
Acid-Free Envelopes
Rare manuscripts and documents can be stored and preserved
indefinitely in these high qualify add-free envelopes. Stock is completely
free of any contaminating or deteriorating chemical agents. Available
in ivory only, with or without flap. Acid-free adhesive secures
binding seams. 5 Manuscript Sizes. 6 Photographic Negative Sizes.

Manuscript and Photograph Protectors
Clear see-thru polyester binders. Inside binding edge grips manuscript
firmly in place. Completely protects contents from fingerprints and out-
side contamination while document is being read or copied for referral
purposes. Available in 5 sizes.

Transparent Mylar®Sleeves.
Negative protection with ample space for indexing. Negatives can be
easily viewed without removal from envelope.

I
Bk Send for Free Brochure.

P H O T O F I L E 2000 Lewis Avenue • Zion, Illinois 60099
y • (312)872-7557

® Mylar is a du Pont Trade Mark
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Public Archives Archives publiques
Canada Canada

Supplement 1981-1982
Union List
of Manuscripts
The fourth supplement to the Union List
of Manuscripts in Canadian Repositories
is now available. It contains about
9,000 entries from 73 repositories,
including more than 4,200 entries from
the 9 regional centres of the Archives
nationales du Quebec.

The supplement 1981-1982 has a list
of participating repositories, and a cross-
reference index of personal names, organi-
zations, geographical names, and some
subjects.

Available by mail from:

Canadian Government Publishing Centre
Supply and Services Canada
Ottawa, Canada
K1A0S9

or at your local

Price:
Canada:
Other countries:

bookseller.

$20.00
$24.00

Canada
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The Journal of
Library History

Editor: Donald G. Davis, Jr.

Libraries reflect the values of varied societies, and The
Journal of Library History explores collections of graphic records
and their creators and users in the context of cultural history.
This journal presents articles that clarify library concepts
and compare treatments of libraries in different countries.
Occasionally issues expand upon various topics such as
women in library history (Fall 1983) and library science in
France (Winter 1984).

The Winter and Spring 1986 issues of JLH will feature the
conference proceedings from the Library History Seminar
VII, "Books, Libraries & Culture," which was held in
March 1985.

Some recent and forthcoming articles include:
Historical Development of Library Education in China by Sharon
Chien Lin.
Women and Scientific Literature by Margaret Rossiter.
Books in Artisan Homes of Sixteenth-Century Germany by Michael
Hackenberg.
Private Libraries of American Authors: Custody, Dispersal, Preser-
vation by Alan Gribben.
The Beginnings of Public Library Service in Pre-War Vienna,
1887-1914 by Margaret F. Steig.

Single copy rates: Individual $6, Institution $7
Foreign postage, add $1

Yearly subscription rates: Individual $18, Institution $26,
Student/Retired $15
Foreign postage, add $3

University of Texas Press Journals Department, P.O. Box
7819, Austin,"Texas 78713.
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Writings on Archives,
Historical Manuscripts,
and Current Records: 1983
PATRICIA A. ANDREWS, Compiler

THIS BIBLIOGRAPHY OF PUBLICATIONS issued during 1983 was compiled at the National
Archives and Records Administration and is based on the holdings in the National
Archives Library. Like its predecessors, this bibliography is a selected listing of
references to professional literature published in the United States and other coun-
tries, arranged broadly by subject according to the outline below.

"Writings on Archives . . . " has been compiled by the National Archives since
1942, and published in the American Archivist from 1943 to 1980, with the 1978 an-
nual compilation appearing in 1980 (vol. 43). A combined listing for 1979-1982 was
published by the National Archives in 1985.

The style used in this bibliography varies with the styles found in the individual
publications. Therefore there are some inconsistencies in the placement of elements
within entries and in punctuation.

A bout the compiler: Patricia A. A ndrews is the Director of the Central Information Division at
the National Archives and Records Administration. She served as bibliography editor for the
American Archivist from 1967 to 1974 and was one of the compilers of Writings on Archives
. . . 1979-1982, published by the National Archives in 1985.
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I. General Literature
A. Bibliographies
B. General Studies, Manuals, and Terminology
C. Professional and Program Promotion Organizations
D. Laws and Legislation

II. Management of Current Records
III. Repositories: History, Organization, and Activities

A. United States—General
B. United States—State and Local
C. Foreign

IV. Preservation, Restoration, and Storage of Records and Historical Manuscripts
A. Preservation and Restoration
B. Buildings and Storage Equipment
C. Security

V. Appraisal and Disposition of Records and Historical Manuscripts
VI. Arrangement and Description of Records and Manuscripts

A. Principles and Techniques
B. United States—General
C. United States—State and Local
D. Foreign and International

VII. Use of Archives and Historical Manuscripts
A. Principles and Techniques
B. Access

VIII. Historical Editing and Documentary Publication
IX. Training and Professional Development
X. Automation and Micrographics

XI. Surveys and Assessments

I. GENERAL LITERATURE
A. Bibliographies

Belgium. Archives Generates du Royaume/Algemeen Rijksarchief. Liste des publications
disponibles/Lijst van de Publikaties in Voorraad, 1983. Brussels: 1983. 32, [1] pp.

Bell, Nancy J. "Preservation/Conservation Literature: A Core Reference Collection."
Library Hi Tech 1, no. 1 (Summer 1983): 97-99.

"Bibliographic des inventaires repertoires et guides d'archives publies en 1982." Gazette des
Archives n.s., no. 120 (1983): 88-94.

"Bibliographic preparee par le Centre de bibliographic archivistique." Archives: Revue de
I'Association des Archivistes du Quebec 14, no. 4 (March 1983): 56-64; 15, no. 3
(December 1983): 56-64.

Evans, Gwynneth; Elizabeth Hawkins; and Joan Honeywell. "Bibliography of the Published
Works of William Kaye Lamb." Archivaria, no. 15 (Winter 1982-83): 131-44.

Kemp, Toby. "Disaster Assistance Bibliography: Selected References for Cultural/Historic
Facilities." Technology & Conservation, 8, no. 2 (Summer 1983): 25-27.

Perry, Joanne M. "Map Storage Methods: A Bibliography." SLA Geography and Map
Division Bulletin, no. 131 (March 1983): 14-15.
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Bibliography: 1983 279

Sable, Martin H. "The Protection of the Library and Archive: An International Bibliogra-
phy." Library & Archival Security, 5, no. 2/3 (Summer/Fall 1983): 1-183. Entire issue.

Schnorbus, Ursula. "Bibliographic zum Archivwesen fur die Jahre 1977 und 1978." Der
Archivar 36 (February 1983): col. B65-B96; (July 1983); col. B113-B136.

Society of American Archivists. Information Management, Machine-Readable Records, and
Administration: An Annotated Bibliography. Compiled and edited by Richard M.
Kesner. Chicago: [1983]. x, 153 pp.

Unesco. General Information Programme and UNISIST. Writings on Archives Published
by and with the Assistance of Unesco: A RAMP Study. Prepared by Frank B. Evans.
PGI-83/WS/5. [Paris: 1983]. [1], 33 pp.

Vance, Mary. Archives: Monographs. Public Administration Series, Bibliography no. P-1356.
Monticello, 111.: [Vance Bibliographies], 1983. 52 pp.

"Wij ontvigen." Nederlands Archievenblad 87 (March 1983): 93-105; (December 1983):
415-22.

Wohlgemuth, Edith. "Das Kriegsarchiv und seine Bestande: Eine Bibliographic" Scrinium
28 (1983): 370-75.

B. General Studies, Manuals, and Terminology

Berner, Richard C. Archival Theory and Practice in the United States: A Historical Analysis.
Seattle: University of Washington Press, [1983]. xv, 219 pp.
"Manuscript Collections, Archives and Special Collections: Their Relationships."

Library & Archival Security 5, no. 4 (Winter 1983): 9-17.
Burke, Frank G. "Archival Cooperation." American Archivist Ad (Summer 1983): 293-305.
Canada. Public Archives. Archival Citations: Suggestions for the Citation of Documents in

the Public Archives of Canada. Edited by Terry Cook. Collaborator, Victorin Chabot.
Ottawa: 1983. 28 pp. In English and French.

Child, Margaret S. "Reflections on Cooperation Among Professions." American Archivist
46 (Summer 1983): 286-92.

Cox, Richard J. "American Archival History: Its Development, Needs, and Opportunities."
American Archivist 46 (Winter 1983): 31-41.
. "Bibliography and Reference for the Archivist." American Archivist 46 (Spring 1983):
185-87.

Diederich, Toni. "Siegelforschung, Siegelerfassung und Siegelkonservierung. Ergebnisse und
Anregungen fur die Archive aus einem interdisziplinaren Siegel-Fachgesprach." Der Ar-
chivar 36 (May 1983): col. 169-72.

Fogerty, James E. "Filling the Gap: Oral History in the Archives." American Archivist
46 (Spring 1983): 148-57.

Geary, James W. "An Evolutionary Process: Select Historical Developments in the Use of
Automated Systems at Archival Repositories in the United States.'' Illinois Libraries 65
(April 1983): 238-44.

Geselbracht, Raymond. "The Four Eras in the History of Presidential Papers." Prologue:
Journal of the National Archives 15 (Spring 1983): 37-42.

Geurts, A.J. "Fragmenten van handschrift en druk Enige opmerkingen over bewaring,
conservering en ontsluiting." Nederlands Archievenblad 87 (March 1983): 4-15.

Hoober, David H. "Are You Guilty by Default?" History News 38, no. 5 (May 1983): 17-21.
Hull, Felix. "Foundations." Journal of the Society of Archivists 7 (April 1983): 149-55.
International Council on Archives. Committee on Business Archives. Business Archives:

Studies on International Practices. New York: K. G. Saur, 1983. 167 pp.
Joint Committee on Archives of Science and Technology. Understanding Progress as Process:

Documentation of the History of Post-War Science and Technology in the United
States. Edited by Clark A. Elliott. [Chicago: Society of American Archivists], 1983. 64
pp.
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Kalkach N., Salim; Olga Amaya M.; Julissa Pumarino V.. "La Eficiencia y el Control Estra-
tegicos como Objectivos Basicos en el Manejo Primario de la Documentation Ad-
ministrativa." Boletin de Information y Andlisis SNA 2a Epoca, no. 1 (September-
October 1983): 17-26.

Knoppers, Jake. "Integrating Technologies — Integrating Disciplines?" Records Manage-
ment Quarterly 17, no. 1 (January 1983): 5-7, 26.

Kort, J. C. "Het herkomstbeginsel." Nederlands Archievenblad 87 (September 1983): 236-42.
Lanning, Kaye. " 'Starting an Archives': A Decade Later." Provenance 1, no. 2 (Fall 1983):

35-44.
Lersch, Edgar. "Aufgaben und Probleme der Aktenarchive der Rundfunkanstalten. Ein

Erfahrungsbericht." Der Archivar 36 (May 1983): col. 157-66.
Lotzke, Helmut. "Zur archivarischen Fachsprache: Entwicklungsstand und Probleme."

Archivmitteilungen 33 (1983): 120-22.
Maine. State Archives. Government Records and Administrative Policies. [By Samuel S.

Silsby, Jr.] Information Bulletin, no. 10. Augusta: [1983]. 12 pp.
Mid-Atlantic Regional Archives Conference. Guidelines for Archives and Manuscript Re-

positories. MARAC Occasional Publication, no. 2. n.p., [1983]. [3], 24 pp.
Mundo Archivistico. No. 1, March 1983- . Lima, Peru: Cesar Guiterrez Munoz, 1983- .
Osborne, Brian S. "Masters in Our Own House: A Commentary." Archivaria, no. 16 (Summer

1983): 60-61.
Outram, Dorinda. "Cosmopolitan Correspondence: A Calendar of the Letters of Georges

Cuvier (1796-1832)." Archives: The Journal of the British Records Association 16
(April 1983): 47-53.

Pefia O., Leticia; and Alberto Soberanis Carrillo. "Organos, Funciones y Procedimientos en la
Transferencia y la Concentration Archivisticas. Esbozo General." Boletin de Infor-
mation y Andlisis SNA 2a Epoca, no. 2 (September-October 1983): 27-38.

Quiason, Serafin D. Selections on Librarianship, Library Cooperation and Archival Science.
Compiled and with a Foreword by Lily O. Orbase. Manila: National Library of the
Philippines, 1983. [2], ii, 232 pp.

Ramirez Deleon, Jose Antonio. "La Administration de Documentos y los Archivos Piiblicos
Mexicanos." Boletin del Sistema National de Archivos, no. 2 (November-December
1983): 5-8.
"La Administration de Documentos: Une Estrategia Global para la Solution de los

Problemas Informativo — Documentales del Sector Publico." Boletin de Information y
Andlisis SNA 2a Epoca, no. 1 (September-October 1983): 11-16.

Rees, Anthony L. "Masters in Our Own House?" Archivaria, no. 16 (Summer 1983): 53-59.
Rendell, Kenneth W. "Tax Appraisals of Manuscript Collections." American Archivist

46 (Summer 1983): 306-16.
Russell, Mattie U. "The Influence of Historians on the Archival Profession in the United

States." American Archivist 46 (Summer 1983): 277-85.
Sharman, Robert. "Public Archives and National Information Policy." Archives and Manu-

scripts 11, no. 1 (May 1983): 14-21.
Slaight, Wilma R. "Higher Education's Archival Missing Links." Provenance 1, no. 2 (Fall

1983): 59-64.
Smith, Colin. "Some Reflections on Sir Paul Hasluck's 'Narrow and Rigid View of Ar-

chives.' " Archives and Manuscripts 11, no. 1 (May 1983): 47-52.
Taylor, Hugh A. "The Collective Memory: Archives and Libraries as Heritage." Archivaria

15 (Winter 1982-83): 118-30.
Twohig, Dorothy. "George Washington Forgeries and Facsimiles." Provenance 1, no. 2

(Fall 1983): 1-13.
Unesco. General Information Programme and UNISIST. Development of Records Manage-

ment and Archives Services Within United Nations Agencies: A RAMP Study With
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Guidelines. Prepared by Marie Charlotte Stark. PGI-83/WS/26. Paris: 1983. iv, 215
pp.
A Guide for Surveying Archival and Records Management Systems and Services:

A RAMP Study. Prepared by Frank B. Evans and Eric Ketelaar. PGI-83/WS/6. Paris:
1983. ii, 30 pp.
Guidelines for the Preparation of General Guides to National Archives: A RAMP

Study. Prepared by Francoise Hildesheimer, PGI-83/WS/9. Paris: 1983. 67 pp.
The Role of Archives and Records Management in National Information Systems:

A RAMP Study. Prepared by James B. Rhoads. PGI-83/WS/21. Paris: 1983. iv, 56 pp.
Vaganov, F. M. "V. I. Lenin und das Archivwesen." Archivmitteilungen 33 (1983): 41-46.
Weldon, Edward. "Archives and the Challenges of Change." American Archivist Aft (Spring

1983): 125-34.

C. Professional and Program Promotion Organizations

"Actes du XIIe Congres de l'Association des Archivistes du Quebec, Inc." Archives: Revue
de l'Association des Archivistes du Quebec 15, no. 2 (September 1983): 5-66.

"Archivische Quellen zur Entscheidungsbildung in Fiihrungsgremien. Bericht iiber die Gemein-
same Arbeitssitzung des 55. Deutschen Archivtages mit Kurzfassungen der Referate."
Der Archivar 36 (February 1983): col. 47-54.

Association des Archivistes francais. "Assemblee generate de 1982 et assemblee generate
extraordinaire de 1983 (Paris, Archives nationales, 29-30 novembre 1982 et 31 Janvier
1983)." Gazette des Archives n.s., no. 120 (1983): 59-87.

"Berichte der Fachgruppen iiber ihre Arbeitssitzungen auf dem 55. Deutschen Archivtag." Der
Archivar 36 (February 1983): col. 53-64.

British Records Association. Fifty-first Report of Council, Accounts, and Minutes of Annual
General Meeting for the Year 1982-1983. n.p.: 1983. 16, [1] pp.
Report of the Working Party on Audio-Visual Archives, n.p.: 1983. 23, [1] pp.

"British Records Association Annual Conference 1981." Archives: The Journal of the British
Records Association 16 (April 1983): 71-85.

"British Records Association Annual Conference 1982." Archives: The Journal of the British
Records Association 16 (October 1983): 178-80.

Cook, J. Frank. "The Blessings of Providence on an Association of Archivists." American
Archivist 46 (Fall 1983): 374-99.
"A Time to Take Stock." American Archivist 46 (Winter 1983): 9-13.

Cullen, Charles T. "Some Reflections on the Soft Money Generation." Newsletter of the
Association for Documentary Editing 5, no. 4 (December 1983): 1-4.

Dearstyne, Bruce W. "Principles for Local Government Records: A Statement of the National
Association of State Archives and Records Administrators." American Archivist 46
(Fall 1983): 452-57.

East and Central African Regional Branch of the International Council on Archives: 7th
Conference Proceedings. Harare, Zimbabwe: [ECARBICA], 1983. xii, 201 pp. Cover
title: ECARBICA 7: Zimbabwe 1982.

Hull, Felix. "Towards a National Archives Policy — the Local Scene." Journal of the Society
of Archivists 7 (October 1983): 224-29.

Usseling, J. M. F. "De 24e Brabantse Archivarissendag te Eindhoven, 14 en 15 oktober
1982." Nederlands Archievenblad 87 (March 1983): 78-81.

International Council on Archives. Directory 1983/Annuaire 1983. n.p., n.d. 66 pp. In English
and French.
Second Medium Term Plan, 1983-1987. Paris: 1983. 34 pp. In English and French.
Section of Professional Archival Associations. Directory 1983/Annuaire 1983. n.p.,

n.d. 18 pp. In English and French.
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Knightbridge, A. A. "National Archives Policy." Journal of the Society of Archivists 1
(October 1983): 213-23.

Mid-Atlantic Regional Archives Conference. The Coalition to Save Our Documentary Heri-
tage: An Important Lesson in Archival Advocacy. By Charlene N. Bickford. Preface by
Ira Shapiro. MARAC Occasional Publication, no. 3. n.p., [1983]. 43 pp.

Oldenhage, Klaus. "Richtlinien und archivische Grundsatze der UNESCO zur Beilegung von
internationalen Konflikten um Archivalien." Der Archivar 36 (May 1983): col. 173-76.

"PAG [Professional Affinity Groups] Annual Reports." Insert to SAA Newsletter, July 1983.
[4] pp.

Pacific Archives Journal. No. 1, 1983- . Wagga Wagga, Australia: Centre for Library
Studies, Riverina College of Advanced Education, 1983- . Journal of PARBICA,
Pacific Regional Branch of the International Council on Archives.

Pirvulescu, Marcela. "Lucrarile Comisiei §tiin{ifice pentru probleme arhivstice, 1983." Revista
Arhivelor 45 (October-December 1983): 437-38.

Quinn, Patrick M. "Regional Archival Organizations and the Society of American Archivists."
American Archivist 46 (Fall 1983): 433-40.

Rumschottel, Hermann. "Der 55. Deutsche Archivtag 1982 in Miinster: Vortrage, Berichte,
Referate. Zwischen Schriftgutverwaltung und historischer Forschung. Traditionelle und
moderne Elemente im Berufsbild des Archwars." Der Archivar 36 (February 1983): col.
5-18.

D. Laws and Legislation

American Library Laws. [Edited by] Alex Ladenson. 5th ed. Chicago: American Library
Association, 1983. x, 2009 pp.

Archives and Copyright: Papers Read at a Conference of the Irish Region of the Society of
Archivists, Belfast, 15-16 October 1982. Dublin: Society of Archivists Irish Region,
1983. 71 cols.

Bain, George W. "State Archival Law: A Content Analysis." American Archivist 46 (Spring
1983): 158-74.

Capilnean, Vasile. "Considerafii privind aplicarea articolului 10 din Decretul 472/1971."
Revista Arhivelor 45 (October-December 1983): 418-19.

Crawford, Michael J. "Dangerous to Documentary Editing: Copyright Office Report on
Section 108." Newsletter of the Association for Documentary Editing 5, no. 2 (May
1983): 6-7.

Gold, Hans-Sigismund. "Zu den Rechtsvorschriften iiber den Umgang mit Dienstsachen."
Archivmitteilungen 33 (1983): 203-05.

Howse, Janet. "The Preservation of Local Government Records in New South Wales: His-
torical and Current Legislative Requirements (Part I)." Archives and Manuscripts 11,
no. 1 (May 1983): 38-46.

Ketelaar, F. C. J. "Vervanging van archiefbescheiden door reprodukties." Nederlands Ar-
chivenbladSl (September 1983): 301-11.

McCamus, John D. "Freedom of Information in Canada." Government Publications Review
10 (January-February 1983): 51-60.

Michael, James. "Official Information Law in the United Kingdom." Government Publica-
tions Review 10 (January-February 1983): 61-70.

Michaud, Me Gabriel. "La Loi 65 et les archives municipales." Archives: Revue de I'Association
des Archivistes du Quebec 15, no. 3 (December 1983): 20-29.

Missen, Alan. "The Australian Freedom of Information Act." Government Publications
Review 10 (January-February 1983): 43-49.

Oldenhage, Klaus. "Wissenschaftsfreiheit und Personlichkeitsschutz. Ein bemerkenswertes
Urteil des Oberverwaltungsgerichtes Rheinland-Pfalz." Der Archivar 36 (July 1983):
col. 271-80.
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Bibliography: 1983 283

Rankin, T. Murray. "The New Canadian Access to Information Act and Privacy Act: A
Critical Annotation." Government Publications Review 10 (May-June 1983): 285-311.

Relyea, Harold C. "The Rise and Pause of the U.S. Freedom of Information Act." Govern-
ment Publications Review 10 (January-February 1983): 19-33.

Renger, Christian, and Margret Pollen. "Gesetzliche Bestimmungen und Verwaltungsvor-
schriften fiir das staatliche Archivwesesn und sur Archivpflege in der Bundesrepulik
Deutschland." Der Archivar 36 (May 1983): col. 177-83; (November 1983): 409-34.

Riley, Tom. "Freedom of Information Acts: A Comparative Perspective." Government
Publications Review 10 (January-February 1983): 81-87.

Rowat, Donald C. "The French Law on Access to Government Documents." Government
Publications Review 10 (January-February 1983): 35-41.

Weill, Georges. "Substitution Microfilming and the Legal Validity of Microforms." Com-
mittee on Conservation and Restoration (ICA/CCR); Committee on Archival
Reprography (ICA/CRA) Bulletin 1 (1982-1983): 67-78.

II. MANAGEMENT OF CURRENT RECORDS

Alaska. State Archives and Records Service. Records Management Manual. [Juneau]: n.d.
[2 1], 40, [2] pp.

"Assault on Paper Mountain: AASLH Forms an Advisory Committee to Help Local Govern-
ments Preserve Their Records." History News 38, no. 4 (April 1983): 21-33.

Austin, Robert B., and Donald S. Skupsky. "How to Determine Cost-Savings for a Records/
Files Management Program." Journal of Information and Image Management 16, no.
11 (November 1983): 30-36.

Bennick, Ann. "Filing and Records Management for the Small Business: An Overview."
Records Management Quarterly 17, no. 3 (July 1983): 14-18, 20-22, 24.

Benoit, Jane A. "Technology Concerns of Records Management." Journal of Information
and Image Management 16, no. 10 (October 1983): 25-27.

Cargill, Jane. "A Librarian's Perspective on Records Management." Records Management
Quarterly 17, no. 1 (January 1983): 8-10, 12, 32.

Caya, Marcel. "Rentabilite et gestion des documents." Archives: Revue de I'Association des
Archivistes du Quebec 14, no. 4 (March 1983): 12-19.

Charland, Diane. "Une experience en gestion des documents municipaux." Archives: Revue
de /'Association des Archivistes du Quebec 14, no. 4 (March 1983): 28-38.

Chokel, Bogomir. "Modern Records Management Techniques at the World Bank. Part 1.
General Survey." Bulletin of the Committee on Business Archives, no. 6 (1983): 7-10.

Conchon, Michele; Marie-Odile Ducrot; and Jean-Pierre Teil. "La Cite des archives con-
temporaines." Gazette des Archives n.s., no. 119 (1982): 210-41.

Conrad, James H. "Developing ETSU's Records Management." Texas Libraries 44 (April
(1983): 75-78.

Courcelles, Dominique de, and Cecile Pozzo Di Borgo. "Les archives du ministere des Relations
exterieures: Structures et organisation." Gazette des Archives n.s., no. 119 (1982):
249-61.

Crary, Jean K. "So — You Want to Do an Inventory!" Records Management Quarterly
17, no. 3 (July 1983): 25-28.

Diamond, Susan Z. Records Management: A Practical Guide. [New York]: AMACOM,
[1983]. 182 pp.

Farcis, Daniel. "La collecte des archives ministerielles: Les 'missions' des Archives nationales."
Gazette des Archives n.s., no. 119 (1983): 188-209.

Goulet, Helene Belanger. "La gestion des dossiers medicaux dans un centre hospitalier."
Archives: Revue de I'Association des Archivistes du Quebec 15, no. 3 (December 1983):
30-36.
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Gunther, H. Michael, and Barbara Lang. "Conducting an Operational Audit of Active Files."
Records Management Quarterly 17, no. 4 (October 1983): 5-8, 10.
"Planning for an Operational Audit of Active Files." Records Management Quarterly

17, no. 3 (July 1983): 30-36, 38-40.
Kohl, Michael F. "Managing Municipal Tape Recordings: Recommendations and Pro-

cedures." Records Management Quarterly 17, no. 4 (October 1983): 32-34, 36-38, 40,
52-53.

Lynch, Merle L. "Solving a Records Management Problem at Hewitt Associates." Journal
of Information and Image Management 16, no. 3 (August 1983): 31-33.

Majumdar, J. S. "Neo-Dynamics of Records-Management: Disposition of Government
Records." Indian Archives 31, no. 1 (January-June 1983): 46-54.

Morddel, Anne. "A Combat Manual for Performing a Records Inventory." Records Manage-
ment Quarterly 17, no. 4 (October 1983): 16-18.

Morgan, Dennis. "Uniformity Through Flexibility: A Key to an Effective Records Program."
Records Management Quarterly 17, no. 3 (July 1983): 10-12.

Oklahoma. Department of Libraries. Records Management Division. Records Management
Manual for Oklahoma State Agencies. [Oklahoma City]: 1983. 1 vol., looseleaf.

Penn, Ira A. "Understanding the Life Cycle Concept of Records Management." Records
Management Quarterly 17, no. 3 (July 1983): 5-8, 41.

Society of Archivists. Records Management Group. Records Management 8: Proceedings of
a One-Day Seminar Held at the Central Library, Portsmouth [England], 1 October
1982. n.p., n.d. 38 pp.

Trudeau, Thomas A. "Records Managers Victorious in Vietnam." Records Management
Quarterly 17, no. 1 (January 1983): 42, 44-46.

U.S. Congress. Senate. Committee on Governmental Affairs. Oversight of the Paperwork
Reduction Act of 1980. Hearing Before the Subcommittee on Information Management
and Regulatory Affairs. 98th Cong., 1st sess., 1983. iii, 103 pp.

U.S. National Archives and Records Service. Office of Federal Records Centers. Evaluating
a Vital Records Program: A NARS Self-Inspection Guide for Federal Agencies.
[Washington, D.C.]: 1983. vi, 14 pp.

Utah. Department of Administrative Services. State Archives and Records Service. Municipal
Records Manual, 1983. n.p.: 1983. i, 52 pp.

Waegemann, C. Peter. Handbook of Record Storage and Space Management. Westport,
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COME JOIN US!
The Society of American Archivists wants you as a member. We rely on the input of new
members to keep SAA vital, dynamic, and in tune with the needs of the archival community.
What are the benefits? SAA has two types of members — individual and institutional. Both
receive the quarterly journal, The American Archivist, the bimonthly SAA Newsletter, an
annual meeting program, and discounts on all Society publications and annual meeting
registration. Individual members are also eligible to participate in the Placement Service
and to join two SAA Sections.
What does it cost? Individual membership dues are graduated based on salary (see below);
institutional memberships are available for $65 per year.
We hope you'll decide that SAA is the professional association for you. If you do, fill out the
form below and return it with your check to SAA headquarters. Information on Sections and
the Placement Service will be sent on request. Non-archivists interested in associate
membership should contact SAA headquarters for information. Come join us, and find out
what you've been missing!

Individual Membership

Name

Address.

City, State, Zip.

Is this your business address? Yes

Employing institution

Business phone

No

Dues scale
• $45
D $60
• $75

D $30

Salary
0-$14,999

$15,000-$29,999

$30,000 and up

full-time student

Institutional Membership

Name of institution

Address.

City, State, Zip.

• $65 Regular

• $150 Sustaining (receives 2
copies of journal and newsletter
and one copy of every SAA
publication released in the year
of membership.)

Subscription (Subscribers receive the American
Archivist only; only institutions may subscribe to
the journal.)

Name of Institution

Address

City State Zip

• $30 Domestic (U.S., Canada,
Mexico)

D $35 Foreign (all other countries)

Mail form with payment to SAA, 600 S. Federal, Suite 504, Chicago, IL 60605.
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MARC
For

Archives
and

Manuscripts

A COMPENDIUM OF PRACTICE

E_

MARC for Archival and Manuscripts: A Compendium of Prac-
tice, by Max J. Evans and Lisa B Weber, Is the product of a
conference held In Madison, Wisconsin, in 1984, to discuss
and compare Individual practice, and documents the proce-
dures of Institutions using the MARC format for Archival and
Manuscripts Control. This format provides a technical struc-
ture for exchanging data and a framework for organizing
data about archival materials.

The manual, organized In field number order, summarizes the
MARC AMC format for each field and follows with a narrative
description of the users' local practice, emphasizing varia-
tions and offering examples. Appendices include standard
'ermlnology for specific fields as well as examples of fully-
tagged records. (1985) $15 members, $20 others.

MARC lor Archives and Manuscripts: Th« AMC Format, by
Nancy Sahll, Is a multi-part users manual for archivists,
manuscripts curators, librarians, researchers, and others
seeking Information about the structure and use of the
USMARC Archival and Manuscripts Control format. The core
of the volume, the formal Itself, contains all of the relevant
definitions, examples, and other Information pertaining to
the AMC format. An introduction provides Information about
the formal history, structure, and Implementation, and Is
accompanied by examples of a data entry form and AMC for-
mat records, as well as a bibliography and glossary. In addi-
tion, the manual includes the Society of American
Archivists' Data Element Dictionary. (1985) $20 members. $30
others.

MARC for Archives and Manuscripts package. When ordered
together, the cost of both publications is $32 to members
and $45 10 others

Available from SAA

MARC
For

Archives
and

Manuscripts
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-eJ

D
ow

nloaded from
 https://prim

e-pdf-w
aterm

ark.prim
e-prod.pubfactory.com

/ at 2025-07-01 via free access



Maps and Architectural I
Have you heard? /ianuscripts: Surveys /Archiv

scription / Archives & Manuscrif
lpts: Reference and Access /Arc!

& Manuscripts: Public Programs
Security/ Archives & Manuscripts:

•es & Manuscripts: Exhibits / Archives &
: Appraisal and Accessioning/Archives

/ Archives & Manuscripts: Machine-Reada
ipts: Introduction to Automated Access / Archive
)escription /Archives & Manuscripts: Reprography

Records / Archives & Manuscripts: Law
chives & Manuscripts: Exhibits / Archives & Ma
cription /Archives & Manuscripts: Conservation
adable Records / Archives & Manuscripts: P
Manuscripts: Security / Archives & Manu«'
ograms /Archives & Manuscripts: Repror
and Architectural Drawings / Archive
•chives & Manuscripts: Introduction '
Ianuscripts: Public Programs / /
eprography/ Archives & Mam>
ripts: Appraisal and Acce?
•Cription / Archives & Man?* / There's a new one!

Archives & Manuscripts: Law, by Gary M. Peterson and Trudy Huskamp Peterson,
focuses on basic legal issues in archives. In presenting the legal questions that con-
front archivists, the authors describe maior types of laws governing archives
and discuss reasonable means of analyzing and resolving legal issues.The first
five chapters focus on the legal aspect of common archival functions: the acces-
sion, donation, and receipt of materials; the concepts and administration of
access policy; and the legal implications of reference service. The last three
chapters deal with special topics including a discussion of copyright law, a
review of the legal standards for admissi bility of documents in evidence, a discus-
sion of the problems of replevin, advice on working with a lawyer, and a description
of the process of litigation. A glossary of selected legal terms and a bibliographical
essay is also included. (1985) $9 members, $13 others.

SAA, 600 S. Federal, Suite 504, Chicago, IL 60605.
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News Notes

F.L. EATON, Editor

Send notes for publication to News Notes Editor, the American Archivist, National
Archives Building, Washington, DC 20408, or to oneof the following reporters:
Religious Archives to John R. Woodard, P.O. Box 7414, Reynolds Station, Winston-
Salem, NC 27109; Business Archives to Anne Millbrooke, United Technologies, 400
Main Street, MS 124-22, East Hartford, CT 06108.

Facilities and records of the Territorial
Archives of American Samoa were dam-
aged by a fire in the government Ad-
ministration Building on 29 November
1985. The fire, which started in the
Budget and Planning Office, spread
rapidly to other areas of the building in-
cluding the Office of Archives and
Records Management. Firefighters were
unable to save the affected offices but
were successful in preventing the fire's
spread to the main section of the
building, which houses the governor's of-
fice and other departments.

In the aftermath, archives staff found
that all office equipment and furnishings,
including microfilm readers and a
camera, were destroyed. Office adminis-
trative files survived with only slight
charring. The most important archival
collection in the office was the
Governor's Office records from the 1960s

and 1970s. Approximately 70 percent of
the 320 cubic feet survived the fire,
although they were water-soaked. The ar-
chives established a restoration facility in
the territory's Convention Center. After
moving the damaged files to that loca-
tion, the worst soaked records were
repacked and placed into freezers to pre-
vent mold growth, and work began on
drying, refoldering, and reboxing re-
maining records. The Treasurer's Office,
which also suffered water damage to
records, shared the restoration facility
with the archives. As those records were
dried, they were either returned to the
treasurer's custody or placed with the
records center facility operated by the
Territorial Archives.

Ironically, the fire occurred shortly
before the planned move of the archives
to a newly-renovated facility. The Office
of Archives and Records Management
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had been established in 1984 with
statutory responsibilities assigned by
public law. At that time, it replaced a
several-year-old Records Office that
lacked a statutory base, scheduling
authority, or an archival component.
After its establishment, the office oc-
cupied temporary facilities in the Ad-
ministration Building and in three other
locations. Lack of space, inadequate en-
vironmental conditions, and the danger
of fire had led to plans to move the office
out of these quarters into a fireproof
building across the street from the
legislature. The building was to become
available in December; the archives was
to occupy it by March 1986 upon comple-
tion of upgrading of the air conditioning
system, improvements in electrical wir-
ing, installation of heat and smoke detec-
tors, and the erection of standard steel
shelving.

The archives will move to the renova-
ted building when all the necessary work
has been completed. At that time, the
building will house the archives and
records center as well as microfilming
and administrative operations.

An interesting case of possible replevin
emerged in Concord, New Hampshire, in
March 1986 when the sale of an original
printing of the Declaration of In-
dependence was postponed until a deter-
mination could be made whether the
document belonged to the state of New
Hampshire or to the Society of the Cin-
cinnati. The copy, which had been in the
attic of the historic Gilman-Ladd House
in Exeter, New Hampshire, for many
years, was to be auctioned by Sotheby's
on behalf of the Society of Cincinnati to
provide funds for their philanthropic
endeavors and for the restoration and
refurbishing of the society's headquarters
in Exeter.

The document was brought to the at-
tention of the state by Sotheby's, who

was acting on behalf of the society. The
society voluntarily withdrew the docu-
ment after the state raised questions
about the ownership. The basis for this
uncertainty is a small piece of paper
found with the declaration and signed
with the notation "received, July 16,
1776," which appears to be in the hand-
writing of Ebenezer Thompson, the
secretary of state for New Hampshire at
that time.

Attorneys for the state argued that an
additional indication that the document
belongs to the state is that in the eight-
eenth century the family that owned the
home where this document was found in-
cluded many members who served in
prominent government posts.

On 26 April the State Attorney General
Stephen Merrill demanded the return of
the document. Merrill said the state was
negotiating with the society for the per-
manent return of the document, but add-
ed that the state would take legal action if
negotiations failed.

The J. Walter Thompson Company Ar-
chives has changed its access policy and
opened its extensive collection of micro-
filmed research studies. The records,
which date from the 1920s to the early
1940s, include thousands of consumer
surveys, demographic studies of cities
and towns across the United States as
well as European and Latin American
countries, and media studies. An index
by client and date, and a listing of the
contents of every reel, including the title
and date of each report, is available in the
archives. J. Walter Thompson Company
was famous for its research department,
first established in 1915 and headed for
many years by Paul Cherington, a well-
known marketing pioneer and first presi-
dent of the American Marketing Associa-
tion. For further information, contact
Cynthia Swank, J. Walter Thompson
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Co., 466 Lexington Avenue, New York,
NY 10017.

The Grail Movement, Loveland, Ohio,
opened its archives to researchers on 1
January 1986. The work of arranging the
collection (350 linear feet) was made
possible by a grant from the National En-
dowment for the Humanities in 1984-
1985. The Grail is a small worldwide
movement of women involved in social
justice and women's issues, international
understanding, and spiritual search.

Roman Catholic in origin, the Grail now
includes women of other traditions in its
membership. The records, which date
from the 1940s to the present, document
the development of the lay apostolate in
the Roman Catholic church; the role of
women in church and society; social
justice issues; feminist programs and
perspectives; and international concerns,
programs, and exchange. For further in-
formation contact Archivist, Grailville,
932 O'Bannonville Road, Loveland, OH
45140.
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Modern
Archives

Reader:
Basic Readings on Archival Theory and Practice

Edited by Maygene F. Daniels and Timothy Walch

National Archives and Records Service
L'.S. General Services Administration

Washington, D.C.
1984
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New Publications from SAA

•rti-rft

Appraising the Records of Modern Science and
Technology: A Guide, by Joan K. Haas, Helen
Willa Samuels, and Barbara Trippel Simmons,
encourages archivists to collect more actively in the
scientific and technological areas. In order to assist
archivists in appraising these records, the authors
have structured the Guide around descriptions of the
scientific and technological activities of scientists and
engineers. Each activity, and the records document-
ing it, is described, followed by discussions of
appraisal considerations and examples. In addition,
the Guide offers recommendations on collecting,
arrangement and description, and developing reten-
tion guidelines for records in this field. The manual
also includes: extended sections on grant and con-
tract records, data, journal articles and technical
reports, and patents; a list of scientific and
technological discipline history center; a list of
selected readings; and an index. The Guide is
available for $7 to SAA members, and $9 to others.

Manuscripts: The First Twenty Years is a 450-page
illustrated anthology consisting of more than fifty
articles first published in the Manuscript Society's
journal from 1948 to 1968. Editor Priscilla S. Taylor
and coeditors Hebert E. Klingelhofer, Kenneth W.
Rendell, and John M. Taylor have grouped the
articles into five sections: Pointers for the Collector,
Areas in Which to Collect, Historical Documents,
Penmanship and Writing Systems, and Manuscripts
as a Key to Biography and History. The anthology is
a useful text for the beginner, offering methods of
collecting, suggestions as to how other collectors
have pursued the search, basics of pricing, and warn-
ings of the pitfalls of mistaken identities and
forgeries. The anthology is available to SAA
members for $29, and $35 to others.

To order, contact the Society of American Archivists, 600 S. Federal, Suite 504, Chicago, IL 60605. A
postage and handling charge will be added to non-prepaid orders.
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Courtesy of the Library of Congress.

Don't move
until you've read about one of the Society of American Archivist's newest
publications, Administration of Photographic Collections, by Mary Lynn
Ritzenthaler, Gerald J. Munoff, and Margery S. Long. This manual is an
outgrowth of SAA's workshop series of the same name, and was prepared with
support from the National Endowment for the Humanities. It addresses all
aspects of managing photographic collections from an archival perspective,
stressing the development of systems to organize, access, and preserve entire
collections. Specific topics covered include: appraisal and collecting policies,
identification of photographic processes, arrangement and description,
preservation, storage and handling, legal issues, and copyright and related copy
services. The manual, part of SAA's Basic Manual Series, is illustrated with
nearly 100 color and black-and-white photographs, plus many drawings and
sample forms. It contains a complete index, and appendices that provide
information on supplies, funding sources, and further readings.

Mary Lynn Ritzenthaler is director of SAA's Basic Archival Conservation
program. Gerald J. Munoff is director of administrative services for the
Kentucky Department for Libraries and Archives. Margery S. Long is audio
visual curator, Archives of Labor and Urban Affairs, Wayne State University.

The 176-page manual is available for $14 to SAA members, $18 to others. To
order, contact the Society of American Archivists, 600 S. Federal, Suite 504,
Chicago, Illinois 60605.
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Title Archives & Manuscripts:
Machine-Readable Records

Author Margaret L Hedstrom

Description

This new addition to SAA's Basic Manual
Series encourages archivists to confront
the challenges of machine-readable
records. It outlines the steps required to
locate, appraise, accession, process, and
preserve machine-readable records, and
provides techniques and guidelines for
implementing machine-readable records
programs incrementally. Subjects treated
include: overview of computer hardware,
software, and machine-readable data;
arrangement and storage of machine-
readable records; preservation and access;
and the impact of information technology
on archival records. The manual will assist
archivists in adapting traditional archival
procedures and practices to machine-
readable records. A glossary and a biblio-
graphy are included.

How to order

The 80-page manual is available for $6 to
SAA members, $8 to others. To order, con-
tact the Society of American Archivists,
600 S. Federal, Suite 504, Chicago, IL
60605. A postage and handling charge will
be added to non-prepaid orders.
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THE AMERICAN ARCHIVIST: EDITORIAL POLICY

The American Archivist is the quarterly journal of the Society of American Archivists. In its
articles it seeks to reflect the thinking of archivists about trends and major issues in archival
philosophy and theory and about the evolution of the archival profession in North America. Its
departments are intended to document developments and events relating to archival practice
here and abroad.

Society members and those who share the professional interests of the Society are invited to
submit manuscripts for consideration. For publication as full length articles, analytical and
critical expositions based on original research about subjects of broad interest are preferred.
Accounts of innovative methods or techniques are appropriate for the Shorter Features depart-
ment. Suggestions for submissions to News Notes appear under the department heading. Il-
lustrations are welcome and encouraged in all parts of the journal.

Letters to the editor are welcome when they include pertinent and constructive comments or
criticisms of materials recently published in the American Archivist or observations on other
topics of interest to the profession. They should not exceed 400 words. They will be printed in
The Forum with minimal editing. Book reviews will also be printed as received, with minimal
editing primarily to conform to our style manual.

Procedures
Manuscripts received by the editor are submitted (without the author's name) to qualified

readers for objective appraisal. Upon receiving the readers' reports, the editor informs the
author whether the article is accepted, rejected, or returned with suggestions for revision. If an
article is accepted, the author will be requested to submit a vita to the editor, which will be used
to prepare a brief biographical sketch to accompany the published article. An edited copy of an
accepted manuscript will be sent to the author. Authors who object to any of the editing should
notify the editor promptly. One set of galley proofs will also be sent to the author for correction
of printer's errors only. No substantive changes in the text will be made on galleys.

Ten tear-sheets of each paper published will be provided to the author without charge. Addi-
tional reprints may be ordered with a form sent to the author with his galley proofs.

Manuscript Requirements
Manuscripts should be submitted in English, typed double-spaced throughout (including

footnotes at the end of the text) on white bond paper 8'/2 x 11 inches in size. If possible, four
copies of the manuscript should be submitted. All pages should be numbered. The author's
name and address should appear only on the title page, which should be separate from the main
text of the manuscript. Full-length articles should not exceed 5,000 words and should be accom-
panied by a 100-word abstract. If the article is selected for publication, the abstract will be pub-
lished as well. Articles submitted for Shorter Features should not exceed 1,000 words; no
abstract is required for Shorter Features.

Photographs should be 8 by 10 inch glossy prints. Other illustrations should be professionally
drawn to a scale about twice the size of the final copy to be printed. Illustrations furnished by
authors will be returned to them on request.

Editors of the American Archivist use the University of Chicago Manual of Style, 13th edi-
tion, as the standard for style, including footnote format, and Webster's New International
Dictionary of the English Language, 3d edition (G. & C. Merriam Co.) for spelling and punc-
tuation. Authors' variations from these standards should be minimal and purposeful.

Terms having special meanings for members of the profession should conform to the defini-
tions in "A Basic Glossary for Archivists, Manuscript Curators, and Records Managers,"
American Archivist 37 (July 1974):415-33.
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Publications from
the Society of American Archivists

The publications program of the Society of American Archivists has
grown continually since the Society's founding in 1936. SAA's publica-
tions cover a wide range of topics in archives, from basic archival func-
tions to advanced archival theory. The Society also distributes many
archives-related publications of other publishers. Discount prices on all
publications from the Society are available to SAA members.

Basic Manual Series I

Archives & Manuscripts: Appraisal and Accessioning, Maynard Brichford
Archives & Manuscripts: Arrangement and Description, David B. Gracy II
Archives & Manuscripts: Reference and Access, Sue E. Holbert
Archives & Manuscripts: Security, Timothy Walch
Archives & Manuscripts: Surveys, John A. Fleckner

Basic Manual Series II

Archives & Manuscripts: £, dibits, Gail Farr Casterline
Archives & Manuscripts: An Introduction to Automated Access, H.
Thomas Hickerson
Archives & Manuscripts: Maps and Architectural Drawings, Ralph
Ehrenberg
Archives & Manuscripts: Public Programs, Ann Pederson and Gail
Casterline
Archives & Manuscripts: Reprography, Carolyn Hoover Sung

Archives & Manuscripts: Conservation, Mary Lynn Ritzenthaler

Archives & Manuscripts: Administration of Photographic Collections,
Mary Lynn Ritzenthaler, Gerald J. Munoff, and Margery S. Long

Archives & Manuscripts: Machine-Readable Records, Margaret L.
Hedstrom

Archives & Manuscripts: Law, Gary M. Peterson and Trudy Huskamp
Peterson

Archival Forms Manual

Information Management, Machine-Readable Records, and Administra-
tion: An Annotated Bibliography, ed. Richard M. Kesner

Management of Archives and Manuscript Collections for Librarians, ed.
Richard H. Lytle

Museum Archives: An Introduction, William Deiss

Religious Archives: An Introduction, August Suelflow

Select Bibliography on Business Archives & Records Management, ed.
Karen M. Benedict

Understanding Progress as Process: Final Report of the Joint Committee
on Archives of Science and Technology

To obtain a complete list of SAA publications, write The Society of
American Archivists, 600 S. Federal, Suite 504, Chicago, IL 60605.
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SAVE THAT BOOK
NEW! CONSERpHASE

CONSERpHASE" is a cost efficient,
custom sized storage box for
volumes printed on paper
which has become too brittle
to rebind and those which have
bindings that must be preserved
rather than replaced.

MEASUREpHASE
Book Measuring Device

• Provides quick, easy and
accurate measurements

• Designed specifically for
COIMSERpHASE"

• Satisfaction Guaranteed

Write or call for further details and brochure.

.weve taken some good conservation
ideas, and made them GREAT !

BRIDGEPORT NATIONAL
"Bound to List'

P.O. BOX 289 • 104 RAMAH CIRCLE SOUTH • AGAWAM, MA. 01001 • (413) 789-1981
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