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The Society of
American Archivists

AT YOUR
SERVICE..

The Society of American Archivists is dedicated to providing
excellent service to individuals and institutions committed to the
identification, preservation, and use of records of historical value.
SAA is your professional resource for:

> Connecting and communicating with colleagues in government
agencies, academic institutions, historical societies, businesses,
museums, libraries, religious organizations, professional
associations andnumerous other institutions;

>• Career advancement;

> Professional development;

>• The bimonthly newsletter Archival Outlook;

> A catalog featuring a broad range of professional literature;

> The scholarly journal, American Archivist:

> Continuing education opportunities.

HOW CAN WE HELP YOU9

For more information, contact SAA Membership Services
at (312) 922-0140.

THE SOCIETY OF AMERICAN ARCHIVISTS
600 S. Federal, Suite 504, Chicago, Illinois 60605 U.S.A.

Telephone (312) 922-0140 Fax (312) 347-1452
E-mail: info@saa.mhs.compuserve.com

Visit the SAA homepage at http://volvo.gslis.utexas.edu/~us-saa/
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LET'S MAKE
A DATE!

Mark your
calendars now

for future annual
meetings of the

Society of
American
Archivists

For more information,
contact MEETINGS/
MEMBER SERVICES,

(312) 922-0140

The Society of American Archivists
600 S. Federal, Suite 504

Chicagp,IL 60605
E-mail: info@saamhs.oonpuserve.com

1 9 9 6

August 27 - September 1
Sheraton Harbor Island

SAN DIEGO, CA

1 9 9 7

September 3 - 7
Fairmont Hotel

CHfCAGO, IL

1 9 9 8

September 2 - 6

Walt Disney World
Dolphin Hotel
ORLANDO. FL

1 9 9 9

August 23 • August 29
Hilton and Towers

PITTSBURGH, PA
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RESOURCES FOR PROFESSIONALS

ARCHIVAL FUNDAMENTALS SERIES
The seven titles in the Society of American Archivists' ARCHIVAL FUNDAMENTALS
SERIES are an education in modern archival theory and practice. These volumes
will enhance the knowledge and skills of archivists, general practitioners, and
specialists who perform a wide range of archival duties in all types of archival and
manuscript repositories. They discuss the theoretical principles that underlie
archival practice, the functions and activities common within the archival
profession, and the techniques that represent the best practice. The ARCHIVAL
FUNDAMENTALS SERIES is the ultimate resource for archivists, historians, curators,
and librarians concerned with successfully managing their collections.

>• Understanding Archives and Manuscripts
James M. OToole (1990) 79 pp., soft cover

> Selecting and Appraising Archives and Manuscripts
F. Gerald Ham (1993) 106 pp., hard cover

> Arranging and Describing Archives and Manuscripts
Fredric M. Miller (1990) 131 pp., soft cover

> A Glossary for Archivists, Manuscript Curators, and Records Managers
Lewis and Lynn Lady Bellardo (1992) 48 pp., soft cover

> Preserving Archives and Manuscripts
Mary Lynn Ritzenthaler (1993) 228 pp., hard cover

> Providing Reference Services for Archives and Manuscripts
Mary Jo Pugh (1992) 130 pp., soft cover

> Managing Archival and Manuscript Repositories
Thomas Wilsted and William Nolte (1991) 106 pp., soft cover

List $25 eath (S1V each for SAA members)

All seven t i t les in the ARCHIVAL FUNDAMENTALS S E R I E S :

List ^ ^ C $150 ( $ » < . $114 SAA members)
p l u s p o s t a g e ami h in.ll •.-.;

S E V E N T I T L E S F O R T H E P R I C E O F S I X ! !
Prepayment required. Use your Visa nr Mastercard.

TO ORDER, CONTACT:

The Society of American Archivists
600 S. Federal, Suite 504, Chicago, Illinois 60605
Phone (312) 922-0140 Fax (312) 347-1452
E-mail: info@saa.mhs.compuserve.com
Visit the SAA homepage at http://volvo.gslis.utexas.edu/-us-saal
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IT'S THE LAW

COPYRIGHT LAW FOR

UNPUBLISHED MANUSCRIPTS

AND ARCHIVAL COLLECTIONS

by Robert Cogswell

Copyright law has become harder to enforce and interpret. The line
should be drawn by the law, but many decisions are judgement calls, and
the judgement required will often be that of an archivist. This publication
addresses a broad range of issues relating to copyright, as well as cites
leading cases and includes a variety of exemplary forms and policies.

The power of copyright law over the shape of a culture is pervasive and
enduring. Archivists rest on the line between the right of the creative
intellect to the fruit of her labor and the need of the public to know.
Archival materials may be subject to myriad limitations on use, imposed
both by government and by donors. Donors who make gifts to archives
should be protected from injury to whatever rights they retain in the
records deposited. At the same time, archives must serve the demands of
scholarship and further, the right of the general public to know. This
book is essential reading.

New York: Glanville Publications, Inc., 1992
soft cover, 120-pp.

$80 list, $70 for SAA Members
plus shipping / handling

TO ORDER:
contact SAA publications at

(312) 922-0140 ext. 21

Prepayment is required. Visa and Mastercard are welcome.

The Society of American Archivists
600 S. Federal, Suite 504, Chicago, IL 60605
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From the Reviews Editor

What's Ahead in Reviews

BARBARA L. CRAIG

AS THE NEW EDITOR OF REVIEWS for the

American Archivist, I want to let you know
what's ahead in the reviews section. Read-
ers of this journal have always been pro-
vided with timely reviews of major pub-
lications in the archives field. This practice
will continue. However, it is becoming in-
creasingly difficult to cover the large field
of information relevant to archival work in
the format of one book, one review. The
number of pertinent publications is grow-
ing and, at the same time, developments in
related fields need to be covered and com-
mented upon by archivists. In order to meet
this need, I will be making several changes
in the composition of the reviews section.

All titles received will continue to be
listed in this section. But over the next sev-
eral issues you will see variety in the for-
mat of the reviews. I plan to encourage
review essays of two or more works to pro-
vide both wide and deep coverage of pub-
lications that are relevant to archivists. The
first of these extended reviews constitutes
the review section of this issue. The nature
of the essay and focus of the review will
vary. It could be an extended exploration
of a current topic, a type of publication, or
a controversy or debate that has implica-
tions for archival work. Already planned

are reviews of finding aids and reviews of
recent publications in the field of conser-
vation and preservation management. I
hope to be able to develop others as well.
By extending the scope of the review and
developing a thematic focus, my aim is to
cover a larger number of publications from
a variety of perspectives.

Book reviews are important contribu-
tions to archival literature. The exercise of
reviewing stimulates the writer, and the
product contributes not only to the contin-
uing education of the archivist, but also to
the development of the field as a whole.
These reports provide an opportunity to re-
flect on archives theory and methods, and
they can enhance our knowledge of the
vast potential uses for archives informa-
tion. Reviews are a method and a vehicle
for exploring the literature of related fields.
And reviews are also a good way to en-
courage reticent colleagues to contribute to
the literature and to share their knowledge
and perspectives on professional topics. I
will be actively seeking the input of the
many able archivists who have not pub-
lished in the past but whose knowledge and
ideas should be known to their peers. In
these tasks I will be looking for the advice
of archival colleagues.
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A tall order for a small section of a jour- University of Toronto
nal! Nevertheless, I hope each of these ob- 140 St. George Street
jectives will be met in the coming issues. Toronto, Ontario
I can be contacted at the addresses below. M5S 1A1
And I look forward to working with you CANADA
on reviews. 416-978-7093

Barbara L. Craig 416-971 -1399 (fax)
Faculty of Information Studies craig@fis.utoronto.ca (e-mail) D
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Society of American Archivists

Society of American Archivists Council Meeting Minutes
3-5 June 1994

Chicago, Illinois

Meeting Schedule:
3 June 8:12 A.M.-5:06 P.M.
4 June 10:00 A.M.-5 :14 P.M.
5 June 8:10 A.M.-11:25 P.M.

The Council meeting was
called to order by President
Edie Hedlin at 8:12 A.M., Fri-
day, 3 June. Present for the en-
tire meeting were Hedlin and
Vice President Maygene Dan-
iels, Treasurer William Maher;
and Council Members Luciana
Duranti, Tim Ericson, Margaret
Hedstrom, Tom Hickerson, and
Randall Jimerson. Council
members Mary Janzen and
Beth Yakel were out of the
country and therefore unable to
attend. Council member Wav-
erly Lowell was absent due to
illness for most of 4 June and
Karen Benedict departed at 11
A.M. on 5 June to meet her
plane. Also present throughout
the meeting were Executive Di-
rector Susan Fox and SAA staff
member Carolyn Aeby. SAA
staff members Teresa Brinati,
Bernice Brack, Jane Kenamore,
and Debra Mills were present
on the afternoon of 3 June.

Amend and Approve
Agenda

There were a few additions
and amendments to the agenda.
Ericson moved and Jimerson
seconded to approve the
agenda as amended. PASSED

Approve Minutes of
Previous Meetings

Corrections to the draft of
the meeting minutes were of-
fered at this time. Jimerson
moved and Hickerson sec-
onded to approve the amended
minutes of 5-9 January 1994
meetings.

PASSED.

Report of the Executive
Committee

Jimerson reported that at its
meeting the previous evening,
the Executive Committee dis-
cussed a number of items on
the agenda for this meeting,
with the FY95 budget prime
among them. Jimerson also
noted the ongoing issue of the
nomination for Archivist of the
United States and the percep-
tion that SAA has received a
high payoff for its actions to
this point, but overall the issue
has taken up a great deal of So-
ciety time. Jimerson will sum-
marize discussions and any
Executive Committee recom-
mendations as Council consid-
ers these items later in the
agenda.

REPORT OF THE
PRESIDENT

• Appointments. Hedlin re-
ported on the difficulty of find-
ing people to chair task forces

and remarked on the scarcity of
individuals willing and availa-
ble to serve in such positions.

• Task Force on SAA Co-
alitions. The task force ac-
cepted the charge as drafted in
the Council Handbook, but re-
quested a change in the time-
frame to reflect a delay of the
preliminary report to 31 Decem-
ber 1994 with a final report due
by April 1995. Hedlin reported
appointing Karen Garlick, Anne
Gilliland-Swetland, Kris Hag-
lund, Greg Lukow, and David
Olson to the task force.

• Task Force on Auto-
mated Techniques and Activ-
ities Coordination. Council
recommended the charge for
the task force include the
words "inventory and exami-
nation of the current activities
of the Society that support
member needs in this area."
Hedlin said the 1 May 1995 re-
port deadline would also need
to be extended.

• Task Force on Elec-
tronic Records Strategies.
The majority of the task force
members expressed disagree-
ment with the charge for the
committee to monitor the So-
ciety's electronic record strate-
gies. Instead, the members
requested that the task force
take responsibility for the im-
plementation of electronic rec-
ord strategies as defined in
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Council Meeting Minutes 101

Goal 3 of the Strategic Plan
and then cease to function.
Therefore, Hedlin recom-
mended the charge be revised
to eliminate any reference to
monitoring. Hickerson moved
and Jimerson seconded.
PASSED

• Congressional Liaison
Working Group. Hedlin re-
ported that she will be able to
reactivate this group now that
the Task Force on SAA Coali-
tions is operational.

• Berlin Document Cen-
ter. In response to a New
Yorker article regarding pri-
vacy vs. access issues in the
transfer of custody to the
German government of the
Berlin Document Center, Hed-
lin reported that the Interna-
tional Archival Affairs
Committee Chair Anne Van
Camp stated that the Commit-
tee had found no apparent
problem with the transfer, that
as far as she understood access
will be essentially what it has
been and that the quality of mi-
crofilming will most likely
make the documents more
readable. IAAC therefore rec-
ommended that SAA take no
action.

• NARA E-Mail Guide-
lines. Hedlin noted that the
deadline for comments to
NARA regarding e-mail guide-
lines is 22 June. She encour-
aged all Council members to
send her suggestions, concerns
and issues and appointed Dur-
anti, Hedstrom, and Hickerson
as a subcommittee to review
the draft before it is sent to
NARA.

• International Activities.
Hedlin spoke on behalf of SAA
at a meeting of British archi-
vists. She noted that the differ-
ences between the U.S. and
British associations are far
more than simply scale, with
SAA being much more active.
She also met with Charles Kec-
skemeti, Secretary General of

ICA, to discuss areas of mutual
interest between SAA and ICA.
He will be attending the annual
meeting at Indianapolis and
will say a few words at the
Presidential Banquet.

In concluding her report,
Hedlin said that she drafted a
letter to NAGARA in support
of an NTIA planning grant to
provide enhanced electronic
access to state holdings and
would provide a copy to Coun-
cil in the next mailing.

REPORT OF THE VICE
PRESIDENT

Daniels reported that the
1995 annual meeting Program
and Local Arrangements Com-
mittees are fully staffed and
operational. The Local Ar-
rangements Committee is look-
ing into events "off the malF'in
order to involve SAA attendees
in a full range of Washington,
D.C. activities.

Daniels also gave a brief re-
port on the dedication of Ar-
chives II.

REPORT OF THE
TREASURER

• Current Financial State-
ments. Maher reviewed SAA
financial information and re-
porting practices as reflected in
the April 1994 statements, and
he noted that for fiscal year
1993-1994 expense and reve-
nue projections were on track.

• Presentation of the 1994-
1995 Budget. Maher reported
that based on the office's pro-
jections, SAA faces a significant
drop in revenue for FY95, most
notably in indirect cost recovery
and publications sales, which
predicts a significant dropoff
from what had been an excep-
tional sales year. Because of
this revenue shortfall, Council,
in considering the FY95 budget,
faced an unusual set of both
policy and process challenges.
On the policy level, it was dif-
ficult to synchronize the budget

decisions needed to address the
shortfall with the strategic plan-
ning process, because the pro-
cess was not yet fully developed
and because there were large ar-
eas of expenditure over which
the Society did not have great
discretion in the short-term. On
the process level, he noted that
very tight time constraints be-
fore July 1 necessitated interim
measures.

Maher then gave an over-
view of the budget develop-
ment process in a typical year.
He followed with an overview
of the budget development pro-
cess in the current year, which
included an unusually detailed
examination of line-items and
numerous consultations with
the Executive Director and Ex-
ecutive Committee. Through-
out this process all involved
worked to trim costs and solid-
ify projections as much as pos-
sible. In normal circumstances,
this would have, by the Coun-
cil meeting, produced a very
usable budget. However, with
such a large drop in revenue it
became clear that Council
needed to respond with broad
policy decisions rather than
technical fine-tuning.

Maher outlined seven prin-
ciples which provided guidance
in his role as Treasurer and in
facing these budget issues: 1)
SAA is a membership organi-
zation in which the authority
for budget policy and finances
is vested in its officers and
council; 2) SAA is also an or-
ganization with a resident
executive office that carries re-
sponsibility for the detailed al-
location of the budget; 3) the
continued financial health of
SAA is fundamental to its sur-
vival, and survival should be
the number one priority; 4)
adopting a budget that is in def-
icit should be avoided when-
ever possible; 5) if a deficit in
unavoidable, it should be one
that is only so large as to fit
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within the confines of estab-
lished reserves and the deficit;
6) the deficit should be no
larger than one which SAA has
a reasonable prospect of
emerging from within the next
12-16 months; and 7) the most
productive and appropriate role
of officers and Council is pri-
marily one of stating policies
and principles, not in deliber-
ating over all the details.

He said the Executive Com-
mittee spent considerable time
considering how the committee
and Council could work
through the budget issue. The
committee concluded that in
these circumstances their ap-
propriate role was to devote
primary attention to policy and
principles and to leave the lines
and their supporting details to
the executive office.

Therefore, the Executive
Committee recommended that
Council adopt an FY95 budget
with a deficit no greater than an
amount SAA can expect to re-
cover with a realistic dues in-
crease and meeting registration
fee increase plus funds for
some membership develop-
ment and publications market-
ing activities. To arrive at this
point, identified as $75,000,
an additional $24,500 would
need to be cut from the 1 June
draft budget that had been dis-
tributed to Council. Because of
the unusual conditions and tim-
ing it would not be possible
for the central office to rework
the draft budget to judiciously
and deliberately locate addi-
tional cuts to reach the
$75,000 level. Thus, the Ex-
ecutive Committee recom-
mended that Council adopt the
income portion of the 1 June
budget as well as a bottom line
for the expense budget and
then charge the office with pre-
senting to the Executive Com-
mittee for its review within ten
days a revised budget for its
approval.

Maher concluded by review-
ing the proposed FY95 budget
with commentary on areas of
income and expenditure.

• FY95 Budget. Maher
moved and Ericson seconded
the following resolution:

Whereas the SAA Council at
its 3-5 June meeting has delib-
erated at great length over is-
sues involved in projections for
1994-1995 revenue and expen-
ditures, and

Whereas the Council recog-
nizes that time constraints have
prevented the development of
all expenditure lines in a
budget that meets its goals for
a limited deficit for 1994-1995,
now therefore

Be it resolved that Council
approve budgeting of the 1994-
1995 General Fund Expenses
at a level not to exceed
$1,084,700; and be it further
resolved that

The Executive Director pre-
pare a revised 1994-1995
Budget incorporating the reve-
nues listed on the June 1 draft
Budget statement and listing
expenditures no greater than
would result in a Net Loss
from Operations for 1994-1995
of $75,000 for submission to
the Executive Committee by 17
June for its review and ap-
proval by 24 June. PASSED.

• Report of the Dues Re-
view Committee. Maher re-
ported on the Dues Review
Committee's (DRC) analysis of
trends in SAA income and ex-
penses. The DRC has con-
cluded that, even with the most
optimistic budget scenarios for
1994-1995, a dues increase
should be placed before the
members at the Indianapolis
meeting. Taking this action in
1994 is essential since the un-
derlying causes for the pro-
jected 1994-1995 deficit will
remain with SAA for at least
the next three or four years.

Council then engaged in an
analysis and discussion of the

membership categories. Maher
agreed to confer with the DRC
and return to Council on 5 June
with a sense of the committee
on a set of recommendations
for a dues increase.

When Council returned to
this issue, discussion reflected
concerns about the large per-
centage of members in the low-
est dues categories. Opinions
were divided on whether the
current progressive dues struc-
ture should be maintained. Al-
though it was recognized that
there was insufficient time to
reconsider the dues structure
before the Indianapolis meet-
ing, it was agreed that this is-
sue should be called to the
members' attention for com-
ment at the Annual Business
meeting.

• Dues Structure. Maher
moved and Jimerson seconded
that a revised dues structure in-
corporating a $5 increase for
students and retirees, a $15 in-
crease for the two highest in-
come categories, and a $10
increase for all other categories
be proposed to membership at
the annual Business Meeting
on 9 September 1994.
PASSED, with Duranti ab-
staining.

• Staff Retirement Contri-
bution. Maher moved and Er-
icson seconded that Council
allocate funds included in the
FY94 budget to staff retire-
ment. PASSED. Following a
question from Daniels about
why Council handled the ap-
proval of the staff retirement
contribution as a separate ac-
tion at the end of a budget cy-
cle rather than as part of the
adoption of the budget, Ericson
explained the background to
the initiation of the retirement
contribution at a time when
Council had been unsure as to
whether such revenues would
actually be available. Maher
and Daniels agreed, however,
that now that the retirement
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Council Meeting Minutes 103

contribution had been well
established, Council might
consider approving the con-
tribution as part of the
budget for future years. Maher
requested Fox to investigate
whether there were retirement
program, audit, or other policy
considerations that would pre-
clude such a change and to re-
port her findings at the
Indianapolis Council meeting.

• Status Report on Re-
vised Handbook Procedures
Regarding Executive Direc-
tor Recruitment. Maher re-
ported that William Wallach
will present a draft handbook
procedure reflecting the most
recent executive director re-
cruitment process at the Annual
Meeting in Indianapolis.

REPORT OF THE
EXECUTIVE DIRECTOR

• Annual Meetings. Debra
Mills reported a strong exhibi-
tor response for the 1994 An-
nual Meeting in Indianapolis.
Mills also reported that Cleve-
land is being considered as a
site for the 1999 Annual Meet-
ing.

• Membership. Mills re-
ported that more than 300 indi-
viduals have joined SAA since
the membership campaign be-
gan in January and engaged
Council in a drawing to award
incentive prizes. Overall, there
is a 7 percent increase in mem-
bership over that of May 1993.

She also reported initial re-
sponse to the mentor program
as enthusiastic, with 124 indi-
viduals applying to become
mentees and 63 individuals as
mentors. As of 31 May 62
mentoring pairs had been
matched.

• Preservation Manage-
ment Training Program. Fox
presented a report on the cur-
rent program, in the absence of
Evelyn Frangakis who was
conducting one of the work-
shops in the program. Fox also

reported that in anticipation of
the conclusion of the grant in
December, a follow-up pro-
posal has been developed by
the Campbell Center for His-
toric Preservation Studies and
submitted to NEH on 1 June.
The proposal recommends con-
tinuing the training program by
offering an additional series of
workshops for which SAA
would be responsible for pro-
gram content, faculty, and the
selection of participants; the
Campbell Center would admin-
ister the program and provide
the site and facilities.

• Education Office. Jane
Kenamore gave a summary of
Education Office activities over
the past year. She noted the Ed-
ucation Office Advisory
Board's first mid-year meeting,
that SAA workshops reached
20 percent of membership in
1993-1994, that CEPD will
complete the first draft of Con-
tinuing Education Guidelines by
the end of June. Kenamore in-
dicated that EOAB would like
to seek outside funding for cur-
riculum development. She con-
cluded that the student chapter
movement is gaining strength
and that the education office re-
ceived applications from four
new proposed chapters.

• Publications. Teresa Bri-
nati presented three reports de-
tailing different aspects of the
publications program. She re-
ported on forthcoming titles,
including two SAA publi-
cations and four via Scarecrow
Press. Talks are ongoing with
the Organization of American
States regarding translation of
the Archival Fundamentals Se-
ries into Spanish. SAA will
also acquire two titles from
other publishing houses, both
concerned with electronic ar-
chives and information issues.

Brinati also reported that the
American Archivist was mak-
ing progress toward getting
back on schedule.

• Annual Giving Cam-
paign. Fox reported the results
of the Annual Giving Cam-
paign, noting enthusiastic re-
sponse for the Minority
Student Award which was the
focus of the 1993-1994 cam-
paign. Jimerson moved and
Hickerson seconded the motion
to continue the Annual Giving
Campaign for 1994-1995 and
to continue the Minority Stu-
dent Award for a second year
with the proviso that SAA
change its campaign focus over
time to accommodate other
worthy projects as well.
PASSED, with Lowell absent.

Revised Guidelines for
Fundraising

Fox presented revised
Guidelines for Fundraising.
The guidelines retained prior
procedure for SAA units in de-
veloping proposals, but modi-
fied the language to communi-
cate a collaborative process
among leadership, the central
office, and units. Maher moved
to adopt the revised guidelines
with amendments, seconded by
Ericson. PASSED, with Lowell
absent.

• Resolution Commending
Bernice Brack for 15 Years'
Service with SAA. Fox pre-
sented Council with a resolu-
tion authored by Frank Cook
commending Bernice Brack on
her 15th anniversary with
SAA. Ericson moved and Ji-
merson seconded the resolu-
tion. PASSED, with Lowell
absent.

REPORT OF COUNCIL
COMMITTEES

• Student Chapter Appli-
cations. Lowell moved and Ji-
merson seconded the accep-
tance of four new student
chapters: University of Wis-
consin/Milwaukee; University
of Wisconsin/Madison; North
Carolina State University/Ra-
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leigh; and Simmons College/
Boston. PASSED.

• Committee on Educa-
tion and Professional Devel-
opment. Duranti reported on
concerns expressed by CEPD
regarding the ALA cooperative
accreditation proposal. After
discussion reviewing the pro-
cess to date, Duranti moved
and Ericson seconded the mo-
tion to attach conditions to
guide SAA's participation in
the ALA accreditation program
as reflected in Tyler Walter's
letter to Council and to clarify
that SAA is participating in
ALA accreditation of library
science programs and not ar-
chival education programs.
PASSED.

• Committee on Profes-
sional Standards. Benedict re-
ported on the disinclination of
the Committee on Professional
Standards to include ethics in
their charge, and recommended
that, based on the Council sub-
committee report submitted to
Edie Hedlin, SAA establish a
Committee on Ethics and Profes-
sional Conduct. Benedict moved
and Lowell seconded the reso-
lution to establish a new com-
mittee charged with the
responsibility for ethical issues
and standards of conduct. The
committee would be called the
Committee on Ethics and Profes-
sional Conduct. It would be
comprised of six members, in-
cluding a chair, serving for stag-
gered three-year terms.
Publications and participation in
programs and seminars on ethics
and long standing interest in eth-
ical issues would be considered
in selecting the members of the
committee. PASSED.

Lowell moved and Duranti
seconded the resolution to pro-
pose to membership that the
constitution and by-laws be re-
vised to rename the Committee
on Professional Standards to
the Committee on the Selection
of SAA Fellows. PASSED.

• Archives Management
Roundtable. Hickerson re-
ported that the Archives Man-
agement Roundtable wanted to
administer the Meyers Briggs
test to members willing to pay
a fee to have it interpreted. The
Roundtable inquired whether it
would be acceptable to collect
the fee. The sense of Council
was that it would be acceptable
to collect the fee but only if the
checks were made out to the
company administering the test
and not directly to SAA or an
individual member.

• Electronic Records
Roundtable. Jimerson moved
and Lowell seconded the mo-
tion that the Electronic Records
Roundtable be reconstituted as
an Electronic Records Section.
PASSED.

• Publications Board.
Hedstrom moved and Jimerson
seconded the motion that six
people be appointed to service
on the Editorial Board (to be
renamed the Publications
Board): Jackie Dooley, Suz-
anne Flandreau, Linda Henry,
Robert Sherer, Helen Tibbo,
and Peter Wosh. Terms were
drawn by lot with four to serve
for a three-year term and two
for a one-year term. PASSED,
with Daniels abstaining.

Editorial Board
Hedstrom moved and Eric-

son seconded the motion to
amend the by-laws to remove
any reference to the Editor and
Editorial Board from the by-
laws. PASSED, with Hickerson
abstaining and Daniels absent.

Hedstrom moved and Jimer-
son seconded the motion to ap-
prove revised guidelines for the
American Archivist Editorial
Board. PASSED, with Maher
opposed, Hickerson abstaining,
Daniels absent.

Hedstrom moved and Eric-
son seconded the motion to ap-
point a slate of eight Editorial
Board members for staggered

terms. PASSED, with Daniels,
Maher, and Hickerson abstain-
ing.

Council then discussed the
proposed evaluation procedures
for the American Archivist ed-
itor. Hickerson expressed con-
cern about the journal becom-
ing too removed from
oversight by the Society. Dan-
iels expressed similar concerns
that the role of the Editorial
Board in the evaluation process
was only an advisory one.

Jimerson moved and Ericson
seconded the motion to adopt
the Performance Evaluation
process as developed by the
Executive Committee and
amended by Council discus-
sion. PASSED.

• Standards Board

- M.A.S. Guidelines
Ericson reported on how the

Standards Board sees its role
within SAA. The key aspect of
which is to oversee the process
which supports proposed stan-
dards and to validate an open
review. Therefore, the Stan-
dards Board affirms that the
proposed M.A.S. guidelines
have been vetted through a
complete, open, and fair re-
view. The sense of Council af-
firmed that a deliberative
process had been used in the
Board's consideration of the
development of the Guidelines.

Ericson moved and Duranti
seconded the motion to adopt
the M.A.S. guidelines as pro-
posed. PASSED, with Benedict
absent.

— Revision of the ALA-
SAA Joint Committee
Statement on Access to
Original Research
Materials
Ericson moved and Hicker-

son seconded the motion to en-
dorse the revised standard on
access to original research ma-
terials. PASSED.
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• Task Force on Sections
and Roundtables. Lowell re-
ported that the Task Force on
Sections and Roundtables held a
mid-winter meeting, will meet
again during the Annual Meet-
ing, and is making good pro-
gress toward a report to be
presented to Council in January.

• Committee on Goals and
Priorities. Jimerson shared
CGAP's summary of unit activ-
ities with Council and reported
that CGAP is revisiting the
three-year Report forms to fine-
tune the process. He presented
revised guidelines for the com-
mittee. Hedstrom expressed
concern about the report forms
and the associated process, es-
pecially since only 30 percent of
the units responded. Lowell rec-
ommended an entirely new
form to clarify the purpose of
reporting activities and the of-
fice need for better budgetary
planning information, as well as
linkage to the strategic plan. Ji-
merson said he would commu-
nicate Council concerns to Paul
Conway. The sense of Council
was that the guidelines, as
amended by Conway, Fox, and
Jimerson would be acceptable.

—Leadership Forum
Jimerson recapped planning

to date for the Leadership Fo-
rum to be held at the Annual
Meeting. The goal was to use
the five priorities developed by
Council during Planning Day
and translate them into action
items via leader input and
brainstorming. The emphasis
would be on the plan as a liv-
ing document, to keep momen-
tum going, and to open up a
dialogue with and among lead-
ers as the most important out-
come of the Forum's activities.

OLD BUSINESS
• Archivist of the United

States. Hedlin reviewed SAA
actions since January regarding

the White House search for Ar-
chivist of the U.S., including
SAA interviews with the three
proposed candidates. Duranti
moved and Ericson seconded
the motion that the reports and
draft submissions to Council
regarding the meetings with
candidates for Archivist of the
United States remain confiden-
tial within Council and within
the interviewing committees.
PASSED, with Lowell abstain-
ing.

Jimerson moved and Duranti
seconded the following resolu-
tion:

Resolved that the Council of
the Society of American Archi-
vists:

• reaffirms its support for
the SAA/NAGARA Joint
Statement on criteria for ap-
pointment of the Archivist
of the United States.

• has received draft submis-
sions from SAA delegates
who have met with three
candidates—John Milton
Cooper, William Josephson,
and Richard Kohn.

• has received additional in-
formation and comments
from archivists, archival or-
ganizations, and other
sources concerning each of
these three candidates.

• and concludes that, based
on information currently
available and in considera-
tion of the SAA/NAGARA
criteria, the position of the
Society of American Archi-
vists in respect to the can-
didacies of these individuals
should be as follows.
- John Milton Cooper
would not be acceptable as
a candidate for Archivist of
the United States.

— William Josephson
would be acceptable as a
candidate for Archivist of
the United States.
- Richard Kohn would be
acceptable as a candidate

for Archivist of the United
States.

Based on these determina-
tions, Council authorizes the
President of the Society to con-
vey these evaluations of the
candidates to appropriate indi-
viduals or groups, and author-
izes the President to indicate the
Society's support of or opposi-
tion to any of the candidates
who may be considered for
nomination to the position of
Archivist of the United States.

In the event that a formal
nomination is made by the
White House, the Society's Ex-
ecutive Committee is author-
ized to prepare for possible
testimony by gathering addi-
tional information regarding
the nominee's experience,
background, and qualifications,
and to prepare a list of ques-
tions and/or concerns that
should be addressed. Every ef-
fort should be made, within ex-
isting time constraints, to
convey such information to
council members prior to pub-
lic testimony. PASSED, with
Lowell abstaining.

Council discussed potential
alternative recruitment proc-
esses, either through establish-
ing a "blue ribbon" panel to
assist the President or through
an internal SAA committee to
put forth candidates for White
House consideration. The sense
of Council was not to pursue
either proposal at this time.

• Selection of Council
Members to Serve on the
1994-1995 Nominating Com-
mittee. Council selected by lot
Luciana Duranti and Margaret
Hedstrom to serve on the 1994-
1995 Nominating Committee.

NEW BUSINESS
• New York City Ar-

chives. Hickerson reported
that the New York City gov-
ernment is being reorganized
with the Mayor and City
Council proposing to elimi-
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nate the Department of Re-
cords and Information
Services (DORIS) as a sepa-
rate agency and to transfer the
Municipal Archives, Library,
and Records Management pro-
grams into the Department of
General Services (DGS), Di-
vision of Municipal Supplies.
DGS administrative personnel
(not archivists,librarians or re-
cords managers) would have
authority over records access
and disposition policies, as
well as funding priorities.

Hickerson recommended
that SAA take a position that
recognizes the necessity of
DORIS' independence and au-
tonomy to provide services to
the City of New York and issue
a statement of support on be-
half of DORIS.

Ericson moved and Jimerson
seconded the motion that SAA
prepare a statement expressing
concern about the current ef-
forts to reduce the autonomy of
the New York City Municipal
Archives and the Department
of Records and Information
Services. PASSED.

• Recordkeeping in the
SAA Office. Benedict and Dur-
anti expressed concern regard-
ing the e-mail recordkeeping
system in the SAA office. They
recommended applying for an
NHPRC grant in order to help
develop a model system before
difficulties occur.

Hedstrom noted that the next
NHPRC deadline for electronic
records grants will not occur
before June 1995 so timing will
be difficult for the immediate
grant cycle. She suggested the
Electronic Records Section put
together a team of people to
look into the issue.

Hickerson recommended the
Executive Director report back
to Council in September with
suggestions on how best to
proceed. Maher recommended
presenting the issue to Steve
Mansee, SAA Director of Au-
tomated Operations and to
Frank Cook, SAA Archivist.

• Pacific Region Request.
Hedlin said she received a fax
from John Wright, retired from
the Bishop Museum in Hawaii,
who is actively working to con-

vene a meeting of the Pacific
Regional Branch of ICA (PAR-
BICA) but it was difficult for
them to obtain a quorum. There-
fore, he requested that he pay
SAA's dues to PARBICA so
that he could represent SAA at
the meeting. The sense of Coun-
cil was that since SAA would
not normally join PARBICA,
Wright paying the Society's dues
was not advisable, and referred
the issue to the Committee on
International Archival Affairs.

Lowell said she would in-
vestigate PARBICA to learn
more about the organization
and report back to Council in
September.

Upon a motion by Ericson
and seconded by Maher, the
meeting was adjourned at 11:
25 P.M., Sunday 5 June.

SUSAN E. FOX

Executive Director
Approved 6 September 1994
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Society of American Archivists Council Meeting Minutes
6 September 1994

Indianapolis, Indiana

The Council meeting was
called to order by President
Edie Hedlin at 8:05 a.m.,
Tuesday, 6 September. Present
for the entire meeting were:
Hedlin and Vice President
Maygene Daniels, Treasurer
William Maher; and Council
Members Karen Benedict, Lu-
ciana Duranti, Margaret Hed-
strom, Tom Hickerson, Mary
Janzen, Randall Jimerson,
Waverly Lowell, and Beth
Yakel. Tim Ericson arrived at
11:32 A.M. due to travel de-
lays. Also present throughout
the meeting was Executive Di-
rector Susan Fox.

Amend and Approve the
Agenda

There were a few additions
and amendments to the agenda.
Lowell moved and Jimerson
seconded to approve the
agenda as amended. PASSED

Amend and Approve the
Minutes

Corrections to the draft of
the June meeting minutes were
offered at this time. Duranti
moved and Hedstrom seconded
to approve the amended
minutes of 3-5 June 1994 meet-
ings. PASSED

Report of the Executive
Committee

Jimerson reported that at its
meeting the previous evening,
the Executive Committee re-
viewed the agenda for the
Business Meeting, with pri-
mary focus on the Treasurer's
and Dues Review Committee
recommendation for a dues
increase. The committee also
reviewed and approved Ex-

ecutive Director Evaluation
Guidelines and the agenda for
the Council meeting.

REPORT OF THE
PRESIDENT

• Archivist of the U.S.
Status Report. Hedlin reported
that no action on an appoint-
ment of an Archivist of the
U.S. was predicted until late
winter or spring 1995.

• OAH Access to Law-
yer's Files. Hedlin reported on
her contact with the Organi-
zation of American Historians
to gain a better understanding
of the OAH Ad Hoc Commit-
tee on Access to Lawyers'
Files recommendation that a
working group, proposed to
include SAA, develop a model
code of access. She said she
referred the issue to the Com-
mittee on Legal and Legisla-
tive Affairs for consideration.
Yakel noted that the Privacy
and Confidentiality Roundta-
ble was also involved with the
issue. Hedlin said she would
instruct the Chair of Legal and
Legislative Affairs to consult
with both the Roundtable and
the Section on Reference, Ac-
cess & Outreach.

• Cambodian National
Archives. Hedlin reported on a
letter received in July from the
Australian Society of Archi-
vists asking SAA's help in pro-
viding assistance to the
Cambodian National Archives,
which they said suffered sig-
nificant damage in recent years.
She said she wrote to the Aus-
tralians and requested they
draft a short article to be in-
cluded in Archival Outlook and
referred the issue to the Com-

mittee on International Archi-
val Affairs. Hickerson noted
that Cornell had for years been
active in the issue of the Cam-
bodian National Archives. He
suggested the Committee on
International Archival Affairs
contact the Cornell conserva-
tion director for a fuller expla-
nation and appraisal of the
issue. Duranti said she would
talk with CIAA about the issue
in her role as Council liaison to
the committee.

• Tokyo Resolution on
Strategic Alliance of Inter-
national NGOs. Hedlin re-
ported on a request that SAA
become a signatory to a Tokyo
Resolution on Strategic Alli-
ance of International Non-Gov-
ernmental Organizations in
Information to Serve Better the
World Community. Because
precisely who was making the
request and to what end was
unclear, she recommended no
action be taken until more in-
formation was forthcoming and
referred the resolution to the
Committee on International Ar-
chival Affairs.

• Resolution on Annual
Meetings. Maher moved and
Janzen seconded the following
resolution on Annual Meetings:

Resolved, that the Council of
the Society of American Archi-
vists expresses regret that the
Society's 1994 Annual Meet-
ing coincided with Rosh Has-
hanah, and further the Council
reaffirms the commitment of
the Society in the future to
avoid, if at all possible, the
scheduling of Annual Meeting
dates that conflict with the ma-
jor religious holidays of its
members. PASSED.
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REPORT OF THE VICE
PRESIDENT

Daniels reviewed appoint-
ments to date. She said she
placed emphasis on enabling
chairs to rind their own com-
mittee members and expressed
a need to develop strategies to
generally improve the process
to make it less cumbersome.

REPORT OF THE
TREASURER

Maher reviewed the final fi-
nancial statements for FY94.
Council expressed concern re-
garding the reduction in indi-
rect cost recovery income
budgeted for FY95 due to the
conclusion of the NEH Preser-
vation Management Training
Program grant and its impact
on fiscal planning. Council also
discussed the office staffing
levels because of its concerns
about the long-range fiscal im-
pact of the May 1993 addition
of a new position.

Maher said the auditors had
submitted positive reports for
FY94, especially due to finan-
cial reporting system improve-
ments made over recent years.
He noted the audit reports will
be distributed for Council ac-
tion in January.

Maher then reviewed actions
taken to implement June Coun-
cil's approval that a dues in-
crease be proposed to SAA
membership. He said the Dues
Review Committee, in collab-
oration with the President and
SAA staff, issued a four-page
20 July letter to all individual
SAA members explaining the
financial indicators pointing to
the need for an increase, in-
cluding the projected FY95 def-
icit. The July issue of Archival
Outlook also featured articles
from the President, Executive
Director, and Treasurer. The
DRC encouraged and solicited
comments from membership.
In addition, the DRC planned
to hold office hours during the

annual meeting to solicit fur-
ther comment and feedback.
Maher then summarized mem-
ber response to date, compared
alternative proposals suggested
for the dues structure, and con-
cluded that in the final analysis
the current proposed schedule
is the best recommendation at
this time.

Maher concluded his re-
marks by recommending that
SAA revise its periodic salary
survey of members. He noted it
had been several years since
the last one was conducted and
said that it is an important set
of data for a professional as-
sociation to maintain and that
the absence of salary informa-
tion hampered deliberation and
discussion of dues schedules
and options.

REPORT OF THE
EXECUTIVE DIRECTOR

Fox reported on receiving
several comments from mem-
bers regarding the timing of the
annual meeting to occur on La-
bor Day. She said that several
members expressed frustration
with the necessity of giving up
a holiday to most notably the
start of the academic year, the
necessity to give up a holiday
to attend the an annual meet-
ing, and with the fact that other
commitments coincide with
that date, especially for those
with children.

Nonetheless, she reported
registrations were strong for In-
dianapolis, that the pre-confer-
ence workshops received the
second highest registrations in
SAA history, and that exhibitor
response was equally robust.
She expected therefore, that an-
nual meeting income will be
slightly higher than projected.

Fox reported that the venue
for the 1995 annual meeting in
Washington, D.C., would need
to be changed due to the fact
that the Mayflower hotel did
not have the capacity to sup-

port a meeting the size of SAA.
Debra Mills planned a site visit
to Washington immediately
following the Indianapolis
meeting to secure a new hotel
as quickly as possible.

Fox reported on Kenamore's
preparation of a grant proposal
for the development of a cur-
riculum in descriptive stan-
dards proposed by the
Committee on Archival Infor-
mation Exchange. The pro-
posal will be submitted to the
National Historical Publica-
tions and Records Commission
on 1 October and to the Na-
tional Endowment for the Hu-
manities on 1 November.

Fox distributed the Acquisi-
tions Editor final report from
Jim O'Toole, whose term ends
31 December 1994. O'Toole
reported on the conclusion of
the Archival Fundamentals Se-
ries and the subsequent publi-
cation of complementary
volumes, such as Yakel's Start-
ing an Archives. He reported
strong sales for the Fundamen-
tals series, and noted the up-
coming publication of a new
manual on archival security, as
well as two additional books,
one on archival theory, and an-
other archival public relations.
In addition, a Spanish transla-
tion of Arranging and Describ-
ing Archives prepared under
agreement with the Organiza-
tion of American States would
soon be published.

Fox reported on Preservation
Management Training Program
activities during the Annual
Meeting and outlined the con-
cluding workshop to be con-
ducted in October in Athens,
Georgia. She also gave an up-
date on the NHPRC Case Study
Project, noting that four case
studies with six authors had
been accepted and that more
were expected to apply by the 1
January 1995 deadline.

Reporting on an item from
the June Council meeting, Fox
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said that she referred the issue
of arranging for archival pres-
ervation of electronic records
in the Chicago office to the
newly formed Electronic Re-
cords Section for advice.

In response to a June Coun-
cil meeting question about how
SAA budgeted for its contri-
bution to staff retirement fund,
Maher moved and Jimerson
seconded the following resolu-
tion:

Whereas the establishment
and progressive development
of a program for SAA funded
contributions to a staff retire-
ment plan since the mid-1980s
has been an important benefit
provided to SAA staff; and

Whereas the practice of
budgeting for the contribution
at the beginning of the fiscal
year but not authorizing the ex-
penditure of retirement funds
until the end of the budget year
has enabled SAA to phase in
the retirement plan without un-
due effect on the budget; and

Whereas the retirement con-
tribution has now become suf-
ficiently regularized to be an
expected part of each year's
budget;

Now therefore be it resolved
that: beginning with the adop-
tion of the 1995-1996 budget,
and continuing thereafter, au-
thorization of the funds for
contribution to the staff retire-
ment plan shall be incorporated
into the annual adoption of the
next year's budget." PASSED.

Report from Council
Committees

• Professional Standards
Committee. Duranti reported
on Jim O'Toole's request that
Council reconsider the compo-
sition, charge, standards and
timetable of the Professional
Standards Committee in the se-
lection of SAA Fellows.
O'Toole cited the difficulty in
reaching collective decisions
because the committee con-

ducted its work entirely by
mail, without meeting as a
body. Council engaged in a
discussion of the issues and
concluded with Duranti mov-
ing and Maher seconding the
motion that, if needed, SAA
plan to allocate $500 from the
FY96 budget for a conference
call in order for the Profes-
sional Standards Committee to
conduct its business. The mo-
tion failed with Duranti, Eric-
son, Jimerson, and Hickerson
in favor, Janzen, Daniels Hed-
strom, Yakel, Benedict, Lowell
and Maher opposed.

After continued discussion,
Hedstrom moved and Benedict
seconded the motion that in
recognition of the ongoing re-
sponsibilities of the Profes-
sional Standards Committee,
Council encourage the chair to
submit a budget request to
Council for needed expenses to
conduct the work of the com-
mittee. The motion failed with
Janzen, Ericson, Hedstrom,
Daniels, and Jimerson in favor,
Hickerson opposed, and Dur-
anti, Yakel, Benedict, Lowell,
and Maher abstaining.

Maher moved and Benedict
seconded the motion that in
recognition of the ongoing re-
sponsibilities of the committee,
Council encourages the current
chair to submit a budget re-
quest each spring to Council to
conduct the work of the com-
mittee." Passed, with Ericson,
Hedstrom, Daniels, Jimerson,
Janzen, Yakel, Benedict and
Lowell in favor, Hickerson op-
posed, Duranti abstained.

• Committee on Archival
Information Exchange. Ben-
edict reported a CAIE request
that Council eliminate the chair
of the Committee on Auto-
mated Records and Techniques
(CART) as an ex officio mem-
ber of CAIE and therefore
amend the Council Handbook
to eliminate all references to
CART.

She reported the committee
also requested an increase in
the number of members from
six to nine.

Hedstrom recommended the
issue be referred to the Task
Force on Automated Tech-
niques Activities Coordination
(ATAC). Daniels supported an
increase to nine members be-
cause it is a standard number of
members across committees.
She encouraged cross-commu-
nication between the Commit-
tee on Archival Information
Exchange and ATAC.

Council adjourned for lunch
at 12:05 P.M. and reconvened at
1:15 P.M.

• Committee on Public In-
formation. Benedict summa-
rized concern on the part of the
Committee on Public Informa-
tion (CPI) regarding its budget
allocation for FY95 and pre-
sented their request that the al-
location be reconsidered. The
committee said the present al-
location would not enable them
to hold a mid-winter meeting
and presented a case for the im-
portance of such a meeting to
the work of the group.

Maher said that as a matter
of policy and administration, it
was very problematic to make
a mid-year reconsideration of
annual budget decisions for
one group without being ready
to do so for all groups. Fur-
thermore, he said it was unclear
what was to be accomplished at
a mid-winter meeting, even if
the goals may well be lauda-
tory.

Benedict said the committee
wanted to put together a pro-
posal for an SAA workshop on
Advocacy/Public Relations.
She said the group also had for
many years traditionally re-
ceived support for a mid-winter
meeting.

Hickerson said that at the
June meeting Council worked
from the model of distributing
a certain number of dollars,
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which is not an effective way
of supporting committee work.
In the future Council should ei-
ther support committee work at
a figure where the committee
can actually accomplish its
goals or not support it at all.

The sense of Council was
not to increase the committee's
funding at this time and that it
remained unclear about the na-
ture of the committee's mission
and activities. Benedict said
that the committee saw its mis-
sion as a means for the profes-
sion to advocate the value of
archives to resource providers.

Council then reviewed and
compared the committee's pro-
posed mission statement with
the original mission statement
contained in the Handbook.
The sense of Council was that
the committee was correct in
reconceiving its mission, but
that committee members
should work with their Council
liaison and with the goals and
objectives articulated in the
strategic plan.

Ericson encouraged the com-
mittee to modify its activities
within the general mandate of
the previous mission without
making major changes at this
time. He said the committee
should serve as an advisory
board to the Executive Director
and Chicago office.

Hedstrom encouraged the
committee to identify strategies
for building effective public
constituencies for the strategic
plan, perhaps develop a Na-
tional Archives Week, or focus
on one specific issue. She sug-
gested the committee's focus
may at this point be too broad
to be entirely effective.

Maher further suggested the
committee focus on external,
rather than internal issues.

Benedict and Lowell said
they would meet with the com-
mittee co-chairs, thank them
for their work to date, convey
to them that Council was una-

ble to accommodate an addi-
tional budget allocation, and
encourage linkage with the
strategic plan in order to bring
an external focus to their activ-
ities and further to encourage
the committee to work closely
with the Executive Director
and Chicago office.

• Committee on Ethics
and Professional Conduct.
Council engaged in a discus-
sion regarding the best proce-
dure to follow regarding the
establishment of the committee
and its charge. Council re-
quested that the present draft
guidelines be expanded and
presented for discussion at the
10 September meeting.

• Committee on Regional
Archival Activity. Janzen
moved and Ericson seconded
approval of a proposal pre-
sented in a memo from Aimee
Felker, Co-Chair of the Com-
mittee on Regional Archival
Activity (CRAA), recommend-
ing that the Committee be dis-
banded. PASSED.

Maher said that Fox should
send a letter to regional archi-
val associations communicat-
ing SAA's decision on
disbanding the committee and
noting that the recommenda-
tion came from the committee
itself.

• Committee on the Status
of Women. Janzen said she
will work with the Committee
on the Status of Women to re-
vise their guidelines in order to
clarify the committee's rela-
tionship to the Women's Cau-
cus.

• Awards Committee. Jan-
zen presented a request from
the Distinguished Service
Award (DSA) Subcommittee
of the Awards Committee that
its selection criteria be clari-
fied. The sense of Council was
to not become involved in se-
lection criteria because it was
specifically in the committee's
charge to clarify procedures

and criteria for selecting recip-
ients.

• Committee on Institu-
tional Evaluation and Devel-
opment. Janzen presented a
memo from Susan Davis to the
Committee on Institutional
Evaluation and Development
(CIED) outlining potential
committee projects. One pro-
ject involved conducting a cen-
sus describing repositories or
holdings and another involved
a suggested collaborative effort
with the Council of State
Historical Records Coordina-
tors and NAGARA to work
with them on a survey.

• Council Committee on
Sections and Roundtables.
Lowell reported that the Sci-
ence, Technology and Health
Care Round Table wanted to
establish a listserv. She rec-
ommended that they first report
to Council and said the Society
needs to ultimately be prepared
for many other groups also ex-
pressing a desire to establish a
listserv. She also reported that
the Electronic Records listserv
is proceding well and she will,
if necessary, report back to
Council in January regarding
progress or issues with the lis-
tserv.

• Council Committee on
Task Forces, Boards, and
Representatives. Hedstrom
presented Paul McCarthy's rec-
ommendation that SAA's rep-
resentation to the International
Research Exchange (IREX) be
discontinued. He said that
IREX went through a major re-
organization, and subsequently
disbanded the committee. Hed-
strom recommended that the is-
sue be referred to the Commit-
tee on International Archival
Affairs for recommendation
because IREX is one of only a
few organizations dealing with
archives in the former Soviet
Union. Hedstrom expressed re-
luctance to sever ties without
first looking at other options.

D
ow

nloaded from
 https://prim

e-pdf-w
aterm

ark.prim
e-prod.pubfactory.com

/ at 2025-07-02 via free access



Council Meeting Minutes 111

Janzen moved and Ericson
seconded that McCarthy's rec-
ommendation be referred to the
IAAC. PASSED.

• Publications Board Pro-
cedures. Hedstrom reviewed
Publications Board procedures
to date. She said that the pro-
cess involved a relationship
among the chairs of the
Publications Board, the Edito-
rial Board, the Acquisitions
Editor and the Executive Direc-
tor. Until there is an Acquisi-
tions Editor in place the
Publications Board will not be
able to fully move forward.
Hedstrom also recommended
reducing the number of mem-
bers on the Board from 12 to
6, with three additional ex of-
ficio members: the editor of the
American Archivist, the SAA
Managing Editor, and the Ac-
quisitions Editor.

She said she had three fun-
damental concerns:

One, that the authority of the
Acquisitions Editor to select
and recommend publications
may incur some overlap of re-
sponsibilities with the Publi-
cations Board;

Two, the need to clarify roles
and responsibilities among all
the actors; and

Three, the current Publi-
cations Board charge to monitor
non-serial publications.

Hickerson suggested that the
Publications Board play a
broader role in the process, es-
pecially with strategic monitor-
ing, i.e. that the publications

are meeting Society needs, and
maintain overall authority but
with less involvement with in-
dividual titles and authors.

Council expressed great in-
terest in the work of the Board,
and requested assistance in bet-
ter defining the roles and re-
sponsibilities of all involved in
the process. Hedstrom said she
would talk with each and con-
struct a procedural first draft
for the January meeting and
bring the sense of Council to
the Publications Board meet-
ing.

• Archives Encyclopedia.
Hedstrom reported on renewed
interest and efforts in compil-
ing an Archives Encyclopedia,
which had received Council ap-
proval for the concept in 1991
and which would, according to
the 1991 resolution, needreau-
thorization at the end of 1995.
Maher expressed reservations
about the budgetary impact of
the project. He said Council
needed to respect earlier Coun-
cil decisions but the scope of
the project may be beyond cur-
rent budgetary capacity.

Hedlin suggested that Hed-
strom convey to members in-
volved with the project that
none of the current members of
Council were involved in the
original decision and therefore
needed more information in or-
der to fully assess the project.

• Electronic Records
Strategies Task Force. Hed-
strom reported that the task
force was now organized and

would meet twice at the annual
meeting. The task force estab-
lished a listserv and its work
was now well underway.

• Council Committee on
Goals and Priorities. Council
reviewed the agenda and ex-
pected outcomes for the Lead-
ership Forum. The Forum was
intended to encourage cross-
communication among SAA
units and elicit creative ideas
for achieving goals within the
plan.

Old Business
Maher moved that Council

accept the revised Handbook
guidelines for Executive Direc-
tor duties. Jimerson seconded
the motion. PASSED.

Hickerson recommended
that Council allow a petition
from the New York City De-
partment of Records and Infor-
mation Services (DORIS) to be
circulated at the Business
Meeting. Council agreed to
have Hickerson make an an-
noucement that the petitions
were available to be signed as
a point of information but not
as an official endorsement.

After reviewing functions
Council members would need
to attend during the annual
meeting and receiving last min-
ute announcements, Lowell
moved and Jimerson seconded
the motion that Council be ad-
journed at 5:03 P.M. PASSED.
SUSAN E. FOX
Executive Director
Approved 20 January 1995
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Society of American Archivists Council Meeting Minutes
10 September 1994

Indianapolis, Indiana

The Council meeting was called
to order by President Maygene
Daniels at 3:35 P.M. Present for
the entire meeting were: Daniels
and Vice President Brenda
Banks, Treasurer Lee Stout, and
Council members Karen Bene-
dict, Susan Davis, Luciana Dur-
anti, Tim Ericson, Margaret
Hedstrom, Steve Hensen, Tom
Hickerson, and Sharon Thibo-
deau. Also present throughout
the meeting was Executive Di-
rector, Susan Fox.

Amend and Approve the
Agenda

There were a few additions
and amendments to the agenda.
Ericson moved and Stout sec-
onded to approve the agenda as
amended. PASSED

Report of the President
Daniels welcomed new

members Davis, Hensen, and
Thibodeau to Council and
Stout as new Treasurer. She ex-
pressed developing good com-
munication channels with and
among Council as one of her
first concerns. Stout said he
would investigate setting up a
Council listserve from his in-
stitution in order to help facil-
itate discussions between
Council meetings.

Election of Council
Representative to Executive
Committee

After reviewing the agenda
and initial plans for holding the
January Council meeting in
Washington, D.C., Council cast
ballots to elect Beth Yakel as
representative to the Executive
Committee.

Report of Page Putnam
Miller

Page Putnam Miller, Execu-
tive Director of the National
Coordinating Committee for
the Promotion of History
(NCC), addressed Council with
a report of NCC activities dur-
ing the prior year and its
agenda for the future. She also
described the joint AHA-OAH-
SAA committee mission as one
to facilitate communication
among historians and archi-
vists. She said the committee
serves as a sounding board for
strategies and issues from
which she then takes action.
SAA, she said, has had a cru-
cial and active role in establish-
ing agendas for the meetings
and at NCC policy board meet-
ings.

She concluded her remarks
with a discussion of the stalled
process to select and nominate
an Archivist of the U.S. She
gave general background to the
process, starting with the Clin-
ton inauguration and continu-
ing to the present day. She said
she was not optimistic that a
U.S. Archivist would be named
soon and she expected that no
further developments or nomi-
nations would occur until
spring at the earliest.

Report of the Vice President

Brenda Banks said she made
appointments to the 1996 Pro-
gram Committee, which will be
co-chaired by Bill Wallach and
Hillary Kaplan. The San Diego
Local Arrangements Commit-
tee will be co-chaired by Rick
Crawford and one other indi-
vidual yet to be named.

REPORT FROM COUNCIL
COMMITTEES

• Committee on Ethics
and Professional Conduct.
Hedstrom moved and Duranti
seconded the adoption of
guidelines for the Committee
on Ethics and Professional
Conduct as amended. PASSED

• Committee on the Status
of Women. Benedict reported
that the committee is working
on revising its charge, which
will be submitted for Council
approval at its January meet-
ing. She also reported the
Committee's request for a pro-
cedure whereby it could re-
move inactive members via
petition. She said that she
would refer this issue to Coun-
cil's Committee on Commit-
tees and would submit a
preliminary recommendation at
the January Council meeting.

• Committee on Goals &
Priorities. Duranti reported
that CGAP will produce a re-
port for the January Council
meeting summarizing the ideas
which emerged as part of the
small group discussions during
the Leadership Forum. The
Committee will also be looking
for ideas and suggestions for
next year's Leadership Forum
and for June Council Planning
Day.

Hedstrom noted that the
Council Subcommittee on
Goals and Priorities should
also look at the results from the
June 1994 Planning Day activ-
ities and develop suggestions
on how to advance those pri-
orities.

• Committee on Sections
and Roundtables. Hickerson
reported that the Preservation
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Section expressed a desire to
submit a proposal to NEH in
order to develop a workshop.
He said that he would ask them
to postpone the initiative for
the near-term and would refer
them to the procedures con-
tained in the Guidelines and
Procedures for SAA Fundrais-
ing and Grant Proposals.

Thibodeau reported that the
Art & Architecture Thesaurus
Roundtable passed a resolution
to make a statement of concern
to the Belgium government
about the status of their na-
tional archives.

She also reported that the
Acquisitions & Appraisal
Roundtable requested permis-
sion to publish one issue of its
newsletter in Archival Outlook.
She said she would refer the re-
quest to the Task Force on Sec-
tions and Roundtables.

Yakel raised the issue of

proliferating electronic list
serves within the Society. She
said that Council needs to de-
velop policies and procedures
guiding the establishiment of
such list serves and that she
would propose a set of guide-
lines at the January Council
meeting.

• Committee on Task
Forces, Boards, and Repre-
sentatives. Davis reported on a
meeting with David DeLorenzo
in his dual role as Chair of the
Legal and Legislative Affairs
Committee and as Chair of the
Congressional Liaison Work-
ing Group. She said he will de-
velop a charge for the Working
Group and requested a change
in the group's timetable to sub-
mit an interim report to the
January Council Meeting, with
a final report to be issued May
1 and a conclusion of the
Working Group by the end of

June 1995.
Banks moved and Yakel sec-

onded that the timetable be
changed according to De-
Lorenzo's request and to
change the name of the group
to become the Congressional
Liaison Task Force. PASSED

Since the position of SAA
Representative to the Archives
II Users' Planning Committee
originally served in an advisory
capacity to the creation and
building of Archives II which
is now built, Davis moved and
Yakel seconded the recommen-
dation to now eliminate the po-
sition. PASSED

At 5:10 P.M. Yakel moved
and Benedict seconded the mo-
tion to adjourn. PASSED

SUSAN E. FOX

Executive Director
Approved 20 January 1995
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.The.iierican

EDITORIAL POLICY

The American Archivist is the quarterly journal of the Society of American Archivists. It
seeks to reflect thinking about theoretical and practical developments in the archival pro-
fession, particularly in North America; about the relationships between archivists and the
creators and users of archives; and about cultural, social, legal, and technological devel-
opments that affect the nature of recorded information and the need to create and maintain
it.

The American Archivist is a referreed journal. Each submission will be reviewed by
experts in the subject matter of the submission and a final decision for publication will be
based on this review.

Journal Format
The American Archivist has several departments to accommodate a variety of types and

lengths of articles. Authors can submit manuscripts for particular departments, or the editor
will assign the submission to an appropriate section. Except for book reviews, all inquiries
and submissions should be directed to Philip B. Eppard, Editor, the American Archivist,
State University of New York at Albany, School of Information Science & Policy, 135
Western Ave./113 Draper, Albany, NY 12222. Telephone: (518) 442-5128. Fax: (518)
442-5232. E-mail: pbe40@vacsc2.albany.edu.

Research Articles are analytical and critical expositions based on original investigation
or on systematic review of literature. A wide variety of subjects are encouraged for this
department.

Case Studies are analytical reports of projects or activities that take place in a specific
setting and offer the basis for emulation or comparison in other settings.

Perspectives are commentaries, reflective or opinion pieces, addressing issues or prac-
tices that concern archivists and their constituents.

The International Scene may include elements of any of the above formats in covering
archival developments outside the United States.

Professional Resources can be annotated bibliographies, other items designed for prac-
tical use within the profession, or essays that review the developments (as opposed to the
literature) in specified areas in a way that described particular initiatives and places them
in the context of broader trends.

Project Reports are summaries of recently completed projects, highlighting project
conclusions, findings, and implications.

The Reviews department evaluates books and other archival literature as well as the
tools and products of archival activity such as finding aids, microfilm editions, audio-
visual materials, exhibits, and computer software. On occasion it includes review essays
to permit comparative analysis of related publications. Reviewers are selected by the Re-
views editor. Direct inquiries to Barbara Craig, Faculty of Library and Information Science,
University of Toronto, Claude T. Bissell Bldg., 140 St. George Street, Toronto, Ontario,
M5S 1A1 Canada. Telephone: (416) 978-7093. Fax: (416) 971-1399. E-mail:
craig@flis.utoronto.ca
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Editorial Policy 115

The Forum contains letters to the editor commenting on recently published articles or
other topics of interest to the profession.

Manuscript Submission Requirements
Manuscripts should be typed in English on white paper 872-by-l 1 inches in size. Com-

puter-printed documents are preferred to be in near-letter-quality mode. Both text (includ-
ing lengthy block quotations) and footnotes should be double-spaced with the notes
following the text, not at the foot of each page. All pages should be numbered. The author's
name and address should appear only on the title page, which should be separate from the
main text of the manuscript. The preferred maximum length is 6,000 words for research
articles and surveys and 3,000 words for case studies and perspectives, but these length
requirements can be waived for certain articles in consultation with the editor. All articles
should be accompanied by a 100-word abstract and author's biographical statement.

Four copies of the manuscript should be submitted for research articles, and two copies
for all other types of articles. Illustrations are welcome in all departments. Only photo-
copies of photographs need be included with the initial submission of an article. Glossy
8-by-10 inch originals will be required when and if the article is accepted for publication.
Similarly, figures and charts can be submitted initially in rough form, but authors must be
prepared to provide camera-ready artwork or illustrations if their articles are accepted.

Editors of the American Archivist use the Chicago Manual of Style, 13th edition (Uni-
versity of Chicago, 1982), as the standard of style and footnote format, and Webster's
Third New International Dictionary of the English Language, (G. & C. Merriam Co.,
1971) for spelling. Terms having special meanings for members of the profession should
conform to the definitions in Lewis J. and Lynn Lady Bellardo, comps., A Glossary for
Archivists, Manuscript Curators, and Records Managers Chicago: Society of American
Archivists, 1992). Authors' variations from these standards should be minimal and pur-
poseful.

Manuscripts prepared on computers can dramatically improve the speed and accuracy
of editorial text handling. Authors should indicate at the time of initial (hard copy) sub-
mission if their manuscripts are available in electronic form, identifying the type of com-
puter, the word-processing program, and the diskette size. Upon acceptance, the editors
will advise on whether to send a computer data file on diskette as well as a typescript
copy. At this time, it is preferred to receive manuscripts composed in WordPerfect 5.0 or
5.1, but the editor can accommodate any other word processing software.

The American Archivist will not consider a manuscript that is being reviewed by another
journal at the same time, nor will it normally consider an article that has been published
previously in a similar form. A separate reprinting policy has been prepared, but normally
reprinting will be initiated by the editor.

The author is responsible for understanding and following the principles that govern the
"fair use" of quotations and illustrations and for obtaining written permission to publish,
where necessary. Accuracy in footnote citations is also the author's responsibility, although
the editors may occasionally confirm the accuracy of selected citations. Authors are re-
quired to assign copyright of their work to the journal but can expect to receive permission
for subsequent use of their own work without restriction.

Authors wanting to submit manuscripts or to obtain more detailed guidelines should
contact Teresa Brinati, Managing Editor, Society of American Archivists, 600 S. Federal,
Suite 504, Chicago, IL 60605. Telephone: (312) 922-0140. Fax: (312) 347-1452. E-mail:
info@saa.mhs.compuserve.com

Review and Production Procedures
Research article manuscripts are submitted (without the author's name) to qualified

readers to evaluate them and recommend acceptance, rejection, or revision. Submissions
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to the Case Studies, Perspectives, and International Scene departments are also sent out
for peer review. Author notification of a final decision normally takes a minimum of eight
to ten weeks. Acceptance for publication is usually on the condition that specified revisions
be made. If an article is accepted, the author will be requested to prepare a brief biograph-
ical sketch to accompany the published article. Authors are given the opportunity to ap-
prove all editorial changes and to review galley or page proofs for correction of printers'
errors. The minimum editorial and production cycle—which includes receipt of a manu-
script, review, acceptance, revision, page makeup, printing and distribution—is between
six and nine months; various factors can extend that time period.

Authors will receive three complimentary copies of the journal in which their articles
appear; reviewers receive two tear-sheets. Additional reprints may be ordered with a form
enclosed at the time galley proofs are sent to the author for review.
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RESOURCES FOR
PROFESSIONALS

American Archivists

SAA Publications Catalog

The Society of American Archivists publications catalog features
more than 120 titles covering a broad spectrum of topics vital to
archivists, historians, curators, and librarians committed to
successfully managing their collections.

SAA is your source for definitive volumes on:

> archival fundamentals

> appraisal

> arrangement and description

> disaster preparedness

> legal issues

> information technologies

> records management

> archival management

> preservation

>• security

> non-textual records

> visual materials

>• writings about archives

For your FREE copy , contact the
SAA Publications Department TODAY at (312) 922-0140, ext. 21

The Society of American Archivists
600 S. Federal, Suite 504, Chicago, Illinois 60605 U.S.A.
Telephone (312) 922-0140 Fax (312) 347-1452
E-mail: info@saa.mhs.compuserve.com
Visit the SAA homepage at http:llvolvo.gslis.utexas.edul-us-saal
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