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Diane Vogt O'Connor

This essential reference volume, the first in a
five-volume set, describes a million photographs at the
National Museum of American History for curators,
researchers, historians, artists, filmmakers, and
collectors. The photograph collections are described
and indexed by their subject matter; by their
photographers, donors and collection creators; and by
their photographic processes and formats.
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The High Technology Company

An Historical Research
and

Archival Guide

by Bruce Bruemmer and
Sheldon Hochheiser

This guide will be an asset to any archivist
or historian interested in documenting the
high-technology industry. The book presents
a generic description of archival activity in
the high-technology environment, and intro-
duces a probe technique for obtaining general
historical and documentary information about
these companies.

The Charles Babbage Institute, 1989
131 pp., paper
$13 SAA members; $18 nonmembers
plus shipping and handling

To order, contact SAA at (312)922-0140
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Archives, Personal Papers
and Manuscripts

A Cataloging Manual for
Archival Repositories,
Historical Societies,
and Manuscript Libraries

2nd edition

compiled by Steven L. Hensen

The standard manual of rules for archival description and
cataloging (originally published by the Library of Congress
in 1983) has been revised and substantially expanded. Rules
from the first edition have been clarified, amplified, and
rearranged. Entirely new sections cover choice of entry and
formulating headings for personal, geographic, and corporate
names and uniform titles. Appendices contain several sample
descriptions, MARC coded versions for all examples given in
the text, and tables relating the manual's descriptive elements
and MARC fields. Absolutely essential for anyone doing
archival description.

Publication made possible in part by a grant from the
National Endowment for the Humanities.

Society of American Archivists, 1989
196 pp., paper
$19 SAA members; $26 nonmembers
plus shipping and handling
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MANAGING ARCHIVES AND
ARCHIVAL INSTITUTIONS

Edited by James Gregory Bradsher
With a Foreword by Frank B. Evans

Managing Archives and Archival Institutions provides the
first comprehensive "how-to" handbook on the management of
archives since the publication of T.R. Schellenberg's Modern
Archives: Principles and Techniques (1956). Drawing on the
expertise of nineteen highly regarded archivists, the book
establishes general principles that will be of practical
value to archivists at all stages of professional development
in all types of archival institutions.

Subjects covered include the history of archives administra-
tion, records appraisal and disposition, arrangement and
description, the management of different kinds of archival
materials (personal papers, cartographic and architectural
records, audio-visual and machine-readable materials, oral
history records), new automation techniques, reference ser-
vice and access, ethics, preservation, security, public pro-
grams, exhibits, and managing archival institutions. An ex-
tensive up-to-date bibliography and index complete the book.

JAMES GREGORY BRADSHER is an archivist with the Na-
tional Archives and Records Administration, Washington, D.C.

University of Chicago Press (1989). Cloth, 304 pp.
$40, SAA members; $45, nonmembers.
To order, contact SAA at (312)922-0140.
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Assessment
and Planning
Workbook
edited by Paul H. McCarthy

Evaluate your repository in seven easy-to-follow steps. How?
With SAA's new Archives Assessment and Planning Workbook.

This Workbook will be especially valuable to an archivist in a
small or medium-sized repository who wants to assess its
resources, functions, and responsibilities. It is a "thinking"
workbook. There are no wrong or right answers. The exercises
are designed to help you organize information about your
repository, systematically evaluate it, and develop plans to
improve your program. The Workbook will also enable you to
compare your program with broad national patterns.

Take a comprehensive look at your organization and how it can
improve with the Archives Assessment and Planning Workbook.

Published by Society of American Archivists (1989).
Soft cover, 84 pp.
$19.00, SAA members; $24.00, nonmembers.
Quantity discounts available.

To order, call SAA at (312)922-0140.
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The Society of
American Archivists

Society of American Archivists Council Meeting Minutes
Washington, D.C.
3-5 February 1989

Present were: President Frank B.
Evans; Vice President John A.
Fleckner; Treasurer Linda Henry;
and Council members Nicholas C.
Burckel, Richard J. Cox, Maygene
Daniels, Linda Edgerly, Linda
Matthews, Archie Motley, James
O'Toole, Mary Jo Pugh, and Joan
Warnow-Blewett. Also attending the
meeting without vote were Execu-
tive Director Donn C. Neal and SAA
staff member Georgeann E. Pal-
mer. Also attending portions of the
meeting were Edie Hedlin, Chair of
the Interim Board for Certification;
Roland Baumann, Chair of the SAA
Membership Committee; and the
following members of the SAA
Committee on Goals and Priorities:
John Burns (Chair), Anne Diffen-
dal, Elsie Freeman, Eva Moseley,
and Charles Palm.

Call To Order and Adoption of
the Agenda

President Evans called the meet-
ing to order at 3:05 p.m. on 3 Feb-
ruary and announced several
additions to the preliminary agenda.
On a motion by Burckel, seconded
by Warnow-Blewett, the revised
agenda was adopted without dis-
sent.

Approval of Minutes

On a motion by Edgerly, sec-
onded by Matthews, Council voted
unanimously to accept the draft
minutes of its meeting of 27 Sep-

tember 1988. On a motion by
O'Toole, seconded by Pugh, Coun-
cil also voted unanimously to ac-
cept the draft minutes of its meeting
of 30 September 1988.

Report of the President

President Evans said that, in or-
der to encourage contact between
SAA committees and the member-
ship, the names of committee
members for 1988-89 would be
printed in the SAA Newsletter. Ev-
ans also said that John Knowlton,
who is chairing a working group on
archives in libraries, has asked for
the names of archivists who work
in libraries.

Evans reported that Edward
Weldon, Chair of the Task Force
on Records Management, will not
be able to continue and that a new
chair will be appointed. Scott Pe-
tersen, Evans continued, has been
appointed to the Task Force on
Copyright, and a Canadian member
for the task force is being sought.
Valerie Metzler, Evans added, has
joined the Task Force on Guide-
lines for Consultants. Connie Schulz
has been elected to the Research
Committee of the American His-
torical Association and invites sug-
gestions from SAA members about
issues and concerns to take to this
Committee. The Executive Com-
mittee, Evans went on, suggested
that the Research Committee un-
dertake a project on increasing in-

struction within history departments
on research materials and methods.
Evans proposed that Sue Holbert be
invited to complete the Council
handbook and this suggestion met
with no objection.

Evans also distributed a written
report from Patrick Quinn, Chair of
the 1989 Program Committee.

Report of the Vice President

Vice President Fleckner reported
that he had asked Donnie Crespo
and James Moore to serve as co-
chairs of the 1990 Host Committee,
and that both have agreed to serve.

Report of the Treasurer

A. Acceptance of Audit for Fis-
cal Year 1987-88 On the recom-
mendation of Treasurer Henry
(motion by Edgerly, second by
Warnow-Blewett), Council ac-
cepted without dissent the final au-
dited statement for fiscal year 1987-
88. Neal noted that the recommen-
dations of the Society's auditing firm
would be implemented.

B. Six-Month Figures for Fis-
cal Year 1988-89 Henry reviewed
financial statements and figures for
the first half of the 1988-89 fiscal
year, pointing out that the Society
would have had a small surplus ex-
cept for the special expenses con-
nected with the certification
initiative. She added that many of
these costs could be expected to be
repaid during the 1989-90 fiscal year
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if not during the current one, once
expected income from certification
fees was realized. Fleckner asked
if there was an understanding that
the Academy of Certified Archi-
vists would repay the Society dollar
for dollar the money invested in un-
dertaking certification, and Neal said
that this matter should be resolved
before the Academy was actually
created.

Report of the Executive
Director

A. Annual Meeting Flans. Neal
described the plans for annual
meetings from 1989 through 1993
and the prospects for 1994 and later.
With respect to the 1992 meeting,
to be held in conjunction with the
International Congress on Ar-
chives, he asked for opinions about
how far the Society should go in
transforming its usual schedule in
order to accommodate not only par-
ticipants in the ICA meeting but also
the Canadian archivists meeting at
the same time. There was a con-
sensus in support of adjusting SAA's
usual format or schedule, even to
the extent of reversing the order of
events if necessary, so long as there
would be no major negative impact
on the programmatic and financial
success of the meeting.

Cox pointed out that SAA groups
should be informed as soon as pos-
sible that adjustments in the sched-
ule might have a significant effect
on what they can hope to accom-
plish at the 1992 annual meeting so
that they can plan for this. He sug-
gested that the Society explore sev-
eral options for restructuring the
meeting, including having commit-
tees convene on the Friday before
the Sunday that the meeting is now
scheduled to open, and using morn-
ings for committee meetings and
afternoons for program sessions.
Neal agreed to explore these mat-
ters.

B. Update on Certification.
Neal, noting that Hedlin would re-
port later in the meeting on sub-
stantive matters related to
certification, said that expenses were
about as anticipated and that both
inquiries and petitions received were
approximately on target for the year
as a whole.

C. Health Insurance for SAA
Employees. Neal described recent
increases, totalling 43%, in the So-
ciety's costs for health insurance for
its employees and referred to sev-
eral options for containing those
costs: adopting a higher deductible,
asking employees to begin making
contributions toward the cost of this
insurance, and shifting coverage to
another plan. Henry observed that
another option would be for the So-
ciety to absorb the higher costs
without altering the plan. Council
encouraged Neal to ascertain the
views of staff members before
making a recommendation at its June
1989 meeting.

D. SAA Computer. Neal also
described the need for additional
disk storage space on the SAA of-
fice computer. The cost of adding
50% to that storage would be, he
said, approximately $7,000. An-
other option, Neal continued, would
be a network of personal computers
used for word processing func-
tions. Council asked for a further
report and recommendations at its
June 1989 meeting.

E. Latin American Preserva-
tion Institute. Neal reported on
plans for a preservation institute for
Latin American archivists. He said
that Ann Newhall, who had agreed
to direct the development of the in-
stitute, would have to withdraw and
that James Stroud of the Harry
Ransom Humanities Research Cen-
ter, the site of the institute, would
assume this role.

F. Membership Report. Neal
distributed copies of current mem-
bership figures.

G. Extension of CGAP Grant.
Neal reported that the National His-
torical Publications and Records
Commission had agreed to extend
its grant in support of the SAA
Committee on Goals and Priorities
for another year, until 31 Decem-
ber 1989.

H. Non-Serial Publications Ed-
itor. Neal, observing that the Ex-
ecutive Committee had approved
reviving the position of editor of
non-serial publications, said that the
March issue of the SAA Newsletter
would announce the search for this
position, which would be unpaid at
the outset but perhaps paid at a later
time. He mentioned that the editor
would be expected to collect and
stimulate ideas for new SAA pub-

lications, review manuscripts, and
help to prepare accepted manu-
scripts for actual publication.

I. Report on The American Ar-
chivist. Neal reported that the Fall
1988 issue and the Winter 1989 is-
sue (the first edited by David
Klaassen, the new Editor) would be
distributed together during March
of 1989.

J. CART Proposal. Neal dis-
tributed for comments a draft pro-
posal prepared by the Committee
on Automated Records and Tech-
niques, noting that if Council
seemed receptive to the idea the
Committee would request permis-
sion in June 1989 to submit the pro-
posal to the National Historical
Records and Publications Commis-
sion. Council members pointed out
the need to clarify the role that the
Education Officer would play in the
proposed project but (on a motion
by Matthews, seconded by Cox)
voted unanimously to endorse it in
principle.

K. Survey of Archivists. Neal
explained that the 1989 Ballot would
contain a survey of the archival
profession. This survey, designed
primarily by Paul Conway, would
yield a considerable body of infor-
mation, including that about salar-
ies within the archival profession.
It is hoped, Neal added, that in-
cluding the survey with the ballot,
along with a return envelope, will
increase the returns of both. The
survey, he continued, might be re-
peated on a regular schedule—per-
haps alternating with special surveys
(on education, for instance). Pugh
questioned certain aspects of the
survey form, and Neal said that
Conway would review these items.

L. Other Projects. Neal con-
cluded his report by remarking that
the Society's other major proj-
ects—in education, in preserva-
tion, and in automation—were
proceeding satisfactorily, and that
he was very pleased with the qual-
ity of the Society's staff.

Pugh added that progress was
being made on the Archival Fun-
damentals Series and that the series
was close to being on schedule.

Report of the Executive
Committee

Cox, Council's representative to
the Executive Committee, reported
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on its discussions. He observed that
many of the decisions the Commit-
tee had made during its conference
call on 20 December 1988 had al-
ready been reported or were to be
discussed later on the agenda, but
he also noted that the Executive
Committee had approved then two
requests for special funding: for the
Committee on Public Information
(up to $1,000 for a meeting) and
the Task Force on Guidelines for
Consultants (up to $250 for a con-
ference call).

Cox went on to describe the Ex-
ecutive Committee meeting of 2-3
February. He said that Pugh's pro-
posal for a new standing committee
on institutional evaluation was being
referred to the Committee on Com-
mittees for refinement and coordi-
nation with other efforts, particularly
the Task Force on Standards, and
suggested that comments be di-
rected to that Committee. Pugh
urged continued work on standards
of institutional practice. Cox, Ev-
ans, and Fleckner all supported this
position, and it was agreed that the
Committee on Committees would
bring a refined proposal for the cre-
ation of such a standing committee
to Council in June 1989.

Cox continued his report by
describing the deliberations of the
Executive Committee on financial
planning for the Society. It rec-
ommends, he said, creation of a
Contributions Committee to help to
raise funds, from individual and in-
stitutional members and from oth-
ers, that would help to underwrite
such present and future SAA activ-
ities as education, publications,
awards, and public information.
Members of Council had a number
of questions about this recommen-
dation. Daniels and Pugh asked for
clarification of whether the empha-
sis would be on ongoing or on spe-
cial purposes, which they preferred.
Warnow-Blewett wondered if SAA
might consider setting up a separate
foundation. Burckel asked how the
proposal for a contributions com-
mittee would fit into the larger is-
sue of a financial strategy for the
Society. Discussion continued on
the timing of the creation of a con-
tributions committee, what it would
actually be called, where it would
focus its efforts, and the scope of
its mandate. Daniels in particular
argued that if established the new

body should develop a broad ap-
proach, including sources outside
of the Society, while Edgerly em-
phasized the need to begin with the
present membership of the Society.
Henry observed that the Executive
Committee was thinking of begin-
ning with limited efforts that would
target specific groups that might re-
spond to specific appeals. Cox ex-
pressed his opinion that the Society
was not ready for a major fundrais-
ing campaign but could support
smaller, incremental efforts. Burckel
moved that Evans appoint a select
committee of Council to consider
the broad question of funding, ex-
amine limited special funding op-
portunities available to the Society,
and report on these opportunities,
along with a plan of action, at the
June 1989 meeting of Council.
Warnow-Blewett seconded this
motion, which was approved with-
out opposition. Evans then named
Warnow-Blewett to chair the select
committee, on which Henry and
Neal would also serve.

Cox, returning to his report, stated
that the Executive Committee had
approved $100 for the Acquisitions
and Appraisal Section to conduct a
survey regarding the donation of
private papers since the Tax Re-
form Act of 1969. This survey, he
said, resulted from a request on the
part of those planning the White
House Conference on Library and
Information Services.

Cox continued by saying that the
Executive Committee had received
a recommendation from the Edito-
rial Board that James O'Toole be
invited to write the first volume in
the Archival Fundamentals Series,
since the original author had with-
drawn, and that the Executive
Committee had endorsed this rec-
ommendation. He pointed out that
O'Toole had been designated the
second choice for this volume be-
fore his election to Council. Cox
then moved acceptance of the Ed-
itorial Board's recommendation.
Matthews seconded the motion,
which was approved with two
members of Council (O'Toole and
Pugh) abstaining.

Cox concluded his report by say-
ing that the Executive Committee
had also discussed development of
an "agenda of archival issues" that
SAA might use in discussions with
other organizations (the National

Association of Government Ar-
chives and Records Administrators
and the National Coordinating
Committee for the Promotion of
History, for instance). Evans em-
phasized the opportunity to influ-
ence NCC through Page Putnam
Miller's annual briefing to Council
and added that since he, Cox, and
Neal would be attending the NA-
GARA meeting they could take the
lead in advancing the idea of an
"agenda of archival issues" both
there and when Miller briefed
Council in October 1989.

Report of the Council
Committee on Committees

A. Report on Committee
Guidelines. Cox moved approval
of guidelines for the Committee on
Education and Professional Devel-
opment. Motley seconded this mo-
tion. Daniels suggested that the
purpose of the Committee be
amended to read "proposes and
promotes" rather than "promotes
and sets." After this change was
agreed to, the motion was approved
unanimously.

B. Election to Professional
Standards Committee. After
nominations were taken, Council
elected Anne Diffendal and Nancy
Sahli to serve on the Professional
Standards Committee.

C. Report from Membership
Committee. At this point in the
meeting, Roland Baumann, Chair
of the SAA Membership Commit-
tee, joined Council in order to dis-
cuss the written report that he had
submitted. Baumann, reviewing the
work of the Committee over the past
year and one-half, observed that the
Society, which came late to mem-
bership development, must create
and implement an integrated strat-
egy for attracting new members,
retaining the present membership,
restructuring the dues categories,
and raising funds. At Baumann's
request, Neal reported on recent
studies made by SAA staff mem-
bers of the percentage of members
of regional archival associations who
are also SAA members. Baumann
concluded by saying that the Com-
mittee would go on to develop ac-
tion plans after he had heard
Council's reactions to his prelimi-
nary report.

Discussion turned first to the
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Committee's proposed membership
survey. Cox observed that much of
the information it sought was al-
ready being collected, and that in
their current form some of the
questions would not yield usable
information. Pugh pointed out that
a survey like the one proposed did
not have to go to every member and
said that the Society should decide
what data it wishes to collect and
then determine an instrument for
collecting it. Edgerly urged sharing
with the Membership Committee the
information that the Society is cur-
rently collecting. Motley urged the
Committee to focus its attention on
membership development, and it
was agreed that the proposed sur-
vey should be set aside.

Evans then asked if the Society
needs an oversight committee for
the collection and analysis of data
about the archival profession and
SAA's own membership. Cox sug-
gested that the Archives and Rec-
ords Information Coalition might
assume this role, but Evans pointed
out that ARIC must have a secre-
tariat in order to be effective. Pugh
asked if SAA needs a clearing-
house for information, through
which SAA groups would obtain
permission to request data; such a
clearinghouse could ensure that data
would be collected in a consistent
form, she said. Neal urged consid-
eration of a group that would not
just react to requests but take the
initiative in collecting and evalu-
ating information. Pugh offered to
study and report on the data that is
already being collected.

Council then returned to the re-
port of the Membership Commit-
tee, endorsing its three-year goals
and commenting on a number of
specific points. Neal reported on
implementation of two experiments
that involve working with regional
archival organizations. Fleckner
asked that the Membership Com-
mittee make specific recommen-
dations about institutional and
associate members and about sub-
scribers, and Daniels asked that the
Committee suggest other vehicles
that, like roundtablcs, help to draw
persons toward membership. Henry
noted that more information is
needed about whether roundtables
do in fact help to attract persons to
membership. It was agreed that for
now the Society should proceed

slowly in reassessing its member-
ship categories and fees. Members
of Council expressed their appre-
ciation to Baumann and the Com-
mittee for their report and work.

D. Report from SAA Commit-
tee on Goals and Priorities. Mem-
bers of the SAA Committee on
Goals and Priorities next joined
Council. On behalf of the Com-
mittee, Burns reviewed its current
activities and described its recom-
mendation that the Society institu-
tionalize planning by asking all SAA
groups to adopt three-year plans that
include reports on current activities
and descriptions of available and
needed resources. These plans, he
said, would be tools enabling
Council to strengthen its ability to
coordinate activities, establish
priorities, allocate resources, and
eliminate duplication. While Coun-
cil was gaining a better understand-
ing of needs and resources, Burns
added, the other SAA bodies would
be encouraged to think more about
their long-range plans and would
benefit from added continuity of ef-
fort.

CGAP, Burns went on, hoped that
the three-year planning process
could be phased in by asking SAA
groups to submit their plans by 1
January 1990, covering the period
from September 1990 through Au-
gust 1993. Each group's three-year
plan would be initially reviewed by
Council at its mid-winter meeting,
he explained, before the annual
budget meeting in late spring. The
three-year plans, once established,
would be revised and extended each
year, Burns said. The Committee
would be willing to assist groups in
understanding the new planning
process and in preparing their plans,
and to assist Council in evaluating
yearly the plans submitted by SAA
groups.

Burns continued by saying that
the proposal for adopting a three-
year planning cycle for the Society
is consistent with the revised charge
for CGAP. The Committee, he said,
prepared the "action agenda" that
Council had requested and the as-
sessment of where planning stands.
During 1989, it intends to use funds
from its NHPRC grant to hire staff
to review the archival literature and
activities that resulted from the
Committee's original report,
"Planning for the Archival Profes-

sion." By the end of 1989, the three-
year planning process would be un-
derway, and reports from SAA
groups about their activities could
then be evaluated in preparation for
CGAP's comprehensive assess-
ment of progress since that earlier
report, which would be ready dur-
ing 1990. This sequence, Burns
noted, would require an extension
of the charge that Council had given
to the Committee.

In response to a question, Palm
said that if Council approved the
process the Committee would pre-
pare a sample three-year report and
a revised annual reporting form by
March of 1989. In July 1989,
Council would officially request that
SAA groups prepare three-year
plans. At the 1989 annual meeting,
CGAP could work with these groups
to assist them in preparing their in-
itial plans, which would be due by
1 January 1990. CGAP would ana-
lyze these plans during the early part
of 1990 and would make recom-
mendations to Council, and then
would prepare the overall assess-
ment that Council expected; this
assessment, Palm said, should be
ready by September 1990.

In the discussion that followed,
Council members asked about the
connection between reporting on
current activities and devising three-
year plans, about the possible in-
crease in the workload for SAA
groups that feel pressed, and about
the relationship between the work
that CGAP would be performing and
the role of Council committees. On
the latter point, Burns emphasized
that CGAP would work with exist-
ing mechanisms. More generally,
Burckel wondered what leverage
Council actually has with SAA
groups, and what role it would play
once it had the additional infor-
mation that three-year plans would
yield. Pugh suggested that the So-
ciety might need a "sunset" pro-
vision whereby each SAA group's
role, structure, charge, etc. would
be periodically reviewed.

Before the members of CGAP
departed, Burns requested Council
to adopt the recommendation for a
three-year planning process, to ask
the Committee to implement it, and
to extend CGAP's charge for an-
other year.

Council then resumed the dis-
cussion. Burckel pointed out that
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unless the proposed planning process
was tied to formal review by Coun-
cil, the expected benefits would not
be realized. Henry, observing that
CGAP could play a very helpful
role, said that Council should ac-
cept the Committee's offer. Evans
noted that Council committees
would still be in the position of
making recommendations about the
financial implications of proposed
plans. Henry moved approval of the
following motion: that the Society
adopt a three-year planning process,
with the Committee assisting by re-
viewing proposals from SAA groups
and with Council committees con-
tinuing to make recommendations
about the financial implications of
these proposals. Matthews sec-
onded this motion. Burckel ob-
served that the elected leaders of an
organization like the Society have
the responsibility for making deci-
sions and hoped that CGAP and the
Executive Committee could de-
velop a mechanism for coordinat-
ing efforts once the three-year
planning process had been adopted.
Cox asked that the members of
Council committees be kept in-
formed as CGAP and SAA groups
worked through the planning
process. The motion was adopted
unanimously. Henry then moved
extension of the Committee's charge
for an additional year; Cox sec-
onded this motion, which was ap-
proved without dissent.

E. Request for New SAA
Award. Cox reported that the Ex-
ecutive Committee had discussed
the request of the Awards Com-
mittee, endorsed by the Committee
on Public Information, that SAA
create a new award for archival ad-
vocacy, named for J. Franklin
Jameson, and that the Executive
Committee recommended creating
the new award. Burckel pointed out
that the Midwest Archives Confer-
ence had also created such an award,
and he suggested that MAC be ac-
knowledged for the leadership that
it had provided in this area. Daniels
asked if changing the language
specifying that recipients of the
proposed award be "outside the ar-
chival profession" rather than "not
directly involved in archival work"
would provide greater flexibility,
and it was agreed to change the lan-
guage accordingly. Council mem-
bers then discussed whether or not

to attach a name to the award. Henry
moved an amendment to the mo-
tion to have the new award bear the
name of the Society rather than that
of Jameson. This motion failed on
a vote of five to seven. O'Toole
then moved approval of the new
award, with Cox seconding the mo-
tion. All members of Council voted
in favor except for Burckel, who
abstained.

Report of the Committee on
Sections and Roundtables

A. Requests for New Round-
tables. Warnow-Blewett reported
that two applications for new
roundtables had been received, one
for a Lesbian and Gay Archives
Roundtable and the other for an Art
and Architecture Thesaurus Users
Roundtable. On her motion, Pugh
seconding, the first was approved
unanimously. Members of Council
expressed concern about what they
saw as a lack of clarity regarding
the purposes of the proposed Art
and Architecture Thesaurus Users
Roundtable. Pugh suggested that
there might be a better vehicle than
a roundtable for users of particular
archival tools like a thesaurus and
repeated her recommendation re-
garding a periodic review of all
sections and roundtables. Motley
moved approval of the application,
and Matthews seconded the mo-
tion. The vote to approve was eight
to two (Edgerly and Henry), with
two abstentions (Cox and O'Toole).

B. Guidelines for Roundtables.
Warnow-Blewett then discussed the
draft statement summarizing guide-
lines for sections and roundtables,
which she and the other members
of the Committee had prepared. She
noted that the document detailed the
similarities and differences be-
tween these two instrumentalities.
Evans said that the Society also
needs an overall policy on the cre-
ation of these groups. Burckel ob-
served that the original distinctions
between sections and roundtables
had become obscured, and that there
is no mechanism for roundtables to
become sections (and vice versa).
He suggested that the Membership
Committee might study how suc-
cessfully sections and roundtables
function as a membership service.
Warnow-Blewett reported that sev-
eral sections desire to use more

newsletter pages than the guide-
lines currently permit and said that
this matter would need to be stud-
ied so that a fair manner of allo-
cating newsletter pages could be
devised. In the meantime, she said
that Council should consider seri-
ously requests from sections for ad-
ditional newsletter pages. Warnow-
Blewett also pointed out that some
sections could take advantage of
formats that allow more space. An-
other issue to be faced, she said, is
the matter of membership directo-
ries for SAA groups, which the
Council Committee wishes to dis-
courage. Warnow-Blewett said that
the Council Committee on Sections
and Roundtables would refine its
report and present a final version at
the June 1989 Council meeting.

C. New Name for Minorities
Roundtable. Warnow-Blewett re-
ported that the Minorities Round-
table, in response to Council's
earlier request, had settled upon
"African American and Third World
Archivists" Roundtable as a more
positive name. In response to a
question, she pointed out that the
intention of the Roundtable is to deal
with archival issues in this area, not
to restrict membership in any way.
Council members asked Warnow-
Blewett to convey their thanks for
the clarification.

Report of the Committee on
Task Forces and
Representatives

A. Report on SAA Represen-
tatives. Edgerly reported on the
work that the Council Committee
on Task Forces and Representa-
tives had done in identifying and
outlining the characteristics of the
Society's representatives on and to
various bodies and organizations.
She amended the written report to
add the National Advisory Council
on Preservation at the Commission
on Preservation and Access and to
include the Executive Director's
estimate of his travel expenses while
serving as a representative. Edgerly
offered her preliminary opinion that
Council needs to do a better job of
instructing and communicating with
the Society's representatives, and
that they in turn should seek to im-
prove their reporting back to Coun-
cil. She pointed out that more work
is required to determine and to re-
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gularize the terms of representa-
tives, and that consideration might
be given to asking all SAA repre-
sentatives to report their contacts
outside of the Society. It was agreed
that the Committee should refine its
report and make its recommenda-
tions at the June 1989 Council
meeting.

B. Communication from Mi-
norities Roundtable. Edgerly dis-
cussed a communication received
in late 1988 from the Minorities
(now African American and Third
World Archivists) Roundtable re-
lating to the Society's representa-
tive on the Planning Committee of
the National Center for Afro-Amer-
ican History and Culture. It was
agreed that Warnow-Blewett and
Edgerly would frame a response.
Motley urged the Society to seek
more balance, including geograph-
ical balance, in making appoint-
ments, and Edgerly observed that
financial constraints would make this
difficult.

Report of the Council
Committee on Goals and
Priorities

Cox reviewed the process by
which Council establishes and re-
vises its goals and priorities, saying
that the present discussion would
prepare Council for a more ex-
tended examination of goals and
priorities at its June 1989 meeting.
He observed that a three-year plan-
ning process for the Society as a
whole should aid Council. Cox
opened the discussion by asking
Council members to comment on
the usefulness of Council's five ex-
isting priorities. In response to a
question from O'Toole about the
selection process that Council had
employed, Cox said that Council had
concerned itself primarily with
governance issues, not wider
professional issues. He also argued
that it is important for Council to
identify certain goals each year.
Edgerly said that the current list of
goals and priorities includes a mix
of goals and means; several mem-
bers of Council argued for having
Council develop several broad goals
and specific objectives, then an op-
erational plan that would include
detailed action plans, the identifi-
cation of the appropriate actors, and
the financial means available to

achieve these goals and priorities.
Cox pointed out the need to coor-
dinate Council's work with that of
the SAA Committee on Goals and
Priorities and suggested that Coun-
cil might wish to use a retreat set-
ting to begin such a planning effort.
Daniels expressed her confusion
about whether Council was focus-
ing on what it should be doing or
on what it can foster within the So-
ciety, and Pugh related her frustra-
tion that Council rarely has the time
to deal with the major issues facing
it. Council then discussed whether
a draft planning document should
precede an extended discussion of
goals and priorities, or whether
Council needed to engage in such
a discussion before a document
could be drafted, and concluded that
some sort of document would be
invaluable for a discussion of plan-
ning. Burckel wondered if the Ex-
ecutive Committee could develop,
prior to the June 1989 meeting, a
draft that would include some de-
cision points. Fleckner suggested
that the Council Committee on Goals
and Priorities might review Coun-
cil's five priorities and set forth some
objectives to be achieved during the
next several years, as well as some
concrete goals for improving the
conduct of its own business. Burckel
pointed out that Council had dis-
cussed two distinct processes: 1)
reviewing Council's five priorities,
developing specific objectives over
a particular span of time, and draft-
ing a discussion document for the
June 1989 meeting; and 2) re-ex-
amining Council's operational
practices (its structure, procedures,
agenda-writing, allocation of time,
etc.). It was agreed that the Council
Committee on Goals and Priorities
would give some attention to both
tasks and report back at the next
meeting.

Old Business

A. Report on Certification
Program. At this point in the
meeting, Council was joined by the
Chair of the Interim Board for Cer-
tification, Edie Hedlin. She iden-
tified several issues that she would
present for Council's deliberations,
recommendations, or resolution: 1)
refined procedures for the review
of petitions for certification; 2)
whether or not archival educators

could be considered eligible for
certification by petition on the basis
of their educational experience; 3)
progress toward achieving the goals
that Council had established for im-
plementing certification; and 4) the
status of the idea of allowing grad-
uates of "entitled" graduate edu-
cation programs to take the
certification examination following
successful completion of their pro-
grams.

Hedlin reported that the Interim
Board had experienced some com-
plications in applying the original
procedures for the review of peti-
tions. Having come to recognize the
need to achieve greater separation
between the administrative han-
dling of the petitions and their eval-
uation, she said, the Interim Board
had prepared some refinements in
the original procedures that would
ensure not only objectivity, but the
appearance of objectivity. Hedlin
summarized the refined proce-
dures, including the use of an ex-
panded group of "readers" and a
two-level review process. O'Toole
asked about the possibility of at-
taining objectivity by using persons
who would agree to forego certifi-
cation by petition and to submit
themselves to the examination, and
Hedlin suggested that another body
could review the petitions of the
members of the Interim Board and
of its petition subcommittee, who
would then assess the remaining
petitions submitted. Council also
discussed whether or not the names
of readers should be announced,
with a consensus supporting not
publishing their names. Matthews
recommended that any petitioner
whose petition is rejected be in-
formed of the reasons for this ac-
tion, that the letter be sent via
registered mail, and that the time
period for appealing the decision be
extended from thirty to forty-five
days. There was general support for
these suggestions, which Hedlin
agreed to incorporate into the pro-
cedures as refined. Fleckner moved
adoption of the procedures as
amended; Edgerly seconded this
motion, which was approved with-
out dissent. Matthews also recom-
mended that persons involved in the
appeals process should not have had
any previous role in the review of
petitions.

Hedlin then went on to the issue
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of archival educators, explaining that
the Executive Committee had in
mid-1988 decided to exclude teach-
ing as qualifying experience for
certification by petition. Daniels
spoke in support of enabling archi-
val educators to become eligible for
certification by petition, since they
deal with intellectual aspects of the
profession and include persons who
are making substantial contribu-
tions to the profession. Evans
pointed out that certification is meant
to be a post-appointment, compe-
tency-based process, and that ar-
chival educators not eligible for
certification by petition could take
the examination when it is ready.
Henry noted that to take the ex-
amination an archivist must have at
least one year of experience, and
Pugh observed that the 1977 archi-
val education guidelines, upon
which the certification process had
been based, specified five years of
archival experience for an archival
education position. Daniels argued
for counting teaching as archival
experience, but Edgerly expressed
concern about making exceptions.
By consensus, Council affirmed the
decision of the Executive Commit-
tee to exclude archival education as
qualifying experience for certifica-
tion by petition.

Turning to the matter of the
overall development of the certifi-
cation program, Hedlin summa-
rized progress since the last Council
meeting. Henry expressed her con-
cern that permitting successful pe-
titioners forty-five days after
notification to pay the remainder of
the fee would unduly delay receipt
of the funds, but the consensus sup-
ported keeping the period at forty-
five days. Neal provided an update
on the preparation of the certifica-
tion examination; in response to a
question, he said that information
about the examination would in-
clude the process and eligibility
standards for taking it. Evans and
Matthews inquired about what the
Interim Board was doing to pro-
mote certification, and Hedlin said
that further efforts were antici-
pated. Burckel asked whether
Council members should be play-
ing a larger role in encouraging the
submission of petitions, but Hedlin
said that by every evidence the pe-
tition process was on track. Cox
expressed his opposition to any-

thing that might look like organized
promotion; if the slowness with
which fees are received causes a
deficit for 1988-89, he added,
Council must be honest about the
causes. O'Toole said that many
persons were already troubled that
certification had seemed to become
a "badge of good archival citizen-
ship" and that individual consci-
ence was not being recognized, and
so he also opposed any organized
effort by Council members to pro-
mote certification; Pugh echoed this
concern. Edgerly said that Council
should delegate this responsibility
to the Interim Board. Burckel ex-
pressed his concern about lost time,
if the petition submissions were to
flag during early 1989 and Council
had not developed a strategy for in-
creasing them. Evans summarized
the opinions of Council by saying
that it would continue to monitor
the work of the Interim Board but
would not undertake a separate
campaign promoting certification.

On a motion by Henry, seconded
by Matthews, it was agreed that the
Executive Committee would re-
view the petitions of the members
of the Interim Board and its petition
subcommittee, using the same ap-
peals procedure and timetable as the
refined procedures specified for
other petitioners.

With respect to the request from
the Committee on Education and
Professional Development for
Council guidance regarding the
concept of "entitled" programs,
Pugh noted that Council had al-
ready requested a fully developed
proposal and suggested that the
Committee be encouraged to pro-
ceed, even if the finished proposal
must be presented to the Academy
of Certified Archivists and not to
the Council of the Society. In re-
sponse to a query from Henry,
Council then discussed whether by
encouraging the Committee to pro-
ceed it was thereby endorsing the
concept of entitled programs. Pugh
argued that Council was, but Ed-
gerly and Daniels replied that more
detail was needed before Council,
or the Academy, could make a de-
cision on this issue. Burckel asked
if it was right to put the Committee
through the development of the
proposal without a signal that it
would be approved when devel-
oped, and Edgerly pointed out that

Council did provide a signal by
voting funds for a mid-year meet-
ing so that the Committee could
discuss the concept of entitled pro-
grams. Evans said that most archi-
vists seem to feel that the profession
needs to move someday to a pre-
appointment certification program,
but Fleckner said that many of them
were not yet ready to give up on a
post-appointment program. Pugh
observed that the Academy would
not be working with a blank slate
but would be inheriting a number
of earlier discussions and deci-
sions. It was agreed that the Com-
mittee should be asked to proceed,
with Council (and ultimately the
Academy) reserving final judgment
about the merits of the entitlement
concept itself.

B. Council Members' Service
on Other SAA Bodies. Cox ex-
pressed his concern that the present
policy restricting the service of SAA
officers and Council members was
unnecessarily preventing the Soci-
ety from using its talent, and he said
that the individual should decide
how much he or she could take on;
he added, however, that the pro-
hibition against paid service should
be retained. Motley said that the
Society should seek to draw more
people into leadership positions.
Daniels stated that the rule keeps
Council members from active in-
volvement in the affairs of the So-
ciety, although she opposed
duplication in positions of elected
leadership. Edgerly argued for giv-
ing the rule more time, to see if it
does in fact result in the Society
having a wider leadership. Evans
said that an effort to draw in more
people could be undertaken but that
the rule precludes the utilization of
special knowledge or experience.
Burckel pointed to possible conflict
of interest, or appearance of such a
conflict: Council must make
choices, and members cannot be
neutral if they are involved in the
development of proposals to Coun-
cil; he also expressed a concern that
involvement in other SAA activi-
ties would prevent Council mem-
bers from becoming more active in
their primary, elected roles. Fleck-
ner asked if a middle ground might
be possible, whereby Council
members would not take on new
appointments or elected positions
but would continue any responsi-
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bilities accepted before election.
Henry said that service on other
SAA groups produces helpful in-
sights, not necessarily a conflict of
interest. Cox moved the following
motion, which was seconded by
O'Toole:

"Council members and elected of-
ficers may serve in appointed or
elected positions as the need arises;
this rescinds an earlier motion
adopted at the January/February
1987 Council meeting. Council re-
affirms its position that no elected
officer or member of Council shall
concurrently serve as a paid em-
ployee of or contractor to the So-
ciety, with the exception that
contracts let prior to election may
be completed."

The vote on this motion was six to
six. Warnow-Blewett then pro-
posed the same motion, except for
the substitution of the word "vol-
untary" for "elected" in the third
line. Daniels seconded this motion,
but after further discussion the mo-
tion was withdrawn.

C. Policy Regarding Position
Announcements in SAA Newslet-
ter. At the request of the Society
of Southwest Archivists, Council
considered again whether the So-
ciety should adopt a policy regard-
ing the language permitted in
position announcements in the SAA
Newsletter. Motley argued that the
issue needs resolution. Daniels said
that other issues involved in posi-
tion announcements—inclusion of
substandard salaries and inappro-
priate position descriptions, for in-
stance—should also receive
attention. She suggested that the
Society review its overall policy and
compare it with comparable asso-
ciations. Edgerly asked if the So-
ciety has the right to restrict
employers. Motley volunteered to
survey other associations in order
to ascertain their policies and prac-
tices. Neal was asked to inform the
Society of Southwest Archivists of
this step.

D. White House Conference on
Libraries and Information Serv-
ices. On a motion by Burckel, sec-
onded by Matthews, Council
approved a draft resolution endors-
ing the White House Conference on
Libraries and Information Services.
Edgerly said that the Society's rep-

resentatives to the Council on Na-
tional Library and Information
Associations should be kept in-
formed and should be encouraged
to communicate the Society's po-
sition on the Conference. Burckel
suggested that the Society monitor
participation of archivists in the
planning for the Conference.

New Business

A. Possible Change in Annual
Meeting Schedule. Cox proposed
a reduction from two to one in the
meetings held at the annual meet-
ing between Council, on the one
hand, and SAA representatives and
the chairs of various SAA groups,
on the other hand, or using the open
forum in place of those meetings.
Council discussed the pros and cons
of these steps, O'Toole arguing that
a separate meeting with represen-
tatives would be useful and War-
now-Blewett and Matthews saying
that a combined meeting would en-
courage communication among
these SAA groups. Pugh pointed out
that it is useful for Council mem-
bers to meet the chairs of sections
and roundtables especially, since
many of these individuals are new
to leadership positions within the
Society. Burckel stated that if the
goal is good communication the
current system does not achieve it.
He supported efforts to personalize
the entire process by which the
members of Council committees
deal with their respective SAA
groups and suggested that the com-
mittees meet individually with these
groups at the 1989 annual meeting.
Daniels observed that an agenda and
modest refreshments would im-
prove the meetings, and it was
agreed that Council would try this
process at the 1989 annual meet-
ing.

B. Possible New Policy on Let-
ters to SAA Newsletter. O'Toole
began the discussion by saying that
there is no larger editorial policy
for the SAA Newsletter, including
how to handle letters to the editor.
In a recent case, he went on, a re-
sponse to a letter in the same issue
raised questions of fairness. Neal
said that, absent a formal policy on
how to handle such letters, he con-
sulted with Evans and then decided
that the letter in question was an
open letter on a Society policy rather

than an opinion letter. Burckel, Cox,
and Daniels, citing the practice of
The American Archivist as an ex-
ample, said that it is common within
scholarly organizations for one is-
sue to include both letter and re-
sponse—from a reviewer and an
author, for example. O'Toole dif-
fered with this analogy, saying that
in the case in point a letter had been
answered by an "official correc-
tion." Evans said that the reply that
he and Hedlin had prepared had not
been intended as a correction but
added that the Society could not ig-
nore an effort to use one of its pub-
lications as a forum for appealing
to members not to participate in an
SAA program. Fleckner pointed out
that the open letter had addressed
the earlier mailing to members, so
the analogy of reviewer and critic
might well apply. Edgerly argued
for flexibility and for trusting the
good judgment of those editing the
newsletter, and there was a consen-
sus in support of her viewpoint.

Announcements and Other
Business

A. Date and Location of Next
Council Meeting. It was agreed that
Council would meet from June 1 to
4, with the Executive Committee
meeting on June 1 and 2 and the
Council meeting beginning with a
luncheon with SAA staff members,
at the SAA office, at noon on June
2. It was also agreed to invite
George Farr of the National En-
dowment for the Humanities and
Patricia Battin of the Commission
for Preservation and Access to brief
the Council on the activities and
plans of their respective organiza-
tions.

B. Executive Session. At this
point, Council went into executive
session, first with the Executive
Director in attendance and then
without him, in order to discuss his
performance review and negotia-
tions leading to a new contract with
him.

Adjournment
On a motion by Cox, seconded

by Motley, Evans declared the
meeting adjourned at 1:00 p.m. on
5 February.

DONN C. NEAL

Executive Director
Approved by SAA Council: 2 June
1989
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EDITORIAL POLICY
The American Archivist is the quarterly journal of the Society of American Archivists. It
seeks to reflect thinking about theoretical and practical developments in the archival profes-
sion, particularly in North America; about the relationships between archivists and the
creators and users of archives; and about cultural, social, legal, and technological devel-
opments that affect the nature of recorded information and the need to create and maintain
it.

Journal Format
The American Archivist has several departments to accommodate a variety of types and

lengths of articles. Research Articles are analytical and critical expositions based on
original investigation or on systematic review of literature. Subjects of broad interest are
preferred. Direct inquiries to David Klaassen at (612) 624-4377.

Case Studies are analytical reports of projects or activities in a specific setting that offer
the basis for emulation or comparison in other settings. Direct inquiries to Susan E. Davis
at (608) 833-0089.

Perspectives are commentaries, reflective or opinion pieces, and other relatively infor-
mal presentations addressing issues or practices that concern archivists and their constit-
uents. Direct inquiries to Scott Cline at (206) 684-8353.

The International Scene may include elements of any of the above formats in covering
archival developments outside the United States. Direct inquiries to Marjorie Barritt and
Nancy Bartlett at (313) 764-3482.

Surveys are invited essays that review the developments (as opposed to the literature)
in specified areas in a way that describes particular initiatives and places them in the
context of broader trends. Direct inquiries to David Klaassen at (612) 624-4377.

The Reviews department evaluates books and other archival literature as well as the
tools and products of archival activity such as finding aids, microfilm editions, audio-
visual materials, exhibits, and computer software. On occasion it includes review essays
to permit comparative analysis of related publications. Reviewers are selected by the
Reviews editor. Direct inquiries to Anne R. Kenney at (607) 255-6875.

The Forum contains letters to the editor commenting on recently published articles or
other topics of interest to the profession.

Manuscript Submission Requirements
Manuscripts should be typed in English on white paper 8-V2 x 11 inches in size

(computer-printed documents are preferred to be in near-letter-quality mode). Both text
(including lengthy block quotations) and footnotes should be double-spaced with the notes
following the text, not at the foot of each page. All pages should be numbered. The
author's name and address should appear only on the title page, which should be separate
from the main text of the manuscript. The preferred maximum length is 6,000 words for
research articles and surveys and 3,000 words for case studies and perspectives. All articles
should be accompanied by a 100-word abstract.

Four copies of the manuscript should be submitted for research articles, and two copies
for all other types of articles.

Illustrations are welcome in all departments. Only photocopies of photographs need be
included with the initial submission of an article. Glossy 8 x 10 inch originals will be
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EDITORIAL POLICY

required when and if the article is accepted for publication. Similarly, figures and charts
can be submitted initially in rough form, but authors must be prepared to provide camera-
ready artwork or illustrations if their articles are accepted.

Editors of the American Archivist use the Chicago Manual of Style, 13th edition (Uni-
versity of Chicago, 1982), as the standard of style and footnote format, and Webster's
Third New International Dictionary of the English Language, (G. & C. Merriam Co.,
1971) for spelling. Terms having special meanings for members of the profession should
conform to the definitions in "A Basic Glossary for Archivists, Manuscript Curators, and
Records Managers," American Archivist 37 (July 1974): 415-33. Authors' variations from
these standards should be minimal and purposeful.

Manuscripts prepared on computers can dramatically improve the speed and accuracy
of editorial text handling. Authors should indicate at the time of initial (hard copy) sub-
mission if their manuscripts are available in electronic form, identifying the type of com-
puter, the word-processing program, and the diskette size. Upon acceptance, the editors
will advise on whether to send a computer data file on diskette as well as a typescript
copy.

The American Archivist will not consider a manuscript that is being reviewed by another
journal at the same time, nor will it normally consider an article that has been published
previously in a similar form.

The author is responsible for understanding and following the principles that govern the
"fair use" of quotations and illustrations and for obtaining written permission to publish,
where necessary. Accuracy in footnote citations is also the author's responsibility, although
the editors may occasionally confirm the accuracy of selected citations. Authors are re-
quired to assign copyright of their work to the journal but can expect to receive permission
for subsequent use of their own work without restriction.

Authors wanting to submit manuscripts or to obtain more detailed guidelines should
contact Teresa Brinati, Managing Editor, Society of American Archivists, 600 S. Federal,
Suite 504, Chicago, IL 60605. Telephone: (312) 922-0140.

Review and Production Procedures
Research article manuscripts are submitted (without the author's name) to qualified

readers to evaluate them and recommend acceptance, rejection, or revision. Submissions
to the Case Studies, Perspectives, and International Scene departments are normally not
sent out for peer review, although the department editors may seek an outside evaluation
if they believe it appropriate. Author notification of a final decision normally takes a
minimum of eight to ten weeks if a peer review is involved, and a shorter time for editorial
review only. Acceptance for publication is usually on the condition that specified revisions
be made. If an article is accepted, the author will be requested to prepare a brief biograph-
ical sketch to accompany the published article. Authors are given the opportunity to
approve all editorial changes and to review galley or page proofs for correction of printers'
errors. The minimum editorial and production cycle—which includes receipt of a manu-
script, review, acceptance, revision, page makeup, printing, and distribution—is between
six and nine months; various factors can extend that time period.

Authors will receive ten tear-sheets of their articles without charge; reviewers receive
two tear-sheets. Additional reprints may be ordered with a form enclosed at the time galley
proofs are sent to the author for review.
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Publications from
the Society of American Archivists

The publications program of the Society of American Archivists has
grown continually since the Society's founding in 1936. SAA's publica-
tions cover a wide range of topics in archives, from basic archival func-
tions to advanced archival theory. The Society also distributes many
archives-related publications of other publishers. Discount prices on all
publications from the Society are available to SAA members.

Basic Manual Series I

Archives & Manuscripts: Appraisal and Accessioning, Maynard Brichford
Archives & Manuscripts: Arrangement and Description, David B. Gracy II
Archives & Manuscripts: Reference and Access, Sue E. Holbert
Archives & Manuscripts: Security, Timothy Walch
Archives & Manuscripts: Surveys, John A. Fleckner

Basic Manual Series II

Archives & Manuscripts: Exhibits, Gail Farr Casterline
Archives & Manuscripts: An Introduction to Automated Access, H.
Thomas Hickerson
Archives & Manuscripts: Maps and Architectural Drawings, Ralph
Ehrenberg
Archives & Manuscripts: Public Programs, Ann Pederson and Gail
Casterline
Archives & Manuscripts: Reprography, Carolyn Hoover Sung

Archives & Manuscripts: Conservation, Mary Lynn Ritzenthaler

Archives & Manuscripts: Administration of Photographic Collections,
Mary Lynn Ritzenthaler, Gerald J. Munoff, and Margery S. Long

Archives & Manuscripts: Machine-Readable Records, Margaret L.
Hedstrom

Archives & Manuscripts: Law, Gary M. Peterson and Trudy Huskamp
Peterson

Archival Forms Manual

Information Management, Machine-Readable Records, and Administra-
tion: An Annotated Bibliography, ed. Richard M. Kesner

Management of Archives and Manuscript Collections for Librarians, ed.
Richard H. Lytle

Museum Archives: An Introduction, William Deiss

Religious Archives: An Introduction, August Suelflow

Select Bibliography on Business Archives & Records Management, ed.
Karen M. Benedict

Understanding Progress as Process: Final Report of the Joint Committee
on Archives of Science and Technology

To obtain a complete list of SAA publications, write The Society of
American Archivists, 600 S. Federal, Suite 504, Chicago, IL 60605.
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ERATA

Three footnotes were inadvertently omitted from Gregory Kinney's article, "Fed-
eral Land Records in State Repositories: The Experience in the Old Northwest,"
in the Spring 1989 issue (52:2). The missing notes should have appeared on pp.
155-57. The notes, as reproduced below, may be added to the bottom margins of
the appropriate pages.

8. Laws of Ohio 74 (1877): 217-18; Indiana Laws,
1877: 118-19; Illinois Laws, 1879: 236.

11. Letter to author from Helen Morrison, refer-
ence archivist, Indiana State Archives, 5 December
1986.

17. 25 Stat. 672.
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