study in Collection Develop-
ment," by Gloria A. Thompson, annotated,
214-215

Galveston Historical Foundation,
records, Rosenberg Library, 410-412

Gavrel, Katherine, and Walter Meyer zu Erpen,
Machine Readable Archives Division, noted,
74

General Records Schedules, NARS, annotated, 209
Gildemeister, Glen A., 233
Goals and Priorities Task Force, 249, 346

report, 20, 27-30
Goggin, Jacqueline,

"Carter G. Woodson and the Collection of
Source Materials for Afro-American History,"
261-271
"Use Studies and Archival Appraisal,"
annotated, 200

Gomez, Melesio,
Family papers, Mexican American Collection,

Houston Metropolitan Research Center, 278
"Good Sense and Good Judgement: Defining

Collections and Collecting," annotated, 207
Goody, Jack, 359
Gorman, Michael, et al., Crossroads: Proceedings

of the First National LIT A Conference, revd.,
325-327

Gottlieb, Peter, "The Appraisal of Judicial
Records," annotated, 200-201

Gottschalk, Louis, 358
government records,

public access to, 380-382
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Grabowski, John J., "Fragments of Components:
Theme Collections in a Local Setting,"
304-314

Gracy, David B., II, "Our Future is Now," 12-21
Grant, Joan, et al., ed.,

Disaster Plan Workbook, revd., 232-233
Greek American source materials,

Immigration History Research Center Collec-
tion, University of Minnesota, 293-295

Guide des Centres de Documentation en Histoire
Ouvriere et Sociale, Volume I: Paris, ed. by
Michel Dreyfus, revd., 425-427

A Guide to Archives and Manuscripts in the
University of London, Volume 1, ed., by
Janet Percival, revd., 331-332

Guide to Catholic Indian Mission and School
Records in Midwest Repositories, by Philip C.
Bantin revd., 329-331

Guide to Railroad Collections in the Inter-
mountain West, ed. by Ronald G. Watt,
revd., 232

Guide to the Archives of International Organiza-
tions, Volume 1, UNESCO, revd., 332-333

"A Guide to the Care and Administration of
Manuscripts," by Lucile M. Kane, annotated,
204

Guide to the Collections in the Calumet Regional
Archives, comp. by Stephen McShane, noted,
75

A Guide to the Collections Relating to Afro-
American History, Literature, and Culture in
the Manuscripts Department of the University
of Virginia Library, comp. by Michael
Plunkett, noted, 435

Guide to the Draper Manuscripts, by Josephine
L. Harper, revd., 430-432

A Guide to the University Museum Archives of
the University of Pennsylvania, by Mary
Elizabeth Ruwell, et al., noted, 434

Gutterplan, Lauryn H., and John M. Fedders,
"Document Retention and Destruction: Prac-
tical, Legal, and Ethical Considerations," an-
notated, 199

H
Haas, Joan Krizack, et al., Appraising Records

of Contemporary Science and Technology: A
Guide, annotated, 201

Haas, Richard L., "Collection Reappraisal: The
Experience at the University of Cincinnati,"
annotated, 201

Hagley Museum and Library,
notes, 89-90

Haller, Uli, "Processing for Access," 400-415
Ham, F. Gerald,

"Archival Choices: Managing the Historical
Record in an Age of Abundance," annotated,
201
"Planning for the Archival Profession," 26-30

Hammett, Theodore M., et al., The Files of the
Massachusetts Superior Court, 1859-1959: An
Analysis and a Plan for Action, annotated,
202

"Hannah Lay and Company: Sampling the
Records of a Century of Lumbering in
Michigan," by Larry Steck and Francis X.
Blouin, annotated, 214

Harper, Josephine L., Guide to the Draper
Manuscripts, revd., 430-432

Harvard Business School,
notes, 90

Harvard University Library, History and Liter-
ature of the United States: Source Materials in
Microform, noted, 233-234

Hays, Samuel P., "The Use of Archives for
Historical Statistical Inquiry," annotated, 201

Hedstrom, Margaret, 225-227
Henry, Linda J.,

"Archival Advisory Committees: Why?,"
315-319
"Collecting Policies of Special-Subject
Repositories," annotated, 201-202

Hensen, Steven L., comp., Archives, Personal
Papers, and Manuscripts: A Cataloging
Manual for Archival Repositories, Historical
Societies, and Manuscript Librarians, revd.,
69-71

Hexter, J. H., 361
Hickerson, Thomas H., 69-71
Hinding, Andrea,

biographical sketch, 11
"In a Slightly Different Voice, or
Perspectives," 22-25

Hindus, Michael Stephen, et al., The Files of
the Massachusetts Superior Court, 1859-1959:
An Analysis and a Plan for Action, an-
notated, 202

historical evidence,
use of oral interviews as, 386
use of photographs as, 385

historical methodology, 383
new social history, 389-399

historical profession,
documentary editing, issue of, 383-384
history of cooperation with the archival pro-

fession, 378-387
training in historical methodology, issue of, 383

historical programs, federal,
recommendations of Walter Rundell, Jr.,

382-383
Historical Records Survey,

history of, 46-47
microfilming projects by, 46-55

Public Records Survey, 48-49
county and state records, 48-49
union catalogues, 49-51
newspapers, 51-52

Survey of County Records, 46
historicism,

archival theory, 372-375
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history,
classification of documents in relation to

historical events, 365-368
communication in, 359-360
new social, see social history, new
paradox of archivist's treatment of, 15
studying communication in, 360-361
studying documents in relation to communi-

cation, 361-364
History and Literature of the United States:

Source Materials in Microform, Harvard
Research Library, noted, 233-234

Hobson, Barbara M., et al., The File of the
Massachusetts Superior Court, 1859-1959: An
Analysis and a Plan for Action, annotated,
202

Hogan, Patricia, and Charles Philips, A Culture at
Risk: Who Cares for America's Heritage?,
noted, 435

Holmes, Oliver, 408
Honhart, Frederick L., "The Solicitation,

Appraisal, and Acquisition of Faculty
Papers," annotated, 202

Houston Hispanic Community,
growth of, 274-275

Houston Metropolitan Research Center,
Mexican American Collection, 272-285

Hower, Ralph M.,
"The Preservation of Business Records," 155

annotated, 202
Hubbard, Bernard R., S. J.,

photograph collection, University of Santa
Clara, 440-441

Hull, Felix, The Use of Sampling Techniques in
the Retention of Records: A RAMP Study
with Guidelines, annotated, 202

Hurley, F. Jack, "There's More Than Meets the
Eye: Looking at Photographs Historically,"
annotated, 202-203

Hyam, Grace, and Jean-Marie LeBlance,
Manuscript Division, noted, 434

I
"Identification of Records of Continuing Value,"

by Harold T. Pinkett, annotated, 211-212
IEEE Center for the History of Electrical

Engineering, notes, 438
Iggers, Georg, 374
Illinois Local Records Management Handbook,

Illinois Secretary of State, revd., 429-430
Illinois State Archives, notes, 341-342

Records Center Unit, notes, 90
Immigration History Research Center Collection,

of Minnesota, 313
collection development policy, 287-295
Greek-American source materials, 293-295

immigration source materials,
Immigration History Research Center,

University of Minnesota, 288-295

"The Impact of the Federal Use of Modern
Technology on Appraisal: A Report to the
[NARS] Appraisal and Disposition Task
Force," by Thomas Elton Brown, annotated,
194

"In a Slightly Different Voice, or Perspectives,"

by Andrea Hinding, 22-25
In Pursuit of American History, by Walter

Rundell, Jr., 383
"In the Valley of Decision: What To Do about

the Multitude of Files of Quasi Cases," by
Leonard Rapport, 173-189

annotated, 212
indexing,

to supplement subject file arrangement, 397
to supplement provenancial information, 409,

415
Indian archives, see Native American Archives
information value of records,

consideration during appraisal, 124-126,
129-133, 138-139

informational value, 123
InfoSTRUCT, 338
Institute for Advanced Study in Princeton,

establishing an archives, 439
"Internal Communication Systems in American

Business Structure: A Framework to Aid Ap-
praisal," by Joanne Yates, 141-158

annotated, 215-216
International Archival Affairs Committee, 249
international organizations,

guide to archives of, revd., 332-333
Interstate Commerce Commission,

quasi case files, 176-177
appraisal recommendations, 181
users of, 182-183

"Intrinsic Value in Archival Material," NARS,
annotated, 203

"Invitation to a Bonfire: Reappraisal and
Deaccessioning of Records as Collection
Management Tools in an Archives —A Reply
to Leonard Rapport," by Karen Benedict, an-
notated, 191-192

Jackson, Robert H., Justice, 171
Jameson, J. Franklin,

collecting of Afro-American source materials,
262, 264-265, 267

Janzen, Mary E., 62
"Pruning the Groves of Academe: Appraisal,
Arrangement, and Description of Faculty
Papers," annotated, 203

J. C. Penney,
archival program, notes, 239

Jenkinson, Hilary,
A Manual of Archive Adminisation, an-
notated, 203
"The Problem of Elimination in the Records
of Public Departments," annotated, 203
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Jewish Archives Project,
Western Reserve Historical Society, 310-311

Joint Committee on Archives of Science and
Technology, report, 57-58

Journal of American History, 389
Journal of Negro History, 262, 264
Joyce, William, 5-6
"Just Listen to It: A Survey in regard to

Provenance, Use and Appraisal of Thirteen
Historical Sound Collections in Michigan and
Ohio," by John Bluth, annotated, 192-193

Kahn, Herman, "Mr. Kahn's Comments,"
annotated, 204

Kane, Lucile M., "A Guide to the Care and
Administration of Manuscripts," annotated,
204

Kemp, Edward C , Manuscripts Solicitation for
Libraries, Special Collections, Museums, and
Archives, annotated, 204

Kendrick, Alice M., and Helen M. Knubel, ed.,
The Oral History Collection of the Archives
of Cooperative Lutheransim, noted, 434

Kepley, David R., "Sampling in Archives: A
Review," annotated, 204-205

Kesner, Richard M., Automation for Archivists
and Records Managers: Planning and Im-
plementation Strategies, revd., 204-205

Kimball, Gregg D., "The Burke-Cappon Debate:
Some Further Criticisms and Considerations
for Archival Theory," 369-376

Klaassen, David, "The Provenance of Social Work
Case Records: Implications for Archival Ap-
praisal and Access," annotated, 205

Knights of Columbus Headquarters, notes, 439
Knubel, Helen M., and Alice M. Kendrick, ed.,

The Oral History Collection of the Archives
of Cooperative Lutheranism, noted, 434

Kohler Company, notes, 439
Kommercekollegiet, 1735-1816, by J. O.

Bro-Jorgensen and Morton Westrup, noted,
435-436

Kreneck, Thomas H., "Documenting a Mexican
American Community: The Houston
Example," 272-285

Kromnow, Ake, "The Appraisal of Contemporary
Records," annotated, 205

Kula, Sam, The Archival Appraisal of Moving
Images: A RAMP Study with Guidelines, an-
notated, 205

Kultusministeriet. Organisation og arkiv [The cult
ministry: Organization and archive], by Niels
Petersen, revd., 327-329

Kurtz, Wilbur, 17

L'Archivo moderno: Dottrina e Practica [The
Modern Archive: Theory and Practice], by
Donato Tamble, revd., 324-325

Lamb, W. Kaye, 358
"The Fine Art of Destruction," annotated, 205

Lancaster, F. Wilfred, and Linda C. Smith,
Compatibility Issues Affecting Information
Systems and Services, noted, 233

Larson, David R., 44
Laser Writer, 337-338
League of United Latin American Citizens,

papers, Mexican American Collection, Houston
Metropolitan Research Center, 280

Leahy, Emmett, J., "The Reduction of Public
Records," annotated, 205

Leahy, Emmett J., and Christopher A. Cameron,
Modern Record Management, annotated,
205-206

LeBlance, Jean-Marie, and Grace Hyam,
Manuscript Division, noted, 434

legislators' papers,
analyzing research trends, 170-171
appraisal, 159-172
bill and committee files, 168-169
campaign files, 169-170
casework files, 165-168
caucus files, 169
constituents' correspondence, 164-165
personal files, 169
subject files, 168

Levine, David,
ed., Ohio Municipal Records Manual, an-
notated, 211
"Social Service Programs: Appraisal of State
and Local Records," annotated, 206
"The Appraisal Policy of the Ohio State Ar-
chives," annotated, 206

Lewinson, Paul,
"Archival Sampling, annotated, 206
"Toward Accessioning Standards —Research
Records," annotated, 206

Library and Information Technology Association,
proceedings, 325-327

Library of Congress Acquisitions: Manuscript
Division, 1982, noted, 74

Library of Congress Acquisitions: Manuscript
Division, 1983, noted, 334

Library of Congress,
Carter G. Woodson Collection, 262-271
Manuscript Division,

microfiche edition to many collections,
revd., 432-434

Washington Project, notes, 90
Lloyd, James B., 82-87
local records management,

Illinois handbook to, revd., 429-430
Lohf, Kenneth A., and Rudolph Ellenbogen, ed.,

The Rare Book and Manuscript Library of
Columbia University: Collections and
Treasures, noted, 334

London, University of,
guide to holdings, revd., 331-332

Long, Margery S., et al.,
Archives & Manuscripts: Administration of
Photographic Collections, revd., 321-322

annotated, 213
"Looking Around," by Robert W. Lovett,

annotated, 207
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Lovett, Robert W.,
"Looking Around," annotated, 207
"The Appraisal of Older Business Records,"
annotated, 206-207

Lucas, Lydia, 432-434
"Managing Congressional Papers: A
Repository View," annotated, 207

Lutzker, Michael A., "Max Weber and the
Analysis of Modern Bureaucratic Organ-
ization: Notes Toward a Theory of
Appraisal," annotated, 207

Lynch, Karen Temple, 32, 44
Lynch, Thomas E., 32
Lytle, Richard H., 371-372, 401-402

M
Machine Readable Archives Division, by

Katherine Gavrel and Walter Meyer zu Erpen,
noted, 74

"The Machine-Readable Archives Program at the
Public Archives of Canada: The First Five
Years," by Harold A. Naugler, annotated, 210

"Machine-Readable Records of the Federal
Government and the National Archives," by
Charles M. Dollar, annotated, 197

"Machine-Readable Records and the Public
Record Office," by Michael Roper, annotated,
213

MacLeish, A. Bruce, The Care of Antiques and
Historical Collections, noted, 435

Maher, William J., 32, 35-36, 42, 223-224
Malan, Nancy, 230-231
"Managing Change and Chance: Collecting

Policies in Social History Archives," by R.
Joseph Anderson, 296-303

"Managing Congressional Papers: A Repository
View," by Lydia Lucas, annotated, 207

Manchester Historic Association, notes, 342
Manorial Records,

British Records Association, noted, 334
A Manual of Archive Administration, by Hilary

Jenkinson, annotated, 203
Manual on Methods for Reproducing Research

Materials, by Robert Binkley, 47
"Manuscript Collecting in Archival Networks,"

by James E. Fogerty, annotated, 200
manuscript database, 83-87
Manuscript Division, by Grace Hyam and Jean-

Marie LeBlance, noted, 434
manuscript materials,

cataloging manual, revd., 69-71
manuscript repositories,

French, guide to, revd., 425-427
Manuscript Society,

notes, 90
Manuscript Solicitation for Libraries, Special

Collections, Museums, and Archives, by Ed-
ward C. Kemp, annotated, 204

Marks, Donald D., "AACRAO's Guide for
Retention and Disposal of Student Records: A
Critical Review," annotated, 207

Marquis, Kathy, 116-117

"Max Weber and the Analysis of Modern
Bureaucratic Organization: Toward a Theory
of Appraisal," by Michael A. Lutzker, an-
notated, 207

Mayer, Dale C , "The New Social History:
Implications for Archivists," 388-399

McCarthy, Stephen A., 316
McCoy, Ralph E., and Robert B. Downs, ed.,

The First Freedom Today: Critical Issues
Relating to Censorship and to Intellectual
Freedom, noted, 74

McCrank, Lawrence J., 324-325
McCree, Mary Lynn, "Good Sense and Good

Judgement: Defining Collections and Collec-
ting," annotated, 207

McDonough, Kathleen A., Wisconsin Municipal

Records Manual, annotated, 200
McKay, Eleanor, "Random Sampling Techniques:

A Method of Reducing Large Homogeneous
Series of Congressional Papers," annotated,
208

McKinlay, Whitfield,
papers, Carter G. Woodson Collection,

Library of Congress, 269-270
McLean Hospital,

guide to archives, notes, 439
McNutt, Edward, 50
McShane, Stephen, comp., Guide to the

Collections in the Calumet Regional Archives,
noted, 75

Medical Library Association,
archives of, notes, 440

Meissner, Dennis E., "The Evaluation of Modern
Business Accounting Records," annotated, 208

Mendoza, Lyia,
papers, Mexican American Collection,

Houston Metropolitan Research Center,
276-278

Menges, Gary L., and Suzanne C. Dodson, ed.,
Academic Libraries: Myths and Realities,
noted, 435

Mexican American communities,
growth patterns, Houston, Texas, 274-275

Mexican American source materials,
Houston Metropolitan Research Center, 272-285

microfiche, color, 338
microfilm cameras,

Folmer-Graflex Photorecord camera, 49, ///., 50
Recordak camera, 47, 49, 51

"Microfilming Activities of the Historical
Records Survey, 1935-42," by Clifton Dale
Foster, 45-55

microfilming projects,
by Historical Records Survey, see under

Historical Records Survey
microphotography,

see microfilming
Midwestern Archivist,

guidelines for case studies, 238
Miles Centennial Center,

notes, 238
Miller, Frederic, 394
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Mills, Thomas E.,
"The Appraisal Decision on the New York
State Noncriminal Investigation Case Files,"
annotated, 208
"Appraisal of Social Welfare Case Files," an-
notated, 208
"Archival Considerations in the Management
of Machine-Readable Records in New York
State Government," annotated, 208

missionary resources,
China, compiling guide to, 440

Mississippi Department of Archives and History,
notes, 238

Mitchell, Thornton W., "New Viewpoints on
Establishing Permanent Values of State
Archives," annotated, 208-209

Modern Archives, by Theodore R. Schellenberg,
155

Modern Archives: Principles and Techniques,
by Theodore R. Schellenberg, annotated, 214

Modern Records Management, by Emmett J.
Leahy and Christopher A. Cameron, an-
notated, 205-206

Morgan, Thomas S., et al., ed., Women Leaders
in South Carolina: An Oral History, noted,
234

Morgan Family Papers,
Rosenberg Library, 404-409

Moss, M.S . , "Business Records and Business
Failure," noted, 435

Moss, William A., 317
"Mr. Kahn's Comments," by Herman Kahn,

annotated, 204
Munoff, Gerald J., et al.,

Archives & Manuscripts: Administration of
Photographic Collections, revd., 321-322

annotated, 213
Murray, Toby, 232-233
Museum Archives: An Introduction,

by William A. Deiss, revd., 229-230
Museum Public Relations, by G. Donald Adams,

revd., 227-229

N
Nachlas, Joel A., 32
National Archives and Records Service (NARS),

efforts of Walter Rundell, Jr., to restore
independence to NARS, 386-387

quasi case files,
appraisal recommendations, 183-189
sampling criteria for, 178-179

Appraisal of the Records of the Federal
Bureau of Investigation: A Report to Hon.
Harold H. Greene, U. S. District Court for
the District of Columbia, annotated, 209
Disposition of Federal Records, annotated,
209
General Records Schedules, annotated, 209
"Intrinsic Value in Archival Material," an-
notated, 203
Records Disposition Procedures, annotated,
209
Report to Congress on the Records Disposi-
tion Activities of the Federal Government,
noted, 334

National Archives and Records Service (NARS),
Office of Federal Records Centers,

Federal Archives and Records Centers, an-
notated, 209
Fiscal Year 1982: Report to Congress on the
Records Disposition Activities of the Federal
Government, annotated, 210

National Archives and Records Service (NARS),
Task Force on Appraisal and Disposition of

Federal Records,
"Appraisal and Disposition Policies in NARS:
A Report and Recommendations to the Ar-
chivist of the United States on Performance
of the Appraisal and Disposition Functions in
the National Archives and Records Service,"
annotated, 210

National Bureau of Standards, Air Quality Criteria
for Storage of Paper-Based Archival Records,
77-79

National Historical Publications and Records
Commission, 248

National Inventory of Documentary Sources in the
United States. Part 2: Manuscript Division,
Library of Congress, microfiche edition,
revd., 432-434

National Labor Relations Board,
quasi case files,

appraisal recommendations, 186-187
sampling criteria for, 178-179
users of, 180-181

National Library of Medicine,
archives of Medical Library Association,
notes, 440

National Photography Collection, by Christopher
Seifried, noted, 334

Native American Archives: An Introduction,
by John A. Fleckner, revd., 428-429

Native American records,
guide to mission and school records, revd.,
329-330

Naugler, Harold A. "The Machine-Readable
Archives Program at the Public Archives of
Canada: The First Five Years," annotated,
210

Nevada Historical Society, casino records,
notes, 238

New Jersey, county records survey, notes, 440
New Jersey Historical Commission, notes, 90
"A New Perspective on the Appraisal of

Business Records: A Review," by Francis X.
Blouin, Jr., annotated, 192

new social history,
see social history, new

"The New Social History: Implications for
Archivists," by Dale C. Mayer, 388-399

New Viewpoints on Establishing Permanent Values
of State Archives, by Thornton W. Mitchell,
annotated, 208-209

New York, state,
Historical Documents Inventory Program, notes,
90

New York Historical Society,
notes, 90
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New York State Archives,
automation, notes, 90-91

"Policy and Procedures for Appraisal,"
annotated, 210

newspapers,
microfilming by Historical Records Survey,

51-52
"No Grandfather Clause: Reappraising

Accessioned Records," by Leonard Rapport,
annotated, 212

Noble, Richard, "Considerations for Evaluating
Local History Photographs," annotated, 210

Nokkentved, Christian D., 327-329, 435-436
Nolte, William M., "Walter Rundell, Jr.: The

Archival Interests of a Historian," 377-387
Northern Illinois University,

Earl W. Hayter Regional History Center,
notes, 440

Northwood Institute Margaret Chase Smith
Library Center, notes, 238

Norton, Margaret Cross, Norton on Archives:
The Writing of Margaret Cross Norton on Ar-
chival and Records Management, annotated,
211

Norton on Archives: The Writing of Margaret
Cross Norton on Archival and Records
Management, by Margaret Cross Norton,
annotated, 211

Nystrand, Martin, 360

o
Ohio Municipal Records Manual, ed. by David

Levine, annotated, 211
Ohio Network of American History Research

Centers, 308
Oklahoma Department of Libraries,

Oklahoma Land Records Program, notes, 238
Online Manuscript Search Service (OMSS), 82-87
open systems theory, 371
oral history,

as source material, 386, 393-395
videotaping interviews, 65-68

The Oral History Collection of the Archives of
Cooperative Lutheranism, ed. by Alice M.
Kendrick and Helen M. Knubel, noted, 434

"Our Future is Now," by David B. Gracy, II,
12-21

outreach, 20-21

Peace, Nancy E., "Deciding What To Save:
Fifty Years of Theory and Practice,"
annotated, 211

Percival, Janet, ed., A Guide to Archives and
Manuscripts in the University of London,
Volume 1, revd., 331-332

Permanence of Paper for Printed Library
Materials, American National Standards In-
stitute, 338-339, 435

Petersen, Niels, Kultusministeriet. Organisation og
arkiv [The cull ministry: Organization and ar-
chive/, revd., 327-329

Petersen, Vagn Aage, Forsvarets arkiver
Vejledning og oversigt, volume 1, Haeren
1660-1980 [The defense archives: Guide and
overview, volume 1, the army 1660-1980],
revd., 327-329

Peterson, Trudy Huskamp, "Summary of
Sampling Techniques," annotated, 211

Petraitis, Paul, 73
Philadelphia Jewish Archives Center,

Balch Institute for Ethnic Studies, notes,
438-439

Phillips, Charles, A Culture at Risk: Who Cares
for America's Heritage?, noted, 435

Phillips, Faye, "Developing Collecting Policies for
Manuscript Collections," annotated, 211

photograph collections,
guide to collection at Chicago Historical

Society, revd., 71-74
SAA manual on administration of, revd.,

321-322
photographs,

as source material, 385
"Photographs as Historical Evidence: Early Texas

Oil," by Walter Rundell, Jr., 385
Picture Division, by Raymond Vezina, noted, 74
Pierce, Anton R., 32
Pinkett, Harold T.,

"Identification of Records of Continuing
Value," annotated, 211-212
"Selective Preservation of General Cor-
respondence," annotated, 212

Plantation Archives,
notes, 91

"Planning for the Archival Profession," by
F. Gerald Ham, 26-30

Plunkett, Michael, comp., A Guide to the
Collections Relating to Afro-American
History, Literature, and Culture in the
Manuscripts Department of the University of
Virginia Library, noted, 435

"Policy and Procedures for Appraisal," by the
New York State Archives, annotated, 210

Pool, Ithiel de Sola, 326
Posner, Ernst, 373-374, 379
Potter, William Gray, 327
Presbyterian Historical Society,

Archives of the Waldensian Aid Society,
notes, 239

"The Preservation of Business Records," by
Ralph M. Hower, 155

annotated, 202
Primary Sources for the Study of China,

comp. by Judith Ann Schiff, noted, 333-334
Princeton Theological Seminary,

Robert E. Speer Library, notes, 440
"Principles of Selection," by Rolf L. Schuursma,

annotated, 214
"Principles of Selection in Sound Archives,"

by Rolf L. Schuursma, annotated, 214
printers, laser,

Laser Writer, 337-338
"Probability Sampling in Archives,"

by Dennis P. Affholter, annotated, 190
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"The Problem of Elimination in the Records of
Public Departments," by Hilary Jenkinson,
annotated, 203

processing,
average time per cubic foot, 38-39, 40-41
cost considerations during appraisal, 133, 139
determining series, 407-409
gaining progressive control of a collection

through provenance, 402-415
hierarchy of conceptual levels, 402-404
indexing to supplement provenancial

information, 409, 415
measuring of, 35-44
new techniques for dealing with the needs of

new social history researchers, 396-398
ordered records,

functional vs. conventional order, 410-415
procedures at Washington State University

Library, 33-35
records groups, 403-405
subgroups, 403-409
unorganized records, 402-409
value of word processing technology, 40-41

"Processing for Access," by Uli Haller, 400-415
provenance,

problems in using it as an arrangement
principle

using in arrangement to gain progressive
control of collections, 401-415

"The Provenance of Social Work Case Records:
Implications for Archival Appraisal and Ac-
cess," by David Klaassen, annotated, 205

"Pruning the Groves of Academe: Appraisal,
Arrangement, and Description of Faculty
Papers," by Mary E. Janzen, annotated, 203

public relations,
museum, guide to, revd., 227-229

Pugsley, Sharon, "Some Aspects of Cooperative
Archival Appraisal at the University of
California," annotated, 212

Q
quasi case files,

appraisal of, 183-189
Federal regulatory agencies and commissions,

174-189
Interstate Commerce Commission, 176-177,

182-183, 187
National Labor Relations Board, 178-181,

186-187
sampling procedures, National Archives,

178-179
quasi-judicial, 174-175
quasi-legislative, 174
Quinn, Patrick J., "Academic Archivists and

Their Current Practice: Some Modest Sugges-
tions," annotated, 212

Quinn, Patrick M., 331-332

R
railroad collections,

Intermountain West, guide to, revd., 232

"Random Sampling Techniques: A Method of
Reducing Large Homogeneous Series of Con-
gressional Papers," by Eleanor McKay, an-
notated, 208

Rapport, Leonard, 52
"In the Valley of Decision: What to do about
the Multitude of Files of Quasi Cases,"
173-189,

annotated, 212
"No Grandfather Clause: Reappraising Acces-
sioned Records," annotated, 212

The Rare Book and Manuscript Library of
Columbia University: Collections and
Treasures, by Kenneth A. Lohf and Rudolph
Ellenbogen, noted, 334

Reader in Library and Information Services,
ed. by Michael M. Reynolds and Evelyn H.
Daniel, 371

Recordak microfilm camera, 47, 49, 51
Records Aids, series,

Business Archives Council, noted, 234
"Records Appraisal: Practice and Procedure at the

South Carolina Department of Archives and
History," by Kathy Roe Coker, annotated,
195

"Records Appraisal: Practice and Procedure,"
by Kathy Roe Coker, 417-421

"Records Appraisal: A Demanding Task," by
Lewis J. Darter, Jr., annotated, 196-197

Records Disposal Act of 1943, 122-123
Records Disposition Procedures, NARS,

annotated, 209
Records Disposition Division,

National Archives, 185
"Records Management as an Appraisal Tool in

College and University Archives," by John
Dojka and Sheila Conneen, annotated, 197

"Records Management as an Appraisal Tool?,"
by Liisa Fagerlund, annotated, 198

Records Management, by William Benedon,
annotated, 192

Records Management Guide for Legislative
Committees, by Washington [State of], Divi-
sion of Archives and Records Management,
annotated, 215

records management,
manager's guide, revd., 322-324
software, InfoSTRUCT, 338

Records Management 7, by Society of Archivists,
Records Management Group, noted, 74-75

records retention schedules,
forestry records, 423-424

"The Reduction of Public Records," by Emmett
J. Leahy, annotated, 205

Reed-Scott, Jutta, "Collection Management
Strategies for Archivists," annotated, 213

reference,
cost considerations during appraisal, 133, 139

reference services,
effects of new social history on, 393-398

Reimer, Derek, 79-82
Reingold, Nathan, 57
"Report of Ad Hoc Committee on Manuscripts

Set up by the American Historical Associa-
tion," annotated, 213
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"Report on Status of Legislative Records,"
Wisconsin [State Historical Society of], Ar-
chives and Field Services Staff, annotated, 215

Report to Congress on the Disposition Activities
of the Federal Government, NARS, noted,
334

reprint collections,
scientific,

appraisal guidelines, 59-63
value of, 57-59

research trends,
analysis for using state legislators' papers,

170-171
determining legislative intent, 171
new social history, 389-399

researchers, paradox of, 14
Reyes, Ben T.,

papers, Mexican American Collection,
Houston Metropolitan Research Center, 276

Reynolds, Michael M., and Evelyn H. Daniel, ed.,
Reader in Library and Information Services,
371

Riggs, Donald E., 327
Rigsarkivet [Danish National Archives],

archival guide, revd., 327-329
Ritzenthaler, Mary Lynn, 9-10, 71-74
Ritzenthaler, Mary Lynn, et al., Archives &

Manuscripts: Administration of Photographic
Collections, 321-322

annotated, 213
Robert E. Speer Library,

Princeton Theological Seminary, notes, 440
Rockefeller Foundation,

grant proposal by Carter G. Woodson,
267-268

Rofes, William L., 322-324
Roffel, Stanley, 360-361
Roper, Michael, "Machine-Readable Records and

the Public Records Office," annotated, 213
Rosales, Arturo, 273
Rundell, Walter, Jr.,

efforts to restore independence to the National
Archives, 386-387
history of his work with archival profession,
378-387

In Pursuit of American History, 383
"Photographs as Historical Evidence: Early
Texas Oil," 385

Ruwell, Mary Elizabeth, et al., A Guide to the
University Museum Archives of the University
of Pennsylvania, noted, 434

sampling criteria,
quasi case files, National Archives, 178-179

"Sampling in Archives: A Review," by David
R. Kepley, annotated, 204-205

"Sampling in Archives," by Frank Boles,
annotated, 193

sampling methods,
business records, 157-158

Samuels, Helen Willa, 115-116

Samuels, Helen Willa, et al., Appraising Records
of Contemporary Science and Technology: A
Guide, annotated, 201

Santen, Vernon B., "Appraisal of Financial
Records," annotated, 213

Schellenberg, Theodore R., 122-124, 155, 378-379
396
Modern Archives, 155
Modern Archives: Principles and Techniques,
annotated, 214
"The Appraisal of Modern Records," 155

annotated, 213-214
Schiff, Judith Ann, comp., Primary Sources for

the Study of China, noted, 333-334
Schlesinger, Arthur M., 267-268
"Scholarship vs. Economy: Records Appraisal

at the National Archives," by Martin L. Elzy,
annotated, 198

Schultz, Charles, 259-260
Schuursma, Rolf L.,

"Principles of Selection in Sound Archives,"
annotated, 214
"Principles of Selection," annotated, 214

Scientific and Technological Documentation:
Archival Evaluation and Processing of
University Records Relating to Science and
Technology, by Maynard J. Brichford, an-
notated, 193-194

scientific reprint collections,
appraisal guidelines, 59-63
value of, 57-59

Seifried, Christopher, National Photography
Collection, noted, 334

"The Selection of Archives for Permanent
Preservation," by J. H. Collinridge, an-
notated, 195

"The Selection of Recordings for Permanent
Retention in the BBC Sound Archives," by
Timothy Eckersley, annotated, 198

"The Selection of Records for Preservation,"
by Philip C. Brooks, annotated, 194

"Selective Preservation of General
Correspondence," by Harold T. Pinkett, an-
notated, 212

Shapley, Harlow,
papers of, Harvard University Archives, 362-364

Sheppard, Julia, and Janet Foster, comp.,
British Archives: A Guide to Archive
Resources in the United Kingdom, revd.,
427-428

Simmon, Barbara Trippel, et al., Appraising
Records of Contemporary Science and
Technology: A Guide, annotated, 201

slavery source material,
collecting of, 264-266

Smith, Linda C , and F. Wilfred Lancaster,
Compatibility Issues Affecting Information
Systems and Services, noted, 233

Smith, Wilfred I., 332-333
Smithsonian Institution, Tribal Archives, 230-231
"The Social Historian and Archival Appraisal,"

by Susan Rosenfeld Falb, annotated, 198
social history archives,

collection development policies, 297-303
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social history, new
comparison between traditional and new

research methodology in, 390-391
effects on archival management, 391-393
effects on arrangement and description methods,

395-398
effects on reference services, 393-398
implications for the archivist, 389-399
importance of computers in, 392-393

Social Science Research Council,
grant to Carter G. Woodson, 267-268

"Social Service Programs: Appraisal of State
and Local Records," by David Levine, an-
notated, 206

society,
communication in, 358

Society of American Archivists,
Annual Business Meeting, 1984, 95-96

resolutions, 344
Annual Meeting, 1984, 93-95
Archivist of the United States,

qualifications requested, 345
Auditing Committee Report, 95-96
Council Committee, 246-247, 346
Council meeting minutes, 245-249, 343-347
Council Procedures Handbook, 247, 347
Executive Director's Report, 100-102, 246
Executive Committee, 346
individual certification, 345
Nominating Committee Report, 95
President's Report, 245
Resolutions, 96
Task forces, see under specific name of

task force
Treasurer's Report, 96-100, 246
Vice-President's Report, 245-246

Society of Archivists, Records Management
Group, Records Management 7, noted, 74-75

Society of California Archivists, Archival and
Manuscript Repositories in California, noted,
75

"The Solicitation, Appraisal, and Acquisition
of Faculty Papers," by Frederick L. Honhart,
annotated, 202

"Some Aspects of Cooperative Archival Appraisal
at the University of California," by Sharon
Pugsley, annotated, 212

sound recordings,
folk music, 217-221

South Carolina Committee for the Humanities,
66-67

South Carlina Department of Archives and
History,

record appraisal procedures, 418-421
standards,

archival profession, 18-21
state records,

microfilming by Historical Records Survey,
48-49

statistical analysis,
processing time, 35-44

Stearns, Peter, 392

Steck, Larry, and Francis X. Blouin, "Hannah
Lay and Company: Sampling the Records of a
Century of Lumbering in Michigan," an-
notated, 214

stereotypes,
archivists, 15

Stone, Douglas B., and Hardev S. Dugal,
The Dard Hunter Collection at the Institute of
Paper Chemistry, 1. Dard Hunter Water-
marks, noted, 434-435

storage,
archival records, air quality criteria, 77-79
cost consideration during appraisal, 133, 139

Storre private personarkiver i Rigsarkivets 4.
afdeling [Larger private individual archives in
the National Archive's fourth department], by
Velio Helk, revd., 327-329

"A Storyteller's Story," by Stephen Wade, 217-221
Sturchio, Jeffrey L., ed., Corporate History and

the Chemical Industries, a Resource Guide,
noted, 438

"Summary of Sampling Techniques," by Trudy
Huskamp Peterson, annotated, 211

Taking Control of Your Office Records: A
Manager's Guide, ed. by Katherine Aschner,
revd., 322-324

Tamble, Donato, L'Archivo moderno: Dottrina e
Practica [The Modern Archive: Theory and
Practice], revd., 324-325

Tanner, Benjamin Tucker,
papers, Carter G. Woodson Collection,

Library of Congress, 270
Task forces,

see under specific name of Task Force
technology,

paradox of, 14-15
Texas Instruments,

establishing an archives, notes, 238
"There's More Than Meets the Eye: Looking at

Photographs Historically," by Jack F. Hurley,
annotated, 202-203

Thiel, Mark G. 428-429
Thompson, Gloria A., "From Profile to Policy:

A Minnesota Historical Society Case Study in
Collection Development," annotated, 214-215

Thompson, Harry F., ed., The Archives and
Manuscripts Collection of the Center for
Western Studies, noted, 434

Tijerina, Felix,
papers, Mexican American Collection,

Houston Metropolitan Research Center, 276
Tijerina, Janie Gonzalez,

papers, Mexican American Collection,
Houston Metropolitan Research Center, 276

topical analysis,
during appraisal, 129, 138

"Towards Accessioning Standards — Research
Records," by Paul Lewinson, annotated, 206

"The 'Traditional' Archivist and the Appraisal
of Machine-Readable Records," by Meyer H.
Fishbein, annotated, 199
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The Travelers Companies archives,
notes, 91

Tribal Archives,
Smithsonian Institution, 230-231

u
Understanding Progress as Process: Documen-

tation of the History of Post- War Science and
Technology in the United States, ed. by Clark
A. Elliott, annotated, 203-204

UNESCO,
Guide to the Archives of International
Organizations, volume 1, revd., 332-333

union catalogues
microfilming by Historical Records Survey,
49-51

- University Archives in ARL Libraries,
Association of Research Libraries, revd.,
223-224

"University Archives: Relationships with Faculty,"
by Maynard J. Brichford, annotated, 194

University of Pittsburgh Archives of Scientific
Philosophy in the Twentieth Century, notes,
239

niversity of Santa Clara,
Bernard R. Hubbard, S. J., photographs by,
440-441

University of Washington,
records of the Vice Provost for Academic
Affairs, 412-414

"The Use of Archives for Historical Statistical
Inquiry," by Samuel P. Hays, annotated, 201

use of materials,
paradox of, 14

use of records,
considerations during appraisal, 129-130,
138-139

The Use of Sampling Techniques in the Retention
of Records: A RAMP Study with Guidelines,
by Felix Hull, annotated, 202

"Use Studies and Archival Appraisal," by
Jacqueline Goggin, annotated, 200

value of archival records,
paradox of, 16

VAX-11/780 computer,
manuscript database, 83-87

Vezine, Raymond, Picture Division, noted, 74
videotape,

advantages over audio tape, 66
"Videotaping History: The Winthrop College

Archives' Experience," by Ron Chepesiuk and
Ann Y. Evans, 65-68

"A Viewpoint on the Appraisal of National
Records," by Meyer H. Fishbein, annotated,
200

Viskochil, Larry, Chicago at the Turn of the
Century in Photographs: 122 Historic Views
from the Collections of the Chicago Historical
Society, revd., 71-74

von Sybel, Heinrich, 374

w
Wade, Stephen, "A Storyteller's Story," 217-221
Waldensian Aid Society,

archives of, Presbyterian Historical Society,
notes, 239

"Walter Rundell, Jr.: The Archival Interests of a
Historian," by William M. Nolte, 377-387

"A Warehouse of Forestry History: A Success
Story in Records Management and Records
Appraisal," by Kathy Roe Coker, 422-424

Washington State University Library,
measuring processing time, 35-44
processing procedures, 33-35

Washington [State], Division of Archives and
Records Management,

"Archival Appraisal," annotated, 215
County Clerk: Records Retention Manual,
annotated, 215
Records Management Guide for Legislative
Committees, annotated, 215

Watt, Ronald C , ed., Guide to Railroad
Collections in the Intermountain West, revd.,
232

Wellisch, Hans H., 326
Western Carolina University,

Special Collection Department,
manuscript database, 82-87

Western Reserve Historical Society,
Cleveland Regional Ethnic Archives Program,
307-314

past collection development policies, 306-307
Westrup, Morton, and J. O. Bro-Jorgensen,

Kommercekollegiet, 1735-1816, noted,
435-436

Weyerhauser Company Archives,
notes, 441

"What is Backlog is Prologue: A Measurement
of Archival Processing," by Terry Abraham,
et al., 31-44

Whirlwind computer, 116-117
Willson Magazine Camera Company, 50
Wilson, Wes, 321-322
Wilsted, Thomas, 32

"Computing the Total Cost of Archival Pro-
cessing," annotated, 215

Winthrop College,
videotaping history project, 65-68

Wisconsin Municipal Records Manual, by Michael
J. Fox, and Kathleen A. McDonough, an-
notated, 200

Wisconsin [State Historical Society], Archives
and Field Services Staff, "Report on Status of
Legislative Records," annotated, 215

Women Leaders in South Carolina: An Oral
History, by Ron Chepesiuk, et al., noted, 234

women's studies,
videotaping history project, South Carolina,
65-68

Woodson, Carter G.,
collecting of Afro-American source materials,
262-271
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Woodson, Carter G., Collection,
Library of Congress, 262-271

use statistics, 271
"A World of Repositories, a World of Records:

Redefining the Scope of a National Subject
Collection," by Susan Grigg, 286-295

word processing technology,
value in processing, 40-41

Yates, Joanne,
"International Communication Systems in
American Business Structures: A Framework
to Aid Appraisal," 141-158

annotated, 215-216
Young, Christine, 7-8
Young, Julia Marks, comp.,

"Annotated Bibliography on Appraisal,"
190-216

Young, Julia Marks, and Frank Boles,
"Exploring the Black Box: The Appraisal of
University Administrative Records," 121-140,

annotated, 193

zu Erpen, Walter Meyer, and Katherine Gavrel,
Machine Readable Archives Division, noted,
74

Index compiled by Laura Saegert
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THE AMERICAN ARCHIVIST: EDITORIAL POLICY

The American Archivist is the quarterly journal of the Society of American Archivists. In its
articles it seeks to reflect the thinking of archivists about trends and major issues in archival
philosophy and theory and about the evolution of the archival profession in North America. Its
departments are intended to document developments and events relating to archival practice
here and abroad.

Society members and those who share the professional interests of the Society are invited to
submit manuscripts for consideration. For publication as full length articles, analytical and
critical expositions based on original research about subjects of broad interest are preferred.
Accounts of innovative methods or techniques are appropriate for the Shorter Features depart-
ment. Suggestions for submissions to News Notes appear under the department heading. Il-
lustrations are welcome and encouraged in all parts of the journal.

Letters to the editor are welcome when they include pertinent and constructive comments or
criticisms of materials recently published in the American Archivist or observations on other
topics of interest to the profession. They should not exceed 400 words. They will be printed in
The Forum with minimal editing. Book reviews will also be printed as received, with minimal
editing primarily to conform to our style manual.

Procedures
Manuscripts received by the editor are submitted (without the author's name) to qualified

readers for objective appraisal. Upon receiving the readers' reports, the editor informs the
author whether the article is accepted, rejected, or returned with suggestions for revision. If an
article is accepted, the author will be requested to submit a vita to the editor, which will be used
to prepare a brief biographical sketch to accompany the published article. An edited copy of an
accepted manuscript will be sent to the author. Authors who object to any of the editing should
notify the editor promptly. One set of galley proofs will also be sent to the author for correction
of printer's errors only. No substantive changes in the text will be made on galleys.

Ten tear-sheets of each paper published will be provided to the author without charge. Addi-
tional reprints may be ordered with a form sent to the author with his galley proofs.

Manuscript Requirements
Manuscripts should be submitted in English, typed double-spaced throughout (including

footnotes at the end of the text) on white bond paper 8/2 x 11 inches in size. If possible, four
copies of the manuscript should be submitted. All pages should be numbered. The author's
name and address should appear only on the title page, which should be separate from the main
text of the manuscript. Full-length articles should not exceed 5,000 words and should be accom-
panied by a 100-word abstract. If the article is selected for publication, the abstract will be pub-
lished as well. Articles submitted for Shorter Features should not exceed 1,000 words; no
abstract is required for Shorter Features.

Photographs should be 8 by 10 inch glossy prints. Other illustrations should be professionally
drawn to a scale about twice the size of the final copy to be printed. Illustrations furnished by
authors will be returned to them on request.

Editors of the American Archivist use the University of Chicago Manual of Style, 13th edi-
tion, as the standard for style, including footnote format, and Webster's New International
Dictionary of the English Language, 3d edition (G. & C. Merriam Co.) for spelling and punc-
tuation. Authors' variations from these standards should be minimal and purposeful.

Terms having special meanings for members of the profession should conform to the defini-
tions in "A Basic Glossary for Archivists, Manuscript Curators, and Records Managers,"
American Archivist 37 (July 1974):415-33.
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Publications from
the Society of American Archivists

The publications program of the Society of American Archivists has
grown continually since the Society's founding in 1936. SAA's publica-
tions cover a wide range of topics in archives, from basic archival func-
tions to advanced archival theory. The Society also distributes many
archives-related publications of other publishers. Discount prices on all
publications from the Society are available to SAA members.

Basic Manual Series I

Archives & Manuscripts: Appraisal and Accessioning, Maynard Brichford
Archives & Manuscripts: Arrangement and Description, David B. Gracy II
Archives & Manuscripts: Reference and Access, Sue E. Holbert
Archives & Manuscripts: Security, Timothy Walch
Archives & Manuscripts: Surveys, John A. Fleckner

Basic Manual Series II

Archives & Manuscripts: Exhibits, Gail Farr Casterline
Archives & Manuscripts: An Introduction to Automated Access, H.
Thomas Hickerson
Archives & Manuscripts: Maps and Architectural Drawings, Ralph
Ehrenberg
Archives & Manuscripts: Public Programs, Ann Pederson and Gail
Casterline
Archives & Manuscripts: Reprography, Carolyn Hoover Sung

Archives & Manuscripts: Conservation, Mary Lynn Ritzenthaler

Archives & Manuscripts: Administration of Photographic Collections,
Mary Lynn Ritzenthaler, Gerald J. Munoff, and Margery S. Long

Archives & Manuscripts: Machine-Readable Records, Margaret L.
Hedstrom

Archives & Manuscripts: Law, Gary M. Peterson and Trudy Huskamp
Peterson

Archival Forms Manual

Information Management, Machine-Readable Records, and Administra-
tion: An Annotated Bibliography, ed. Richard M. Kesner

Management of Archives and Manuscript Collections for Librarians, ed.
Richard H. Lytle

Museum Archives: An Introduction, William Deiss

Religious Archives: An Introduction, August Suelflow

Select Bibliography on Business Archives & Records Management, ed.
Karen M. Benedict

Understanding Progress as Process: Final Report of the Joint Committee
on Archives of Science and Technology

To obtain a complete list of SAA publications, write The Society of
American Archivists, 600 S. Federp.l " j i te 504, Chicago, IL 60605.
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