COME JOIN US!

The Society of American Archivists wants you as a member. We rely on the input of new
members to keep SAA vital, dynamic, and in tune with the needs of the archival community.

What are the benefits? SAA has two types of members — individual and institutional. Both
receive the quarterly journal, The American Archivist, the bimonthly SAA Newsletter, an
annual meeting program, and discounts on all Society publications and annual meeting
registration. Individual members are also eligible to participate in the Placement Service
and to join two SAA Sections.

What does it cost? Individual membership dues are graduated based on salary (see below);
institutional memberships are available for $65 per year.

We hope you'll decide that SAA is the professional association for you. If you do, fill out the
form below and return it with your check to SAA headquarters. Information on Sections and
the Placement Service will be sent on request. Non-archivists interested in associate
membership should contact SAA headquarters for information. Come join us, and find out
what you've been missing!

Individual Membership

Name
Dues scale Salary

Address [ $45 0-$14,999
City, State, Zip L $60 $15,000-$29,999

) $75 $30,000 and up
Is this your business address? Yes No

$30 full-time student
Employing institution
Business phone
Institutional Membership

$65 Regular

Name of institution (

$150 Sustaining (receives 2
copies of journal and newsletter
and one copy of every SAA
publication released in the year
of membership.)

Address

City, State, Zip

Subscription (Subscribers receive the American
Archivist only; only institutions may subscribe to

the journal.) [ $30 Domestic (U.S., Canada,

Name of Institution Mexico)

Addiass [ $35 Foreign (all other countries)

City State Zip

Mail form with payment to SAA, 600 S. Federal, Suite 504, Chicago, IL 60605.
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Where to find special collections and
rare books in 6,000 subject areas. ..

Special Collections
in College and
University Libraries

Compiled by Modoc Press, Inc.

Introduction by Leona Rostenberg & Madeleine B. Stern

Here’s the first guide of its kind—a com-
prehensive, detailed directory of the spe-
cial collections and rare book holdings of
1,800 colleges and universities.

From the 10,000-volume Paskow Science
Fiction Collection at Temple University to a
complete run of William Morris’s Kelmscott
Press at Colby College, colleges and univer-
sities hold remarkable treasures in their
libraries. And now you can tour them all in
the pages of this useful and fascinating ref-
erence source.

Organized for easy access, the book fea-
tures in-depth descriptions of the special

collections and rare book and manuscript
rooms open to the public. Here are hold-
ings of every type: rare first editions, per-
sonal papers and manuscripts, incunabula,
maps, prints, photographs, music, record-
ings, and much more.

There are collections devoted to a single
individual or genre...regional or local con-
cerns...institutional and denominational
archives...in print and non-print formats.
The entries describe the contents of the
collections, list names of donors, authors
collected, titles of notable works, and
provide essential data on each institution
and its library.

The introduction is by Leona Rostenberg
and Madeleine Stern, who share more than
40 years’ experience with rare books and
special collections. They describe the pro-
cess of building a special collection—with
special attention to the roles of donors

and booksellers. This is an essential

tool not only for librarians and schol-
ars, but also for donors and dealers
of collections and rare books.

1989 * 639 pages, cloth * indexes
* ISBN 0-02-921651-6 « $90.00

Directly from

MACMILLAN

PUBLISHING COMPANY
866 Third Avenue

New York, NY 10022
Attention: Dave Horvath

ORDER TOLL-FREE:
Libraries/institutions: 1 (800) 257-5755
Individuals: 1 (800) 323-2884

Price subject to change.
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Libranes & Culture

Formerly Journal of Library History

EDITOR: Donald G. Davis, Jr., University of Texas at Austin

:‘,\\\\\\\\\\\\\\\ e e G T N e e N N S N X 2 I O Y AT T T I R Y T T ‘_\

Sinceitsfirstissue in 1966, Libraries & Culture has become increasingly com-
prehensive in its focus and content. Each issue of L & C presents articles that
explore the significance of collections of recorded knowledge in the context of
cultural and social history. Many articles deal with English-speaking North
American topics, but L & C also publishes articles on library history in other
countries such as China, Russia, Greece and France.

Forthcoming Articles include:

The Effects of Thirteenth-Century Cultural Changes on Libraries by K. W.
Humphreys

Melvil and Annie Dewey and the Communitarian Ideal by Dierdre C. Stam
Samuel T. Y. Seng and the Boone Library School by Cheryl Boettcher
Library and Literacy Programs Sponsored by the U.S. Christian Commission,
1861-1865 by David M. Hovde

Ervin Gaines: Synthesizer, Rationalizer, and Apostle of Cultural Elitism by
Daniel F. Ring

Medical Library History: A Survey of the Literature in Great Britain and
North America by Jennifer J. Connor

Single copy rates: Individual $6, Institution $8
Foreign postage, add $1.50/issue.
Yearly subscription rates: Individual $20, Institution $30,
Student/Retired $15
Foreign postage, add $4/subscription.

University of Texas Press, Journals, Box 7819, Austin, Texas 78713
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Faculty, students, administrators, business and governmental leaders
are cordially invited to become members of the
CENTER FOR THE STUDY OF THE PRESIDENCY,
a non-profit educational corporation chartered
by the Board of Regents of the State of New York.

JOIN CENTER FOR THE
STUDY OF THE PRESIDENCY

The first national public policy research center with its
primary focus on the American Presidency. With historical
and analytical perspective, the Center examines both
domestic and foreign policy, decision-making, relation-
ships with the Congress and organization.
Membership includes: Invitations to Annual Leadership
Conference, Annual Student Symposium, and Lincoin
Center Lecture Series, Regional Conferences, and the fol-
lowing publications:
Presidential Studies Quarterly.
Distinguished board of editors including
Harry A. Bailey, Jr, Kenneth E. Davison,
Hedley W. Donovan, Henry Graff, Fred |.
Greenstein, Stephen Hess, Dorothy B.
James, Barbara Kellerman, Richard S.
Kirkendall, Louis W. Koenig, Seymour Martin
Lipset, Harvey C. Mansfield, Ruth P. Morgan,
Austin Ranney, and Aaron Wildavsky.
Center House Bulletin
Proceedlngs Volumes.

Name
Mailing Address

Zip
This is an application for membership. Upon receipt of this form,
the Center will mail you a membership card and begin a year's
membership. Membership is tax deductible in whatever
category you elect. Add $5 for foreign postage.

[ Student$25 C FacultyS30 C Contributing $35
 Supporting $50 ! Friend S100

Please send with remittance to:
Membership Secretary

CENTER FOR THE STUDY OF THE PRESIDENCY

208 East 75th Street, New York, N.Y. 10021
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Archives
Assessment
and Planning
Workbook

edited by Paul H. McCarthy

Evaluate your repository in seven easy-to-follow steps. How?

With SAA’s new Archives Assessment and Planning Workbook.

This Workbook will be especially valuable to an archivist in a
small or medium-sized repository who wants to assess its
resources, functions, and responsibilities. It is a "thinking”
workbook. There are no wrong or right answers. The exercises
are designed to help you organize information about your
repository, systematically evaluate it, and develop plans to
improve your program. The Workbook will also enable you to
compare your program with broad national patterns.

Take a comprehensive look at your organization and how it can

improve with the Archives Assessment and Planning Workbook.

Published by Society of American Archivists (1989).
Soft cover, 84 pp.

$19.00, SAA members; $24.00, nonmembers.
Quantity discounts available.

To order, call SAA at (312)922-0140.
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Build Your Future
with AGRL

The library association that

m contributes to the total professional development of over
10,000 academic and research librarians

m improves service capabilities of academic and research
librarians

m promotes and speaks for the interests of academic and
research librarianship

m promotes study and research relevant to academic and
research librarianship

Membership benefits include free subscriptions to College & Research

Libraries. ACRL's official journal, and College and Research Libraries

News. ACRL's news magazine for the profession — a $50 value: reduced

rates for conference registration and continuing education courses,

discounts on ACRL publications —and much more. .

The Association of College and Research Libraries is a division of the

American Library Association (ALA). ALA membership is prerequisite

to ACRL membership. "
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Publications from
the Society of American Archivists

The publications program of the Society of American Archivists has
grown continually since the Society’s founding in 1936. SAA’s publica-
tions cover a wide range of topics in archives, from basic archival func-
tions to advanced archival theory. The Society also distributes many
archives-related publications of other publishers. Discount prices on all
publications from the Society are available to SAA members.

Basic Manual Series |

Archives & Manuscripts: Appraisal and Accessioning, Maynard Brichford
Archives & Manuscripts: Arrangement and Description, David B. Gracy |l
Archives & Manuscripts: Reference and Access, Sue E. Holbert
Archives & Manuscripts: Security, Timothy Walch

Archives & Manuscripts: Surveys, John A. Fleckner

Basic Manual Series ||

Archives & Manuscripts: Exhibits, Gail Farr Casterline

Archives & Manuscripts: An Introduction to Automated Access, H.
Thomas Hickerson

Archives & Manuscripts: Maps and Architectural Drawings, Ralph
Ehrenberg

Archives & Manuscripts: Public Programs, Ann Pederson and Gail
Casterline

Archives & Manuscripts: Reprography, Carolyn Hoover Sung

Archives & Manuscripts: Conservation, Mary Lynn Ritzenthaler

Archives & Manuscripts: Administration of Photographic Collections,
Mary Lynn Ritzenthaler, Gerald J. Munoff, and Margery S. Long

Archives & Manuscripts: Machine-Readable Records, Margaret L.
Hedstrom

Archives & Manuscripts: Law, Gary M. Peterson and Trudy Huskamp
Peterson

Archival Forms Manual

Information Management, Machine-Readable Records, and Administra-
tion: An Annotated Bibliography, ed. Richard M. Kesner

Management of Archives and Manuscript Collections for Librarians, ed.
Richard H. Lytle

Museum Archives: An Introduction, William Deiss
Religious Archives: An Introduction, August Suelflow

Select Bibliography on Business Archives & Records Management, ed.
Karen M. Benedict

Understanding Progress as Process: Final Report of the Joint Committee
on Archives of Science and Technology

To obtain a complete list of SAA publications, write The Society of
American Archivists, 600 S. Federal, Suite 504, Chicago, IL 60605.
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Brand New!

MANAGING ARCHIVES AND

ARCHIVAL INSTITUTIONS

Edited by James Gregory Bradsher

With a Foreword by Frank B. Evans

Managing Archives and Archival Institutions provides the

first comprehensive "how-to” handbook on the management of
archives since the publication of T.R. Schellenberg’s Modern
Archives: Principles and Techniques (1956). Drawing on the

expertise of nineteen highly regarded archivists, the book
establishes general principles that will be of practical

value to archivists at all stages of professional development
in all types of archival institutions.

Subjects covered include the history of archives administra-
tion, records appraisal and disposition, arrangement and
description, the management of different kinds of archival
materials (personal papers, cartographic and architectural
records, audio-visual and machine-readable materials, oral
history records), new automation techniques, reference ser-
vice and access. ethics, preservation, security, public pro-
grams, exhibits, and managing archival institutions. An ex-
tensive up-to-date bibliography and index complete the book.

JAMES GREGORY BRADSHER is an archivist with the Na-
tional Archives and Records Administration, Washington, D.C.

University of Chicago Press (1989). Cloth, 304 pp.
$40. SAA members; $45, nonmembers.
To order. contact SAA at (312)922-0140.
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Society of American Archivists Council Meeting Minutes
Atlanta, Georgia
27 September 1988

Present were: President Sue E. Holbert; Vice
President Frank B. Evans; Treasurer Anne
P. Diffendal; and Council members Paul I.
Chestnut, Richard J. Cox, Maygene Dan-
iels, Linda Edgerly, Archie Motley, Mary
Jo Pugh, Victoria I. Walch, and Joan War-
now-Blewett. Also attending the meeting
without vote were Executive Director Donn
C. Neal, Vice President-Elect John Fleck-
ner, Treasurer-Elect Linda Henry, and in-
coming Council members Nicholas Burckel
and Linda Matthews. Council member Anne
R. Kenney could not attend owing to fam-
ily commitments, and incoming Council
member James O’Toole could not attend
because of teaching commitments.

Call to Order and Adoption of the
Agenda

President Holbert called the meeting to
order at 10:10 A.M. on 27 September and
announced several additions to the prelim-
inary agenda. On a motion by Walch, sec-
onded by Evans, the revised agenda was
adopted without dissent.

Approval of Minutes

Neal noted several minor corrections to
the preliminary minutes for the meeting of
10-12 June 1988. Then, on a motion by
Chestnut, seconded by Cox, the corrected
minutes were approved.

Report of the President

A. Appointments. Holbert distributed
lists of the members of the new Committee
on Public Information, Task Force on Eth-
ics, and Task Force on Archival Standards.
She noted that Karen Benedict, Chair of
the Committee on Public Information, and
Frank Evans had asked that the committee
be expanded to six members, instead of the

five that Council had specified in creating
it. After some discussion of the size of the
committee, Evans moved to amend the
original charge. Walch seconded this mo-
tion, which was approved without dissent.
Holbert said that Kathy Marquis would be
the sixth member of the Committee.

Holbert announced that Michael Fox
would represent the Society in discussions
regarding revision of the Anglo-American
Cataloging Rules. She also reported that
one member of the Professional Standards
Committee had asked to resign from it, but
that no provision exists for the former pres-
idents on the committee to be relieved of
this responsibility. Holbert went on to say
that Richard Cameron had resigned from
the Coker Award Subcommittee of the
Awards Committee and that Valerie Brown
would replace him. Finally, Holbert said
that, subject to concurrence by her succes-
sors as president, Frank Evans would rep-
resent the Society for a four-year term on
the Section of Professional Archival As-
sociations of the International Council on
Archives.

B. Meeting of International Council on
Archives. Holbert reported on the recent
meeting of the International Council on Ar-
chives, which was held in Paris. She said
that approximately 2,000 archivists from all
over the world attended, and that she was
struck by how similar their concerns are to
those of archivists in the United States. Her
presentation before the Section of Profes-
sional Archival Associations, Holbert said,
would be on file in the SAA office. Chest-
nut asked that, since the presentation fo-
cused on certification, the Interim Board
for Certification be provided with a copy.
Holbert also acknowledged the work of SAA
members Helen Samuels and Anne Van
Camp in contributing to the success of the
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ICA meeting, Samuels by promoting a sec-
tion on science and Van Camp by rep-
resenting SAA at a business archives
meeting.

Report of the Vice President

Evans stated that he had completed the
process of appointing all chairs and repre-
sentatives, and he reviewed the list of those
who had accepted appointment. Evans em-
phasized the need for continuity as well as
fresh perspectives in the membership of SAA
groups. Evans also announced that Paul
Chestnut would succeed Roy Tryon as a
member of the Interim Board for Certifi-
cation.

Report of the Treasurer

A. Audit Report for 1987-88. Diffendal
distributed preliminary audit figures, point-
ing out that Council would consider at its
winter 1989 meeting the final version of
the auditors’ report. Diffendal reviewed
various aspects of the report, and of the
end-of-year statement that SAA’s internal
accounting system had produced. She ob-
served that 1987-88 represented the first time
that figures have been reported on an ac-
crual basis. Diffendal interpreted the com-
bined balance sheet for all three of the
Society’s funds and pointed out new fea-
tures in this year’s report. She also dis-
cussed the recommendations that the auditing
firm had made. Diffendal paid special at-
tention to the analysis that the auditing firm
had prepared in converting from cash ac-
counting to accrual accounting; this, she
said, constitutes an approximation of what
a beginning balance would have been using
accrual accounting.

B. Annual Report for 1987-88. Diffen-
dal went on to preview what she would
distribute and say at the Society’s annual
business meeting. She explained that the
General Fund deficit of $39,590 would have
been reported as a surplus of approximately
$9,700 if the Society had not converted from

cash to accrual accounting but that the def-
icit is a real one. Under the old accounting
system, she said, what appeared to be a
cash reserve was really deferred income.
The new accounting method gives more ac-
curate information. Although the deficit is
real, it looks worse because of the change
in accounting methods.

Reviewing the statement of revenue and
expenditures for 1987-88, Diffendal and
Neal mentioned some of the major causes
for the excess in the latter and responded
to questions from Council members. Chest-
nut pointed out that the deficit was not due
to expenditures for certification, since these
had been considerably less than antici-
pated. Daniels inquired about the kind of
guidance the executive director has in mak-
ing decisions about expenditures. Holbert
pointed out that the executive director, using
the budget as guidance, has broad but not
exclusive authority. Edgerly suggested study
of the Society’s pricing policies for meet-
ings, educational offerings, and publica-
tions as well as dues, and Evans spoke in
favor of wider differentials between charges
to members and to non-members.

Diffendal noted that during the last dec-
ade the Society enjoyed a high level of grant
support (with substantial income from in-
direct costs), an expanded publications pro-
gram, and considerable interest income;
obligations and expectations both rose, she
said, and now the Society was faced with
difficult choices about what to continue—
and how to provide funding for these ac-
tivities. Many grant-supported projects are
coming to an end at once, and there are no
other imminent grant-supported projects.
Council discussed the possibility that a dues
increase might be necessary soon, but sev-
eral members argued against any increase.
Others pointed out that a dues increase would
probably not be possible until it was proven
that certification could support itself finan-
cially, since some people would mistakenly
attribute the Society’s financial needs to
certification.
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C. Financial Report for 1988-89. Dif-
fendal explained that without a beginning
balance for 1988-89, and because of the
impending departure of Sylvia Burck from
the staff, it was not possible to obtain a
financial report for the first several months
of the current year.

Report of the Executive Director

A. Future Annual Meetings. Neal re-
viewed annual meetings for 1988 through
1992. He said that Georgeann Palmer would
recommend certain changes in future meet-
ings, based on her experience with this year’s
meeting. He recommended that Council se-
lect New Orleans, Louisiana, as the site of
the 1993 meeting, and that the Executive
Director be authorized to negotiate a con-
tract with a hotel in that city. Evans pro-
posed this action, with Cox seconding, and
the motion was approved unanimously. Neal
noted that Salt Lake City has invited the
Society to meet there in 1996; this deci-
sion, he added, will not be made for an-
other year or so.

Neal then summarized the two alterna-
tive plans for restructuring the activities of
the annual meeting that he had distributed
and noted that hotel arrangements might
make it difficult to make major changes in
the annual meeting’s schedule before 1993.
Council members voiced their preference
for the first of these alternatives. Fleckner
asked how much is known about the pref-
erences of the members, and it was agreed
that the draft revision should be included
with the detailed evaluation that will be dis-
tributed after the 1988 annual meeting. Cox
spoke to the need to expand the time set
aside for roundtables, and it was agreed
that staff would explore how to accom-
modate the needs of these groups.

B. Executive Office Workplan. Hol-
bert asked for reactions to the draft work-
plan that Neal had prepared and
distributed. Cox asked if the process of
preparing the workplan is helpful, and Neal

replied that it is. Edgerly asked if the staff
participates in the preparation of the
workplan, and Neal explained that they
have an opportunity to see it in draft form
and to comment. Members of Council in-
quired about specific aspects of the work-
plan, and Neal described them. Pugh
suggested that the ““salary survey’” be more
broadly construed, in part so that the
profession could have a good picture of
itself prior to the impact of certification.
Neal wondered how such a broad survey
might be undertaken, and Cox volun-
teered to assist in planning a survey.

C. SAA Grant-Supported Projects.
Neal presented a summary of the Soci-
ety’s current grant-supported projects and
said that planning has begun for future
grant-supported activities to succeed the
current ones. Cox observed that grants are
not driving the Society: a mature organ-
ization like SAA does not live from grant
to grant. In response to a suggestion, Neal
agreed that the summary he prepared would
serve well as the basis for a column in
the newsletter.

D. Membership Costs. Neal distrib-
uted and explained some rough estimates
of what it costs the Society each year to
serve its members. These figures, while
tentative, seem to indicate that SAA is
probably not covering the costs of mem-
ber services with membership dues. Ev-
ans suggested that a copy of this document
be sent to the chair of the Membership
Committee, Roland Baumann.

E. Proposed Research Monograph
Series. Neal said that a member had pro-
posed that SAA undertake a new series
of research monographs and had offered
to serve as editor. Members of Council
expressed enthusiasm for the idea of such
a series but also expressed concern that
the selection of its editor, and of authors
of individual titles in the series, be as open
a process as possible. Chestnut pointed
out that SAA could explore publication
of the three titles cited as examples even
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while the idea of a series was being de-
termined. Walch wondered if it might be
appropriate to revive the Special Projects
Editor. Warnow-Blewett asked if outside
funding might be obtained for a series,
and this led to a discussion of stipends for
authors. Evans said that a consensus
seemed to support the idea of a series but
that there was no consensus on the selec-
tion of an editor and authors; the Editorial
Board, he said, would need to consider
these concerns. Burckel suggested that
selection of an editor and authors be left
to the good judgement of the Editorial
Board and the Executive Committee, and
Council decided to refer the matter to the
Editorial Board.

F. Research Libraries Group Project.
As an information item, Neal described a
forthcoming project in preservation micro-
filming, to be conducted by the Research
Libraries Group, and said that the Society
might be asked to endorse this project
sometime in the future.

G. National Council on Public History
Project. As another information item, Neal
described an overture he had received from
the National Council on Public History re-
garding a business archives project that it
is considering. Cox suggested that the So-
ciety initiate conversation with NCPH about
the relationship between it and the Society.
Evans said that this might be undertaken as
part of the study of SAA’s liaisons with
other organizations.

H. Departure of Staff Member. Neal
announced that Sylvia Burck would be
leaving the staff soon, and on Edgerly’s
suggestion Council expressed its apprecia-
tion to Burck for her years of service to the
Society.

Report of the Executive Committee

Henry, substituting for Kenney, reported
that the Executive Committee had dis-
cussed and amended the agenda before dis-
cussing financial planning and goals for the

Society and potential directions and sources
for new grant-funded projects.

Report of the Council Committee on
Committees

A. SAA Committee on Goals and
Priorities. Cox, substituting for Kenney,
reviewed the action that Council took at the
June 1988 meeting, when it asked the SAA
Committee on Goals and Priorities to un-
dertake further analysis of the reports of its
working groups and to provide an execu-
tive summary with recommendations. Cox
endorsed the work that CGAP did in re-
sponse to this request, entitled An Action
Agenda for the Archival Profession, and
urged Council approval.

At Warnow-Blewett’s request, Council
discussed the responsibility that Council
committees bear in the relationship be-
tween CGAP and various other SAA bod-
ies. Daniels pointed out that CGAP was
only laying out ideas and not directing. Ed-
gerly suggested that Council thank CGAP
for the resource that it had provided and
see that each chair has access to it. Pugh
asked if Council, by accepting the report,
was also accepting all of its recommenda-
tions; some of them, she said, have impli-
cations for how Council itself functions.
Evans said that Council might inform CGAP
that there is some uncertainty about how
Council and CGAP coordinate their activ-
ities in communicating with SAA groups.
Holbert summed up the consensus that de-
veloped by stating that Council appreciated
the work CGAP had done and also en-
couraged use of An Action Agenda for the
Archival Profession as a planning docu-
ment. On a motion by Evans, seconded by
Warnow-Blewett, Council voted unani-
mously to accept the report.

Cox then asked for opinions regarding
a prospective meeting between Council
and CGAP in February of 1989. The sen-
timent of Council was that there be con-
tinuing interaction, and meetings when the
need arises.
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B. Committee Guidelines. Cox pre-
sented newly drafted guidelines for the
Membership Committee and the Host
Committee. Evans expressed his opinion that
SAA committees should have nine or twelve
members so that equal-sized ““classes’” could
be appointed each year. On a motion by
Walch, seconded by Warnow-Blewett,
Council unanimously approved in principle
the guidelines for the Membership Com-
mittee, with the understanding that the size
might be adjusted at a later time. Chestnut
noted that the guidelines seemed to indicate
that the Membership Committee views its
role primarily as analyzing and recom-
mending. Edgerly said that Council would
decide how to act upon recommendations,
including asking the committee to follow
through. On a motion by Warnow-Blewett,
seconded by Motley, Council approved
without dissent the guidelines for the Host
Committee. Cox observed that some com-
mittees have yet to produce draft guide-
lines.

Report of the Committee on Sections
and Roundtables

Walch moved approval of a new GEAC
Users Roundtable. Cox seconded the mo-
tion, which was approved without dissent.
Neal recommended that the application
procedures for new roundtables be studied
and that Council also study the prolifera-
tion of very specialized roundtables. Burckel
suggested that roundtables be periodically
reviewed, and Henry suggested that each
roundtable be asked to report its attendance
at annual meetings.

Report of the Committee on Task
Forces and Representatives

A. Briefing by Page Putnam Miller. At
this point in the meeting, Council was joined
by Page Putnam Miller, Director of the Na-
tional Coordinating Committee for the Pro-
motion of History, who reported on recent
activities and future plans for NCC. She

also discussed appropriations for the Na-
tional Archives and Records Administra-
tion and the National Endowment for the
Humanities. Miller said that her office has
initiated contact with the two presidential
candidates regarding information policy and
access to information and has drafted a pro-
posed memorandum for the next president
to send to heads of agencies. Finally, Miller
described her recent study of reference
services and personnel at the National Ar-
chives.

Miller invited responses from SAA, based
on its current needs and activities. Fleckner
mentioned the importance of archival in-
volvement in determining how increased
funds being appropriated for NEH for
meeting preservation needs are used.

B. SAA Representation. Evans said that
the Council Committee on Task Forces and
Representatives would examine a series of
topics related to the Society’s representa-
tives: why it has representatives to some
bodies, and not to others; priorities for es-
tablishing new liaisons; reexamination of
representation where there has been little
activity; a possible policy on financial sup-
port for representatives, including equita-
ble funding for joint committees; whether
the Society should actively solicit addi-
tional reciprocal relationships; the role of
staff as ‘‘official”’ representatives; and
greater communication, not only between
Council and representatives but among the
Society’s representatives themselves.

Old Business

A. By-law Amendments. Diffendal de-
scribed proposed amendments to the Soci-
ety’s by-laws dealing with appointments of
committee and task force chairs and mem-
bers. These amendments, she said, would
provide for continuity of leadership while
maintaining the flexibility of incoming
presidents to appoint new persons: an
amendment to By-law 6 would permit suc-
cessive presidents to reappoint chairs for a
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maximum of three years and would require
written guidelines for each body, and an
amendment to By-law 3 would enable the
chair of the Editorial Board to be reap-
pointed to a maximum of three consecutive
terms.

Diffendal also reviewed her motion to
make these changes. This motion, she ex-
plained, expresses the sense of Council that
members of new committees, task forces,
and other groups should generally be ap-
pointed for terms of more than one year but
no longer than four years, with staggered
terms so that some expire each year; in ad-
dition, she said, the Council committees
responsible for committees and task forces
would be expected to review the size and
length of terms for members of existing
bodies, recommending any changes for
Council action at its winter 1989 meeting.

Diffendal pointed out, finally, that the
motion would not cover representatives be-
cause of the difficulty in standardizing their
appointments.

Diffendal moved adoption of the amend-
ments to the by-laws; Evans offered a sec-
ond, and the motion was unanimously
approved. Pugh asked for a definition of
when terms actually begin and end, and it
was agreed that the close of the committee
or task force’s meeting at the annual meet-
ing was the appropriate time.

B. SAA Publishing Activities. For the
Select Committee, Diffendal discussed her
report regarding the Society’s decision-
making processes with respect to publica-
tions activities and the possible reorgani-
zation of the management of those activities.
She pointed out that the Editorial Board
would be considering the report during its
meeting on 29 September and that Council
would take action at its meeting on 30 Sep-
tember. Diffendal also discussed the con-
cerns that Edmund Berkely and Susan Grigg
had expressed about aspects of the possible
reorganization. Cox urged greater knowl-
edge about how other professional groups
handle their publications programs.

C. Certification. Neal distributed, as in-
formation items, copies of the final version
of the document to be used for certification
by petition and of the projected five-year
costs for the certification program.

New Business

A. Election to Editorial Board. Coun-
cil discussed several possible candidates for
election but did not have sufficient infor-
mation to act and so deferred action until
its meeting on 30 September.

B. Reorganization of Council Com-
mittee Structure. This matter was with-
drawn.

C. New SAA Committee. In the interest
of time, Council deferred action on this item
until its meeting of 30 September.

D. Funding for Joint Committees. Ev-
ans suggested that this matter be made part
of the study of representation referred to
earlier.

E. Political and Philosophical Re-
quirements for Archival Positions. Hol-
bert described a statement, proposed by
member Leon C. Miller, regarding job an-
nouncements in the S44 Newsletter. Chest-
nut pointed out that, under the law,
employers do have the right to impose cer-
tain qualifications. Evans asked where SAA
would draw the line if it refused to accept
some announcements. He suggested that the
matter be referred to the new Task Force
on Ethics, but Chestnut said that the Com-
mittee on Professional Standards might be
a better body. Daniels pointed out that the
Code of Ethics is meant for individual ar-
chivists, not for the Society’s own policies.
Cox asked if the Executive Committee
should study the matter.

Announcements and Other Business

Holbert expressed her appreciation to all
for making her year as president a fruitful
one.
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Adjournment

On a motion by Walch, seconded by
Motley, Council adjourned at 6:20 p.M.

DonnN C. NEAL
Executive Director

Approved by SAA Council 3 February 1989

Society of American Archivists Council Meeting Minutes
Atlanta, Georgia
30 September 1988

Present were: President Frank B. Evans;
Vice President John A. Fleckner; Treasurer
Linda Henry; Council members Nicholas
C. Burckel, Richard J. Cox, Maygene
Daniels, Linda Edgerly, Linda Matthews,
Archie Motley, James O’Toole, Mary Jo
Pugh, and Joan Warnow-Blewett. Also at-
tending the meeting without vote was Ex-
ecutive Director Donn C. Neal. Former
Treasurer Anne P. Diffendal and Susan
Grigg, Chair of the Editorial Board, at-
tended a portion of the meeting. There was
also one observer, Alan Ives.

Call To Order and Adoption of the
Agenda

President Evans called the meeting to or-
der at 6:10 P.M. To help ensure that the
meetings he would be chairing would be
productive and expeditious, he proposed a
number of procedural guidelines that Coun-
cil accepted without objection. Evans then
mentioned several items to be added to the
agenda, and Burckel added one additional
matter. On a motion by Cox, seconded by
Motley, the revised agenda was adopted.

Report of the President

A. Appointments. Evans announced that
he had appointed Lewis Bellardo to the SAA
Committee on Goals and Priorities and
Richard N. Belding as the Society’s rep-
resentative to the Advisory Committee on
the Management, Preservation, and Use of
Local Government Records.

Evans also announced the following ap-

pointments to Council committees: O’Toole
to Sections and Roundtables, Burckel to
Task Forces and Representatives, and Mat-
thews to Committees. After some discus-
sion, it was agreed (motion by O’Toole,
with a second by Burckel) to continue the
practice that the Council Committee on
Committees also constitutes the Council
Committee on Goals and Priorities.

After considerable discussion of both
procedures and candidates, Council elected
the following new members of the Editorial
Board: Philip Mason, Roy Turnbaugh, Ly-
dia Lucas, and Howard Lowell. Motley
registered his objection to the process used.

B. Guidelines for Consultants. At the
request of Evans, Edgerly reviewed the So-
ciety’s past efforts to establish meaningful
guidelines for the selection of consulting ar-
chivists. She related the efforts of the Busi-
ness Archives Section to draw up such
guidelines and their subsequent rejection and
then revision. There is, Edgerly said, much
interest in—and need for—useful guidelines.
Fleckner recommended that any new effort
also focus on educating managers how to use
consultants, and Pugh asked if certification
would not help to clarify the matter of qual-
ifications of consulting archivists. Rather than
having the Business Archives Section take
up the matter again, Burckel and Evans ar-
gued that a task force would be a better so-
lution. Fleckner asked what role archival
consultants themselves would play in the
study. Edgerly moved creation of a task force
to develop guidelines for qualifications for
consulting archivists, reporting the proposed
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guidelines by the 1989 annual meeting. Mat-
thews seconded the motion. Daniels ob-
served that the proposed timetable might not
allow adequate time for deliberation. Fleck-
ner suggested that the proposed task force
report instead in February 1989 on its plan
and progress, and the motion was amended
accordingly. Council then unanimously ap-
proved the revised motion. Cox suggested
that the Task Force on Archival Standards
be alerted about the creation of this and any
other new task forces.

C. New Task Forces. Evans spoke to
the need for stronger relationships between
archivists and records managers. He rec-
ommended a task force that would explore
how to achieve closer ties between the two
groups and greater awareness of archival
concerns among records managers. Burckel
asked when the task force would report,
and Evans suggested the 1989 annual meet-
ing. Edgerly asked if a budget for the task
force was projected, and Evans said no.
Pugh asked what kinds of activities the task
force might consider, and Evans offered as
examples a joint committee and reciprocal
memberships. On a motion by Edgerly,
seconded by Pugh, Council approved with-
out dissent creation of the task force.

Evans also spoke to the need for a body
to address the archives of libraries. Cox asked
if the ALA/SAA Joint Committee might not
address this issue, but Burckel noted that most
library archives are found in public libraries
and that the Joint Committee does not fully
reflect that constituency; he suggested a group
that would work with the Public Library As-
sociation, the Library History Roundtable,
and perhaps other groups, with a linkage to
the Joint Committee. On a motion by Ed-
gerly, seconded by Burckel, Council author-
ized creation of a working group that,
coordinating with the Joint Committee, would
develop proposals regarding preservation of
archives found in libraries. It was agreed that
this working group would report through the
Council Committee on Task Forces and Rep-
resentatives.

D. Report of Membership Committee
Evans suggested that Roland Baumann, chair
of the Membership Committee, be invited
to attend the February 1989 meeting of
Council (at SAA’s expense, if necessary)
in order to report on the initiatives of this
committee. Burckel moved approval of this
request, with Cox seconding. The motion
carried without dissent.

Report of the Vice President

Vice President Fleckner announced that
Brenda Banks and Waverly Lowell have
agreed to serve as co-chairs of the Program
Committee for the 1990 annual meeting.

Report of the Council Committee on
Committees

Cox stated that he had met with the SAA
Committee on Goals and Priorities to con-
vey Council’s acceptance of An Action
Agenda for the Archival Profession and to
reiterate Council’s new charge to the com-
mittee. Fleckner inquired about the distri-
bution of An Action Agenda for the Archival
Profession. Cox agreed to request that
CGAP recommend how to distribute cop-
ies, perhaps through the SAA office.

Report of the Committee on Task
Forces and Representatives

Edgerly stated that the committee would
report on its study of SAA representation
no later than the February 1989 Council
meeting.

Report of the Committee on Sections
and Roundtables

Warnow-Blewett reported on her visits to
various roundtable meetings and said that these
groups seem to be flourishing. She asked
Council to consider allowing sections that wish
to publish extensive newsletters to expand
theirs by allocating to them pages set aside
for but unused by other sections.

Warnow-Blewett also reported that one
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roundtable recently produced, with its own
funds, a published guide that carries the
Society’s name. Members of Council ex-
pressed concern about this matter. Edgerly
asked if there are guidelines for roundta-
bles, similar to those for sections, and, if
not, if those written for sections might be
applied to roundtables.

Evans asked the Committee on Sections
and Roundtables to study the future of
roundtables, how to accommodate their de-
sire for a longer meeting time at the annual
meeting, and how they can assist the Mem-
bership Committee in expanding the mem-
bership of the Society.

New Business

A. Election to Executive Committee.
In the absence of officers, staff, visitors,
and those members of Council entering their
final term (Cox, Edgerly, and Warnow-
Blewett), Council members elected Cox as
Council’s representative on the Executive
Committee for 1988-89.

B. Reorganization of SAA Publications
Program. Joined by Diffendal and Grigg,
Council considered the written report pre-
pared by Diffendal and the comments that
the Editorial Board had made upon the pro-
posed changes. Grigg said that there was firm
support within the Editorial Board for the
changes. She recommended that with the likely
increase in the workload placed upon the Ed-
itorial Board that it be increased in size from
eight to twelve. Diffendal pointed out that
the proposed amendment to By-law 3 would
have to be reworded accordingly, with three
rather than two new members being elected
each year. Evans asked if it might not be
better to have three classes of four members
each. Edgerly agreed, saying that a four-year
term created difficulties in getting candidates
to assent to serve. Diffendal agreed to change
her proposed amendment so that it would
create an Editorial Board of twelve mem-
bers, four of whom would be replaced each
year.

Burckel then moved approval of the fol-
lowing recommendations, which Diffendal
had previously circulated: that the Publica-
tions Management Board be abolished; that
the Editorial Board report to the Executive
Committee, which assumes the former func-
tions of the Publications Management Board
and makes financial decisions and recom-
mendations to Council; that the Editorial Board
is responsible for both the American Archi-
vist and non-serial publications; that the ed-
itor of the American Archivist and other editors
are responsible to the executive director; that
editorial independence be affirmed; and that
the editors, the executive director, and the
treasurer be removed from membership on
the Editorial Board. Motley seconded the
motion, which was approved without dis-
sent.

Warnow-Blewett then moved the nec-
essary changes in By-laws 2, 3, and 6: add-
ing to By-law 2 the statement that the
executive director shall hire, compensate,
and terminate all other persons remuner-
ated by the Society; altering By-law 3 to
increase the size of the Editorial Board to
twelve members, four of whom are ap-
pointed each year; and deleting By-law 6,
thus abolishing the Publications Manage-
ment Board. Burckel offered a second to
this motion, which was also approved with-
out dissent.

C. Executive Office Workplan for 1988-
89. Cox asked if the workplan could in the
future place more emphasis on special initi-
atives. Neal agreed but concurred with War-
now-Blewett’s observation that it is useful
for new and continuing members of Coun-
cil—and for the executive director as well—
to be reminded about the “‘routine’” func-
tions that the SAA office carries out. On a
motion by Cox, seconded by Edgerly, Coun-
cil unanimously accepted the workplan.

Announcements and Other Business

Council discussed alternatives for its
winter 1989 meeting in Washington, D.C.,
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settling on 3-5 February. It was agreed that
Council would begin its meeting at 3:00
p.M. on Friday, 3 February, with the Ex-
ecutive Committee to meet that morning
and Council committees to meet at 1:00
P.M. on the same day.

Fleckner asked that the minutes show that
Council considered the objections of the
Minorities Roundtable to earlier presiden-
tial appointments to a planning committee
for the National Center for Afro-American
History and Culture. He and Motley ex-

plained that the Roundtable objects to the
appointments because they did not reflect
sensitivity to the minority membership of
the Society.

Adjournment
On a motion by Cox, seconded by Henry,
Council voted to adjourn.

DonNN C. NEAL
Executive Director

Approved by SAA Council 3 February 1989
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THE AMERICAN ARCHIVIST:
EDITORIAL POLICY

The American Archivist is the quarterly journal of the Society of American Archivists. It
seeks to reflect thinking about theoretical and practical developments in the archival profes-
sion, particularly in North America; about the relationships between archivists and the
creators and users of archives; and about cultural, social, legal, and technological devel-
opments that affect the nature of recorded information and the need to create and maintain
it.

Journal Format

The American Archivist has several departments to accommodate a variety of types and
lengths of articles. Research Articles are analytical and critical expositions based on
original investigation or on systematic review of literature. Subjects of broad interest are
preferred. Direct inquiries to David Klaassen at (612) 624-4377.

Case Studies are analytical reports of projects or activities in a specific setting that offer
the basis for emulation or comparison in other settings. Direct inquiries to Susan E. Davis
at (608) 833-0089.

Perspectives are commentaries, reflective or opinion pieces, and other relatively infor-
mal presentations addressing issues or practices that concern archivists and their constit-
uents. Direct inquiries to Scott Cline at (206) 684-8353.

The International Scene may include elements of any of the above formats in covering
archival developments outside the United States. Direct inquiries to Marjorie Barritt and
Nancy Bartlett at (313) 764-3482.

Surveys are invited essays that review the developments (as opposed to the literature)
in specified areas in a way that describes particular initiatives and places them in the
context of broader trends. Direct inquiries to David Klaassen at (612) 624-4377.

The Reviews department evaluates books and other archival literature as well as the
tools and products of archival activity such as finding aids, microfilm editions, audio-
visual materials, exhibits, and computer software. On occasion it includes review essays
to permit comparative analysis of related publications. Reviewers are selected by the
Reviews editor, Anne R. Kenney.

The Forum contains letters to the editor commenting on recently published articles or
other topics of interest to the profession.

Manuscript Submission Requirements

Manuscripts should be typed in English on white paper 8-2 x 11 inches in size
(computer-printed documents are preferred to be in near-letter-quality mode). Both text
(including lengthy block quotations) and footnotes should be double-spaced with the notes
following the text, not at the foot of each page. All pages should be numbered. The
author’s name and address should appear only on the title page, which should be separate
from the main text of the manuscript. The preferred maximum length is 6,000 words for
research articles and surveys and 3,000 words for case studies and perspectives. All articles
should be accompanied by a 100-word abstract.

Four copies of the manuscript should be submitted for research articles, and two copies
for all other types of articles.

lustrations are welcome in all departments. Only photocopies of photographs need be
included with the initial submission of an article. Glossy 8 x 10 inch originals will be
required when and if the article is accepted for publication. Similarly, figures and charts
can be submitted initially in rough form, but authors must be prepared to provide camera-
ready artwork or illustrations if their articles are accepted.
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THE AMERICAN ARCHIVIST:
EDITORIAL POLICY

Editors of the American Archivist use the Chicago Manual of Style, 13th edition (University
of Chicago, 1982), as the standard of style and footnote format, and Webster’s Third New
International Dictionary of the English Language, (G. & C. Merriam Co., 1971) for
spelling. Terms having special meanings for members of the profession should conform
to the definitions in ‘A Basic Glossary for Archivists, Manuscript Curators, and Records
Managers,”” American Archivist 37 (July 1974): 415-33. Authors’ variations from these
standards should be minimal and purposeful.

Manuscripts prepared on computers can dramatically improve the speed and accuracy
of editorial text handling. Authors should indicate at the time of initial (hard copy) sub-
mission if their manuscripts are available in electronic form, identifying the type of com-
puter, the word-processing program, and the diskette size. Upon acceptance, the editors
will advise on whether to send a computer data file on diskette as well as a typescript
copy.

The American Archivist will not consider a manuscript that is being reviewed by another
journal at the same time, nor will it normally consider an article that has been published
previously in a similar form.

The author is responsible for understanding and following the principles that govern the
““fair use”” of quotations and illustrations and for obtaining written permission to publish,
where necessary. Accuracy in footnote citations is also the author’s responsibility, although
the editors may occasionally confirm the accuracy of selected citations. Authors are re-
quired to assign copyright of their work to the journal but can expect to receive permission
for subsequent use of their own work without restriction.

Authors wanting to submit manuscripts or to obtain more detailed guidelines should
contact Teresa Brinati, Managing Editor, Society of American Archivists, 600 S. Federal,
Suite 504, Chicago, IL 60605. Telephone: (312) 922-0140.

Review and Production Procedures

Research article manuscripts are submitted (without the author’s name) to qualified
readers to evaluate them and recommend acceptance, rejection, or revision. Submissions
to the Case Studies, Perspectives, and International Scene departments are normally not
sent out for peer review, although the department editors may seek an outside evaluation
if they believe it appropriate. Author notification of a final decision normally takes a
minimum of eight to ten weeks if a peer review is involved, and a shorter time for editorial
review only. Acceptance for publication is usually on the condition that specified revisions
be made. If an article is accepted, the author will be requested to prepare a brief biograph-
ical sketch to accompany the published article. Authors are given the opportunity to
approve all editorial changes and to review galley or page proofs for correction of printers’
errors. The minimum editorial and production cycle—which includes receipt of a manu-
script, review, acceptance, revision, page makeup, printing, and distribution—is between
six and nine months; various factors can extend that time period.

Authors will receive ten tear-sheets of their articles without charge; reviewers receive
two tear-sheets. Additional reprints may be ordered with a form enclosed at the time galley
proofs are sent to the author for review.

$S900E 98] BIA |0-/0-GZ0Z 1e /woo Aiojoeignd-pold-swiid-yewssiem-pd-awinid)/:sdiy Wwoi) papeojumoc]



FELLOWS OF THE SOCIETY OF AMERICAN ARCHIVISTS

JonN C. L. ANDREASSEN
HERBERT E. ANGEL*
HoOWARD L. APPLEGATE
RoBERT H. BAHMER*
DouGLAs A. BAKKEN
DAviD BEARMAN

HENRY P. BEERS

V. NELLE BELLAMY
Lewis J. BELLARDO, JR.
EpMUND BERKELEY, JR.
WiLLIAM E. BIGGLESTONE
Francis X. BLouIN, JRr.
LynNN A. BONFIELD
MAYNARD J. BRICHFORD*
MARY LYNN MCCREE BRYAN
Nicaoras C. BURCKEL
FRANK G. BURKE

ANN MORGAN CAMPBELL
RoBeRT CLAUS

AGNES C. CONRAD

J. FRANK COOK*
MiriaM I. CRAWFORD
GEORGE M. CUNHA
Joun DALY

Lewis J. DARTER, JR.
WiLLiam N. DAavis, Jr.
BrRUCE W. DEARSTYNE
MaseL E. DEUTRICH
LEON DEVALINGER, JR.*
ANNE POLK DIFFENDAL
CHARLES M. DOLLAR
May JANE M. Dowp
LAWRENCE DOWLER
KeNNETH W. DUCKETT
SHERROD E. EAsT
FrRANK B. EVANS

Max J. EvAans

H. B. FANT

C. HErBERT FINCH
SHONNIE FINNEGAN
MgeveERr H. FISHBEIN
Joun A. FLECKNER
JAMES E. FOGERTY
EvLsiE THORPE FREEMAN
JaMmEs RicHArD FucHs
ROBERT S. GORDON
Davip B. GrRACY II*
LARRY J. HACKMAN

F. GERALD Ham*
Bruck C. HARDING
JOSEPHINE L. HARPER
EpiE HEDLIN

RutH WALTER HELMUTH*
Linpa HENRY

H. THOMAS HICKERSON
ANDREA HINDING*

Suk E. HOLBERT*
RICHARD A. JAcOBS
ALMER K. JOHNSON, JR.
EpwARD J. JOHNSON

H. G. JoNES*

WiLLiaM L. Joyce*
LuciLE KANE

JouN M. KiNNEY

PuiLip D. LAGERQUIST
W. KAYE LaMB*
CHARLES E. LEE*

ALBERT H. LEISINGER, JR.
RicHARD W, LEOPOLD
Lypia Lucas

RicHARD H. LYTLE

PauL H. MCCARTHY
DonaLp R. McCoy
WiLLiaM LEwis McDOWELL, JR.
PuiLip P. MAsON*

EvA MOSELEY

HAROLD NAUGLER
EpwARrD C. PAPENFUSE
MARGUERITE J. PEASE
Trupy HuskAMP PETERSON
HaroLp T. PINKETT
SEYMOUR J. POMRENZE
JEAN F. PRESTON
VIrRGINIA C. PURDY
PATRICK M. QUINN
LEONARD RAPPORT
DOLORES C. RENZE*
JAMES B. RHOADS*

ALAN D. RIDGE

WiLLiaMm L. ROFES

. NANCY A. SAHLI

HeLEN W. SAMUELS
CHARLES R. ScHULTZ
FRED SHELLEY

JANE F. SMrTH
WILFRED I. SMITH*
AucGusT R. SUELFLOW
HuGH A. TAYLOR*
CAROLYN A. WALLACE
PETER WALNE

RoBERT M. WARNER*
EpwAarp WELDON*
MERLE WiLLIAM WELLS
DORMAN H. WINFREY

*indicates past president of SAA

$S8008 98] BIA |0-/0-G20Z 1e /woo Aiojoeignd:pold-swiid-yewss)em-jpd-awiid//:sdy Woll peapeojumoc]



SAVE THAT BOOK

NEW! CONSERpHASE

CONSERpHASE" is a cost efficient,
custom sized storage box for
volumes printed on paper
which has become too brittle
to rebind and those which have
bindings that must be preserved
rather than replaced.

o

MEASUREpHASE

Book Measuring Device

® Provides quick, easy and
accurate measurements

e Affordably priced

e Satisfaction Guaranteed

Write or call for further details and brochure.

SS900E 93l) BIA |0-20-G20Z 1e /wod Aioyoeignd:poid-swud-yiewlsrem-jpd-awnd//’sdiy wouy papeojumoq

. weve taken some good conservation
ideas, and made them GREAT !

BRIDGEPORT NATIONAL @
BINDERY INC. “Bound to Last "

PO. BOX 289 AGAWAM, MA 01001 CALL TOLL FREE:800-223-5083






