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"Maybe we should put
the original in a Paige
Storage Box."
Call for a free Paige Archival Storage Box
today and preserve your own history.
The Paige Company Archival Storage Boxes have been designed by archivists
to meet the demanding requirements of lifetimes of storage. These extremely
strong, multi-walled boxes are the equivalent of 400 lbs PSI (pounds per inch).
Each carton is manufactured from 100 percent "acid-free" and "lignin-free" blue
gray corrugated paper with a pH of 8.0 to 10.0. Our boxes have a 3% calcium
carbonate buffer, contain mold inhibitors and have no residual
sulphur. All Paige archival boxes conform to specifications
from the National Archives for archival
document storage.

FREE SAMPLE ARCHIVAL
RECORD STORAGE BOX
and more information about all Paige
storage boxes when you speak to a
Paige archival specialist at:
1-800-95PAIGE Or, fax to
201-461-2677.

Remember, only the Paige Company
sells Paige archival and
storage boxes.

The PAIGE COMPANY
RECORDS STORAGE SPECIALISTS

Parker Plaza, 400 Kelby Street, Fort Lee, NJ 07024
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ALL VOLUMES AVAILABLE!

ARCHIVES OF THE

HOLOCAUST
An International Collection of Selected Documents

General Editors
HENRY FRIEDLANDER SYBIL MILTON

Brooklyn College, CUNY U.S. Holocaust Memorial Museum
"Facsimile documents and photographs drawn from an internation-
ally representative group of archives in five countries....makes avail-
able primary historical sources that cannot otherwise be examined
without expensive travel and time-consuming research."

—Reference and Research Book News

The collection includes official documents from German and Allied govern-
ment agencies, as well as letters, memoranda and notes, reports, field-office
studies, minutes of meetings, personnel files, and transcripts of interroga-
tions, indictments, and court decisions in war-crimes proceedings. The docu-
ments are published in facsimile to insure accuracy: the reader sees exact
copies of the originals, complete with letterheads, old-style typescripts, tele-
gram formats, date stamps, deletions, insertions, corrections, handwritten
notes, marginalia, and signatures. Each volume or set presents documents
from a single archive. An introduction discusses the archive's history, scope,
holdings, and its Holocaust documentation. Each document is identified
by title, brief content note, and archival citation. The archives selected re-
flect the vast scope of Holocaust material.

Presents facsimiles of documents from these and other archives:
• Bildarchiv Preussisscher Kulturbesitz, Berlin
• Central Zionist Archives 1933-1945, Jerusalem
• American Jewish Joint Distribution Committee, New York
• Berlin Document Center
• National Archives of Canada, Ottawa and Canadian Jewish Congress

Archives, Montreal
• United Nations Archives, New York
• Robert F. Wagner Labor Archives, New York University
• Allegemeines Verwaltungsarchiv, Archiv der Republik, Vienna

26-volume set: $3,322/or by volume 30024-7

Call or write for a free History catalog.

GARLAND PUBLISHING
1000A Sherman Avenue, Hamden CT 06514

Tel (203) 281-4487 • Fax (203) 230-1186
Toll-free (800) 627-6273
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Journal of the Society of Archivists

Journal or the

SOCIETY OF
ARCHIVISTS

EDITOR
Chris Webb, Archivist, Borthwick Institute of
Historical Research, University of York, UK

DEPUTY EDITOR AND REVIEWS EDITOR
Philippa Bassett, Archivist, Birmingham Central
Library, UK

Journal of the Society of Archivists
deals with all matters of interest to
archivists, conservators, record managers
and those involved in any of the

historical disciplines, whether on materials, conservation,
storage archival procedures or the study and interpretation of
records. Published in association with the Society of Archivists,
this journal deals with the very latest developments in this field,
including the archival challenges and opportunities of new
media and modern information technology. It also relays
invaluable information about training opportunities and
developments in administration techniques for archivists,
conservators and records managers.

Volume 16 - 1995 (2 issues). ISSN 0037-9816.

Subscriptions
Institutional rate: £48.00; North America US$84.00, post free.
Personal rate: EU £22.00; Outside EU £24.00; North America USS42.00, post free.

r ORDER FORM

I Please invoice me at the | | | | institutional | | | | personal rate

I 1111 Please send me an inspection copy of Journal of Society of Archivists

• Name

I
Address.

f 4 ^ ) CARFAX PUBLISHING COMPANY I
« p | PO Box 25 • Abingdon • Oxfordshire OX14 3UE • UK I
WHS 875-81 Massachusetts Ave • Cambridge • MA 02139 • USA

I m w J Locked Bag 25 • Deakin • ACT 2600 • Australia
CARFAX U K T e l : + 4 4 (°) 1 2 3 5 521154 • UK Fax: +44 (0) 1235 553559
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The Permanence and
Care of Color
Photographs
Traditional and Digital
Color Prints, Color
Negatives, Slides, and
Motion Pictures

HENRY WELHELM WITH
CONTRIBUTING AUTHOR
CAROL BROWER

1994 SAA SPECIAL

COMMENDATION AWARD

The result of more than
twenty years of research, this is the
first major book to evaluate light fading and
dark fading/ yellowing characteristics of color
transparency films, color negative films, and color papers. (Although the
book focuses on color photography, comprehensive recommendations are
provided for the storage and display of black-and-white photographs.)
Recommendations are given for the longest-lasting products. High
resolution ink jet, dye-sublimation, color electrophotographic, and other
digital imaging technologies are discussed. The humidity-controlled cold
storage facilities for the long-term preservation of color photographs and
motion pictures at the John F, Kennedy Library, NASA, the Art Institute
of Chicago, Paramount Pictures, Turner Entertainment, and Warner Bros,
are described. Also discussed are conservation matting, mount boards,
framing, slide pages, negative and print enclosures, storage boxes,
densitometric monitoring of black-and-white and color prints in archives
and museum collections, the discoloration and cracking of black-and-
white RC prints, the care of color slide collections, the permanent
preservation of color motion pictures, the historic technicolor process,
the preservation of cellulose nitrate films, and many other topics.

Preservation Publishing Company (1993); 744 pp., hard cover
Product Code 254

List $69.95 • SAA members $62 m plus $7 shipping/handling
Prepayment required. Visa and Mastercard welcome.

TO ORDER, CONTACT SAA Publications at (312) 922-0140 ext. 21

Society of American Archivists
600 S. Federal, Suite 504
Chicago, IL 60605
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704 American Archivist / 1994

Annual Index
Volume 57 (1994)

SARA FLEMING, Compiler

The annual index to the American Archivist includes authors and titles of articles; authors,
titles, and reviewers of items reviewed in the "Reviews" section; letters to the editor;
editors' columns; presidential addresses and reports of the Society of American Archivists;
obituaries; and recipients of awards listed in the journal. Items with multiple authors are
listed fully only under the first author. Finding aids listed in the "Reviews" section appear
under the entry "Guides (individual titles)"; fully reviewed finding aids are further indexed
by author(s) and title.
A social context, 82-85, 86-99,100-04, 106-09;

in South Africa, 680-92; and technological
change, 18-19, 20-34, 36^0 , 42^15. See also
Business archives; Government archives; Insti-
tutional archives; Religious archives; Scientific
archives

"Archives and the New Information Architecture of
the Late 1990s," Ronald F. E. Weissman, 20-
34

Archives of the Future, The: Archival Strategies for
the Treatment of Electronic Databases: A Re-
port for the National Archives and Records Ad-
ministration, National Academy of Public
Administration, review, 150-51

Archivists: education and training, 400-08, 544-58;
mission of, 341-44; role of, 336-37

Art & Architecture Thesaurus: The Authority Refer-
ence Tool, review, 562-64

Atherton, Jay, "The Contribution of Archivaria to
the Development of the Canadian Archival Pro-
fession," 270-77

"Automating the Archives: A Case Study," Carole
Prietto, 364-73

Automation, 364-73, 482-97, 660-72
Avrin, Leila, Scribes, Script and Books: The Book

Academic archives, 144-45, 482-97, 596-615
Access, 524-25, 570-72, 680-92
Adams, Margaret O'Neill, reviewer, 560-62
Adkins, Elizabeth W., letter to the editor, 588
African-American Religion: Research Problems and

Resources for the 1990s, Victor N. Smythe and
Howard Dodson, review, 423-24

Alexander, Philip N., letter to the editor, 4-6
"Analysis of Archival Research, 1970-92, and the

Role and Function of the American Archivist,
An," Richard J. Cox, 278-88

Appraisal, 328^14, 388-99, 528^2: and principle
of provenance, 532-34, 538-40

"Appraisal or Documentation: Can We Appraise
Archives by Selecting Content?" Angelika
Menne-Haritz, 528-^2

Archival administration, 364-73, 412-14, 703-05
Archival Imagination, The: Essays in Honour of

Hugh A. Taylor, Barbara L. Craig, review,
410-12

"Archival Issues: Past, Present, and Future," Joel
Wurl, 304-08

Archival profession, 12-16: in Canada, 270-77,
380-99, 564-66; ethics, 151-52; in Germany,
400-08; research and publication, 116-17, 268,
270-77, 278-88, 290-98, 300-02, 304-08,
444-47; in United States, 380-99

Archival theory: and appraisal, 328-44; and infor-
mation technology, 145^47; records manage-
ment theory, 346-52

Archival Theory and Information Technologies: The
Impact of Information Technologies on Archi-
val Principles and Methods, Charles M. Dollar,
review, 145-47

"Archival Training in Germany: A Balance Be-
tween Specialization in Historical Research and
Administrative Needs," Angelika Menne-Har-
itz, 400-08

Archival values, 117-18, 334-37, 536-37: evidential
value, 537-38; informational value, 537;
uniqueness, 632-58

Archives: administrative uses of, 596-615; legal is-
sues, 120, 526; moral defense of, 338—41; and
organizations, 46-47, 48-68, 70-74, 76-81;
personal information in, 151-52; and research
trends, 110-13, 114-25, 126-31, 132-37; and

Arts from Antiquity to the Renaissance, review,
574-75

B

Baerten, J., letter to the editor, 10-11
Barrett, Kay la, reviewer, 575-77
Baumann, Roland M., reviewer, 410-12
Bearman, David: Hypermedia & Interactivity in Mu-

seums: Proceedings of an International Confer-
ence, review, 414—16; "Technology Trends:
Introduction," 18-19

Before the Computer: IBM, NCR, Burroughs, and
Remington Rand and the Industry They Cre-
ated 1865-1956, James M. Cortada, review,
697-99

Benavides, Adan, letter to the editor, 442^43
Bendroth, Cynthia, reviewer, 423-24
Benedict, Karen M., comp. and ed., A Selected and

Annotated Bibliography on Business Archives
and Records Management, review, 420-22

Bernhardt, Debra. See Wertheimer, Jack
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705

Bettmann, Otto L., Bettmann: The Picture Man, re-
view, 416-18

Bettmann: The Picture Man, by Otto L. Bettmann,
review, 416-18

Bikson, Tora K., "Organizational Trends and Elec-
tronic Media: Work in Progress," 48-68

Blodgett, Jan, reviewer, 151-52
Bost, Laura L. See Yakel, Elizabeth
Buckland, Michael, "On the Nature of Records

Management Theory," 346-52
Burke, Frank G.: letter to the editor, 6-7; reviewer,

564-6
Business archives, 420-22, 566—67. See also Re-

cords management

Canadian Archival Studies and the Rediscovery of
Provenance, Tom Nesmith, review, 564-6

Carson, James G., letter to the editor, 9
Christopher, Paul, reviewer, 416—18
"Clemson University Thurmond Speeches Series In-

dexing Project," James Edward Cross and
Marsha McCurley, 352-63

College and university archives. See Academic ar-
chives

Computers: hardware, 21-24; software, 24—32
"Concept of Appraisal and Archival Theory, The,"

Luciana Duranti, 328^4
Conservation. See Preservation
"Contribution of Archivaria to the Development of

the Canadian Archival Profession, The," Jay
Atherton, 270-77

Cortada, James M., Before the Computer: IBM,
NCR, Burroughs, and Remington Rand and the
Industry They Created 1865-1956, review,
697-99

Cox, Richard J.: "An Analysis of Archival Re-
search, 1970-92, and the Role and Function of
the American Archivist," 278-88; "Needs in
Archival Research and Publication," 268; Man-
aging Institutional Archives: Foundational
Principles and Practices, review, 412—14;
"Playing with Archival Assumptions: Reading
Our Professional Literature," 444—47; "What
Is an Archival Record, and Why Should We
Care?" 592-94

Craig, Barbara L., ed., The Archival Imagination:
Essays in Honour of Hugh A. Taylor, review,
410-12

Cross, James Edward, and Marsha McCurley,
"Clemson University Thurmond Speeches Se-
ries Indexing Project," 352-63

D
D'Arienzo, Daria, Anne Ostendarp, and Emily Sil-

verman, "Preservation Microfilming: The Chal-
lenge of Saving a Collection at Risk," 498-
513

Databases, 150-51, 660-70: bibliographic, 310-26
"Decolonizing the Body: Kinship and the Nation,"

Ramon A. Gutierrez, 86-99
DePew, John M., A Library, Media, and Archival

Preservation Handbook, review, 152-54
DePew, John M., A Library, Media, and Archival

Preservation Glossary, review, 152—54
Description, 310-26, 352-63, 482-97
"Development of Professional Education for Librar-

ians and Archivists in the United States, The:
A Comparative Essay," Robert Sidney Martin,
544-58

"Digitizing History," John H. Whaley, Jr., 660-70
Document editing, 462—81
Documentation, 374-79, 508-09, 514-27, 528^2,

568-69
Documentation of Congress, The: Report of the

Congressional Archivists Roundtable Task
Force on Congressional Documentation, Karen
Dawley Paul, review, 508-09

Documents: authorship, 458-59, 523; electronic, 28-
30, 120; functions of, 455-58;

Dollar, Charles M., Archival Theory and Informa-
tion Technologies: The Impact of Information
Technologies on Archival Principles and Meth-
ods, review, 145—47

Dowler, Lawrence, "Research Trends: Commen-
tary," 126-31

Duranti, Luciana: ' 'The Concept of Appraisal and
Archival Theory," 328—44; "Technology
Trends: Commentary," 36-40

E
East, Dennis, letter to the editor, 8
"Editing Diplomatic Documents: A Review of Offi-

cial U.S. and German Document Series,"
George O. Kent, 462-81

Eisloeffel, Paul J., reviewer, 155-57
Electronic records, 120, 150-51, 560-62, 569-70,

654-56
Elliott, Clark A., "Science at Harvard University,

1846-47: A Case Study of the Character and
Functions of Written Documents," 448—60

Ellis, Judith, ed., Keeping Archives, review, 701-03
"Epic Struggle, The: Subject Retrieval from Large

Bibliographic Databases," Helen R. Tibbo,
310-26

Fife, Terry J. See Young, Alfred F.
Fishbein, Meyer H., letter to the editor, 588
Fleckner, John A., "Social and Cultural Trends: In-

troduction," 82-85
Foerstel, Herbert N., Secret Science: Federal Con-

trol of Science and Technology, review, 570-72
"Free Trade in Archival Ideas: The Canadian Per-

spective on North American Archival Develop-
ment," Jean-Pierre Wallot, 380-99
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706 American Archivist / 1994

"From the Guest Editor," Margaret Hedstrom, 12—
16

G

Gilfoyle, Timothy J., "Prostitutes in the Archives:
Problems and Possibilities in Documenting the
History of Sexuality," 514-27

Gilliland-Swetland, Luke, letter to the editor, 589-
91

Gould, Constance C , "Research Trends: Commen-
tary," 132-37

Government archives, 680-92
Government records, 462-81, 568-69
Grimard, Jacques, "Mass Deacidification: Universal

Cure or Limited Solution?" 674-79
Guides (individual titles): American Passenger Arri-

val Records: A Guide to the Records of Immi-
grants Arriving at American Ports by Sail and
Steam, Michael Tepper, 527; American Women
and the U.S. Armed Forces, Charlotte Palmer
Seeley, 158; A Catalogue of the Letters, Tapes
& Photographs in the Irving Layton Collection,
Joy Bennett, 427; A Guide to Archival Sources
for French American Art History in the Ar-
chives of American Art, 161; Guide to the Juil-
liard School Archives, Jane Gottlieb, Stephen
E. Novak, and Taras Pavlovsky, 161; Guide to
the Lancashire Record Office: A Supplement,
1977-1989, Janet D. Martin, 161; Guide to the
Oral History Collections at Mystic Seaport Mu-
seum, Fred Calabretta, 161; Guide to Photo-
graphic Collections at the Smithsonian
Institution, Volume III, Diane Vogt O'Connor,
160; Guide to the Records of Washington State
Department of Social and Health Services, Di-
vision of Developmental Disabilities, Barbara
Brecheen, 425; A Guide to the Sources of
United States Military History: Supplement III,
Robin Higham and Donald J. Mrozek, 427; Re-
cords of the Office of Public Buildings and
Public Parks of the National Capital, Mary-
Jane M. Dowd, 426; The UCLA Oral History
Program: Catalog of the Collection, Vimala
Jayanti, 158;

Gutierrez, Ramon A., "Decolonizing the Body: Kin-
ship and the Nation," 86-99

H

Ham, Debra Newman, "Social and Cultural Trends:
Commentary," 106-09

Hammons, Mark, reviewer, 414-16
Harding, Bruce, letter to the editor, 7—8
Harris, Verne, and Christopher Merrett, "Toward a

Culture of Transparency: Public Rights of Ac-
cess to Official Records in South Africa," 680-
92

Hedstrom, Margaret: "From the Guest Editor," 12—
16; reviewer, 145—47

Hefner, Loretta L., reviewer, 570-72
Hernon, Peter. See Schwartz, Candy
Hypermedia & Interactivity in Museums: Proceed-

ings of an International Conference, David
Bearman, review, 414—16

I

Indexing, 310-26,352-63
Information Handling in Offices and Archives, An-

gelika Menne-Haritz, review, 694—96
Information technology, 120: and archival theory,

145^7; and archives, 18-19, 20-34, 36-40,
42-45, 671-72; for description and reference,
310-26; electronic mail, 52-54, 55-56;
hypermedia, 414-16; and information handling,
694-96; and scholarly communication, 116-19.
See also Automation; Electronic records

Institutional archives, 412-14
"Invention, the Mother of Necessity: Archival Re-

search in 2020," Peter Lyman, 114-25

Jimerson, Randall C , reviewer, 144-45

K

Keeping Archives, Judith Ellis, review, 701-03
Kent, George O., "Editing Diplomatic Documents:

A Review of Official U.S. and German Docu-
ment Series," 462—81

Labor History Archives in the United States: A
Guide for Researching and Teaching, Daniel J.
Leab and Philip P. Mason, review, 422-23

Leab, Daniel J., and Philip P. Mason, eds., Labor
History Archives in the United States: A Guide
for Researching and Teaching, review, 422—23

Lemley, Bernice R., reviewer, 420-22
Libraries and Archives: Design and Renovation with

a Preservation Perspective, Susan Garretson
Swartzburg, Holly Bussey, and Frank Garret-
son, review, 418—20

Libraries and librarianship, 544—58, 577—79
Library, Media, and Archival Preservation Hand-

book, A, John M. DePew, review, 152-54
Library, Media, and Archival Preservation Glos-

sary, A, John M. DePew, review, 152—54
Literacy, 572-74
Literacy and Orality in Ancient Greece, Rosalind

Thomas, review, 572—74
Lyman, Peter, "Invention, the Mother of Necessity:

Archival Research in 2020," 114-25
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M

Machine-readable records. See Electronic records
Managing Business Archives, Allison Turton, re-

view, 566-67
Managing Business Archives: Selected Introductory

Seminar Papers, Fiona Reid and Colleen Prit-
chard O'Connor, review, 566—67

Managing Electronic Records, William Saffady, re-
view, 560-62

Managing Institutional Archives: Foundational Prin-
ciples and Practices, Richard J. Cox, review,
412-14

Martin, Lyn M., "Viewing the Field: A Literature
Review and Survey of the Use of U.S. MARC
AMC in U.S. Academic Archives," 482-97

Martin, Robert Sidney, "The Development of Pro-
fessional Education for Librarians and Archi-
vists in the United States: A Comparative
Essay," 544-58

"Mass Deacidification: Universal Cure or Limited
Solution?" Jacques Grimard, 674-79

McCarthy, Paul, "Organizational Trends: Introduc-
tion," 46-47

McCarthy, Paul H., reviewer, 412-14
McCrank, Lawrence J., "Primary Sources and

Original Works: A DocuSerialTM Concerning
Archives, Documentation, and Scholarship,"
290-98

McCurley, Marsha. See Cross, James Edward
McDonald, John, "Technology Trends: Commen-

tary," 42-45
Medical records, 616-30
Menne-Haritz, Angelika: "Appraisal or Documenta-

tion: Can We Appraise Archives by Selecting
Content?" 528^*2; "Archival Training in Ger-
many: A Balance Between Specialization in
Historical Research and Administrative
Needs," 400-08; Information Handling in Of-
fices and Archives, review, 694—96

Michelson, Avra, "Research Trends: Introduction,"
110-13

Miller, Julie. See Wertheimer, Jack
Milton, Sybil, letter to the editor, 8-9
Minnick, Al, reviewer, 150-51
Mohlenrich, Janice, Preservation of Electronic For-

mats & Electronic Formats for Preservation,
review, 569-70

Murray, Toby, reviewer, 152—54
Muse, Clifford L., Jr., reviewer, 577-79

N

National Archives of Canada, Treasures of the Na-
tional Archives of Canada, review, 155-57

National Academy of Public Administration, The
Archives of the Future: Archival Strategies for
the Treatment of Electronic Databases: A Re-
port for the National Archives and Records Ad-
ministration, review, 150-51

"Needs in Archival Research and Publication," Ri-
chard J. Cox, 268

Nesmith, Tom, ed., Canadian Archival Studies and
the Rediscovery of Provenance, review, 564-66

Ngin, Phyllisis M., "Recordkeeping Practices of
Nurses in Hospitals," 616-30

Nonprint materials, 120, 150-51, 560-62, 569-70 ,
575-77, 650-56

Non-Standard Collection Management, Michael
Pearce, review, 575-77

o
O'Connor, Colleen Pritchard. See Reid, Fiona
Ogden, Sherelyn, ed., Preservation of Library and

Archival Material: A Manual, review, 696-97
"On the Idea of Uniqueness," James M. O'Toole,

632-58
"On the Nature of Records Management Theory,"

Michael Buckland, 346-52
Online Computer Library Center (OCLC), 313-14
Organizations, 46-47, 70-74, 76-81: hierarchies in,

57-63; and information technology, 48-68
"Organizational Trends and Electronic Media: Work

in Progress," Tora K. Bikson, 48-68
"Organizational Trends: Commentary," Joan War-

now-Blewett, 70-74
"Organizational Trends: Commentary," Victoria

Irons Walch, 76-81
"Organizational Trends: Introduction," Paul McCar-

thy, 46-47
Ostendarp, Anne. See D'Arienzo, Daria
O'Toole, James M.: "On the Idea of Uniqueness,"

632-58; reviewer, 572-74
Outreach, 666-67, 668-71

Paul, Karen Dawley, The Documentation of Con-
gress: Report of the Congressional Archivists
Roundtable Task Force on Congressional Doc-
umentation, review, 508—09

Pearce, Michael, Non-Standard Collection Manage-
ment, review, 575-77

Pettit, Marilyn H., reviewer, 579-81
Photographs, 416-18, 650-54
Preservation, 152-54, 569-70, 696-97; 699-700:

building design, 418—20; mass deacidification,
147^9, 674-79; microfilming, 498-513; plan-
ning, 501-02

"Preservation Microfilming: The Challenge of Sav-
ing a Collection at Risk," Daria D'Arienzo,
Anne Ostendarp, and Emily Silverman, 498-
513

Preservation of Electronic Formats & Electronic
Formats for Preservation, Janice Mohlenrich,
review, 569-70

Preservation of Library and Archival Material: A
Manual, Sherelyn Ogden, review, 696-97

Prietto, Carole: "Automating the Archives: A Case
Study," 364-73; reviewer, 569-70
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708 American Archivist / 1994

' 'Primary Sources and Original Works: A Docu-
Serial™ Concerning Archives, Documentation,
and Scholarship," Lawrence J. McCrank, 290-
98

Primer, Ben, reviewer, 508-09
"Prostitutes in the Archives: Problems and Possibil-

ities in Documenting the History of Sexuality,"
Timothy J. Gilfoyle, 514-27

Provenance, 532-34, 538^0, 564-66
"Provenance: Regional Journal as Training

Ground," Margery Sly, 300-02

R

Recognizing Leadership and Partnership: A Report
on the Condition of Historical Records in the
States and Efforts to Ensure Their Preservation
and Use with a Focus on State Historical Re-
cords Advisory Boards and State Archives and
Records Management Programs, Victoria Irons
Walch, review, 699-700

Recordkeeping, 452-53, 616-30
"Recordkeeping Practices of Nurses in Hospitals,"

Phyllisis M. Ngin, 616-30
Records: definition of, 592-94, destruction of, 524;

uniqueness of, 632-58
Records management, 346-52, 577-79
Records Management and the Library, Candy

Schwartz and Peter Hernon, review, 577-79
Reference: and bibliographic databases, 310-26
Reformatting, 498-513, 660-72
Reid, Fiona, and Colleen Pritchard O'Connor, Man-

aging Business Archives: Selected Introductory
Seminar Papers, review, 566-67

Religious archives, 374-79, 423-24
Research: trends in, 110-13, 114-25, 126-31, 132-

37
"Research Trends: Commentary," Lawrence Dow-

ler, 126-31
"Research Trends: Commentary," Constance C.

Gould, 132-37
"Research Trends: Introduction," Avra Michelson,

110-13
Roundtable on Mass Deacidification, A, Peter G.
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EDITORIAL POLICY

The American Archivist is the quarterly journal of the Society of American Archivists. It
seeks to reflect thinking about theoretical and practical developments in the archival pro-
fession, particularly in North America; about the relationships between archivists and the
creators and users of archives; and about cultural, social, legal, and technological devel-
opments that affect the nature of recorded information and the need to create and maintain
it.

The American Archivist is a referreed journal. Each submission will be reviewed by
experts in the subject matter of the submission and a final decision for publication will be
based on this review.

Journal Format
The American Archivist has several departments to accommodate a variety of types and

lengths of articles. Authors can submit manuscripts for particular departments, or the editor
will assign the submission to an appropriate section. Except for book reviews, all inquiries
and submissions should be directed to Philip B. Eppard, Editor, the American Archivist,
State University of New York at Albany, School of Information Science & Policy, 135
Western Ave./113 Draper, Albany, NY 12222. Telephone: (518) 442-5128. Fax: (518)
442-5232. E-mail: pbe40@vacsc2.albany.edu.

Research Articles are analytical and critical expositions based on original investigation
or on systematic review of literature. A wide variety of subjects are encouraged for this
department.

Case Studies are analytical reports of projects or activities that take place in a specific
setting and offer the basis for emulation or comparison in other settings.

Perspectives are commentaries, reflective or opinion pieces, addressing issues or prac-
tices that concern archivists and their constituents.

The International Scene may include elements of any of the above formats in covering
archival developments outside the United States.

Professional Resources can be annotated bibliographies, other items designed for prac-
tical use within the profession, or essays that review the developments (as opposed to the
literature) in specified areas in a way that described particular initiatives and places them
in the context of broader trends.

Project Reports are summaries of recently completed projects, highlighting project
conclusions, findings, and implications.

The Reviews department evaluates books and other archival literature as well as the
tools and products of archival activity such as finding aids, microfilm editions, audio-
visual materials, exhibits, and computer software. On occasion it includes review essays
to permit comparative analysis of related publications. Reviewers are selected by the Re-
views editor. Direct inquiries to Barbara Craig, Faculty of Library and Information Science,
University of Toronto, Claude T. Bissell Bldg., 140 St. George Street, Toronto, Ontario,
M5S 1A1 Canada. Telephone: (416) 978-7093. Fax: (416) 971-1399. E-mail:
craig@flis.utoronto.ca
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The Forum contains letters to the editor commenting on recently published articles or
other topics of interest to the profession.

Manuscript Submission Requirements
Manuscripts should be typed in English on white paper 8'/2-by-l 1 inches in size. Com-

puter-printed documents are preferred to be in near-letter-quality mode. Both text (includ-
ing lengthy block quotations) and footnotes should be double-spaced with the notes
following the text, not at the foot of each page. All pages should be numbered. The author's
name and address should appear only on the title page, which should be separate from the
main text of the manuscript. The preferred maximum length is 6,000 words for research
articles and surveys and 3,000 words for case studies and perspectives, but these length
requirements can be waived for certain articles in consultation with the editor. All articles
should be accompanied by a 100-word abstract and author's biographical statement.

Four copies of the manuscript should be submitted for research articles, and two copies
for all other types of articles. Illustrations are welcome in all departments. Only photo-
copies of photographs need be included with the initial submission of an article. Glossy
8-by-10 inch originals will be required when and if the article is accepted for publication.
Similarly, figures and charts can be submitted initially in rough form, but authors must be
prepared to provide camera-ready artwork or illustrations if their articles are accepted.

Editors of the American Archivist use the Chicago Manual of Style, 13th edition (Uni-
versity of Chicago, 1982), as the standard of style and footnote format, and Webster's
Third New International Dictionary of the English Language, (G. & C. Merriam Co.,
1971) for spelling. Terms having special meanings for members of the profession should
conform to the definitions in Lewis J. and Lynn Lady Bellardo, comps., A Glossary for
Archivists, Manuscript Curators, and Records Managers Chicago: Society of American
Archivists, 1992). Authors' variations from these standards should be minimal and pur-
poseful.

Manuscripts prepared on computers can dramatically improve the speed and accuracy
of editorial text handling. Authors should indicate at the time of initial (hard copy) sub-
mission if their manuscripts are available in electronic form, identifying the type of com-
puter, the word-processing program, and the diskette size. Upon acceptance, the editors
will advise on whether to send a computer data file on diskette as well as a typescript
copy. At this time, it is preferred to receive manuscripts composed in WordPerfect 5.0 or
5.1, but the editor can accommodate any other word processing software.

The American Archivist will not consider a manuscript that is being reviewed by another
journal at the same time, nor will it normally consider an article that has been published
previously in a similar form. A separate reprinting policy has been prepared, but normally
reprinting will be initiated by the editor.

The author is responsible for understanding and following the principles that govern the
"fair use" of quotations and illustrations and for obtaining written permission to publish,
where necessary. Accuracy in footnote citations is also the author's responsibility, although
the editors may occasionally confirm the accuracy of selected citations. Authors are re-
quired to assign copyright of their work to the journal but can expect to receive permission
for subsequent use of their own work without restriction.

Authors wanting to submit manuscripts or to obtain more detailed guidelines should
contact Teresa Brinati, Managing Editor, Society of American Archivists, 600 S. Federal,
Suite 504, Chicago, IL 60605. Telephone: (312) 922-0140. Fax: (312) 347-1452. E-mail:
info@saa.mhs.compuserve.com

Review and Production Procedures
Research article manuscripts are submitted (without the author's name) to qualified

readers to evaluate them and recommend acceptance, rejection, or revision. Submissions
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to the Case Studies, Perspectives, and International Scene departments are also sent out
for peer review. Author notification of a final decision normally takes a minimum of eight
to ten weeks. Acceptance for publication is usually on the condition that specified revisions
be made. If an article is accepted, the author will be requested to prepare a brief biograph-
ical sketch to accompany the published article. Authors are given the opportunity to ap-
prove all editorial changes and to review galley or page proofs for correction of printers'
errors. The minimum editorial and production cycle—which includes receipt of a manu-
script, review, acceptance, revision, page makeup, printing and distribution—is between
six and nine months; various factors can extend that time period.

Authors will receive three complimentary copies of the journal in which their articles
appear; reviewers receive two tear-sheets. Additional reprints may be ordered with a form
enclosed at the time galley proofs are sent to the author for review.
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"If we are
successful as

archivists, the
historical record

will speak for this
past in a full and

truthful voice.
And, as a society,

we will be wiser
for understanding

who and where
we have been.**

JOHN A. FLECKNER

Presidential Address
1990

Realize YOUR
potential
as an archivist!

Join the Society of American Archivists
(SAA) and participate in a national
organization devoted to providing the
professional, educational, and technical
resources that you need to achieve
your goals.

Yes, I am interested in membership.

NAME

INSTITUTION

MAILING

ADDRESS

CITY

STATE

ZIP

COUNTRY

PHONE (

PLEASE RETURN THIS FORM TO:

The Society of American Archivists
600 S. Federal, Suite 504

Chicago, IL 60605

phone (312) 922-0140 or fax (312) 347-1452
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