“If we are
successful as
archivists, the
historical record
will speak for this
past in a full and
truthful voice.

And, as a society,

we will be wiser

for understanding
who and where

we have been.”

JOHN A. FLECKNER

Presidential Address
1990

Realize YOUR
potential

as an archivist!

Join the Society of American Archivists
(SAA) and participate in a national
organization devoted to providing the
professional, educational, and technical

resources that you need to achieve
your goals.

|:I Yes, | am interested in membership.

NAME

INSTITUTION

MAILING
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STATE
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COUNTRY

pHONE _( )

PLEASE RETURN THIS FORM TO:
The Society of American Archivists
600 S. Federal, Suite 504
Chicago, IL 60605

phone (312) 922-0140 or fax (312) 347-1452
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ARCHIVAL
PRESERVATION

MANAGEMENT

A NATIONWIDE TRAINING PROGRAM

Is your institution interested in preserving its collections? In becoming a
model for archival preservation programming? Are you interested in
participating in a unique training program—one that pioneers the concept
of preservation as a function of overall archival management? The Society
of American Archivists Preservation Management Training Program,
funded by the National Endowment for the Humanities, features four
series of six-day workshops to be offered throughout the country between
1992-1994.

Forty to sixty institutions will have the opportunity to participate in this
innovative program. Series are divided into four geographic regions:

e Northeastern Series begins November 1992
e Midwestern Series begins February 1993

o Western Series begins November 1993

e Southeastern Series begins February 1994

As part of the program, participants will:

e Develop management strategies and skills to organize and
implement comprehensive preservation programs;

e Implement several of the key components of a preservation program
at their home institutions as an integral part of their training;

e Confront the realities of the operational context within which their
programs will exist; and

e Learn how to balance preservation concerns against other
institutional priorities.

Requests for program information should be directed to:

Preservation Office
Society of American Archivists
600 S. Federal, Suite 504
Chicago, Illinois 60605
(312) 922-0140
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[s your collection as well-preserved
as Aunt Vannis?

Continuous Tone Filming

Collections of photographs and
negatives are as much in
danger of disappearing from
use or age as are embrittled
books. To help preserve
these collections, MAPS
has developed a
continuous tone filming
(CTF) technique that
achieves superior

resolution while meeting

all preservation standards.

» Preserve photos,
negatives, prints, and
half-tones

Resolution up to
200 lines per millimeter

Easily converted to Kodak
Photo CD format for
expanded access

\_ﬁ¢\_y £ '
High quality—15-19 steps (‘/V‘Ea(
>
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Nine S.Conmmerce Wy
Betblehem, PA 18017
(215) 758-8700
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INrchives,

Idersonal Wapers,
and WMlanuscripts

A Cataloging Manual for Archival Repositories,
Historical Societies, and Manuscript Libraries

compiled by Steven Hensen

The standard manual of rules for archival description and cataloging (originally
published by the Library of Congress in 1983) has been revised and substantially
expanded. Rules from the first edition have been clarified, amplified, and
rearranged. Entirely new sections cover choice of entry and formulating
headings for personal, geographic, and corporate names and uniform titles.
Appendices contain several sample descriptions, MARC-coded versions for all
examples given in the text, and tables relating the manual’s descriptive elements
and MARC fields.

"This manual is a must for everyone formulating catalog records for archival
and manuscript materials in paper or any other format." Library Journal

Published by Society of American Archivists (1989), 196 pp., soft cover
319 SAA members, $26 nonmembers,
plus postage/handling; prepayment required

To order, contact:

SX

N,

Society of American Archivists
600 S. Federal, Suite 504, Chicago, Illinois 60605
(312) 922-0140
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Executive Director’s Annual Report
1991-92

This is traditionally the time for
a review of the accomplish-
ments of the year past, those
principally resulting from work
by the staff. In this year, when
the governing board has taken
under consideration a radical
restructuring of the means by
which member services are de-
livered by the association, I
would like to make the nature
of this report quite clear. Here,
as in most individual member-
ship associations, the work of
the volunteer members and staff
is intertwined. It is, however,
possible to identify products and
services that are solely or prin-
cipally the responsibility of the
staff. It is these that the report
given annually on this occasion
reflects.

I hope that you have been able
to meet or renew acquaintance
with those among the staff who
are here in Montreal. Among
the familiar faces are Bernice
Brack, Teresa Brinati, Jane
Kenamore, Ana Joyce, and Troy
Sturdivant. The other veterans,
who remained in Chicago to
carry on the work there, are Jim
Sauder and Jason Walker.

Departing SAA this past year
were Education Assistant Nancy
Van Wieren, to return to col-
lege, and Cathy Mason, now in
the Dallas area where her hus-
band’s job took them. Joining
us in November to replace Cathy
as Meeting Planner and Direc-
tor of Membership Services was

Debra Mills. Replacing Nancy
in June was Tara Shimandle.

Ana Joyce will be leaving at
the end of this month. She has
accepted a position which of-
fers comparable pay and bene-
fits but greater job security than
did SAA in recent months when
Council was investigating as-
sociation management firms.

The inauguration of the Pres-
ervation Management Training
Program has brought two ad-
ditional staffers into the SAA
office. Program director Eve-
lyn Frangakis arrived with the
new year, followed by her as-
sistant Danielle Feuillan in
April.

We bade farewell to Ameri-
can Archivist editor Dave
Klaassen and welcomed Rich-
ard Cox. And finally, there is
staff by adoption Kevin Corbitt
and Lee Fosburgh, who this year
as last have rendered invaluable
service as volunteer staff at the
annual meeting.

Administration

The work of the staff this past
year can best be characterized
as attempting to provide the
normally expected services and
fulfill the previous commit-
ments of the association, while
modifying procedures in order
to improve ways of providing
services where possible. There
were several major undertak-
ings that transcend particular
program activities.

In January, Council ap-
proved a major upgrade of the
Society’s computer system,
which is being implemented.
Even as I speak Jim Sauder is
in Chicago, taking the oppor-
tunity while most of the staff
are away, to customize some of
the new software. We have up-
graded the existing modules that
support the management of the
association’s affairs—the
membership database, the gen-
eral ledger, and the meeting
registration modules. We have
installed a local area network
with WordPerfect for Windows
for word processing and Lotus
1,2,3 for a spreadsheet. All of
the elements are linked to each
other and to our Macintosh with
its desktop publishing soft-
ware.

Yet to be installed is one fi-
nal module—order entry.
Planned as part of the initial au-
tomation of the office seven
years ago but never imple-
mented, this will at last allow
us to automate order fulfill-
ment, publications inventory
control, and receivables. We
will be implementing this final
stage of the upgrade as well as
undertaking some formal staff
training in our new capabilities
this fall.

A second major undertaking
was to hire a money manager
for the Society’s invested funds.
Bill Maher will give you some
of the details in his Treasurer’s
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report. Suffice it to say here that
in recent years the Society’s
funds were placed in Certifi-
cates of Deposit, which expe-
rienced historically high returns.
With the recent decline in in-
terest rates, it was necessary to
investigate other means to
achieve greater income from
investments.

Last summer, archival grad-
uate-student intern Lee Fos-
burgh oversaw the weeding of
the office files and prepared
records schedules for the of-
fice. During the winter, he
worked with Managing Editor
Teresa Brinati and SAA archi-
vist Frank Cook at the Univer-
sity of Wisconsin-Madison to
identify and complete a “‘re-
cord”’ set of SAA publications.

As is true of any association,
SAA presents itself to others in
large part through its printed
materials. In the spring we con-
tracted for a graphic image re-
view with the firm of designers
who produced the impressive
brochure of the Preservation
Management Training Pro-
gram. The report, received just
as we prepared to depart for
Montreal, details how we can
achieve a consistent look for
materials that we produce in-
house and those that we con-
tract out for design or produc-
tion. While the review was in
process, we sought preliminary
advice about some items that
needed to be produced this
summer. We anticipate begin-
ning full implementation of the
results of the review this fall.

I have been talking about
some projects that relate gen-
erally to the work in the Chi-
cago office. Now I would like
to turn to specific program areas.

Publications

It has been an exceptionally
busy period for publications.
This past year has seen the ap-
pearance of two more titles in
the Archival Fundamentals Se-

ries: the Bellardos’ 4 Glossary
for Archivists, Manuscript Cu-
rators, and Records Managers
and Mary Jo Pugh’s Providing
Reference Services for Archives
and Manuscripts. Bringing to
five the number in that series
which are now available, out of
the seven planned.

The last of the extensions to
the grant from the National
Historical Publications and
Records Commission, which
funded this series, concluded in
December. All of the available
monies have been expended.
Production of the remaining
volumes represents a cost over-
run of the project that is being
borne by the General Fund.
Unlike previous grant-funded
projects that exceeded their
budgets, the products of this one
have the potential of generating
income to recover these costs.

Other recent publications in-
clude a business archives bib-
liography and a handbook for
managing student assistants in
archival repositories. The first
volumes under our co-publish-
ing agreement with Scarecrow
Press have made their appear-
ance in Montreal. Four in num-
ber, I won’t take the time to list
all of the titles here, but rather
refer you to the new 1993 SAA
publications catalog, which in-
cidentally is the second publi-
cations catalog produced this
year. The large number of new
publications available since the
previous one appeared in Jan-
uary warranted a new one for
this meeting. A copy is in-
cluded with the September
newsletter that is now in the mail
to all members.

Richard Cox began his term
as editor of the American Ar-
chivist in January; David
Klaassen completed his in June.
With two editors at work and
two guest-edited issues in prog-
ress, we hope to see the journal
on schedule by spring or sum-
mer of 1993.

While orchestrating the
traffic-flow for all of the above
and more, Managing Editor
Teresa Brinati has seen to it that
the SAA Newsletter continued
to appear on time.

Education

Under the direction of Edu-
cation Officer Jane Kenamore,
the Society conducted 35 work-
shops on 20 different topics in
the last year. Within a period
of less than twelve months, a
number representing 25% of
SAA’s individual membership
has participated in the Society’s
continuing education program.

Ten workshops were held
immediately preceding the An-
nual Meeting in Philadelphia.
Less than a year later, nine pre-
conference workshops were
conducted here in Montreal. The
remaining were held at sites
throughout the United States and
in western Canada. They were
co-sponsored principally by re-
gional, state, and provincial ar-
chival associations; but also by
such institutions and organiza-
tions as the Coordinating Com-
mittee for the History of
Arizona, the public history pro-
gram at Washington State Uni-
versity, the Society of American
Archaeology, and the National
Association of Government Ar-
chives and Records Adminis-
trators.

The twenty topics have in-
cluded management of photo-
graphs, electronic records,
architectural records, and legal
documents. There have been
offerings on conducting and vi-
deotaping oral history, ad-
vanced appraisal, the MARC-
AMC format, using APPM,
using the Art and Architecture
Thesaurus; on preservation
management, on general man-
agement and specialized per-
sonnel management and on
records management for archi-
vists. The introductory work-
shop has been offered twice.
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The beginning of the fiscal
year saw the appearance of the
1991-92 Directory of Archival
Education with listings for the
US and Canada. The end of the
year has brought the 1993-94
edition.

An extension was sought and
received from NHPRC for the
project entitled ‘“Automated
Records and Techniques: De-
veloping a New Curriculum and
Training Program for the Ar-
chival Profession.”” In Novem-
ber a second conference was
held under this grant to finalize
curriculum objectives for grad-
uate and continuing education
and to discuss options for de-
livering the information. The
final report is due this upcom-
ing fall, which together with
background and position papers
prepared for the first confer-
ence, will be published as a
special issue of the American
Archivist.

Annual Meeting

The Annual Meeting is, by
far, the largest undertaking of
the Society. In one place, in the
space of less than one week, an
assembly of approximately one-
third of SAA’s individual
members joined by a substan-
tial number of non-members
participates in an event that is
actually several events:
® a program of between 85 and

90 educational sessions with

typically four participants per

session

® an offering of 9-10 different
workshops of 1-3 days du-
ration each

® the annual meeting of all of
the Society’s various com-
mittees, sections, roundta-
bles, and joint Committees—
all 60 of them

® the annual membership or,
as we call it, business meet-
ing of the association

® one of the three yearly meet-
ings of the association’s
governing council

® a trade show

® a dozen tours of nearby re-
positories, cultural, and his-
torical sites

® meetings or gatherings of a

number of allied groups, such
as the Bentley Library and
NHPRC fellows, the Acad-
emy of Certified Archivists,
the Catholic Diocesan Ar-
chivists, to name a few—a
number of organized social
events

Not every association com-
bines all of these activities into
one event. Is it any wonder that
I report to you that the annual
meeting cycle drives the work
of the Society’s staff?

At any one time five or six
annual meetings are in various
stages of development. In Jan-
uary, Council chose San Diego
as the site for the 1996 meet-
ing. Meeting Planner Debbie
Mills finalized a hotel contract
for that meeting last month. This
past June, Council decided upon
Chicago for 1997. Preliminary
contacts have been made; se-
rious negotiations will begin
upon our return from Montreal.
In June, Debbie made the year-
out visit to New Orleans, site
of our 1993 meeting. Such vis-
its assure that the hotel is still
able meet our needs and offer
an opportunity to meet with the
Host Committee.

Beyond site arrangements,
preparations for an Annual
Meeting begin the previous
November or December with the
three-day meeting of the Pro-
gram Committee. They accel-
erate through the winter and
spring until by June, most of
the work of the staff is devoted
in one way or another to the
events that will take place at the
meeting.

The activity to which the most
of SAA’s resources of all kinds
is devoted, the Annual Meeting
is at the same time the least
controllable of the Society’s
undertakings. The site and the

contract for that site are deter-
mined years in advance. The
weather can have consequences
(imagine if our meeting in New
Orleans was being held this
year; or in Miami as the Amer-
ican Association for State and
Local History is scheduled to
do this very week). The state
of the economy affects the abil-
ity of individuals or their em-
ploying institutions to support
travel to and participation in the
meeting. The size of the meet-
ing gives it an inertia that makes
change difficult.

While each Annual Meeting
presents challenges to those
planning and implementing it,
this year’s meeting in Montreal
is particularly special for a
number of reasons. The follow-
ing select list will give a sense
of some of those unique chal-
lenges to planning this inter-
national meeting:

o staffing the SAA booth at the

ICA meeting;
® planning the AAQ/ACA/SAA

joint reception, which for lo-

gistical reasons was in the
hands of those who are here
in Montreal;

® planning the AAQ/ACA/SAA
joint program session at the

SAA site;
® assisting in coordinating the

International Business Ar-

chives Forum;

e coordinating the strategic
planning Leadership Forum;

® responding to the require-
ments of the 2020 Vision
project;

® contracting for simultaneous
translations at two program
sessions each in a different
language;

® learning about and working
with customs and customs
brokers;

® staying up-to-date on the
changing GST;

o finding out about interna-
tional funds transfers;

o offering on-site pricing in two
currencies;
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® deciphering French con-
tracts;

® conducting special mailings
to potential meeting attend-
ees from overseas; and

® giving special considerations
of varying types for non-US
program participants.
Yes, it has been a special

meeting.

Preservation

The Preservation Manage-
ment Training Program, a three-
year project funded by the Na-
tional Endowment for the Hu-
manities, officially began in
January. The program director
joined the staff that month and
her assistant began in April. This
program will train archivists
throughout the country to es-
tablish and manage compre-
hensive preservation programs
in their institutions and to lead
others in doing the same. The
training will be undertaken over
the course of approximately one
year by means of three six-day
workshops held at four-month
intervals.

Evelyn Frangakis has suc-
cessfully undertaken the myr-
iad of activities required to start-
up the program. The first of the
four series of workshops,
scheduled for New Brunswick,
N.J., will begin in November
and conclude in August 1993.
This series is filled to its ca-
pacity. Applications are being
received for the next series to
be held in Chicago and Mount
Carroll, Ill., from January
through October 1993.

Membership

As of August 1992, total
membership including subscri-
bers was 4,425. This past year
we have seen a slight increase
in individual memberships and
a decrease in institutional and
subscriber memberships.

Last fall, we contracted with
a consultant for a membership
marketing audit. Following re-

ceipt of his report, Membership
Services Director Debbie Mills
prepared a membership mar-
keting plan that was presented
to Council in June. Full atten-
tion to implementing the plan
has awaited the conclusion of
this Annual Meeting and re-
ceipt of the report from the
graphic image review. You will
be hearing more about these ef-
forts and noticing the results in
the months to come.

Such are the highlights of the
year past.

Conclusion

Before making some con-
cluding observations, I would
like to sketch the personal con-
text from which these remarks
flow. I have been a member of
the Society without interruption
since 1965. For a year and a
half of those 27 years, I have
served as Executive Director,
as salaried staff. During the re-
mainder of those years I partic-
ipated in SAA as a member of
five committees, chairing two
of them; as a Section chair, vice-
chair, and newsletter editor;
Task Force member; a joint
committee member and chair;
representative to NHPRC;
Treasurer and thus member of
Council; grant-writer; grant-
funded project advisory board
member; proposer of a number
of annual meeting program ses-
sions; several times a program
participant; and reader of man-
uscripts for the American Ar-
chivist and for SAA manuals.

I bring all of this long-past
history to your attention so that
you will understand that I un-
derstand the nature and the
amount of the volunteer effort
that has sustained and advanced
this association. That I have
first-hand knowledge and ex-
perience of the time, energy, and
emotional and financial re-
sources devoted to SAA by the
individuals who have consti-
tuted its leadership.

With that background in
mind, I speak to you now from
experience as staff. To tell you
that there are significantly more
demands and expectations
placed upon this association than
there are resources available to
fulfill them. Further, that there
are not sufficient mechanisms
in place to sort out the partic-
ular demands.

In the life-cycle of member-
ship associations there comes a
time when size of membership,
size of annual budget, and type
of program activities require that
individuals be paid to perform
some of the activities that were
heretofore undertaken by the
volunteer members. This tends
to take form first as contracts
for certain services, such as for
example mailings or mainte-
nance of an automated mem-
bership list, that are managed
or monitored by the elected of-
ficers. A number of the larger
regional and state archival as-
sociations are currently at this
stage.

If the association continues
to grow, there comes a time to
consider not only contracting out
more and more services but also
for paying someone to manage
these services for the associa-
tion. That time came for SAA
in the early 1970s when it hired
its first executive director and
other staff.

Today, in addition to the op-
tion of hiring a staff, there would
also be the choice of contract-
ing with an association man-
agement firm, a choice that the
National Association of Gov-
ernment Archives and Records
Administrators has made. As
you have just heard in the re-
port from President Frank
Burke, the SAA Council has
also considered this option as
an alternative to continuing the
present staffing.

A principal reason for this
consideration was to see if the
Society can offer more services
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to its members at the same or
lesser cost. With regard to the
question of seeking more staff
services, I think that you might
consider some facts that I put
together last winter and distrib-
uted to Council in the spring. I
can only give the highlights
here, but will supply more de-
tails if anyone is interested.

Let us compare the SAA
staffing in fiscal year 1987-88
with that in the last fiscal year,
that of 1991-92. This five-year
span offers an opportunity to
identify trends. It also happens
to represent years before and
after the start-up of the certifi-
cation program, and so this
temporary workload is not re-
flected.

SAA staffing was virtually
identical in 1987-88 and in
1991-92:

1987-88: 10.5 FTE
1991-92: 10.83 FTE

In both years there was one
full-time person in each of the
following positions: Executive
Director, Education Officer,
Meeting Planner/Membership
Services Director, Membership
Assistant/Receptionist, Man-
aging Editor, Publications As-
sistant; there was one half-time
publications assistant.

In both years there were two
full-time grant-funded employ-
ees. In 1987-88, a Preservation
Officer and an Automation Of-
ficer; in 1991-92, a Preserva-
tion Officer (who began mid-
year) and a Preservation As-
sistant (who began in the last
quarter of the year).

In 1987-88, the staff in-
cluded one full-time person with
the title Director of Financial
and Computer Operations who
also served as bookkeeper and
office manager. Five years later,
the Society had one full-time
Bookkeeper/Office Manager
plus a Director of Financial and
Computer Operations who

works hourly as needed, aver-
aging one-third full-time equiv-
alent in the course of the year.
This latter position represents
the staffing increase over the
past five years.

I have not been able to iden-
tify any major staff function or
activity that has been discontin-
ued in that time, or for which
the staff workload has substan-
tially decreased. Rather, in a
number of areas, the workload
has increased. I will cite just
three examples.

Over the five-year period, the
number of titles in the publi-
cations catalog increased by
27%. The number of work-
shops conducted last year in-
creased 29% over the number
in 1987-88; the number of dif-
ferent topics offered in these
workshops increased by 100%.
In 1987-88, the workshops were
developed and conducted by the
Education Officer, the Auto-
mation Officer, the Preserva-
tion Officer, and an Education
Assistant. In 1991-92 all work-
shops are the responsibility of
the Education Officer and an
Education Assistant, the latter
who also performs the secretar-
iat work for the Academy of
Certified Archivists.

In the past five years, the
number of reporting units
(committees, boards, sections,
roundtables, task forces, joint
committees, and representa-
tives) has increased 55%. Ex-
cluding roundtables, all other
groups increased by 46%. A
number of the new committees
that have been established in the
last five years were set up as a
result of membership calls for
new staff positions that could
not be funded. They include,
for example, the Public Infor-
mation Committee, the Stan-
dards Board, and the Committee
on Legal and Legislative Is-
sues. Such groups address is-
sues and areas of activity
important to the society or to

the profession. However, these
committees have been given re-
sponsibility, not only for what
is truly and appropriately vol-
unteer committee work, but also
for essentially staff functions.
Rather than relieving demands
upon staff time, the existence
of these bodies has increased the
workload and raised member
hopes and expectations for re-
sults.

And so, what are we to make
of all of this? I will return to
my earlier statement: there are
significantly more demands and
expectations placed upon this
association than there are re-
sources available to fulfill them.

The typical response to this
is that SAA should do more to
seek outside funding. There is
not time here to deal adequately
with this issue. I will make only
a brief comment. The accept-
ance of funds, whether from
federal or private sources, ob-
ligates the Society to adminis-
ter the money and to produce
the product or conduct the ac-
tivity in a responsible and timely
fashion. Then, any cost over-
run must be borne by the Gen-
eral Fund. The administration
of grant funds is a management
responsibility that requires the
expenditure of staff resources.

My second observation is
another statement that I made
earlier: there are not adequate
mechanisms in place to sort out
the demands on the Society’s
resources, demands upon the
existing resources, or ideas for
projects that might be funded
by outside sources.

Planning offers a way to set
some priorities that would ad-
dress this question. However,
the Society’s planning activi-
ties as they have been con-
ducted to this time have not been
related to the Society’s re-
sources, whether existing or
potential, in any practical way.
The Society needs to develop
and implement a strategic plan
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that takes into full account the
resources of the Society. It must
also identify mechanisms to sort
out the demands placed upon
these resources.

You as members of this So-
ciety face the same hard choices
today that you do as profes-
sionals in your employing in-

stitutions; that we all do as
citizens of this country. Be-
coming actively involved in a
professional association is not
an escape into Never Never
Land.

If you remember nothing else
of my remarks today, please
make note of this. No matter

what the Society’s staffing
structure, no matter who the
Executive Director, the same
difficult choices of resource al-
location will face the associa-
tion.

ANNE P. DIFFENDAL
16 September 1992
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Society of American Archivists

Financial Statements

Two statements attached to
this report cover the fiscal year
ending June 30, 1992. They
provide a summary of the fi-
nancial condition of the Society
of American Archivists.

Statement 1: Combined
Balance Sheet for All Funds.
The Combined Balance Sheet
prepared by the SAA’s auditing
firm lists four fund categories
into which SAA’s financial
transactions are grouped.

1. The General Fund covers
much of the core business of
the Society, and it accounts for
most of the transactions. Activ-
ities reflected here include dues,
publications, sales, and meet-
ing registration fees on the in-
come side; and personnel,
office, printing, and meeting
costs on the expense side.

2. The Grant Funds category
has been established so that SAA
can account readily and clearly
for the financial activities of the
grant-supported projects it con-
ducts. For example, in this cat-
egory we track National
Endowment for the Humanities
income and expenses for the
preservation grant, and like-
wise the National Historical
Publications and Records Com-
mission’s grants for the Archi-
val Fundamentals Series and
other projects.

3. Special Projects Funds
track gifts, interest, and fund
transfers related to the awards
and SAA’s education endow-
ment. It was established to re-
ceive gifts under Internal
Revenue Code Section 501(c)3,
thereby permitting contributors
to take deductions for dona-
tions to SAA.

Treasurer’s Report

1 July 1991-30 June 1992

4. The Profit-Sharing Fund
was established in 1989 to hold
retirement funds for SAA em-
ployees.

Overall, a balance sheet pro-
vides a snapshot of the condi-
tion of funds at the time it is
taken, which for us is June 30
of each year. The basic health
of the SAA’s finances can be
seen in the fact that assets ex-
ceeded liabilities. Please note
under assets that the amount for
inventory represents an in-
crease of only $3,744 over last
year; however, this is an in-
crease of about $69,000 over
1990-91. This merits attention
since it reflects a growth in the
stock of publications held by the
SAA, especially as a result of
the Archival Fundamental Se-
ries, but also as part of a careful
acquisitions program. The de-
velopment of a strong stock of
publications can provide long-
term financial stability for the
SAA as it meets the profes-
sion’s educational and infor-
mation needs. This growth is
only possible with the con-
certed efforts of member au-
thors and with staff management
of publications to create or ac-
quire literature for sale. Very
careful inventory and market-
ing management is essential in
this area so that we do not ov-
ervalue inventory or acquire
larger stocks of publications than
we can sell. The current SAA
staff is doing an excellent job
in both these areas, thereby
making an important contribu-
tion to the Society.

In these hard times, we can
be encouraged that General Fund
Equity, the excess of assets over
liabilities, has grown to

$144,275, a notable increase
over last year. This is the sec-
ond consecutive year that the
Fund Balance has increased, but
we must maintain perspec-
tive—the fund balance de-
creased in each of the two
preceding years, before the dues
increased, which caused much
concern over the financial basis
for our program activities.!

Statement 2: General Fund
Income and Expense State-
ment. Whereas the Combined
Balance Sheet provides a pic-
ture of the status of all the SAA
Funds, the General Fund In-
come and Expense Statement
explains the sources and use of
the SAA’s money for most daily
operations. Note that the Gen-
eral Fund Income and Expense
Statement provides data for the
three most recent years to pro-
vide benchmarks.

It is important to understand
the General Fund Statement be-
cause it explains revenue and
expenses, and the quality of our
management thereof, all of
which ultimately determine the
fund balance. Only if the Gen-
eral Fund balance grows in re-
lation to our expenses can we
continue to operate. Also, pru-
dent financial management for
a professional association using
accrual accounting calls for a
general fund balance equal to at
least six months expenses. In
June 1991, when Council

The Fund Equity for June 30, 1992,
is 176.9 percent higher than on June
30, 1991. The 1991 Fund Equity
was 154.4 percent higher than 1990,
and the 1990 Fund Equity was 34.8
percent Jower than the 1989 amount.
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ASSETS

Cash

Accounts Receivable
Inventory

Fixed Assets

Total Assets

Statement 1

THE SOCIETY OF AMERICAN ARCHIVISTS, INC.

Balance Sheet
30 JUNE 1992

LIABILITIES AND FUND EQUITY

LIABILITIES
Accounts Payable
Cash Overdrafts
Other Payables
Other Liabilities
Deferred Revenue
Compensated

Absences
Due to Participants

Total Liabilities
FUND EQUITY
Fund Balance—
Restricted
Fund Balance—
Unrestricted
Total Fund Equity

Total Liabilities and
Fund Equity

FEDERAL SPECIAL STAFF

GENERAL GRANTS PROJECTS RETIREMENT
FUND FUND FUND FUNDS
$336,605 $ 3,447 $269,835 $18,301
21,498 12,603 0 13,633
100,566 0 0 0
82,332 0 0 0
$541,001 $16,050 $269,835 $31,934
$ 57,317 $ 0o $ 0 $ 0
0 13,165 0 0
14,358 0 0 0
1,051 0 0 0
316,992 0 0 0
7,008 0 0 0
0 0 0 31,934
$396,726  $13,165 $ 0 $31,934
$ 0 $ 2885 $269,835 $ 0
144,275 0 0 0
$144,275 $ 2,885  $269,835 $ 0
$541,001  $16,050  $269,835 $31,934

adopted a target for the General
Fund balance, it realized that
this ideal may be security be-
yond our reach for the near fu-
ture. Instead, it opted for a
responsible goal of attaining a
General Fund Balance equal to
three months of operating ex-
penses as the basis for its bud-

geting. In this context, please
note that despite the notable in-
crease in the fund balance, the
current balance of $144,275 is
only enough for eight weeks of
expenses.

Beyond the bottom-line
items, the Income and Expense
Statement is divided into two

parts. The top half lists income
according to categories, and the
bottom half lists expenses. Some
categories appear on both
halves; for example, the Amer-
ican Archivist and the SAA
Newsletter are sources of both
income and expenses. To ob-
tain a rough sense for the mon-
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Statement 2
THE SOCIETY OF AMERICAN ARCHIVISTS, INC.

GENERAL FUND
Income and Expense Statement
FY 89-90 FY 90-91 FY91-92

RECEIPTS
Dues—Individual $142,458 $171,477 $213,035
Dues—Institutional 56,961 89,665 112,077
AA/Newsletter/Emp Bul/Ads &

Subs 57,674 95,230 113,669
Publications 138,785 166,418 189,334
Annual Meeting 137,765 188,042 193,218
Workshops 62,633 80,214 75,668
Interest 13,580 20,214 21,670
Interest from 501(c)3 18,305 13,880 10,335
Administrative Fees 25,316 (9,585) 14,408
Other 13,911 13,411 8,077

Subtotal $667,388 $828,966 $951,491
Certification $ 76,469 $ 0 $ 0

TOTAL RECEIPTS $743,857 $828,966 $951,491

EXPENSES

Personnel $263,590 $295,163 $334,363
Rent & Utilities 32,094 31,453 31,479
General & Administrative 95,094 95,890 138,117
Annual Meetings 84,731 113,293 94,516
Workshops 31,878 46,221 42,364
American Archivist 97,083 77,628 79,532
SAA Newsletter/

Employment Bulletin 21,670 25,305 27,536
Publications for Sale 52,343 61,631 85,205
Representation 3,778 4,000 4,500
Committees/Sections/Task Force 10,769 15,866 15,203
Council 11,493 30,894 6,499

Subtotal $704,523 $797,344 $859,314
Certification $ 50,269 $ 0 $ 0

TOTAL EXPENSES $754,792 $797,344 $859,314

Excess (Deficiency) of
Revenues over Expenses ($10,935) § 31,622 $ 92,177

Fund Balance as of 30 June
1990 1991 1992

$ 20,476 $ 52,098  $144,275
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etary benefit or loss of a
function, one must subtract the
expenses from the income for
that item, bearing in mind that
significant personnel and office
costs will be overlooked in such
a calculation.

To clarify some of the cate-
gories on these statements, I
offer the following comments.
Under receipts or income, In-
terest is from bank accounts for
general funds whereas Interest
from 501(c)3 is income earned
on special-projects funds. Ad-
ministrative fees are largely the
indirect cost from grants. Un-
der expenses, the categories are
relatively self-explanatory, ex-
cept for General and Adminis-
trative, which covers equipment
and depreciation, postage, tele-
phone, supplies, and profes-
sional services. The Council
expenses rtepresent the trans-
portation and hotel costs for one
of the two mid-year meetings
all Council members must at-
tend. Individuals and/or their
institutions cover the rather
substantial remaining costs for
this and other meetings. Coun-
cil expenses declined signifi-
cantly this year because we have
not had the costs associated with
searching for a new executive
director.

Overall, income has risen by
14.8 percent, and expenses by
7.8 percent.? The most impor-
tant factors contributing to the
healthy increase in income rel-
ative to expenses are: an ap-
proximate 24.6 percent rise in
dues income, largely as a result
of the dues increase approved
at the 1990 meeting; a 32 per-
cent increase in the ‘‘profita-
bility’” of the annual meeting,
which resulted from high at-
tendance and relatively lower

2The annual average increase in
income for the past three years is
13.5 percent. For expenses, it is 6.9
percent.

costs in Philadelphia; and
$14,408 in administrative fees
received to cover overhead for
the administration of grants.
Despite these increases, there
are signs of no growth for ex-
ample in the net income gained
from workshops and even de-
cline in the amount earned from
interest.

Money manager. Like many
institutions, organizations, and
individuals, SAA has wit-
nessed a steep decline in inter-
est earned on its certificates of
deposit. Several years ago, SAA
moved to C.D.s from stocks and
bonds as the investment instru-
ments used to hold its assets.
The move to C.D.s made em-
inent sense in the mid- to late-
1980s, when the rate of return
was often well above 10 per-
cent. However, by mid-1991, it
became obvious that declining
C.D. rates meant that we would
be losing money compared to
inflation if we stayed with
C.D.s. We therefore consid-
ered two options: purchase of
individual stocks and mutual
funds, or contracting for the
services of a professional money
management firm. We decided
against the first option (individ-
ual stocks and bonds) because
we recognized that a long-term
perspective was needed in as-
sessing the performance of the
market, and given the three-year
turnover in the Treasurer’s of-
fice and the likelihood of tran-
sitions in the Executive
Director’s office, we could not
ensure the continuity of moni-
toring required to manage
SAA’s resources.

In January, Council author-
ized the Treasurer and Execu-
tive Director to conduct a search
for a professional money man-
ager through two different bro-
kerage houses. In the spring, we
completed questionnaires and
met with representatives of A.
G. Edwards and Merrill Lynch.
Based on the information we

supplied, each broker recom-
mended a short list of indepen-
dent money managers. After
reviewing reports from the bro-
kers and information on style
and performance of the money
managers, we held conference-
call interviews with two money
managers. We were pleased that
the lengthy process provided
several good choices. In the end,
with Council’s approval, we
contracted with Rittenhouse
Capital Management of Rad-
nor, Pennsylvania, to serve as
our money manager. We will
continue using Merrill Lynch
as our broker for transactions.

We are using the money
manager for only a portion of
our funds—those that are es-
sentially endowments and which
are listed as Special Projects
Funds on the first statement.
Traditionally, we have only
spent the income and not the
principal of these funds. The
hope is that the more continu-
ous management that Ritten-
house will provide will enable
us to realize not only the in-
come we have come to depend
upon from these funds since the
1980s, but also additional in-
come to increase support for
SAA programs as well as the
amounts of awards. Given
changing economic conditions,
it is difficult to predict how this
will develop, but it will be
evaluated regularly. In two to
three years, an overall annual
return of at least 10 percent after
fees would seem realistic, com-
pared to the current 3-5 percent
rate of return on long-term
C.D.s.

Observations and Trends

Because dues are so funda-
mental to our operations,
Council will conduct a man-
dated three-year review of the
dues structure during 1992-93.
A review of the structure does
not mean an increase, although
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it must remain a possibility if
conditions require.

Although 1991-92 has been
a financially successful year for
SAA, prospects for 1992-93 are
not so promising. Several con-
ditions urge caution—meeting
income may well be down; in-
terest income will decline as
higher-yielding C.D.s mature;
our expenses are growing
steadily; and membership and
other income is not growing
rapidly enough to compensate
for all of these conditions. In
next year’s report, I hope I have
to retract these statements and
tell you that I have been overly
cautious. However, for the mo-
ment, responsible stewardship
requires me to encourage you
to be conservative but hopeful.

Often when the limits of the
SAA’s finances are noted, the
possibility of raising funds from
private donations and grants is
mentioned. These options
should be pursued, but we must
recognize that there are very real
limits on what can be done. In
the past year, we received an
analysis and follow-up com-
ments on the 1991 report of the
Task Force on Development. It
had examined how large an en-
dowment would be needed to
provide a meaningful response
to SAA’s needs, such as a staff

person for a program area. A
follow-up analysis confirmed the
Task Force’s conclusion that the
amount of money needed,
probably in excess of $500,000,
was well beyond what could
realistically be expected from a
campaign, even one that would
become all-absorbing for mem-
bers and officers over several
years.

Grants have enabled us to do
more than our core budget al-
lows, but they come at real costs
to the SAA that are beyond the
extra income we earn as indi-
rect costs. Thus, as important
as grants will continue to be for
the SAA in expanding our reach,
they are neither a panacea nor
a profit center. There are also
limits to the amount of grant
activities that can be added to
an already highly overworked
staff at the headquarters office,
and we need to recognize that
one of the hidden costs of grants
is the time they require for
management and monitoring by
officers and staff.

After many years of attend-
ing business meetings of sev-
eral associations, I have never
known a treasurer’s report to
close with an offer to launch
new programs or spend more
money, and rarely have I heard
reports free from gloom. Mine

is no different. The coming
year’s general economic con-
ditions are such that we will be
fortunate if SAA ends the year
with a modest increase in the
General Fund balance. If we are
to finance many of the stimu-
lating requests that come from
members, we will need to find
new ways, but the latitude is
quite small. None of us like the
simple Procrustean choice we
face—if we want to do new
things, either we must elimi-
nate something we are doing
now, or we must increase dues.
Until these basic facts change,
our only choice is to maintain
realistic expectations and find
creative ways to expand and
strengthen our scope using ex-
isting resources. This may not
be encouraging news for the
many SAA groups with good
ideas that need only modest ad-
ditional funding or support, but
until we learn how to accept and
work within our very real fi-
nancial limits, we will create
only frustration, thus risk los-
ing an often undervalued asset
of the profession—the good will
among our colleagues and our
common vision for archives and
the historical record.

WILLIAM J. MAHER
Treasurer
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Society of American Archivists Council Meeting Minutes

12 September 1992

Montreal, Quebec, Canada

Vice President Anne Kenney
called the meeting to order at
8:20 a.m., Saturday, 12 Sep-
tember 1992, in the temporary
absence of President Frank
Burke, who joined the group
shortly thereafter. Present in
addition to Burke and Kenney
were Treasurer William Mabher,
and Council members Brenda
Banks, James Fogerty, Mary
Janzen, Randall Jimerson,
Waverly Lowell, James
O’Toole, Robert Sink, Anne
Van Camp, and William Wal-
lach. Also present were incom-
ing Council member Elizabeth
Yakel and Executive Director
Anne Diffendal; arriving sub-
sequently was incoming Coun-
cil member Margaret Hedstrom.
Attending at various times dur-
ing the day were SAA staff
members Teresa Brinati, Jane
Kenamore, and Evelyn Fran-
gakis; and John Fleckner and
Page Miller.

Amend and Approve
Agenda

There were a few additions
to the agenda. O’Toole moved
and Kenney seconded to ap-
prove the agenda as amended.
PASSED.

Approve Minutes of
Previous Meeting

There were a few additions
and corrections to the minutes.
Jimerson moved and Van Camp
seconded to approve the min-
utes of the meeting of 12-14
June 1992, as amended.
PASSED.

Report of the President

o Committee to approve min-
utes of the Business Meeting.

Burke announced the appoint-
ment of the following members
as a committee to approve the
minutes of the annual Business
Meeting: Kay Domine, Peter
Gottlieb, and Brent Thompson.
® Announcements. Burke re-
ported that he had received let-
ters from the Colorado State
Archives and the Illinois State
Historical Library thanking him
for letters of support for fund-
ing for these agencies. He had
also received a letter of thanks
from Jane Naugler in appreci-
ation for Council’s decision to
dedicate an upcoming special
issue of the American Archivist
to her late husband Harold.

Report of the Vice President

® Appointments. Kenney
distributed her list of appoint-
ments of representatives and to
positions on committees,
boards, and joint committees.
There was general discussion
regarding SAA’s representative
to the International Congress on
Archives/Section on Profes-
sional Associations.

® Membership Initiatives.
Kenney announced that 25% of
her appointments were newer
members or persons who had
not previously served in such
positions; 50% were women;
and 9% were members of mi-
nority groups. She had received
23 inquiries about serving as
interns on committees and
boards, 13 persons completed
applications, and 12 were ap-
pointed.

The Membership Committee
is working with the Committee
on the Status of Women, the
African-American and Third
World Archivists Roundtable,

and the Lesbian and Gay Ar-
chives Roundtable to develop a
mentoring program. Kenney has
written to all Section chairs re-
questing that they make a spe-
cial effort to involve new
members in the activities of the
Sections.

® Latin American Initia-
tive. Kenney has invited a
number of individuals to a
meeting in Montreal to discuss
ways in which the Society can
assist Latin American archi-
vists and encourage their par-
ticipation in SAA and to
determine how the 1993 annual
meeting in New Orleans can best
begin this process.

® Relations with Other Ar-
chival Associations. Kenney
expressed the need to consider
formal links between SAA and
other national archival associ-
ations. There was general dis-
cussion on the importance of
such relationships.

Report of the Executive
Committee

Fogerty reported that the Ex-
ecutive Committee had dis-
cussed the responses to the
request for proposals received
from association management
firms. The points raised in that
discussion will be brought up
when Council considers this
agenda item later in the meet-
ing.

Report of the Treasurer

oFinal Financial Statements
for FY91-92. Maher reviewed
the financial statements and gave
a preview of his remarks to the
Business Meeting later in the
week. SAA was able to in-
crease the balance in the Gen-
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eral Fund primarily because of
a large net income from the
Annual Meeting in Philadel-
phia and revenues from the dues
increase of 1990. SAA is about
halfway toward realizing
Council’s goal of achieving an
unrestricted funds balance equal
to three months operating ex-
penses.

® FY91-92 Audit. The inde-
pendent financial audit for
FY91-92 has just been com-
pleted. Council will be asked to
review and accept the report at
its meeting in January.

® Money Manager. Pursuant
to authorization by the Execu-
tive Committee and following
research and interviews in the
spring by Maher and Diffendal,
the Society has contracted with
Rittenhouse Capitol Manage-
ment of Radnor, Pennsylvania,
to serve as our money manager.
Merrill Lynch will continue to
act as broker for transactions.
® Current Financial State-
ments. The recent completion
of the FY91-92 financial audit
and the demands of preparing
for the annual meeting have
prevented the completion of fi-
nancial statements for July and
August.

® Bank Account Signatures.
O’Toole moved and Jimerson
seconded that Maher replace
former Treasurer Linda Henry
as an individual authorized to
give orders and to sign checks
for SAA’s accounts with Mer-
rill Lynch and with Mid-City
National Bank of Chicago.
PASSED.

Report of Executive Director
® Annual Meetings. On behalf
of Debbie Mills, Meeting Plan-
ner and Membership Services
Director, Diffendal reported that
a contract had been signed for
the 1996 Annual Meeting with
the Sheraton Harbor Island Ho-
tel in San Diego.

® Membership. Council re-
viewed the current monthly

membership report. Wallach
suggested that the idea of es-
tablishing student chapters
within SAA be explored.

® Education. Kenamore re-
ported on the enrollment in the
workshops now underway in
Montreal. She also summarized
the work of the Education Of-
fice Advisory Board which is
evaluating current workshop
offerings to identify ones for
which additional instructors can
be developed. A workshop to
train potential new instructors
will be offered at the 1993 An-
nual Meeting in New Orleans.
® Publications. Brinati and
O’Toole reviewed the current
status of various non-serials
publications, including the Ar-
chival Fundamentals Series and
four titles recently appearing
under SAA’s co-publishing
agreement with Scarecrow
Press.

Brinati and Cox reviewed the
current publication schedule for
the American Archivist. 1t is
anticipated that the journal will
be on schedule by spring or
summer of 1993.
® Consultant Directory. Bri-
nati announced that the second
annual Directory of Consul-
tants will be produced in the
fall.

® SAA Booth at ICA. Bri-
nati reported on the compli-
mentary booth at the ICA
conference given SAA by the
Canadian organizing commit-
tee. Brinati and Diffendal dis-
tributed the 1993 SAA
Publications Catalog, copies of
the special international issue
of the American Archivist,
membership brochures, and as-
sorted handouts. Two hundred
orders for SAA publications
were received from archivists
from 22 different countries.

® Preservation Manage-
ment Training Program.
Frangakis reported on the prog-
ress of this program, including
the names of the co-instructors

for all of the series and the par-
ticipants for the first series.

Old Business

® Association Management
Firm. This topic was taken out
of its order on the agenda so as
to allow sufficient time for con-
sideration. Representing the
Executive Committee, Fogerty
reviewed the actions to date on
this issue. Council has been
concerned with finding ways to
improve member services while
containing costs. Diffendal’s
contract expires in March 1992,
and she is not interested in re-
newal. Council had briefly
considered an association man-
agement firm in 1990 when the
last executive director left, but
had felt then that there was in-
sufficient time to investigate this
option fully. With two years left
in Diffendal’s tenure, Council
last spring determined that there
would be time to explore as-
sociation management firms
while allowing the Society to
undertake a search for a new
executive director if the asso-
ciation management option did
not prove viable.

In June, the Executive Com-
mittee met with representatives
of a prominent association
management firm in Chicago,
and recommended that this op-
tion be fully explored. A com-
mittee of Council solicited
proposals from a number of
firms, met extensively with
representatives from one firm,
and provided information to
several others. Council had ap-
proved a schedule that called for
the submission of preliminary
proposals from respondents by
the end of August for consid-
eration at this Council meeting.
This was to be followed by fur-
ther negotiations, with final
proposals due by January 5,
1993, for consideration at the
January Council meeting. Five
firms responded with proposals
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in time for consideration in
Montreal.

In early September, a num-
ber of individuals, including
Maher, Diffendal, and Sauder,
compared the most complete
proposal received to the exist-
ing SAA structure and con-
cluded that the central office
performed most of the sug-
gested services for several
thousands of dollars less. Con-
cern was also expressed that the
proposal did not address critical
services provided by the SAA
office including continuing ed-
ucation, cost share for the pres-
ervation management training
program grant and future grants,
grants development, and the
non-serials publications pro-
gram. Finally, Council con-
cluded that the strong archival
presence in the central office,
which is critical to SAA’s
membership, could be very dif-
ficult to accommodate with an
association management firm.

While recognizing that the
proposals received were pre-
liminary, Council debated
whether there was sufficient
evidence to conclude that an
association management firm
would not be the right choice
for SAA at this time. Most
members were convinced that
additional time and effort by
Council, the central office staff,
and the association manage-
ment firms to collect data and
to meet in order to address re-
maining concerns would not
have resulted in a decision to
proceed with this option.
Meanwhile, SAA would have
continued to risk losing valu-
able staff members to more se-
cure jobs. Wallach moved and
Banks seconded that Council
discontinue its investigation into
contracting with an association
management firm. PASSED.

Members noted that the
problem of balancing current
and future demands with lim-
ited resources continues; the

need for more resources contin-
ues. This disparity needs to be
taken into account as Council
begins its search for the next
executive director.

The meeting was recessed for
lunch at 12:05 p.m. and recon-
vened at 1:20 p.m.

Council returned to the reg-
ular order of the agenda.

Reports from Council Com-
mittees

Council Committee on
Committees

® Committee on Institutional
Evaluation and Development

Council considered docu-
ments submitted by the com-
mittee in support of its request
to proceed with a census of ar-
chival institutions. These ma-
terials included a position paper,
a draft request-for-proposal to
conduct the census, and a draft
survey. Using these materials,
Maher had made preliminary
inquiries of the Library Re-
search Center at the University
of Illinois. The document needs
to be revised in order to be de-
veloped into a true RFP. Gen-
eral discussion also revealed the
sense of Council that a general
review of the survey instrument
by Sections and Roundtables
was needed. Maher moved and
Van Camp seconded that the
committee be requested to de-
velop a revised RFP for the
purpose of securing compara-
tive cost figures for conducting
a census of archival institu-
tions. PASSED.

® Committee on Archival In-
formation Exchange

The question of authorizing
an official representative to the
Bureau of Canadian Archives
Committee on Descriptive
Standards was postponed until
the meeting on Thursday, Sep-
tember 17.

® Committee on Goals and
Priorities

Van Camp called Council’s

attention to the 2020 Vision
sessions scheduled for the An-
nual Meeting as well as the
Leadership Forum on the pro-
posed strategic plan for the So-
ciety. She urged Council’s
attendance at all of these events.

e Committee on Automated
Records and Techniques

Wallach reported upon pre-
liminary discussions with the
School of Information and Li-
brary Science at the University
of Michigan, which is inter-
ested in supporting an institute
on electronic records for archi-
val educators. Such training is
one of the recommendations re-
sulting from the current CART
Curriculum Project.

o Committee on Legal and
Legislative Issues

Council noted that chair Edie
Hedlin provided information
regarding two bills before the
US Congress: S2813 GPO
Gateway and HRS5356, which
provides for authorization and
other changes affecting the Na-
tional Archives and Records
Administration.

There was general discussion
about the purposes of the com-
mittee and procedures that might
make its work most useful to
Council. O’Toole spoke in sup-
port of the original purposes for
establishing the committee: (1)
to help Council decide how to
respond to emergency requests,
and (2) to help direct Page
Miller’s work at the National
Coordinating Committee for the
Promotion of History on behalf
of SAA.

Council Committee on
Sections and Roundtables

® Task Force on Sections and
Roundtables

The Council Committee pre-
sented a charge for a proposed
Task Force on Sections and
Roundtables to review and
evaluate the effectiveness of
these bodies, their role in sup-
porting the goals outlined in
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SAA’s strategic plan, and
SAA’s support for the activities
of these groups. Kenney moved
and Janzen seconded that such
a task force be established.
PASSED.

® Archivists of Congregations
of Women Religious Roundta-
ble

In response to a letter from
Rosalie McQuaide, chair, to
dissolve the roundtable, Sink
reported that members of the
Council Committee will attend
the upcoming meeting of this
roundtable to ascertain if the
membership supports this re-
quest of the leaders.

® Oral History Section

Sink moved and Jimerson sec-
onded that Council endorse the
Section’s project of conducting
interviews with past Presidents
of SAA for inclusion in the So-
ciety’s archives. PASSED.

Council Committee on Task
Forces, Boards, and
Representatives

® National Historical Publi-
cations and Records Commis-
sion

Council welcomed John
Fleckner, SAA representative
to NHPRC, who reported on the
current status of the FY93 ap-
propriation bill. He reminded
Council that the Commission is
looking to SAA and to NA-
GARA for direction in pursu-
ing the archival aspects of its
new plan. He will be working
with NHPRC staff in reviewing
the archival administration fel-

lowship program, and seeks
comments.

® National Coordinating
Committee for the Promotion
of History

Council welcomed Page
Miller, executive director of
NCC, who discussed a new bill
in the House of Representatives
affecting the structure and au-
thority of the National Archives
and Records Administration.

® Task Force on Ethics

Wallach moved and O’Toole
seconded that Council approve
a new Code of Ethics for Ar-
chivists, thank the Task Force
for its work, and declare the
work of the Task Force con-
cluded and the group dis-
banded. PASSED.

® Task Force on Library Ar-
chives

Council discussed the outline
of a draft brochure for library
archives presented by the Task
Force. Jimerson noted that, ac-
cording to the original charge
to this group, its life ends at the
conclusion of this annual meet-
ing. Council will reconsider the
tenure of this group at its meet-
ing on Thursday, September 17.

Council Committee on Goals
and Priorities

O’Toole moved and Van
Camp seconded that those por-
tions of the Council Three-Year
Plan not adopted in June,
namely the goals on Education,
Public Understanding, Publi-
cations, and Council Effi-
ciency, be adopted as revised

for this meeting. PASSED.
O’Toole moved and Fogerty
seconded that the full plan be
adopted. PASSED.

Old Business (cont.)

® 1992 Annual Giving Cam-
paign. Council was reminded
of its decision made in June in
support of 100% participation
by Council members in the up-
coming Annual Giving Cam-
paign.

New Business

® Functions at the Annual
Meeting. Various functions re-
quiring Council aftendance at
this Annual Meeting were re-
viewed, including the Leader-
ship Forum, Council Committee
meetings with group heads, new
Council orientation, new mem-
ber welcome, the joint func-
tions with ACA and AAQ, and
the business meeting. Burke
summarized his remarks to be
delivered at the business meet-
ing concerning the Council de-
cision regarding an association
management firm.

Next Council Meeting

Council will next meet on
Thursday, 17 September from
7:00 a.m. to 9:00 a.m.

Adjournment

Upon a motion by Maher and
second by Jimerson, the meet-
ing was adjourned at 5:00 p.m.

ANNE P. DIFFENDAL
Executive Director
Approved: 29 January 1993
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Society of American Archivists Council Meeting Minutes

17 September 1992

Montreal, Quebec, Canada

President Anne Kenney called
the meeting to order at 7:00
a.m., Thursday, 17 September
1992. Present in addition to
Kenney were Vice President
Edie Hedlin, Treasurer William
Maher, and Council members
Brenda Banks, Margaret Hed-
strom, Mary Janzen, Randall
Jimerson, Waverly Lowell,
Anne Van Camp, William
Wallach, and Elizabeth Yakel.
Absent was Council member
Luciana Duranti. Also present
was Executive Director Anne
Diffendal.

Amend and Approve
Agenda

There were a few additions
to the agenda. Jimerson moved
and Wallach seconded approval
of the agenda as amended.
PASSED.

Report of the President

® Mentoring Program. Ken-
ney reported that the Member-
ship Committee, the Committee
on the Status of Women, the
African-American and Third
World Archivists Roundtable,
and the Lesbian and Gay Ar-
chives Roundtable were coop-
erating in developing a
mentoring program for new
members.

® Latin American Initiative.
Kenney reported on the meet-
ing that had been held here in
Montreal to discuss ways of
using the 1993 Annual Meeting
in New Orleans to encourage
the participation of Latin
American archivists in SAA.
Mike McReynolds, as chair of
the Committee on International
Archival Affairs, will take the
lead in this initiative, working

with the Membership, Pro-
gram, and Host Committees.
Maher and Diffendal reminded
Council of the need for early
information for budget pur-
poses.

® Follow-up on Decision on
Association Management
Firms. Kenney will write to the
firms that sent proposals, and
she will prepare an article for
the November SAA newsletter
regarding the decision not to
pursue the investigation into
hiring such a firm.

Report of the Vice President
® 1994 Program Committee.
Hedlin announced that Robert
Sink and Fynnette Eaton would
co-chair the 1994 Program
Committee.

Other Business

® Council Member on the
Executive Committee. Her
colleagues elected Brenda Banks
as the Council representative on
the Executive Committee.

® Management Institute.
Janzen reported that the Edu-
cation Office Advisory Board
was interested in the concept of
a management institute as pre-
sented by Tom Wilsted, but had
a number of reservations about
it. They requested that he pre-
pare a revised proposal for
Council in January.

® Review of Dues. The adop-
tion of the most recent dues in-
crease included a mandate that
dues and the dues structure be
reviewed in 1993. Maher will
recommend a process for the
review at the January Council
meeting that anticipates a
Council decision in June to be

presented at the Business Meet-
ing in New Orleans in 1993.
® Representative to Bureau
of Canadian Archivists Plan-
ning Committee on Descrip-
tive Standards (BCA). Van
Camp moved and Wallach sec-
onded that this position be es-
tablished as an official SAA
representative for the duration
of the planning group, that it be
a Presidential appointment with
advice from the Committee on
Archival Information Ex-
change. PASSED.
® Task Force on Library Ar-
chives. There was general dis-
cussion about the lack of action
by the group, as well as ques-
tions about who would use the
proposed brochure as an advo-
cacy piece. Wallach moved and
Janzen seconded that the life of
the task force be extended to
September 1993 and that the
group be asked to submit a draft
brochure with a description of
the target audience and plan for
dissemination to Council in time
for its January meeting.
PASSED.
® Executive Director Search.
Kenney summarized the process
of the two previous searches
from her experiences as a par-
ticipant in both. There was
general agreement that a group
consisting of Kenney, Hedlin,
Mabher, and Diffendal prepare a
recommended process and
timetable for Council’s consid-
eration in January. There was
general discussion about using
a group smaller than Council,
including some Council mem-
bers, to screen and interview
candidates and to present one
or more finalists to Council.
There was general discussion
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about the following tentative
timetable: January 1993 Coun-
cil meeting—adopt the process
and schedule; spring and sum-
mer 1993 —announce and con-
duct the search; October 1,
1993 —application deadline;
January 1994—conduct inter-
views. There was also some
discussion of moving the Jan-
uary 1994 Council meeting to
early December 1993.
® Council Planning Effort.
Wallach moved and Jimerson
seconded that Council have a
Planning Day in June. PASSED.
The Council Committee on
Goals and Priorities will pres-
ent a plan for the use of time
during the Planning Day at the
January Council meeting.
Hedstrom said that the Com-
mittee on Goals and Priorities
wants Council guidance on how
to proceed with the Strategic
Plan for SAA. Van Camp said
that CGAP should make rec-
ommendations to Council no
later than December 1, and that
Council should look at the Stra-
tegic Plan during Planning Day.
® Grant Proposal for Case
Studies. Wallach moved and
Janzen seconded that the Com-
mittee on Automated Records
and Techniques proceed to de-
velop a proposal to NHPRC for
a grant to develop case studies
as curriculum materials for ed-
ucating archivists about auto-

mated records and techniques.
PASSED.

® Task Force on Sections and
Roundtables. Banks moved and
Janzen seconded that the life of
this group, which was estab-
lished at the recent Council
meeting, be extended from 18
to 24 months. PASSED. There
was general discussion about
appointments to this body.

® Architectural Records
Symposium. Lowell reported
on preliminary plans by the Ar-
chitectural Records Roundtable
for a two-day joint symposium
with the Canadians, before or
after the SAA meeting in New
Orleans, on the subject of ap-
praising architectural records.
More information will be avail-
able in January.

® Archivists on Congrega-
tions of Women Religious
Roundtable. Lowell and Yakel
reported after attending the
roundtable meeting. It is not
clear that the membership of the
roundtable supports the request
of the leadership to dissolve the
roundtable; nor is it clear that
the leadership of the newly
formed Archivists for Congre-
gations of Women Religious
understands that an indepen-
dent association is not a round-
table of the Society. They will
continue to discuss these issues
with the women religious in an
attempt to resolve them.

® SAA and ICA Meetings in

1996. Subsequent to SAA’s
signing a hotel contract for its
1996 annual meeting for the first
week of September, the Inter-
national Congress on Archives
chose that same week for its next
meeting. Van Camp read a res-
olution from the SAA Com-
mittee on International Archival
Affairs requesting that SAA re-
schedule its meeting to elimi-
nate this conflict. Wallach
moved and Janzen seconded that
the SAA office make every ef-
fort to re-negotiate the 1996
contract with the hotel. The
Executive Committee will as-
sess the information obtained
by staff and make a decision
regarding changing the meeting
date. Moving the SAA meeting
into August would be accepta-
ble. PASSED.

Dates and Location of Next
Council Meeting

Council will meet next in
Chicago at the Sheraton Chi-
cago Hotel on 29-31 January
1993. This meeting is to in-
clude a continental breakfast in
the SAA office with the staff.

Adjournment

Upon a motion by Jimerson
and second by Wallach, the
meeting was adjourned at 9:30
a.m.

ANNE P. DIFFENDAL
Executive Director
Approved: 29 January 1993
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Disaster
Planning

And
Recovery

A How-to-Do-It Manual for Librarians and Archivists
by Judith Fortson

Disasters such as fires, floods, and earthquakes can devastate
archival and library collections. Disaster Planning and Recovery
helps archives and libraries to prepare for and survive the worst.
The 181-page manual covers the various types of disasters—fire,
water, wind, earthquakes—and how to recover from them when
dealing with such media as paper, books, photographs, microfilm,
and tapes. It also discusses the problems associated with
structural damage. Several sample disaster plans are included,
as well as the addresses of suppliers, national organizations,
treatment centers, and publications.

Published by Neal-Schuman Publishers, Inc. (1992)
181 pages, soft cover

$35 SAA members, $40 nonmembers,

plus postage/handling; prepayment required

To order, contact:

Society of American Archivists
600 S. Federal, Suite 504, Chicago, lllinois 60605
(312) 922-0140
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Annual Index
Volume 55 (1992)
SARA FLEMING, compiler

The annual index to the American Archivist includes authors and titles of articles; authors,
titles, and reviewers of items in the ‘‘Reviews’” section; letters to the editor; editors’
columns; presidential addresses and reports of the Society of American Archivists; obit-
uaries; and recipients of awards listed in the journal. Items with multiple authors are listed
fully only under the first author. Subject entries are based on Bellardo and Bellardo, 4
Glossary for Archivists, Manuscript Curators, and Records Managers (Chicago: SAA,

1992).

Finding aids listed in the ‘““Reviews’’ section appear under the entry ‘“Guides (individual
titles)’; fully reviewed finding aids are further indexed by author(s) and title. Those listed
in the ““Selected Recent Publications’ section appear only under the ““Guides™ entry.
Other items from ““Selected Recent Publications”” are not included in the index.

A

Academia: and archival profession, 289-303; curric-
ulum development, 278-81; electronic confer-
ences, 262-63, 316-30; electronic publishing,
256-59, 273-76; and library profession, 282—
89; research practices, 260-73; use of informa-
tion technology, 236-315, 376-77

Academic archives: appraisal in, 454-63; and elec-
tronic conferences, 316-30; student employees
in, 440-52

Access: electronic, 248-53, 291-94, 302, 484-89;
in Europe, 17, 21-22, 42, 86-93; in Hungary,
88, 89; and ideology, 86-93; in Russia, 112~
15

Accession: in Europe, 18-19; in Russia, 110-11

““Adventures with MicroMARC: A Report on Ida-
ho’s Centennial Database,” Richard Carter
Davis, 600-06

Allen, Marie B., Waldo Gifford Leland Prize recipi-
ent, 391-92

“American Archivist, 1971-1990, The: A Demo-
graphic Analysis of the Articles,”” Mary Sue
Stephenson, 538-61

American Institute for Conservation of Historic and
Artistic Works, Perspectives on Natural Disas-
ter Mitigation: Papers Presented at 1991 AIC
Workshop, review, 623-24

American Memory Project. See Library of Congress

Anderson, R. Joseph, reviewer, 502-03

Andrew W. Mellon Foundation, J. Franklin Jame-
son Award recipient, 390

Annotated Bibliography of Education History in
British Columbia, Valerie M. E. Giles, review,
637

Applebaum, Barbara, Guide to Environmental Pro-
tection of Collections, review, 385

Appraisal, 26-39, 34-36, 370-72, 608-19; in aca-

demic archives, 454-63; in England, 27-29; in
Germany, 30-33; of government records, 371-
72; and ideology, 33-34; of mining records,
454-63; in Norway, 29-30; role of archivist
in, 27-28, 613-18; in Russia, 110-11; theory
of, 460-63, 610-13

Archival administration: assessment programs, 588-
89, 597; and electronic records, 168-81, 297-
302, 332-43; in Europe, 18-19, 22-23, 72-85,
86-93, 94-124; funding, 464-72, 598; and in-
formation technology, 158-60, 289-303; lead-
ership roles in, 499-500; planning and
policymaking, 4045, 302, 597; and state gov-
ernment, 578-99. See also Records manage-
ment; and individual archival functions

Archival Appraisal, Frank Boles with Julia Marks
Young, review, 370-71

Archival Appraisal of Records Containing Personal
Information, The: A RAMP Study With Guide-
lines, Terry Cook, review, 371-72

““Archival Legacy of Spanish Louisiana’s Colonial
Records, The,”” Alfred E. Lemmon, 142-55

Archival management. See Archival administra-
tion

Archival profession:

—conferences, 202-04, 206-10, 212-14, 356-

68;

—in Europe, 9, 14-25, 126-31;

—identity of, 406-09, 618-19;

—and information technology, 289-303;

—international activities, 356—68: in education,

66-70; and European Community, 4045, 55;

exchange of archival information, 182-91, 197,

484-89; intrarepository projects, 117-19, 121-

22, 152-54;

—professional organizations, 74, 121, 356-68;

—public perception of, 464-72;

—research on, 68-69, 410-13;

—terminology, 493-96.
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—See also Archivists, education and training;
Society of American Archivists

Archival theory: and appraisal, 26-39, 460-63,
610-13; and description, 20; European devel-
opment of, 16-18; and information technology,
157-58; and preservation of electronic records,
332-43; and principle of provenance, 19-20

“‘Archival Theory and the Preservation of Electronic
Media: Opportunities and Standards Below the
Cutting Edge,”” Frederick J. Sticlow, 33243

Archival values, 30-32, 35, 370, 460-63

Archives: cooperation, 4045, 117-19, 121-22,
152-54, 182-91; directories of, 628-30, 635-
36; electronic records in, 168-81, 332-43; in
Europe, 4-214, 628-30; and information tech-
nology, 156-66, 289-303; law and legislation,
71, 95, 103-05, 157, 572, 576, 587-88, 591;
and libraries, 20~21; and local history, 49-51;
in New York, 474-82; and organizational the-
ory, 168-81; personnel management in, 442~
47; and political change, 4-6, 8-12, 40-45,
72-85, 86-93, 94-124, 132-40; public percep-
tion of, 464-72, 597; transfer of, 97-101,
106-10, 13240, 144-47. See also Academic
archives; Discipline history centers; Ethnic ar-
chives; Government archives; Local archives;
Medical archives; Religious archives; Science
and technology archives; State archives; and
individual geographic areas and institutions

Archivistique. See Archival theory

Archivists:
—certification, 433-34;
—education and training, 526-28, 530-37:
in computer automation, 433; in conservation,
433; curriculum, 61-62, 67-68, 128, 533-35;
entry-level qualifications, 420-39; in Europe,
17, 58-65, 66-71, 126-31; graduate programs,
435, 535-36; professional development, 474—
82; undergraduate degrees, 428, 432; in West
Africa, 203-04;
—and historians, 50-51, 54;
—and information technology, 232-34, 289~
303;
—role in appraisal, 27-28, 613-618;
—and users, 414-19, 464-72.
—See also Archival profession

ARMA. See Association of Records Managers and
Administrators

Artificial Intelligence: Its Role in the Information
Industry, Peter Davies, review, 384

Association of Records Managers and Administra-
tors (ARMA), Essential Elements qf Local
Government Records Management Legislation,
Including Sample Language from Existing State
and Local Laws, review, 50809

Automation: archival information systems, 119,
158-59, 160-65; and finding aids, develop-
ment of, 119-20, 373-74, 600-06; optical me-
dia, 159-60, 162-64; and reference, 162-64.
See also Databases; Electronic records; Infor-
mation technology; Reformatting

B

Baltimore Book, The: New Views of Local History,
Elizabeth Fee, Linda Shopes, and Linda Zeid-
man, review, 627-28

Barger, M. Susan, and William B. White, The Da-
guerreotype: Nineteenth-Century Technology
and Modern Science, review, 380-81

Barritt, Marjorie Rabe, ‘“Harmonization to Meet the
Challenge of Change,”” 206-10; reviewer,
628-30

Bartlett, Nancy, ““Introspection and Forecast at the
Meeting in Maastricht,”” 212-14

Basovskaya, Natalya, ““The Russian State Univer-
sity for the Humanities: A New Home for Ar-
chival Scholarship in Russia,”” 126~31

Basques, Valérie, reviewer, 631-32

Bearman, David, ‘‘Diplomatics, Weberian Bureauc-
racy, and the Management of Electronic Rec-
ords in Europe and America,” 168-81

Bellardo, Lewis J., and Lynn Lady Bellardo, A
Glossary for Archivists, Manuscript Curators,
and Records Managers, review, 493-96

Bellardo, Lynn Lady. See Bellardo, Lewis J.

Bender, David R., Sarah T. Kadec, and Sandy I.
Morton, National Information Policies: Strate-
gies for the Future, review, 509-10

Bentley Historical Library. See University of Michi-
gan

Bernhardt, Debra E., reviewer, 627-28

““Beyond Perestroika: Soviet-Area Archives After
the August Coup,”” Patricia Kennedy Grimsted,
94-124

Bibliographic Access to Medieval and Renaissance
Manuscripts: A Survey of Computerized Data
Bases and Information Services, Wesley M.
Stevens, review, 630-31

Bibliographical Foundations of French Historical
Studies, Lawrence J. McCrank, review, 631-32

Billy Graham Center Archives. See Wheaton Col-
lege

Blouin, Francis X., Jr., ““A Case for Bridging the
Gap: The Significance of the Vatican Archives
Project for International Archival Information
Exchange,” 182-91

Boles, Frank, with Julia Marks Young, Archival.
Appraisal, review, 370-71

Books of the Fairs, The: Material About World’s
Fairs, 1834-1916, in the Smithsonian Institu-
tion Libraries, Smithsonian Institution, review,
50607

Bostwick, Brett F. See Farr, Gail E.

Bowling, Mary B., reviewer, 497-99

Brogan, Martha L., Research Guide to Libraries
and Archives in the Low Countries, review,
628-30

Bundsgaard, Inge, and Michael H. Gelting, ‘““What
To Be or Not To Be? Evolving Identities for
State and Grassroots Archives in Denmark,””
46-57

Burckel, Nicholas C., reviewer, 490-92
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Burke, Frank G., “‘Letting Sleeping Dogmas Lie,”’
530-37
Business records, 454-63, 496-97

C

Canada: archives in, 636, 637

Cantwell, John D., The Public Record Office,
1838-1958, review, 377-78

““Case for Bridging the Gap, A: The Significance of
the Vatican Archives Project for International
Archival Information Exchange,”” Francis X.
Blouin, Jr., 182-91

CDIE Planning Committee, Documenting Diversity:
A Report on the Conference on Documenting
the Immigrant Experience in the United States
of America, review, 382-83

“‘Changing Technologies in European Archives,””
Margarita Vézquez de Parga and Pedro Gonz4-
lez, 156-66

““Charting the Unknown: The Continuing Need for
Research About Archival Work, Institutions,
and the Profession,”” Richard J. Cox, 410-13

Clark, Jesse L., The Encyclopedia of Records Re-
tention, review, 496-97

Computer software, 247, 279-80, 286-89: for ar-
chival description, 119, 600-06. See also In-
formation technology

Conferences: electronic, and archival description,
316-30; proceedings, 382-83, 500-02. See
also Archival profession

Congress. See United States Congress

Conservation: nonprint materials, 497-99; training
in, 433. See also Preservation

Conserving and Preserving Materials in Nonbook
Formats, Kathryn Luther Henderson and Wil-
liam T. Henderson, review, 497-99

Conversion. See Reformatting

Cook, Terry, The Archival Appraisal of Records
Containing Personal Information: A RAMP
Study With Guidelines, review, 371-72

Copyright, 374-76

Corbett, Bryan, From the Past to the Future: A
Guide to the Holdings of the University of Al-
berta Archives, review, 636

Cordato, Mary F., reviewer, 376-77, 506-07

Cornell University. New York Historical Resources
Center. Historical Documents Inventory, 589:
C.F.W. Coker Prize recipient, 390-91

Cox, Dwayne, reviewer, 381-82

Cox, Richard J.: ““Charting the Unknown: The
Continuing Need for Research About Archival
Work, Institutions, and the Profession,”” 410-
13; ““Education and the Archivist: Views and
Reviews,”” 526-28; “‘Electronic Information
Technology and the Archivist: Bright Lights,
Lingering Concerns,”” 232-34; Waldo Gifford
Leland Prize recipient, 391-92

Cronenwett, Philip N., reviewer, 506

Cultural Connections: Museums and Libraries of
Philadelphia and the Delaware Valley, Morris
J. Vogel, review, 503-05

D

Daguerreotype, The: Nineteenth—Century Technol-
ogy and Modern Science, M. Susan Barger and
William B. White, review, 380-81

Daly, John, “To the editor,”” 230

Databases: bibliographic, 286-88, 630-31; descrip-
tive, 119, 161-64, 184-89, 346-47, 598; full-
text, 161-64, 285-86; international, 484-89;
science and technology, 484-89; social sci-
ence, 265-68. See also Automation; Informa-
tion technology

Davidson, Roger H. and Richard C. Sachs, Under-
standing Congress: Research Perspectives, re-
view, 500-02

Davies, Peter, Artificial Intelligence: Its Role in the
Information Industry, review, 384

Davis, Richard Carter, ‘‘Adventures with Micro-
MARC: A Report on Idaho’s Centennial Data-
base,”” 600-06; ‘“Getting the Lead Out: The
Appraisal of Silver-Lead Mining Records at
the University of Idaho,”” 454-63

‘‘Democracy and Federalism: Changes in the Na-
tional Archival System in a United Germany,”’
Friedrich P. Kahlenberg, 72-85

Denmark: government archives, 46-57; history of
archives in, 46-50; local archives, 49-56; per-
sonal papers, 48-49

Description: and electronic conferences, 316-30;
and information technology, 294; in Russia,
119-20; and subject access, 344-54; and US-
MARC AMC format, 182-91, 192-201. See
also Databases; Descriptive standards

Descriptive standards: in Europe, 187-88

““Diplomatics, Weberian Bureaucracy, and the Man-
agement of Electronic Records in Europe and
America,”’ David Bearman, 168-81

Directory of Archival and Manuscript Repositories
in California, Society of California Archivists,
review, 635

Directory of Nursing Sources in the Mid-Atlantic
Region, David M. Weinberg, review, 635-36

Disaster Planning and Recovery: A How-to-Do-It
Manual for Librarians and Archivists, Judith
Fortson, review, 623-24

Discipline history centers, 484-89

““Displaced European Archives: Is It Time for a
Post-War Settlement?’” Charles Kecskeméti,
13240

Documentation strategy: and scholars’ use of infor-
mation technology, 294-96

Documenting Diversity: A Report on the Conference
on Documenting the Immigrant Experience in
the United States of America, CDIE Planning
Committee, review, 382-83

Documents: electronic forms of, 171-72, 298-300,
335; historians’ use of, 490-92

Dodge, Ann Morgan, reviewer, 623-24

Dooley, Jackie M., ““Subject Indexing in Context,”
344-54

Dow, Elizabeth, Treasures Gathered Here: A Guide
to the Manuscript Collection of the Sheldon Re-
search Center, review, 386
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Duchein, Michel, ““The History of European Ar-
chives and the Development of the European
Archival Profession,”” 14-25

Dunae, Patrick A., The School Record: A Guide to
Government Archives Relating to Public Edu-
cation in British Columbia, 1852-1946, re-
view, 637

E

East, Dennis, ‘“The Ohio Historical Society and Es-
tablishment of the State’s Archives: A Tale of
Angst and Apathy,”” 562-77

Eastwood, Terry, reviewer, 493-96

““Education and the Archivist: Views and Re-
views,”’ Richard J. Cox, 526-28

Education of Staff and Users for the Proper Han-
dling of Archival Materials, The, Helen Ford,
review, 385-86

“‘Effects of Democratization on Archival Adminis-
tration and Use in Eastern Middle Europe,
The,”” Imre Ress, 86-93

““‘Electronic Information Technology and the Archi-
vist: Bright Lights, Lingering Concerns,”
Richard J. Cox, 232-34

Electronic records: and diplomatics, 168-81; and le-
gal issues, 336; management of, 168-81, 584;
and organizational theory, 168-81; preservation
of, 332-43; and standards, 340-42; storage and
use, 297-302; technical documentation, 300.
See also Automation; Documents, electronic
forms of; Information technology; Nonprint
media

Encyclopedia of Records Retention, The, Jesse L.
Clark, review, 496-97

England. See Great Britain

““Enhancing Archival Description for Public Com-
puter Conferences of Historical Value: An Ex-
ploratory Study,” Anne J. Gilliland-Swetland
and Carol Hughes, 316-30

Envelopes of Sound: The Art of Oral History, Ron-
ald J. Grele, review, 381-82

Environmental Controls Resource Packet, New
York State Program for the Conservation and
Preservation of Library Research Materials, re-
view, 378-80

Essential Elements of Local Government Records
Management Legislation, Including Sample
Language from Existing State and Local Laws,
Association of Records Managers and Adminis-
trators (ARMA), review, 508-09

Ethnic archives, 469-71, 502-03

Europe:

—archival administration: access, 17, 21-22,
42, 86-93; acquisition, 18-19; appraisal, 26—
39, 110-11; automation, 119, 156-66, 182-91,
192-201; description, 119-20, 187-88; preser-
vation, 111-12, 117-18, 151-54; reference,
115, 162-64;

—archival profession in, 9, 14-25: confer-
ences, 202-04, 206-10, 212-14;

—archivists: education and training, 58-65,

66-71, 126-31;

—history of archival practice in, 14-25, 132-

38;
—management of electronic records, 168-81;
—political change in, and archives, 4-6, 8-12,
4045, 72-85, 86-93, 94-124, 132-40;
—transfer of archives, 97-101, 106-10, 132-
40, 145-47;
—See also individual countries

““European Community and Its Archives, The,”
Eric Ketelaar, 40-45

““Evolution of Basic Appraisal Principles, The:
Some Comparative Observations,”” Ole Kols-
rud, 26-39

F

Farr, Gail E., and Brett F. Bostwick: John Lenthall,
Naval Architect: A Guide to Plans and Draw-
ings of American Naval and Merchant Vessels,
1790-1874, review, 507; Shipbuilding at
Cramp & Sons: A History and Guide to Collec-
tions of the William Cramp & Sons Ship and
Engine Building Company (1830-1927) and the
Cramp Shipbuilding Company (1941-1946) of
Philadelphia, review, 508

Federal records. See Government records

Fee, Elizabeth, Linda Shopes, and Linda Zeidman,
The Baltimore Book: New Views of Local His-
tory, review, 627-28

Finding aids: development of, and automation, 119-
20, 294, 373-74, 600-06; international, 484—
89; in Russia, 119-20. See also Automation;
Databases; Description; Guides

Floyd, Barbara L., and Richard W. Oram, ‘‘Learn-
ing by Doing: Undergraduates as Employees in
Archives,”” 440-52

Folklore Archives and the Documentary Heritage of
New York State, Frederick Stielow and John
Suter, review, 508

Folts, James D.: Hamer-Kegan Award recipient,
391; reviewer, 371-72

Ford, Helen, The Education of Staff and Users for
the Proper Handling of Archival Materials, re-
view, 385-86

Fortson, Judith, Disaster Planning and Recovery: A
How-to-Do-It Manual for Librarians and Ar-
chivists, review, 623-34

Franz, Eckhart G., ““The Vision of a European Ar-
chives Institute,”” 66-71

Frisch, Michael, A Shared Authority: Essays on the
Craft and Meaning of Oral and Public History,
review, 381-82

From Microfilm to Digital Imagery, Donald J.
Waters, review, 384-85

From the Past to the Future: A Guide to the Hold-
ings of the University of Alberta Archives,
Bryan Corbett, review, 636

Function and Force of Reader Registration, The,
Bonnie Hardwick, review, 507
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““Future of European Archival Education, The,”
Paule René-Bazin, 58-65

G

Gabehart, Alan D., ““Qualifications Desired by Em-
ployers for Entry-Level Archivists in the
United States,”” 420-39

Gelting, Michael H. See Bundsgaard, Inge

Genealogists, 466-68

Genealogy: and information technology, 271-72; re-
sources, 387; in Russia, 113-14

Germany: appraisal in, 30-33; national archives of,
72-85; state archives in, 81-83; unification of,
and archives, 72-85 )

““Getting the Lead Out: The Appraisal of Silver—
Lead Mining Records at the University of
Idaho,”” Richard Carter Davis, 454-63

Giles, Valerie M. E., Annotated Bibliography of
Education History in British Columbia, review,
637

Gilliland-Swetland, Anne J., and Carol Hughes,
““Enhancing Archival Description for Public
Computer Conferences of Historical Value: An
Exploratory Study,”” 316-30

Glossary for Archivists, Manuscript Curators, and
Records Managers, A, Lewis J. Bellardo and
Lynn Lady Bellardo, review, 493-96

Gonzilez, Pedro. See Vizquez de Parga, Margarita

Gordon, Ann D., Using the Nation’s Documentary
Heritage: The Report of the Historical Docu-
ments Study, review, 490-92

Government archives: in Denmark, 46-57; in Eu-
rope, 18-19; in Germany, 72-85; and local
history, 52-54; and personal papers, 48-49; in
Russia, 94-124. See also Local archives; Na-
tional Archives and Records Administration
(NARA); State archives

Government records: appraisal of, 371-72; in Eu-
rope, 18-19, 22-23; in New York, 579-88

Grabowski, John J., ““Keepers, Users, and Funders:
Building an Awareness of Archival Value,”
464-72

Great Britain: appraisal in, 27-29; Jenkinson and
development of archival theory in, 27-28; Pub-
lic Record Office, 377-78

Grele, Ronald J., Envelopes of Sound: The Art of
Oral History, review, 381-82

Grimsted, Patricia Kennedy, ‘‘Beyond Perestroika:
Soviet-Area Archives After the August Coup,”
94-124

Guide to the American Medical Association Histori-
cal Health Fraud and Alternative Medicine
Collection, Arthur W. Hafner, review, 632-34

Guide to Cuban Collections in the United States, A,
Louis A. Perez, Jr., review, 385

Guide to Environmental Protection of Collections,
Barbara Applebaum, review, 385

Guide to the History of Illinois, John Hoffman, re-
view, 384

Guides (individual titles): The Books of the Fairs:
Material About World’s Fairs, 1834-1916, in

the Smithsonian Institution, Smithsonian Insti-
tution, review, 506-07; A Detailed Catalogue
of the Second Archives of Bertrand Russell,
Kenneth Blackwell and Carl Spadoni, 638; Di-
rectory of Nursing Sources in the Mid-Atlantic
Region, David M. Weinberg, review, 636;
From the Past to the Future: A Guide to the
Holdings of the University of Alberta Archives,
Bryan Corbett, review, 636; Guide to the
American Medical Association Historical
Health Fraud and Alternative Medicine Collec-
tion, Arthur W. Hafner, review, 632-34; A
Guide to Cuban Collections in the United
States, Louis A. Perez, Jr., review, 385; Guide
to Historical Materials in the Gerald R. Ford
Library, David A. Horrocks, 387; Guide to
Kentucky Archival and Manuscript Collections,
Volume Two, Jane A. Minder, 638; The Immi-
gration History Research Center: A Guide to
Collections, Suzanna Moody and Joel Wurl, re-
view, 502; John Lenthall, Naval Architect: A
Guide to Plans and Drawings of American Na-
val and Merchant Vessels, 1790-1874, Gail E.
Farr and Brett F. Bostwick, review, 507; Li-
brary of Congress Acquisitions. Manuscript Di-
vision 1990, Library of Congress, 387; Map
Guide to the U.S. Federal Censuses, 1790~
1920, William Thorndale and William Dollar-
hide, 387; The Records of William Clyde Fri-
day: President of the Consolidated University
of North Carolina, 1957-1972 and General
Administration of The University of North Car-
olina, 1972-1986, Michael G. Martin, Jr., and
Madeleine Bagwell Perez, review, 511; Re-
search Guide to Libraries and Archives in the
Low Countries, Martha L. Brogan, review,
628-30; The School Record: A Guide to Gov-
ernment Archives Relating to Public Education
in British Columbia, 1852-1946, Patrick A.
Dunae, review, 637; Shipbuilding at Cramp &
Sons: A History and Guide to Collections of
the William Cramp & Sons Ship and Engine
Building Company (1830-1927) and the Cramp
Shipbuilding Company (1941-1946) of Phila-
delphia, Gail E. Farr and Brett F. Bostwick,
review, 508; Treasures Gathered Here: A
Guide to the Manuscript Collection of the Shel-
don Research Center, Elizabeth Dow, review,
386; Union Catalog of Letters to Clemens,
Paul Machlis with Deborah Ann Turner, 638;
Women’s Voices in the Southern Oral History
Program Collection, Kathryn L. Nasstrom, re-
view, 635. See also Description; Finding aids

H

Hackman, Larry J.: Hamer-Kegan Award recipient,
391; ““State Government and Statewide Archi-
val Affairs: New York as a Case Study,”” 578
99

Hafner, Arthur W., Guide to the American Medical
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Association Historical Health Fraud and Alter-
native Medicine Collection, review, 632-34

Hardwick, Bonnie, The Function arid Force of
Reader Registration, review, 507

“‘Harmonization to Meet the Challenge of Change,”
Marjorie Rabe Barritt, 206-10

Henderson, Kathryn Luther and William T. Hender-
son, Conserving and Preserving Materials in
Nonbook Formats, review, 497-99

Henderson, William T. See Henderson, Kathryn Lu-
ther

Historians: in Denmark, 50-51; and information
technology, 270-71, 376-77; use of docu-
ments, 490-92. See also Academia

Historical Documents Inventory. See Cornell Uni-
versity

Historical societies, 562-77: in Denmark, 50-54

““History of European Archives and the Develop-
ment of the European Archival Profession,
The,’” Michel Duchein, 14-25

Hoffman, John, Guide to the History of lllinois, re-
view, 384

Hohmann, Judy, Hamer-Kegan Award recipient,
391

Hoyt, William B., J. Franklin Jameson Award re-
cipient, 390

Hughes, Carol. See Gilliland—Swetland, Anne J.

Hunter, Gregory S., reviewer, 625-27

I

Idaho: archives in, 454-63, 600-06; descriptive da-
tabases, 600-06

Immigration History Research Center, The: A Guide
to Collections, Suzanna Moody and Joel Wurl,
review, 502-03

Impact of Computerization on Archival Finding
Aids, The: A RAMP Study, Christopher Kitch-
ing, review, 373-74

Indexing, 344-54

Information policy, 509-10

Information technology, 156-66: and academic li-
braries, 286-88; archival information systems,
119, 158-59, 160-65; and archival profession,
289-303, 433; and archival theory, 157-58; ar-
tificial intelligence, 253-56, 268-73, 384; bib-
liographies, 303-15; bulletin boards, 531-32;
computer—supported instruction, 278-81; con-
nectivity, 248-53, 283-84; and description,
294, 600-06; distance learning, 280; electronic
conferences, 263, 316-30; electronic mail,
262, 531-32; electronic networks, 250, 283-
84, 290, 296-97; electronic publishing, 256—
57, 273-76; end-user computing, 245-48; and
historians, 376-77; hypermedia, 257-59, 276
78; and library profession, 282-89; magnetic
media, 337-38; online public access catalogs
(OPACs), 261-62; optical media, 159-60,
16264, 338-40; scholars’ use of, 236-315;
and standards, 250-52, 268, 340-42, 620-23;
visualization and virtual reality, 259-60. See
also Automation; Computer software; Data-

bases; Electronic records; Nonprint media; Re-
formatting

““International Archival Adventures: A Reminis-
cence,”” Robert M. Warner, 356-68

International Council on Archives (ICA), 357-60,
362-64

““Introspection and Forecast at the Meeting in Maas-
tricht,”> Nancy Bartlett, 212-14

J

Jackanicz, Donald W., reviewer, 377-78

Jenkinson, Sir Hilary, 27-28, 462-63, 611-12

John Lenthall, Naval Architect: A Guide to Plans
and Drawings of American Naval and Mer-
chant Vessels, 1790-1874, Gail E. Farr and
Brett F. Bostwick, review, 507

K

Kadec, Sarah T. See Bender, David R.

Kahlenberg, Friedrich P., ‘““Democracy and Federal-
ism: Changes in the National Archival System
in a United Germany,”” 72-85

Kecskeméti, Charles, ‘“Displaced European Ar-
chives: Is It Time for a Post-War Settlement?”’
13240

““Keepers, Users, and Funders: Building an Aware-
ness of Archival Value,”” John J. Grabowski,
464-72

Ketelaar, Eric, “The European Community and Its
Archives,”” 4045

Kitching, Christopher, The Impact of Computeriza-
tion on Archival Finding Aids: A RAMP Study,
review, 373-74

Kolsrud, Ole, ‘“The Evolution of Basic Appraisal
Principles: Some Comparative Observations,””
26-39

L

Leadership for the Future: Collected Essays, Bryant
F. Tolles, Jr., review, 499-500

“‘Learning by Doing: Undergraduates as Employees
in Archives,”” Barbara L. Floyd and Richard
W. Oram, 440-52

Lemmon, Alfred E., “The Archival Legacy of
Spanish Louisiana’s Colonial Records,” 142-
55

““Letting Sleeping Dogmas Lie,”” Frank G. Burke,
530-37

Libraries and librarianship: and archives, 20-21; di-
rectories, 503-05; and information techgology,
282-89; international activities, 365-66, 367—
68

Library of Congress. American Memory Project,
284-85

Lindberg, Stanley W. See Patterson, L. Ray

Local archives, 49-57
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Local history, 52-54, 627-28

Louisiana: records of colonization by Spain, 142—
55; reformatting, 151-54; transfer of archives,
144-51

M

Machine-readable records. See Electronic records

Manual for Fire Protection for Archives and Rec-
ords Centers, National Fire Protection Associa-
tion, review, 63637

MARC AMC. See USMARC Format for Archival
and Manuscripts Control (USMARC AMC)

Matthews, Linda M., reviewer, 374-76

McCrank, Lawrence J., Bibliographical Founda-
tions of French Historical Studies, review,
631-32

McQuaide, Rosalie, reviewer, 382-83

Medical archives, 632-34, 635-36

Mellon Foundation. See Andrew W. Mellon Foun-
dation

Menache, Sophia, The Vox Dei: Communication in
the Middle Ages, review, 506

Michelson, Avra: reviewer, 384; and Jeff Rothen-
berg, “Scholarly Communication and Informa-
tion Technology: Exploring the Impact of
Changes in the Research Process on Ar-
chives,”” 236-315

Microfilming. See Reformatting

Miller, Michael, Waldo Gifford Leland Prize recipi-
ent, 391-92

Mining records, 454-63: and appraisal theory, 460;
historians’ use of, 459-60

Moody, Suzanna and Joel Wurl, The Immigration
History Research Center: A Guide to Collec-
tions, review, 502-03

Morton, Sandy I. See Bender, David R.

Municipal archives. See Government archives Mu-
seums: directories, 503-05

N

Nasstrom, Kathryn L., Women’s Voices in the
Southern Oral History Program Collection, re-
view, 635

National archives. See Government archives

National Archives and Records Administration
(NARA), 361: independence from General
Services Administration, 362, 364, 365

National Fire Protection Association, Manual for
Fire Protection for Archives and Records Cen-
ters, review, 636-37

National Information Policies: Strategies for the Fu-
ture, David R. Bender, Sarah T. Kadec, and
Sandy I. Morton, review, 509-10

National Research and Education Network (NREN),
250, 283-84

Nature of Copyright, The: A Law of Users’ Rights,
L. Ray Patterson and Stanley W. Lindberg, re-
view, 374-76

New York: archival programs in, 578-99; archi-
vists, 474-82; Documentary Heritage Program,
591-93; folklore collections, S08; Historical
Documents Inventory, 390-91, 589; law and
legislation, 587-88, 591; local government rec-
ords, 585-88; outreach, 592-93; religious ar-
chives, 474-82; state records, 581-85

New York State Program for the Conservation and
Preservation of Library Research Materials, En-
vironmental Controls Resource Packet, review,
378-80

Nixon, Diane S., ““To the editor,”” 406-08

Nonprint media: magnetic media, 337-38; optical
media, 159-60, 162-64, 338—40; preservation,
497-99. See also Electronic records; Informa-
tion technology; Reformatting

Norway: appraisal in, 29-30

NREN. See National Research and Education Net-
work

(0

Ohio: archives law and legislation, 572, 576; devel-
opment of state archives, 562-77

““Ohio Historical Society and Establishment of the
State’s Archives, The: A Tale of Angst and
Apathy,”” Dennis East, 562-77

Oral history, 381-82, 635

Oram, Richard W. See Floyd, Barbara L.

Original order, 19-20

O’Toole, James, Fellows’ Posner Prize recipient,
392

Outreach: and ethnic communities, 469-71; in New
York, 592-93, 597; and resource allocation,
464-72; and users, 464-72

P

Palmquist, Peter E., Photographers: A Sourcebook
for Historical Research, review, 510

Parga, Margarita Vizquez de. See Vizquez de
Parga, Margarita

Patterson, L. Ray, and Stanley W. Lindberg, The
Nature of Copyright: A Law of Users’ Rights,
review, 374-76

Perez, Louis A., Jr., A Guide to Cuban Collections
in the United States, review, 385

Personal papers: in Danish archives, 48-49

Perspectives on Natural Disaster Mitigation: Papers
Presented at 1991 AIC Workshop, American
Institute for Conservation of Historic and Artis-
tic Works, review, 623-24

Peterson, Trudy H., “Reading, ’Riting, and ’Rith-
metic: Speculations on Change in Research
Processes,’” 414-19

Photographers: A Sourcebook for Historical Re-
search, Peter E. Palmquist, review, 510

Photographs, 380-81, 624-25

Picture Research: A Practical Guide, John Schultz
and Barbara Schultz, review, 624-25
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Preservation: disaster planning and recovery, 623—
24, 636-37; education of staff and users, 385;
electronic records, 297-302, 332-43; environ-
mental controls, 378-80, 385; handling of ma-
terials, 385; nonprint materials, 497-99;
reformatting, 117-18, 151-54, 337-40, 384—
85; in Russian archives, 111-12; in West Afri-
can archives, 204. See also Conservation; Re-
formatting

Provenance: principle of, 19-20; and subject access,
348; and transfer of archives, 105-10, 132-40,
142-55

Public history, 381-82

Public Record Office, The, 1838-1958, John D.
Cantwell, review, 377-78

“‘Pushing MARC AMC to Its Limits: The Vatican
Archives Project,”” Elizabeth Yakel, 192-201

Q

““Qualifications Desired by Employers for Entry—
Level Archivists in the United States,”” Alan
D. Gabehart, 420-39

R

“‘Reading, ’Riting, and *Rithmetic: Speculations on
Change in Research Processes,”” Trudy H. Pe-
terson, 414-19

Records management: and electronic records, 168~
81; government records, 581-85; and organiza-
tional culture, 177-79; retention schedules,
496-97. See also Business records

Reference: and automation, 162-64; and changing
needs of users, 414-19; international, 115

Reformatting: conversion to machine-readable form,
264-68, 284-85, 291-94; microfilming, 117-
19, 151-54; optical media, 159-60, 162-64,
337-40, 384-85

Reiff, Janice L., Structuring the Past: The Use of
Computers in History, review, 376-77

Religious archives: and automation, 182-91, 192-
201; history of, 475-77; in New York, 474—
82; Religious Archives Technical Assistance
Project (RATAP), 477-82

René-Bazin, Paule, ““The Future of European Archi-
val Education,”” 58-65

Replevin, 132-40. See also Provenance

Research Guide to Libraries and Archives in the
Low Countries, Martha L. Brogan, review,
628-30

Respect des fonds. See Provenance

“‘Response to the Minister’s Speech at the Opening
of the Maastricht Symposium,”> Comfort A.
Ukwu, 202-04

Ress, Imre, ““The Effects of Democratization on Ar-
chival Administration and Use in Eastern Mid-
dle Europe,” 86-93

Roggia, Sally, reviewer, 378-80

Rothenberg, Jeff. See Michelson, Avra

Russia:
—archival administration: access, 110, 112-15;
appraisal and accession, 110-11; automation,
119; description, 119-20; funding, 116-17;
Glavarkhiv and, 94-97, 101-02; preservation
and security, 111-12; reference, 112-15; refor-
matting, 117-19; Roskomarkhiv and, 96-97;
—archival reform in, 94-124;
—archives of former republics, 105-06;
—archives law and legislation, 103-05;
—archivists: education and training, 126-31;
—Central Party Archive, 97-99;
—destruction of records, 97-98, 100;
—genealogy, 113-14;
—international projects, 117-18, 121-22;
—KGB Archives, 99-101;
—Moscow State Historico—Archival Institute
(MGIAI), 95-96, 126-28, 129;
—perestroika, 94-95;
—transfer of archives, 97-110

““Russian State University for the Humanities, The:
A New Home for Archival Scholarship in Rus-
sia,”” Natalya Basovskaya, 126-31

S

Sachs, Richard C. See Davidson, Roger H.

Saretzky, Gary, reviewer, 380-81

Saunders, Richard, reviewer, 373-74

Schaeffer, Roy C., Theodore Calvin Pease Award
recipient, ““Transcendent Concepts: Power, Ap-
praisal, and the Archivist as ‘Social Out-
cast,” >> 608-19

Schellenberg, Theodore R., 35-36, 460-62

““‘Scholarly Communication and Information Tech-
nology: Exploring the Impact of Changes in the
Research Process on Archives,”” Avra Michel-
son and Jeff Rothenberg, 236-315

School Record, The: A Guide to Government Ar-
chives Relating to Public Education in British
Columbia, 1852-1946, Patrick A. Dunae, re-
view, 637

Schultz, Barbara. See Schultz, John

Schultz, John, and Barbara Schultz, Picture Re-
search: A Practical Guide, review, 624-25

Science and technology archives, 484-89

Security: in Russian archives, 111-12

Shared Authority, A: Essays on the Craft and Mean-
ing of Oral and Public History, Michael
Frisch, review, 381-82

Shepherd, William John, ““To the editor,”” 409

Shipbuilding at Cramp & Sons: A History and
Guide to Collections of the William Cramp &
Sons Ship and Engine Building Company
(1830-1927) and the Cramp Shipbuilding Com-
pany (1941-1946) of Philadelphia, Gail E. Farr
and Brett F. Bostwick, review, 508

Shopes, Linda. See Fee, Elizabeth

Skemer, Don C., reviewer, 630-31

Sly, Margery N., reviewer, 370-71

““‘Smaller Archives and Professional Development:
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Some New York Stories,”” Peter J. Wosh and
Elizabeth Yakel, 474-82

Smithsonian Institution, The Books of the Fairs:
Material About World’s Fairs, 1834-1916, in
the Smithsonian Institution Libraries, review,
506-07

Society of American Archivists:
—American Archivist, 538-61: contributors,
549-59; topics of articles, 542-49
—awards and prizes: 1991 recipients, 389-92;
1992 Pease Award, 608-19
—council meeting minutes: 24-26 January
1992, 393-99; 12-14 June 1992, 512-17; 12
September 1992, 652-55; 17 September 1992,
656-57
—executive director’s report, 64045
—fellows, 389-90
—presidential addresses: Frank G. Burke, 530-
37; Trudy H. Peterson, 414-19
—treasurer’s report, 646-50

Society of California Archivists, Directory of Archi-
val and Manuscript Repositories in California,
review, 635

Sourcebook of Standards Information, A: Education,
Access, and Development, Stephen M. Spivak
and Keith A. Winsell, review, 620-23

Sources For U.S. History: Nineteenth—Century
Communities, W. B. Stephens, review, 625-27

Soviet Union (former). See Russia

Spain: archives in, 147-50; automation of archives,
160-67; colonial records, 142-55. See also
Louisiana

Spivak, Stephen M., and Keith A. Winsell, A
Sourcebook of Standards Information: Educa-
tion, Access, and Development, review, 620
23

Stacker, Julie, Oliver Wendell Holmes Award recip-
ient, 392

State archives, 56277, 578-99. See also individual
states

“‘State Government and Statewide Archival Affairs:
New York as a Case Study,’” Larry J. Hack-
man, 578-99

Steere, Peter L., reviewer, 503-05

Stephens, W. B., Sources For U.S. History: Nine-
teenth—Century Communities, review, 625-27
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Archivist

EDITORIAL POLICY

The American Archivist is the quarterly journal of the Society of American Archivists. It
seeks to reflect thinking about theoretical and practical developments in the archival profes-
sion, particularly in North America; about the relationships between archivists and the
creators and users of archives; and about cultural, social, legal, and technological devel-
opments that affect the nature of recorded information and the need to create and maintain
it.

The American Archivist is a referreed journal. Each submission will be reviewed by
experts in the subject matter of the submission and a final decision for publication will be
based on this review.

Journal Format

The American Archivist has several departments to accommodate a variety of types and
lengths of articles. Authors can submit manuscripts for particular departments, or the editor
will assign the submission to an appropriate section. Except for book reviews, all inquiries
and submissions should be directed to Richard J. Cox, Editor, the American Archivist,
School of Library and Information Science, University of Pittsburgh, Pittsburgh, Penn-
sylvania 15260. Telephone: (412) 624-3245. Fax: (412) 624-5231. E-mail:
rjc@icarus.lis.pitt.edu.

Research Articles are analytical and critical expositions based on original investigation
or on systematic review of literature. A wide variety of subjects are encouraged for this
department.

Case Studies are analytical reports of projects or activities that take place in a specific
setting and offer the basis for emulation or comparison in other settings.

Perspectives are commentaries, reflective or opinion pieces, addressing issues or prac-
tices that concern archivists and their constituents.

The International Scene may include elements of any of the above formats in covering
archival developments outside the United States.

Professional Resources can be annotated bibliographies, other items designed for prac-
tical use within the profession, or essays that review the developments (as opposed to the
literature) in specified areas in a way that described particular initiatives and places them
in the context of broader trends.

Project Reports are summaries of recently completed projects, highlighting project
conclusions, findings, and implications.

The Reviews department evaluates books and other archival literature as well as the
tools and products of archival activity such as finding aids, microfilm editions, audio-
visual materials, exhibits, and computer software. On occasion it includes review essays
to permit comparative analysis of related publications. Reviewers are selected by the
Reviews editor. Direct inquiries to Peter J. Wosh at (212) 408-1495. Mailing address:
American Bible Society, 1865 Broadway, New York, New York 10023-9980. Fax: (212)
408-1512.
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The Forum contains letters to the editor commenting on recently published articles or
other topics of interest to the profession.

Manuscript Submission Requirements

Manuscripts should be typed in English on white paper 8'2-by-11 inches in size. Com-
puter-printed documents are preferred to be in near-letter-quality mode. Both text (includ-
ing lengthy block quotations) and footnotes should be double-spaced with the notes following
the text, not at the foot of each page. All pages should be numbered. The author’s name
and address should appear only on the title page, which should be separate from the main
text of the manuscript. The preferred maximum length is 6,000 words for research articles
and surveys and 3,000 words for case studies and perspectives, but these length require-
ments can be waived for certain articles in consultation with the editor. All articles should
be accompanied by a 100-word abstract and author’s biographical statement.

Four copies of the manuscript should be submitted for research articles, and two copies
for all other types of articles. Illustrations are welcome in all departments. Only photo-
copies of photographs need be included with the initial submission of an article. Glossy
8-by-10 inch originals will be required when and if the article is accepted for publication.
Similarly, figures and charts can be submitted initially in rough form, but authors must
be prepared to provide camera-ready artwork or illustrations if their articles are accepted.

Editors of the American Archivist use the Chicago Manual of Style, 13th edition (Uni-
versity of Chicago, 1982), as the standard of style and footnote format, and Webster’s
Third New International Dictionary of the English Language, (G. & C. Merriam Co.,
1971) for spelling. Terms having special meanings for members of the profession should
conform to the definitions in Lewis J. and Lynn Lady Bellardo, comps., A Glossary for
Archivists, Manuscript Curators, and Records Managers Chicago: Society of American
Archivists, 1992). Authors’ variations from these standards should be minimal and pur-
poseful.

Manuscripts prepared on computers can dramatically improve the speed and accuracy
of editorial text handling. Authors should indicate at the time of initial (hard copy) sub-
mission if their manuscripts are available in electronic form, identifying the type of com-
puter, the word-processing program, and the diskette size. Upon acceptance, the editors
will advise on whether to send a computer data file on diskette as well as a typescript
copy. At this time, it is preferred to receive manuscripts composed in WordPerfect 5.0 or
5.1, but the editor can accommodate any other word processing software.

The American Archivist will not consider a manuscript that is being reviewed by another
journal at the same time, nor will it normally consider an article that has been published
previously in a similar form. A separate reprinting policy has been prepared, but normally
reprinting will be initiated by the editor.

The author is responsible for understanding and following the principles that govern the
““fair use”” of quotations and illustrations and for obtaining written permission to publish,
where necessary. Accuracy in footnote citations is also the author’s responsibility, although
the editors may occasionally confirm the accuracy of selected citations. Authors are re-
quired to assign copyright of their work to the journal but can expect to receive permission
for subsequent use of their own work without restriction.

Authors wanting to submit manuscripts or to obtain more detailed guidelines should
contact Teresa Brinati, Managing Editor, Society of American Archivists, 600 S. Federal,
Suite 504, Chicago, IL 60605. Telephone: (312) 922-0140.

Review and Production Procedures
Research article manuscripts are submitted (without the author’s name) to qualified
readers to evaluate them and recommend acceptance, rejection, or revision. Submissions
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to the Case Studies, Perspectives, and International Scene departments are also sent out
for peer review. Author notification of a final decision normally takes a minimum of eight
to ten weeks. Acceptance for publication is usually on the condition that specified revisions
be made. If an article is accepted, the author will be requested to prepare a brief biograph-
ical sketch to accompany the published article. Authors are given the opportunity to
approve all editorial changes and to review galley or page proofs for correction of printers’
errors. The minimum editorial and production cycle—which includes receipt of a manu-
script, review, acceptance, revision, page makeup, printing and distribution—is between
six and nine months; various factors can extend that time period.

Authors will receive three complimentary copies of the journal in which their articles
appear; reviewers receive two tear-sheets. Additional reprints may be ordered with a form
enclosed at the time galley proofs are sent to the author for review.
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PUBLICATIONS

The Management of College and University
Archives
William J. Maher

The basic elements required for an archival program to meet the documentary
needs of a college or university are introduced in this publication. Recommended
for academic archivists and related professionals.

(1992), 430 pp., hard cover

$45 SAA members, $49.50 nonmembers, plus $5.50 shipping/handling

Without Consent: The Ethics of Disclosing
Personal Information in Public Archives

Heather MacNeil

Theoretical and practical issues associated with the administration of access to
government-held personal information are explored in this publication.

(1992), 200 pp., hard cover

$24 SAA members, $27.50 nonmembers, plus $5.50 shipping/handling

Varsity Letters: Documenting Modern
Colleges and Universities

Helen W. Samuels

A functional study of colleges and universities, this publication is intended to aid
those responsible for the documentation of such institutions.

(1992), 296 pp., hard cover

$25 SAA members, $29.50 nonmembers, plus $5.50 shipping/handling

Co-published by
The Society of American Archivists and
Scarecrow Press, Inc.

Contact SAA Publications Department
(312) 922-0140

The Society of American Archivists ® 600 S. Federal, Suite 504 ® Chicago, IL 60605
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