“If we are
successful as
archivists, the
historical record
will speak for this
past in a full and
truthful voice.
And, as a society,

we will be wiser

for understanding

who and where

we have been.”

JOHN A. FLECKNER

Presidential Address
1990

Realize YOUR
potential

as an archivist!

Join the Society of American Archivists
(SAA) and participate in a national
organization devoted to providing the
professional, educational, and technical

resources that you need to achieve
your goals.

[j Yes, | am interested in membership.
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PLEASE RETURN THIS FORM TO:
The Society of American Archivists
600 S. Federal, Suite 504
Chicago, IL 60605

phone (312) 922-0140 or fax (312) 347-1452
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Save Your Photo Collection With
Continuous Tone Filming

To help preserve your collections of photographs
and negatives, Preservation Resources has
developed a continuous tone filming (CTF)
technique that achieves superior resolution and
tonal range while meeting all preservation
standards.

P Preserve photographs, negatives, and
illustrated texts

P Create a low cost duplication negative for
print copy generation

» Convert images to Kodak Photo CD format
and index for expanded access

MAPS is now Preservation Resources. Qur name change reflects

the evolution of our organization and reiterates our ongoing

commitment to provide the library and archive community

with the highest quality preservation services. Call 1-800-PRES-222 for information on
our full range of preservation services, including: microfilming, digitization, duplication,
storage and distribution services, bibliographic control, consultation, and training.

" Preservation
(‘ Resources
Nine S. Commerce Way, Bethlehem, PA 18017-8916

1-610-758-8700 * FAX 1-610-758-9700
1-800-/73-7222

Preservation Resources is a division of OCLC Onfine Computer Library Center, Inc.




The Management of College and University
Archives

William J. Maher

The basic elements required for an archival program to meet the documentary
needs of a college or university are introduced in this publication. Recommended
for academic archivists and related professionals.

(1992), 430 pp., hard cover

$45 SAA members, $49.50 nonmembers, plus $5.50 shipping/handling

Without Consent: The Ethics of Disclosing
Personal Information in Public Archives
Heather MacNeil

Theoretical and practical issues associated with the administration of access to
government-held personal information are explored in this publication.

(1992), 200 pp., hard cover

$24 SAA members, $27.50 nonmembers, plus $5.50 shipping/handling

Varsity Letters: Documenting Modern
Colleges and Universities

Helen W. Samuels

A functional study of colleges and universities, this publication is intended to aid
those responsible for the documentation of such institutions.

(1992), 296 pp., hard cover

$25 SAA members, $29.50 nonmembers, plus $5.50 shipping/handling

The Society of American Archivists ® 600 S. Federal, Suite 504 ® Chicago, IL 60605
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by Angelika Menne-Haritz

This book is the result of an international symposium held in
Marburg, Germany, October 1991, on the impact of
technologies on information handling in offices and archives.
Attended by experts from the fields of archival science, public
administration, psychology, economics, and standards, the aim
was to define basic archival problems by comparing and
contrasting European and American experiences with

information technologies. As a forum for ideas on dealing

with new electronically-recorded data, the book also explores
the limitations of traditional methods and the extent of their
adequacy for dealing with new tasks.

Published by KG Saur - Germany (1993) 20 pp., hardback
$50 SAA members
$55 nonmembers
plus $6.75 shipping/handling

To order, contact SAA Publications
(312) 922-0140 ext. 21

Prepayment required. Visa and Mastercard welcome.

Society of American Archivists ® 600 S. Federal, Suite 504 ® Chicago, IL 60605
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Journal of Education for Library and Information Science

EDUCATING THE
AMERICAN ARCHIVIST FOR THE
TWENTY-FIRST CENTURY

This special issue, guest edited by Richard J. Cox of the University
of Pittsburgh, contains papers originally presented at the spring
1992 meeting of the Mid-Atlantic Region Archives Conference
(MARAC) held in Pittsburgh. The core papers were originally
commissioned by the program committee to consider aspects of
archival education in the United States. These papers, which
represent a detailed examination of the topic of American archival
education, were developed out of a special 1987 Society of American
Archivists conference intended to chart a future course for the
Society’s continuing education program. Future directions of
archival education were investigated from the basis of archival
knowledge through current trends and activities in graduate and
continuing education. It is hoped that these essays will stimulate
discussion about the importance of archival education in the United
States, both within the profession and among other information

disciplines.

Published by ALISE

Association for Library and Information Science Education
Winter 1993, Vol. 34, No. 1

96 pages, soft cover

$18 SAA members, $20 nonmembers
plus $5.75 shipping [ handling
PREPAYMENT REQUIRED. VISA AND MASTERCARD WELCOME.

TO ORDER, CONTACT:

The Soclety of American Archivists

600 S. Federal, Suite 504, Chicago, lllinois 60605
Phone (312) 922-0140 Fax (312) 347-1452

E-mail: info@saa.mhs.compuserve.com
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Preservation
Of Electronic
Formats

Electronic
Formats for
Preservation

edited by Janice Mohlhenrich

How will we preserve electronic journals? What is the future for
microfilming? How long will CDs last? What are CDs made of? How
should we store this kind of material? What is scanning all about and
what part will it play in preservation?

Based on the 1992 Electronic Preservation Conference sponsored by
the Wisconsin Preservation Program, this work addresses the issues
concerning this fast-changing technology. The book focuses on
durability and longevity of specific electronic formats, the best
possible preservation methods, costs of imaging techniques, and the
appropriateness of these formats for libraries and archives. Includes
an index and annotated bibliography.

Published by Highsmith Press (1993) 128 pp., softcover

$25 SAA members, $30 nonmembers
plus $5.75 shipping/handling

To order, contact SAA Publications at
(312) 922-0140 ext. 21

PREPAYMENT REQUIRED. VISA AND MASTERCARD WELCOME.

Society of American Archivists, 600 S. Federal, Suite 504, Chicago, IL 60605
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DISASTER
PLANNING

AND
RECOVERY

A How-to-Do-It Manual for
Librarians and Archivists

BY JUDITH FORTSON

Disasters such as fires, floods, and earthquakes can devastate
archival and library collections. Disaster Planning and Recovery
helps archives and libraries to prepare for and survive the worst.
The 181-page manual covers the various types of disasters—fire,
water, wind, earthquakes—and how to recover from them when
dealing with such media as paper, books, photographs, microfilm,
and tapes. It also discusses the problems associated with
structural damage. Several sample disaster plans are included,
as well as the addresses of suppliers, national organizations,
treatment centers, and publications.

Published by Neal-Schuman Publishers, Inc. (1992)
181 pages, soft cover

$35 SAA members, $40 nonmembers,
plus $6 postage/handling
Prepayment required. Visa and Mastercard welcome.

TO ORDER, CONTACT:

oA

The Society of American Archivists

600 S. Federal, Suite 504, Chicago, lllinois 60605
Phone (312) 922-0140 Fax (312) 347-1452
E-mail: info@saa.mhs.compuserve.com
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erican Archivists

Executive Director’s Annual Report

I hope that you have been able
to meet or renew acquaintance
with those among the staff who
are here at the Society’s Annual
Meeting in New Orleans.
Among the familiar faces are
Bernice Brack, Teresa Brinati,
Evelyn Frangakis, Jane Kena-
more, Debbie Mills, Jim Sau-
der, Tara Shimandle, and Troy
Sturdivant. The other veterans,
who remained in Chicago to
carry on the work there, are
Danielle Feuillan and Jason
Walker.

Departing SAA this past year
was Ana Joyce, who took a po-
sition offering greater job se-
curity than did the Society in
the period when Council inves-
tigated using an association
management firm. To replace
Ana we welcomed Carroll
Dendler as Bookkeeper and Of-
fice Manager. Many of you have
no doubt met her as she assisted
you here at the meeting regis-
tration booth.

For a number of years there
has been a need for additional
staff to support the kind and
amount of services provided
SAA members. In June we were
joined by Carolyn Aeby, who
has devoted her time to prepa-
rations for the Annual Meeting.
In the coming months she will
assist Debbie Mills in member-
ship recruitment and retention;
and assume some responsibili-
ties for liaison with and support

1992-93

for the Society’s various units
as well as general marketing of
SAA’s products and services.

Planning

A significant accomplish-
ment this past year was Coun-
cil’s move to accept the
recommendation of SAA’s
Committee on Goals and Prior-
ities and position itself, as the
governing board, in the fore-
front of the Society’s strategic
planning. During the last two
years a planning document was
developed by CGAP from ideas
and advice contributed by the
membership and the leadership
of the Society’s many units.
During Council’s regular meet-
ing in June, current and incom-
ing officers and Council
members, the chair of CGAP,
and several staff members
worked with the assistance of a
planning facilitator to revise the
goals in the existing document
and draft a set of behavioral ob-
jectives that identify priorities
to guide the work of the Society
for the next 2-3 years. At a
meeting in July, a smaller group,
again with the assistance of the
facilitator, refined the state-
ment of goals and objectives to
produce the strategic plan that
you received with your meeting
registration packet.

With its actions this spring,
Council has committed itself and
SAA to ongoing planning to in-

clude annually assessing and
modifying objectives and allo-
cating appropriate human and
financial resources to accom-
plish these priorities.

Administration

Meanwhile, implementation
continues on a number of ini-
tiatives that will enhance basic
support services for the work of
SAA. Almost completed is the
major upgrade to the office
computer system that was be-
gun about 20 months ago. Or-
der entry and receivables
modules were installed and
tested this past winter and
spring. Yet to be done are some
corrections to problems re-
maining; fine tuning of the en-
tire system, especially as
regarding links among its var-
ious parts; and staff training.

As I reported to you on this
occasion last year, we had just
received the consultant’s report
and recommendations regard-
ing the Society’s graphic im-
age. Since then new publications
and printed materials have in-
corporated various of the rec-
ommendations. Perhaps most
obvious to you appeared in
March, in the form of a modi-
fied SAA logo and a name-
change for our bi-monthly pub-
lication from SAA4 Newsletter to
Archival Outlook. There have
been other, less obvious changes
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intended to bring a consistency
and boldness to our look.

Publications

Benefiting from the re-
sourcefulness and energy of
Managing Editor Teresa Bri-
nati, the publications program
has continued to build upon a
successful foundation. This past
year saw the appearance of the
sixth of seven volumes in the
Archival Fundamentals Series,
F. Gerald Ham’s Selecting and
Appraising Archives and Man-
uscripts. The final volume,
Mary Lynn Ritzenthaler’s Pre-
serving Archives and Manu-
scripts, is in page proof stage.
We anticipate its appearance
before the end of the calendar
year.

The long-awaited Handbook
of Archival Descriptive Stan-
dards is currently being printed
and bound. A project of mem-
bers of SAA’s Committee on
Archival Information Exchange
and its Description Section, the
volume was compiled and ed-
ited by Vicki Walch.

With review and selection co-
ordinated by Acquisitions Edi-
tor Jim O’Toole, the Society is
able to offer, at a discounted
price to SAA members, a va-
riety of titles of importance to
archivists that are published by
others. These, as well as SAA’s
own books, can be found in the
1994 SAA Publications Cata-
log. T hope that you picked up
a copy at the SAA booth in the
Archives Exposition. If not, a
copy will be arriving shortly
with your September issue of
Archival Outlook.

The Society is fortunate to
receive outstanding support from
the School of Library and In-
formation Science at the Uni-
versity of Pittsburgh which
contributes the time of its fac-
ulty member Richard Cox, and
computer and other support
services and staff for him in his
work as editor of The American

Archivist. Beginning eighteen
months ago with the journal a
year behind schedule, he has
now made up half of that time
with the help of guest editors’
work on some special issues,
which represent the culmina-
tion of projects undertaken by
the Society’s Committee on
Goals and Priorities and its
Committee on Automated Rec-
ords and Techniques.

Education

During the year just com-
pleted, the SAA Continuing
Education program presented
twenty-seven workshops on
fourteen different topics enroll-
ing 669 archivists, a figure rep-
resenting approximately 22% of
the Society’s individual mem-
bership. Topics ranged across
the gamut of archival work in-
cluding managing photographic
collections, using the MARC-
AMC format, dealing with ar-
chitectural records, donor re-
lations, advanced appraisal, and
security, to name a few.

Nine of the courses were
scheduled in conjunction with
the SAA Annual Meeting in
Montreal, and the remaining
were conducted in cooperation
with regional archival associa-
tions and other organizations
throughout the United States.

Once again, SAA was asked
to present its offering on
‘“‘Managing Electronic Rec-
ords”” at the Annual Meeting of
the National Association of
Government Archives and Rec-
ords Administrators. At the re-
quest of the National
Association for Equal Oppor-
tunity in Higher Education, Ed-
ucation Officer Jane Kenamore
coordinated SAA’s “‘Archives:
An Introduction® as part of a
project, funded by the National
Endowment for the Humani-
ties, to increase access to pri-
mary source materials in
historically black colleges and
universities.

Under the auspices of SAA’s
Museum Archives Section, a
new workshop ‘““Museum Ar-
chives: An Introduction’ was
developed and presented in co-
sponsorship with the American
Association of Museums at its
Annual Meeting. With the help
of members of the Society’s
Business Archives Section, the
workshop ‘“Business Archives:
Beyond the Basics” was re-
vived and revised. Offered last
fall in Chicago, it is scheduled
next for Philadelphia.

In its second year of opera-
tion, the Education Office Ad-
visory Board has reviewed and
evaluated current offerings for
potential revision, and re-
viewed proposals for new ones.
It is developing plans to re-
spond to recommendations in
the report of the curriculum
project of the Committee on
Automated Records and Tech-
niques. This project, funded by
a grant to SAA from the Na-
tional Historical Publications
and Records Commission, con-
cluded this past year by pro-
ducing a set of learning
objectives and options for
training archivists in automated
records and techniques. Imple-
mentation of recommendations
in this report is one of the goals
in the Society’s new strategic
plan. You can learn about how
the Education Office and its
Advisory Board intend to begin
this process in the September
issue of Archival Outlook, which
is in the mail now.

Annual Meeting

The Annual Meeting is by far
the largest single undertaking
of the Society, around which the
entire yearly cycle of associa-
tion activities revolves. The
culmination of the work of quite
literally hundreds of people,
coordination of the meeting is
the responsibility of staffer
Debbie Mills. The year with
which this report is concerned
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began with one Annual Meet-
ing, ours in Montreal last Sep-
tember, and then quickly moved
into preparations for the next,
this one here in New Orleans.

The 1993 Program Commit-
tee was hard at work a year ago
to shape the 80-some sessions
with approximately 300 partic-
ipants that form the core of this
meeting. Crucial to this process
are the proposals submitted by
the Society’s Sections, Round-
tables, and other groups. Their
active participation ensures that
the many interests of SAA
members are addressed by the
most knowledgeable presen-
ters, at this very important op-
portunity for continuing
professional education for ar-
chivists.

SAA has a policy to meet in
various parts of the country on
a rotating basis, not only to al-
low members periodically to
travel only within their own re-
gion to attend an Annual Meet-
ing, but also to offer everyone
the opportunity to experience
the varieties of this vast coun-
try. The 1993 Host Committee
has facilitated this learning ex-
perience by identifying and as-
sisting with tours to an array of
local repositories as well as
cultural and historic spots. The
1994 Program and Host Com-
mittees have already begun to
develop rich and compelling
experience for us next year in
Indianapolis.

Preservation

SAA’s Preservation Man-
agement Training Program,
funded as a three-year project
by the National Endowment for
the Humanities, is half-way
through its course. Under the
able direction of Evelyn Fran-
gakis, five of the total of twelve
workshops have been taught.
One class has just graduated,
those in the Northeastern se-
ries. The last of the three work-

shops in the Midwestern series
will be conducted next month.

Several meetings and semi-
nars involving 'program partic-
ipants, faculty, and advisory
board members are being held
here during the Annual Meet-
ing to review and evaluate the
program to date and consider
ways of pursuing some of the
broader purposes of the project.
As expressed in its statement of
goals, the project is intended ““to
foster a core of ongoing, com-
prehensive preservation pro-
grams across the United States,
staffed by archivists who are
willing and able to lead the
profession, teach others how to
build programs, increase
awareness of continuing needs,
and provide information through
formal and informal net-
works.”” How to achieve these
ends is under consideration here
in New Orleans.

Representation

I would like to turn next to
the topic of representation.
SAA’s past year might well be
characterized by its public in-
volvement in noteworthy na-
tional issues. I will consider
some of those in a minute, but
first want to point out that the
Society is and has been in-
volved in officially represent-
ing the archival perspective to
many different communities in
a variety of ways. SAA’s pres-
ence can be highly visible or
relatively unsung; it can be
temporary or continuing; it can
require quick action or long-term
commitment.

Such representation can in-
volve service by members on
bodies where law specifies a seat
for SAA, such as the National
Historical Publications and
Records Commission, the US
State Department Historic Dip-
lomatic Documentation Advi-
sory Committee, and the
National Afro-American Mu-

seum and Cultural Center Plan-
ning Council.

Representation can also mean
responding to a request to sug-
gest the names of one or more
archivists who might be asked
to participate in a study or with
a group, such as the American
Library Association’s review of
its process for accrediting grad-
uate programs in library sci-
ence, the John F. Kennedy
Assassination Records Review
Board, or the National Ar-
chives and Records Adminis-
tration’s strategic planning
efforts. Representation can mean
providing an archival voice to
and on standards setting bodies
such as SAA does for several
involving new information
technologies and preservation,
including the National Infor-
mation Standards Organiza-
tion, the American Library
Association’s Committee on
Cataloging: Description and
Access, the USMARC Advi-
sory Board, the Network Ad-
visory Committee, and the
Association for Information and
Image Management.

Representation can be a
means to communicate with al-
lied professions, such as do the
joint committees of SAA with
the American Library Associ-
ation, with the Association of
Records Managers and Admin-
istrators, and with the Organi-
zation of American Historians
and the American Historical
Association. These forums pro-
vide a means for developing
continuing relationships, and are
available to use when issues
surface that require quick re-
sponse or suggest potential
controversy among or between
the professions.

Representation can be a
means of joining coalitions for
advocacy, especially regarding
national legislation or policy,
such as for example SAA’s
participation in the National In-
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stitute for the Conservation of
Cultural Property and in the
National Coordinating Com-
mittee for the Promotion of
History.

It is in this last manifesta-
tion—as advocacy—that rep-
resentation is usually the most
visible. This past year is cer-
tainly testimony to that fact.
Problems at the National Ar-
chives and Records Adminis-
tration, the resignation of the
Archivist of the United States
and the current search for a new
one, the controversy over ac-
cess to the papers of Thurgood
Marshall at the Library of Con-
gress, the proposed elimination
of the National Union Catalog
of Manuscript Collections,
reauthorization legislation for
NHPRC, as well as the annual
question of funding for NHPRC,
NARA, and NEH—all have
drawn the Society and its lead-
ers, either as individuals or as
Executive Committee or Coun-
cil, into action in the public
arena.

In and of themselves, these
issues are none of them un-
precedented. But their number
and the publicity surrounding
many of them have certainly
provided a lively and unusual
year. Experiences of this year
offer some lessons for SAA in
the future as it pursues repre-
sentation as advocacy. This kind

of role requires that the Soci-
ety’s leaders be opportunistic,
flexible, and timely. Circum-
stances may require that the
President, or the Executive Di-
rector, or the Executive Com-
mittee act or make statements
on behalf of the Society with-
out benefit of wide consulta-
tion.

For SAA to exercise a role
as advocate, its leaders must be
willing to accept this kind of
responsibility and the member-
ship be willing to trust them.
Trust them to consult when and
to the extent possible; to report
fully later, but act when nec-
essary. Willing to support when
in general accord, and not insist
on review of and agreement on
every detail.

A good recent example of
how this can work is the Joint
Statement on Selection Criteria
for Archivist on the United
States. Drafted and agreed to in
less than ten days by the Ex-
ecutive Committee of SAA and
a handful of the leadership of
the National Association of
Government Archives and Rec-
ords Administrators, the state-
ment was issued on March 1,
1993. Working from funda-
mental agreement, this small
group was willing to speak for
their associations without the
opportunity for review by their
respective full governing boards.

As individuals they were also
willing to accept various por-
tions of the statement, even if
they deemed them less than
ideal, in the interests of accom-
modating the entire process.
SAA has been fortunate that its
President Anne Kenney has been
able and willing to provide quick
and flexible response on behalf
of the archival perspective when
circumstances arose.

Most of the issues noted
above have not been resolved,
though a number have shifted
to less visible arenas. Goal I of
SAA’s new strategic plan pro-
poses that the Society take
leadership in representing and
articulating the archival per-
spective at the national level. In
implementing the objectives of
that goal, it behooves the So-
ciety to choose its issues as
wisely as it evaluates the most
appropriate means of represen-
tation by which to pursue them.

The new planning process
offers the promise that, by ap-
plying its resources to imple-
ment selected objectives and
evaluating the results, SAA can
truly recognize accomplish-
ments rather than simply
chronicle activities. Some in-
teresting times lie ahead.

ANNE P. DIFFENDAL
3 September 1993

$S900E 98] BIA |0-/0-GZ0Z 1e /woo Alojoeignd:pold-swiid-yewssiem-1pd-awnid//:sdny Wwoi) papeojumoc]



820

American Archivist / Fall 1993

Financial Statements

The two statements attached
to this report cover the fiscal
year ending June 30, 1993 and
provide a summary of the fi-
nancial condition of the Society
of American Archivists.

Statement 1: Balance Sheet
for All Funds. The Balance
Sheet is based on data prepared
by the SAA’s auditing firm and
lists three fund categories into
which SAA’s financial trans-
actions are grouped.

1. The GENERAL FUND,
showing a balance of $278,608,
covers the core business of the
Society, and it accounts for most
of the transactions. Activities
reflected here include dues,
publications sales, and meeting
registration fees on the income
side; and personnel, office,
printing, and meeting costs on
the expense side.

2. The GRANT FUND,
showing a balance of a negative
$131 has been established to
account readily and clearly for
the financial activities of the
grant-supported projects. For
example, in this category we
track National Endowment for
the Humanities income and ex-
penses for the preservation
grant, and National Historical
Publications and Records Com-
mission’s grants.

3. The SPECIAL PROJ-
ECTS FUND, showing
$281,085, tracks gifts, interest,
and fund transfers related to
awards and to SAA’s education
endowment. It was established
to receive gifts under Internal
Revenue Code Section 501(c)3,
thereby permitting contributors
to take tax deductions.

Overall, a balance sheet pro-
vides a snapshot of the condi-
tion of funds at the time it is

Treasurer’s Report

1 July 1992-30 June 1993

taken, which for us is June 30
of each year. The basic health
of the SAA’s finances can be
seen in the fact that assets ex-
ceed liabilities.! Most encour-
aging is that the General Fund
assets have grown by $134,333
since last year and this is the
third year in succession the
general fund equity has grown.
Meanwhile, there has been a
more modest increase of
$11,250 (4.2 percent) in the
special projects fund assets.
The growth of the General
Fund balance to $278,608 is
very important as perhaps the
single most revealing barom-
eter of current financial health.
A positive fund balance rep-
resents an operating reserve or
cushion that frees an organiza-
tion from being concerned about
periodic fluctuations in income
and expenses. For these rea-
sons, in June 1991 Council
adopted the goal of developing
a funds balance reserve equal to
three months of operating ex-
penses. With a current balance
of $278,608, we have achieved
this goal ahead of schedule, and
Council has adopted a further
goal of continuing to build the
fund balance/reserve to a six-
months level by adding no less
than 3 percent of annual budg-
eted expenses each year. This

'Understanding the categories of
assets and liabilities is important.
For example under General Fund
assets, we need to continue to mon-
itor the extent that inventory com-
prises our assets. Although inventory
rose by 36.8 percent this year, much
of this can be attributed to the stock
of recently completed publications,
especially the Archival Fundamen-
tals Series, which continues to en-
joy brisk sales.

size of an operating reserve is
not only considered standard
practice for organizations such
as SAA, but also, it enables far
greater flexibility in planning
programs, delivering services,
and undertaking initiatives.

Statement 2. General Fund
Income and Expense State-
ment. Whereas the Balance
Sheet provides a picture of the
status of all SAA Funds, the
General Fund Income and Ex-
pense Statement explains the
sources and use of the SAA’s
money for most daily opera-
tions. Note that the General
Fund Income and Expense
Statement provides data for the
three most recent years to per-
mit comparisons and suggest
trends.

The top half lists income ac-
cording to categories, and the
bottom half lists expenses. Some
categories appear on both
halves; for example, the Amer-
ican Archivist and the SAA
newsletter (Archival Outlook)
are sources of both income and
expenses. To obtain a rough
sense for the monetary benefit
or loss of a function, one can
subtract the expenses from the
income for that item, bearing in
mind that significant personnel
and office costs will be over-
looked in such a calculation.

To clarify some of the cate-
gories on these statements, I
offer the following comments.
Under receipts or income, In-
terest is from bank accounts for
general funds whereas Interest
from 501(c)3 is income earned
on two special-projects funds.
Administrative fees are largely
the indirect cost from grants.
Under expenses, the categories
are relatively self-explanatory,
except for General and Admin-
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Statement 1
The Society of American Archivists, Inc.
Balance Sheet
June 30, 1993
Federal Special
General Grants Projects
Assets Fund Fund Fund
Cash $359,642 $0 $109,832
Investments 82,585 0 171,253
Accounts Receivable 24,038 28,180 0
Inventory 137,579 0 0
Fixed Assets 73,578 0 0
Total Assets $677,422 $28,180 $281,085
Liabilities and Fund Equity
Liabilities
Accounts Payable $36,216 $0 $0
Cash Overdrafts 0 28,311 0
Other Payables 843 0 0
Other Liabilities 2,700 0 0
Deferred Revenue 341,732 0 0
Compensated Absences 17,323 0 0
Total Liabllities $398,814 $28,311 $0
Fund Equity
Fund Balance—Restricted $0 ($131) $281,085
Fund Balance—Unrestricted 278,608 0 0
Total Fund Equity $278,608 ($131) $281,085
Total Liabilities and $677,422 $28,180 $281,085
Fund Equity

istrative, which covers equip-
ment and depreciation, postage,
telephone, supplies, and
professional services. The
Council expenses represent the
transportation and hotel costs
for one of the two mid-year
meetings all Council members
must attend. Individuals and/or
their institutions cover the rather
substantial remaining costs for
other meetings. Overall, in-
come has risen by 15.7 percent,
and expenses by 12.5 percent.
The most important factors
contributing to the healthy in-
crease in income are: a 27.7
percent rise in publications in-
come and a 52.2 percent in-
crease in workshop income.

Despite these increases, there
was a small decline in the
“‘profitability”> (3.2 per cent)
of the annual meeting, although
this was largely due to the spe-
cial challenges we faced in
Montreal. Fortunately, overall
solid operating revenues have
shielded us from the 37.5 per-
cent drop in income from in-
terest as the fixed income market
continues to decline.

Total General Fund expenses
rose by 12.5 percent with the
largest dollar increases being in
personnel, workshops, and
publications for sale. In the case
of workshops and publications,
the rise in expenses is directly
related to greater activity and

income. Expenses to support
Committees, Sections, Task
Forces, and Roundtables in-
creased by nearly 53 percent.
Council expenses increased by
$7,288 (112.1 percent) this year
because of additional expenses
associated with the Executive
Director Search and the stra-
tegic planning activities. Next
year’s expenses are sure to be
still higher, especially because
of the many additional ex-
penses involved in concluding
the Executive Director search.

When viewed as a whole, the
balance sheet and income and
expense statement show an or-
ganization in sound financial
condition experiencing growth.
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Statement 2
Society of American Archivists
General Fund
Income and Expense Statement
Receipts FY 90-91 FY 91-92 FY 92-93
Dues—Individual $171,477 $213,035 $223,611
Dues—Institutional 89,665 112,077 104,633
AA/Newsletter/Emp Bul/Ads & Subs 95,230 113,669 117,575
Publications 166,418 189,334 241,694
Annual Meeting 188,042 193,218 190,449
Workshops 80,214 75,668 115,135
Interest 20,214 21,670 16,338
Interest from 501(c)3 13,880 10,335 3,664
Administrative Fees (9,585) 14,408 72,067
Other 13,411 8,077 16,011
Total Receipts $828,966 $951,491  $1,101,177
Expenses
Personnel $295,163 $334,363 $359,229
Rent & Utilities 31,453 31,479 33,397
General & Administrative 95,890 138,117 139,934
Annual Meetings 113,293 94,516 94,858
Workshops 46,221 42,364 65,267
American Archivist 77,628 79,532 75,070
SAA Newsletter/Employment Bulletin 25,305 27,536 25,507
Publications for Sale 61,631 85,205 130,779
Representation 4,000 4,500 5,800
Committees/Sections/Task Force 15,866 15,203 23,216
Council 30,894 6,499 13,787
Total Expenses $797,344 $859,314 $966,844
Excess (deficiency) of
revenues over expenses $31,622 $92,177 $134,333
Fund Balance
as of June 30
1991 1992 1993
$52,098 $144,275 $278,608

With careful management, in-
come has grown faster than ex-
penses. A Treasurer will always
be cautious about the future. My
greatest concern is how SAA as
an organization will cope with
the increased complexity of
managing operations that, over
the past two years, have grown
by 21.3 [expenses] to 32.8 [in-
come] percent. The growth has
been most gratifying, but it

brings added demands on our
governance and administrative
structure.

Money Manager

Last year I reported on the
process Council followed to hire
a money manager for the in-
vestment of a large portion of
the money listed under Special
Project Funds on the Balance
Sheet. The background to this

step was the steady decline in
interest rates for SAA’s certif-
icates of deposit, which then
were our sole investment ve-
hicle. Following a multi-month
search and review of informa-
tion on performance and in-
vestment philosophy we
contracted with Rittenhouse
Capital Management of Rad-
nor, Pennsylvania to create and
manage a balanced portfolio of
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stocks and bonds. In August
1992, Rittenhouse began in-
vesting the $250,000 we had
designated for active money
management.

You may recall that the funds
used for these investments are
those for which we have tradi-
tionally spent only the income
and not the principal. We also
assumed that two to three years
would be the minimum period
for evaluating the success of
using money management and
the performance of any given
money manager. Since it has
now been barely one year from
when Rittenhouse began work,
it is premature to reconsider our
decision to use their services. I
will, however, offer a few
background statistics to lay the
base for discussion in future
treasurer’s reports. For consis-
tency with other financial re-
ports, I will utilize data for the
period from inception to June
30, 1993.

Last year $250,000 were al-
located to Rittenhouse for man-
agement. The portfolio is
comprised of what is consid-
ered a balanced mix of cash (4
percent), government securities
(8 percent), corporate bonds (21
percent), and stocks (67 per-
cent). The total number of se-
curities has remained stable
since the initial investments were
made in August 1992, but Rit-
tenhouse has completed a mod-
est number of sales and
purchases. The June 30, 1993
market value of the portfolio was
$263,419 for a gain of $13,419.
Before adjusting for fees, this
is an effective annual return of
6.4 percent.

Overall, the portfolio’s per-
formance, especially after ac-
counting for fees, has been
lower than the approximately
10 percent annual growth that
we want to see over a three-
year time period. For the mo-
ment, I am not particularly
troubled by this performance for

several reasons. First, 10 months
is far too short of a time to
evaluate an investment strat-
egy, even if returns are very
high. Second, the overall per-
formance of Rittenhouse is not
inconsistent with that of finan-
cial markets in the past year.
What some have called a “‘ro-
tating correction’ has reduced
the value of several basically
solid stocks that hitherto have
had very good performance.
Third, from my amateur’s per-
spective, most of the stocks
which have shown greatest loss
are in essentially sound com-
panies that merit retention until
they regain favor.

Regardless of my amateur
perspective, SAA is and should
rely on the use of professional
money management. The role
of the Treasurer, Executive Di-
rector, and Council is to use the
third-party analytical informa-
tion provided by our broker to
assess Rittenhouse. Our first
year’s experience confirms one
of the most important invest-
ment principles—adopt an in-
vestment goal and a horizon and
then stay with them. The money
managers’ performance has been
consistent with their investment
philosophy and understandable
from market conditions. We
therefore should maintain our
two- to three-year horizon for
judging their effectiveness.

Observations and Trends—
Dues Review Committee
Report

As a way of explaining trends
and the actual costs of each of
the major programs SAA con-
ducts, the balance of my report
will review the findings of the
Dues Review Committee. Based
on a 1990 mandate for a trien-
nial review of SAA’s dues,
Council appointed an ad hoc
Dues Review Committee, com-
prised of myself, Anne Diffen-
dal, Mary Janzen, and Linda
Henry. The DRC was charged

with gathering information about
the effects of the 1990 dues in-
crease, current and projected
financial resources and needs,
and whether a dues increase
should be placed before the New
Orleans Business Meeting.

Our main recommendations,
adopted by Council, in June
were:

1. Because the current dues
structure and other activities are
providing sufficient revenue to
cover general membership ex-
penses, no increase in dues is
recommended for the coming
year.

2. After transactions for the
1993 Annual Meeting are com-
pleted, the DRC should re-ex-
amine SAA revenues and
program expenses to determine
whether a dues increase should
be proposed at the 1994 Annual
Meeting.

3. As part of ongoing finan-
cial planning, a review of dues,
other revenues, and program
costs should be conducted an-
nually.

4. The core of such dues re-
views should be analysis of a
series of financial indicators.
These indicators might include:
ability to reach and maintain a
six months General Fund re-
serve, relation of program area
costs to program area revenues,
and percentage of overall rev-
enue drawn from dues.

DRC Background. The
DRC started by examining doc-
uments relating to the 1989-90
revision of the dues structure,
but its major attention was fo-
cused on analyzing financial
data for three fiscal years (1990-
91, 1991-92, and projections for
1992-93). In particular, we were
interested in a breakdown of
revenues and expenditures for
each program supported by the
SAA General Fund. Although
existing monthly and annual
statements allow comparisons
of income to expenses for areas
such as the annual meeting,
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Table 1
Program Cost Area Table
1991/92
Amount Percent
INCOME

Dues & subscriptions
Ads, Interest & Misc.
Publications

Annual Meeting
Workshops

Total Income
EXPENSE

Administrative
American Archivist
Newsletter and
Employment Bulletin
Publications
Annual Meeting
Workshops

Total Expenses

General Member Expense

$938,709

$227,561
124,877
55,402

111,465 13.1

$400,990 42.7
79,499 8.5
189,334 20.2
193,218 20.6
75,668 8.1

$407,840 48.0

169,937 20.0
161,088 18.9

$850,330

workshops, and the American
Archivist, we were convinced
that such comparisons were in-
adequate because they included
only direct costs for each activ-
ity and did not reflect the staff
time and other overhead nec-
essary to conduct these activi-
ties. For example, merely
subtracting meeting expenses
from meeting revenue on the
General Fund Income and Ex-
pense statement takes no ac-
count for the fact that well more
than 1.0 F.T.E. of staff time,
and related office expenses, are
required to plan and hold the
annual meeting.

Furthermore, without a means
to allocate the full costs of
managing each program area, it
is very difficult to obtain cred-
ible data on the cost of provid-
ing member services. For
example, if one recognizes only
direct expenses for areas such
as the annual meeting, work-
shops, and publications, the 1991-
92 overall cost per member would

be $146.25. This amount is so
far removed from the current
schedule of dues—it is higher
than the dues of 97 percent of
our individual members—that we
found this approach very unhelp-
ful in understanding SAA’s rev-
enue needs.

To resolve this problem, we
developed, with the assistance
of Jim Sauder, a table separat-
ing expenses by major program
areas. This Program Area Cost
Table (PACT) was based on a
detailed analyses of each staff
member’s time as done for re-
cent indirect cost negotiations
with the NEH. The PACT di-
vided expenses and revenues
into functional areas as illus-
trated in Table 1.

To facilitate an understand-
ing of the relationships of the
expenses and income, three
graphs have been prepared.? In

2Please note that while taken from

Figure 1, which shows Income
and Expenses by Program Area,
note that ““General’’ represents
dues, subscriptions, and mis-
cellaneous on the income side
and administration, gover-
nance, the American Archivist,
and newsletter on the expense
side. ““Publications’’ rep-
resents non-serial publications.

A more detailed view of the
composition of income and ex-

the same base as the General Fund
Income and Expense statement for
1991-92, the PACT data and graphs
will not coincide with the amounts
in the Income and Expense state-
ment. The discrepancy, which is
intentional, results from the fact that
the PACT information reflects a
distribution of staff time and over-
head according to program area
whereas the Income and Expense
statement only shows direct ex-
penses and income. In addition, ex-
pense and income data on
administrative overhead for federal
grants are not included in the PACT.
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Figure 1
SAA Income and Expenses
by Program Area, 1991-92
$5001
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_
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)
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Figure 2

{Sources of IncomeJ

Workshops
General=51.2%

Dues—Iindividual
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Figure 3
Expenses by Program AreaJ
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Note: These graphs do not include $12,782 of income and $8,984 of expenses
associated with the administration of grants.
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penses, based on program area,
can be seen in pie graphs for
Sources of Income and Sources
of Expenses, Figures 2 and 3,
respectively. These graphs and
their supporting tables show a
strong symmetry between in-
come and expenses in related
program areas. In addition, they
reflect a very close (98.3 per-
cent) relationship between dues/
subscriptions and general
membership expenses. When
combined with data on the cur-
rent number of members, the
PACT information shows that
the cost of providing member-
ship services is $93.05 per
member/subscriber compared to
$91.49 in per member/subscri-
ber income.?

Thus, the PACT provided a
very important tool for under-
standing SAA’s expenses and
dues needs. The DRC deter-
mined that these data, espe-
cially the ratio or percentage of
general member expenses cov-
ered by dues/subscriptions, would
provide a key element in current
and future dues reviews. Al-
though the graphs illustrate only
one year, the DRC is confident
that this kind of program cost
analysis provides a very strong
basis for understanding and ex-
plaining the relationship of rev-
enues to actual expenses over
several budget years.

Indicator Analysis. The
Committee also realized that
dues analyses would be
strengthened by examining more
than a single measurement, such
as the percent of overall income
derived from dues, which fig-
ured prominently in the 1989-
90 review. We identified five
such indicators on which we and

3Based on 4,383 member/sub-
scribers as of June 30, 1992 (3,485
members and 898 subscribers).

future committees might base a
decision for a dues increase.
These are best explained by
noting our findings on each of
the indicators:

1. When we measured what
portion of member-subscriber
general expenses was covered
by member-subscriber income,
we found a very favorable
amount of 97 to 110 percent for
the 1991-92 and projected 1992-
93 periods.

2. We found the revenue gain
from publications and meetings
fully sufficient to cover general
and workshop expenses not
covered by dues, subscriptions,
and workshop fees.

3. We found the percentage
of overall General Fund income
from dues, approximately 42
percent, to be consistent with
1989-90 recommendations as
well as experience of other as-
sociations.

4. We found that the General
Fund balance was growing ade-
quately to meet Council’s goal
of building an operating reserve.

5. The only potential nega-
tive indication came from our
estimate that the 1993/94 in-
come and expense horizon
would be higher. Areas of po-
tential or likely increased costs
include: adding a 1.0 F.T.E.
program assistant staff person,
increased travel costs for rep-
resentation, and executive di-
rector search and hiring costs.

The advantage of using mul-
tiple indicators is that they adjust
for irregularities in any single in-
dicator and therefore add bal-
ance to income and expense
analyses. Rather than looking for
a dramatic change in a single
measure of our financial condi-
tion, it would be movement in a
combination of indicators that
would trigger a recommendation
for a dues increase.

DRC Decision Process. Al-
though the fifth indicator sug-

gested that added costs during
1993/94 might lead to a very
different conclusion next year,
the Committee noted that re-
cent strong growth in the gen-
eral fund balance and the lack
of deficits or near-deficits ar-
gued against recommending a
dues increase this year. The
Committee recognizes that there
is an element of risk in this rec-
ommendation. If expenditures
rise quickly and income drops
even slightly, 1993/94 could see
a deficit, or a least a failure to
meet the goal of contributing to
the operating reserve. Although
the Committee takes a conserv-
ative approach in planning SAA
finances, it notes that this mod-
est level of risk-taking is one of
benefits made possible by the
operating reserve—should 1993/
94 be weaker or more expen-
sive than anticipated, the re-
serve will function as a cushion.
At the same time, the need to
tap the reserve would offer an
indisputable signal of the need
for a dues increase in 1994.
Finally, the Committee noted
that reviews of dues, expendi-
tures, and other income should
be conducted annually rather
than triennially. With the added
analytical tools developed by the
1993 DRC, future dues reviews
could be expedited by simply
updating the financial and staff
time information used in the
Program Area Cost Table, and
by examining the five indica-
tors developed by this Com-
mittee. Finding the best time for
annual reviews is difficult, but
we recommend the period be-
tween late October and early
March. Therefore a Dues Re-
view Committee will be at work
late this fall, and you should
expect a report and recommen-
dations at next year’s meeting.
WILLIAM J. MAHER
SAA Treasurer
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Society of American Archivists Council Meeting Minutes

The meeting was called to
order by Vice President Edie
Hedlin on Friday, June 11, at
10:00 a.m. in the absence of
President Anne Kenney who
arrived at 3:20 p.m. Present
were Treasurer William Maher,
and Council members Brenda
Banks, Luciana Duranti, Mar-
garet Hedstrom, Mary Janzen,
Randall Jimerson, Waverly
Lowell, Anne Van Camp, Wil-
liam Wallach, and Elizabeth
Yakel. Also present were Ex-
ecutive Director Anne Diffen-
dal and SAA staff member
Carolyn Aeby. Present for part
of the day were SAA staff
members Jim Sauder, Teresa
Brinati, and Jane Kenamore.

Note on meeting schedule:
The order in which agenda items
were considered was altered to
accommodate several circum-
stances: Kenney’s testimony in
Washington before a Senate
hearing on access to the Thur-
good Marshall Papers on the
morning of June 11, meeting
with Acting US Archivist Trudy
Peterson on June 12, and fol-
low-up to Council’s June 10
Planning Day on June 13. To
facilitate future reference, these
minutes will generally follow
the agenda order with changes
in the order noted where nec-
essary.

Amend and Approve
Agenda

There were two additions to
the agenda. Wallach moved and
Jimerson seconded to approve

the agenda as amended.
PASSED.

11-13 June 1993
Chicago

Approve Minutes of
Previous Meeting

Lowell moved and Jimerson
seconded to approve the min-
utes of January 29-31, 1993.
PASSED.

Report of the Executive
Committee

Banks reported that the Ex-
ecutive Committee had re-
viewed the agenda and decided
upon a schedule that would
change the order in which a
number of items would be con-
sidered. Executive Committee
recommendations will be made
during the course of the meet-
ing as particular agenda items
are considered.

Report of the President

® Appointments. Kenney
reported upon appointments
since the last Council meeting.

® NARA situation. Kenney
briefly recounted recent events
and led a discussion that iden-
tified questions for Acting US
Archivist Trudy Peterson who
will join the group on Saturday,
June 12.

® NUCMC resolution by
Executive Committee. Coun-
cil noted the resolution of March
24 (published in the May 1993
issue of Archival Qutlook) ex-
pressing concern about the pos-
sible elimination of the National
Union Catalog of Manuscript
Collections. Response from the
Library of Congress indicates
that it will be seeking advice
from NUCMC users and con-
tributors before a final decision
is made.

® Resolution by Executive
Committee regarding

NHPRC. Council noted the
resolution of May 17 (pub-
lished in the July 1993 issue of
Archival Outlook) in support of
funding for NHPRC and learned
of the current status of appro-
priations and reauthorization
bills according to recent infor-
mation received from the Com-
mission staff.

® Resolution on Thurgood
Marshall Papers at the Li-
brary of Congress. Upon her
arrival, Kenney briefed Coun-
cil on her testimony to the hear-
ing that morning before the
Senate Subcommittee on Reg-
ulation and Government Infor-
mation. There was general
discussion about the impor-
tance of timely and equitable
access and well as the necessity
for clearer language in the Li-
brary’s deed of gift regarding
any discretionary authority it
may reserve. Jimerson and
Maher were asked to draft a
resolution for Council’s con-
sideration later in the meeting.

Report of the Vice President

® Appointments. Hedlin
distributed a list of her appoint-
ments to date.

Report of the Treasurer

® Report for Fiscal Year
1992-93. Maher reviewed the
current financial statements with
the assistance of Jim Sauder.
Projections for the close of the
year suggest that the Society will
meet its current goal of achiev-
ing an unrestricted funds bal-
ance equal to at least three
months of operating expenses.
Maher moved and Jimerson
seconded that Council adopt the
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goal of achieving an unre-
stricted funds balance of six
months operating expenses by
continuing to add to operating
reserves annually at a rate of no
less than 3% of annual ex-
penses until a six-months op-
erating reserve is reached.
PASSED.

® Contribution for FY92-93
to Staff Retirement Program.
Maher moved and Wallach sec-
onded that the retirement con-
tribution of 7% of salary that
was budgeted for FY93-93 be
made. PASSED. Maher then
moved and Jimerson seconded
that (1) a contribution of 8% of
salary be budgeted for FY93-
94, (2) 8% be considered an
ongoing maximum for SAA’s
contribution to staff retirement,
and (3) the practice be contin-
ued of budgeting for the retire-
ment contribution but formally
approving it at Council’s June
meeting before the end of the
fiscal year. PASSED.

® Report of Dues Review
Committee. At its January 1993
meeting, Council established an
ad hoc Dues Review Commit-
tee (DRC) to conduct the man-
dated triennial review of SAA’s
dues. Members of the DRC were
William Maher, Anne Diffen-
dal, Linda Henry, and Mary
Janzen. Maher moved and Ji-
merson seconded adoption of
the recommendations of the
DRC: 1. Because the current
dues structure is providing suf-
ficient revenues to cover gen-
eral membership expenses, and
because other activities are pro-
viding significant revenues, no
increase in dues is recom-
mended for the upcoming fiscal
year. 2. After most transactions
for the 1993 Annual Meeting
are completed, the DRC should
re-examine SAA revenues and
program expenses to determine
whether a dues increase should
be proposed at the 1994 Annual
Meeting. 3. As part of on-going

financial planning, a review of
revenue areas and program costs
should be conducted between
October and April of each year
to determine whether adjust-
ments in dues and other reve-
nues are necessary. 4. The core
of 1993-94 and future dues re-
views should be analysis of a
series of indicators, rather than
a single financial measure. Such
indicators might include: per-
centage of member/subscriber
general expenses covered by
member/subscriber income;
adequacy of the gain from pub-
lications and meetings to cover
general and workshop expenses
not covered by dues, subscrip-
tions, and workshop fees; per-
centage of overall General Fund
income drawn from dues; size
of SAA’s unrestricted funds
balance; and income and ex-

pense horizon, that is, potential

or known changes in forthcom-
ing income or expenses, such
as costs of adding space or staff.
5. A summary of the findings
of the Dues Review Committee
should be presented to the
members through the newslet-
ter and reports at the Annual
Business Meeting. The sum-
mary should emphasize the on-
going need for dues review and
the DRC’s findings about the
relative costs of each program
area that SAA supports.
PASSED.

® Presentation of FY93-94
Budget. Maher presented the
SAA General Fund budget for
fiscal year 1993-94 that antic-
ipates income of $1,122,050 and
expenses of $1,095,795. After
general discussion with ques-
tions and answers, formal
adoption of the budget was
postponed until the end of the
meeting.

Report of the Executive
Director

® Publications. Brinati re-
ported on the status of the titles

in the Archival Fundamentals
Series and on the schedule of
The American Archivist, as well
as on other non-serials titles in
process.

® Education. Kenamore re-
ported on new workshops in
development for the Annual
Meeting and on the conclusion
of the NHPRC-funded CART
Curriculum Project. She dis-
cussed the work of the Educa-
tion Office Advisory Board
whose members evaluated the
workshop curriculum and of-
fered suggestions for new or re-
vised offerings, solicited and
evaluated proposals for new
workshops, served as evalua-
tors for workshops that were
offered during the year, and
surveyed the membership re-
garding continuing education
needs.

® Preservation Manage-
ment Training Program.
Council heard an update on this
NEH-funded program pre-
sented by Diffendal on behalf
of SAA staffer Evelyn Fran-
gakis who was conducting one
of the workshops under this
program.

® Implementing Computer
Upgrade. Diffendal reported
that the upgrade of the office
computer system that had been
approved and initiated in Jan-
uary 1992 was almost com-
plete. The remaining problems
relating to linking the new or-
der entry module with the gen-
eral ledger should be resolved
during the summer.

® 1993-94 Annual Giving
Campaign. Janzen moved and
Jimerson seconded that the So-
ciety conduct another Annual
Giving Campaign similar to the
one last year. PASSED.

Wallach moved and Banks
seconded that Council pledge
100% participation in the cam-
paign. In the discussion that
followed, arguments made in
favor of the motion included the
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importance of showing this kind
of support by the governing
board and the fact that the mo-
tion did not require any partic-
ular level of contribution by
Council members. Points made
against the motion included the
argument that the choice to make
a contribution ought to be a
personal one and that this
Council could not or should not
commit the incoming members
who were not present to vote.
PASSED with Banks, Janzen,
Jimerson, Hedstrom, Lowell,
Van Camp, and Wallach in fa-
vor; Maher, Duranti, and Yakel
opposed; Kenney absent; and
Hedlin presiding.

® Case-writing Grant Pro-
posal to NHPRC. Diffendal
reported that she had prepared
and submitted, on behalf of the
Committee on Automated Rec-
ords and Techniques, the pro-
posal authorized by Council at
its January 1993 meeting. If
funded, this project anticipates
the production of up to ten case
studies that address the admin-
istration of electronic records
entrusted to the care of archi-
vists and the use of information
technologies in archives. The
decision on funding will be
made in November. If funded,
the project would begin in Jan-
uary 1994.

Reports from Council
Committees

Council Committee on
Committees

o Committee on Education
and Professional Develop-
ment. Duranti reported that
comments, related more to form
than to content, are being re-
ceived on the guidelines for a
Master of Archival Studies
Curriculum that have been cir-
culated. The committee will
consider them at its meeting at
the Annual Meeting. The com-
mittee agrees that discussion
regarding a merger of CEPD and

the Education Office Advisory
Board is premature. The two
groups should remain separate
until CEPD has concluded its
work on guidelines for contin-
uing education, anticipated in
three years.

e Committee on Auto-
mated Records and Tech-
niques. There was general
discussion about the fact that this
committee’s charge covers both
automated records and auto-
mated techniques. By the
CART’s own admission, how-
ever, it does not deal with the
latter. Duranti recommended
increasing the size of the com-
mittee, providing for co-chairs
each heading sub-committees
concerning the two areas of re-
sponsibility. Council declined
to approve the committee’s
specific request for revisions of
its guidelines to allow for co-
chairs at this time. Duranti will
work with CART to revise its
guidelines according to the
Council discussion.

Wallach moved and Yakel
seconded to accept the final re-
port of the NHPRC-funded
CART Curriculum Project for
use in the strategic planning
process, and to thank the com-
mittee for its good work in pro-
ducing this valuable resource for
Council’s planning. PASSED.

® Committee on Institu-
tional Evaluation and Devel-
opment. Discussion centered
on the need for this committee
to complete three tasks in prog-
ress: the development of stan-
dards for archival institutions,
the revision of a survey instru-
ment for gathering data about
archival institutions, and the
preparation of a request for
proposal to professional survey
research firms. Janzen and
Hedlin will work with the cur-
rent membership of the com-
mittee to identify new
appointees who can assist in this
work and will ask the commit-
tee to re-evaluate its charge,

looking particularly at the sur-
vey project, and report to
Council in June 1994.

e Committee on Goals and
Priorities. There was general
agreement on the committee’s
recommendations regarding its
future role as the strategic plan-
ning document is nearing com-
pletion. That role includes two
components: (1) monitor and
review the Society’s planning
and (2) provide leadership
training for the leaders of the
reporting units. To carry out
these duties, Wallach sug-
gested re-constituting the com-
mittee to include three Council
members and six members ap-
pointed from the general mem-
bership of the Society. There
was general discussion of a
possible new Council commit-
tee structure that would reflect
an integration of the current
Council Committee on Goals
and Priorities with CGAP and
acknowledge the significance
of this Council committee as-
signment.

® Committee on Public In-
formation Committee. There
was general discussion of an
unenthusiastic recommendation
from the committee for the So-
ciety to support at a minimal
level an Archives Week in the
United States. The committee
will be asked to investigate
SAA’s participating in Inter-
national Archives Week, an ac-
tivity of the International
Council on Archives held at the
end of September.

Council Committee on
Sections and Roundtables

® Architectural Records
Roundtable. At its January
meeting, Council approved a
request to co-sponsor a North
American Conference on the
Appraisal of Architectural Rec-
ords with the Joint Committee
for Canadian Architectural
Records and Research. The
conference will be held at and
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administered by the Canadian
Centre for Architecture in
Montreal. Lowell moved and
Duranti seconded that, because
of requirements of the founda-
tion that will provide the finan-
cial support for the conference,
SAA serve as the recipient of a
grant from the Getty Grant Pro-
gram to fund this project.
PASSED.

® African American and
Third World Archivists.
Council declined to support at
this time a request for funds to
support minority students’ at-
tendance at the SAA Annual
Meeting and invited a revised
and expanded proposal.

Council Committee on Task
Forces, Boards, and
Representatives

® Task Force on Sections
and Roundtables. Notice was
taken of plans for an open forum
at the Annual Meeting in New
Orleans sponsored by this group.

e USMARC Advisory
Group - ALA (MARBI). Wal-
lach moved and Jimerson sec-
onded approval of guidelines for
this representative. PASSED.

® Academy of Certified Ar-
chivists. Wallach noted that he
and Diffendal will meet with the
ACA leadership during the An-
nual Meeting to discuss general
concerns regarding the rela-
tionship between the two
groups.

The meeting recessed at 5:00
p.m. It reconvened at 8:35 a.m.,
Saturday, June 12, called to or-
der by Kenney. Present were all
officers and Council members
plus Diffendal and SAA staffer
Debbie Mills.

Council welcomed its guest
and former SAA President
Trudy Peterson, Acting Archi-
vist of the United States. Pe-
terson offered brief reports and
answered questions on a series
of topics that had been previ-
ously discussed with Kenney.
The topics related to the current

situation at the National Ar-
chives and Records Adminis-
tration (NARA), and included
responses to the recent report
on NARA from the President’s
Council on Integrity and Effi-
ciency (PCIE); the current status
of NARA’s strategic planning
and potential roles for SAA;
possible forms of a NARA Ad-
visory Board and potential roles
for the archival community; and
steps being taken to clear the
current contempt of court relat-
ing to the White House tapes.

Report of the Executive
Director (cont.)

® Membership. Mills re-
viewed the latest membership
reports and provided a sum-
mary of the results of the 1993
member survey that had been
sent as part of the Annual Bal-
lot. She reported on plans for a
breakfast meeting at the Annual
Meeting in New Orleans with
representatives of the regional,
state, and provincial archival
associations. The SAA Com-
mittees on Regional Archival
Activity and on Membership
will participate.

® Annual Meetings. 1993
New Orleans: Mills described
plans for this meeting. The pro-
gram was mailed in May, and
registrations are being re-
ceived. 1997 Chicago: Mills
reported that a contract has been
signed with the Fairmont Ho-
tel. 1998 Southeast: Mills an-
nounced that an invitation has
been received from the Society
of Florida Archivists. She will
be making a site visit to central
Florida soon to inspect hotels in
the Orlando area.

® Meeting on College Cam-
puses. As a result of her inves-
tigating the possibility of holding
Annual Meetings on college
campus, Mills reported several
drawbacks: the number of cam-
puses able to accommodate a
meeting of our size is small; al-
though sleeping room rates are

lower than that of hotels, col-
leges generally assess substan-
tial management and/or meeting
room fees that would need to
be recovered through higher
meeting registration fees;
transportation to and within most
college towns is limited; op-
tions for meals are few; and the
meeting would need to be
scheduled when classes are not
in session, generally between
mid-May and mid-August.

® Off-site Events at SAA
Annual Meetings. There was
general discussion of a draft list
prepared by Diffendal of con-
siderations regarding events held
off site of the convention hotel
at Annual Meetings. Such a
statement could be sent to
groups wanting to hold off-site
events and provided to Council
liaisons. Diffendal will revise
the statement by September.

Report of the President
(cont.)

® Resolution on Thurgood
Marshall Papers at the Li-
brary of Congress (cont.). Ji-
merson moved and Wallach
seconded the adoption of a res-
olution in support of the Li-
brarian of Congress in keeping
open the Marshall papers.
PASSED. The text of the res-
olution was printed in the July
1993 issue of Archival Out-
look. The resolution will be sent
to James A. Billington, Librar-
ian of Congress; Senator Jo-
seph Lieberman, chair of the
Senate Subcommittee on Reg-
ulation and Government Infor-
mation; Tom Hickerson, SAA
chair of the Joint ALA/SAA
Committee on Archives and Li-
brary Relationships; and to the
general distribution list for SAA
press releases.

Old Business

@ Executive Director Search
Committee. Wallach reported
that the committee had held
three meetings during which
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they had prepared a list of cri-
teria for an ideal candidate, de-
veloped a position announce-
ment, identified outlets for
advertising, sent letters to SAA
leaders asking for recommen-
dations to individuals encour-
aging them to apply, and
arranged for an open forum as
well as opportunities for private
meetings with interested indi-
viduals at the Annual Meeting.
The committee recommended a
change in its schedule as orig-
inally proposed. In order to give
the committee sufficient time
for screening and interviewing
applicants, it recommended
moving the Council meeting,
where finalists will be inter-
viewed, from December to early
January.

® SAA Student Chapters.
Maher moved and Lowell sec-
onded the adoption of guide-
lines for SAA Student Chapters.
PASSED.

Wallach moved and Hed-
strom seconded that Yakel serve
as Council liaison to SAA Stu-
dent Chapters for one year while
the nature of a permanent liai-
son structure is considered.
PASSED.

® Enforcing SAA Code of
Ethics for Archivists. Duranti
reported on the results of her
research on enforcement of
codes of professional ethics in
general and the SAA code in
particular. (The text of her re-
port was published in the July
1993 issue of Archival Out-
look.) The SAA code is a hor-
tatory document, exhorting
members of the profession to
follow its guide; it was not in-
tended to and cannot be en-
forced. Rather it was intended
to guide SAA members to
proper professional conduct and
to inform the public about the
behavior it should expect of
every archivist. After general
discussion, Van Camp moved
and Wallach seconded that
Council establish an Ethics

Committee to carry out the fol-
lowing responsibilities enum-
erated in Duranti’s report: (1)
to review on a continuing basis
the Code of Ethics and to rec-
ommend periodically to Coun-
cil refinements and revisions,
(2) to rewrite periodically the
code in harmony with the de-
velopment of the profession
(e.g. every ten years), (3) to es-
tablish programs of information
and education for individuals
and institutions, and (4) to as-
sist archival institutions in de-
veloping their own codes of
ethics. DEFEATED with Banks,
Duranti, Hedstrom, Van Camp,
and Wallach in favor; Hedlin,
Janzen, Jimerson, Lowell,
Mabher, and Yakel opposed.

Lowell moved and Hedlin
seconded that the current Com-
mittee on Professional Stan-
dards be asked to carry out or
to make recommendations re-
garding developing the capa-
bility within the Society to carry
out the four responsibilities
enumerated above, and to re-
port to Council at its meeting
in January 1994. PASSED.

® New Standing Committee
on Terminology. No report was
received regarding this issue.

Adopt SAA Budget

Maher moved and Van Camp
seconded the adoption of the
SAA budget for FY93-94 that
had been reviewed on June 11.
PASSED.

New Business

® Council Members on
Nominating Committee.
Council selected Jimerson and
Lowell as the Council members
to serve on the 1993-94 Nom-
inating Committee.

® New Editorial Board
Members. Council selected the
following individuals to serve
new three-year terms on the
Editorial Board: Ellen Garri-
son, Richard Klumpenhouwer,

Michael Widener, and Joel
Waurl.

® Dates for 1994 Council
Meetings. The following dates
were chosen for the 1994 meet-
ings of Council: January 5-9
(includes two days to interview
finalists for Executive Director)
and June 9-12 (includes one day
for planning).

® Register SAA Trade-
mark. There was discussion of
a recommendation from a
member, who is a copyright at-
torney, regarding registering the
SAA initials and logo as a
trademark. Jimerson moved and
Duranti seconded that Diffen-
dal make further inquiries and
that unless there was a com-
pelling reason not to proceed,
to register the initials and logo
as a trademark. PASSED.

® Resolution on Post-Cold
War Archives. Van Camp
moved and Jimerson seconded
a resolution calling on govern-
ments around the world to pro-
vide timely and equitable access
to their records in this post-Cold
War era. PASSED.

The text of the resolution was
published in the July 1993 issue
of Archival Outlook. Copies will
be sent to the International
Council on Archives for distri-
bution to archivists in other
countries, to historical associ-
ations, and to the general dis-
tribution list for SAA press
releases.

The meeting recessed at 5:00
p.m. It reconvened at 8:00 a.m.,
Sunday, June 13. Present were
all officers and Council mem-
bers, SAA staff members Dif-
fendal and Mills, and planning
facilitators Nancy McKeon and
Katherine Spears.

® Council Committee on
Goals and Priorities. The fa-
cilitators summarized the re-
sults of Council’s third annual
Planning Day, which was held
on Thursday, June 10. The cur-
rent officers and Council had
been joined by their newly
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elected colleagues (Maygene
Daniels, Karen Benedict, Tim
Ericson, and Tom Hickerson);
Paul Conway, chair of the SAA
Comnmittee on Goals and Prior-
ities; and SAA staff members
Anne Diffendal, Teresa Bri-
nati, Jane Kenamore, Jim Sau-
der, and Carolyn Aeby. The
work of the group was facili-
tated by Nancy McKeon and
Katherine Spears of McKinsey
and Company.

The work of that day focused
on a strategic planning docu-
ment that had been developed
by CGAP and revised by that
committee after review and
comment by members and by
the SAA leadership. The day
was devoted to a review of the
goals for the Society, work

toward writing the objectives in
behavioral form, and consid-
eration of ways to institution-
alize the planning process in the
Society.

Following the review of this
work on Sunday morning,
Council decided to convene a
smaller planning group within
the next month to produce a
document that would be dis-
tributed to the membership at
the Annual Meeting in New
Orleans.

Wallach moved and Hedlin
seconded that the Committee on
Goals and Priorities be recon-
stituted to include six members
appointed by the President plus
three members of Council, ex
officio but with full voting priv-
ileges. Wallach will draft new

guidelines for CGAP for ap-
proval by Council in Septem-
ber. PASSED.

Council thanked McKeon and
Spears for their excellent work.

Next Council Meeting
Council will meet twice in
New Orleans on the occasion of
the SAA Annual Meeting:
Tuesday, August 31, 8:00am-
5:00pm; and Saturday, Sep-
tember 4, 5:30 p.m. - 7:30 p.m.

Adjournment

Upon a motion by Jimerson
and second by Hedstrom, the
meeting was adjourned at 11:00
a.m.

ANNE P. DIFFENDAL
Executive Director
Approved: 31 August 1993
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The meeting was called to
order by President Anne Ken-
ney at 8:06 a.m. Present were
Vice President Edie Hedlin,
Treasurer William Maher, and
Council members Brenda
Banks, Luciana Duranti, Mar-
garet Hedstrom, Mary Janzen,
Randall Jimerson, Waverly
Lowell, Anne Van Camp, Wil-
liam Wallach, and Elizabeth
Yakel. Also present were in-
coming Vice President May-
gene Daniels; incoming Council
members Karen Benedict and
Tom Hickerson; and Executive
Director Anne Diffendal.

Amend and Approve
Agenda

There were several additions
to the agenda. Janzen moved
and Jimerson seconded to ap-

prove the agenda as amended.
PASSED.

Approve Minutes of
Previous Meeting

Jimerson moved and Yakel
seconded to approve the min-
utes of June 11-13, 1993.
PASSED.

Report of the Executive
Committee

Banks reported that the Ex-
ecutive Committee had re-
viewed issues to be discussed
during upcoming meetings with
Page Miller of the National Co-
ordinating Committee for the
Promotion of History; dis-
cussed the status of the search
for a new Archivist of the United
States; and reviewed the Coun-
cil meeting agenda.

Report of the President

® Committee to Approve the
Minutes of the Business

31 August 1993
New Orleans

Meeting. Kenney announced
her appointments to this com-
mittee: Glen Gildemeister, Sara
Harwell, and Paul Novosal. In
the absence of any of these in-
dividuals, she will name others
at the meeting.

® Discussion with Page
Miller. Kenney reported on the
discussion at a breakfast meet-
ing with Miller that also in-
cluded Hedlin and Diffendal.
Topics included the current
status of the search for a new
U.S. Archivist, SAA’s new
strategic plan, and the relation-
ship between SAA and NCC.

® Search for New U.S. Ar-
chivist. Kenney reported that
the new Executive Committee,
with the continuing support of
herself and Banks will scan the
fields of higher education
administration and information
technology management to try
and identify potential candi-
dates to recommend to the White
House Personnel Office for fur-
ther investigation. Meanwhile,
this group will contact and ar-
range for meetings of archivists
with any persons under consid-
eration by the white House.

® National Union Catalog
of Manuscript Collections.
Kenney will write to Winston
Tabb of the Library of Con-
gress thanking him for re-
sponding to the profession’s
concerns about the potential
discontinuation of this refer-
ence tool, and supporting an LC
working group’s recommenda-
tions for its continuation in
modified form.

® National Archives and
Records Administration’s
Strategic Plan. Kenney called
Council’s attention to a letter

from Acting Archivist Trudy
Peterson requesting comment
on a summary of progress to
date on NARAs strategic plan.
Kenney will respond by em-
phasizing the need to move for-
ward on objectives relating to
consultation with outside con-
stituencies and requested other
comments from Council.

® American Library Asso-
ciation Resolution on the
Marshall Papers. Kenney
called Council’s attention to a
resolution on access to the
Thurgood Marshall Papers at the
Library of Congress that was
passed at the membership
meeting of ALA.

® Discussion with Page
Miller of NCC. At 9:00 a.m.
Miller arrived to brief Council
on the current status of issues
in which NCC is involved.
Topics included the PROFS
case, declassification of federal
records, appointments to the
JFK Assassination Records Re-
view Board, reauthorization and
appropriations for the National
Historical Publications and
Records Commission, and
Miller’s participation in a new
telecommunications policy
roundtable. Miller reported that
Mike Tankersley, an attorney
representing Public Citizen in
the PROFS case, will be seek-
ing to have the Bush-Wilson
agreement regarding the papers
of President Bush invalidated.
Does SAA wish to send a letter
in support of this action?

® Discussion with John
Fleckner, SAA Representa-
tive to NHPRC. Fleckner
briefed Council on some sig-
nificant changes initiated by the
Commission during the past two
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years. NHPRC has adopted a
strategic plan that will strengthen
state-level planning and organ-
ization and focus on electronic
records. The Commission’s plan
is linked to priorities estab-
lished by SAA and also iden-
tifies priorities by which
decisions on funding proposals
will be made.

Report of the Vice President

® Appointments. Hedlin re-
ported that she had made 99 ap-
pointments and had almost
completed the process.

Report of the Treasurer
® Final Financial State-

ments for FY92-93. Maher -

generally reviewed the annual
statements, especially for the
benefit of new Council mem-
bers. His report to the Business
Meeting will address these is-
sues more fully.

® FY92-93 Audit. Because
the external financial audit was
completed only last week,
Council will review the report
at its meeting in January.

® Current Financial State-
ments. Because the current fis-
cal year began on July 1, the
current financial statements of-
fer little meaningful informa-
tion and thus were not reviewed.

Report of the Executive
Director

On behalf of other staff, who
were attending to duties at the
Annual Meeting, Diffendal gave
brief reports on the status of the
Publications, Continuing Edu-
cations and Preservation Man-
agement Training Programs and
on the Annual Meeting.

For the 1994 Annual Meet-
ing in Indianapolis, Council
approved devoting time in the
afternoon traditionally set aside
for meetings of Committees,
Boards, and Task Forces to a
three-hour Leadership Semi-
nar. The content of this seminar
is to be developed by the Com-

mittee on Goals and Priorities
in consultation with the Exec-
utive Director.

Council requested that Deb-
bie Mills prepare an analysis of
membership recruitment and
retention efforts for the January
Council meeting.

Diffendal reported that the
SAA logo has been registered
as a servicemark.

Reports from Council
Committees

Council Committee on
Committees

® Committee on Auto-
mated Records and Tech-
niques. The report regarding
this committee was deferred
until the next Council meeting
on September 4, 1993.

® Membership Committee.
There is no recommendation at
this time on a Mentoring Pro-
gram. A report will be pre-
sented to the Council Meeting
in January.

® Professional Standards
Committee. Council consid-
ered a resolution from the com-
mittee regarding the following
provision in the SAA Consti-
tution: ““No member of the So-
ciety shall be elected a Fellow
who has not been a full member
of the Society in good standing
for at least seven (7) years im-
mediately preceding election.”
There are cases where the
membership of individuals
nominated for Fellow has lapsed
within the preceding seven
years. When such an individual
sends a dues payment, thus
reinstating their membership,
the date of receipt of that pay-
ment is entered in the Society’s
automated membership data-
base, replacing the original join-
date (or in the case of multiple
lapses of membership, the last
date when membership was re-
sumed). Thus, individuals who
first joined SAA longer than
seven years previously, but

whose membership lapsed in the
intervening years, will show a
date for the start of their mem-
bership that corresponds to the
date when their current mem-
bership period began, not their
original date of joining.

In order to allow members
whose membership may have
lapsed for any number of rea-
sons to be considered for elec-
tion as Fellows, on behalf of
the Professional Standards
Committee, Van Camp moved
and Jimerson seconded the fol-
lowing resolution: ““That the
requirement of ‘continuous
membership’ in SAA for seven
consecutive years to be eligible
for election as a Fellow shall be
met by information located
through a search of the Soci-
ety’s records. In cases in which
these records do not confirm
‘continuous membership’ for
seven years, the potential Fel-
low will be asked to affirm such
membership in a simple signed
statement submitted to the chair
of the Professional Standards
Committee.””

To bring the language of the
resolution into conformity with
the SAA Constitution, Maher
moved and Jimerson seconded
the following amendment: In the
first sentence, replace the words
““‘continuous membership’ in
SAA for seven consecutive years
to be eligible for’” with the
words “‘membership in good
standing for at least seven years
immediately preceding.’” In the
second sentence, replace the
words ‘““continuous member-
ship’ for seven years’” with the
words ““such membership.”” The
amendment PASSED with Jan-
zen, Jimerson, and Maher in
favor; Lowell and Yakel op-
posed; and Banks, Duranti,
Hedlin, Hedstrom, Van Camp,
and Wallach abstaining.

In the debate on the resolu-
tion itself Council members
pointed out that the contribu-
tions of a member ought to be
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more important than a require-
ment for continuous member-
ship in determining candidates
for Fellow. That many reasons,
including errors in records
keeping, can contribute to lapse
of membership. This resolution
offers a means for members to
become Fellows if there is some
reason or explanation for a
lapse. Others argued that seven
years continuous membership
is not an undue requirement.
That individuals who have
lapsed can be considered for
election as a Fellow seven years
after their membership re-
sumes. Some argued against the
resolution because it could cause
embarrassment or put an un-
necessary burden on an indi-
vidual to explain a lapse or to
need to prove continuous mem-
bership.

The resolution as amended
was DEFEATED with Banks,
Hedlin, Janzen, Jimerson, and
Maher in favor; Duranti, Hed-
strom, Lowell, Van Camp, and
Yakel opposed; Wallach ab-
staining; and Kenney, to break
the tie, voted in opposition.

Other items in the agenda
were taken up, and Council later
returned to this issue. There was
general discussion on how to
alert members that, failing to
pay their annual dues by the date
given on their dues renewal no-
tice, their membership would
expire. Staff was instructed to
so indicate on the renewal no-
tices.

Maher moved and Banks
seconded (a) that dues renewal
notices also inform the member
of the date on which their
membership began according to
the Society’s records, (b) that
the member be asked to inform
the office if they believe oth-
erwise, and (c) that the date
given by the member be ac-
cepted as their beginning date
be so entered into the Society’s
membership database as that

member’s
PASSED.
Van Camp moved and Ji-
merson seconded to reconsider
the resolution from the Profes-
sional Standards Committee as
amended by Maher. DE-
FEATED with Janzen, Jimer-
son, Maher, and Van Camp in
favor; Banks, Duranti, Hedlin,
Hedstrom, Lowell, and Yakel
opposed; Wallach abstaining.
Hedlin moved and Banks
seconded the following: The
requirement of membership in
good standing for at least seven
consecutive years to be eligible
for election as Fellow shall be
met by information located
through a search of the Soci-
ety’s records. In cases in which
these records do not confirm
such membership, the potential
Fellow will be asked to explain
reasons for membership lapses.
The Committee on Professional
Standards may take the expla-
nation into account in making
its decision.”” PASSED with
Banks, Duranti, Hedlin, Hed-
strom, Jimerson, Lowell,
Maher, and Yakel in favor;
Janzen and Van Camp op-
posed; and Wallach abstaining.
® Proposed Committee on
Terminology. No report or
recommendation was received
from members interested in
having such a committee estab-
lished.
® Committee on Institu-
tional Evaluation and Devel-
opment. Janzen reported that
new appointments are almost
complete. Council’s charges to
the committee of last year were
renewed: (1) to complete the
review and development of the
statement of “‘Principles of In-
stitutional Evaluation” for sub-
mission to the SAA Standards
Board, and (2) to complete the
revision of a survey question-
naire and an RFP to be sent to
vendors who could conduct the
proposed survey of archival in-
stitutions. Further, the commit-

starting date.

tee is charged with reviewing
its future purpose.

Council Committee on
Sections and Roundtables

® Electronic Records
Roundtable. Van Camp moved
and Lowell seconded that
Council approve in principle the
Roundtable’s co-sponsorship
with the School of Information
Science and Policy of the State
University of New York at Al-
bany of a managed or ““closed”
Electronic Records Listserv; that
this listserv shall be operated for
one year as a pilot project; that
the Roundtable will present to
Council in September 1994 an
analysis of this project, includ-
ing a set of policies and pro-
cedures that can serve as a model
for other SAA groups. In grant-
ing its approval, Council spec-
ified that the listserv be open to
all SAA members; that a state-
ment disclaiming SAA respon-
sibility for statements posted be
part of the policies and all par-
ticipants so informed; and that
a copy of SUNY Albany’s in-
formation resource manage-
ment policy statement be
secured for the SAA office files.
PASSED.

® African American &
Third World Archivists
Roundtable. Banks presented
for Council’s information a
recommendation from the
Roundtable to the SAA Awards
Committee for the establish-
ment of a new award to support
the attendance at the SAA An-
nual Meeting of minority stu-
dents enrolled in postsecondary
educational institutions. Should
the Awards Committee accept
this recommendation, Council
will be asked to approve it at
its meeting on September 4,
1993.

The meeting recessed for
lunch at 12:05 p.m. and recon-
vened at 1:25 p.m.
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Council Committee on Task
Forces, Boards, and
Representatives

® Task Force on Library
Archives. Jimerson reported
that the Task Force had not
made progress on a brochure,
and because the term for which
it had been established has ex-
pired, the chair requested that
the group be disbanded. Coun-
cil accepted this report and re-
quest.

® Editorial Board. Hed-
strom reported that she and the
Board were gathering infor-
mation on a number of issues
and distributed a list regarding
the procedures, composition,
and functioning of the Board.

Council Committee on Goals
and Priorities

Wallach moved and Jimer-
son seconded the adoption of
the document, ‘‘Leadership and
Service in the 1990s: A Stra-
tegic Plan for the Society of
American Archivists.”’
PASSED.

Jimerson recommended that
a part of each January Council
meeting be regularly set aside
to review progress on the ob-
jectives in the plan.

Committee members distrib-
uted materials for Council
members to use as “‘talking
points’® as they attended the
meetings of the various SAA

groups at this Annual Meeting.
These materials were reviewed
as was a list of which Council
members would attend which
meetings.

Wallach reported that re-
vised guidelines for the SAA
Committee on Goals and Prior-
ities would be presented for
Council approval at its January
meeting.

Kenney offered a proposal to
set up a Congressional Liaison
Working Group to identify
means for enhancing Congres-
sional relations and increasing
SAA’s presence regarding leg-
islative matters of concern to the
archival profession. The pur-
pose of this group is to assist
Council in developing the means
to pursue objectives under Goal
I on the new strategic plan. The
group would be asked to make
a report at the January Council
meeting. Maher moved and
Wallach seconded the adoption
of Kenney’s written proposal for
this group. PASSED.

Old Business

@ Executive Director Search
Committee. Wallach reported
on the work of the committee
and its projected schedule in the
months ahead and character-
ized the inquiries and applica-
tions received. The deadline for
applications is September 15.

New Business

@ Application for New Stu-
dent Chapter. Yakel reported
that a request to establish a new
SAA Student Chapter had been
received from the University of
Texas at Austin. The applica-
tion materials being complete
and in order, Yakel moved and
Van Camp seconded the estab-
lishment of this new Student
Chapter. PASSED.

® Orientation for New Of-
ficers and Council Members.
New officers and Council
members were reminded of the
time for their orientation meet-
ing.

® Function to Attend at the
Annual Meeting. Members re-
viewed the functions that mem-
bers of the Council normally
attend at all Annual Meetings.

Next Council Meetings

Kenney reminded members
that the next meeting of Coun-
cil will be held at 5:30 p.m.,
September 4. Dates for the 1994
Council meetings, which were
set previously, are January 5-9
and June 9-12.

Adjournment

Upon a motion by Janzen and
second by Jimerson, the meet-
ing was adjourned at 5:00 p.m.

ANNE P. DIFFENDAL
Executive Director
Approved: 5 January 1994
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The meeting was called to or-
der by President Edie Hedlin at
5:30 p.m. Present were Vice
President Maygene Daniels,
Treasurer William Maher, and
Council members Karen Ben-
edict, Luciana Duranti, Tim
Ericson, Margaret Hedstrom,
Tom Hickerson, Mary Janzen,
Randall Jimerson, Waverly
Lowell, and Elizabeth Yakel.
Also present was Executive Di-
rector Anne Diffendal.

Amend and Approve
Agenda

There were several additions
to the agenda, as well as the
deletion of consideration of a
Standards Board recommenda-
tion on the ALA-SAA Joint
Statement on Access, which was
not received. Jimerson moved
and Ericson seconded to ap-
prove the agenda as amended.
PASSED.

Report of the President

® Announcements. Upon
Hedlin’s call for announce-
ments, Jimerson reported that
the Committee on Goals and
Priorities will request that Cur-
rent Activity Reports/Three Year
Plans be submitted by the So-
ciety’s units by November 1,
rather than January 1 as cus-
tomary, in order to present a
summary report to Council at
its January meeting.

® Search for Archivist of the
United States. Hedlin reported
that the Executive Committee
will continue to oversee SAA’s
participation in this process; that
Anne Kenney and Brenda
Banks, as well as Anne Diffen-
dal, will continue to be in-
volved in order to take

4 September 1993
New Orleans

advantage of the personal con-
tacts made during the past year.
Hedlin will introduce herself to
members of the White House
Personnel staff, and will con-
tact allied professional associ-
ations to inform them of SAA’s
continuing role. Daniels will
meet with one of the persons
currently being considered for
the post. Council members were
asked to identify potential can-
didates and forward their vitas
to Diffendal.

® Task Force on Archival
Alliances. Hedlin announced
her intention of proposing a new
task force at the January meet-
ing to Council to identify the
most important strategic alli-
ances for SAA to pursue in or-
der to implement its new
strategic plan.

Report of the Vice President

® Appointments. Daniels
reported that she had begun to
think about appointments and
will be asking for help from
Council members in identifying
potential appointees.

Reports from Council
Committees

® Electronic Records
Roundtable. Lowell reported
on her discussion with leaders
of the roundtable regarding
Council’s concerns about the
new listserv to be managed by
Tom Ruller on behalf of the
group. Because the concerns
were being addressed, Council
let stand its decision of August
31 to approve this project as a
pilot for one year under the
conditions it had outlined.

® Architectural Records
Roundtable. Lowell reported

that no word had yet been re-
ceived from The Getty Grant
Program regarding a request to
fund a conference on the ap-
praisal of architectural records.
Nevertheless, in anticipation of
favorable notice, planning for
the conference to be held in
April 1994 is proceeding.

® Task Force on Sections
and Roundtables. Council
members on this Task Force re-
ported that the general response
from the membership and from
group leaders indicates that these
structures generally fill per-
ceived needs. They may need
some change, but nothing rad-
ical.

® Awards Committee. Jan-
zen moved and Lowell sec-
onded the establishment of a
new Minority Student Award
proposed by the African Amer-
ican and Third World Archi-
vists Roundtable, as discussed
at the August 31 meeting with
minor revisions to the state-
ment of criteria. PASSED.
Lowell moved and Jimerson
seconded that developing an
endowment to fund this new
award be the objective for the
Society’s 1993-94 Annual
Giving campaign. PASSED.

Janzen moved and Duranti
seconded a request from the
Awards Committee to revise the
statement of criteria for the
Distinguished Service Award.
The revisions add to the defi-
nition of institutions eligible for
this award beyond archival in-
stitutions and archival educa-
tional programs to include
““nonprofit or governmental or-
ganizations providing services
or support to the archival com-
munity.”” Discussion centered
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on the question of broadening
the focus of this award beyond
repositories to recognize that
archival work is undertaken in
many venues. PASSED with
Benedict, Ericson, Duranti,
Hedstrom, Hickerson, Janzen,
Lowell, and Yakel in favor;
Daniels, Jimerson, and Maher
opposed.

® Committee on Auto-
mated Records and Tech-
niques. Duranti reported on the
response to Council’s request
in June that the Committee pre-
pare revised guidelines and de-
velop procedures to reflect its
charge regarding automated
techniques together with its tra-
ditional concern with auto-
mated records. The committee
has requested that responsibil-
ity for automated techniques be
removed from its charge and that
its name be changed to the
Committee on Electronic Rec-
ords. There was general dis-
cussion of whether CART has
been operating truly as a com-
mittee or rather more like a sec-
tion or a roundtable. Further,
whether automated records and
techniques should be separate
or not.

Hedlin named a working

group consisting of Duranti,
Yakel, and Hickerson to pre-
pare a report by early Decem-
ber for consideration at the
January Council meeting. The
group will address (1) whether
automated records and auto-
mated techniques should be dealt
with as an interrelated whole by
SAA or not, (2) what is the most
appropriate structure for re-
sponding to the needs ex-
pressed by the SAA membership
in relation to automated tech-
niques, and (3) what is the best
structure for the accomplish-
ment of Goal 3 of the SAA
Strategic Plan.

o Editorial Board. Hed-
strom reported that members of
the Board and Richard Cox,
editor of The American Archi-
vist, want to set up a separate
editorial board for the journal
and that Hedstrom had been
asked to help in preparing new
board guidelines. She asked for
a sense of Council on this is-
sue. There was general discus-
sion about the advantages and
disadvantages including ques-
tions about appointment and re-
porting, and whether a
subcommittee of the current
board could answer the need.

Other Business

® Council Member to Serve
on Executive Committee.
Council members selected Ji-
merson to represent them as a
member of the Executive Com-
mittee for the upcoming year.

® Report from Executive
Director Search Committee.
Frank Cook, co-chair, of the
Executive Director Search
Committee reported on the work
of the committee to date, of-
fered some summary numerical
data on the inquiries and appli-
cations received, and reviewed
the group’s upcoming sched-
ule. He asked that Council con-
sider how to structure the
transition period.

® Dates and Location of
Next Council Meeting. Hedlin
reminded the group that the next
meeting of Council will be held
in Chicago, January 5-9, 1994,
including two days for inter-
views of finalists for the Ex-
ecutive Director position.

Adjournment

Upon motion by Jimerson and
second by Maher, the meeting
was adjourned at 6:40 p.m.

ANNE P. DIFFENDAL
Executive Director
Approved: 5 January 1994
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Annual Index
Volume 56 (1993)
SARA FLEMING, Compiler

The annual index to the American Archivist includes authors and titles of articles; authors,
titles, and reviewers of items in the ‘‘Reviews’” section; letters to the editor; editors’
columns; presidential addresses and reports of the Society of American Archivists; obit-
uaries; and recipients of awards listed in the journal. Items with multiple authors are listed
fully only under the first author. Finding aids listed in the ‘‘Reviews’” section appear
under the entry “‘Guides (individual titles)’’; fully reviewed finding aids are further indexed
by author(s) and title. Those listed in the ‘“Selected Recent Publications’” section appear
only under the ““Guides” entry. Other items from ‘“Selected Recent Publications’” are not

included in the index.

A

Abraham, Terry, and Richard C. Davis, Day to
Day: A Guide to the Records of the Historic
Day Mines Group in the University of Idaho
Library, review, 382

Academic archives, 36-52: and institutional mis-
sion, 37, 45-50; land-grant institutions, 36-52;
student personnel in, 381-82; use of records,
249

Access, 368—69: Dead Sea Scrolls, 690-703; de-
classification, 625-27, 794-814; Freedom of
Information Act, 804-05; to government rec-
ords, 370-71, 380-81, 586613, 797-809; re-
strictions on use, 6465, 380-81, 699-700;
role of archivist, 609-10, 627-28; in Russia,
616-21, 625-33

Acquisition: collection policies, 49-50; deposit
agreements, 320-28, 588-89; and institutional
mission, 36-52. See also Appraisal; Documen-
tation strategy

ala [Journal of the Asociacién Latinoamericana de
Archivos], review, 141-43

Ambacher, Bruce 1. See Bradsher, James Gregory

American Archival Analysis: The Recent Develop-
ment of the Archival Profession in the United
States, Richard J. Cox, review, 130-32

Anderson, R. Joseph. See Bourque, Monique

Anthropology Goes to War: Professional Ethics &
Counterinsurgency in Thailand, Eric Wakin,
review, 809-14

Appraisal, 17: sampling, 381. See also Acquisition;
Documentation strategy

Archival administration: centralized, 77-78; decen-
tralized, 79-80; joint archives, 76-83; person-
nel management, 381-82, 709-11; public
programs, 70-75. See also Records manage-
ment; and individual archival functions

Archival education and training, 137-39:
—audiovisual archivists, 139-41;
—automated records and techniques, 400-559:
accreditation, 443; and archival theory, 453-
55; case study method, 481-82, 522-31; com-

puter literacy, 514-21; continuing education,

444-57, 490-92; coursework, 449; curriculum

development, 400-559; graduate programs,

444-57, 491; learning objectives, 414-17,

429-33, 44243, 465-66, 482-90, 498-505;

needs assessments, 424-33, 434-43; and public

history, 564-65; role of archival profession in,

494-96; use of archival literature, 532—44; use

of information science literature, 546-58;

—certification, 442, 567-68;

—curriculum, 400-559, 728-29;

—in East Africa, 353-65;

—graduate programs, 444-57, 491, 719;

—and history, 714-49.

—See also Archival profession; Archivists
Archival management. See Archival administration
Archival profession:

—in Africa, 359, 361;

—conferences, 137-39: conference proceed-

ings, 400-559;

—demographics, 507;

—ethics, 371-72, 570-72, 578-79, 698-701;

—and information technology, 444-57, 469-

70, 506-12;

—in North America, 4-9, 130-32, 444-57,

565-67;

—principles and practices, 738—40;

—professional organizations, 14143, 14345,

470-71, 494-96;

—in Russia, 641-42.

—See also Archival education and training; Ar-

chivists; Society of American Archivists
‘“Archival Retread in Electronic Records, An: Ac-

quiring Computer Literacy,”” Linda J. Henry,

51421
Archival Sampling: A Method of Appraisal and a

Means of Retention, James Gregory Bradsher

and Bruce I. Ambacher, review, 381
“‘Archival Setting and People with Disabilities, The:

A Legal Analysis,” Ronald L. Gilardi, 704-13
Archival theory and knowledge, 720-23: and elec-

tronic records, 427-28, 539-40
Archival values, 238-40

$S820B 984} BIA |0-/0-GZ0Z 18 /wod Aiojoeignd pold-swid-yiewlsiem-jpd-awiid//:sdiy wouy papeojumoq



1993 Annual Index

841

Archives:
—as collective memory, 57-59;
—cooperation, 17, 76-83;
—historical development: historiography, 257—
62: medieval archives, 236-37, 243, 249-50,
256-318; in Spain, 256-318; in the United
States, 4-9, 130-32;
—law and legal issues: Americans with Disa-
bilities Act, 704-13; deposit agreements, 320
28, 700; in Russia, 621-25, 638; theft of ar-
chival materials, 664-672; White House rec-
ords, 586613, 674-89;
—in The Netherlands, 76-83;
—ownership, 320-28, 586-613, 690-703;
—and political change, 253-55, 256-318, 614-
—public perception of, 5461, 688-89: in Rus-
sia, 620-21, 632, 649; users’ perceptions of,
62-69;
—purpose of, 55;
—in Russia, 614-62;
—in Spain, 256~318.
—See also Academic archives; Business ar-
chives; Ethnic archives; Government archives;
Local archives; Medical archives; Regional ar-
chives; Religious archives; and individual insti-
tutions and geographic areas

““Archives, The: A Quiet Place, Beset by Contro-
versy,”” Richard J. Cox, 570-75

Archivists: employment, 445-46, 455-56; and his-
torians, 714-49; and information technology,
434-43; nature of, 720-23; public perception
of, 576-84; role in outreach, 55; in Russia,
627-28, 640-41; and users, 68-69. See also
Archival education and training; Archival
profession; Society of American Archivists

“‘Archivists, Recordkeeping, and the Declassifica-
tion of Records: What We Can Learn from
Contemporary Histories,”” David A. Wallace,
794-814

ARHIVT [Journal of the Society of Slovene Archi-
vists], review, 143-45

Arrangement, 65

Audiovisual archives, 13941

Autographs, 244-45

Automated records. See Electronic records

Automation: archival education in, 400-559; plan-
ning, 374-75; and users, 330-41. See also Da-
tabases; Electronic records; Information
technology; Reformatting

B

Bearman, David: ““The Implications of Armstrong
v. Executive of the President for the Archival
Management of Electronic Records,”” 674-89;
““To the editor,”” 228-29

Becker, Ronald L., ““On Deposit: A Handshake and
a Lawsuit,”” 320-28

Bibliographies, 84-128, 750-92

Blouin, Fran, reviewer, 378-79

Boles, Frank. See Ham, F. Gerald

Bourque, Monique, and R. Joseph Anderson, 4
Guide to Manuscripts and Microfilm Collec-
tions of the Research Library of the Balch In-
stitute for Ethnic Studies, review, 377-78

Bradsher, James Gregory, and Bruce 1. Ambacher,
Archival Sampling: A Method of Appraisal and
a Means of Retention, review, 381

Bridges, Edwin, Gregory S. Hunter, Page Putnam
Miller, David Thelen, and Gerhard Weinberg,
““Toward Better Documenting and Interpreting
of the Past: What History Graduate Programs
in the Twenty-first Century Should Teach
About Archival Practices,”” 73049

Brown, Thomas Elton, ““A Decade of Development:
Educational Programs for Automated Records
and Techniques Within the Society of Ameri-
can Archivists,”” 410-23

Bruemmer, Bruce H., ““To the editor,”” 564

Business archives, 348-56, 382: in Canada, 350-
51; and organizational structure, 352-53; out-
reach, 355-56; preservation, 352; role of archi-
vist, 354-56

C

Carucci, Paola, Gerard Delille, and Angela Groppi,
La Rivoluzione Francese (1781-1799), review,
378-79

Cataloging Architectural Drawings: A Guide to the
Fields of RLIN Visual Materials (VIM) Format
as Applied to the Cataloging Practices of the
Avery Architectural and Fine Arts Library, Co-
lumbia University, Developed for Project
AVIADOR, Jeffrey J. Ross, review, 376-77

Cataloguing Heresy: Challenging the Standard Bib-
liographic Product, Bella Haas Weinberg, re-
view, 373-74

Charns, Alexander, Cloak and Gavel: FBI Wire-
taps, Bugs, Informers, and the Supreme Court,
review, 803-09

Clements, D.W.G., and D. L. Thomas, Guidelines
on Best Practices in Basic Collection Manage-
ment for Non-Professional Staff and on the Or-
ganization of Training Courses: A RAMP
Study, review, 382

Cloak and Gavel: FBI Wiretaps, Bugs, Informers,
and the Supreme Court, Alexander Charns, re-
view, 803-09

““Collective Management in Dutch Regional Ar-
chives,”” Peter Jan Margry, 76-83

College and university archives. See Academic ar-
chives

Committee on Automated Records and Techniques
(CART). See Society of American Archivists—
Committee on Automated Records and Tech-
niques

Computer software: for preservation planning, 133-
34

Connors, Thomas, ““To the editor,”” 565-67

Conservation. See Preservation

Cooper, Mary Campbell. See Schrock, Nancy Carl-
son
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Corbitt, Kevin, and David Klaassen, ‘Writings for
Archivists, 1991, 750-92

Corporate archives. See Business archives

Cox, Dwayne, reviewer, 136-37

Cox, Richard J.: American Archival Analysis: The
Recent Development of the Archival Profession
in the United States, review, 130-32; ““The
Archives: A Quiet Place, Beset by Contro-
versy,”” 570-75; ““The Context of Archives
and Archivists,”” 230-32; ““The Roles of the
Editor: Some Additional Reflections,”” 10-14;
““The Roles of Graduate and Continuing Edu-
cation Programs in Preparing Archivists in
North America for the Information Age,” 444—
66; ““To the editor,”” 4-7

Cunningham, Patrick, ““To the editor,”” 228

Curriculum Development for the Training of Per-
sonnel in Moving Image and Recorded Sound
Archives, review, 13941

Curtin, Bonnie Rose, NAGARA GRASP. Guide and
Resources for Archival Strategic Preservation
Planning, review, 133-34

D

Daly, John, reviewer, 370-71

Danjelson, Elena S., reviewer, 366-69

Databases, 332-34. See also Automation

Davis, Richard C. See Abraham, Terry

Day to Day: A Guide to the Records of the Historic
Day Mines Group in the University of Idaho
Library, Terry Abraham and Richard C. Davis,
review, 382

Dead Sea Scrolls, 690-703

““Decade of Development, A: Educational Programs
for Automated Records and Techniques Within
the Society of American Archivists,”” Thomas
Elton Brown, 410-23

““Dedication: Harold Naugler, 1942-1992,”” Caro-
lyn Geda, Margaret Hedstrom, Mike Miller,
Fynnette Eaton, and Richard Kesner, 400-02

Deken, Jean Marie, reviewer, 14143

Delille, Gerard. See Carucci, Paola

DePew, John N., A Library, Media, and Archival
Preservation Handbook, review, 134-36

Description, 65-67: integration with library hold-
ings, 333-34, 340; patron understanding, 330~
41; in Russian archives, 636, 655-61; stan-
dards for, 332

Development of Policies and Plans in Archival Au-
tomating, The: A RAMP Study with Guidelines,
Adam Green, review, 374-75

Documentation strategy: for U.S. health care sys-
tem, 16-34

““Documenting Reconquest and Reform: The
Growth of Archives in the Medieval Crown of
Aragon,”” Lawrence J. McCrank, 256-318

Documents: as evidence, 802; physical form of,
240-43, 813; symbolic uses of, 234-55

“‘Does AMC Mean ‘Archives Made Confusing’?

Patron Understanding of USMARC AMC Cata-
log Records,’” Robert P. Spindler and Richard
Pearce-Moses, 330-341

Domesday Book, 237, 249-50

“Duely & Constantly Kept,”’ A History of the New
York Supreme Court, 1691-1847, and An In-
ventory of Its Records (Albany, Utica, and Ge-
neva Offices), 1797-1847, James D. Folts,
review, 136-37

E

Eaton, Fynnette: ‘‘Foreword,”” 404-06; See also
Geda, Carolyn

““Education and Training of Archivists at the East
African School of Librarianship in the 1990s
and Beyond,”” I.M.N. Kigongo-Bukenya, 358
65

Electronic records: archival education in, 400-559;
and archival theory, 427-28, 539-40; elec-
tronic mail, 674-89; management of, 680-84;
public perception of, 688-89. See also Auto-
mation; Information technology

Elkington, Nancy E., reviewer, 134-36

Ethics and Public History: An Anthology, Theodore
J. Karamanski, review, 371-73

Ethnic archives, 377-78

Evans, Linda J., reviewer, 132-33

F

“‘Final Report: Automated Records and Techniques
Curriculum Development Project,”” Victoria
Irons Walch, Committee on Automated Rec-
ords and Techniques, 468-505

Finch, Elsie Freeman, ‘“Making Sure They Want It:
Managing Successful Public Programs,” 70-75

Finding aids, 65-66, 290-96, 741. See also Data-
bases; Description; Guides

Folts, James D., ‘“Duely & Constantly Kept,”” A
History of the New York Supreme Court, 1691—
1847, and An Inventory of Its Records (Albany,
Utica, and Geneva Offices), 1797-1847, re-
view, 136-37

Forgery, 263

For Their Eyes Only: How Presidential Appointees
Treat Public Documents as Personal Property,
Steve Weinberg, review, 370-71

“‘Freeing the Dead Sea Scrolls: A Question of Ac-
cess,”” Sara S. Hodson, 690-703

““From Education to Application and Back: Archival
Literature and an Electronic Records Curricu-
lum,’” Anne J. Gilliland-Swetland, 53245

““From the Editors,”” Margaret Hedstrom and Victo-
ria Irons Walch, 408-09

Frye, Dorothy T., ‘“‘Linking Institutional Missions
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to University and College Archives Programs:
The Land-Grant Model,”” 36-52

G

Geda, Carolyn, Margaret Hedstrom, Mike Miller,
Fynnette Eaton, and Richard Kesner, ““Dedica-
tion: Harold Naugler, 1942-1992, 400-02

Gilardi, Ronald L., ““The Archival Setting and Peo-
ple with Disabilities: A Legal Analysis,” 704
13

Gilliland-Swetland, Anne J., ‘“‘From Education to
Application and Back: Archival Literature and
an Electronic Records Curriculum,’” 53245

Gilliland-Swetland, Luke J., “‘Author’s response,’
7-9

Government archives, 136-37: in medieval Spain,
263, 266~74; outreach in, 70-75. See also
Government records; Local archives; National
Archives and Records Administration (NARA)

Government records: public access to, 370-71,
380-81, 586-613, 674-89, 797-809; symbolic
uses of, 250-53; White House records, 586-
613, 674-89

Green, Adam, The Development of Policies and
Plans in Archival Automating: A RAMP Study
with Guidelines, review, 374-75

Gressitt, Alexandra S., reviewer, 377-78

Grimsted, Patricia Kennedy, ‘‘Russian Archives in
Transition: Caught Between Political Crossfire
and Economic Crisis,”” 614-62

Groppi, Angela. See Carucci, Paola

Guide to Manuscripts and Microfilm Collections of
the Research Library of the Balch Institute for
Ethnic Studies, A, Monique Bourque and R.
Joseph Anderson, review, 377-78

Guidelines on Best Practices in Basic Collection
Management for Non-Professional Staff and on
the Organization of Training Courses: A RAMP
Study, D.W.G. Clements and D. L. Thomas,
review, 382

Guides (individual titles): Day to Day: A Guide to
the Records of the Historic Day Mines Group
in the University of Idaho Library, Terry Abra-
ham and Richard C. Davis, review, 382;
“Duely & Constantly Kept,”’ A History of the
New York Supreme Court, 1691-1847, and An
Inventory of Its Records (Albany, Utica, and
Geneva Offices), 1797-1847, James D. Folts,
review, 136-37; Guide to Manuscripts and Mi-
crofilm Collections of the Research Library of
the Balch Institute for Ethnic Studies, A, Mo-
nique Bourque and R. Joseph Anderson, re-
view, 377-78; ‘Realms of Gold”’: A
Catalogue of Maps in the Library of the Ameri-
can Philosophical Society, Murphy D. Smith,
384; A Summary Guide to Local Government
Records in the Illinois Regional Archives, Rob-
ert E. Bailey, Elaine Shemoney Evans, Barbara
Heflin, and Karl R. Moore, 384. See also De-
scription; Finding aids

H

Ham, F. Gerald, Frank Boles, Gregory S. Hunter,
and James M. O’Toole, *“Is the Past Still Pro-
logue?: History and Archival Education,”” 718-
29

Harmonization of Education and Training Pro-
grammes for Library, Information and Archival
Personnel. Proceedings of an International
Colloguium, London, August 9-15, 1987, lan
M. Johnson et al., review, 137-39

—Health care: documentation, 16-34; hospitals, 18,
21-34

Hedstrom, Margaret: ‘“Teaching Archivists About
Electronic Records and Automated Techniques:
A Needs Assessment,”” 424-33; and Victoria
Irons Walch, ““From the Editors,”” 408-09. See
also Geda, Carolyn

Henry, Linda J., “An Archival Retread in Elec-
tronic Records: Acquiring Computer Literacy,”
514-21

Hinding, Andrea, ““Of Archivists and Other Ter-
mites,”” 54-61

Hispanic-American Entrepreneur, The: An Oral
History of the American Dream, Beatrice Rod-
riquez Owsley, review, 382-83

Historians: and archivists, 714—49

History: and archival principles and practices, 730
49; graduate programs, 730-49; historical
method, 723-25

“‘Historians and Archivists: Educating the Next
Generation. Introduction,” Robert L. Zan-
grando, 716-17

Hodson, Sara S., “‘Freeing the Dead Sea Scrolls: A
Question of Access,”” 690-703

““Hospital Documentation Planning: The Concept
and the Context,”” Joan D. Krizack, 16-34

Hunter, Gregory S. See Bridges, Edwin; and Ham,
F. Gerald

I

Identifying and Handling Classified Documents in
Archives, Kenneth Schlessinger and Marvin F.
Russell, review, 380-81

“‘Implications of Armstrong v. Executive of the
President for the Archival Management of
Electronic Records, The,”” David Bearman,
674-89

Indexing, 228-29

Information technology: and archival education,
430-32, 434-43, 458-66; effects on archival
profession, 469-70, 506-12; electronic mail,
674-89; information resource management
(IRM), 436, 437-42; standards, 538. See also
Automation; Electronic records

“‘Innovation Diffusion: Implications for the CART
Curriculum,’” Victoria Irons Walch, 506-13

Intellectual Access to Graphic Information, Mark E.
Rorvig, review, 132-33
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““Is the Past Still Prologue?: History and Archival
Education,”” F. Gerald Ham, Frank Boles, Gre-
gory S. Hunter, and James M. O’Toole, 718-
29

J

Jenkinson, Sir Hilary, 235, 250

Johnson, Ian M., et al., Harmonization of Educa-
tion and Training Programmes for Library, In-
formation and Archival Personnel. Proceedings
of an International Colloguium, London, Au-
gust 9-15, 1987, review, 137-39
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Karamanski, Theodore J., Ethics and Public His-
tory: An Anthology, review, 371-73

Kemp, Carla M., reviewer, 133-34

Kenney, Anne R., ‘““SAA Is Us: Promoting Partici-
pation in the Work of the Society,” 342—47;
“‘Shaping the Future: SAA Leadership in a
Changing World,”” 576-84

Kesner, Richard M.: ‘“‘Employing the Case Study
Method in the Teaching of Automated Records
and Techniques to Archivists,”” 522-31;
““Foreword,”” 404-06; ‘“Teaching Archivists
About Information Technology Concepts: A
Needs Assessment,”” 434—43. See also Geda,
Carolyn

Kigongo-Bukenya, I.M.N., ‘““Education and Train-
ing of Archivists at the East African School of
Librarianship in the 1990s and Beyond,”” 358-
65

Klaassen, David. See Corbitt, Kevin
Krizack, Joan D., ‘‘Hospital Documentation Plan-
ning: The Concept and the Context,” 16-34

L

Latin America: archival profession in, 14143

Libraries and librarianship, 460, 550-552: catalog-
ing, 373-74

Library, Media, and Archival Preservation Hand-
book, A, John N. DePew, review, 134-36

““Linking Institutional Missions to University and
College Archives Programs: The Land-Grant
Model,”” Dorothy T. Frye, 36-52

Literary archives, 62-69, 320-28

Local archives, 76-83

M

Machine-readable records. See Electronic records
““Making Sure They Want It: Managing Successful
Public Programs,’” Elsie Freeman Finch, 70-75

Manuscripts: collectors, 63; literary, 62-69; owner-
ship, 64, 690-703

MARC AMC. See USMARC Format for Archival
and Manuscripts Control (USMARC AMC)

Margry, Peter Jan, ““Collective Management in
Dutch Regional Archives,”” 76-83

McCrank, Lawrence J., “Documenting Reconquest
and Reform: The Growth of Archives in the
Medieval Crown of Aragon,”” 256-318

McDowall, Duncan, “““Wonderful Things’: History,
Business, and Archives Look to the Future,””
348-56

Medical archives, 16-34

Microfilming. See Reformatting

Miller, Leon C., reviewer, 371-73

Miller, Mike. See Geda, Carolyn

Miller, Page Putnam. See Bridges, Edwin

Mining records, 382

Montgomery, Bruce P., “Nixon’s Legal Legacy:
White House Papers and the Constitution,””
586-613

Municipal archives. See Government archives; and
Local archives

N

NAGARA GRASP. Guide and Resources for Archi-
val Strategic Preservation Planning, Bonnie
Rose Curtin, review, 133-34

National archives. See Government archives

National Archives and Records Administration
(NARA): outreach, 70-75; and PROFS case,
680, 685

Naugler, Harold, obituary, 400-02

Netherlands, The: archives in, 76-83

““Nixon’s Legal Legacy: White House Papers and
the Constitution,”” Bruce P. Montgomery, 586—
613

0]

Oakhill, Emily J., reviewer, 374-75

““Of Archivists and Other Termites,”” Andrea Hind-
ing, 54-61

““On Deposit: A Handshake and a Lawsuit,”” Ron-
ald L. Becker, 320-28

Oral history, 382-83, 564

Organizational dynamics, 352-53, 43742

O’Toole, James M., ““The Symbolic Significance of
Archives,”” 234-55. See also Ham, F. Gerald

Outreach, 50-51, 70-75: in business archives, 355-
56; defining audience, 71; at National Archives
and Records Administration, 70-75; needs as-
sessment, 71-73

Overbeck, Lois More, ‘‘Researching Literary Manu-
scripts: A Scholar’s Perspective,” 62-69

Owsley, Beatrice Rodriquez, Hispanic-American
Entrepreneur, The: An Oral History of the
American Dream, review, 382-83
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Pearce-Moses, Richard. See Spindler, Robert P.

Personal papers, 809-13: and public officials, 586—
613, 807-09

Preservation, 134-36, 352, 742: staff training, 382;
strategic planning, 133-34. See also Security

““Preventing Patron Theft in the Archives: Legal
Perspectives and Problems,’” Vincent A.
Totka, Jr., 664-72

PROFS case, 608-09, 674-89. See also Govern-
ment records; Electronic records

Provenance, 738

Providing Reference Services for Archives and Man-
uscripts, Mary Jo Pugh, review, 366-69

Public history, 371-73, 564-65

Pugh, Mary Jo, Providing Reference Services for
Archives and Manuscripts, review, 366-69

R

Recordkeeping systems, 674-89, 800-02, 805-07

Records: as artifacts, 23840, 249-53; creation of,
235-38, 24346, 266~-74; declassification of,
625-27, 794-814; legal uses of, 249; and liter-
acy, 236; physical form of, 240-43, 813; pub-
lic perception of, 253; storage, 266-68;
symbolic uses, 234-55; use and users, 23840,
246-49. See also Government records

Records in Architectural Offices: Suggestions for the
Organization, Storage, and Conservation of
Architectural Office Archives, Nancy Carlson
Schrock and Mary Campbell Cooper, review,
376-77

Records management, 228, 278. See also Archival
administration; Business archives

Reference, 67-68, 366—69: fees, 633-39; in Rus-
sian archives, 634-37, 654-62. See also Ac-
cess; Use and users

Reformatting, 252-53, 642-51, 690-703

Regional archives, 76-83: costs, 81-82; division of
authority, 77-80; establishment of, 80-83; in
The Netherlands, 76-83; role of the archivist
in, 83

Religious archives, 24043, 246-49: in medieval
Spain, 264-74

Researchers. See Use and users

‘‘Researching Literary Manuscripts: A Scholar’s
Perspective,”” Lois More Overbeck, 62-69

““Review of Information Science and Computer Sci-
ence Literature to Support Archival Work with
Electronic Records, A,’” Thomas J. Ruller,
546-59

Rhoads, James B., ““To the editor,”” 568

Rivoluzione Francese (1781-1799), La, Paola Car-
ucci, Gerard Delille, and Angela Groppi, re-
view, 378-79

Roe, Kathleen, reviewer, 373-74

Rorvig, Mark E., Intellectual Access to Graphic In-
formation, review, 132-33

Ross, Jeffrey J., Cataloging Architectural Draw-

ings: A Guide to the Fields of RLIN Visual Ma-
terials (VIM) Format as Applied to the
Cataloging Practices of the Avery Architectural
and Fine Arts Library, Columbia University,
Developed for Project AVIADOR, review, 376
77

Ruller, Thomas J., ““A Review of Information Sci-
ence and Computer Science Literature to Sup-
port Archival Work with Electronic Records,”
546-59

Russell, Marvin F. See Schlessinger, Kenneth

Russia, archives in, 614-62:

—access, 616-21, 625-33: declassification,
625-27; role of archivists in, 627-28;
—archival administration: funding, 633-34;
Glavarkhiv and, 623; Rosarkhiv and, 621-24;
—archival profession: ethics, 641-42;
—archival reform in, 621-22;

—archivists, 627-28, 640—41;

—cooperative projects, 642-51;
—description, 636, 655-61;

—law and legal issues, 621-25, 638;

—KGB Archives, 628-30;

—reference and use, 634-37, 654-62: fees,
633-39;

—reformatting, 642-51;

—release of documents, 616-21: and political
motives, 620; public reaction to, 620-21, 632,
649;

—transfer of archives, 651-54

“‘Russian Archives in Transition: Caught Between
Political Crossfire and Economic Crisis,”” Patri-
cia Kennedy Grimsted, 614-62

S

““SAA Is Us: Promoting Participation in the Work
of the Society,”” Anne R. Kenney, 34247

Schellenberg, Theodore R., 235

Schlessinger, Kenneth, and Marvin F. Russell,
Identifying and Handling Classified Documents
in Archives, review, 380-81

Schrock, Nancy Carlson, and Mary Campbell
Cooper, Records in Architectural Offices: Sug-
gestions for the Organization, Storage, and
Conservation of Architectural Office Archives,
review, 376-77

Schurk, William L., reviewer, 13941

Security, 664672

““‘Shaping the Future: SAA Leadership in a Chang-
ing World,”” Anne R. Kenney, 576-84

Shepherd, William John, ““To the editor,”” 567-68

Simpson, Christopher, The Splendid Blond Beast:
Money, Law, and Genocide in the Twentieth
Century, review, 797-803

Society of American Archivists:
—archivists’ participation in, 342-47;
—Code of Ethics, 343, 371;
—College and University Archives Section,
Student Assistants in Archival Repositories: A
Handbook for Managers, review, 381-82;
—Committee on Automated Records and Tech-

$S9008 93l) BIA |0-20-SZ0Z e /woo Aloyoeignd-poid-swiid-yiewlarem-jpd-awiid//:sdiy wouy pepeojumoq



846

American Archivist / Fall 1993

niques (CART): Curriculum Development Proj-
ect conference proceedings, 400-559;
—council meeting minutes: 29-31 January
1993, 386-92; 11-13 June 1993, 828-33; 31
August 1993, 834-37; 4 September 1993, 838-
39;
—executive director’s report, 816-19;
—presidential addresses, 342-47, 576-84;
—treasurer’s report, 820-27

Soviet Union (former). See Russia

Spain: archivists, 275, 296-300; arrangement and
description, 273, 274-96; developments in
communications technology, 263-64, 294;
Liber Feudorum Maior, 281-90, 303-08; local
government and ecclesiastical archives, 266—
74; medieval archival development, 256-318;
records creation, 266-74; records storage, 266—
68

Spindler, Robert P., and Richard Pearce-Moses,
““Does AMC Mean ‘Archives Made Confus-
ing’? Patron Understanding of USMARC AMC
Catalog Records,”” 330-341

Splendid Blond Beast, The: Money, Law, and Geno-
cide in the Twentieth Century, Christopher
Simpson, review, 797-803

Student Assistants in Archival Repositories: A Hand-
book for Managers, SAA College and Univer-
sity Archives Section, review, 381-82

Subject indexing. See Indexing

““Symbolic Significance of Archives, The,”” James
M. O’Toole, 234-55
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Technology. See Information technology

Thelen, David. See Bridges, Edwin

Thomas, D. L. See Clements, D.W.G.

Totka, Vincent A., Jr., “‘Preventing Patron Theft in
the Archives: Legal Perspectives and Prob-
lems,”” 664-72

““Toward Better Documenting and Interpreting of
the Past: What History Graduate Programs in
the Twenty-first Century Should Teach About
Archival Practices,”” Edwin Bridges, Gregory
S. Hunter, Page Putnam Miller, David Thelen,
and Gerhard Weinberg, 73049

Trebse-Stolfa, Milica, reviewer, 143-45

U

United States Supreme Court, 803-09
Use and users: legal uses of records, 249; patrons

with disabilities, 711-13; perceptions of ar-
chives, 62-69, 253; symbolic uses of records,
234-55; theft of archival materials, 664672
User studies, 33041
USMARC Format for Archival and Manuscripts
Control (AMC), 33041, 741

v

Visual materials, 132-33: architectural materials,
376-77

w

Wakin, Eric, Anthropology Goes to War: Profes-
sional Ethics & Counterinsurgency in Thai-
land, review, 809-14

Walch, Victoria Irons: ““Final Report: Automated
Records and Techniques Curriculum Develop-
ment Project,” 468-505; ‘“Innovation Diffu-
sion: Implications for the CART Curriculum,”
506-13. See also Hedstrom, Margaret

Wallace, David A., “Archivists, Recordkeeping,
and the Declassification of Records: What We
Can Learn from Contemporary Histories,”
794-814

Walters, Tyler O., ““To the editor,”” 564-65

Weinberg, Bella Haas, Cataloguing Heresy: Chal-
lenging the Standard Bibliographic Product,
review, 373-74

Weinberg, Gerhard. See Bridges, Edwin

Weinberg, Steve, For Their Eyes Only: How Presi-
dential Appointees Treat Public Documents as
Personal Property, review, 370-71

White, Joseph S., III, reviewer, 376-77

White House records. See Government records

“““Wonderful Things’: History, Business, and Ar-
chives Look to the Future,”” Duncan Mc-
Dowall, 348-56

Wurl, Joel, reviewer, 130-32

Y

Young, Julia Marks, reviewer, 137-39
Yugoslavia (former): archival profession in, 14345

Z

Zangrando, Robert L., “Historians and Archivists:
Educating the Next Generation. Introduction,””
716-17
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COPYRIGHT LAW FOR
UNPUBLISHED MANUSCRIPTS
AND ARCHIVAL COLLECTIONS

by Robert Cogswell

Copyright law has become harder to enforce and interpret. The line
should be drawn by the law, but many decisions are judgement calls, and
the judgement required will often be that of an archivist. This publication
addresses a broad range of issues relating to copyright, as well as cites
leading cases and includes a variety of exemplary forms and policies.

The power of copyright law over the shape of a culture is pervasive and
enduring. Archivists rest on the line between the right of the creative
intellect to the fruit of her labor and the need of the public to know.
Archival materials may be subject to myriad limitations on use, imposed
both by government and by donors. Donors who make gifts to archives
should be protected from injury to whatever rights they retain in the
records deposited. At the same time, archives must serve the demands of
scholarship and further, the right of the general public to know. This
book is essential reading. .

New York: Glanville Publications, Inc., 1992
soft cover, 120-pp.

$80 list, $70 for SAA Members
plus $6.75 shipping | handling

TO ORDER:
contact SAA publications at
(312) 922-0140 ext. 21

Prepayment is required. Visa and Mastercard are welcome.

% The Society of American Archivists
600 S. Federal, Suite 504, Chicago, IL 60605
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EDITORIAL POLICY

The American Archivist is the quarterly journal of the Society of American Archivists. It
seeks to reflect thinking about theoretical and practical developments in the archival profes-
sion, particularly in North America; about the relationships between archivists and the
creators and users of archives; and about cultural, social, legal, and technological devel-
opments that affect the nature of recorded information and the need to create and maintain
it.

The American Archivist is a referreed journal. Each submission will be reviewed by
experts in the subject matter of the submission and a final decision for publication will be
based on this review.

Journal Format

The American Archivist has several departments to accommodate a variety of types and
lengths of articles. Authors can submit manuscripts for particular departments, or the editor
will assign the submission to an appropriate section. Except for book reviews, all inquiries
and submissions should be directed to Richard J. Cox, Editor, the American Archivist,
School of Library and Information Science, University of Pittsburgh, Pittsburgh, Penn-
sylvania 15260. Telephone: (412) 624-3245. Fax: (412) 648-7001. E-mail:
rjc@icarus.lis.pitt.edu.

Research Articles are analytical and critical expositions based on original investigation
or on systematic review of literature. A wide variety of subjects are encouraged for this
department.

Case Studies are analytical reports of projects or activities that take place in a specific
setting and offer the basis for emulation or comparison in other settings.

Perspectives are commentaries, reflective or opinion pieces, addressing issues or prac-
tices that concern archivists and their constituents.

The International Scene may include elements of any of the above formats in covering
archival developments outside the United States.

Professional Resources can be annotated bibliographies, other items designed for prac-
tical use within the profession, or essays that review the developments (as opposed to the
literature) in specified areas in a way that described particular initiatives and places them
in the context of broader trends.

Project Reports are summaries of recently completed projects, highlighting project
conclusions, findings, and implications.

The Reviews department evaluates books and other archival literature as well as the
tools and products of archival activity such as finding aids, microfilm editions, audio-
visual materials, exhibits, and computer software. On occasion it includes review essays
to permit comparative analysis of related publications. Reviewers are selected by the
Reviews editor. Direct inquiries to Barbara Craig, Faculty of Library and Information
Science, University of Toronto, Claude T. Bissell Bldg., 140 St. George Street, Toronto,
Ontario, M5S 1A1 Canada. Telephone: (416) 978-7093. Fax: (416) 971-1399. E-mail:
Craig @ FLIS.utoronto.ca
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The Forum contains letters to the editor commenting on recently published articles or
other topics of interest to the profession.

Manuscript Submission Requirements

Manuscripts should be typed in English on white paper 8%4-by-11 inches in size. Com-
puter-printed documents are preferred to be in near-letter-quality mode. Both text (includ-
ing lengthy block quotations) and footnotes should be double-spaced with the notes following
the text, not at the foot of each page. All pages should be numbered. The author’s name
and address should appear only on the title page, which should be separate from the main
text of the manuscript. The preferred maximum length is 6,000 words for research articles
and surveys and 3,000 words for case studies and perspectives, but these length require-
ments can be waived for certain articles in consultation with the editor. All articles should
be accompanied by a 100-word abstract and author’s biographical statement.

Four copies of the manuscript should be submitted for research articles, and two copies
for all other types of articles. Illustrations are welcome in all departments. Only photo-
copies of photographs need be included with the initial submission of an article. Glossy
8-by-10 inch originals will be required when and if the article is accepted for publication.
Similarly, figures and charts can be submitted initially in rough form, but authors must
be prepared to provide camera-ready artwork or illustrations if their articles are accepted.

Editors of the American Archivist use the Chicago Manual of Style, 13th edition (Uni-
versity of Chicago, 1982), as the standard of style and footnote format, and Webster’s
Third New International Dictionary of the English Language, (G. & C. Merriam Co.,
1971) for spelling. Terms having special meanings for members of the profession should
conform to the definitions in Lewis J. and Lynn Lady Bellardo, comps., A Glossary for
Archivists, Manuscript Curators, and Records Managers Chicago: Society of American
Archivists, 1992). Authors’ variations from these standards should be minimal and pur-
poseful.

Manuscripts prepared on computers can dramatically improve the speed and accuracy
of editorial text handling. Authors should indicate at the time of initial (hard copy) sub-
mission if their manuscripts are available in electronic form, identifying the type of com-
puter, the word-processing program, and the diskette size. Upon acceptance, the editors
will advise on whether to send a computer data file on diskette as well as a typescript
copy. At this time, it is preferred to receive manuscripts composed in WordPerfect 5.0 or
5.1, but the editor can accommodate any other word processing software.

The American Archivist will not consider a manuscript that is being reviewed by another
journal at the same time, nor will it normally consider an article that has been published
previously in a similar form. A separate reprinting policy has been prepared, but normally
reprinting will be initiated by the editor.

The author is responsible for understanding and following the principles that govern the
““fair use”” of quotations and illustrations and for obtaining written permission to publish,
where necessary. Accuracy in footnote citations is also the author’s responsibility, although
the editors may occasionally confirm the accuracy of selected citations. Authors are re-
quired to assign copyright of their work to the journal but can expect to receive permission
for subsequent use of their own work without restriction.

Authors wanting to submit manuscripts or to obtain more detailed guidelines should
contact Teresa Brinati, Managing Editor, Society of American Archivists, 600 S. Federal,
Suite 504, Chicago, IL 60605. Telephone: (312) 922-0140.

Review and Production Procedures
Research article manuscripts are submitted (without the author’s name) to qualified
readers to evaluate them and recommend acceptance, rejection, or revision. Submissions
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to the Case Studies, Perspectives, and International Scene departments are also sent out
for peer review. Author notification of a final decision normally takes a minimum of eight
to ten weeks. Acceptance for publication is usually on the condition that specified revisions
be made. If an article is accepted, the author will be requested to prepare a brief biograph-
ical sketch to accompany the published article. Authors are given the opportunity to
approve all editorial changes and to review galley or page proofs for correction of printers’
errors. The minimum editorial and production cycle—which includes receipt of a manu-
script, review, acceptance, revision, page makeup, printing and distribution—is between
six and nine months; various factors can extend that time period.

Authors will receive three complimentary copies of the journal in which their articles
appear; reviewers receive two tear-sheets. Additional reprints may be ordered with a form
enclosed at the time galley proofs are sent to the author for review.

$s9008 981] BIA |,0-/0-GZ0Z 18 /woo Aiojoeignd-poid-swid-yewlsiem-jpd-swiid)/:sdny wol) papeojumo(



ARCHIVAL FUNDAMENTALS SERIES

The Ultimate Resource

The seven titles in the Society of American Archivists' ARCHIVAL FUNDAMENTALS
SERIES are an education in modern archival theory and practice. These volumes
will enhance the knowledge and skills of archivists, general practitioners, and
specialists who perform a wide range of archival duties in all types of archival and
manuscript repositories. They discuss the theoretical principles that underlie
archival practice, the functions and activities common within the archival
profession, and the techniques that represent the best practice. The ARCHIVAL
FUNDAMENTALS SERIES is the ultimate resource for archivists, historians, curators,
and librarians concerned with successfully managing their collections.

» Understanding Archives and Manuscript§
James M. O'Toole (1990) 79 pp., soft cover

» Selecting and Appraising Archives and Manuscripts
F. Gerald Ham (1993) 106 pp., hard cover

» Arranging and Describing Archives and Manuscripts
Fredric M. Miller (1990) 131 pp., soft cover

» Preserving Archives and Manuscripts
Mary Lynn Ritzenthaler (1993) 228 pp., hard cover

» Providing Reference Services for Archives and Manuscripts
Mary Jo Pugh (1992) 130 pp., soft cover

» Managing Archival and Manuscript Repositories
Thomas Wilsted and William Nolte (1991) 106 pp., soft cover

» A Glossary for Archivists, Manuscript Curators, and Records Managers
Lewis and Lynn Lady Bellardo (1992) 48 pp., soft cover

$25 each ($19 each for SAA members)
All seven titles in the ARCHIVAL FUNDAMENTALS SERIES:

$Pr5C $150 (313 $114 SAA members)

plus postage and handling
SEVEN TITLES FOR THE PRICE OF SIX!!

Prepayment required. Use your Visa or Mastercard.

TO ORDER, CONTACT:

The Society of American Archivists
600 S. Federal, Suite 504, Chicago, Illinois 60605
Phone (312) 922-0140 Fax (312) 347-1452

E-mail: info@saa.mhs.compuserve.com
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